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[Tonoxkenue o0 kKadeape yyera, aHanusa M ayauTta MHCTHTYTA ynopasieHHs, Y9KOHOMHKH W (uHAHCOB (helaepadbHOrO rocy-
JIApPCTBEHHOr0 aBTOHOMHOTO 00pa30BaTElbHOr0 yupesxkaeHus seicmero obdpazosanus «Kazanckuii ([Ipusomxckuii) dene-
panbHBIH YHHBEPCHTET

1. O0uMe No.J10KeHus

1.1. Hacrosiiee nosioskeHue ONpeiessieT MOpPsAI0K U YCJIOBHUS JEATeNIbHOCTH Kadeapbl ydera,
aHanmu3a u ayaura Mucruryra ynpapieHusi, 9KOHOMMKU U (PMHAHCOB (heiepalibHOro rocy1apcTBeHHO-
ro aBTOHOMHOTO 00pa3oBaTelbHOIO YyupexkiaeHus Bbiciiero ooOpaszoBanus «Kaszauckuii (ITpuBosk-
ckuil) enepanbHblil yHuBepcuteT» (nanee — Kadenpa).

1.2. Kadenpa oTHOCHTCS K KaTErOPUH OCHOBHOI'O CTPYKTYPHOTIO nojpasjieicHus (eaepajibHoro
roCyJJapCTBEHHOTO aBTOHOMHOTI'O 00pa30BaTeIbHOrO yUpeskIeHHs Boiciiero odbpaszoBanus «Kasanckuii
(ITpuBomkckuil) dpenepanbublii yauepeuter» (aanee — KOVY), ocymiecTsisionero yueduyto, HayuHo-
UCCIIEIOBATEIbCKYIO U METOAUYECKYIO JESTEIbHOCTb, a TAK¥KEe BOCHUTATENbHYIO paboTy ¢ oOyuaro-
HIMMUCS.

1.3. Kadenpa Bxoaur B coctaB MHcTUTYTA yripaBieHus, 2KOHOMUKY U ¢uHancoB KOV (nanee —
WNucruryr).

1.4. Tlonnoe oduumanbHOEe HauMeHoOBaHue: kadenpa yuera, aHanu3a u ayaura HMHctutyta
YIIPaBJIEHUs, YKOHOMHKHU ¥ (PUHAHCOB (heIepaIbHOrO FOCYIAPCTBEHHOI0 aBTOHOMHOTI'0 00pa3oBaTelib-
HOTO yupekaeHus Boiciero oopasoanus «Kasanckuii (Ilpusomkckuit) denepaabHblii yHUBEPCUTETY.

Coxkpaiiennoe opunuaibHoe HaMMEeHOBaHuE: Kadeapa yueTa, aHanusza u ayaura UY2Oud KOV,

1.5. Kadenpa B cBoei AesaTeNbHOCTH PYKOBOACTBYETCS 3aKOHOaTesibeTBOM Poccuiickoit ®ene-
pauuu, Ycrasom KOV, pemenusmu Yuenoro Cosera KOV, npuka3zamu U pacnopsikeHUsMHA pekTopa
K®V, [Nonoxkenunem 00 UucTutyTe yripaBnenus, 5koHOMUKH U (puHancoB KDY, nacrogimum [onoxe-
HHEM, a TAKKE UHLIMH JTOKaILHEIMHU akTamMu KOV,

1.6. [TouroBslii anpec xkadeapsr: Poccuiickas ®enepanus, Pecniybnuka Tarapcran, 420008, r. Ka-
3aHb, yi1. KpemuieBckas, 1.18.

Mecro naxoxnaenus kadenpel: Poccuiickas ®enepauus, Pecrybnuka Taraperan, 420012, r.
Kazans, yi. bytnepona, 1.4.

1.7. Cuurars yrparusmiuMm cuiy Ilonoxkenue o xadenpe ¢punancosoro yuera or 15.11.2016 r.
Ne 0.1.1.67-06/172/16, Tlonoxenue o kadeape axoHoMuueckoro aHanusa u ayauta ot 17.10.2016 r.
Ne 0.1.1.67-06/149/16, Ilonoxenue o kadeape yrnpapBlIeHUECKOro yuera U KOHTposuHra or 21.12.
2016 r. Ne 0.1.1.67-06/213/16.

2. Haznavenue kadeapbl

Kadenpa ydera, ananusa U ayauTa sIBJII€TCs BbIIIYCKAOLIEH KadeapoH U OCYLIECTBISET y4eo-
HYI0, HAYYHO-UCCIIEI0OBATEILCKYIO U METOAUYECKYIO JIeATEIbHOCTE B 00J1aCTH OyXraaTepcKkoro ydera,
(uHAHCOBOrO yueTa, YIPaBJIEHYECKOr0 y4eTa U KOHTPOJUIMHIA, SKOHOMHYECKOT0 aHAIM3a U ayauTa,
BOCIIMTATE/IbHYIO padoTy ¢ 00y4aromMMHKCs, a TaKyKe MOATOTOBKY HAay4HO-IEIarorH4ecKux Kaapos,
poheCCHOHANIbHYIO MEPENOArOTOBKY, MOBbIIEHHE KBATU(UKAIMKU KaapOB B 00J1aCTH OyXrajaTepcKo-
ro YIpaB/IEHYECKOro yuera, pOCCUHCKON M MEXAYHapOAHON (PMHAHCOBOH OTYETHOCTH, (PUHAHCOBOTO
U YIIPaBIE€HYECKOI0 aHAIN3a, BHEIIHEr0 U BHYTPEHHEr O ayIuTa.

