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YHUBCPCUTET»

1. O0He noJ1oKeHust

1.1. Ornen opranusanuu npuema adburypuentoB (nanee — Oraen) Jenapramenra oOpasosa-
HUs (eepalibHOr0 TOCYAapCTBEHHOrO aBTOHOMHOIO 00pa30BaTENbHOIO YUYPEKJIEHHUS BBICHIErO
obpasoranus «Kazanckuii (ITpuBomkckuii) dpenepanbblit yHuBepcuTe™ (1anee — KOV) apnsercs
yipasieHuyeckuM nojapaszjaenenuem KOV u noguunsiercs apupexkropy enapramenra o0pa3zoBaHus
(manee — O).

1.2. Hacrosiiee nonoxkeHue onpeaesseT Nopsaaok aesarensHocta Otaena.

1.3. [TonHoe odunuansHoe HauMeHoBanue: OTaen opraHu3ainuy npuemMa adbutypuenros [le-
naprameHTa oOpaszoBaHus (enepaabHOTO TOCYAAPCTBEHHOTO ABTOHOMHOTO 00pa30BaTEIBLHOTO
yupexaeHus Boiciiero oopazopanus «Kazauckuii (I[IpuBomkckuit) dheaepaabHbIii YHUBEPCUTETY.

Coxkpauiennoe odunuansHoe HauMmeHoBanue: OTJen opraHu3aiuu rnpueMa aduTypHEHTOB
JO KoYV.

1.4. Otaen B cBOeEH JEATEIBHOCTH PYKOBOJICTBYETCS JIEHCTBYIOUIMMH HOPMATHBHO-
npaBoBeIMU akTamu Poccuiickoii @enepannu u Pecniydnukn Tatapcran, YceraBom KOV, penieHu-
amu Yuenoro Cosera KOV, npukazamu v pacnopsxkeHusmMu pekropa KOV, ITpasuiamu BHYT-
pennero pacnopsajaka KOV, nacrosmmm [onoxenueMm U HHbIMU NOKaIbHBIMU akTaMu KDY

1.5. IloutoBerit aapec Otnena: Poccutickas @enepauus, Pecnybauka Tarapcran, 420008,
r. Kazaus, yn. Kpemnesckas, 1. 18.

Mecto Haxoxknenust otaena: Poccuiickas ®@enepauums, Pecnybnuka Tatapcran, 420008, Ka-
3aHb, yi1. Kpemnesckas, a. 35.

1.6. Co OHS yTBEepKICHHS HACTOAIIETO IOJIOKEHHS MOJNOXKEHHE 00 OTaeNne opraHu3alluy
npuema Jlemapramenta oOpa3zoBanus (henepaibHOTO rOCYJapCTBEHHOTO aBTOHOMHOTO 00OpasoBa-
TEJIBHOTO YUPEKIEHHUs BhICIIETO MpodeccuoHaasHoro obpazosanus «Kazanckuii (IlpuBomxckuit)
(enepaneHblit yHHBepcuTe™ 0T 27.03.2015 Ne 0.1.1.67-06/104/15 cuuraercs (npuzHaercs) yTpa-
TUBIIIMM CHUITY.

2. Haznauenue O1aena

2.1. Otgen peaqu3yeT KOMIUIEKC MEpPONpHATHH, oOecreunBaomux 3¢hdeKkTHBHYO paboTy
[Ipuemuoi#i komuccuu KOV, prmrouaromux B cebs oOydeHHE TEXHUUECKHX cekperapei [Ipuem-
HOl koMuccuu KOV, opranuzanmoHHOE M MaTepPHAIBHO-TEXHHYECKOE oOecmedeHHe padouymx
MecT wieHoB [Ipuemnoii komuccun KOV, opranuzanus Bele3JHBIX MEPOTPUATUH «JHU OTKPBITHIX
nsepeit KOY» B crpanax CHI' u cyOwexToB Poccuiickoit @enepauuu, opranusaius padboTel BO-
JIOHTEPOB.

