MHWHHUCTEPCTBO HAYKH U BBICIIET'O YTBEPKIAIO
OBPA30OBAHUS POCCUMCKOM ®EJEPAIINNA N :
PIr'AOY BO «Ka3zanckuii (IIpaBomkckuii)
¢enepanbHbIi YHHBEPCHTET»

« 03y o4 20.2¢ r.

2oy [.A. Taropcknii
e 22 .

Ne O.4.4.C % -02/6/22
Kazansp
INOJIOKEHHUE

0 Kadeape pycCKoOM JUTEPATYPbI U METOTUKHM €€ MPernoJaBaHus
Bricuiei HIKOJIbI PYCCKOI0 A3bIKA U MEKKYJIbTYPHON KOMMYHHKALUH
uMm. U.A. bBoaysna ne Kyprens UHcTuTyTa QHII0JI0THMM U MEKKYJIBTYPHOMI
KOMMYHHUKaIMHU (pegepaibHOro rocyiapcTBeHHOr0 aBTOHOMHOI0
00pa3oBaTeILHOIO YUpe:KIAeHus Bbicuiero oopasoBanus «Kazanckmii
(ITpuBosKCKMii) QeaepanbHbIA YHUBEPCHTET»



Ionoxenne 0 kabeape pycckoi JUTepaTypbl H METOJMKHU €€ MpenoaaBaHns BICIICH IIKOIBI PYCCKOTO S3bIKA U MEKKYJIb-
TypHO# KomMMmyHMKalnu uM. M.A. Bonysna ne Kyprens MHcTUTYTa QHIIONOTHN M MEKKYJIBTYPHOW KOMMYHHMKAIIUK (ese-
PaJbHOTO T'OCYJIAPCTBEHHOIO aBTOHOMHOI'O O0OPa30BATEILHOIO YUPEKICHHUs BhIciiero odpasoanus «Kazanckuit (ITpu-
BOJDKCKHI) (hesiepaabHbIi YHUBEPCUTET)

1. O01ue moJ10KeHust

1.1. Hacrosimee [lonoxenue onpeneisieT NOpsiOK U YCIOBUS EATENbHOCTH Kadeapsl pyc-
CKOH nuUTEpaTypbl U METOAMKHU €€ MpernojaBaHusi Beiciieil MIKOJIbI pyCcCKOTO s3bIKa U MEXKKYJIb-
TypHO# KommyHukauu uM. M.A. boxysna ne Kyprens MuctutyTa Quionoruu u MeXKyIbTypHON
KOMMYHHUKaluu (eaepaibHOro rocyJapCTBEHHOTO aBTOHOMHOTO 00pa30BaTENbHOTO YUPEKACHHS
BeIciiero obOpaszoBanus «Kazanckuii (IIpuBoimkckuit) denepanbHbIil YHUBEpCUTET» (lajee — Ka-
dbenpa, Beicmas mkona, MactutyT 1 KOY cOOTBETCTBEHHO).

1.2. Kadenpa OTHOCHTCS K KATErOPHMH OCHOBHOT'O CTPYKTYPHOTO IOApAa3ACIICHUs, OCY-
HIECTBIISIIOIIET0 Y4eOHYI0, Hay4YHO-HUCCIIEJOBATEIbCKYI0 H METOAUYECKYIO AEATEIbHOCTD, a TAKXKe
BOCIUTATENbHYIO paboTy ¢ 00yUYarOUMMUCS.

1.3. Kadenpa Bxoaut B cTpyKTypy BrIcIIei mIKOJIBI.

1.4. Tlonnoe odunmansHOe HaUMEHOBaHUE Kadeapsl: kadeapa pycckoil TuTepaTypsl U Me-
TOAMKU €€ MpernofaBaHus Beiciield MIKONbI PyCCKOTO A3bIKA M MEXKKYJBTYPHOM KOMMYHHKALIMH
uM. M.A. bonysna ne Kyprens MucTuTyTa GMIIONOTHN U MEXKYJIBTYPHOH KOMMYHHUKAIMK (ee-
PAIBHOTO TOCYAapCTBEHHOTO aBTOHOMHOT'O OOpPa30BaTEIBHOTO YUPEKIEHUS BBICIIETO 00pa3oBa-
uus «Kazanckwuii (I[IpuBomxckuit) ¢penepanbHbId yHUBEPCUTETY.

Coxpamennoe ounmansHOe HAaMMEHOBaHHE Kadeaphl: Kadeapa pyccKoi IUuTepaTypsl U Me-
toauku ee npenojgaBanus MOMK KOVY.

1.5. Kadenpa B cBoeil nesATEeIbHOCTH PYKOBOJICTBYETCS 3aKOHOJATENbLCTBOM Poccuiickoit
®enepaunn, YcraBoM KOV, pemennsamu Yuenoro coera KOV, npukazamu U pacnopsKeHUsAMHU
pexropa KOV, [Tonoxennem 00 Mucturyre, HactodmuM [lonoxkenuem, a Takke MHbIMU JIOKAJIb-
HBIMU HOpMaTUBHbIMU akTamu KOV,

1.6. ITouToBsrit anpec kadenpsr: yiu. Kpemnesckas, a. 18, kopnyc 1, r. Kazans, Pecy6nmka
Tarapcran, Poccutickas ®eneparus, 420008.

Mectonaxoxaenue kadeapsl: yiu. Tarapcran, a. 2, r. Kasans, Pecrmybnuka Tarapcran, Poc-
cutickas @enepanus, 420021.

1.7. Cuwurtars yrpatuBmuM cuiy Ilonoxkenue o kadenpe pycckoil u 3apyOexHOU
JUTEPaTypbl BbICIIEH LIKOJIbI pycCKOU U 3apyOexHoi ¢unonorun uM. JIsBa Tosncroro UuctuTtyTa
(GUI0JIOTUU U MEXKYJIBTYPHOH KOMMYHMKAIMHM (peepaqbHOTO roCyJapCTBEHHOIO aBTOHOMHOTO
o0pa30BaTeNIbHOTO  yupexaeHus Bbicmiero obpasoBanus  «Kazanckuit  (IIpuBomxckuit)
¢benepanbhbiii yauBepcutet» ot 04.04.2019 Ne 0.1.1.67-08/57/19.

