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1. O01He moJ10KeHH

1.1. ITperen3nonHO-uCKOBOM oTael (nanee — Oraen) [IpaBoBoro ynpasieHus (eaepaabHOro
roCyJIapCTBEHHOT0 aBTOHOMHOTO 00pa30BaTe/IbHOTO Y4pesk/IeHHs BhICIIero odpasopanus «Ka3zaH-
ckuii (ITpuBomkckuil) denepanbHbiii yHuBepcuTeT (anee — KDVY) gpigercs ynpaBieHYECKHM
noapaznenenneM KOV u nopuunserca HadanbHUKY [IpaBoBoro ymnparieHus (najiee — Ynpasle-
HHE).

1.2. Hacrosmiee monoxkeHue onpeaeisaeT nopsaaok aesrenbHocta Otaena.

1.3. Ilonnoe odunuansHoe HaumeHoBanue: [IperensuonHO-uckoBol otaen IIpaBoBoro
ynpasiaeHHsl (eaepanbHOr0 TOCYJApPCTBEHHOTO ABTOHOMHOTO 0O0pa30BATENBHOTO YUPEKICHHS
BhICHIETO NpodeccuonanbHoro oopazoanus «Kazanckuii (IIpuBomkckuit) henepanbHblii YHUBEP-
CUTET».

1.4, Otpen B CBOEH JEATENBHOCTH PYKOBOJACTBYETCH JCHCTBYIOIIMMH HOPMATHBHO-
npaBoBeIMU akTamu Poccuiickoii @enepannu u Pecniydnukn Tatapcran, YcraBom KOV, pemenu-
amu Yuenoro cogera KOV, npukazamu u pacnopsikeHussmu pexropa KOV, [IpaBuiamu BHyTpeH-
Hero pacnopsiaka KOV, nacrosium [TonoxkeHrneM U MHBIMM JTOKaJIbHBIMH akTaMu KDY,

1.5. Mourossiii aapec Ornena: Poccuiickas ®enepanus, PecnyOiuka Taraperan, 420008,
r. Kaszaus, yi. Kpemnesckas, 1. 18.

Mecto naxoxnenust otaena: Poccutickas @enepanus, Pecnybnuka Tatapcran, 420008, Ka-
3aHb, yI1. Kpemnesckas, a. 18.

2. Haznauyenue Ot1nena

2.1. OTpen ocylecTBIIIET [IPABOBOE CONPOBOXKAEHUE AearesnbHocT KDY 1 3amury ero
MHTEPECOB.

3. 3agauu OTnena

3.1. HestensHocTh OTHeNa HampaBicHA HA COACHCTBHE OOCCTICUCHHMIO COOIOIACHHS
3akoHoaarenbeTBa Poceuiickoit @enepaunu B aearesibHOCTH KOV,

4. ®yuxknuu OtTaena

4.1. B cOOTBETCTBHH C Ha3HAYCHHEM M 33JavyaMH, yKa3aHHBIMH B paszzeie 3 HacTOSMIEro
[Tonoxkenus, Ha OTAEN BO3I0KEHO BEITOIHEHHE CIEAYIOMIHX (hYHKITHH:

4.1.1.ocyniecTBIeHNE MPABOBOM HKCMEPTHU3HI MPOEKTOB JTOKAIBHBIX HOPMATUBHBIX AKTOB,
noaroraBauBaemMelx B KOV u npencTaBisieMbIX Ha COTJIACOBAHUE B YCTAHOBIEHHOM TOPS/IKE;

4.1.2 cocraBieHre HOPUAMYECKUX 3AKIKYEHUN II0 CYLIECTBY IIPEACTABIEHHBIX HA JKC-
HEPTU3Y JOKYMEHTOB,

4.1.3. moaroToBKa Ha OCHOBAHWM MHMOPMAIMH, TIOTYYEHHOW OT CTPYKTYPHBIX TO/pa3serne-
i KOV uckoB, 0T361BOB Ha UCKH 0T MeHH KDY B cy/ibl 0011ei IOPUCAUKINT, apOUTPAXKHbBIE H
TPETEUCKNE CY/IBI;

4.1.4. npeacTaBUTENLCTBO M 3amuTa UHTepecoB KDY B cynax obielt 10pucIUKINH, apOUT-
PaKHBIX U TPETEHCKHX CyJax;

4.1.5. sxcnepTusa NpeICcTaBIeHHBIX IIPOEKTOB IPAKIAHCKO-IIPABOBBIX JOTOBOPOB (COIarie-
HHIA, KOHTPAKTOR), PETUCTPAINS 3aKITFOYCHHBIX TPAXKTAHCKO-TIPABOBEIX JIOTOBOPOB (COTTIANICHHUH ),

