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Ionoxxenne 06 OTAENE MPAaBOBOr0 oOecmeveHns 3aKyNoK (efepanbHOro rocyIapcTBEHHOTO aBTOHOMHOTO 00pa30BaTENlh-
HOTO yupekaeHus Beiciiero oopaszosanus «Kazanckui (IIpuBomkckuii) denepanbiblii YHUBEDCUTET»

1. O0uMe noJIoKeHHA

1.1. Otmen mpaBoBOoro obOecmeueHus: 3akynok (manee —Otaen) denepanbHOro rocymap-
CTBEHHOI'0 aBTOHOMHOI'O 00pPa30BATENLHOIO YUYpEekK/JAEHUS Bbicuiero odOpaszoBaHus «KasaHCKMH
(ITpuBosKCKHit) QenepanbHblil yHUBepcuTeT» (1anee — KDOVY) sapiisercs yrnpaBieHYECKUM CTPYK-
TypHbIM nojipasjaenenueM KOV,

1.2. HacTosiiee moaoKeHUe onpeacaseT NopsaaoK aesarenbHoct Otaena.

1.3. Ilonnoe opunuanbHoe HauMeHoBaHue: OTIET MTPABOBOTO 00eCHeUeHHS 3aKymnok deme-
pPaJIbHOTO TOCYAApPCTBEHHOTO aBTOHOMHOIO 00pa30BaTEIBbHOTO YUPEKACHHS BBICIIETO 0Opa3oBa-
Hus «Kazauckuii (IlpuBomxckuii) henepaabHblil YHUBEPCUTETY.

CoxkpamenHoe opunuaibHoe HaumeHoBanue: OI103 KOV,

1.4, Otmen B cBoeil [eITEILHOCTH PYKOBOACTBYETCS [EHCTBYIOIIMMH HOPMAaTHBHO-
npaBoBbeIMH akTaMu Poccuiickoit @enepanuu u Pecnyonuku Tarapcran, Yerasom KOV, pemenu-
smu Yuenoro Coera KOV, npukazamu u pacnopsskenusmu pekropa KOV, [Ipasunamu BHYT-
peunero pacnopsaka KOV, nacrosmum [lonoxkenruem 1 HHBIMU TOKanbHBIMU akTaMu KOV,

1.5. [TouToBslit anpec otaena: Poccuiickas ®@enepauus, Pecnybnuka Tartapcran, 420008, r.
Kazanp, yn. Kpemnesckas, 1.18.

Mecto Haxoxnaenus otaena: Poccuiickas ®enepauusi, Pecnybnuka Tarapcran, 420008, r.
Kazanp, yn. Kpemnesckas, 1. 18.

1.6. Cumnrate yrpatuBmuM cuny [lonokenue 06 oTaene opraHu3allMOHHO-IIPABOBOTO obec-
MEUEHHS pa3MeIleHs TOCYJapCTBEHHBIX U MYHHUIIUNANbHBIX 3aKka30B @I'AOY BIIO «Kazanckuit
(ITpuBomxckuit) Gpenepanpublii yausepcuter» 0T 23.08.2011r. Ne 0.1.1.56-06/40/11.

2. Haznauenune O1ena

2.1 Otnen obecrnieynBaeT MPOBEACHUE MpPOLECAYp, HAMPABICHHBIX Ha 00ecleueHHE TIacHO-
CTH, OTKPBITOCTH M MPO3PAYHOCTH 3aKYMOK TOBAPOB, BHIMOJIHEHHS padOT, OKazaHUs YCIyr Ind
Hyxag KOV

3. 3apauu OTaena

3.1. HesarenpHocts OTAena B COOTBETCTBUM C €ro Ha3HAuUCHHEM HampaBlieHa Ha
OCYIISCTBICHHE CIEAYIOIIUX 3a1a4:

- mpaBOBOe obecreyeHHe MPOBEACHHS MPOLEAYpPHl 3aKyNKH TOBapoB (paboT, yciuyr) nms
Hyx1 KOV B cootBercTBUU ¢ TpeboBanuamu [lonoxkenus o 3akynkax ToBapoB (padoT, yciayr) s
Hyx1 KOV (nanee — [lonoxenue o 3akynkax KOVY);