2. Haznauenue kageapsl

2.1. Kadenpa sBisercs BhITycKaromeld Kapeapoil M OCYIIECTBISECT Y4eOHYIO, HaydHO-
HCCIIEIOBATENIbCKYI0 U METOJUYECKYIO JIEATEIbHOCTh B 00JIACTU PYCCKOM JIMTEPATypbl U METO/IU-
KM €€ IpernoAaBaHusi, BOCIIUTATENbHYIO padOTy ¢ 00y4YarolUMMUCs, a TakKe MOJArOTOBKY HAY4YHO-
NeJarornyeckux KaJapos, MpoQecCHOHANbHYIO MEPENoAroTOBKY, MOBBIIICHNE KBATU(PUKALUN Kajl-
POB B 00JIaCTH PYCCKOM JIUTEPATYPhl U METOJUKHU €€ MPEIoIaBaHMs.

3. 3apauu kadeapsl

3.1. learenbHOCTH KadeIpsl HalpaBiieHa Ha OCYIIECTBICHNE CIEAYIONINX 3a1ay:

—y4e0HO-METOINYECKOe M OPraHU3alMOHHO-KOHCYIbTAIIMOHHOE 00ECIIeYeHNEe U COMTPOBOX-
JeHre y4eOHbIX JUCIUIUINH;

—OpraHu3alys U MpoBe/IeHuEe HayYHO-UCCIIeI0BAaTENbCKUX paboT no nmpoduito kadpeapsi;
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—KOOpJAMHALUSA U KOHTPOJIb Y4€OHO-METOAMYECKON pabOThl paOOTHUKOB Kadeapsl,

—MOJIEpHM3AINSA TEXHOJIOTHMH OOy4YeHHsI U BHEApPEHHE MEePCHEKTHUBHBIX (OPM OpraHHU3alUu
y4e0HOTO0 MmpoIiecca;

—a”am3, 0000IIEHNEe W PaCIIPOCTPaHEHHE TIEPEIOBOTO OIBITA MPETOJaBaHus YICOHBIX THC-
LUIUINH,;

—MOBBILICHUE KauyeCTBa MPENoJaBaHMsl OCHOBHBIX M CIIEHUANBHBIX AMCLUUIUIMH B TpoIecce
OCBOEHUS 00yJaIOIUMHUCS 00pa30BaTEIBHBIX MPOTPAMM BBICIIIETO 00pa30BaHUS,

—KOOPJAMHALUSA U KOHTPOJIb HAYYHO-UCCIIEIOBATEIbCKON pabOThI MPENoJaBaTeNIe U OpraHu-
3alusl HAyYHO-HCCIIeI0BATeIbCKONW PabOThl 00yYaronuXcs;

—OpraHu3anys U MpoBeIeHNe BOCIUTATEIBHON paboThl ¢ 00yJalOIIMHCA.

4. PyHkumnu Kapeapsl

4.1. B obnacty yueOHO-METOIUYECKOHN AESITebHOCTH Ha KadeIpy BO3JIaraeTcsi BbIIOIHEHHUE
ClenyromMX QyHKIUMI:

— NpoBeJieHHe 1o BceM (opmaM 00ydeHHs (OYHOE, OYHO-3a0YHOE, 3a0YHOE) JIEKIUH, Mpak-
TUYECKUX, CEMUHAPCKUX U Ja0OPATOPHBIX 3aHATHH;

— PYKOBOJICTBO Y4€OHBIMU M MPOM3BOACTBEHHBIMU MPAKTUKAMHU, KYPCOBBIMHU M KBaH(HKa-
[IUOHHBIMU PabOTaMH, & TAKKE CAMOCTOSITEIILHON paboTON 00yJaronmxcs;

— OpTaHM3aIMsl U MPOBEICHUE 3alIUT KYPCOBBIX pa0dOT, TEKYIINX 3a4€TOB U IK3aMEHOB;

— OpraHM3anys ¥ MPOBEACHHUE 3aIIUT BBIMTYCKHBIX KBATH(PHKAIIMOHHBIX pabOT W Tocyaap-
CTBEHHBIX K3aMEHOB,

— MOJArOTOBKA Y4€OHBIX IJIAHOB IO CIELMAIBHOCTSIM (HAMpaBICHUSAM MOATOTOBKH) B COOT-
BETCTBUU C (eiepaibHbIMU IOCYAAPCTBEHHBIMH 00pa30BaTeIbHBIMU CTAaHAAPTAMU;

— pa3paboTka y4eOHHMKOB, Y4YEOHBIX MOCOOMH, y4eOHO-METOIUYECKON JUTepaTyphl, Mpo-
rpaMM JUCLUIUIMH 0 OOIIMM U CIEHUaTIbHBIM KypcaM, YY€OHBIX IJIaHOB, OCYIIECTBISIEMBIX Ka-
(benpoil B COOTBETCTBUH C (peliepalibHbIMHU IOCYJapCTBEHHBIMU 00pa30BaTEIbHBIMU CTaHIaPTAMH;

— MIOJTOTOBKA PEICH3MN Ha y4eOHUKH, y4eOHbBIE TTOCOOMS, yueOHO-METOANYECKYIO JTUTEpa-
Typy, a TaKKe Ha y4eOHBIC TIPOrpaMMBbI, pa3padaTeiBacMbIe IPYTUMHU Kadeapamu, 1Mo MOpyICHHIO
JeKkaHa BBICIIIEN IIKOJIHI,