4.1.6.KOHCYIETHPOBAHUE CTPYKTYPHBIX mojpaszzaeneHni KOV no Bompocam 3aKkIOUCHUS, W3-
MEHEHUs1, HCIIOJIHEHHUSI M PACTOPKEHUS JOT'OBOPOB (COIIIALIEHHH, KOHTPAKTOB);
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4.1.7. morOTOBKA HA OCHOBAHWH TIPEACTABICHHON 3aMHTEPECOBAHHBIME CTPYKTYPHBIMH TIOT-
paznenenusiMu KOV uHbOpManuu U IKCIEpTH3a MMPOEKTOB MPETEH3HUil, HAIPABIAEMbIX B aJlpec
KOHTpareHToB KOV,

4.1.8.conpoBOKICHHE UCTIOTHUTEIBHOTO TPOU3BO/ICTBA.

5. OpranuszaunonHas cTpykrypa Otaena

5.1. Otnen sBAsieTcsl MEPBUYHBIM 3BEHOM OpPraHU3alUOHHOM CTPYKTyphl KOV u He umeer
BHYTPEHHEH CTPYKTYPHI.

5.2. learenbHoCcTh paboTHHKOB OTHENA PErIAMEHTHPYETCSA TODKHOCTHBIMU HHCTPYKIHSIMHU.
[Ipu usmenenuu GyHKUMI U 3a1a4 paboTHUKOB OTaENa JOMKHOCTHBIE HHCTPYKIHUU TTEPECMaTp U-
BaIOTCA.

5.3. lllratnoe pacnucanue Otaena pa3zpadaTbiBaeTCsl OTACIOM TPyAa M PEeryIupOBaHUS 3a-
pabotHoil mnatel JlemapTaMeHnta OIOMIKETHPOBAHHUS, Ka3HAUYEHCTBA W PETyNIHpPOBAHUSA OIIATHI U
yTBepxkaaercs pekropom KOV B ycTaHOBIEHHOM MOpPSIKE.

5.4. Tpynoseie oTHomeHHs paboTHHKOB OTaena peryiupyroTcs 3akoHogaTenbcTBoMm Poc-
cuiickoi @enepauuu o Tpyae.

6. Ynpasaenune Otaenom

6.1. HemocpenctBeHHOE PYKOBOJACTBO ACATENLHOCTRIO OTaENa OCYIIECTBIACT HAYaJbHHK
OTe/a, Ha3HAYaeMBbId U OCBOOOXKIAEMBIH OT JOTKHOCTH PEKTOPOM B COOTBETCTBHUH C JIEHCTBYIO-
UM 3aKOHOIATEIBCTBOM IO MPEACTABICHHIO HAYaJIbHUKA Y IpaBICHHS.

6.2. HauanbHuK oT/I€Na HECET MEePCOHANBbHYI0 OTBETCTBEHHOCTD 3a:

—pe3yibTarhl JesteiabHocTd OTena B COOTBETCTBHH C JCHCTBYIONIMM 3aKOHO/IATEILCTBOM
Poccuiickoit ®enepanmu;

— HECBOEBPEMEHHOE U HEKauYeCTBEHHOE BBIIOJHEHHE 33/1a4, BO3JI0KEHHbIX Ha O1/1e;

— HEUCIIOJHEHHE MM HEHAJJIEKALECE UCIIOJHEHUE CBOUX JIOJKHOCTHBIX 00s3aHHOCTEN B CO-
OTBETCTBHUH C JIEUCTBYIOIUM 3aKOHO/IaTE/ILCTBOM U JIOKaJIbHBIMU akTaMu KDY

—OCJI/ICTBUS. IPUHUMAEMbBIX MM PEIIeHUH, COXPaHHOCTh U IP(PEKTUBHOE HMCIOJIb30BAHUE
HMYIIIECTBA;

— [IPABOHAPYIIEHUS, COBEPIICHHBIE B [IPOIIECCE OCYIECTBICHHS CBOEH JIeATEIbHOCTH, B Mpe-
nienax, ornpe/eNieHHbIX JeHCTBYIONIUM aIMUHUCTPATUBHBIM, YTOJIOBHBIM U T'PaKJIaHCKHUM 3aKOHO-
nareiibctBom Poccuiickoit @enepaiuu;

—NpUYUHEHHE MarepuaibHOro yuiepba B rnpejenax, ONPEeISIeHHBIX JIEHCTBYIOUIMM
TPYJOBBIM M I'PaXJaHCKUM 3aKoHOAaTelibcTBOM Poccuiickoii @enepaiinu;

—HecobOmonenue pabotHukamu Otaena [lpaBun BHYTpEHHEro pacmopsioka, TEXHHKH
0e30nacHOCTH, MPOU3BOJCTBEHHON CAHUTAPUM M MEp MOXKApHOH Oe30macHOCTH B Ipejenax
JIOKQJIbHBIX HOpMAaTHBHBIX akTOB KDY,

