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[Ipunoxenue 6
YTBEPXJIEHO
npukasom KOV ot/2Z 2024

Ne 01-03/273

IMNOJIO’)KEHHUE
00 oT/es1e NpUBJIEYCHUsI H HA00PA HHOCTPAHHBIX 00y4AIOIHXCS
JlenapramMeHTa BHENIHHX CBs3eli

1. Obmme mosiozKeHust

1.1. Oraen npuBiiedeHust 1 HaOOpa HHOCTPaHHBIX oOywaromuxcs JlenapraMenTa BHEIHKHX
cBa3eil  (peJepasbHOrO TOCYAApPCTBEHHOTO ABTOHOMHOIO 00pa3oBaTeIbHOIO  YUpeikKJIeHMs
Boiciiero obpasopanusi «Kazanckuii (IIpuBoikckuit) denepanbublii yHHBEpcHTET» (Janee —
Otzen, JIBC, KOV cooTBETCTBEHHO) SBISAETCS CTPYKTYPHBIM Hojpasenenuem JIBC,

1.2. Hacrositiee nojio)eHue onpeJiessieT nopsiok aeareapHoctd Orena.

1.3. [Tonnoe oduumanpsHoe HauMeHoBaHKue: OTaeN NpUBIEYEHHs U HADOPa HHOCTPAHHBIX
obyuarommxcs Jlermapramenta BHELIHUX CBs3ell (e/iepaIbHOro rocy1apcTBEHHOI0 aBTOHOMHOTO
00pa3oBaTebHOr0  yupeskjeHust Bbiciero oOpaszoBanusi «Kaszanckuit  (IIpuBosmxkcknii)
(enepaibHbIi YHUBEPCHTETY.

CoxkpamleHnoe oduipaibHoe HauMeHoBanue: Otjen npupiedenus u Hadbopa MO JIBC
K®dYV.

1.4. Otaen B cBoel JESTENBHOCTH PYKOBOJACTBYETCS AEHCTBYIOUIMMH HOPMATHBHO-
npaBoBbiMu akTamu Poccuiickoit @enepamnu u Pecniybiuku Taraperan, Yerasom KOV,
pemenusaMu Yuenoro Cosera KOV, npukasamu U pacrnopsiKeHHAMH IIPOPEKTOpa MO BHEUIHUM
cBsi3aM u pektopa KOV, IMpaBunamu BuyTpentero pacnopsnka KOV, nacrosmum Ilonoxennem
¥ UHBIMH JIOKaJIbHBIMU akTamu KOV,

1.5. Tourossiii aapec Otaena:

Poccuiickas ®enepanus, Pecriybiuka Taraperan, 420008, r. Kasaus, yi. Kpemiesckas, 1.
18, kopnyc 1.

Mecto naxoxnenuss Otnena: Poccuiickas ®enepanus, Pecnybnuka Taraperan, 420008,
Ka3sans, yi1. Kpemnesckas, 1. 25.

2. Hazunauenne Oraena

2.1. Otnen obecneunBaeT MpUBJIeYeHHE H HAOOP HHOCTPAHHBIX I'PakaaH, NpUOLIBAIOIIUX B
KOV B CcOOTBETCTBHH C MeXKIyHapoAHbIMH cornamenusMu  Poccuiickoit  ®enepanuu,
corjauieHusIMU, IIPOTOKOJIAMH, TIJIaHaMK COTpyAHUYecTBa MUHUCTEPCTBAa 00pa30BaHus U HAYKH
Poccuiickoit Menepanuu ¢ opraHaMu ynpasieHus oOpazoBaHueM 3apyOeiKHBIX CTpaH, B paMKax
JIBYCTOPOHHHX JOTOBOpOB, 3akmouyeHHbIX K@V ¢ 3apybexnbiMu  00pasoBareibHBIMH
YUpEeKISHUSIMH U 110 JIOTOBOpaM 00 OKa3aHHHM IJIaTHBIX 00pa3oBaTEeIbHBIX YCIIYT.