— U3ydeHue, 0000IIeHNEe W PacTIpOCTPAaHEHUE TIEPEIOBOTO OMBITa PAOOTHI JTYUIINX MPENO/Ia-
BaTejei;

— OKa3aHue OMOIIM HAYMHAIOUIUM IPEToAaBaTesiM B OBJIQJACHUH ME€JarOrMYeCKUM MacTep-
CTBOM;

— pa3paboTKa U BHEJIpEHHUE B yUeOHBIN Mpoliecc OAHKOB TECTOBBIX 3a/laHUM, IPOBEJACHUE Ha
UX OCHOBE NMPOMEKYTOYHOTO U UTOTOBOTO KOMIIBIOTEPHOT'O KOHTPOJIS,

— peryJsipHBIA aHAIM3 KauecTBa y4eOHOW NEATENbHOCTA OOYYaroNMXCsS W Ka4ecTBa MOJTro-
TOBKH CITECITHATMCTOB IO MPOQIITIO Kadeapsr,

— peanu3anus AOMOJHUTEIBHBIX MPOGECCHOHATBHBIX TIPOTPaAMM;

— CO3JIaHWE TIPEToIaBaTeNsIMUA Kadeapsl JJIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB IO TIpe-
[10/1aBa€MbIM JIMCLUILIINHAM, BHEIPEHUE B YUEOHBII MPOIIecC MHHOBAIMOHHBIX TEXHOJIOTUH;

— y4acTHe B MPOBEJICHUU MEPONPUATUN MO MOBBIIIECHUIO KBATU(UKAIIMYA U TEPENOArOTOBKE
HAy4YHO-TIEIJarOTMYECKUX KaJIpOB U yueOHO-BCIIOMOTaTEIbHOIO NIEpCOHAA.

4.2. B cdepe HayyHO-HCCIIEIOBATEIBCKON ACSITENLHOCTH Kadeapa BBIMOIHSIET CIEIyIOIIHe
byHKIUU:

— OpraHM3aIys HAyYHOW W WHHOBAIMOHHOMW JEATEILHOCTH NperoiaBaTesied U paOOTHUKOB
10 HaIMpaBJICHUIM Kadeaphl U €KEroJHOE MOIBEICHNE UTOTOB,
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— PYKOBOJICTBO HAY4YHO-HCCIIEIOBATEIBCKONM paboTOl 00yJaroIIuxcs,

— MOJTOTOBKA U TIEPEMOATOTOBKA HAYYHO-TIEIarOTUIECKUX KaJIPOB,;

— paccMOTpeHHe JUCCepTalui, NMPEACTaBISIEMBbIX K 3alluTe paOOTHUKAMU Kadeapbl WU
JIPYTHMH COUCKATEISIMH,

— IMOATOTOBKA 3aKIIOYCHUN W PEIEH3UH 10 HAayYHO-HCCIIE0BATEIhCKUM paboTaM Kak pa-
OOTHHKOB KadeIpbl, Tak U PabOTHUKOB JAPYTHX OPTraHU3alMi 1O TMOPYYCHHUIO JeKaHa Bricmiein
IIKOJIBI, & TAKXKE PEKOMEHIAIIMIA JJIs1 OITyOJIMKOBAaHUS IOrOTOBJICHHBIX HAYYHBIX Pa0oT;

— IMOATOTOBKA M O0CYXKICHHE TPOTrpaMM KaHAHIATCKUX 3K3aMEHOB, y4acTHE B dK3aMCHAIlHU-
OHHBIX KOMHCCHSX 110 IPHEMY KaHIUIATCKUX SK3aMCHOB;

— OCYIIIECTBIICHUE COTPYJAHHYECTBA C POCCHUHCKUMHU M 3apyOeKHBIMH HAYYHBIMH YUPEKIC-
HUSIMHU, OPTaHU3AIUSIMU ¥ 00pa30BaTeIbHBIMU IIEHTPAMHU B yCTaHOBIEHHOM B KDY mopsinke;

— MHTETpalysi Hay4YHBIX HUCCIIECIOBAaHUN M 00pa30BaTEIILHOTO TMpoIlecca Ha BCEX YPOBHIX
MOJITOTOBKH CIICIIUATHCTOB.

4.3. B cdepe BocriuTaTebHOM pabOTHI Kadeapa BBITTOIHACT CIEAYIOMHE (PYHKIINH:

— opMHpOBaHUE TAPMOHUYHO PA3BUTOM JIMYHOCTH CIICIIUAINCTA C BBICIIMM YHUBEPCHUTET-
CKUM 00pa3oBaHHEM, BOCIIHTAHUE M PA3BUTHE Y OOYUYAIONIMXCS TPAKJAHCTBEHHOCTH W COIUAIIb-
HOM aKTUBHOCTH,

— OKa3aHWE TIOMOIIY O0YyYarOIIMMCsl B OPTaHHU3AIMHA CaMOCTOSTEIbHON pa0OThl U BHEYUYEO-
HBIX MEPOTPHSITHIA;

— opranu3anus paboThl ¢ a0OUTypUEHTAMU M ydYacTHE B MPOPECCHOHATBHOW OpPUEHTAIMH
y4anuxcs, IpoBeIcHUE 3aHATHH Ha MOArOTOBUTEIBHBIX KypCax;

— OpraHu3alys U BeICHUE KypaTopcKol paboThl Cpei 00ydaromuxcs;

— COJICHCTBHUE TPYIOYCTPOMCTBY BHIMYCKHUKOB M HaJa)KMBAHKE CBsI3€H C pab0TONaTEIISIMU,

— OpraHM3alys CBsS3eH C BBIMYCKHMKaAMHU BbICIIEH MIKOIBI M aCIUpPaHTaMHU-BBIITYCKHUKAMU
Kadeappl C MENBbI0 MOCTOSHHOTO M3Y4YeHHUs MOTPEOHOCTH OOIIecTBa B yCIyrax CIEIHAINCTOB B
9TOM 00J1aCTH 3HAHMUIA

— OTKPBITHE U peaM3allus IPOrpaMM HEIIPEPHIBHOTO 00pa30BaHHSI.