3. 3agaun OTaena

3.1. dearensHocts OT/i€Na B COOTBETCTBHU € €r0 HAa3HAYEHMEM HAIPABJIEHA HA OCYILECTB-
JICHHE CICAYIOIIHUX 3aaa4:

— obecnieuenue coOM0AeHUS IpaB TpakaaH Ha oOpa3oBaHue, ycTaHOBICHHBIX KoHcTUTYIIH-
eit Poccuiickoit ®eaepanuu, rimacHOCTUA U OTKPBITOCTH NMPOBEACHUS BCEX MPOIEAYp NpHEMa;

— COoJIeiiCTBHE B OpraHHU3allMy MPEACTABICHHUS MIATHBIX 00pa30BaTEAbHBIX YCIYT, Y4acTHE B
opraHu3aiuu 1 oopMIECHHHU TIPHEMA CTYICHTOB U CylaTeaci Ha Bce GOpMBbI 00yUeHHUS;

— aHalu3 UTOTOB IpuemMa rpaxaad Ha odyuenue B KOV no oOpazoBaTenbHBIM IIpoOrpaMMam
cpenHero mpogeCCHOHANBHOTO M BHICIIETO 00pa30BaHMs M MOATOTOBKA OTYETOB A1 MuHHCTED-
cTBa oOpaszoBanus u Hayku Poccuiickoit @enepanu;
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— obecrieyenre HHGOPMHUPOBAHHOCTH TPAK/IAH IO BOMPOCAM MOCTYIJICHHS HA 00yUYeHHE B
K®V no o0pa3zoBareibHbIM IIPOrpaMMaM cpeaHero npodecCHOHaIBHOr0 U BICIIEro 00pa3oBaHms
B T€YEHHE I'0/1a, B TOM YKCIIE B CHEIHAILHOM pa3zjeie oduimanbHoro caiita KOV,

— KOHTPOJIb HaJl IOCTOBEPHOCTHIO CBE/ICHHH, TPEI0CTaRIAEMbIX a0UTYPHEHTAMH;

— MojiepHM3anUs U aktyanusauus MHpopMarmoHHO-aHAIIMTHYECKOW CHCTEMBbI «AOUTYpPH-
EHT»;

— MOJEpHH3AIMS U aKTyalHu3alus KOHTEHTa colHanbHO-00pa3oBaTenbHOl ceTu «byay cTy-
IIEHTOM ! »;

— pa3paboTka M BHEAPEHHE KOMIIJIEKCA MEpPONPHUATHI MO IMPHUBJICUCHUIO TaJaHTIMBLIX
mKOJIBHUKOB Poccuiickoit @denepanum;

— pa3paboTka M BHEAPEHHE KOMIUJIEKCA MEpPONPHATHH IO INPUBJICUCHHIO TalaHTIUBBLIX
mkoasHUKOB cTpad CHI;

— pa3BUTHE CTYJEHYECKOTO JBMKeHUus «BomoHTep npuemar;

— opraHu3aims u nposeaeHue BoicTaBok «O0pasosanue. Kapsepa» B [Ipusomkckom Dejie-
painsHOM OKpyre;

— Opra’u3anus U rpoBejieHue MeporpuiaTii «/IHu oTkpbIThIX JBepeil KDY ».

4. ®ynxuun O1iena

4.1. B cooTBeTCTBUMH C Ha3HAUYCHHEM U 3aJayaMM, YKa3aHHBIMH B pa3aerne 3 HacTOSIIEro
[Tonoxenus, Ha OTaeT BO3JI0KEHO BBITIOJHEHHE CIEIYIOMINX (YHKIIUN:

— (pOpMHUPOBAHHE U YTBEPKACHUE KAJICHAAPHOTO IUIaHa PabOThI OTAC/IA OPTraHU3aIu TpUe-
Ma a0UTYpUCHTOB;

— pa3paboTKa JOKaIbHBIX HOPMATHBHBIX JOKYMEHTOB, PErNaMEHTHPYIOMIHX ACATEIbHOCTD
1o npuemy u 3audncieHuto B KOV,

— MpoBeJieHHe WHPOPMAIIMOHHOM U y4eOHO-METOIMYEeCKOi padoThl ¢ OYAyIIUMU abUTYypu-
EHTaMHU;

— paboTa 1o MnojAroToBkKe K mydiukanuu WHOOPMAIMOHHBIX OYKJIETOB 10 npuemy B KOV
(0Owuii OykiIeT) U B OCHOBHBIE CTPYKTYPHBIE I10OApa3cICHUs;

