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INOJOXEHUE
0 Kadenpe HHOCTPAHHBIX A3BIKOB BhicIIeH MIKOIbI HHOCTPAHHBIX SI3bI-
KOB U nepesoaa MHCTHTYTA MEeKIYHAPOAHBIX OTHOIIeHH denepaabHo-
ro rocyAapcTBeHHOr0 aBTOHOMHOr0 00pa3oBaTeILHOI0 YUpeKaeHHsl
BbIcIero oopasosanus «Kazanckuii (IlpuBosnkcknii) degepanasHbI
YHUBEPCHTET»



[Monoxenue o kadeIpe HHOCTPAHHKIX S3BIKOB BRICIIEH ITKOJIBI MHOCTDAHHBIX S3bIKOB M mepesona MHCTHTYTA MeXTyHa-
DOJIHBIX OTHOWEHHH (helepaibHOro rocyIapcTBEHHOT0 AaBTOHOMHOrO 00Da30BaTeNbHOI0 VDEkK/ICHHA BHICIIEro obpaso-
panus «Kazauckuii (IIpusomkckuii) deneparsHEIH VHHBEDCATET

1. O6uHe MoNoKenns

1.1. Hacrosmiee MOJOXKEHHE OIpeessieT MOPsSA0K U YCIOBUA AEATENIBHOCTA Kaenphsl HHO-
CTPaHHBIX S3BIKOB BEICIIEH IIKOJIB HHOCTPAHHBIX SA3bIKOB W MepeBoja MHCTUTYTa MeXAyHapol-
HEIX OTHOIIEHHUH (eiepaIbHOro roCyaapCTBeHHOr0 aBTOHOMHOTO 00pa30BaTeNbHOI0 Y4pekIeHHs
BrIciero obpazoBanus «Kasaunckuit (IlpuBomkckuit) denepanbublii yaHuBepcuter» (ganee — Ka-
denpa).

1.2. Kadenpa OTHOCHTCSI K KaTerOpUM OCHOBHOTO CTPYKTYPHOTO Iojpasnenenus demnepanb-
HOT'0 TOCYJapCTBEHHOr0 aBTOHOMHOTO 00pa30BaTENbHOr0 YUpeXJEHHs BBICIIEro 00pa3oBaHHS
«Kazanckuii (IIpuBomickuii) denepansneii yausepcuter» (nanee — KOVY), ocymecTastommero
y4eOHYI0, HayuHO-HCCIEI0BATENbCKYI0 B METOIUYECKYIO JIE€ATENBHOCTh, a TaKXKE BOCIHUTATENb-
HYI0 paboTy ¢ 00yJaroluMHUCS.

1.3. Kadenpa Bxoaut B cocTaB Bricuell mIKOIbl HHOCTPaHHBIX A3bIKOB U nepeBoga MHcTH-
TyTa MEeXAyHapoaHbix oTHomeHu KOV (nanee — MHCTHTYT).

1.4. Tlonnoe opunuanbHOE HaUMEHOBaHUeE: Kadeapa HHOCTPAHHBIX S3BIKOB «Bbicinedl mKo-
7Bl HHOCTPAHHBIX SA3BIKOB H IepeBona» MHCTHTyTa MEXAyHapOJHEIX OTHOIIeHHH (eneparsHOro
rocy/1apCTBEHHOI'O aBTOHOMHOT'0 00pa30BaTeIbHOr0 YUIPEKACHUS BhICHIEro oOpasoBanus «Kasan-
ckuii (IIpuBomKckuii) henepanbHblii YHUBEPCUTETY.

CoxkpameHnoe oduiMansHOe HauMeHOBaHHMe: Kadelapa MHOCTPaHHBIX SI3BIKOB «Briciiei
LIKOJBI MHOCTPAaHHEIX A3BIKOB U nepesoaa» UMO KOV.

1.5. Kadenpa B cBoelt nesTenbHOCTH PYKOBOJCTBYETCS 3aKOHOATeNbCTBOM Poccuiickoi
®enepauuu, YcrasoM KOV, pemenusamu Yuenoro cosera KOV, nmprukazamMu u pacnopssKkeHUsIME
pexropa KOV, ITonoxenuem o6 MHCTUTYTE MEXAYHApOAHEIX oTHOmEeHuE KOV, Hactosmum
ITonoxxeHueM, a TaK)Ke HHBIMH JIOKaJIBHBEIMH akTaMu K@Y,

1.6. IToutoBelit anpec kadenpsl: Poccuiickas Penepanust, PecnyGmuka Tarapcrad, 420008,
r. Kaszans, yi1. Kpemnesckas, x.18.

Mecto naxoxnenus kadenpel: Poccuiickas ®@eneparus, Pecriy6muka Taraperan, 420111,
r. Kazans, ya. M. Mexnayxa, 1. 3/45.

2. Hazaa4enne kadeapbl

2.1. Kadenpa saBnserca HeBhlmycKaromend xabedpoif u ocymecTBIseT y4ueOHYIO0, Hay4HO-
HCCIIEIOBATENBCKYIO B METOANYECKYIO NEATEIBHOCTh B 001acTH 00YUIEHUS HHOCTPAHHOMY SI3BIKY
OakanaBpoB, MarkCTPOB H aclMPAHTOB HES3bIKOBBIX HANpPAaBJICHHH, BOCIUTATEIBHYIO PadoTy ¢
oOy4aroluMucs, a TakKe IIOJArOTOBKY HayYHO-IIEarOrnIeckuX KaJapos, NpoheccHOHATEHYO IIe-
PETIOINOTOBKY, NIOBBIIICHUE KBaNH(pHUKaLHU KapoB B 001acti 00y4eHNUs HHOCTPAHHOMY SI3bIKY B
cdepe npodeccHoHANTBHONH KOMMYHHKALIUH.