6.3. Otaen BeJeT JOKYMEHTAMI0 B COOTBETCTBUHU ¢ MHCTPYKIIMEH MO JeONpPOU3BOICTBY M
HOMEHKNaTypoil nen KOV.

7. Corpynnuxn Otaena.
IMopsiiok padoTkl, oMJIaTa TPY/IA, NPABA, 00A3AHHOCTH H OTBETCTBEHHOCTH

7.1. Corpynuuku Otaena mpUHHMAIOTCS Ha pabOTy Ha YCIOBHAX TPYIOBOTO JOTOBOpa, IO
MpeCTaBICHUI0 HauaabHuka OTaena, coriacoBaHHOMY ¢ HauyaJlbHUKOM Y IPaBICHUS.
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7.2. JlesTenbHOCTh, KBaJM(UKALMOHHBIE TpeOOBaHMS, MpaBa, 00A3aHHOCTH M OTBETCTBEH-
HOCTBh 3a JIOJDKHOCTHBIE HAapyIIEeHHMs COTpYAHHUKOB OTzesna onpeienstoTces JOMKHOCTHBIMU HH-
CTPYKILIHSIMH.

7.3. JIOJKHOCTHOM OKJIaJl YCTAHABIIMBAETCS B COOTBETCTBUHU € (DOPMOM M CHCTEMOH OIUIATHI
Tpyaa, npuHaToit B KOV, Omiara tpyaa corpyaHukor OTjies1a MOKET BKIKOYATh B ce0s BBINIATHI
CTUMYJIMPYIOLIErO XapakTepa, J0I1aThl, HaJl0aBKH, yCTaHABJIIMBAEMbIE MPUKa3amMH pexkropa KOV,

7.4. IIpoaoJKUTENBHOCTD U PACIIOPSA0K padoyero AHs, NOPSALOK MPEJOCTAaBICHUS BbIXO /-
HBIX JHEH, OTIYCKOB M JPYTHE BOIPOCH! TPYAOBOH IEATEIbHOCTH COTpyAHUKOB OTnena peryiu-
pylOTCsl JEeHCTBYIOIMM 3akoHoAatenbcTBOM Poccuiickoit @enepauuu, [IpaBunaMu BHYTpeHHETO
pacniopsiaka KOV u unsiMu 1okanbHeIMU akTaMu KOV,

7.5. Corpyanuku Otnena HeCcyT OTBETCTBEHHOCTH 3a pasrialleHHE OXPaHSEMOW 3aKOHOM
TaiHbl (Ci1y)keOHOM, KOMMEPYECKOM, IKOHOMUYECKOH ), pasriialieHue MepcoHalbHbIX JaHHbIX pa-
OOTHHUKOB B COOTBETCTBUHU C 3aKOHO1aTeNbCTBOM Poccuiickoit Denepanueii.

8. lIpaBa nayaabuuka OT1/1ena

Havanpauk OTaena umeeT npapo:

8.1. [HeiictBoBaTh OT uMeHH OTaena, nMpeacTaBiasaTh HHTepeckl OTAena BO B3aUMOOTHOIIE-
HUAX CO CTPYKTYpHbBIMM mnojpasziencHusmu KDY no nanpasieHusMm jaearensHoctH Otiena, a
TAK)KE€ CTOPOHHHUMH OpraHM3alldsgMH 10 3aJIAaHUK HaudaJbHUKa YIpaBieHUs B Ipejenax CBoeil
KOMITETEHIIHH.

8.2. 3anpammBars B noapazzaesneusx KOV, sxinroyas 060coblieHHbIE CTPYKTYPHBIE NO/pa3-
NeNeHHUsI, TOKYMEHTHI U CBEICHUS, HEOOXOIUMBIE AJIsl pealn3aliy 3a/1ad BO3/I0KEeHHBIX Ha OTaern.

8.3. 3HaKkOMUTLCA C MPOEeKTaMH pemieHni pykopoacrea KOV, kacaromuxces Otaena.