5. Opranu3anMoHHAasi CTPYKTYypa Kageapsbl

5.1. Kadenpa siBasieTcsi nepBUYHBIM 3BEHOM OpPraHU3allMOHHONW CTPYKTYpbl BbICIIel MmKobI
U MOXET MMETh CBOI BHYTpPEHHEIO cTpykrypy. Ilpm kadenpe MoryT co3mgaBaThCsi yueOHbIE U
Hay4YHbIC JTA0OpAaTOPUH, CEKIIMH, METOANYECKIEe KaOMHETHI U Apyrue noapasaencaus. Co3ganue u
JTUKBHUIALUS CTPYKTYPHBIX MOApa3IeIeHI Kadeapbl OCYIIECTBISIETCS TpUKa3oM pekropa KOV B
yctaHoBJIeHHOM Y cTaBoM KDY nopsiake.

5.2. Kadempa oObeaMHSIET B CBOEM COCTaBE HAYYHO-TIEAATOTUYCCKUX PAOOTHHUKOB, JOKTO-
PaHTOB, aCIUPAHTOB, Y4€OHO-BCIIOMOTaTEJIbHBIN MEPCOHAIL.

5.3. Kadenpy BosrmasmsieT 3aBenyromuii kadeapoi. JJomKHOCTh 3aBeqyromero xapeapou
ABIIAEeTCS BbIOOpHOM. 3aBemyromuil kadenpoit uzdbupaercs YuenoiM coBetoM KDY wu3 umcna
HauOoJjee KBaNU(UUIMPOBAHHBIX M aBTOPUTETHBIX CHEIMAIKMCTOB COOTBETCTBYIOIIETO MpOduIs,
HUMEIOIIUX YYEHYIO CTENIeHb U YUYE€HOE 3BaHHE U YJIOBJIETBOPSIONIMX COOTBETCTBYIOIIKUM KBaIUu(pu-
KaIlMOHHBIM TPEOOBAaHUSAM K JTOJDKHOCTHU 3aBEIYIONIETO Kadeapoi.

5.4. lUratHoe pacnucanue kadeapsl pa3padaThiBacTCcs YTpaBICHUEM TPyla U 3apaOO0THOM
mnatel KOV 1 yTBepKaaeTcs B yCTaHOBIEHHOM NOpsAaKe pekTopoM KDY
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6. Ynpasisienue kadenpoii

6.1. OOmiee pyKOBOJCTBO, KOOPAMHALMIO M KOHTPOIb 3a JEATEIBHOCTHIO Kadeapsl OCy-
IIECTBJIIET NeKaH BEICIIEN IIIKOJIEI.

6.2. JlearenbHOCTBIO Kadeapbl pyKOBOIUT 3aBEAYIOIMINIA Kaeapoil — CrienuaiucT mo y4eo-
HO-HayYHOMY PO Kadeapbl, KOTOPBIA HECET MOITHYI0 OTBETCTBEHHOCTD 3a €€ (PyHKIIMOHU-
pOBaHUE.

3aBenyronuii kKageapoi HEMOCPEACTBEHHO MOTIMHACTCS IeKaHy BhIcIiei mKoJbI.

6.3. 3aBenyromuii kKadeapoit m30upaeTcs HaA JOJDKHOCTh Y4eHbIM coBeToM KDY myrem
TalfHOTO T'OJIOCOBAHUA Ha CPOK 110 S5 (MATH) JIET U3 YKcia Haubosee KBaTu(HUIUPOBAHHBIX U aBTO-
PUTETHBIX CHELUAINCTOB, OTBEYAIOIIMX YCTAaHOBJICHHBIM 3aKOHO/aTeNbCTBOM Poccuiickoit Pene-
panuy KBalW(UKAMOHHBIM TPeOOBaHMUAM COOTBETCTBYIOUIETO MpOo(uiss, M YTBEp)KIAaeTCs B
JTOJKHOCTH IIpUKa3zoM pektopa KOV,

3aBenyronuii kKadeapoi m30upaeTcss Ha JMODKHOCTh B TOPSIKE, MpexycMoTpeHHoM [lomo-
YKEHHEM O BbIOOpax 3aBemyromiero kadeapoii B KOVY.

6.4. B mepuona OTCYTCTBHS 3aBEIyIOMIETO Kadeapoil UCTIOTHEHUE ero 00s3aHHOCTEH MpUKa-
30M pekTopa KOV Bozmaraercst Ha 0AHOTO U3 pabOTHUKOB Kadeaphl.

6.5. Ha 3acemanmsix  kadeapsl  OOCYXTAIOTCSA  BOMPOCH  y4eOHOH,  HAydHO-
HCCIIEI0BATENIbCKON, METOUYECKON NeATENbHOCTH U BOCIIUTATEIbHON PadOThI C 00YUYaIOIIUMUCH.

3acenanue Kadeapsl CUMTAETCs IPABOMOYHBIM, €CJIM B HEM Y4acTBYeT HE MeHee 2/3 mTaT-
HBIX paOOTHUKOB Kadeaphl.

Pemenne kadenpsl cuntaercss NPUHATHIM, €CIU 3a HEro mporosocoBano Oosee 50 % mnpu-
CYTCTBYIOLIUX Ha 3aCE€JaHUU IITATHBIX paOOTHUKOB Ka(eaphl.

3acenanue kxadeapsl opopmIILeTcs MPOTOKOJIOM, KOTOPBIN TMOAMHCHIBACTCS 3aBEIYIOIINM
Kadenpoii u mabopanTom.

JlesTensHOCTH Kadeaphl INIAaHUPYETCS Ha KaXKIbIH Y4eOHBIN TO/.