- pa3paboTKa CUCTEMBI TOKAIbHBIX aKTOB, PETYIUPYIOIIHUX OCYIIECTBICHHE 3aKYIIOK;

- pa3zpaboTka cucTeMbl B3auMmoneicTBus Otaena u nogpazaeneuuit KOV npu ocyiectsie-
HHUH JACATEILHOCTH, CBI3aHHOM C 3aKYMKOH TOBapoB (padot, ycuyr) ansa ny:xxa KOV

- MOATOTOBKA, COTJIACOBAHUE M 3aKJIOUEHHE JOTOBOPOB HA MOCTABKY TOBApOB, BLIITOIHEHHE
pabot, okazanue ycayr ans HyxJ1 KOV, 3akmouaeMbIX 10 HTOTaM NPOBEACHUS MPOIEAYPhl 3aKy-
ITOK.

4. OyHKIHH

4.1. B cOOTBETCTBHUM C Ha3HAUYCHHUEM H 3aJa4aMM, YKa3aHHBIMHU B pasneine 3 nactosuiero [lo-
noskeHus1, Ha OTAeN BO3JI0KEHO BBIMOIHEHHE CIEAYOMUX HYHKIIHIMA:

- oopMIIEHHE W TOJATOTOBKA JOKYMEHTALMH ISl MPOBEACHUS 3aKyNoK ais Hyxn KOV B
COOTBETCTBUHU C TPeOOBAHUSMH 3aKOHOAATENLCTBA PD;
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- ONpeJeIeHHe crnocoba 3aKynKu ToBapoB (paboT, yClyr) B COOTBETCTBUHU C TPeOOBAHUAMHU
3aKoHOJaTenbsCcTBa Pd;

- pasMenienne HHGOPMAIMH O 3aKyNKaxX Ha OULIHATBHOM CaiTe eaUHOH HH(OOPMAIMOHHOMH
cucTeMbl B cpepe 3aKyrnok, B COOTBETCTBMM ¢ TpeOoBaHUsSMHU 3aKoHoJaTenbeTBa PO u Tlonoxke-
HUA 0 3akynkax KOV;

- npueM 3asBOK OT nojpaszjaeneHuit KOV Ha 3akynky ToBapos (pabor, yciyr), opopmieH-
HBIX B YCTAHOBICHHOM HOPSAKE;

- BeJleHue peectpa 3akinoueHHeIX KOY noroBopoB no pe3ynbTaTaM 3aKyMOK B COOTBETCTBUU
¢ TpeOOBaHHUSIMH 3aKOHOIATENbCTBA PD;

- pa3paboTKa M BbIaua YYaCTHHKAM 3aKYNOK HE0OXOAUMON TOKYMEHTALMH IO 3aMpocy;

- pa3bACHEHUE MOJTOKEHUH TOKYMEHTALMH O 3aKYNKaX U BHECEHHE B HE€ U3MECHECHUI;

- IPUEM U pEeTHUCTpaALIMS 3asBOK HA yUYaCcTHE B 3aKyMKaX OT YUaCTHUKOB 3aKYIOK;

- mepefaya nobeAuTeNI0 3aKyIKH MPOEKTa JOTOBOpa;

- XpaHEHHE TOKYMEHTOB, MPEIyCMOTPEHHBIX 3aKOHOAATeNbCTBOM P®d 0 3akynkax B TeueHHE
TPEX JIET C aThl MPOBEICHHS 3aKyIIKH B cOOTBeTCTBUM ¢ HoMenknatypoit nen KOVY;

- KOHCYJIbTHpPOBaHHE paboTHHKOB noapazaencuuii KOV, yuacTHUKOB 3aKymok, N0 OpraHu-
3allMOHHBIM H IIPABOBBIM BOIPOCAM OCYIIECTBICHUS 3aKYIOK;

- [IoJAroToBKa Hpe,[[JIO)KeHI/II:i 00 HU3MCHCHHHM, AOIIOJHCHHH HJIKM OTMCHC JIOKAJIbHBIX HOpMa-
TUBHBIX AKTOB, PETYIHPYIOUINX OCYINECTBICHHUS 3aKYTIOK.

