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Beayuiero cnenuasmcra
OTI[GJ'Ia OpraHu3anmuu Q)HSKYHBTypHO-MaCCOBOI‘;I
U CLIOPTUBHOU pabOTHI
Z[enapTaMeHTa 110 MOHOHC)KHOI;’I ITOJIMTHKCEC,
COIIMAJIBHBIM BOIIPOCaM U PAa3BUTUIO CUCTCMBI
q)HSKyJ'IBTypHO-Cl'IOpTI/IBHOFO BOCIIUTaHUA

1. OOwme mo10KeHHus

1.1. Hacrosimmas g0/KHOCTHAsT MHCTPYKLUS OIpeieNsieT OCHOBHBIE 0053aHHOCTH, MpaBa
U OTBETCTBEHHOCTH CIIELMAINCTa OT/eNIa OpraHu3alun PU3KYJIbTYPHO-MAacCCOBOM U CIIOPTUBHOMN
pabotel JlemapramMeHTa MO MOJIOJEKHON MOJUTHKE, COIHMAIbHBIM BONPOCAM M Pa3BUTHUIO
cuUCTeMbl  (U3KYIbTYPHO-CIIOPTUBHOTO  BOCIUTAHUS  (eIepaJIbHOIO  TOCYJapCTBEHHOTO
aBTOHOMHOTO  00pa3oBaTelIbHOrO  y4pekJeHUs  Bbicmiero oOpa3oBanus  «Ka3zaHckuit

(ITpuBoskckuii) ¢denepanpHblii  yHuUBepcurer» (manee — Otaen, [Jemaprament u KOV
COOTBETCTBEHHO).
1.2. Benymuii cenuanuct OTHOCUTCS K KaTerOpUH aIMUHUCTPATUBHO-YIIPABIEHYECKOTO

nepcoHasia. Ha NOJDKHOCTH BENyIEro CHEUalicTa NPUHUMAETCS JIMIO, MMEIOIIEE BbICIIEE
npodeCcCHOHAIbHOE 00pa30BaHUE M CTaXX pabOThl B JIOJDKHOCTH CHEIHANIKMCTAa | KaTeropuu He
MeHee 3-X JIeT.

1.3. Ha3nauenue Ha NOJDKHOCTH clieUANKMCTa U OCBOOOXKJIEHUE OT HEe MPOU3BOIUTCS
npuka3zoM pekropa KOV (mpopekropa, HMHOrO YHOJIHOMOYEHHOTO PEKTOPOM JHIa) IO
IpeJCTaBICHUI0 HavdalbHUKa  OTxaena, corjiacoBaHHOMY C JUpeKTopoM JlemaprameHta B
YCTaHOBJIEHHOM NOpSIKE B COOTBETCTBMM ¢ TpynoBeiM kojexkcoMm Poccuiickoii Penepanuu,
WHBIMU HOPMAaTHBHO-TIPABOBBIMU akTamu Poccuiickon ®denepannu, JokanbHeIMU akTaMu KOY.
1.4. Benymuii cienqualucT JODKEH 3HATD:

— JeiicTBytomee 3akoHomarenbcTBo Poccuiickoit denepanun 1 Pecryonuku Tarapcras,
HOpMaTHBHBIE MPABOBBIE AKThl U JTOKYMEHTHl MMHHCTEpPCTBA HAyKH U BBICIIErO 00Opa3oBaHUS
Poccuiickoit @enepanuu;

- Vcras KOY;

- [IpaBuna BHyTpeHHeTO pacnopsaaka KOV,

- [Tonoxenne o [lemaprameHTe, COLMAIBHBIM BONPOCAM M  PAa3BUTHIO CUCTEMBI
(GU3KYIBTYPHO-CIOPTUBHOTO BOCIIUTAHUS;

- [Tonoxenne 06 Otaene opranuzanuu (GU3KYJIBTYpHO-MAacCOBOW M CHOPTUBHOM PabOTHI
JenaprameHTa 1O MOJOIEKHOW IOJUTHKE, COLUAIBHBIM BOINPOCAM M PAa3BUTHUIO CUCTEMBI
(GU3KYIBTYPHO-CIIOPTUBHOTO BOCTIMTAHMUS,

- [TocranoBnenusa, pacnopsbkeHus, npukazsl K®OY wu  jgpyrue pykoBomsiiue u
HOPMAaTUBHBIE JTOKYMEHTBHI BBIIIECTOAIIMX M JAPYTUX OPIraHOB, KacCalOIUXCA NEATEIbHOCTH