3. 3agaun Oraeia

3.1. Jlesrensnocth OTJIeNIa B COOTBETCTBHU € €0 Ha3HAYEHHEM HalpaBlieHa Ha pelICHHUEe
CIIEIYIOLIMX 3a/1a4:

— NpUBJIEYEHHE MHOCTPAHHBIX TPaKIaH W3 CTpaH OJIMIKHEro M JalbHEro 3apyOeKbs s
obyuenuss B KDY 1o  OoCHOBHBIM  00pa3oBaTeNbHBIM,  NMPO(ECCHOHAIBHBIM U
o0uieoObpazoBaTesIbHEIM IIPOrpaMMaM;

— npoaBkenue oopazoparenbHbIX yeuayr KOV na 3apybekHbIe phIHKH;

— HH(OPMAIMOHHOE COMPOBOXKIACHHE MHOCTPAHHBIX IPaXIaH 10 BOIPOCAM IOCTYIUICHHS
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B KOV.
4. ®yuxunn Or1aena

4.1. B COOTBETCTBHHM C HA3HAYEHHMEM M 3aJayaMi, YKa3aHHBIMM B pasjenax 2 u 3
pactosero [Tonoxenus, Ha OT/Ie] BO3JI0XKEHO BBITOIHEHHE CICAYIOMUX (YHKIIHHA:

— BeleHHe MH(OPMAIMOHHON JICATEBHOCTH C LENBIO MPHUBICYCHHS HHOCTPAHHBIX
rpaxkad Ha oOyuyenue B KOV,

— BeJICHHE MEPEeNUCKH ¢ MHOCTPAHHBIMU Ipak/laHaMH, OPraHU3alusIMi ¥ areHTCTBaMu 110
BorpocaM o0yuenust B KOV

— [pHeM JOKYMEHTOB OT HHOCTPAHHBIX TPaIaH, MOCTYNAIOWKX Ha 00yUeHHE B KoV

— HepBMYHas OLEHKAa JOKYMEHTOB 00 o00pa3oBaHHH H OINpPEJICICHHE BO3MOKHOCTH
o0yuenus B KOV;

— (popMHpOBaHHE TEPBHYHBIX JIMYHBIX JeJl aOMTYPHEHTOB, [OJABIINX 3a4BJICHHC JULI
obyuenusi B KOV,

— [IOJIrOTOBKA  INPEJCTABJICHH HA  3aKJIOYEHME COIJIAIICHWH M JI0rOBOPOB €
yupesKIeHHsIMH CpeiHero o0pa3oBaHMsi 3a pyOekKOM, LEHTPaMH JIOBY3OBCKOH IOJArOTOBKH,
areHTcTBaMH 1o Borpocam oOyuenus B KOV,

— opraHusanusi M conpoBoxjenue yuactus KOY B 3apyOekHbIX o0pa3oBaTellbHbIX
BBLICTABKAX M MPOYUX NMPO(GOPHEHTAMOHHBIX BBIC3/1aX;

— MOArOTOBKAa OQMIMAIBHBIX IHCEM O MPeIBAPUTEILHOM COIIaCHM  Ha  IPHEM
MHOCTPaHHBIX TIpakIaH B pamkax KBoTbl IlpaButesnnctBa Poccuiickoi Oenepaiuy 4 10
norosopam 06 OKa3aHHHM MIIATHBIX 00pa30BaTENbHbIX YCIIYT]

— BeJICHHE YydYeTa WHOCTPAHHBIX AOMTYPHEHTOB B COOTBETCTBHM C YCTaHOBJICHHBIMH
TpeOOBaHUSAMH;

— [IOZTOTOBKA B YCTAHOBJICHHBIE CPOKH CBEICHHH 00 MHOCTpAHHBIX aOWTYpPUEHTaX IO
3aI1pOCaM BBIIECTOSIIAX OPraHM3alMil, 0 PACIOPSIKEHMSIM PYKOBOJICTBA, 110 3a1pocaM Ciyxko
KOV,