— OpraHu3allMOHHO-METOANYECcKas moaaepxkka HMurepHer-Typa MexkpernoHanbHBIX Mpen-
MeTHBIX onumnuan KOV, uutepHer — KOHKYPCOB U APYTUX UHTEPHET - MPOEKTOB MJIsI IIKOJIbHU-
KOB, peaIi3yeMbIX B collanbHo-o0pazoBaTenbHoi cetu KOV «byny cryaentom!»;

— opranu3zanus B3zaumozeictBus KOV co mkonamMu u opraHaMu 0o0pa3oBaHHSI CyOBEKTOB
P® u crpan CHI no Bonpocam npusnedeHust Oyaymux adbutypueHtos B KOV,

— opranu3aius GopyMoB U yueOHBIX TECTUPOBAHHH MO noAroToBke Kk EI'3;

— yuacTHe B BhicTaBkax «Poccuiickoe oOpasoBanue 3a pydoeskom», B ctpanax CHI';

— yuacTHe B BeicTaBKax «O0OpasoBanue. Kapnepa» B pernonax [Ipusomkckoro ®@enepanbHo-
ro OKpyra u MyHHIIUNIATbHBIX paiioHax PecnyOnuku Tatapcran;

— OpraHu3alms M KOOpJMHAUUs JEATEJBHOCTH CTYJACHTOB-BOJIOHTEPOB, YYacCTBYIOUIMX B
[PUBJICYEHUHN OyAyIIuX a0UTYpUEHTOB U3 cyObekToB PO u 3apy0OekHBIX CTpaH;

— opranuszauus mMeponpustTii «Jluu OoTKpbIThIX nBepeit KDVY» coBMecTHO ¢ OCHOBHBIMH
CTPYKTYPHBIMHU MOIPa3ACICHHUAMU;

— B3auMOJeicTBUE ¢ OyaymuMu abUTypHEHTaMU B CETAX OOIIEero J0CTyma, B TOM YHCTE B
HH()OPMAITHOHHO-TEIEKOMMYHHUKAITMOHHOH ceTu MHTepHeT;

— OpraHu3alMOHHOE O0ecleueHue mpoueayp npruemMa rpaxkaaH, OCyILIeCTBICHHUE OTBETOB HA
YCTHBIE U THUCHMEHHBIE 3aMIPOCHI TPAXKJaH MO BOMPOCY IpreMa U 00YUeHHS;

— MOJATOTOBKA CTPYKTYPhl M KOHTEHTa WH()OPMAIMOHHBIX CTCHIOB NMPUEMHOH KOMHCCHH
KdYy,
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— pa3paboTKka M yTBepiKjaeHHe O0pa3IOB JOKYMEHTOB, 3alOJIHAEMbIX a0UTYpHEHTAMH IPH
11oJiaye 3asBIEHHHN;

— 00HOBNeHUE (B TeYeHHe yuyeOHOro roja) MHGpopMaIuu rno npuemMy adUTypueHToB Ha ou-
nuansHoM noprane KOV (paspen «IIpueMHas komuccus»);

— MOJIepHH3aLMsA U olecriedeHre 2PPeKTHBHOCTH PadOThl COLUANIBHO-00pa30BaTeILHON ce-
tH KOV «byny crynentom!»;

— pa3palboTKa TEXHUYECKOTO 3a/IlaHus HA BHeceHHe u3MeHeHuil B paboty UC «Aburypuent»
(exeroaHo);

— OpraHM3alus U MPOBeACHUE MOATOTOBKH TEXHHYECKHX ceKperapeil mo pabote ¢ OazaMu
nanHbeiX UC «AOUTYpUECHTY;

— MOJATOTOBKA MaTepHalIbHO-TEXHUYECKOTO OCHAILCHHUS OPraHU3allid MpHeMa Ha TeKYIIUH
y4eOHbIi roJt;

— nepesiadya HeOOXOUMBIX JIOKYMEHTOB 3a4MCIEHHBIX Ha MEPBbIH KypC CTY/JIEHTOB OCHOB-
HBIM CTPYKTYPHBIM MOJIpa3/IelIeHUSIM;

— obecriedyeHue MOJANOTOBKHM M CJIa4¥ B apXMB JIMYHBIX JIeJ HE MPOIIEAIINX [0 KOHKYPCY
a0MTYPHUEHTOB;