[entpa;

- cTtpykrypy K@V u ero noxnpasnencHui;

- opsIOK oopmIteHus1, KiTaccu(DUKAINK, XpaHEHUS IOKYMEHTOB;

- OCHOBBI TPYJIOBOI'O 3aKOHOAATEIbCTBA U OPraHU3aluu TPYAa;

- yCIIOBUSI U TpeOOBaHUS K pabOTe Ha MEPCOHATBHBIX KOMITBIOTEPAX, UHBIX 3JICKTPOHHO-
U(POBBIX YCTPOMCTBAX;

- IIpaBWJIa U HOPMBI OXPaHbl TPYa, TEXHUKH 0€30MaCHOCTH U MPOTHUBOIOKAPHON 3alUTHI.

1.5. Benymwii cnenuaiucT B CBOH 1€ATEIbHOCTH PYKOBOJICTBYETCS:

- HopmatuBHo-nipaBoBeiMu akTamMu Poccuiickort @eaepannn u Pecnyonuku Tatapcras;

- Vcrasom KOV,

- Pemennsimu Yuenoro Cosera KOV

- [Ipukazamu u pacnopsbkeHusiMu pektopa KOV

- [IpaBunamu BHyTpeHHero pacnopsaka KOV;

— HacrossuuM IlosoxeHneM U MHbIMU JOKaJIbHBIMU akTaMu KDY

1.6. Beaymwuii cnenmanmuct momuuHsiercs pykoBoautento Otnema. Bo Bpemsi orcyrcTBuUs
creranucra (OTIycK, 60Je3Hb U Ip.) €ro 00sS3aHHOCTH BBIMOJHSET APYroe JIUIO, Ha3HAYCHHOE
B YCTaHOBJIEHHOM Mopsjake. J[aHHOe M0 NpHOOpETaeT COOTBETCTBYIOIME IpaBa U HECET
OTBETCTBEHHOCTh 3a HEHCIIOJHEHUE U HEHAJUIeKallee MCIOJHEHUE BO3JIOKEHHBIX Ha HEro
00s13aHHOCTEH.

2. J017KHOCTHBIE 00513aHHOCTH

2.1. Bepymmii cnennanuct Otaena:

2.1.1. Ilpunumaer ydacThe B pa3paloTKe M peajau3alMd OT4eToB M Iu1aHoB Otaena 1o
HAIPAaBJIEHUIO JESITEbHOCTH.

2.1.2. IlpuHumaer ydacTHe B IUIAHUPOBAHUM, OpraHM3allid W  COBEPIICHCTBOBAHUU
JIOKyMEHTallMOHHOTo o0ecnieuenus Otaena.

2.1.3. IlpuHumaer Mepbl IO YIOPAAOYEHHUIO COCTaBa JIOKYMEHTOB M HMH()OPMALMOHHBIX
nokasaresel, COKpaleHHI0 UX KOJMYECTBa U ONTUMM3AIUN JOKYMEHTOIIOTOKOB.

2.1.4. CoBMeCTHO C WHCTUTYTaMH/(aKyJIbT€TOM OPTraHW3YeT U TPOBOAMT COOpaHUS CO
CTYZICHTaMH IIEPBOro Kypca.

2.1.5. Ilpuaumaer ydvacThe B TOATOTOBKE IMPOEKTOB IUIAHOB, HAIPABJICHHBIX HA Pa3BUTHE
CIOPTa, BCEPOCCUICKOTr0 (PU3KYIbTYPHO-CIIOPTUBHOI'O KOMILIEKca «['0TOB K Tpyay U 000poHE»
(mamee — I'TO) u dbopmupoBanusi 310poBoro odOpasa ku3HU cpeau oOydaronuxcs KOV B
HepuoJ X 00y4eHusl.

2.1.6. Ilpuaumaer yyacThe B OpPraHW3allMM M MPOBEACHWU MEPOIPHITHN, HAIpaBICHHBIX Ha
pasButHe crnopra, [ TO u ¢popmMupoBaHus 310poBoro odpasza xusHu cpeau odydaromuxca KOY
B MIEPUOJ UX OOyUYEHHUSI.