5. Opranu3zanuonnas crpykrypa Oraena

5.1. Otpen sBAseTCA NEPBUUYHBIM 3BEHOM OPTraHU3allMOHHOH CTpyKTypsl KDY u nHe umeer
BHYTPEHHEH CTPYKTYPHI.

5.2. learenpHoCTh paboTHHKOB OTaena periaMeHTHPYeTCs JOKHOCTHBIMUA HHCTPYKIHSIMH.
[Ipu u3menenuun GpyHKUUH U 3ama4 padboTHukoB OTaena JOKHOCTHBIE UHCTPYKIUU TIEpecMaTpu-
BaIOTCA.

5.3. lllratHoe pacnucanue Otaena paspadaThiBaeTcsi OTACIOM TPYAa U PEryaHpOBaHHsS 3a-
pabotHoil mnatel JlemapTtaMeHnTa OIOMKETHPOBAHHUS, Ka3HAUYEHCTBA U PEryNIHpPOBAHUS OIIATHI U
yTBepxaaercs pekropom KOVY B ycTaHOBIEHHOM NOpPsJKE.

5.4. Tpynosele oTHOUmEeHUs paboTHHKOB OtTjena peryaupyrorcs 3akoHojaareinsctsoM Poc-
cuiickoit @enepanuu o TpyIe.

6. Ynpaienue Otenom

6.1. O0uiee pyKOBOACTBO, KOOPAUHALIMIO NEATEAbHOCTH OTaena OCYIIECTBISET MPOPEKTOP
10 XO3MCTBEHHOM IESITEILHOCTH.

6.2. Henmocpeacteennoe pykoBoacTBO OTAENOM OCYIIECTBISET HaUYallbHUK, KOTOPBIA Ha3HA-
4aeTcs Ha JOKHOCTb U OCBOOOKIAETCS OT JOJKHOCTH IpukazoM pektopa KDV B cooTBeTcTBUM
C IEHCTBYIOUIUM 3aKOHOAATEILCTBOM.

6.3. B nepuoa orcyrcTBus HadaibHUKa OTt/ena ero o0sS3aHHOCTH MCIOJIHSET 3aMECTUTEIIb
HavaneHuka Otaena wid pabOTHHMK, Ha3HAyaeMbld MPUKA30M PEKTOpPa M0 MPEACTABICHUIO
HayaneHKuka OT/1€51a, COrIaCcOBAHHOMY C MPOPEKTOPOM M0 XO3AHCTBEHHON J1eATEeIIbHOCTH.

6.4. HauanbHUK OT/€/1a HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 34!

- pe3ynbTarthl AedaTenbHOCTH OTAena B COOTBETCTBHHU C JACHCTBYIOIIUM 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanmu;

- HECBOEBPEMEHHOE U HEKAaUeCTBEHHOE BLIMTOIHEHHUE 3324, BO3NIOXKEHHBIX Ha OTHaen;

- HEUCIIOJIHEHNE WJIH HEHa/AJIekKalllee UCIIOTHEHHE CBOUX JOIKHOCTHBIX 0053aHHOCTEH B CO-
OTBETCTBHUH C JACHCTBYIOIIUM 3aKOHOIATEILCTBOM U JIOKATbHBIMU akTaMu KDY ;
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- TIOCJICICTBHSI IPUHUMAEMbBIX UM PEUICHHH, COXPAHHOCTh U 3(G()EKTUBHOE MCIOIB30BAHHE
HMYIIECTBA;

- IpaBOHAPYIICHHUS, COBEPILIECHHBIC B MPOLIECCE OCYIIECTBICHUS CBOCH AEATEIbHOCTH, B Mpe-
Jieniax, OnpeJlelIeHHbIX JAEHCTBYIONIMM aJIMUHUCTPATUBHBIM, YTOJIOBHBIM M TPAXKJAAHCKUM 3aKOHO-
naresibctBom Poccuiickoit @enepaiinu;