— MOJIrOTOBKA aHAJTUTUYECKUX, MHQOPMAIMOHHBIX M JIPYTHX MAaTEPUAJIOB 110 BOMPOCAM MPH-
€Ma U 3aYUCIICHUS B Y HUBEPCUTET;

— MPOBENCHUE aHANIM3a OYEPEIHON MPHEMHON KamMmaHWUH, (GOpMUpOBaHUE OT4YeTa O paboTe
NPHUEMHOM KOMHCCHH U OTJENa MO OpraHu3aliy MpueMa ¥ IPHHATHE MEp M0 YCOBEpPIICHCTBOBA-
HUIO pabOThl MO MPUBICYCHUIO a0UTYPUEHTOB, MOBBIMICHUS KAYECTBEHHBIX MOKAa3aTelel mpueMa
Ha CIEAYIOUIUH YUeOHBIN TOI;

— opranu3aius paboTel Mo 0QOPMICHHIO AOTOBOPOB HA OKa3aHHE IUIATHBIX 00pa30BaTENb-
HBIX yciyr B cepe o0pa3zoBaHus ¢ rpaxaaHaMH, MOCTYIAIOIIMMH HA MECTA C OMJIATOH CTOMMOCTH
00y4eHHUsl U BHECEHHIO B HUX HEOOXOMMbIX H3MEHEHHI;

— KOHTPOJIb 33 CBOEBPEMEHHBLIM M Ha/ylekaiiuM OQOpPMIIEHHEM JIOTOBOPAa HAa OKa3aHUe
IJIaTHBIX 00Pa30BaTEILHBIX YCIYT, JAOMOIHUTEIBHBIX COMVIAIEHUH B JIMYHBIE Jieja 00y4aruMXCs
Ha MJIATHOM OCHOBE, MPH MPOIIEAYPEe OTYUCICHUS, BOCCTAHOBIICHUS UIIU MTEPEBOJIA;

— OCYILLIECTBJICHHE KOHCYJIbTALUH MO BOIIPOCAM OKa3aHMs INIATHBIX 00pa3oBaTeIbHBIX YCIYT,
CTOMMOCTH 00YUYEHHUs, CPOKAX OIUIATHI U Mp. C 3aKa3YMKaAMHU, CO CTYJACHTAMHU M MPEACTABUTEIIAMH
OCHOBHBIX CTPYKTYPHBIX noapasaencHuili KOV.

5. Opranuszannonnas ¢crpykrypa Oraena

5.1. Otnen Bxonut B cTpykTypy JO KOV,

B coctaB otnena Bxoaut: CeKTop J0rOBOPOB M yueTa BHEOIOIKETHOTO 00yUeHUSI.

5.2. learenbHoCcTh paboTHHKOB OTHENA PErIAMEHTHPYETCSA TODKHOCTHBIMU HHCTPYKIHSIMHU.
[Ipu usmenenuu GyHKUMI U 3a0a4 paboTHUKOB OTaENA JOMKHOCTHBIE HHCTPYKIUU TTEPECMaTPH-
BaKOTCH.

5.3. lltatnoe pacnucanue Otnena paspadarblBaeTcsi OTAEIIOM TPyJa M peryjidpoBaHus 3a-
pabotHoil mnatel JlemapTtaMeHnTa OIOMKETHPOBAHHUS, Ka3HAUYEHCTBA U PEryNIHpPOBAHUS OIIATHI U
yTBepxkaaercs pekropom KOV B ycTaHOBIEHHOM MOpPsSIKE.

5.4. TpynoBeie oTHoOIIeHHs paboTHHKOB OTaena peryaupyloTcs 3akoHogaTenscTBoMm Poc-
cuiickoi @enepauuu o Tpyae.
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6. Ynpasaenue Otraenom

6.1. HenocpeacTBeHHOE PYKOBOJICTBO JeATEIbHOCTBIO OTjiesia OCYIIECTBIsAECT HAYaJIbHUK
0TJIeJ1a, Ha3HAYAEMbIH U OCBOOOKIAEMbIH OT JJOJDKHOCTH PEKTOPOM B COOTBETCTBUHM C JICHCTBYIO-
[IMM 3aKOHO/1aTeJIbCTBOM 110 MPEJCTABICHUIO JUpeKkTopa JlenapraMmenTa odpa3zoBaHus.