2.1.7. IlpuHumaeT yuyacTHe B peaM3allil KOMIUIEKCHBIX MEPONpUSATHH, HANpaBICHHBIX Ha
CO3JIaHME YCJIOBUM JUIsl Pa3BUTHS MAacCOBOTO CIOpPTa, (PU3KYIBTYpPHO-0310POBUTEIHHOTIO
JBWDKEHUS, (PU3MUecKor KyJabTypbl U (OPMHUPOBAHMSA 3J0POBOTO oOpaza y oOydaromuxcs B
IENISTX BCECTOPOHHE TAPMOHUYHOTO PAa3BHUTHUS B IIEPHO OOyUEHHUSI.

2.1.8. IlpoBoaut paboTy 10 COBEPIIEHCTBOBAHUIO AeATenbHOCTH OTIena.

2.1.9. OOecnieunBaeT BHITIOIHEHUE B YCTAHOBICHHBIE CPOKH 3aITAHUPOBAHHBIX MEPOTIPUSTHIA.
2.1.10. ObecnieunBaeT COXpaHHOCTh, F3(P(HEKTUBHOCTh U 1IETIEBOE MCIIOIB30BAaHHE 000PYIOBaHUS
u umymiectsa Otaena.

2.1.11. Ilo 3aganuto HavyanbHKUKA OTHENa PA0OTAET C KOMITBIOTEPHBIMH CUCTEMaMHU.

2.1.12. OpopmasieT pruHAHCOBBIE TOKYMEHTHI, CICAUT 32 CBOCBPEMEHHBIM BBIXOJIOM IPHUKA30B,
JokymeHToB OTzena.

2.1.13. BemmonHsieT mnpuKa3zbl U pacrnopsikeHusi pektopa KOV, I[lpaBunma BHyTpeHHETO
pacnopsiaka KOV, npyrue nokanbnbsie aktel KOV, pacnopsxenus qupekropa JlenaprameHra,



MIPOpPEKTOpa MO COIMAIbHO-BOCIIMTATENIbHON padoTe, codmoaaeT YcraB KOV,

2.1.14. Opranuzyer ¥ TpPOBOJUT COBMECTHO C oOTAenaMu JlemapramMeHTa TO MOJIOAEKHON
MOJINTUKE KYJIbTYPHO-MAaCcCOBbIE, CIOPTUBHBIE U MHBIE MeponpusTHs ¢ oOydaromumucs KOV.
2.1.15. KoopiuHUpYeT eATeNbHOCTh CTYIEHYECKUX CIIOPTUBHBIX CEKIIHUH.

2.1.16. KoopauHupyeT esTeIbHOCTh CHOPTUBHBIX OPTaHU3aTOPOB OCHOBHBIX CTPYKTYPHBIX
IIOAPA3/ACIICHUMN.

2.1.17. OcymectBisieT HHGOPMAIIMOHHYIO paboOTy, HAPaBJICHHYIO Ha pa3BuTue cropta, [ TO u
dbopMupOBaHUE 3IOPOBOTO 00pa3a KUIHU CPEIH 00YIArOIIIXCS.

2.1.18. Cobmomaer YcraB KOV, BoimoaHsAeT IpuKasbl U pacnopsbkenus pekropa KOV, [Ipasuna
BHyTpeHHero pacnopsaka KOV, npyrue nokansaele akTel KDV, pacnopspkeHus aupekropa
JenaprameHTa Mo MOJOAEKHONW MOJUTHKE, COLUAIBHBIM BOMPOCAM U PA3BUTUIO CHUCTEMBI
(U3KYIBTYPHO-CIIOPTUBHOTO BOCTIUTAHHSI U HETIOCPEICTBEHHOTO PYKOBOAUTEIS.

2.1.19. Ilpunumaer yuyacThe B pa3paboTKe M peanu3aluu OT4eToB M IuaHoB Otaena Mo
HAIPaBJICHUIO JIEATEIBHOCTH.

2.1.20. IlpynumMaer ydacTHe B IUIAHUPOBAHWM, OPraHU3AllMM U  COBEPIICHCTBOBAHHUHU
JIOKYMEHTAIMOHHOTO obecrieueHus: Otaena.

2.1.21. CuctemaTuyecKy MOBBIIIAET CBOM MpoGeCCHOHATbHBIA YPOBEHbD.

2.1.22. He coBepmaer AECHCTBHUI, CIIOCOOHBIX MPSMO MJIM KOCBEHHO HEraTUBHO OTPA3HTHCS Ha
nenoBoil penyraumu u umumke KDY, a rtaxke m0OBIX APYrux JEHCTBUM, CBSI3aHHBIX C
pacnpoctpaneHueM B oTHomeHMM K®Y w©  ero JOKHOCTHBIX JIML CBEICHHM, HE
COOTBETCTBYIOIIUX JIEHCTBUTEIBHOCTH, HE3aBHUCUMO OT (POpPMBI MX pPACIPOCTPaHEHHs, B TOM
YHCIIe U B CPEICTBAX MAaCCOBOM MH(OPMAIIHH.