3. 3apauu Kadenpsi

Hearenbuocts Kadenpsl HampasjieHa Ha OCYIIECTBIICHUE CICAYIONIUX 3a/1a4:

e YueOHO-METOAUUECKOE U OPraHU3aLMOHHO-KOHCYIbTAlMOHHOE 00eCIeYeHHe U COIPOBOXKIE-
HUE Y4eOHBIX JUCLHUILIMH.

e OpraHu3anus U IpOBeJeHHE HayuHO-UCCae0BaTelbekux padot no npoduno Kadeapsr.

e KoopauHauus U KOHTPOIb yueOHO-MeToAuuecKkoi pabotsl padbotHukos Kadeapst.

e MojepHu3auusi TEXHOIOTUM OOY4YeHHMs M BHEJPEHHE MEPCHEKTUBHBIX (OPM OpraHu3aluH
yueOHOro npotiecca.
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e Ananu3, 0000111€HHE U PAaCIPOCTPAHEHUE TEPEIOBOr0 OMbBITA MPENoIaBaHus Y4eOHBIX TUCIIH-
IUTHH.

o [ToBpilIeHHE KayecTBa MPENOJABAHUS OCHOBHBIX M CIEUHAJBHBIX AMCLHMIUIMH B TPOLECCE
OCBOEHHUSI 00y4alOUIUMHCS 00pa30BaTE/IbHBIX POrPAMM BBICIIET0 00pa30BaHUs.

e KoopauHauus ¥ KOHTPOJIb HAYYHO-HCCIEN0BATEILCKON paboThl NpenogaBareseii U opranusa-
1[Us HAYYHO-UCCIIE0BATEIbCKONH PA0OThI CTY/IEHTOB.

e Opranu3aiys 1 NpoBe/ICHUE BOCIUTATEILHON padoThl ¢ 00y4aIOIMMHUCS.

4. ®ynxunu Kadeapsi

4.1. B obnactu y4eOHO-METOAMUYECKON NEesATeIbHOCTH Ha Kadeapy BO3JIaraercs BBIMOJIHEHHE
craeayrommx GyHKIUN:

4.1.1. IlpoBenenue no BceM (hopmam o0y4eHUs (IHEBHOE, BEYEPHEE, 3A04HOE) JIEKIIMH, MpaK-
TUYECKUX, CEMUHAPCKUX U J1a00OpaTOPHBIX 3aHATHI.

4.1.2. PykoBOJCTBO y4eOHBIMU U MPOU3BOACTBEHHBIMU MPAKTUKAMHU, KYPCOBBIMU U KBanuu-
KallMOHHBIMH padoTaMu, a TAK¥KE CaMOCTOATENLHONH paboToi 00y4dalomuxcs.

4.1.3. Oprauuzaiysg 1 npoBe/icHNE 3alUT KYPCORBIX PabOT, TEKYIIUX 3aUETOR U IK3AMEHOB.

4.1.4. Opranusauus U NpOBEJACHUE 3aLIUT BLIMYCKHBIX KBaTH(UKALUOHHBIX padoT U rocynap-
CTBEHHBIX DK3aMEHOB.

4.1.5. IMoaroroBka yueOHBIX IUJIAHOB MO CHEUUAJILHOCTSIM (HANpPABICHUAM MOATOTOBKU) B CO-
OTBETCTBUH C (peiepaIbHBIMU FOCYAAPCTBEHHBIMU 00pa30BaTeIbHBIMU CTaHapTaMu.

4.1.6. Pazpaborka yueOHMKOB, y4eOHBIX MOCOOUH, Y4€OHO-METOAMYECKOH JTUTEpPATYphl, MPO-
rpaMMm JAHCLHMIUINH 10 OOIIMM M CHELHAILHLIM KypcaMm, y4eOHBIX IUIAHOB 10 BCEM BHaM Yy4eOHBIX
nopyuenuii, ocymiecrsisieMbix Kadenpoil B coorBercTBUU ¢ efepalbHbIMU TOCYIaPCTBEHHBIMU 00-
pas3oBaTeabHBIMU CTAHIAPTAMH.

4.1.7. IloaroroBka peneH3uil Ha yueOHUKH, ydeOHbIE MOCOOUs, yueOHO-METOAUYECKYIO JIUTE-
patypy, a Takke Ha yueOHble IporpaMMmsl, pa3padaTbiBacMble JpYrUMH Kadeapamu, 110 NOPYYEHUIO
nupexropa Uucruryra.

4.1.8. PaccmoTpenue HHAUBUIYANbHBIX IUIAHOB y4eOHON U METOAMYECKOH paboThl NpernogaBa-
tenel u paboruuxos Kadenpo.

4.1.9. U3yyenue, 060011eHUE U PACIIPOCTPAHEHUE MEPEIOBOr0 OMbITA PA0OTHI JIYUIIUX MPENno-
aBarenei.

4.1.10. OkazaHue MOMOIM HAYMHAIOIIMM MPENOJaBATENIsIM B OBJIAJCHUH MEJarOrHYeCKUM Ma-
CTEPCTBOM.

4.1.11. PazpaboTka u BHepeHUE B yueOHbIN Mpoiiecc 0AHKOB TECTOBBIX 3a/1aHUH, MPOBEACHHE
Ha UX OCHOBE MPOMEKYTOUYHOTO U UTOTOBOIO KOMITBIOTEPHOI'O KOHTPOJIA.