- IPUYMHEHHE MATEePUAIBHOrO yiuepda B mpejenax, OnpeJeieHHbIX IeHCTBYIOIMM TPY/10-
BBIM U I'PaKJIaHCKUM 3aKOHOAATEILCTBOM Poccuiickoit denepanuu;

- HecobOmonenue padornuxkamu Otaena [IpaBun BHyTpeHHero pacmopsigka, TeXHHKH Oe3-
OMAaCHOCTH, MPOU3BOJCTBEHHON CAHUTAPUH U MEpP MOXKapHOH 0e30MacHOCTH B Mpeaenax JIOKalb-
HBIX HOpMATUBHBIX akTOB KOV,

6.6. Otnen BeneT JOKYMEHTAIMIO B COOTBETCTBUHM ¢ MHCTpyKuMe# mo 1eT10npou3BOICTBY U
HOMeHKNaTypoil nen KOV.

7. Corpynuuxn Otaena.
IMopsiiok padoTkl, OMJIATA TPY/IA, NPABA, 00A3AHHOCTH H OTBETCTBEHHOCTH

7.1. Cotpynuuku Otnena NpUHUMAIOTCS Ha padOTy Ha YCIOBHSIX TPYIOBOTO MOTOBOpPA, MO
[pe/CTaBlIeHUKD HadalbHUKa OTAena cOrjlacOBaHHOMY C IPOPEKTOPOM IO XO3SHCTBEHHOH Jes-
TEIBHOCTH.

7.2. JlesTenbHOCTh, KBaMU(HUKAIIMOHHEIE TpeOOBaHUs, MpaBa, 00SM3aHHOCTH M OTBETCTBEH-
HOCTh 32 JODKHOCTHBIE HApYIIEHHS COTPYAHHUKOB OTHaena OmpeaensiioTcss MOKHOCTHBIMH HMH-
CTPYKLHSIMH.

7.3. JJOMKHOCTHOM OKJIa/ yCTaHABIMBAETCS B COOTBETCTBUHU C (POPMOI U CHCTEMOMN OIIAThI
Tpyaa, npuHsaroi B KOV. Onnata Tpyaa coTpyaHukoB OTaena MOKET BKIIOUAThH B ce0s BBIMIATHI
CTHMYJHPYIOIIETO XapaKkTepa, J0mIaThl, HaA0aBKU, ycTaHABIMBaeMbIe MpHKa3zaMu pexkropa KOV,

7.4. IlpogomKHUTEILHOCTh U PacHoOpsAoK paboyero AHSA, MOPSAOK MPEIOCTAaBICHUS BBIXOI-
HBIX JHEH, OTIYCKOB M APYTUE€ BOMPOCH TPYIOBOH AESTEIBHOCTH COTPYAHHUKOB OTaena peryiu-
pylOTCsl JEeHCTBYIOIIUM 3akoHoAaTtenbcTBOM Poccuiickoit @enepauuu, [IpaBunamMu BHYTpEeHHETO
pacniopsiaka KOV u unpiMu n1okanbHeiMU akTamMu KOV,

7.5. Corpynuuku OTaena HeCyT OTBETCTBEHHOCTh 3a pasriiallieHHe OXPaHsAseMOH 3aKOHOM
TaliHbl (CyKeOHOH, KOMMEPUYECKOH, YIKOHOMUYECKOI), pasriiallieHue NepCoOHANIbHBIX JIAHHBIX pa-
OOTHHUKOB B COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoit @eneparuei.

8. [IpaBa nauyansuuka OrTaena

Havaneuuk OTaena uMeeT mpaso:

8.1. [eiictBoBath 0T uMeHHU OTAena, IpeACcTaBIAThL HHTepechl OTaena BO B3aUMOOTHOIICHH-
SIX CO CTPYKTYpHBIMHU niofpazaencHusamMu KOV no manpasnenusMm aearensHoctd OTHena, a Takxke
CTOPOHHUMH OpraHU3aLUSIMU IO 3aJaHHI0 pekTopa (mpopekTopa) KOV, B npeaenax cBoel KoM-
NETEHIIUH.