2.1.23. HezamennutensHo  uHopmupyer HavanbHuka OTaena o cBoeld  BPEMEHHOMN
HETPYAOCIOCOOHOCTH, a TaKke 00 OTCYTCTBUU Ha paboTe MO APYTUM MPUUHMHAM.

2.1.24. He pasrnamiaer OXpaHAeMyl0 3aKOHOM TaiHy (KOMMEpUYecKyo, CIyXeOHyl U T.I.),
NepCOHANbHBIE JaHHbIE PAaOOTHWUKOB, CTABIIME HM3BECTHBIMH €My B CBSI3M C HCIOJHEHHEM
TPYAOBBIX 003aHHOCTEH, B MEPHOJ] TPYAOBBIX OTHOIIEHUI U B TEUEHHE OJIHOTO T0/a MOcie UX
OKOHYaHHMS, a TAaKXKE OCYIIECTBIATh KOHTPOJb HAJ HaJUIeKalled 3alluTOd BBEPEHHOM €My
uHpOpMaLnH.

2.1.25. B ciydae yBOJNBHEHHSI HOCUTENHU (JOKyMEHTAIbHBIC, SJICKTPOHHBIC U T.I1.), COJICPIKAIIHEC
OXpaHsieMble 3aKOHOoaTeIbcTBOM Poccuiickoii Penepaninu qaHHbIE, KOTOPbIE HAXOIWINCH B €r0
pacHopsKEHUH, EPENAET YIIOTHOMOYEHHOMY peKTopoM KDV nomkxHOCTHOMY JHLLy.

2.1.26. ITonp3yeTcs 37IeKTPOHHBIM MoyJieM «JInuHbIi kKabuHeT paboTHHKa» B HH(OPMAIIMOHHO-
aHanutnyecko cucrteme KDV u kopnoparuBHON 3nekTpoHHOM nouto KDV, mposepss ee
COJIEp)KMMOE HE PEXKe OJHOTO pa3a B JeHb (JUIsI TOJY4YeHHs O00s3aTeIbHON WH(pOpMAIHH,
YBEIIOMJICHHI, TIPEAYCMOTPEHHBIX TpynoBeIM KojekcoM Poccuiickoit deneparyu u nip.).

2.1.27. Coomonaer Ycras KOV, BeITONHSIET IPUKa3bl B pacniopsbkeHus pekropa KOV, Tpasuna
BHyTpeHHero pacnopsaka KOV, npyrue nokanbHbeie aktel KOV, pacnopspkeHus Iupekropa
JlemapraMeHTa TIO MOJIOJEKHOW TOJUTHKE, COIHAIBHBIM BOIPOCAM W PA3BHTHIO CUCTEMBI
(U3KYIBTYPHO-CIIOPTUBHOTO BOCIIUTAHHSI U HETIOCPEICTBEHHOT'O PYKOBOAUTEIS.

3. IIpaBa

3.1. Bemymwii cnennanuct Otaena Brpase:

3.1.18. 3HaKOMUTBCS C TIPOCKTAMH PEIICHUI PYKOBOJCTBA, KACAIOIIUMUCS €T0 JIeITeILHOCTH.
3.1.19.1lo Bompocam, HaXOASIIMMCS B €ro KOMIETCHIIMH, BHOCUTh Ha PACCMOTpPEHUE
PYKOBOJICTBA TPEIUIOKECHUST 1O COBEPIICHCTBOBAHUIO OpTaHU3aIlMM CBOCH paboOThl H
YIIY4IIECHUIO JaesiTeabHocTr OTaena.

3.1.20. BHocuTh  TpemIOKEHHS O  COBEPUICHCTBOBAHMIO  PabOThI,  CBSI3aHHOW €
MPEyCMOTPEHHBIMHU HACTOSIICH HHCTPYKIIUEH 00S3aHHOCTSIMH.