4.1.12. Perynsipublii aHaIM3 KadecTBa y4eOHOH AEATENbHOCTH O0OYyYarOIIUXCS U Ka4eCcTBa M0/1-
rOTOBKH ClielaiucToB 1o npoduio Kadeapsbi.

4.1.13. Peanu3anuus AOMOIHUTENBHBIX MPO(ECCHOHAIBHBIX IPOTPAMM.

4.1.14. Co3znanue npenonasatessimu Kadenps! 251eKTpOHHBIX 00pa30BaTEIbHBIX PECYPCOB MO
[PENnoAaBaeMbIM JUCLUIUIMHAM, BHEPEHUE B y4eOHBbIH NpoLiecc HHHOBALIMOHHBIX TEXHOJIOTHH.

4.1.15. Yuactue B IPOBEIACHUU MEPONPHITHH [0 MOBBILICHHIO KBANU(UKALUU U MEPENOATO-
TOBKE HAy4HO-IIEarOrHYeCKUX KaApoB U yueOHO-BCIIOMOraTeIbLHOrO epcoHana.

4.2. B chepe nHaydyHO-HMCCIEN0BATENLCKON JedaTenbHocTH Kadenpa BBINONHSAET ClIeAYIONINE
(byHKIUN:

4.2.1. Opranu3zaiusi Hay4yHOH ¥ MHHOBALIMOHHOW JIEITEIBLHOCTU NpernojaaBareiaed u paboTHHU-
KOB 110 HanpasieHusm Kadeapsl u exeroiHoe no/iBeICHUE HTOTOB.

4.2.2. PyKOBOACTBO HAYYHO-UCCIENOBATENLCKON paboTOl 00yUaronuxcs.

4.2.3. [logroroBka u nepenoaroToBka Hay4Ho-Te1aroru4eckux Kaapos.
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4.2.4. PaccMoTpeHHe AMccepTaLui, NPeACTaBIseMbIX K 3amuTe corpyauukamMu Kadeaps: unu
NPYTHMH COUCKATEIISIMU.

4.2.5. [loaroroBka 3akIIOYEHHH U pEeLIEH3UH 110 HAYYHO-UCCIIEI0BATEILCKUM paboTaMm, Kak pa-
oornukos Kadeapsl, Tak U COTPYIHUKOB JAPYTrUX OPraHHU3alMi 110 NOPYUEHUIO JUPEKTOpa HHCTUTYTA,
a TaKKe PEeKOMEHAIMI JIJ1s OnyOIMKOBaHUS OArOTOBIEHHBIX HAYYHbBIX PaboT.

4.2.6. [logroroBka u 00CYKIAEHHE MPOrpaMM KaHIUIATCKUX IK3aMEHOB, YHAaCTHE B DK3aMeHa-
[UOHHBIX KOMHUCCHSIX MO NMPUEMY KAHIUAATCKUX IK3aMEHOB.

4.2.7. OcyllecTBICHUE COTPYJHUUYECTBA C POCCUMCKMMHU U 3apYOSKHBIMU HAYYHBIMH y4upe-
KICHUSIMH, OpraHu3alusMU U 00pa30BaTeIbHbIMM LIEHTpaMu B ycTaHOBJIEHHOM B KDV nopsake.

4.2.8. UnTerpanus Hay4yHbIX HCCIIEIOBAHUN U 00pa30BaTENbHOIO MpOIlEcca HA BCEX YPOBHIX
HO/JITOTOBKY CIEIHAIUCTOB.

4.3. B cdepe BocnurarensHoil padotel Kadenpa Boimonuser cieayromue GyHKIMH:

4.3.1. ®opMupoBaHUE TAPMOHUYHO PA3BUTON JIMYHOCTH CIHEHMUAIUCTA C BBICIIUM YHUBEPCHU-
TETCKUM 00pa30BaHHEM, BOCIIMTAHUE U PA3BUTHE y OOYHAIOUIMXCS TPAKIAHCTBEHHOCTH M COLUAIIb-
HOW aKTUBHOCTH.

4.3.2. Oxaszanue NOMOIIM OOY4aIOUIMMCS B OpraHU3alMU CaMOCTOATENbHOM paboTel H
BHEY4eOHBIX MEPONIPUITHI.

4.3.3. Opranusanusi padoTsl ¢ AOMTYPUEHTAMH U Y4YacTHE B NPo(ecCHOHaIbHONW OPUEHTALIMU
yualmxcs, NPOBEAeHUE 3aHITUH HA TI0ITOTOBUTEIbHBIX Kypcax.

4.3.4. Opranu3anus 1 BE€JIEHUE KypaTopckoit paboThl cpeiu 00ydarommuxcs.

4.3.5. CozeiictBue TPyLOYCTPONHCTBY BBIMYCKHUKOB M HajJakKMBaHHE CBs3ed ¢ paborojarens-
MHU.

4.3.6. Opranusauus cBsi3edl ¢ BbITYCKHUKaMH MHCTUTyTa ynpasieHusi, 9JKOHOMUKUA U (puHaH-
COB M acnMpaHTaMH-BbITyCKHHKaMu JaHHONH Kadeapsl ¢ 11e1b10 NOCTOSIHHOTO U3YYeHHs TOTPEOHOCTH
o0l111ecTBa B ycyrax CreuaiucToB B 3TOH 00J1aCTH 3HAHUHN.