3. 3apaun Kadeapni

3.1. JdearenprocTs Kadenpsl HanpapieHa Ha OCYLIECTBIIEHHE CIIEAYIOIUX 3a/1a4:

® Y4eOHO-METOUIECKOE H OPraHu3alOHHO-KOHCYIETAIIAOHHOE 00ECIIeYeHHe U COMPOBOK-
JCHHE y4eOHBIX AUCIUIUINH.

e Opranusaiys 1 IpOBeJeHHe HayYHO-UCCIeA0BaTeNbCKUX paboT mo npoduimo Kadenpsr.

¢ KoopauHalus ¥ KOHTpoJlb yieOHO-MeToAu49ecKoi padoTe! paboTHIKOB Kadenpsr.

e MopepHu3anus TEXHOIOTMH 00y4YeHUS ¥ BHEJPEHHE TEePCIEKTHBHBIX (GOPM OpraHH3AIHA
y4ebHOro mpoiecca.



[onoxkeHre o kabeape HHOCTPAHHBLIX A3bIKOB Briciell MKONL HHOCTPAHHEIX A3LIKOB M nepeBoma MHCTUTYTA MeXIvHa-
DOJHBIX OTHOINEHH# (heepanbHOro rocyAapcTBEHHOTO0 aBTOHOMHOTO 00DA30BATENBHONO VYPEKIEHHs BLICLIETO 06paso-
panmsa «Kazauckuil (TIpusomkckmit) denepaipHbiii YHHBEPCHTET

e AHanus, 0600IeHre W pacmpoCTpaHEHHWE MEepeIOBOrO OINbITa IIpernojaBaHus yueOHBIX
JHACITHIIIIHH.

o [ToBBIIIIEHHE Ka4YecTBa MPENOAABAHUS OCHOBHBIX U CIEIMANBHBIX TUCIHHUIUIMH B IIPOLEcce
0CBOEHUS 00ydJaroIUMHuCS 00pa30BaTeNbHEIX IIPOrpaMM BEICIIETO 00pa3oBaHUs.

e KoopauHaiys ¥ KOHTPO/Ib Hay4HO-HCCIIEI0BATENbCKON paboThl IIpernojiaBaTeneil U opra-
HU3aLUs HAyYHO-UCCIIEI0BAaTEbCKOM pabOTHI CTYI€HTOB.

e Opranuzalys ¥ NpoBe/IeHHe BOCIUTATENbHON paboThl ¢ 00yJarOIUMHCH.

4. Oyaxkunu Kadenpor

4.1. B obnactu y4ebHO-METOIMYECKOH AEATEIbHOCTH Ha Kadeapy BO3IaraeTcs BBIIIOJHEHUE
CIeYIOmMUX QyHKIIMH:

4.1.1. TIpoBenenue mo BceMm GopmaM oOydeHHUs (IHEBHOe, BeUEpHeEe, 3a0YHOE) IEeKIIHiA,
NPaKTHYECKUX, CEMHHAPCKUX 1 1aD0paTOPHBIX 3aHATHH.

4.1.2. PyxoBoacTBO y4eOHBIMU U IPOM3BOACTBEHHBIME IIPAaKTUKaAMH, KyPCOBBIMH U KBaJIU-
(puxkanvoHHBIMH paboTaMH, a TAKXKE CaMOCTOSTENEHOH paboTol 00yJaronuxcs.

4.1.3. Opranusanus 1 NpOBeJIeHNE TEKYIIUX 3a49E€TOB U K3aMEHOB.

4.1.4. PaspaboTka y4eOHUKOB, yIeOHBIX T0COOUH, ydeOHO-METONMIECKON IUTEpaTypHI, IIPO-
rpaMM JHCLMIIIAH 10 00IUM M CIEeLHaIbHBIM KypcaM, ocymecTBusieMbx Kadenpoit B cooTBert-
CTBUH € elepalbHBIMHI FOCYJApPCTBEHHBIMU 00Pa30BaTEIbHEIMHA CTaH/IAPTAMH.

4.1.5. IToaroroBKa peneH3uil Ha yueOHUKH, yueOHbIe TTOCOOUS, YIeOHO-METOANYECKYIO JIH-
Teparypy, a Takxke Ha yueOHBIe IporpaMMsl, paspabaTsiBaeMble qpyruMe KadeapaMu, 10 mopyde-
Huto aupexropa MHctuTyTa.

4.1.6. PaccMoTpeHne MHAUBHIYATBHBIX IUIAHOB YIeOHOW M METOAMYECKOH paGoThl IIpero-
naparenei u paborauxos Kagenpsr.

4.1.7. Uzyuenne, obobmenne 1 pacpocTpaHeHHe MepeOBOr0 ONBITa PabOTHI JIyULIKuX Tpe-
IIoaBaTenei.

4.1.8. Oxa3anye NMOMOINM HAYMHAIOIIMM IIPEIOJaBaTeNIAM B OBJIAJEHHH IeJarorM4ecKiM
MacTEPCTBOM.

4.1.9. PaspaboTka 1 BHepeHue B yueOHbI nmpouecc 6aHKOB TECTOBBIX 3aJaHui, IPOBEIEHHE
Ha UX OCHOBE MPOMEXYTOYHOI'0 KOHTPOJIS.

4.1.10. PerynspHHii aHanmu3 KadecTBa y4eOHOU JeATENbHOCTH OOYYAROIMXCS M KadecTBa
IIOJITOTOBKH CIIEMaNuCcTOB 1o npodumo Kadenpel.

4.1.11. Peanu3anys JONOTHUTENBHEIX IPOPECCHOHATEHEIX TPOrPaMM.

4.1.12. Co3panue npenofasarensiMu Kadenpr! anexTpoHHBEIX 00pa3oBaTelBHBIX PECYPCOB
110 INpernoaaBaeMbIM AMCIHUIIIMHAM, BHEAPEHHE B Y4eOHBIN NpoLecC WHHOBAIMOHHBIX TEXHOJIO-
TUH.