6.2. HauansHUK OTI€/1a HECeT IePCOHANIbHY OTBETCTBEHHOCTh 34!

— pe3ynbTaThl AeaTenbHOCTH OTAena B COOTBETCTBHU C JEHCTBYIOIIHUM 3aKOHOAATEILCTBOM
Poccuiickoit denepanuu;

— HECBOEBPEMEHHOE U HEKa4eCTBEHHOE BBIMOIIHEHHE 3a/1a4, BO3TI0KEeHHBIX Ha OTaen;

— HEMCIIOJHEHHWE WJIM HEHA/JIeKAIee HMCIOJHEHUE CBOUX JOJIKHOCTHBIX 00S3aHHOCTEH B
COOTBETCTBHHU C JICHCTBYIOUIMM 3aKOHO/1aTEILCTBOM M JIOKaIbHbIMU akTamu KDY

— MOCJECACTBUSI IPUHUMAEMBIX UM PEUICHHH, COXPAaHHOCTh U 3 (PEKTHBHOE HCIIOIb30BAHHE
HMYILIECTBA;

— MpaBOHAPYUICHHS, COBEPIICHHLIE B MPOLIECCE OCYIIECTBICHUS CBOCH EATEIbHOCTH, B
npeaenax, ONpeaeNCHHBIX ACHCTBYIOIIUM aIMHHUCTPATUBHBIM, YTOJIOBHBIM M TPAXKIAHCKUM 3a-
KoHOAaTenbcTBOM Poccuiickoit @eneparuu;

— MPUUMHEHHUE MAaTepHaNBLHOTO Yyiiepba B TMpejaenax, OMNPENCICHHBIX JEHCTBYIONIUM
TPYJOBBIM M I'PaXJaHCKUM 3aKOHOAaTelibcTBOM Poccuiickoii @enepaiiuu;

— "Hecobnmogenue padotnukamu Otaena [lpaBun BHYTPEHHETO pacHopsiAKa, TEXHHKH
0e30MacHOCTH, MPOU3BOJICTBEHHON CAHUTAPUM M MeEp MOXKAPHOH Oe30macHOCTH B Ipejenax
JIOKQJIbHBIX HOPMATHBHBIX akTOoB KDY,

6.3. OTnen BejeT JOKYMEHTAIMIO B COOTBETCTBUU ¢ MHCTpYyKIKME# MO JIeJ0ONPOU3BOJICTBY U
HOMeHKJIaTypoi jen KOV,

7. Corpyanuxu Otaena.
Ilopsinok padoThl, OILIaTA TPYAA, NPaBa, 0013aHHOCTH H OTBETCTBEHHOCTDH

7.1. Corpynuuku Otjena npuHUMaroTes Ha padoTy Ha YCIOBHAX TPYJ/IOBOrO JIOrOBOpa, 110
MpeacTaBlIeHHI0 HauanbHUKa OTaena, cOriacoBaHHOMY ¢ AupekTopoM JlemapramenTta oOpas3oBa-
Hust KOV.

7.2. JlesTenbHOCTh, KBaJM(UKALMOHHBIE TpeOOBaHMS, MpaBa, 00sA3aHHOCTH M OTBETCTBEH-
HOCTh 32 JIOJDKHOCTHBIE HapylIeHHs cOTpyAHUKOB OTaena onpeaensitorcs AOJKHOCTHBIMU HH-
CTPYKIHMSAMH.

7.3. JIOJKHOCTHOM OKJIaJl YCTAHABIMBAETCSA B COOTBETCTBUU C (POPMOIl M CHCTEMOM OIUIATHI
Tpyaa, npuHaToit B KOV, Omiara tpyaa corpyaHukor OTjies1a MOKET BKIKOYATh B ce0s BbINIATHI
CTUMYJIMPYIOIIEro XapaKTepa, JoaThl, HaJ0aBKH, yCTaHABIMBaeMble Mpuka3amu pekropa KOVY.