4.3.7. OTkpsITHE U peaIu3aliusl POorpaMM HENPEepbIBHOIO 00pa3oBaHMsL.

5. Opranusauuonnas crpykrypa Kadenpnot

5.1. Kadenpa sBisercss nepBUYHBLIM 3BEHOM OPraHU3alMOHHON CTPYKTYphl MHcTUTyTa M He
UMEET BHYTPEHHEH CTPYKTYPBL.

5.2. Kadenpa odbesuHsgeT B cBoeM cocTaBe npoheccopoB, JIOLEHTOB, CTAPIIMX MPernoiaBaTesei,
ACCHUCTEHTOB, JOKTOPAHTOB, ACIIUPAHTOB, y4eOHO-BCIIOMOraTeIbHbIN MEPCOHAIL.

5.3. Kadenpy Bosrnasnset 3aBenyromuii Kadenpoii. Jomxuocts 3aBenyrouiero Kadenpoit ss-
asiercst BeloopHoH. 3aBenyromuii Kadenpoii nsbupaercs Yuensim cosetom KOV u3 umcna naubonee
KBATU(PULUPOBAHHBIX ¥ aBTOPUTETHBIX CIELUAINCTOB COOTBETCTBYIOIIErO NPOoQuIs, UMEIOLHX yue-
HYIO CTEIEHb U YYCHOE 3BAaHUE U YJIOBJIECTBOPSIOUIMX COOTBETCTBYIOIIMM KBAJTU(UKALIMOHHBIM TPebO-
BaHMSIM K JIOJDKHOCTH Tipodeccopa (fo1eHTa).

5.4. Ttatnoe pacnucanue Kadenps! pazpabareiBaercs JlenapraMeHTOM OI0UKETUPOBAHMS, Ka3-
HavelcTBa U peryiaupoBanus omiarekl KOV M yTBepiKIaeTcs B yCTAHOBJICHHOM TMOPSAKE PEKTOPOM
KoY.

5.5. Ilpu Kadenpe moryt coznaBathesi yueOHble M Hay4yHble 1a00pPaTOPUU, CEKLIUU, METOAHYE-
ckue KaOuHeThl W japyrue nojapasjenenus. CozjaHue M IMKBUAALUS CTPYKTYPHBIX IMOJpa3fieieHui
Kadenpst ocymectisiercs npukasom pekropa KOV B ycranosnennom Ycrasom KOV nopsjke.

6. Ynpasienue Kadeapoii

6.1. O0mee pykoBOACTBO, KOOPAUHALIMIO H KOHTPOJIb Haj AesaTenbHocTbio Kadenper ocymecTs-
qset nupekrop Mucturyra.
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6.2. Jlearensuocteio Kadenpsr pykosoaut 3asenyromuil Kadenpoit — cneuuanuct no yuedHo-
nayunomy npoduno Kadenpol, KOTophiit HECET MOMHYIO OTBETCTBEHHOCTD 3a €€ (DYHKIIMOHUPOBAHUE.

3asenyromuii Kadenpoi nenocpeicTBEeHHO NOUUHACTCS AUpeKkTopy UHcTuryTa.

6.3. 3asenyromuii Kadenpoii uzdbupaercs Ha 101KHOCTb yueHbIM coBeToM KDY nyrem taiinoro
rojIOCOBaHUsI Ha CPOK A0 5 (msATH) JeT U3 uuciia Haubosee KBATU(UIIMPOBAHHBIX M aBTOPUTETHBIX
CIELMAIIMCTOB, OTBEYAIONIMX YCTAHOBJICHHBIM 3aKoHOJaTeabcTBOM Poccuiickoi denepanun kBanu-
($uKalMOHHBIM TPEOOBAHUAM COOTBETCTBYIOLIETO MPO(UISL H YTBEPKIACTCS B JOJIKHOCTH MPHKA30M
pextopa KOVY.

3asenyromuit Kadenpoit nzdbupaercs Ha JODKHOCTL B nopsfke, npeaycMorpenHom [lonoxkenu-
€M 0 BbIOOpax 3aBenytouiero kadeapoit B KOV,

6.4. B nepuon orcyrersus 3aseayrouero Kadeapoit ucnonnenue ero odsi3aHHOCTEH IpHUKa3oM
pexropa KDV Boznaraercs na ognoro u3 paboruukos Kadenpso.

6.5. Ha 3acenanusix Kadenpsl o0Cy)knaiTcs BONPOCH y4eOHOM, HAy4YHO-HCCIIEI0BATE/ILCKOM,
METONYECKOMH /IeITEIbHOCTH U BOCIIUTATEILHONU padOThl ¢ 00y4arOIUMHCS.

3acenanue Kadenpbl cuuraercs mpaBOMOYHBIM, €CJIM B HEM YYaCTBYET HE MEHee 2/3 IITaTHbIX
pabdoruukoB Kadeapsl.

Pemienne Kadenpsl cuntaercs npuHATBHIM, €CIIKM 32 HEro mnporojocoBano donee 50% mnpucyt-
CTBYIOILLIUX HA 3aceJaHHuM IITAaTHBIX padoTHUKOB Kadeapsr.

3acenanue Kadenpsl odopmisiercs npoTOKOIOM, KOTOPLIH noanuceiBaeTes 3asenytomum Ka-
beapoit 1 JOKYMEHTOBE10M.

Hestensnocts Kadeapsl nnanupyercs Ha Kaxablil yueOHbI ro.

6.6. 3aBenyromuii Kabenpoii:

6.6.1. [ToproraBnuBaer u npoBoauT 3acenanus Kabenpsl, TeopeTnyeckue, METOIUUECKUE CEMHU-
Haphbl NpenojaBaTesiei U aClUPaHTOB, HayuHble KOH(epeHIHH U uHble MeponpusTus Kadeapol.