4.1.13. YyacTue B IPOBEIEeHUN MEPONIPUATHHN 110 NOBBIIEHUIO KBATHOUKAINHE U TIEPEIOro-
TOBKE Hay4HO-IIe/Iar OTHYECKUX KaJpoB H y4eOHO-BCIIOMOraTeIFHOTO IEPCOHAJIA.

4.2. B chepe HayuHO-HCCIENOBATENbCKOM mestenbHocTH Kadespa BEINOJHSAET CIEIYIOIIKE
byHKIMH:

4.2.1. Opraumsanus Hay9HO# ¥ MHHOBAIlMOHHOM NEATENBPHOCTH IIpermojaBareieil u padbor-
HHKOB 110 HanpasneHusaM Kadenps! 1 exxeroHoe 1moiBeieHne HTOroB.

4.2.2. PyKoBOACTBO HayYHO-HCCIEAOBATEIbCKONU paboTOM 06yJaArOIUXCS.

4.2.3. IIoAroTOBKA ¥ [I€PEeNOAroTOBKA HayIHO-TIeJarOrMIeCKUX KapOB.

4.2.4. PaccMoTpenue quccepTanuii, peJCcTaBIsgeMbIX K 3amuTe paboTHrkamMu Kadeapsr win
JPYTHMH COMCKATEISIMH.



Tonoxeune o kadenpe WHOCTPAHHLIX $35IKOB BrICIIeH IIKONL! HHOCTPAHHEIX S3BIKOB H mepeBoja MHCTHTYTA MeXIyHA-
DONIHRIX OTHOLICHHH (heNepaJbHOrO rocyIapcTBEHHOTO ABTOHOMHOTO 06pa30BAaTENbHOrO YYDEXKICHHA BbICHIETO 00paso-
paHus «Kazaucknii (ITpuBoKCKHH) denepansHblii VHUBEDCUTETY

4.2.5. TloaroToBKa 3aKIIOYEHUN W pEleH3MH 110 HayYHO-HCCIeNoBaTENbCKUM paboTaM, Kak
paboTHukoB Kadenpsl, Tak 1 pabOTHHKOB JPYyruX OpraHM3alMi [0 MOPYYCHUIO OHPEKTOpa WH-
CTUTYTa, a TAkKe PEKOMEH AN Ul OIyONUKOBaHU OArOTOBIEHHBIX HayYHBIX paboT.

4.2.6. TlogroroBka u 00CyX/IeHHE MPOrpaMM KaHIMAATCKHX 9K3aMEHOB, y4acTHE B 3K3aMe-
HAIIMOHHEBIX KOMHCCHAX I10 NIpHEeMY KaHIUAATCKUX S9K3aMEHOB.

4.2.7. OcylecTBIeH)E COTPYAHINYECTBA C POCCHHCKUMYU U 3apyOeXHBIMU HAy4YHBIMH ydpe-
KJIEHUSMH, OPraHu3alisIMK H 00pa3oBaTeIbHBIMY IEHTPaMU B ycTaHoBIeHHOM B KDY nopanke.

4.2.8. MHTerpanus HayYHbIX HCCIEOBaHHUH U 00pa30BaTeNbHOrO Ipolecca Ha BCEX YPOBHAX
MOJTOTOBKH CIIELIUATHCTOB.

4.3. B cdepe BocmrarensHoit padoter Kadenpa BeimonssaeT caeqyomue GyHKIHH:

4.3.]1. ®opMupOBaHHE FAPMOHUYHO PA3BUTOU JIUYHOCTH CIENHUATNACTA C BBICUIMM YHHBEDPCH-
TETCKUM 00pa3oBaHUEM, BOCIMTAHUE M Pa3BUTHE Yy 00yYaloIMMUXCcs IPaXJaHCTBEHHOCTU M COLU-
aJIbHOU aKTUBHOCTH.

4.3.2. Oxaszague momomy OO0y4YarOIIUMCS B OpTaHH3allMM CaMOCTOSTEIbHOH paboThl M
BHEY4EOHBIX MEPOTIPUATHH.

4.3.3. Opranusanus paboTsl ¢ abUTypUEHTAMHU U y4acTHe B PO eCcCHOHATEHON OpHEHTAIINH
ydamuxcs, IpoBeIeHUe 3aHATUH Ha MOATOTOBUTENBHEIX KypcaxX.

4.3.4. Opranusanus 1 BeIEHUE KypaTopcKoi paboTel cpemu 00yJaromuxcs.

4.3.5. CojelicTBre Tpy/lOyCTPOHCTBY BBEITYCKHHKOB M HaJaXHBaHHE CBs3eit ¢ paboTomare-
JISIMH.

4.3.6. Opranusauus cBsi3edf ¢ BBINYCKHHKaMH MHCTHTYTa MEXIyHAPOIHBEIX OTHOINEHWHA U
acrmIpaHTaMU-BHITYCKHUKaMy NaHHOW Kadenpe! ¢ menpio MOCTOSHHOTO M3y4eHHUs NOTpebGHOCTH
o0IIecTBa B yCIIyrax CIelHaliCTOB B 9TOH 00/1aCcTH 3HAHUA.

5. OprannzaunuonHas cTpykrypa Kadeapsnl

5.1. Kadenpa saBnsercss nepBHYHEIM 3BEHOM OPraHU3aIlMOHHOM CTPYKTYphl MHCTHTYTA U He
HMEET BHYTPEHHEN CTPYKTYPEI.

5.2. Kagenpa obbenuuser B cBOEM COCTaBe MpodeccopoB, HOLEHTOB, CTAPIIMX IIperoaaBa-
TENeH, IpenoaasaTeNic, acCUCTEHTOB, JOKTOPAHTOB, AaCMUPAHTOB, Y1eOHO-BCIIOMOTATENbHBIN
TIEPCOHAIL.