6.6. 3aBemyrommii kadeapoii:

— MOJATrOTaBIMBACT U MPOBOIUT 3acelaHusl Kadeapsl, TEOPETUUECKUE, METOIUYECKUE CEMU-
Hapbl IpenoaaBaTesell 1 aClMPaHTOB, HAyYHbIEe KOHPEPEHIIMU U UHbIE MEPONPUITHS Kadeapsl,

— IUIAHUPYET, OPraHu3yeT U KOOPJIMHUPYET YUEOHYIO, HAyYHO-HCCIEA0BATEIbCKYIO, METO-
IMYECKYIO IEATENbHOCTh KaeIpbl U BOCIHUTATEIbHYIO padoTy ¢ 00yJaronuMucs Ha kadeape;

— pacrpenenseT y4eOHyl0 Harpy3Ky MeEXIy MpenojaBaTeiIsiMid U BHOCHUT €€ Ul yTBEpK[e-
HUS Ha 3aceaHuu Kadeapsl,

— KOHTPOJIUPYET KA4YE€CTBO JICKIHHA, JTAOOPATOPHBIX U MPAKTHUECKUX 3aHITHHA, KypPCOBBIX H
BBIMTYCKHBIX KBATH(DHKAITMOHHBIX Pa0OT, BBHIIOJHCHUE YYCOHON HArpy3KH IMPEToJaBaTeIsIMH Ka-
(deapel 1 0TBEYAET 32 COOTBETCTBHE MPOTPAMM TPETIOAABACMBIX JUCIUTUINH ACHCTBYOMUM (here-
PaJIbHBIM TOCYJIapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIapTaM,

— IPOU3BOAUT HEOOXOAMMbBIE 3aMEHBI MPENOIABATENS B CIIydae €ro BpEMEHHOI'O OTCYTCTBUS
(B cBs13u ¢ 060JIE3HBIO, KOMAHUPOBKOH, OTITYCKOM H T.1I.);

— OpPraHu3yeT U KOOPAMHHUPYET HayUHO-UCCIIEI0BATENbCKYIO0 paboTy paOOTHUKOB Kadeaphl B
pamMKax OCHOBHOI'O Hay4YHOI'O HampaBieHHUs kadeapsl, Beicimiel mkoasl 1 MHCTUTYTA, a Takke 1Mo
OTJIETBHBIM MCCIIEIOBATEIILCKUM MPOCKTaM | IpOrpamMmam,

— BHOCHT TIPEJICTABICHUS JCKaHy BBICIICH MIKOIBI 10 JOCPOYHOMY PACTOPIKEHUIO TPYIOBBIX
JIOTOBOPOB ¢ paboTHHKaMU Kadeapsl B cllydae HAPYIICHHs] UMH B3STHIX 0053aTENbCTB 1O TPY/I0-
BOMY JIOTOBODY, a TaKXe B cllydae HapyueHus HopM Tpynosoro konekca Poccuiickon denepa-
unu, [IpaBun BHyTpeHHero pacnopsika KOV, nHbIX TOKaIbHBIX HOPMaTUBHBIX akTOB KDV

— NPEICTaBIIET MHTEpeChl Kadeapsl B JAUPEKTOpaTe, Ha YUYEHBIX COBETaX, B PEKTOparte,
CTPYKTYpHBIX noapaszaeneHusx KOV;
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— IPOBOJUT paboOTy ¢ MPEANPUATHUSIMU U OPTaHU3ALUSIMHU IO 3aKJIIOYEHHUIO JOTOBOPOB Ha
OKa3aHue 00pa30BaTENIbHBIX U UHBIX YCIYT;

— OpraHu3yeT pacrpeaesieHue 00ydJaromuXcsl Mo CHEIUAIBHOCTSM M HaNpaBICHUAM Kade-
PBI 711 BBITIOJTHEHUSI KYPCOBBIX M BBITYCKHBIX KBATU(UKAIMOHHBIX pabOT MEXIy pabOTHHUKaMU
Kadenps;

— MPEICTABISIET B JUPEKTOPAT IMJIAHOBO-OTYETHYIO JIOKYMEHTALMIO U JPYyrue MaTepualibl O
pabote kadeapsl 10 YCTAaHOBICHHBIM (hopmam;

— o0ecrniedrBaeT BBIMIOJIHEHHE BCEMH pabOTHUKaMH Kadenpsl MepompusiTuii mo obecreue-
HUIO OXPaHbl TPyAa, TEXHUKH OE30MaCHOCTH M TIPOTHUBOIIOXKAPHOU oXpaHbl, [IpaBui1 BHyTpEeHHETO
pacniopsnka KOV u MHBIX JTOKaJbHBIX HOPMATUBHBIX aKTOB KDY

— TI0 COTJIACOBAHUIO C JICKAaHOM BBbICIIEH MIKOJIBI OCYIIECTBISIET MOA00P KaapoB Kadempsl,
KOHTPOJIUPYET U OOECIEeUMBAET CBOEBPEMEHHOE MPEICTABICHUE B CTPYKTYPHBIE MOAPA3ACICHUS
K®Y Heo0X0auMbIX JOKYMEHTOB /it OpOpMIICHHS] pAOOTHUKOB;

— obecrieunBaeT YKPEIUICHUE W COBEPIICHCTBOBAHKME MaTEpPHAIBHO-TEXHUUYECKOW M j1abopa-
TOpHO# 0a3bl Kadempsr,

— OCYIIECTBIISICT KOHTPOJIb 3a BEJICHUEM JISJIOMPOU3BOJICTBA U IOKYMEHTAIMH Ha Kadenape;

— OCYIIECTBIISCT MIPUEM O0YUAIONINXCS B YCTAHOBJICHHBIC IHA U YaChI.

6.7. Ilo ucreyeHun cpoka M30paHUs 3aBEAYIOMHMHN Kadeapoil OTYUTHIBAETCS O pe3yJibTaTax
paboThl Kadeapsl Ha 3acelanuu YueHoro coBera MHcTuTyTa U Ha 3acenanuu Kadeapsl.