6.6.2. Ilnanupyer, opraHusyer ¥ KOOPAUHUPYET yueOHYIO0, HAYYHO-UCCIEA0BATEIbCKYI0, METO-
nudeckyio aestensHocTbh Kadeapsl v BocnuTarenbHyio paboty ¢ obyuaomumucs Ha Kadenpe.

6.6.3. Pacripenensier yueOHYI0 HArpy3Ky MeEK1y NPENnoAaBaTe/IiMU U BHOCHUT €€ JJi YTBEpKIe-
Hus Ha 3acenanuu Kadeapsi.

6.6.4. Kontponupyer Ka4ecTBO JIEKIUii, Ja00OpaTOPHBIX U NPAKTHYECKUX 3aHATHI, KypCOBBIX H
BBINTYCKHBIX KBAJIM(UKAIMOHHBIX PadOT, BHIMOJIHEHUE Yy4eOHOU HArpy3ku npenopasBaresimu Kaden-
PbI H OTBEUYAET 3a COOTBETCTBHUE IIPOrPaMM MPENO1aBaEMbIX JUCLMIUINH ASHCTBYIOIUM (peiepaibHbIM
rocy1apCTBEHHbIM 00pa30BaTeNIbHBIM CTAHAPTAM.

6.6.5. IIpousBoauT HEOOXOAMMBIE 3aMEHBI MPEMOIABATEIIS B CIIY4Yae €r0 BPEMEHHOI0 OTCYTCTBUS
(Oone3Hb, KOMaHAMPOBKA, OTITYCK H T.J1.)

6.6.6. Opranusyer U KOOPJIMHUPYET HAYHHO-UCCIIEI0BATENIbCKYIO padoTy coTpynHukoB Kaden-
pbI B paMKax OCHOBHOro HayuyHoro HanpasieHus Kadenper u Uucturyra, a TakixKe 1o OTACIbHBIM HC-
CIIe/1I0BATENLCKUM IPOEKTAM U IPOrpaMMaM.

6.6.7. Buocut npencrasneHus aupexropy MHctutyra no 1o0cpouHoMy pacTOp:KEHHIO TPYL0BOTO
norosopa ¢ pabornukamu Kadenps! B ciayuae HapylIeHUs UMU B3SITBIX 0053aTE/NbCTB 110 TPYI0BOMY
JIOrOBOpY, a TaKXkKe B cilydyae Hapywenus HopM Tpynosoro Koaekca P®, [IpaBun BuyTpenHero pacro-
psaka KOV, unbix nokansHeix aktoB KOV,

6.6.8. Ilpencrasnsier unrepecst Kadenpel B aupexropare, Ha y4eHBIX COBETax, B peKTopate,
CTPYKTYpHBIX nojpasaeiacHusx KOV,

6.6.9. [Iposoaut paboTy ¢ NpeanpUATHAMH U OpPraHU3alUsAMU [0 3aKIOYEHHUIO JOrOBOPOB Ha
oKa3zaHue 00pa30BaTeNbHBIX U UHBIX YCIVT.

6.6.10. Opranusyer pacnpeneneHue 00ydyarwIuxcs Mo CHeUHaATLHOCTAM U HanpapieHusm Ka-
(denpsl A0 BLIMOIHEHHS! KYPCOBBIX U BBITYCKHBIX KBAIM(UKALIMOHHBIX paboT MEX1y pabOTHUKaMH
Kadenpsr;

6.6.11. IIpeacrapiser B AMPEKTOPAT IJIAHOBO-OTYETHYHO IOKYMEHTALIUIO U APYTHUE MAaTEPHUAJIbI O
pabote Kadenpst no ycranoBieHHbIM (hopMam.
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6.6.12. ObecnieunBaet BoinoaHEHHE BeceMu pabotHukamu Kadenpel meponpusatuii no odecneue-
HUIO OXpaHbl TPYJa, TEXHUKH OE30MacHOCTH U MPOTHUBOIIOKAPHOW oxpausbl, [IpaBun BHyTpeHHEro
pacriopsaaka KOV u uHbIX J0KaIbHLIX akTOB KOV,

6.6.13. Ilo cornacoBaHuIO C JUPEKTOPOM HMHCTUTYTa ocyuiecTBiser noadop kaapos Kadenpst,
KOHTPOJIMPYET U 00€CIIEYUBAET CBOEBPEMEHHOE MPEACTABICHUE B CTPYKTYPHBIE nojpasaenenus KOV
HEOOXOUMBIX JOKYMEHTOB /1715t opopmiieHus pabOTHUKOB.

6.6.14. OOecneunBaeT YKpEruieHUEe ¥ COBEPIICHCTBOBAHWE MATEPUAJIbHO-TEXHUYECKOW M J1abo-
patopHoii 6a3bl Kadenpsr.

6.6.15. OcyniecTBageT KOHTPOJIb HA/l BEICHUEM JEIONPOU3BOJICTBA U AoKymMeHTaluu Ha Kaden-
pe.

6.6.16. Ocy1LecTBISIET IPUEM CTYIEHTOB B YCTAHOBJICHHBIEC JHH U YaCbL.

6.7. Ilo ucreuenun cpoka u3dpanus 3asenyromuil Kadenpoit oTuuteiBaeTes 0 pesyibTrarax pa-
ootel Kadenpsl Ha 3acenanun YueHOro coBeta MHCTUTYTA U Ha 3acenanuun Kadenpsi.