3.1.21. TlonyyaTh JAWUYHO WM YEpe3 HEMOCPEACTBEHHOTO pPYKOBOaUTENsT OT ciyx0 KDV,
PYKOBOAMTENEH CTPYKTYPHBIX MOJpa3elieHui, CIeUaINCTOB HH(OOPMALIUIO U JOKYMEHTHI TIO



BOIPOCaM, BXOJSIIUM B €r0 KOMIETCHIIUNH.

3.1.22. 3anpamuBaTh JIMYHO WM N0 MOPYYEHHUIO HavyaidbHUKa OTHena y pyKOBOJIUTENEH qpyrux
MoJpa3JelieHuii M MHBIX CIEHUATMCTOB HHGPOPMAIMI0 U JOKYMEHTHI, HEOOXOAMMBIE IS
BBITIOJTHEHHUSI €T0 JTOJKHOCTHBIX O0S3aHHOCTEH.

3.1.23. TlpuBiiekaTh CEIUATUCTOB BCeX (OTACIBHBIX) CTPYKTYPHBIX TMOJIpa3/ICICHUIN K PEIICHUIO
3a/1a4, BO3JIOKCHHBIX Ha HEro (€clu 3TO MPEAYCMOTPEHO TIOJOKEHUSMU O CTPYKTYPHBIX
MOJIpa3/IeNICeHUsIX, €CIH HET — C Pa3peUICHUs] PyKOBOIUTEIS).

3.1.24.Tlo mopyuenuto aupekropa Jlemapramenta wim pykoBoaurtenss OTaena MpeACTaBISATH
uHTepechl OTlena B OTHOLIEHUSX C OpraHamMH MCIOJHUTEIBHOW M 3aKOHOJATENbHON BIACTH,
MIPABOOXPAHUTEILHBIME OpraHaMH 110 BOTIPOCAM, OTHOCSIIIMMCS K KomreTeHnu OT/iena.
3.1.25. B mpenemnax cBOEH KOMIETEHIIMH COOOIIATh HEMOCPEICTBEHHOMY PYKOBOAMTEIIO 000
BCEX HEIOCTaTKax B JesTenbHOCTH OTnena, BBIIBICHHBIX B IMPOILECCE HCIIONTHEHUS CBOMX
JOJIKHOCTHBIX TpaB U 00S3aHHOCTEH, U BHOCUTD MPENJIOKEHUS 0 UX YCTPAHEHUIO;

3.1.26. OcymiecTBisTh HMHBIE TIpaBa, NPEAYCMOTPEHHBIE TPYAOBBIM 3aKOHOJIATEIECTBOM
Poccuiickoii denepaiyu u J0KaaIbHBIMU HOPMATUBHBIMU akTaMu KDY

3.1.27. O6pamatscst Kk pykoBoACTBY KOV 1 pyKOBOAUTENSIM CTPYKTYPHBIX IMOJPA3/EICHUIN IO
BOIPOCAM OKa3aHHs COACUCTBUS B MCIOJHEHUU CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH M 3alUTHI
pasB.

4, OTBeTCTBEHHOCTh

4.1. Bepayuwii cneunanuct Ot/enia HECET OTBETCTBEHHOCTb:!

4.1.18. 3a HeHaANeKallee UCIIOJHEHUE UM HEUCIIOJHEHNE CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH,
MPEyCMOTPEHHBIX HACTOSALIEH IOHKHOCTHOW HWHCTPYKLMEH, — B Mpelenax, ONpeaeseHHbIX
TPYIOBBIM 3aKOHOATENbCTBOM Poccuiickont Penepannu.

4.1.19. 3a mpaBOHapYIIEHHS, COBEPIICHHBIE B IMPOILIECCE OCYIIECTBICHUS CBOCH JIESTEITLHOCTH —
B IpeAenax, ONpENeNeHHBIX  aIMHUHHMCTPAaTHBHBIM,  YIOJIOBHBIM U TpakJaHCKUM
3aKkoHoAarenbecTBOM Poccuniickoit denepanum.

4.1.20. 3a npuyMHEHUEe MaTepHalbHOrO yiiepba — B Ipeaenax, ONpedesIeHHBIX TPYIOBBIM U
IrPaXKIaHCKUM 3aKOHOJATENbCTBOM Poccuiickont denepanun.

JloyKHOCTHAs! MHCTPYKIHS pa3paboTaHa B COOTBETCTBUU C JAEHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

Hupexrop

JemaprameHTa 1o MOJIOJIEKHOM MOJIUTHKE 10.B. Bunorpanosa
COT'JTACOBAHO:

HauanpHuk YnpasiieHus Kaapos A Il I'anumos
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