6.8. 3aBemyromnuii kageapoil MOXKET OBITh OCBOOOXK/IEH OT 3aHUMAEMOU JOJHKHOCTH JI0 HC-
TEUEHHUsl CPOKa M30paHus B COOTBETCTBHUH C 3aKOHOaTeNbCTBOM Poccuiickoit denepanumu.

6.9. 3aBenmyromnuii kKadeapoil HECET OTBETCTBEHHOCTb:

— 32 HECBOEBPEMEHHOE M HEKaYeCTBEHHOE BBIMIOJHEHHUE BO3JIOKEHHBIX Ha Kadenpy 3aaady;

— HecoOdroJeHrne 3aKkoHoaarenbeTBa Poccuiickorr @eneparuu, YcraBa KOV, mHBIX J10-
KaJbHbIX HOpPMAaTUBHBIX akTOB KDV

— HEHaJIekKal[yr COXPAaHHOCTh U HEA(PEKTUBHOE MCIIOIB30BaHNE UMYILIECTBA Kadeapsl;

— HerelneBoe 1 Hed(PPEKTHBHOE MCTIOb30BaHUE CPEJICTB, BRIJICIAEMBIX Kadeape;

— Henh(HEeKTUBHOE UCIIOIB30BAHUE IITATOB Kadeaphl;

— HecoOmoaenne pabotaukamu kadenapsl [IpaBun BHyTpeHHero pacnopsigka KOV, mpaBun
OXpaHbl TpyJa, TEXHUKU OE30MaCHOCTH M MEpP MPOTHUBOIMOXKAPHON OE30MaCHOCTH, HECOOIIOICHHE
MPaBWII SKCIUTyaTalliy TOMEIIEHNH U 000pyI0BaHUS;

— HEBBITNIOJHEHUE CAHUTAPHO-THTHCHUUYECKUX TPEOOBAHUN M MPOTUBOAIUICMUYCCKHX Me-
PONIPUATHI;

— HEHaJJIeXkKallee COCTOSTHUE 3aKpEIICHHBIX 3a paboTHUKamMu Kadeapbl padouux MeCT U
MMOMEIIICHUH;

— HEBBITIOJIHEHUE CBOWX MPSAMBIX O0S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®@enepanun, HactosamuM [lonoxxkeHnem, TpyJIOBBIM JOTOBOPOM, JOJKHOCTHOM HWH-
CTPYKLHEN, UHBIMHU JIOKAIbHBIMU HOPMAaTHUBHBIMH akTamMu KOV,

7. PaboTHMKH Kadeapsl.
ITopsinok padoThl, OnuIaTa TPyAa, NPaBa, 00A3aHHOCTH U OTBETCTBEHHOCTh

7.1. PaGoTHuKHM Kadeapsl MPUHUMAIOTCS Ha pabOTy Ha YCIOBHUSIX TPYIOBOTO JIOTOBOPA.

3aKII0YCHHUIO TPYIOBOTO JIOTOBOPA HA 3aMEIEHNEe OTICIBHBIX JOHKHOCTEH MPOQeccCopCcKo-
MIPEINOIaBaTEILCKOTO COCTaBa M HayYHBIX paOOTHUKOB Kadelpsl, IepeBOay paOOTHUKOB Ha COOT-
BETCTBYIOIIUE JIOJDKHOCTHU, BKIIFOUEHHBIC B TiepeueHb qoikHocTel [IT1C n HayuHbIX paOOTHUKOB,
MOJISKAITUX 3aMEIIEHUIO 110 KOHKYPCY, TPEAIIeCTBYeT U30paHue Mo KOHKYpPCY Ha 3aMelleHHe
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COOTBETCTBYIOLIEN TOJKHOCTH B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Pocculickon @e-
JepaLyu.

7.2. KBanudukanuonnele TpeOOBaHus, MMpaBa, 00S3aHHOCTU M OTBETCTBEHHOCTH 3a JOJIK-
HOCTHBIC HapyIICHUs1 paOOTHUKOB Kadeaphl ONpeneNsIoTcs 3aKOHoAaTeIbcTBOM Poccuiickoii De-
nepauuu, Ycraom KOV, nacrosmum [lonoxxeHnem, TpyIOBBIMU JAOTOBOPAMHM, JOJIKHOCTHBIMHU
WHCTPYKUHUSAMH, HHBIMU JIOKaJIbHBIMU HOPMAaTUBHbIMU akTamMu KOV

7.3. JI0JDKHOCTHOM OKIaa paOOTHUKOB Kadenphl YCTaHABIMBASTCS B COOTBETCTBUU C (op-
MOM M cHUCTEMOM OruIaThl Tpyaa, npunaToil B KOVY. Omnara Tpyna paGoTHHKOB Kadeapbl MOKET
BKJIIOYATh B c€0s BBITLJIATHI CTUMYJIMPYIOIIETO XapaKkTepa, AOIIaThl, HaJ0aBKH, yCTaHABINBAEMbIC
npukazamu KOV no npencrasieHuio 3aBelyroniero kadenpoi 1mno coriacoBaHUIO C TUPEKTOPOM
HNuctutyTa.

7.4. TIpoooOmKUTENBHOCTD U PACHOPSAAOK pabouero AHs, MOPSAOK MPEIOCTABICHUS BBIXO/-
HBIX THEH, OTIYCKOB M APyrue BOIPOCHI TPYIOBOW AEATEIBHOCTH paOOTHUKOB Kadeaphl peryiu-
pyrorcs 3akoHomarenbcTBoM Poccuiickonn ®denepanun, I[lpaBunamyu BHYTPEHHEro pacnopsiaka
K®YVY, unpiMu 10KaabHBIMU HOpMATUBHBIMU akTaMu KOV u Tpy10BBIMU JOTOBOPaMH.