6.8. 3asenyrommii Kadenpoin MoxkeT ObITh OCBOOOXKIACH OT 3aHUMAEMOM JIOKHOCTH 110 UCTEUE-
HUS CpoKa U30paHusi B COOTBETCTBUH C 3aKOHOATeILCTBOM Poccuiickoit Denepanuu.

6.9. 3asenyrouwmii Kadeapoit HeceT 0TBETCTBEHHOCTD 3a:

— HECBOEBPEMEHHOE M HEKAa4eCTBEHHOE BHITNOJHEHUE BO3I0keHHBIX HA Kadenpy 3anay;

— Hecobmoaenue 3akoHoaarenscTBa Poccuiickoit ®enepaunu, Ycraa KOV, uHbx j10KanbHbIX
aktoB KOVY;

— HEHaJJIeXkKAIYI0 COXPAaHHOCTh U Hed((PekTHBHOE Uconb3oBanue umylecrsa Kadeapsr,

— HeweneBoe U Hed(pPeKTUBHOE UCTIONB30BAHUE CPEACTB, BhiensseMbix Kadeape;

—HeaddexTrBHOE Hcnosb3oBanue mtatoB Kadenpsr;

—Hecoomoaenne padornukamu Kadenpsl [lpaBun BHyTtpenHero pacrnopsinka KOV, npaBun
OXpaHbl TPy/a, TEXHUKH 0€30MaCHOCTU U MEP MPOTUBOMOKAPHOU O€30MaCHOCTH, HECOOI0ACHUE Mpa-
BWJI DKCIUTyaTalky MOMELIEHUI 1 000pY10BaHUS;

— HEBBINOJHEHUE CAHUTAPHO-TUTHEHUYECKUX TPeOOBAaHUN M MPOTUBOIUIEMUYECKHX MEPOIpPU-
ATHI;

— HEHaJJIeXkKalllee COCTOSIHME 3aKpeIUICHHbIX 3a paborHukamu Kadeapsr pabounx mect u
IMOMEIIEHNH;

— HEBBINOJHEHUE CBOUX TMPSIMBIX 00S3aHHOCTEH, NMPEayCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poc-
cuiickoil ®enepanuu, nacroauum Ionoxkennem, TpyLOBbIM 10TOBOPOM, TOJDKHOCTHON HHCTPYKLUEH,
HHBIMU JTOKAJILHBIMH akTaMu KDV,

7. Paboruuxu Kadgeapsi
[Mopsinox padorel, omuiaTa Tpyaa, npaBa, 00si3aHHOCTH H OTBETCTBEHHOCTh

7.1. Pabornuku Kadeapsl npuHnmarores Ha paboTy Ha YCI0BUSIX TPYAOBOTO JIOTOBOpPA.

3aK/II0UEHHUIO TPYAOBOTO J0rOBOPa Ha 3aMELICHHE OTIEIbHBIX J0/IKHOCTEH HAy4YHBIX pabOTHH-
koB Kadenpsl, nepesosy pabOTHHKOB Ha COOTBETCTBYIOILHME JO/KHOCTH HAay4HbIX PabOTHHUKOB,
BKJIIOUEHHBIX B IIEPEUCHb JOIKHOCTEH Hay4YHBIX PabOTHUKOB, MOIEIKALIMX 3aMEIICHHIO 110 KOHKYP-
Ccy, npeaiecTByeT u3bpaHue 1o KOHKypCy Ha 3aMEeLIEHUE COOTBETCTBYIOLICH JOKHOCTH B MOPSIKE,
YCTaHOBJICHHOM 3aKoHO1aTeNbcTBOM Poccuiickoin ®enepanuu.

7.2. Kpanudukaunonuble TpedoBaHus, 1pasa, 00s13aHHOCTH U OTBETCTBEHHOCTb 3a JOKHOCT-
Hble HapyleHus paborHuxkoB Kadeapsl onpenensiores 3axoHomarenbctBoMm Poccuiickoit ®enepa-
mun, Ycrasom K@V, nacrosmum Ilonoxkenuem, TpyaoBbIMH JOrOBOpamMH, AOKHOCTHBIMU HH-
CTPYKLMSIMH, HHBIMH JIOKQJIbHBIMHU akTamu KOV,

7.3. JlomkHocTHOM oknan paborHukor Kadenprl ycranarnupaercst B COOTBETCTBUM ¢ (hopmoii u
cucTeMoi oriarel Tpyaa, npuHaToi B KOV, Omnara tpyna padornukoB Kadenapbl MOKET BKIIOYATD
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B ce0st BBILIATBI CTUMYJIMPYIOLLETO XapaKTepa, J0IUIaThl, Ha/I0aBKH, ycTaHaBlIuBaeMble rpukazamu KOV
o npezcraeienuio 3aseayrouero Kadenpoii no cornacosanuto ¢ qupexropom Mucruryra.

7.4. [1poomKUTENBHOCT U PACHOPSIOK pabovyero [Hs, NMOPSI0K MPEeIOCTaBICHUS BBIXOIHBIX
JIHEH, OTNYCKOB M JpPYrue BOINIPOCH! TPYIOBOH AesTeabHOCTH pabotHHkoB Kadenpel perynupyrorcs
3akoHoatenbeTBOM Poccuiickoit @enepauuu, [IpaBunamu BHyTpeHHero pacnopsiaka KOV, unsivu
JokabHBIMHU akTamMu KOV u TpynoBbiMHU 10TOBOpaMH.