5.3. Kadenpy Bosrnasnser 3asexyromuit Kadenpoit. Jomkrocts 3aBemyromero Kadenpoit
sBsgeTcs BeIOopHOH. 3aBemyromuid Kadenpoit uzbupaercs VuenbiM coBetomM K®V w3 umcna
Hauboiee KBATM(HIMPOBAHHEIX M ABTOPHTETHHIX CNELMANTHCTOB COOTBETCTBYIOLIErO Mpoduis,
HUMEIOIIMX YYEHYIO CTEIEHb H YYEHOE 3BAHUE M YAOBJIETBOPSIONIMX COOTBETCTBYIOIIUM KBaIHdu-
KalHOHHBIM TpeOOBaHUAM K JODKHOCTH mpodeccopa (JI01eHTa).

5.4. lraTnoe pacnucanue Kadenps: pa3spabarsiBaercs OTAEIOM OpraHM3allvu TPyJa U pe-
ryaupoBanus 3apaborHoi nnare! JlenapramenTa Gr0DKETHPOBAHMNS, Ka3HAUEHCTBA U PEryIHPOBa-
Hust omiatel KOV u yrBepxkaercs pektopoM K@Y B ycTaHOBIEHHOM MOPSIKE.

5.5. IIpu Kadenpe MoryT co3naBaThes yueOHbIe n HaydHBIE TabOPAaTOPHUH, CEKIIUH, METOU-
Jeckue KabUHETH! U Jipyrue noapasaencuus. Co3jaHue U TUKBHIALMS CTPYKTYPHBIX IOApasfiese-
nuii Kadenape! ocymecrsiasercs mpukasom pekropa KOV B ycranosnennom YcraBom KOV mo-
panKe.

6. Yupasienue Kadenpoit

6.1. Obmee pykoBonacTBo AesrenbHOCTEIO Kadenpsl ocyumiectisier mupextop MHCTHTYTA,
KOOpJIMHALUIO W KOHTPOJE — JeKaH BrICInel MKOIBI HHOCTPaHHBIX A3bIKOB U NIepeBoa.



Ionoxenne o kabeape HHOCTPAHHBIX S3bIKOB BEICIIEHN MIKOIBI WHOCTPAHHBIX A3BIKOB M nepeBona MHCTUTYTa MeXIVHa-
DOJIHLIX OTHOIIeHWH (helepanbHOro rocyNapcTBEHHOrO aBTOHOMHOrO 00DAa30BaTENbHONO VIDEeXKIEHUsA BHICIIETD 06pa3o-
panug «Kazanckui ([Tpusoipkckuil) denepanbHLIH VHUBEDCHTET?

6.2. NestensuocThio Kadenpsl pyKoBOIHT 3aBeXyroniuii Kadeapoi — CIeHanicT mo yued-
Ho-HayuHoMy npodumo Kabenpsl, KOTOpEI# HeceT IONHYIO OTBETCTBEHHOCTH 3a €€ (QYHKIHOHM-
poBanue.

3aBeqyromuii Kadenpoit HENMOCPEACTBEHHO NOAYHMHACTCA JAeKaHy BhICHIeH MKOIBI HHO-
CTpaHHBIX A3bIKOB U IIEPEBOJA.

6.3. 3aseayrommit Kadeapoit n3bupaercs Ha JOKHOCTh yueHBIM coBeToM KDV mytem Taii-
HOTO I'OJIOCOBaHMS HA CPOK IO 5 (MATH) JIET U3 yucia Haubonee KBaTH(QUIHPOBAHHBIX U aBTOPHU-
TETHBIX CIEIHANTHUCTOB, OTBEYAIOIIUX YCTaHOBICHHBIM 3aKOHOAaTenbcTBOM Poccuiickoit Menepa-
[IMY KBAJIMPUKAIMOHHBIM TpeOOBaHUAM COOTBETCTBYIOLIErO MPOGUIL U YTBEPKAACTCS B JOKHO-
CTH NpHKa3zoM pexropa KOVY.

3aBenyromuii kadenpoit n3bupaercs Ha TODKHOCTE B ITOpsANKe, npexycMoTpenHoM Ilomoxke-
HHEeM 0 BbIOOpax 3aBeayromero kadeapoi B KOV,

6.4. B nepuoj1 OTCYTCTBHs 3aBEAYIOMIEro Kadeapoit HCoTHeHUe ero 00A3aHHOCTEH IIpUKa-
30M pekTopa KOV Boznaraercs Ha ogHoro u3 padbotaukoB Kadeapsr.

6.5. Ha 3acemammsix Kadenprr ofcyxnarorcs  Bompockl  yueOHOH, Hay4HO-
HCCIEN0BATENBCKOM, METOIHYECKON NIeATENbHOCTH H BOCIIMTAaTeNEHON paboThl ¢ 00yqarOITUMHUCS.

3acenanue Kadenps! cunTaercs IpaBOMOYHBIM, €CIM B HEM ydJacTBYeT He MeHee 2/3 mraT-
HbIX paboTHUKOB Kadenpsl.

Pemenne Kadenpsl cuuraercs NpUHATEIM, €CIH 3@ HEro nporojocosano Gomee 50 % mpu-
CYTCTBYIOIIMX Ha 3acelaHuu MTaTHIX paboTHukoB Kadenprr.

3acenanue Kadeznpsl opopmiserca MpoTOKOIOM, KOTOPBIA IOAIMCHIBAETCS 3aBEAYIOUIAM
Kadenpoii u 1oKymMeHTOBEIOM.

Hearensnocts Kagenpr! mnanupyercs Ha K&K Ibl yaeOHBIH TOI.

6.6. 3aBeaylomuii kadenpoii:

6.6.1. IlogroraBnmuBaeT U npoBoauT 3acefanus Kadenpsl, TeopeTHUecKre, METOJUYECKHE
CEMHHAapHI IpEnoJjaBare/ick 1 aclupanToB, Hay4YHble KOHQepEeHLHU U HHbIe MeponpusTus Kaden-
DEL

6.6.2. IlmanmpyeTt, opraHu3yeT 1 KOOPAHHHUPYET Y4eOHYI0, HaydHO-HCCIIE0BATENbCKYIO, Me-
TOIMYECKYIO JiesTensHocTh Kadeaps! u BocnuTatensHylo paboty ¢ obyqaromumucs na Kadepe.