7.5. PaGotHuku Kadeapsl HECYyT OTBETCTBEHHOCTh 3a pas3rJiallieHHE OXPaHSEMOH 3aKOHOM
TalHbI (CIY)KEOHOH, KOMMEPUECKOH), pasriiaiieHne epPCOHANBHBIX JTaHHBIX PAOOTHHKOB B COOT-
BETCTBUH C 3aKOHOAATENBCTBOM Poccuiickon denepanumu.

8. IIpaBa 3aBenywinero kageapoi

8.1. 3aBenyrouuii kKadeapoil UMeeT Npago:

— B ycraHoBieHHOM B K@V nopsiake 3anpaiiuBaTth U MoIy4aTb HEOOXOAUMYIO 1Jis paOOThI
MH(OPMALIUIO U TJOKYMEHTHI OT CTPYKTYpHBIX noapazaenenniit KOV

— MpUHUMATh y4YacThe B paboTe COBEIIAHWW, 3aCETaHW MO BOMPOCAM, CBSI3aHHBIM C
HAIPaBJICHUSAMH JCITETLHOCTU Kadeaphl, B TOM YKCIE IPEICTaBISITh HHTEPECH! Kadeapsl B 1eKa-
Hare Bricmen mkossl, Ha YueHoMm coBeTe MHcTHTyTa, B peKkTopare, B IpyruX CTPYKTYPHBIX ITOJI-
paznenenusx KOVY;

— W3/1aBaTh PACMOPSDKEHUS, KacaIOIINeCs OpraHu3auy padoTel Kadeapsl, B Mpeenax moJ-
HOMOYMM, ITpeaocTaBieHHbIX YcTaBoM K@V, HacrosmuMm [lonoxkxeHneM M MHBIMHM JIOKAJIbHBIMHU
HOpPMaTUBHbIMU akTamMu KOV

— BHOCHUTb Ha PaCCMOTpPEHME JeKaHa BrIclIel MIKOJIbI IPEACTABICHUE O IPUEME, IEPEBOJIE,
YBOJIbHEHUHU paOOTHUKOB Kadenpsl, 00 yCTaHOBJIEHUU paOOTHUKAM Kadeapsl A0MIaT U Ha10aBOK
CTUMYJIMPYIOLIETO XapakTepa B COOTBETCTBUU C JIOKAJIbHBIMH HOpMaTUBHbIMU akTamMu KOV, no-
OLLPEHUH PAOOTHUKOB M HAJIOKEHWU HA HUX B3bICKAHUN B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu 1 JIOKaIbHBIMA HOPMAaTUBHBIMU akTamu KOV

— BHOCHUTH JieKaHy BpICIIel IIKOJbl MpeiIoKEeHHsI IO CO3/IaHUI0 YCIOBHUI, HEOOXOIMMBIX
JUTS BBITIOJTHEHHUST BO3JIOKEHHBIX Ha Kadempy 3amad, yIydiieHus: yCIoBUH Tpyna paOOTHHKOB Ka-
(denpsl, B TOM uuciie 10 00eCIeUeHUIO UX 000PYJOBaHHBIMU PA0OYMMH MECTAMU;

— pa3pabaTbiBaTh U BHOCUTbh Ha PACCMOTpPEHHUE JeKaHa BhICciiel MIKOIbl MPeaaoKeHus Mo
COBEPIIICHCTBOBAHHIO pabOTHI Kadeaphl, €e (UHAHCOBOTO M KaJPOBOTO 0OECIICUCHUS;

— TMOJIHUCHIBATh U BU3UPOBAThH JOKYMEHTHI B MpeJIeTaX CBOCH KOMIIETEHIINH;

— TpeOoBaTh OT paOOTHUKOB Ka(eaphl BHIITOJIHEHUS JIOKAIbHBIX HOPMAaTUBHBIX akTOB KDV,
KOHTPOJIUPOBATh MX BBINOJHEHUWE U MPUHUMATh MEPhI MO MPUBJICYCHUIO K OTBETCTBEHHOCTU pa-
6otaukoB Kadenpsl 3a ux HapyIieHue.
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8.2. 3aBenmyrommii kadenpold MMeeT WMHBIC TpaBa, MPEAYCMOTPEHHBIC 3aKOHOJATEIHCTBOM
Poccuiickoit ®epepanun, Ycraom KOV, N0MKHOCTHOM MHCTPYKIMENW, WHBIMHU JIOKAIbHBIMU
HOpMaTUBHBIMU akTaMu KOV U Tpy10BbIM JOTOBOPOM.

8.3. PacnopsbkeHust 3aBemyromiero kadeapoi, W3AaHHBIE B Tpelneiaax ero KOMIIETCHITUH,
00s13aTeNbHBI ISl BceX paOOTHUKOB M 00y4aronmxcs Kapeapsl.

9. O0s3aHHOCTH 3aBeaywuIero kageapoi

9.1. 3aBenyrommii kadenpoit oOs3aH:

— obecneynBaTh PyKOBOJCTBO BCEH JEATEIBHOCTHIO Kadenpsl U 3(PEeKTUBHOE MCTIOIB30-
BAaHHE €€ PECYPCOB;

— PpYKoBOIUTH (OPMHUPOBAHHEM TOJOBBIX W TEPCIEKTUBHBIX IUIAHOB pabOTHI Kadempsl,
HECTH MEPCOHATIbHYI0 OTBETCTBEHHOCTh 32 UX PeaIU3allMIo;

— ©XEroJHO OTYUTHIBATHCS O MPOJEJIaHHOM paboTe Ha 3acelaHuu Kadeapsl,

— CBOEBPEMEHHO MPEICTaBIATh (PUHAHCOBBIC M HHBIE OTYETHI O JESATEIBHOCTH Kadempsl;

— peryaMpoBaTh NPOU3BOACTBEHHbIE OTHOIICHUS MEXIAY paOOTHUKAaMU Kadeapsl;