7.5. Paboruuku Kadenps! HecyT OTBETCTBEHHOCTD 3a pasrilallicHUE OXPaHAEMOM 3aKOHOM TailHbl
(cnykeOHOM, KOMMEPUYECKOM), pa3rialleHue MEePCOHAIbHBIX JTaHHbIX PAa0OTHUKOB B COOTBETCTBUHU C
3aKkoHoAaTebCcTBOM Poccuiickoit denepanuu.

8. IIpasa 3aBeaywmero Kadeapoii

8.1. 3aBenyrommii Kadenpoit umeer npaso:

— B yctaHoBJieHHOM B KDV mnopsiake 3anpammBarh U 1mojiydaTb HEOOX0AUMYHO isi padOThl UH-
(dbopMaruIo 1 TOKYMEHTBI OT CTPYKTYPHBIX nojpaszaeincHuit KOV,

— NPUHUMATh Y4YacTHE B padOTe COBEIIAHMUI, 3aCeIaHUi 110 BONPOCAM, CBSI3aHHBIM C HaIpaBJie-
HusMu aeateasHocTd Kadeapsl, B Tom uncie npeacrasnats uHTepecsl Kadeaper B nupekropare Uu-
CTUTYTa, HAa YueHoM coBeTe MHcTuTyTa, B peKTOpaTe, B APYTUX CTPYKTYPHBIX nojapasaencHusx KOV,

— M3/1aBaTh pacHoOpsLKEHMs, Kacaroluecs opranusanuu padors!l Kadeaps! B mpeenax noiHoMo-
yuil, npegocraBicHHbix YcraBom K@V, nactosmum [lonokeHneM M MHBIMHM JIOKAJbHBIMM AKTaMH
KoV;

— BHOCUTb Ha paccMOTpeHue aupekTopa MHctuTyra npeiacraBneHue O IHpHEME, NEPEBOJIE,
yBosibHEHHU paboTHuKOB Kadenpr, 06 ycranosienuu padorHukam Kadenps: pomnar v HajadbaBok
CTUMYJIUPYIOLLEr0 XapakTepa B COOTBETCTBUH C JIOKAILHBIMU HOpMaTHBHbIMH akTamMu KDV, noom-
peHuu pabOTHUKOB U HAJIOKEHUM HA HUX B3bICKAHMH B COOTBETCTBHMM C 3aKOHOJATEILCTBOM Poccuii-
ckoii denepaunu u nokanbHbIMU akTaMu KOV

— BHOCHUTH AupekTopy MHCTUTYTA MPEATOKEHUS 110 CO3MAaHUI0 YCIOBUIH, HEOOXOAMMBIX 17151 BbI-
MoJIHEHUsl BO3j10keHHbIX Ha Kadenpy 3anmau, ynyumenus ycnoBuid tpyaa padborHuko Kadenpei, B
TOM YHCJIE TT0 00ECTICYEHUI0 X 000PY/10BAHHBIMU PADOUUMH MECTAMM;

— pa3pabarbiBaTh U BHOCUTh Ha PacCMOTpeHHE aupekTopa MHctuTyra npennoxeHus no coep-
meHcTBoBaHuo padbotel Kadenpsl, ee GUHAHCOBOTO U KaApPOBOr0 00ECICYEHUS;

— MMOANUCHIBATL ¥ BU3UPOBATH JOKYMEHTBI B IIPE/Ie/IaX CBOCH KOMIIeTEHIIUH;

- TpeboBats oT pabdorHukoB Kadeaps: BoinonHenus nokanbHbix aktoB KOV, xonTpomuposarh
UX BBINIOJHEHUE U NPUHUMATL MEPbI 110 NPUBJIEYEHUIO K OTBETCTBeHHOCTH paboTHukoB Kadeapsl 3a
UX HapyIICHHUE.

8.2. 3asenyronuii Kadeapoit umeer unbie npasa, NpeaycCMOTpEHHbBIE 3aKOHOAAaTENLCTBOM Poc-
cuiickoi ®enepauuu, YcraBom KOV, n10mKHOCTHON HHCTPYKIUEH, MHBIMH JIOKAIbHBIMU aKTaMu
K®VY u TpynoBbIM 10r0BOPOM.

8.3. Pacnopsbkenus 3asenytomero Kadeapoii, u3nanHubie B npeaeiax ero KOMIETEHIUU, 00s13a-
TEJIbHBI /7151 BceX padOTHUKOB U oOyuatomuxcs Kadenpsl.

9. Ob6si3annocru 3asenyrwoumero Kadeapoii

9.1. 3aBenyromuii Kadenpoit ods3an:

— obecrneunBaTh PYKOBOJCTBO Bcel aesaTenbHOCTRIO Kadenpsl u addexTuBHOE MCTIOIB30BaHNE
€€ PeCypCoB;

— PYKOBOAUTHL (hOPMHUPOBAHUEM TOOBBIX M INMEPCHEKTUBHBIX MIaHOB padotsl Kadenpsl, nectu
HNEPCOHAILHYIO OTBETCTBEHHOCTD 3a UX pealu3aluio;

— €JKEroIHO OTYUTHLIBATLCS O MpojaeraHHoi padore Ha 3acenanuu Kadenpst;
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— CBOEBPEMEHHO IPEeACTaBIATh (PUHAHCOBBIC U UHBIE OTYETHI O JearensHocTu Kadeapsr;

— peryJupoBaTh MPOU3BOACTBEHHBIC OTHOLICHHS MexKay padborHukamu Kadenpesr;