6.6.3. Pacnipesienser yueOHyr0 HarpysKy MeXAy NpenojasaTelsiMA U BHOCHT e€ IS yTBep-
K Jenus Ha 3acenanun Kadeapsr.

6.6.4. KonTponmupyeT Ka4ecTBO JIeKLUii, TabopaTOPHEIX ¥ MPAaKTUYECKUX 3aHATHH, KYPCOBBIX
U BBIIYCKHBIX KBalM(MUKAMOHHBEIX pabOT, BBIIOIHEHUE Y4eOHOM Harpy3Kd IpernojaBaTeIsIMu
Kadenper u oTBed4aeT 3a COOTBETCTBHE HPOTPAMM IPENOaBaeMbIX AUCHMIUINH AeHCTBYIOIIUM
(benepalbHBIM rOCy1apCTBEHHBIM 00pa30OBaTEIEHBIM CTaHIApTaM.

6.6.5. IIpon3sonuT Heo6X0AMMbIE 3aMEHBI IPENIOAABATENs B CIIyYae ero BpEMEHHOIo OTCYT-
ctBus (60s1€3Hb, KOMAaHAMPOBKA, OTITYCK U T.1.)

6.6.6. OpranusyeT ¥ KOOPAMHUPYET HAy4YHO-HCCIENOBATENbCKYIO pabory paGoTHHKOB Ka-
(enpe! B paMKax OCHOBHOTO Hay4qHOro HampasieHus Kadenapsr u THCTUTYTa, a TaK¥kKe I10 OTAENb-
HBEIM HCCIIEI0BATENBCKUM IIPOEKTAM U IIPOrpaMMam.

6.6.7. BHocuT npescTaBienus qupexTopy MHCTHTYTa O JOCPOYHOMY PACTOPIKEHHIO TPYI0-
BOro gorosopa ¢ pabotHukamu Kadenpsl B coydae HapymieHHs UMM B3SATHIX 00S3aTENbCTB IIO
TPYAOBOMY NOTOBOPY, a TaK)Xe B CIy4ae HapymeHus HopMm Tpymosoro koxekca Poccuiickoir Pe-
Jepaunn, [IpaBun BHyTpeHHero pacnopsaka KOV, uueix noxamsasix aktos KOV,

6.6.8. Ilpencrasnsier unrepecs: Kadenpsr B iupexropare, Ha y4eHBIX COBETAX, B PEKTOPATE,
CTpYKTYPHEIX nTofipassieneHusx KOV.

6.6.9. IlpoBoauT paboTy ¢ MPeANpUATHSIMM H OPraHU3ALMSIME IO 3aKIIOYEHHUIO IOTOBOPOB
Ha OKasaHue 00pa3oBaTEeNbHBIX U MHBIX YCIYT.




[onoxeHue 0 kadeIpe MHOCTPAHHEIX A3bIKOB BpicIiell MIKOJIEI WHOCTPAHHBIX S3BIKOB M TepeBona WHCTUTYTa MeXIyHa-
DOIHBIX OTHOLICHHH (hemepansHOro IrocyaapCcTBEHHOrO aBTOHOMHOTO 00pa3oBaTeNbHOTO VApeXIeHHs BEICIIEro 06paso-

panua «Kaszauckuii (TIpueomkckuii) denepansHblif VHUBEDCHTETY

6.6.10. Opranusyer pachpejeleHde 00ydYalOMUXCA II0 CHENMATIbHOCTAM U HalpaBIeHHAM
Kabenps 17151 BEIIOJHEHUS KYPCOBBIX M BBIIYCKHBEIX KBATH(UKALMOHHEIX paboT Mexy paboT-
nuxamu Kadenpsr;

6.6.11. IlpeacrapisieT B JUPEKTOpAT IIAHOBO-OTYECTHYIO HOKYMEHTAIMIO U JPYIHe MaTepua-
761 0 pabote Kadeapsr o ycraHoBIeHHBIM (GopMaM.

6.6.12. OGecnieunBaeT BHINOJTHEHHE BeceMu paboTHuKamu Kadenper meponpusituit no obec-
IIEYSHUIO OXPaHHBI TPYJa, TEXHUKH 0e30MacHOCTH M MPOTHBOIOXAPHOH oxpanbl, IIpaBHi BHYT-
penrero pacrnopsaaka KOV u uHBIX J0KaNbHBEIX akToB KOV,

6.6.13. Ilo cormacoBaHHIO ¢ AUPEKTOPOM HMHCTHTYTA OCyIIecTBIsieT moabop xaapoB Kaden-
PBI, KOHTPOJIHUPYET M 0OeclieYrBacT CBOEBPEMEHHOE IIPEACTaBICHUE B CTPYKTYPHEIE oApa3iene-
Hus KOV HeoOXoauMBIX TOKYMEHTOB 1A OQOpPMICHUS pabOTHHKOB.

6.6.14. ObecneynBaeT yKpeIieHHe U COBEPIICHCTBOBAHME MaTepHaTbHO-TEXHUUECKOR U Ja-
Ooparopnoii 6a3s1 Kagenprl.

6.6.15. OcymecTBIeT KOHTPOJIb HaJ BEICHHUEM JEJOIPOM3BOIACTBA Y JOKYMEHTAMK Ha
Kadenpe.

6.6.16. OcymiecTBIsieT IpueM CTYJAeHTOB B YCTAHOBIIEHHEBIE JHU U Yachl.

6.7. Ilo ucrevenun cpoka u3bpaHus 3aBelyromuil Kadenpoil oTYHTHIBAETCS O Pe3ylIbTarax
pabotsr Kadenprr Ha 3aceqanun Y4eHOr0 COBETa HHCTUTYTA U Ha 3acenanuu Kadeapsl.