8.2. 3anpamuBats B nojapaszaenenusx KOV, pkintouas 060coblieHHbIE CTPYKTYPHBIE T10JIpa3-
ACICHUA, TOKYMCHTBI H CBCICHHA, H806X0,[[I/IMI:IB AJId peaIn3aluM 3ajjad BO3JIIOXKCHHBIX Ha OTI[CJ’L

8.3. 3HaKOMHTBCS C NMPOEKTaMH penieHuit pexropa (npopekropa) KOV, kacaroumxcs Otre-
na.

8.4. [Ipunumarh yuacTue B 3acCeIaHUAX PEKTOpaTa M COBEIIAHHN 0 BOMPOCAM, CBS3aHHBIM C
nesTenbHOCTRI0 OTHena.

8.5. Pa3pabateiBath mitatHoe pacnucanue OTaena Ha OCHOBE HOPMAaTHBHBIX JOKYMEHTOB.

8.6. Pa3zpabaTeIBaTh NOKaIbHBIE aKThl 10 HANIPABICHUIM AeaTeabHOCTH OTaena U mpeacTaBp-
JIATH UX Ha YTBEPXKICHHUE B YCTAHOBICHHOM MOPSIKE;
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Buocuts Ha paccMoTpeHue NPOPEeKTOpa MO XO3IHCTBEHHOH AeSTeNTbHOCTH:

- MPEIJIOKEHHS 110 COBEPIICHCTBOBaHUIO paboTel OTAena U yCTpaHEHUIO UMEIOIINXCS HEO0-
CTaTKOB, & TAK)K€ COBEPIICHCTBOBAHHIO METOIOB pabOThI cOTpyaHuKOB OTAena;

- IPEUIOKEHHUS O MPHEME, IIEPEBO/Ie, YBOIBHEHUH COTPYAHHKOB OT/iena, 00 yCTaHOBICHUH
corpynaukam OTjiena Aomiat U HaJ0aBOK CTUMYIHMPYIOIIEro xapakrepa B coorBercTBuu ¢ [lomo-
aeHnuem «O0 omiate TpyJa U MaTepHaibHOM CTUMYJIUpoBaHuM» U [lonoxkenuem «O cTumynupy-
IOIIMX BBIMIJIATAX», MOOMIPEHUH COTPYIHHUKOB U HAIOXKEHHUHM HAa HUX B3LICKAHUM B COOTBETCTBHHU C
NEHCTBYIOLHUM 3aKOHOAATEIbCTBOM;

- MPEANOKEHUS MO CO3IaHHUI0 YCIOBHI, HEOOXOAUMBIX ISl BBIIOJHEHHUS BO3JOKEHHBIX HA
Otnen 3amay, yaydlieHUs YCIOBUH TpyAa coTpyaAHuKOB OTaena, B TOM YHCiE 0 00eCIeYeHUIO0 UX
000pya0BaHHBIMH PAOOUUMH MECTAMH.

8.7. OcylecTBIsATh B3aUMOACHCTBHE C PYKOBOAHUTEISIMH CTPYKTYPHBIX MOApa3AeiacHUN
KodV.

8.8. 3ampamuBarh JOMOJHUTENbHYID MHGOPMALHIO OT PYKOBOAUTENEH CTPYKTYPHBIX MOI-
pasaeneHuil, HCOOXOIUMYIO ISl HAJICIKAIETO BBIMIOJTHEHHUS BO3JIOKEHHBIX Ha OTaen 3a1ay.

8.9. [lognuceiBaTh U BU3UPOBATH JOKYMEHTHI B IPEAeIaX CBOCH KOMIETECHIUU.

9. O0s3anHoCcTH HAaYaIBLHUKA OTaeaa

9.1. Hauaneuuk Otnena obs3aH:

- obecrneunBaTh PYKOBOACTBO Beeil aesaTenbHOCTRI0 OTaena u 3 ¢eKTuBHOE HCMOIb30BAHHE
€ro pecypcos;

- PYKOBOIUTH (hOpPMHPOBAHHEM TOJOBBIX M MEPCINEKTUBHBIX MIIAHOB padoTel OTaena, HECTH
MEePCOHATBLHYI0 OTBETCTBEHHOCTD 3a UX pPEaU3allHIO;