— mpezcTaBieHHe MH(OPMALMK 10 3arpocaM BHEINIHMX OpraHU3aluii Mo BOIPOCaM,
OTHOCSIIMXCs K KomrneTeHmu OT/iena;

—CBOEGBPEMEHHOE HarnoJHeHne paszjena caiita KOV juist aOuTypueHToB B 4acTH
MOCTYIUICHUSI HHOCTPAHHBIX I'PakiaH;

— BbIIaYa BBIMHUCOK U3 IIPUKA30B O 3a4MCIICHUH HHOCTPAHHBIM 00yYaloInMest;

— KOHCYJIbTHPOBAHHE COTPYAHHKOB 10 BOIIPOCAM, OTHOCSIIIAMCS K KOMIIETEHIMH OT/ea;

— (pOpMHPOBAHME CTATHCTUYECKAX AAHHBIX [0 HANPaBIEHUAM JesTenbHoctr OTiena juis
oneHkH 3P(PEKTUBHOCTH MEXJIYHAPOIHON JEATENBHOCTH YHUBEPCHTETa M €ro CTPYKTYPHBIX
TOJpa3/ICJIeHH;

5. Opranuzauuonnasi crpykrypa Oraena

5.1. JlearensHocts pabotHukoB OT/iena perjaMeHTHPYETCs TPYJAOBBIMH JIOrOBOpaMH,
JOJGKHOCTHBIMM ~ MHCTPYKIIHAMH, HacToAmuM  [loJlo)KeHHEeM W HMHBIMH - JIOKAJIbHBIMH
HopMaTHBHEIMH akTamu K®VY. Ilpu usmenennn Qynkuuii u 3azau paborunkos Orjena
JMOJDKHOCTHBIE HHCTPYKIIHH I€pPeCMaTpUBalOTCA.

5.2. llltatHoe pacmucanue Otjena paspabaTbiBaeTcsi YIpaBieHHEM Tpy/a U 3apabOTHOH
naTtel Ha OCHOBaHMHM npejcraBieHus gupektopa JIBC, cormacoBaHHOTo ¢ KypUPYIOUIHM
IPOPEKTOPOM, U yTBepXkaaercst pektopom KDY B ycTaHOBICHHOM MOPSJIKE.

5.3. PeryiupoBaHue TPYJIOBBIX OTHOLIEHHH M HHBIX HEIMOCPEJCTBEHHO CBA3aHHBIX C HUMH
OTHOMICHHH OCYILIECTBJISAETCS B COOTBETCTBHHM C TPYJ/IOBBIM 3aKOHOAATC/ILCTBOM Poccuiickon
desiepalii 1 MHBIMM HOPMATHBHBIMU [IPABOBBIMH aKTaMH, COJIEPIKalllMMH HOPMBI TPYAOBOTO
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[paBa, KOJUIEKTHBHBIM JIOTOBOPOM, COTJIAIICHUAMH, JIOKQJIbHBIMH HOPMATHBHLIMU akTamMu KDV,
TPY/I0BBIM JIOTOBOPOM.

6. Ynpasiaenune Otenom

6.1. KoopauHanuioo W KOHTPOJIb JesATesbHOCTH OT/e/a OCYIIECTBIAET 3aMECTHTEIb
aupekropa JIBC, kypupytoumii Otaen.

6.2. HernocpeicTBEHHOE PYKOBOJICTBO JIesTeIbHOCTBIO OT/Ie]1a OCYIIECTBIISET HaUYaIbHUK
oTjela, Ha3Ha4aeMblii 1 0CBOOO0K1aeMbIi OT JIOJDKHOCTH NPHUKA30M PEKTOpa B COOTBETCTBHH C
JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM 110 TpejcTaBienuto aupexropa JIBC.