7.4. TIpoaoKUTENBHOCTh W PACTIOPSI0K pabovero JiHs, MOPS/I0K MPEJA0CTABICHUS BBIXO/I-
HBIX JIHEH, OTIIYCKOB M JIPYI'He BOINPOCH! TPYAOBOH JAEATEIBHOCTH COTPYAHMKOB OT/ena peryinu-
pyroTCs JEHCTBYIOIMM 3akoHojaresbcTBOM Poccuiickoit denepanuu, [lpaBunamMmu BHyTpeHHEro
pacnopsiaka K@Y u uHbIMH TOKaNbHBIMUA akTaMu KDY,

7.5. Corpyanuku Otnena HeCcyT OTBETCTBEHHOCTH 3a pasrjalleHHE OXPaHSEeMON 3aKOHOM
TaliHbl (CITyKeOHOMH, KOMMEPUYECKOH, YKOHOMHUYECKOH ), pa3rilallleHue MepCOHANIbHBIX JaHHBIX pa-
OOTHHKOB B COOTBETCTBHH C 3aKOHOATEILCTBOM Poccuiickoit @denepanueii.

8. IIpaBa Hauaabuuka OTaena

Hauansuuk OTaena umeer npaso:
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8.1. [leiictBoBath oT uMenu OTjena, npeactaBisTh uHTepecbl OTaena BO B3aUMOOTHOIIICHHU-
AX CO CTPYKTYpHbIMH nojpasjenenusmu KOV no Hanpasinenusam aesrensHoctd Orjena, a Takxke
CTOPOHHUMHM OpraHu3alMsAMU 110 3a7aHui0 pektopa KOV, Tlepsoro npopekropa, npopekropa 1o
o0pa3oBaTelIbHON JesTeNIbHOCTH, JIMpeKTopa Jlenapramenta o0pa3oBaHus B Mpejiesiax CBOCH KOM-
MEeTEeHIIUH.

8.2. 3anpauuBath B nogpasaeinenusix KOV, pxiroyas 000co0IeHHBIE CTPYKTYPHBIE HOApPa3-
NeNeHHUsl, TOKYMEHTBI U CBEICHUS, HEOOXOIUMBIE AJIsl pealn3aliy 3a/1ad BO3I0KEeHHBIX Ha OTaern.

8.3. 3HaKOMHUTECSA C MpoeKkTaMu penieHuit pektopa KOV, [lepBoro nmpopekropa, mpopekTopa
o 00pa3oBaTEIbHON NEATEILHOCTH, TUpeKTopa Jlenapramenta oOpaszoBanus xacawmuxcsa Otae-
na.

8.4. Buocuts nupextopy Jlemapramenta oOpazoBaHus:

— MPEIJIOKEHUS TI0 COBEPILIEHCTBOBAHUIO paboTel OTaena U YCTPAaHEHHUIO MUMEIOIIHXCS He-
IOCTATKOB, a TAKXKE COBEPILIEHCTBOBAHUIO METO0B pabOThl cOTpyaHUKOB OTAena;

— MpEeanoXKeHus O MpueMe, NepeBojae, YBOILHEHUU COTPYIHUKOB OTaena, o0 yCcTaHOBICHUH
corpynuukam OTaena gomnaT U HaA0aBOK CTUMYIHMPYIOIIETO Xapakrepa B coorBeTcTBHH ¢ [lomo-
#xenueM «O0 omnate Tpyda U MaTepuaabHOM CTUMYynIupoBanum» U [lonoxkenuem «O cTuMyaupy-
IOIIMX BBIMIJIATAX», MOOMIPEHUH COTPYIHHUKOB U HAJIOKEHUHN HAa HUX B3BICKAHHII B COOTBETCTBUH C
JEUCTBYIOILIUM 3aKOHO/IATEIbCTBOM;

— MPEATONKEHHUS 0 CO3JaHHIO YCIOBHH, HEOOXOMUMBIX NJI BBIMOJHEHHUS BO3NIOKEHHBIX Ha
Otnen 3a1a4, yny4dlieHUs yCI0BUH Tpyaa coTpyaHuKoB OTena, B TOM YUCIE 110 00eCIeYEHHUI) UX
000py/10BaHHBIMU PAOOYUMH MECTAMH.

8.5. OcymecTBiaTh B3aMMOJICHCTBHE C PYKOBOJIMTEISIMH CTPYKTYPHBIX MOJpa3jieleHnii
KodV.

8.6. [ToanuceiBaTh 1 BU3UPOBATH JOKYMEHTHI B MpeJienax CBOei KOMNETEHIUH.