— paspabarbiBaTh JOKHOCTHBIE HHCTPYKLMH Ha cOoTpyAHUKOB Kadeaps! u npeacrapiasTh ux Ha
yTBEpKAeHue B ycTaHoBieHHOM B KDV nopsinke;

— CBOEBPEMEHHO OTCJICKHUBAThH HAJIMUUE Yy IPEro/iaBareseil, NpoXoAsiiuX OUYepeHOH KOHKYpC-
HBIH 0TOOp, YueOHO-METOAUYECKUX MOCOOUH, METOAMUECKUX PEKOMEHIALUN 10 U3YUEHHUIO Mpenoja-
BAa€MBbIX JIUCLUILJIMH, KOTOPBIE UCTIOIL3YIOTCS B yUeOHOM IpOIIecce;

— CO3JaBaTh YCIOBHS AJi NPO(ECCHOHANIBHOIO POCTA U MOBBILIEHHS KBaIU(UKALUU pabOTHH-
koB Kadenpst;

— FOTOBUTH IPEACTABICHUS O MOOLIPEHUH COTpyAHUKOB Kadenpsl B cOOTBETCTBUH C JIOKAJIb-
HBIMH HOpMATUBHBLIMU akTaMu KOV

— BHOCHUTB Ipe/UiokKeHus aupekropa MHcTuTyTa no sKcrutyataliid 1 peMOHTY MOMELISHU, 3a-
KkperuieHHbIx 3a Kadenpoii;

— 2(dexTBHO U 1EIEBLIM 00pa30M MCMNONBL30BATH LITATHI, PEIOCTABICHHYIO B BeaeHue Ka-
(hbenpsl MaTEpPUATLHO-TEXHUYECKYIO 0a3y;

— CBOEBPEMEHHO BHEPATH B npakTuKy padotsl Kadenps: nepenopbie GopMbl U METO/IbI OPraHu-
3aIuu TPyaa, yaeOHOro npoiecca 1 HayqHoi padoThl;

— OpraHu30BbIBaTh TPy padoTHUKOB Kadenpsl B COOTBETCTBUU ¢ TpeOOBaHUSIMHU €ro Oesomnac-
HOCTH U PAllMOHAIILHOW OpraHu3aIuu;

- obecrieunBaTh BeIEHUE OTYETHOCTH 1O pesyabTataM padotsl Kadeapol.

9.2. 3aBenyromuii Kadeapoii ucronHser uHbie 00513aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOIATE b~
ctBoM Poccuiickoit @enepanuu, Ycerasom KOV, Tpy10BeIM J0TO0BOPOM, JOJKHOCTHOM MHCTPYKLIHUEH
U UHBIMM JIOKalnbHBIMH akTamMu KOV,

10. Jenonpoussoacrso Kadeapsi

Henonpoussoacrso Ha Kagenpe senercsa B coorserctBuu ¢ Homenknarypoit agen KOV u Uu-
CTpYKLHKEH 1o jnenonpou3Boactsy KOV,

11. BzaumoaeiicTBHe ¢ APYTHMH N0Apa3/ieleHUsIMH

Kagenpa B3anmoeiicTByeT co CTPYKTYPHBIMH HOJpa3e/ICHUIMH HHCTUTYTA U [OAPa3ICICHUs-
vu KOV, opranuszanusmm U Hay4HBIMH YUPESKICHUSIMU B pAMKaX pa3jiuyHbIX (JOPM 10 BOIPOCAM -
arenpHoctd Kadeapsl, eciu 3170 He0OX0AUMO Ul pelieHus 3a1a4 U (GyHKIUH, BO310keHHbIX Ha Ka-
dbenpy B mpexpenax noiHomMouui, npenoctaBieHHbIX YcraBom K@V, nactosium [lonoxkenuem u
UHBIMHU JIOKAJIbHBIMHM akTamu KDY,

12. Buecenue uzmenenuii B [Monoxenne

BHecenne wu3MeHeHUNW M J0NOJHEHUI B Hactosimee [lo/okeHMe OCYLIECTBISETCS MYyTeM
HOJrOTOBKH IPOEKTA IMOJI0KEHUS B HOBOM penakiuu 3aseayoumm Kadenpoii.

13. Pacceuika Ios10xenust

12.1. Hactrosimiee IlonokeHue mnomiekuT o00S3aTe/IbHOM PACCBUIKE, KOTOPYIO OCYILECTBIISET
Ynpasnenue aokymentoobopora u kourtpons KOV (manee — YJIK) B nopsake, onpeneineHHOM
WNuctpykuueit no aenornpousBoactsy KOV,

12.2. Hacrosiiee Ilonoskenue pasmentaercst Ha BeO-caiite nuHcTuTyTa Bed-nopraina KOY.
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14. Perucrpauus u xpanenue Ilonoxenus

Hacrosiee [lonoxenue perucrpupyercs B YJIK. OpuruHanbHbIl 2K3€MIUISIP HACTOSIIETO
[Tonoskenust xpauurcs B YJIK no 3amens ero HosbiM BapuantoM. Konus nacrosuiero [lonoxenus
XPaHUTCS B COCTABE JIOKYMEHTOB OPraHN3allHOHHOro Xapakrepa Kadenps.

15. Iopsiaok co3xaHus, JHKBHIALMH,
peopranu3aunuu u nepenmenosanus Kadeapnoi

Kagenpa co3maercs, AMKBUAMPYETCS, PEOPraHU3YETCs W IEPEMMEHOBBIBACTCS IPUKA30M
pexropa KDV B ycTaHOBIEHHOM NOPSAKE.
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