6.8. 3asenyromuii kadeapoii MoXKeT OBITE 0CBOOOXK/ICH OT 3aHUMAEMOM HOKHOCTH 10 HCTe-
YeHHs CPOKa M30paHHs B COOTBETCTBUY C 3aKOHO/aTeNbcTBOM Poccuiickoit Pesepariu.

6.9. 3aBenyromuii kageapoi HECET OTBETCTBEHHOCTD:

— 33 HECBOEBPEMEHHOE U HEKAUYECTBEHHOE BBIIIOJHEHUE BO310)keHHBIX Ha Kadenpy 3anay;

— HecoOmoaeHne 3akoHonarenscTBa Poccuiickoit @enepanuu, Yerasa KOV, MHBIX JT0Kanb-
HEIX akToB KOV,

— HEHAJIEXKAIylo COXPaHHOCTh ¥ HeadekTUBHOE Henomb30Banue uMymectsa Kadenpsr;

— HelleneBoe ¥ HeaeKTHBHOE HCIONB30BAaHUE CPEICTB, BhIIensieMbrx Kabenpe;

—Hea(pbexTHBHOE HeIonb3oBanue mraroB Kabenprr;

—Hecobmonenue pabotHukamu Kadenper IIpasun BHyTpernero pacnopsaka KOV, npasun
OXpaHbl TPyAa, TEXHUKH 0€30IaCHOCTH W MEp IIPOTUBOIOKAPHOH GE30MacHOCTH, HECOOIOACHHE
IPaBUII 3KCIULyaTalluy IoMemmeHuit 1 obopynoBaHus;

— HEBBINOJIHEHUE CAHUTAPHO-TUTHEHNYECKUX TPEOOBaHUN U IPOTUBOINMIEMHYECKHX MEPO-
NIPUATHH];

— HEHaJJIeXKalllee COCTOsHME 3aKpelieHHsIX 3a paboTHumkamm Kagenpel paboumx mect u
IOMEIIEHUH;

— HEBBIIIOJTHEHHE CBOMX NPSMBIX 00s3aHHOCTEH, MpeNyCMOTPEHHBIX 3aKOHOIATEhCTBOM
Poccuiickoif @enepanuy, HacTosmuM [lomosxeHueM, TPYIOBBHIM JOTOBOPOM, JODKHOCTHOH HH-
CTPYKLHEH, HHBIMH JIOKAJIbHBIMKI akTaMu KOV,

7. Pabornnku Kadeapsi
Hopsinok pa6oTel, onsiaTa Tpyaa, NpaBa, 06S3aHHOCTH M 0TBETCTBEHHOCTH Pa6OTHHKOB

7.1. Paborauku Kadenpsl npuauMaroTcs Ha paboTy Ha yCIOBHSX TPYHOBOTO JOroBopa. 3a-
KIIFOYEHUIO TPY/IOBOIO IOrOBOPa Ha 3aMElIeHHE HODKHOCTEH HaydHO-IeIarorndeckux paboTHIKOB
Kadenpsl, mepesomy Ha COOTBETCTBYIONIME NOJDKHOCTH HAYYHO-IIEJArOTHYECKUX pabOTHHKOB,
BKIIFOYEHHBIX B EPeYeHb TODKHOCTEH, MOUIEXAIMX 3aMEIIeHHIO II0 KOHKYPCY, [Ipe/IIeCTBYeT u3-
Gparue Mo KOHKYPCY B HOPSJIKE, YCTAaHOBICHHOM 3aKOHOATeNbCTBOM Poccuiickoii Meeparm.



Honoxenne o kKadbeape WHOCTDAHHBIX i3bIKOB Bhicieil MKONEl MHOCTPAHHEIX S3BIKOB M mepeBosia MHCTUTYTA MEeXIvHA-
PONHBIX OTHOIIEHMH delepalbHOro rocyIapcTBEHHOr0 aBTOHOMHOrO 00pa30BaTebHOTO VUPEHISHHI BhICIIEro o6paso-
panusa «Kazanckuii (TIpuBomKCKHIA) dhenepanbHbli YHUBEDCHTETY

7.2. Ksamudukannonusle TpeOOBaHUsA, 1IpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTH 3a JOJDK-
HOCTHBIE Hapynienus paboraukoB Kadenprr onpenensiores 3akoHoaaTenscTBoM Poceniickoit ®e-
nepanun, YcraBoM K@V, macrogmum I[TonoxenneM, TpyIOBBIMU JOrOBOPaMH, JOKHOCTHBEIMU
HHCTPYKLMSIMH, HHBEIMY JJOKaIbHBIMU akTaMu KOV,

7.3. JTomkHOCTHOM oknan paborHukoB Kadenpsl ycraHaBIMBaeTCs B COOTBETCTBHM € (Op-
MO ¥ CHCTEMOM orarkl Tpynaa, npuHsToit B KOV. Omnara tpyna paboraukos Kadenpsr mo-
JKeT BKJIIOYATh B Ce0s BBILIATHI CTHMYIHPYIOLIEro XapakTepa, JOIIaThl, Han0aBKy, yCTaHABIMBAC-
Mele npukazaMu K@V no npezacrasnenrro 3aBenytomero Kapenpoi no coriiacoBaHuio ¢ TUPEKTO-
poM HUuctuTyTa.

7.4. IlpomoXWUTENbHOCTh M DAcHopsifoK pabodero JHSA, HOPANOK NPENOCTABICHUS
BBIXO/IHBIX JHEH, OTIYCKOB M JIpYTde€ BONPOCH! TPYAOBOH JesrenbHocTH paboTHukoB Kadenpsl
perynupyroTcs 3akoHojarenbcTBoM —Poccuibickoit  ®epepamuu, IlpaBunamu BHYTpEHHEro
pacnopsaka KOV, unsiMu jtokansHEIMU akTaMy KOV 1 Tpy10BEIMH J10TOBOPAMU.