6.3. HauaysHuK oT/1€/71a HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD:

—3a pesynpTarel JesrenpHocTH OTiena — B COOTBETCTBHHM € JICHCTBYIOUIHM
3aKoHOaTeNIbcTBOM Poccuiickoi Menepanmu;

—HECBOEBPEMEHHOE M HeKa4eCTBEHHOE BBIMOJIHEHHUE 3a/1a4, BO3JIOKEHHBIX Ha O1/1e:

—HEUCIOJIHEHUE MJIM HEHAJUIEKAIIEE UCIIOJIHEHNE CBOMX JO/IKHOCTHBIX 00si3aHHOCTEH —
B COOTBETCTBHUH C JICHCTBYIOIIMM 3aKOHOAATEILCTBOM U JIOKaJIbHBIMU akTaMu KDY

—IOC/IENACTBHA  NPUHHMAEMbIX WM  pPEIICHWH, COXpaHHOCTh M I((PeKTUBHOE
MCIOJIb30BaHHE UMYLIECTBA,

—IpaBOHAPYIIEHHUS, COBEPILIEHHbIE B IPOLIECCE OCYIIECTBICHHs CBOEH JIEATEIILHOCTH, — B
npezieNiax, onpeae]eHHbIX JNEHCTBYIOMIMM aJMUHUCTPATHUBHBIM, YIOJIOBHBIM M TPaXJ1aHCKUM
3akoHomaTenscTBOM Poccuiickoit @enepanuu;

—NpUYHHEHHE MaTepHaILHOIO yluepda — B Mpeesax, ONpeJe/IeHHbIX JICHCTBYIONIMM
TPYOBBIM U FPaXKIaHCKUM 3aKoHOAaTeIbeTBOM Poccuiickoii denepannm;

—HecoOumoieHne padoTHukaMu OtT/ies1a npaBuil BHYTPEHHErO paclopsijika, TEXHHKH
6€3011aCHOCTH, TPOM3BOJICTBEHHOM CAHUTApUM M Mep MOXKapHOH Oe30macHOCTH — B Mpejernax
JIOKaJIBHBIX HOpMaTHBHBIX akToB KDY,

6.4. Ot/1en BeAET JOKYMEHTAIHIO B COOTBETCTBUM ¢ MHCTpyKIMEH 110 JIeI0IPOU3BOJICTBY
K®VY u nomenknarypoii nen KOVY.

7. Padornuxu Oraeda.
[Topsiiok padoThl, OmJIaTa TPYAA, NpaBa, 06513aHHOCTH H OTBETCTBEHHOCTH

7.1. Pabornuku Ortiesia NpuHUMAKOTCS Ha paboTy Ha YCIOBHAX TPYJ0BOIO JIOrOBOpA,
3aK/II0Y4aEMOr0 B COOTBETCTBHH C TPYIOBBIM 3akoHojarenbcTBoM Poccuiickoii denepain,
nokanbHeIMH  aktaMd  K®Y 1o npeacraBneHuio,  COIIaCOBaHHOMY € KypPHPYIOIIHUM
[POPEKTOPOM.

7.2. JlearensHocTh, KBaau(uKalMOHHBIE TpeboBaHMs, npaBa, O0O0S3aHHOCTH W
OTBETCTBEHHOCTh 34 JIOJDKHOCTHBIE HapyuieHHs paboTHHkoB OTaena  Onpeiesiores
sakoHojarenbetBoM Poccuiickoit ®enepannn, Ycraom K@Y, nacrosmmum Ilonoxenuem,
TPYJIOBBIMH JIOTOBOPAMH, JO/DKHOCTHBIMH HHCTPYKIHSMH, HHBIMH JIOKQIbHBIMU akTamMu KOV,

7.3. JIOJUKHOCTHOM OKJIaJ yCTaHABIMBACTCS B COOTBETCTBMM C (OPMOH M CHCTEMOW
oraTel Tpy/a, npuHsToi B KOVY. Omnara tpyna pabotHukoB OTena MOMKET BKIIOYATh B ceOs
BBILIATBI CTHMYJIHPYIOIIEr0 Xapakrtepa, JO0IUIaThl, HaA0aBKH, YCTaHABIMBAEMbIC NpPUKa3aMu
pexkropa KOVY.