9. O0s3annocT HAaYaasHuKa OTaena

9.1. Hauansuuk Otnena o0sa3aH:

— obecreynBaTh pyKOBOACTBO BCEH neATenbHOCTRI0O OTaena u 3G dpeKTUBHOE UCTIOIB30BAaHHE
€ro PECypCoB;

— PYKOBOJUTH (DOPMHPOBAHHEM TOJIOBBIX M MEPCIEKTUBHBIX MIaHOB paboTel OT/ena, HeCTH
MEPCOHAIBHYIO0 OTBETCTBEHHOCTh 34 UX PEaTU3aIlHIO;

— CBOEBPEMEHHO NPEJCTABIATH OTYETHI O AedaTenbHocTH OT/ena;

— PeryiaupoBarh MPOU3BOJICTBEHHBIC OTHOLIEHUS MEXKY coTpyaHukamMu OTaena;

— paspabaThiBaTh JOJKHOCTHBIC MHCTPYKIIMH HA COTPYIHUKOB OTAena U MpencTaBlIsATh HX
Ha YTBEPKJICHUE B YCTAHOBICHHOM MOPSIIKE;

— 3¢ deKTUBHO H 1IEJIEBBIM 00pa30M UCIIOIb30BATH MITATHI, MPEIOCTABICHHYIO B €0 BEACHHE
MaTepHAIbHO-TEXHUYECKYIO 0a3y;

— OPraHru30BBEIBATE BCJCHHUC OTYCTHOCTH.

10. Jesnonpoussoacteo Otaena

10.1. lenonpousrojacteo B Otiene Begercs B coorseTcTBUM ¢ HoMenknatypoit nen KOV u
HMHeTpykuuei 1o aeonpous3BoACTBY.
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11. BzaumopaeiicTBHe ¢ APYTHMHU NMOApPa3aeeHUSIMH

11.1. OTaen B3aMMOAEHCTBYET CO CTPYKTYPHBIMHU TIoapazaeneHusmMu KOV, opranuzanusimu
U yYPEeKJEHUSMHM B paMKax pas3iuyHbix (opM 1o Borpocam jesreinbHoctd OTjiena, eciiv 310
HEOOXO0IMMO JUIsl penieHus 3aj1a4 1 PYHKIH, BO3N0KeHHbIX HA OT/iedn.

12. Buecenue u3MeHeHH

12.1. Buecenne u3MeHEHUH W J0MOTHEHHH B Hactosilee [lonoxkenue ocymecTBasercs my-
TEM MOJATOTOBKH MPOCKTA MOJ0KEHUS B HOBOH peJaKuy HauanbHuKoM OTaena.

13. Pacchlika

13.1. Hacrositiee [TosoxeHune nojiekuT 0053aTeIbHON PACChIKe, KOTOPYHO OCYIIECTBIISIET
VYupasiienue qokymeHToo0opoTa u koHTpois (nanee — YJIK) B nopsake, onpeneneHHom HH-
CTPYKLHEH IO AeI0IPOU3BOJACTBY.

13.2. Hacrosiee nojioxkeHue pazMmennaercs: Ha BeO-caiite JlenapramenTa oOpa3zoBaHus BeO-
noptana KOVY.

14. PerucTpanus u XxpaneHue
14.1. ITonoxkenue 006 Otraene perucrpupyercsa B Y JIK. OpuruHaibHbIil 9K3eMIUIAP HACTOSA-
niero moJyioskeHust xpauutcsa B Y JIK mo 3ameHsl ero HOBBIM BapuaHTOM. Komnus HacTosiero mosmio-
JKEHHUS XPAHITCS B COCTABE JOKYMEHTOB OpraHHU3allHOHHOr0 Xapaktepa Otaena.

15. Hopsaok co3paHus, JUKBH/IANUHA, PEOPTaHU3AIMH H NIePEUMEHOBAHUSA

15.1. Otnen co3naercs, TMKBHAMPYETCA, PEOPTaHU3YETCS U NEPEHMEHOBBIBACTCA MPUKA3Z0M
pekropa KDY B COOTBETCTBUU ¢ YCTAHOBJIEHHBIM MOPSAKOM.

COI''TACOBAHO COI'JTACOBAHO
[lepBeiii mpopekTop [IpopexTop no aaMUHMCTpaTHBHOW padore
o5 PYKOBOJMTEN annapara
W ~ P.T". Munzapunos ~ A.H. Xawos
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