7.5. Pabotauxu Kadenpbl HecyT OTBETCTBEHHOCTh 3a PasTJIallleHWE OXPaHAEMON 3aKOHOM
TakHel (CryxeOHOH, KOMMEDPYECKOR), pasriiallleHie NePCOHAIBHBIX JAaHHBIX PabOTHHUKOB B COOT-
BETCTBHUHU C 3aKOHOJaTenbcTBOM Poccuiickoit @enepanuu.

8. IlpaBa 3aBeayromero kadeapoii

8.1. 3aBeayrommii kadeapoit uMeeT npaso:

— B ycraHosieHHoM B K@V nopsake 3anpamuBaTh ¥ M0IydaTh HEOOXOUMYIO A paboTe!
uHGOpPMALIMIO ¥ JOKYMEHTHI OT CTPYKTYPHBIX noapasaeneHuit KOY;

— IPUHMMaTh ydacTHe B paboTe CcOBemaHW#, 3acelaHWii TO BOMPOCAM, CBSA3aHHEIM C
HarpapieHusMu JesrensHocTd Kadenpel, B TOM 4HCIe Tpe/icTaB/sTh HHTepecsl Kadeaps B -
pekropare MHCcTUTYTA, Ha YaeHoMm coBete HCTUTYTa, B peKTOpaTe, B IPYTUX CTPYKTYPHBIX 110~
pasnenenusx KOV,

— M3]1aBaTh PacuopsHKeHHs, Kacaroluecs opranusanuu padotel Kadenps: B npemenax modi-
HOMOYHH, IIpefocTaBieHHBIX YcTtaBoM KOV, Hactodmum [lonokeHueM ¥ MHBIMH JOKAILHBIMHA
akTamMu KOV,

— BHOCHTh Ha paccMOTpeHHe aupekropa MHCTHUTyTa IpeAcTaBlIeHHE O IpHeMe, HEepeBoOje,
yBoJbHeHun pabotauxoB Kadenpsl, 06 ycranonenuu paboraukam Kadenper nommar u manbasok
CTUMYIIMPYIOMErO XapaKTepa B COOTBETCTBUU C JIOKAILHBIMUA HOPMATHBHBIMHA akTaMu KOV, no-
OIpeHHH PabOTHUKOB M HAIOKEHHH HA HUX B3BICKaHWH B COOTBETCTBHH C 3aKOHOMIATEILCTBOM
Poccuiickoii ®enepanuy U JIOKATBHEIMA akTamu KOV

— BHOCHTH JIupeKkTopy MHCTUTyTa NpeIoKeHNs 110 CO3NAHUIO YCIOBHH, HEOOXOMUMBIX IS
BBIIIOJIHEHHUS BO3/IOXKEHHBIX Ha Kadenpy 3ama4, ynydmenus ycnopuil tpyna pabotuukos Kaben-
phI, B TOM 9HCIIE 10 00ECIEYEHHIO UX 000pyIOBaHHBIMH pabOYMMHU MECTaMHu;

— pa3pabaTbIBaTh U BHOCHTEH Ha pacCMOTpPeHHE JupekTopa MHCTUTYTa NpeNIoxkeHus 0o co-
BepIIeHCTBOBaHHIO paboTel Kadenpsl, ee puHaHCOBOrO U KaIpoBOro o0ecedeHus;

— TOANHKCHIBATE ¥ BU3HPOBATh JOKYMEHTHI B IIPeieiaX CBOed KOMIIETEHIINH;

~ TpeboBath oT paboTHHKOB Kadenpsl BeioMHeHUS TOKAIBHEIX akToB KOV, xoHTponupo-
BaTh WX BBIIIOJIHEHWE M PUHUMATH MEPHI 0 NIPHBICICHUIO K OTBETCTBEHHOCTH paboTHuKOB Ka-
Genpel 3a UX HapyHIeHUE,

8.2. 3aBexyromuii kadenpoii uMeer WHbBIE IIpaBa, NPENYCMOTPEHHBIE 3aKOHOIATETHCTBOM
Poccuiickoit ®enepanmn, Ycrasom KOV, T0DKHOCTHON MHCTPYKIMEH, HHBIMU JOKATBHBIMU aK-
Tamu KOV 1 1py1oBEIM 10r0BOpPOM.
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8.3. Pacriopsokenus 3aBemyronero kahenpoi, H3aanHble B Ipeenax ero KoOMIeTeHIHH, 005-
3aTelNIbHBI U BeeX paboTHHKOB 1 obygaromuxca Kabenper.

9. O6s13aHHOCTH 3aBeaylomero kageapoi

9.1. 3aBexyromuii kadenpoii 06s3an:

— obecriednBaTh PyKOBOACTBO Beell JesitensHOCTHIO Kadenps! u 3dbGeKTHBHOE HCIIONB30Ba-
HHE €€ PeCypCoB;

— PYKOBOIWTH (HOPMHUPOBAHHEM TOJOBBIX M IEPCHEKTHBHBIX NaHoB pabotrel Kadenpsr,
HECTH IIePCOHATBHYIO OTBETCTBEHHOCTD 3a UX peal3alluio;

— ©XEeroJIHO OTYHTBIBATLCA O MpojeTanHoi pabote Ha 3acenanuu Kadenpsr,

— CBOEBPEMEHHO NPEACTABIATE (PMHAHCOBBIE U MHEIE OTYETHI O JeaTensHocTH Kadenpsr;

— peryaupoBaTh IPOU3BOJCTBEHHBIC OTHOWICHIS MeX Ay paboTHukamu Kadenpsr,

— paspabaThIBaTh JOMKHOCTHBIC HHCTPYKLUH Ha paboTHUKOB Kabeapsl W MpeacTaBiaTh UX
Ha YTBEpXKJAEHHE B ycTaHOBIeHHOM B K@Y mopszke;

— CBOEBPEMEHHO OTCIICKHBaATh HAIWYME y IIpenojaBareieil, TpOXOoIsaIuX OYepeaHod KOH-
KypCHBIH 0TOOp, y4eOHO-METOIUYeCKUX MocoOuil, METOAUIECKHX PEKOMEHIANU [0 M3y4EHHIO
IPEnoJaBaeMbIX JUCLHIUIMH, KOTOPBIE HCIONB3YIOTCS B yaeOHOM Ipolecce;