7.4. TlpoJO/DKATENBHOCTE W PACHOPSJOK pabouero JHs, IMOPSI0K [PeI0CTaBICHUS
BBLIXOJHBIX JHEil, OTIYCKOB W JIpyrde BOINpPOCHI TPYJOBOIi JesTeabHocTH paboTHMKoB OTaena
pEryJupyloTess JIeHCTBYIOIIMM 3aKoHoHaTelnbeTBoM Poccuiickoit ®enepanun, Ilpasunamu
BHyTpeHHero pacropsaka KOV u unpiMu jiokanbHbMu akTamu KOV,

7.5. Pabotnuku OTzena HECYT OTBETCTBEHHOCTDb 3a pasriallleHHe OXPaHsAeMOM 3aKOHOM
TaiiHbl (Ciy)eOHO#, KOMMEpUecKol, KOHOMHYECKOMH), pasrjlalleHHe [ePCOHAbHBIX JaHHBIX
pabOTHUKOB B COOTBETCTBHH C 3aKOHO1aTeIbeTBOM Poccuiickoii deneparnum.
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8. IlpaBa navaabanka O1aena

8.1. Hauanpnuk OTnena uMeeT [paso:

— meiictBoBath  OoT wMenu Otaena, npeicTaBiusTh  MHTepechl  Otiena  BO
B3aMMOOTHOIICHHSX CO CTPYKTypHbIMH mozpaszienenusma KOV 1o HampapieHHAM
nesitenbHocTH OT/ENa, @ TAKKe CTOPOHHMMH OpraHM3alsMH 1o 3aaanuio pekropa KOV,
POPEKTOpa MO BHEIIHAM CBsi3aM, supektopa JIBC B pejiesiax MpeioCTaBICHHBIX HOIHOMOYHH:

— sanpammBath B noapasgernenusx KOV, pkmouas 000coOJICHHBIC CTPYKTYPHBIE
MoJipa3ieieHusl, JOKYMEHTBI ¥ CBEICHHs, HeoOX0iuMble [T pealu3alliy 3a/1ay, BO3JIOKEHHBIX
ua Otmen;

— 3HAKOMMTBCS C MpoeKTamy perenuii pekropa KOV, npopektopa 110 BHEIIHUM CBSA3SM,
nupekropa JIBC, kacatomuxcsa Orzena;

— BHOCHUTB 3aMecTuTeNo aupekropa JIBC:

IIPeUIOKEHHs 110 COBEPIICHCTBOBAHMIO paboThl OTzena M yCTPAHEHHMIO MMEIOIMXCH
HEJIOCTATKOB, @ TAK)KE COBEPIICHCTBOBAHHMIO METOI0B paboThl paboTHuKOB OT/ea;

NpeJUIOKEHHs O TIPHEME, TlepeBojie, yBorbHenu: paboTHuKkoB Ot/ena, 00 ycTaHOB/IEH!H
paboruukam OTzena Jomiar M HaA0aBOK CTHMYJIMPYIOIIErO Xapakrepa B COOTBETCTBHH C
[onoskenueMm 06 oruiaTe Tpyjaa M MarepuanbHoMm crumymnposanun KPY u Ionoxennem o
crumysupyonmx Beiuiatax KOV, noompenny pabOTHAKOB U HAIOKEHUN HA HUX B3bICKAHUI B
COOTBETCTBHH C JCHCTBYIOIINM 3aKOHOIATE/ILCTBOM;

NPEUIOKEHHS 10 CO3AHMIO YCIOBHIl, HEOOXOMMBIX JUIS BBIIOJIHEHHUS BO3JIOKCHHBIX Ha
Orzen 3a1a4, YIydIIeHHIO YCIO0BHi Tpyaa paboTHukoB OT/1e1a, B TOM YHCIE 110 00ECHEUCHHIO
uX 000pyI0BaHHBIMH paOOYMMH MECTAMH;

— OCYIIECTBIIATH B3aUMOJIEHCTBHE C PYKOBOJMTENSMH CTPYKTYPHBIX IMOJIPA3/ICICHHH
KdV;

— MOJIHCHIBATH H BU3HPOBATh JOKYMEHTBI B IIpe/ieliax Ipe/0CTaBIeHHbIX TOJTHOMOYHH.