— pas3pabaTbIBaTh JOHKHOCTHBIE MHCTPYKIIMK Ha PAOOTHUKOB Kadeapsl M MPEICTaBIATh UX
Ha yTBEP>KJICHHUE B YCTaHOBJIEHHOM B KDV nopske;

— CBOEBPEMEHHO OTCJEKHMBATh HAJIMUKE Y MpenojaBaTesield, MPOXOAsIIUX OYepeqHON KOH-
KYPCHBIH OTOOp, y4eOHO-METOAMYECKHX MOCOOMA, METOJUYECKINX PEKOMEHIAINN 10 M3YyYCHUIO
MPETOaBAEMBIX JUCIUILINH, KOTOPHIE UCTIOIB3YIOTCS B Y4€OHOM MPOIIECCE;

— CcO037aBaTh YCIOBHS I MPO(eCcCHOHAIBHOTO POCTa M TOBBIIICHHUS KBaTU(UKAIMHA pa-
OOTHUKOB Kadeaphl;

— TOTOBUTH IPEACTABIEHUS O MOOLIPEHUH PAOOTHUKOB Kadeapsl B COOTBETCTBHM C JIO-
KaJIbHBIMH HOpMaTUBHbIMU akTamu KOV

— BHOCHUTH MPEUIOKEHHUS JAeKaHy BBICIIECH MIKOIBI MO SKCIUTyaTallil ¥ PEMOHTY MTOMeEIIe-
HUH, 3aKpEIUICHHBIX 3a Kadeapoi;

— 3¢ @deKxTUBHO U LIeIEBBIM 00pa30M HCMONb30BaTh LITAThl, MPEAOCTABICHHYIO B BEJCHHUE
Kadenpsl MaTepUATbHO-TEXHUYECKYIO 0a3y;

— CBOEBPEMEHHO BHEJIPATH B MPAKTUKY paO0Thl Kadeapsl nepeaoBbie (POpMbI U METOIBI Op-
TaHW3aIUHU TPYyAa, yaeOHOTO Mpoiecca U HayqYHOU paboThI;

— OpraHU30BBIBaTh TPYA pPaOOTHUKOB KadeApbl B COOTBETCTBUHU C TPEOOBAaHUSIMHU €ro Oe3-
OMACHOCTH U palliOHaJIbHON OpraHU3aluy;

— o0ecreynBaTh BEJCHHE OTYETHOCTH 10 pe3yIbTaTaM padboThl Kadeaphl.

9.2. 3aBenmytromuii kadeapoil UCTIONHSIET WHBIE 00S3aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOIa-
tenbcTBOM Poccuiickoit @enepanuu, Ycraom KOV, TpynoBeIM AOTOBOPOM, JOKHOCTHOW MH-
CTPYKLMEN U MHBIMU JIOKAIBHBIMA HOPMaTUBHBIMU akTaMu KOY.

10. lesionmpou3BoacTBO HA Kadeape

10.1. JlenonpousBoicTBO Ha Kadeape Beaerca B coorBercTBuu ¢ Homenknarypoit nen KOY
n MHCcTpykuuei nno genonpoun3Boactsy KOVY.

11. B3aumopeiictBue kageapsl ¢ ApyrumMH noapasieieHusiMu

11.1. Kadenpa B3aumMoaeicTBYeT CO CTPYKTYPHBIMH MOJpa3/eieHUusMU Bpiciieil mKoJbl,
Nucturyra u nogpasaenenusmMu KOV, opranuszanusMyu U HayYHbIMU YUYPEXKICHHUSIMHU B paMKax
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pa3IuYHBIX (GOPM IO BOMPOCAM ACITSILHOCTH Kadeaphl, €CIIU 3TO HEOOXOIUMO JJIs pEIICHUS 3a-
nad U QyHKIUH, BO3IOKEHHBIX Ha Kadeapy, B Mpeaesnax MoJTHOMOYHM, MPEIOCTaBICHHBIX Y CcTa-
BoM K@V, nactosiuum [losoxxeHreM 1 HHBIMM JIOKATbHBIMA HOpMAaTUBHBIMU akTamMu KOV,

12. Buecenue usmenennii B Ilos1o:xkenne

12.1. BHecenne u3MEHEHUW W JOMOJHEHWUH B Hactosmee [lojokeHwne OCyIecTBIsSETCS
ITyTEM TOATOTOBKHU MPOCKTA MOJIOKEHUS B HOBOU PEAAKIIMK 3aBEIyIONTUM KadeIpoid.

13. Paccoliaka Iogoxkenus

13.1. Hactosmee [TomoskeHne mouie)KuT 00s3aTeIbHON PACChUIKE, KOTOPYIO OCYIIECTBIISCT
VYmpasinenue nokymeHTooO0poTa M koHTpois (manee — YJIK) B mopsiake, ompenenennom WH-
CTPYKLHEN 110 Aenonpon3BoAcTByY KOV,

13.2. Hacrosimee Ilonmoskenue pa3meniaercst Ha BeO-caiite MHcTHTyTa BeO-TIopTana KOV,

14. Peructpauusi u xpanenue IloJioxenus
14.1. Hacrosimiee Ilonoxxenue peructpupyercs B YJK. OpuruHanbHblil  3K3eMIUIIp
Hactosuero [Tonoxenus xpanurcs B Y JIK 10 3aMeHbl ero HOBbIM BapuanTtoM. Konust Hactosiero

[Tonoxenus XPAHUTCA B COCTABC NOKYMCHTOB OPTaHU3alIMOHHOI'O XapaKTepa Ka(bez[pbl.

15. Iopsinok co3nanus, JUKBHIAIUN,
peopraHu3anuu 1 nepenMeHoBaHus Kadeapbl

15.1. Kadenapa co3maercsi, JIUKBHIMPYETCS, PEOPraHM3YETCSs H TEPEHMEHOBBIBACTCS
npuka3zom pekrtopa KOV B ycTaHOBIEHHOM MOPSIAKE.