— CO3[1aBaTh yCIOBMs JUIA MPOGECCHOHANBHOI0 POCTa M MOBBICHUS KBanbukamu pabot-
nukoB Kadenpsr;

~ TOTOBHTE IPEJICTABIIEHUS O NoompeHun paboTHukoB Kadeapsr B COOTBETCTBHH C JIOKAL-
HBEIMU HOpMAaTUBHBEIMU akTamu KOV,

— BHOCHTD IIpeIOKeHN JupekTopa MHCTHTyTa Mo 3KCILTyaTallid ¥ PEMOHTY TOMEICHUH,
3akperuieHHbIX 3a Kadenpoii;

- 3G deKTUBHO U IeNTeBHIM 00pa3’oM MCIIOIb30BaTh INTATHI, NMPEJOCTABJIEHHYIO B BEICHHE
Kadenpsr maTepuanbHO-TexXHIYECKYIO 62a3y;

— CBOEBPEMEHHO BHEPSTH B NpakTHKy paboTel Kadenprr nepenossie GopMBI B METOIEI Op-
raHW3alMy Tpy/a, y4eOHOro mpouecca i Hay4HOU paboThI;

— OpPraHu30BBIBATH TPYA paboTHuKoB Kadenprr B cooTBercTBUHM ¢ TpeGOBaHUSIMU ero Ges-
OIIACHOCTH U PallOHAIBHOM OpraHU3aIuu;

— obecreunBaTh BeIeHHE OTYETHOCTH 110 pe3yibTaraM paboTsl Kadempsi.

9.2. 3aBemyromuit kabeapoil HCIOMHACT HHBIE 00SI3aHHOCTH, NIPEYCMOTPEHHBIE 3aKOHO1a-
TebCcTBOM Poccuiickoit @eneparnuu, YeraBom KOV, TpynoBsIM 10r0BOpOM, TOIKHOCTHON MH-
CTpyKUMeH ¥ HHBIMU JIOKANbHBIMHM akTamMu KOV,

10. Jeronponsroacteo Kadeapsr

10.1. denompoussoactso Ha Kagenpe senercs B coorBeTcTBuy ¢ Homenknarypoi nen KOV
u UucTpyknueit no nenonpoussoactey KOV,

11. B3anmopeiicTBHe ¢ IPYTrHMH NOAPa3IeIeHUAMHA

11.1. Kadenpa B3anMomeHCTBYET CO CTPYKTYPHBIMH TMOJIpa3eeHUsIMA WHCTUTYTa M IOJ-
pasnenenusmMu KOV, opraHusanusMi ¥ HaydHBIMH YYPEXICHUSMH B PaMKaX PasidyHbIX GopM
o Bompocam JestenbHocTH Kadeaprl, ecnn 370 HEoOXOAMMO [l penIeHus 3ajad ¥ QyHKUmii,
BO3JIOXKeHHBIX Ha Kadenpy B npenenax nomsoMountit, npegocrasieHusix Ycerasom KOV, nacros-
muM IlonoxeHneM ¥ UHBIMH JOKaTBHBIMU akTaMu KOV,



onoxenue 0 kadenpe HHOCTPaHHLIX A3LIKOB BhICIIEH MIKONBI HHOCTPAHHEIX S3LIKOR ¥ NepeBoia MHCTUTYTAa MEXIVHA~
DONHBIX OTHOIMIEHH#H (herepaJbHOro rocyIapcTREHHOTO aBTOHOMHOTO 06pa3zoBaTebHOrO vypesxaeHHs Bhiciiero obpaso-
Banus «Kazanckuid (TIpusomkckuii) benepaibHeIH YVHUBEPCHTETY

12. Baecenue nm3menennii B [TonoxeHne

12.1. BHecenne wu3MeHeHHE M JomonHeHWH B Hacrosmee I[lonokeHue ocyliecTBIseTCs
IIyTeM IMOATOTOBKY IPOEKTA MOJIOKEHHS B HOBOH pefakiuy 3aBexyromum Kadenpoi.

13. Pacceliaka Ilonoxenun

13.1. Hacrosimee I[Tonoxenue noaiexur o0s3aTenbHON pacChUIKe, KOTOPYIO OCYIIECTBIISET
Ynpasnenue noxymenToobopora u kKoHTponsd KOV (ganee — YVJIK) B mopsaxe, OmpefelcHHOM
MucTpykuuen mo aenonpon3soacTsy KOVY.

13.2. Hacrosmee Ilonoxenue pasmemaercs Ha BeO-calite mHCTHTYTA Beb-nopTana KOV,

14. Perucrpanus u xpanenne Ioaoxenus
14.1. Hacrosmee Ilonoxenme perucrpupyercs B VYK, OpuruHampHBIE 9K3eMIULp
nacrosmero Ilonoxenus xpanutes B YK 10 3aMeHEI eT0 HOBBIM BapuanToM. Kommus HacTOsAIIETO

[TonoxxeHus XpaHUTCS B COCTaBe JOKyMEHTOB OpraHU3allMOHHOTO XapakTepa Kapenpsl.

15. ITopsanok co3nanus, TMKBHIALMH,
peopraHmsanuu U nepenmenoBanus Kadeapsl

15.1. Kadenpa cosmaercs, JIMKBUIMPYETCS, PEOPTAHU3YeTCS M IIEPEMMEHOBBIBAETCH
npukazoM pekropa KOV B yCTaHOBIEHHOM IOPSIKE.

cor OBAHO COT'JIACOBAHO
[Ipopekrop HOH eATelIbHOCTH ITpopexTop no o6pazoBaTeEHOM AeATENLEHOCTH
J.K. Hypranues ‘ J.A. Taropexuit
(noanwmcn) (moamnucs)
COI''TACOBAHO
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