9. O6si3anHocTH HavaabHuKa OTaea

9.1. Hauaneuuk Otaena o0s3aH:

—ofecreunBaTh HEIOCPEACTBEHHOE PYKOBOJICTBO BCEH JICSTEIBHOCTHIO Otraena
> eKTHBHOE HCIIOIB30BAHKE €ro PeCypCoB IMPH KOOPAMHALHMH CO CTOPOHBI KypHUPYIOUICTo
samectutens qupexropa JIBC;

- PYKOBOZMTH (HOPMHUPOBAHHEM TOMOBBIX W IEPCICKTHBHBIX IIAHOB paboTh
Ortienna, HECTH MEPCOHANIBHYIO OTBETCTBEHHOCTD 32 UX PeaH3alHIo;

- CBOEBPEMEHHO MPEJICTABIISTH OTYETHI 0 AeaTebHocTH OT/1ena;

- peryJMpoBaTh POU3BOACTBEHHbIE OTHOLICHUS MEKITY pabotHukamu OTena;

- pa3paGaTeiBaTh JIOJDKHOCTHbIE ~MHCTPYKIMM Ha PabOTHHKOB Otnena
IPeJICTaBISATh UX HA YTBEP)KIECHHE B YCTAHOBJIICHHOM IMOPSJIKE;

- 3 (HEKTHBHO U LeIeBBIM 00pa30M HCNOJIB30BATH IITATHI, MPEIOCTABJICHHYIO B €ro
BeJICHHE MaTepUaIbHO-TEXHHYECKYI0 0a3y;

— CO3/1@BaTh YCJIOBHS U TpPO(ECCHOHATBLHOrO POCTa M MOBBIMICHHS KBaIH(QHUKAIHH
pabOTHUKOB OT/EIA;

- OpraHu30BHIBATH BEJICHHE OTYETHOCTH;

- BBINIOJIHATH HHbIE 0083aHHOCTH B COOTBETCTBMM C  3aKOHO/ATEJILCTBOM

Poccuiickoit ®enepannu, Yerasom KOV, [Nonoxenunem o JIBC n MHBIMH JIOKQJIbHBIMA aKTaMH
KOY.

10. desonpoussoacrso Oraena
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10.1. JlenonpounssoyctBo B OT/1e71€ BeleTCs B COOTBETCTBUH ¢ HOMEHKIaTypoii gen KOV
1 UucTpykiueii no aenonpoussoactsy KOV,

11. Bzaumoseiicreue Or1es1a ¢ ApyrumMu 1noapas/ieieHusiMu
11.1. Ormen B3aMMOJEHMCTBYET €O CTPYKTYpHBIMM  mojpaszjiencHusvu KOV,
OpraHu3alMsAMH W YYPEKJICHHIMH B paMKaX pa3zMdHbIX (OpM IO BOIpOCaM JEATEIbHOCTH
Otzena, eciii 3T0 HEOOXOAMMO JUTS pelleHus 3a/1a4 1 QyHKIMH, BO3/10KeHHBIX Ha OTj1e.
12. Iopsiiok co3aanus, JHKBHAALNH, PEOPraHU3ANHH H IIEPEHMEHOBAHHS
12.1. Otpen coznaercs, JTUKBUAUPYETCS, PEOPraHU3yeTCss M TNEPEHMEHOBLIBACTCS
npukazoM pektopa KOV B ycTaHOBJIEHHOM IOpsJIKE B COOTBETCTBUU C 3aKOHONATEICTBOM
Poccuiickoii ®enepanuu.

13. 3akmounTeIbHBIE MOJOKEHHS

13.1. Hacrosee [Tonoxenue pasmenaercs Ha Beo-caiite JIBC Beb-noprana KOV.