- OpraHu30BBIBaThL oOecreuenue Otnena GHHAHCOBBIMH M MATEPHAILHO TEXHHUYECKHMH pe-
cypcamu;

- PEryIHupoBaTh NPOU3BOICTBEHHBIC OTHOIICHUS MEKIY coTpyaHuKkaMu OTaena;

- pa3pabaTbiBaTh JOKHOCTHBIC HHCTPYKIIMH HAa COTPYAHHKOB OTaena U NpeacTaBiIiaTh UX Ha
YTBEPKIECHHE B YCTAHOBICHHOM IOPSIKE;

- cO3/laBaTh YCJIOBHS /It NPO(PECCHOHANBHOIO POCTa M MOBBIIIEHHS KBaTH(DHUKALIMK COTPY I-
HukoB OTena;

- OPraHU30BBIBATH BEICHUE OTUETHOCTH, YCTAHOBJICHHOM 3aKOHOAATENILCTBOM PO,

10. desronpoussoacreo Oraela

10.1. Jenonmpousoactso B Otaene Benercs B cooTBeTcTBUM ¢ HoMenknatypoii nen KOV u
HNucTpykiueil mo 1en10npou3BoACTBY.

11. B3aumojpeiicTBue ¢ IpyrumMu nojpasjieileHusMHU
11.1. OTaen B3aMMOAEHCTBYET CO CTPYKTYPHBIMHU TioApazieneHusMu KOV, opranuzanusmu
U yYPEeKJEHUSMH B paMKax pasiudyHbix (opM 1o Borpocam jesrenbHoctd Otena, eciu 3To
HEOOXO0IMMO JUIsl penieHus 3a1a4 U yHKIM, BO30okeHHbIX HAa OT/1em.

12. Buecenune usmenenuii B [lonoxkenune

12.1. BHecenue M3MEHEHHH M JMOIMOJHEHWM B Hacrosmee [lomoxkeHHE OCYIIECTBIACTCS
MyTEM MTOATOTOBKH MPOEKTA MOJIOKEHHU B HOBOM penakiuy HauaabHUKoM OTtaena.



Ionoxxenne 06 OTAENE MPAaBOBOr0 oOecmeveHns 3aKyNoK (efepanbHOro rocyIapcTBEHHOTO aBTOHOMHOTO 00pa30BaTENlh-
HOTO yupekaeHus Beiciiero oopaszosanus «Kazanckui (IIpuBomkckuii) denepanbiblii YHUBEDCUTET»

13. Pacebliika MOJIOKEeHUA

13.1. Hacrosimee IlonoxkeHue moaieuT 00M3aTeNbHON PacChUIKE, KOTOPYIO OCYIIECTBIIACT
VYupasnenue Jlokymenroodbopora u koutposs (nainee — YJIK) B nopsjke, onpejgeneHHom Mu-
CTPYKLUEH 10 J1eI0NPOU3BOICTBY.

13.2. Hacrosiee nosioxkenue pasmeinaercst Ha Bed-caiite Otjiena Bed-noprana KOV,

14. Perucrpanus v XpaHeHue MOJI0KEHUs
14.1. ITonoxenue 06 Otaene peructpupyercs B Y /K. Opurunanbueiil 53K3eMILIsIp HACTOS-
miero moyioskeHust xpauutcs B Y JIK mo 3ameHsl ero HoBeIM BapuaHTOM. Komus HacTosmiero momio-
JKEHHS XPAHATCS B COCTaBE JOKYMEHTOB OpraHU3allMOHHOTO XapakTepa OTaena.

15. Mopsaok co3paHus, JUKBHIANUH, PEOPTAHU3ANUU H NIePEUMEHOBAHHA

15.1. Otmen cosngaeTcs, TUKBUAUPYETCS, PEOPTraHU3YETCA U NMEPEHMEHOBBIBACTCS IPHKA30M
pektopa K@V B cOOTBETCTBHH C YCTAaHOBICHHBIM MOPSIAKOM.

COI'JIACOBAHO COTI'JTACOBAHO
Hauanbhuk [1paBoBoro ynpasienus [IpopexTop mo agmuuucTpatHsHoi paborte
PYKOBOJMTEIb anmnapara
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