8.4. BuocuTh HauanbHUKY Y IIpaBIeHUA:

—IPEJUIOKEHHS 110 COBEPILICHCTBOBAHMIO padoThl OT/ena U yCTPAHEHUIO UMEIOIIMXCH HEJ10-
CTaTKOB, a TAK;KE COBEPIICHCTBOBAHUIO METO/I0B padoThl coTpyaAHuKoB OT/ena;

—PeJUIOKEHHUs O MPUEMe, NepeBojie, YBOIbHEHUH cOTpyaHuKoB Ot1iena, 00 yCTaHOBICHHH
corpyaHukam Otjiena AomiaT U HaJ0aBOK CTUMYJIMPYIOLIEI0 Xapakrepa B coorBercTBuu ¢ [Tomo-
KeHUeM 00 omyaTte TpyAa U MaTepuaIbHOM CTUMYyIUpoBaHuH U [looxkeHHeM O CTUMYIHPYIOIIUX
BBIILJIATAX, MOOIIPEHUH COTPYIHHUKOB U HATOKEHHM HAa HUX B3BICKAHUH B COOTBETCTBHU C JCH-
CTBYIOIINM 3aKOHOIaTE€ILCTBOM;

—IpeUIOKEHHUS MO CO3/IaHHI0 YCIOBUH, HEOOXOOUMBIX NJS BBHIMOTHEHHS! BO3JIOKEHHBIX Ha
Otnen 3amay, yIydllleHUs YCIOBHH Tpya cOTpyaHUKOB OTaena, B TOM YHUCIE TT0 00SCIIEYECHUIO X
000pya0BaHHBIMH PAOOUUMH MECTAMH.

8.5. OcyiecTBasaTh B3aUMOJCHCTBHE C PYKOBOAMTEISIMH CTPYKTYPHBIX MNOApa3aciIeHHM
KodV.

8.6. [lognuceiBaTh U BU3UPOBATH JOKYMEHTHI B MIpeieiaX CBOeil KOMIIETECHIIHH.

9. O6a3anHOCTH HAYANBLHUKA OTaeaa

9.1. Hauansuuk Otnena o0sa3aH:

— obecrnieunBaTh PyKOBOJCTBO BCeil JiesTelbHOCTRI0 OT/iena M 3 (PeKTHBHOE HCTIOTh30BaHHE
€ro pecypcos;

— CBOEBPEMEHHO MPEeJICTABIATL OTUETHI 0 JesTenbHOCTH OTena;

— peryaupoBaTh MPOU3BOACTBEHHBIC OTHOLICHHS MEXIY COTpyaHuKaMu Otaena;

— pa3pabaTeIBaTh JOLKHOCTHBIE MHCTPYKIMU HAa COTPYAHUKOB OTAena U MPeACTaBlIATh HX
HA YTBEPKICHUE B YCTAHOBJICHHOM MOPSIKE;
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— 3¢QeKTHBHO U IIEIEBEIM 00pa30M HCIIOIL30BATE MITATHI, IPEAOCTABICHHYIO B €0 BEACHHE
MaTepHallbHO-TEXHHYECKYIO 0a3y.

10. Jeaonpoussoacreo Oraena

10.1. Jdenonpouzpojacteo B Ot1jene Bejgercs B coorBeTcTBUM ¢ HoMmenknarypoit nen KOV u
HucTpykuueil no neaomnponus3BoICTBY.

11. B3aumopaeiicTBHe ¢ IPYrHMH Nojpa3jieleHHAMH
11.1. OTaen B3aMMOAEHCTBYET CO CTPYKTYPHBIMHU ToapazaeneHusMu KOV, opranuzanusmu
U YUPEKICHHSIMU TI0 BOMpOcaM AesTenbHocTH OTaena, ecinu 3To HeoOX0IUMO AN PeLICHUs 3a1au
U (HYHKIIHI, BO3IOKEHHBIX Ha OTIer.

12. Buecenne usMeHeHH

12.1. Buecenue u3MeHeHU U gomnoaHenuil B Hacrosiee [lonoxkenue ocymecTBasercs my-
TEM MOJITOTOBKH MPOEKTA TOJIOXKEHUS B HOBOH peJlakIui HauanbHUKOM OTaena.

13. Paccbliaka

13.1. Hacrosmee [TomoxkeHnune moanekuT o0I3aTeIbHOM pacChlIKE, KOTOPYIO OCYIIECTBISCT
VYmupasnenue moxkymeHtoobopora u koHtponsa (mamee — Y/IK) B mopsiake, onpeanenennom WH-
CTPYKLHEH MO JEeI0TPOU3BOACTBY.

13.2. HacTosuiee monoxeHue pasMeaercsa Ha ped-caire Ynpapnenus BeO-noprana KOV,

14. Peructpanus u XxpaneHue

14.1. ITonoxenue 006 Otaene perucrtpupyercsa B Y JIK. OpuruHaibHbIil 9K3eMIUISAP HACTOSA-
niero noJioskeHust xpauures B Y JIK 10 3ameHsl ero HOBbIM BapuaHTOM. Konusi HacTosiero nomio-
KEHUS XPAHATCA B COCTaBe JOKYMEHTOB OpraHU3alMOHHOr0 Xapakrepa Orena.

15. HOpHL[OK CO3daHHHA, IUKBUAAIHH, PCOPraHU3allHH H NICPeHMCHOBAHUA

15.1. OTaen cozjaercs, JUKBUIUPYETCH, PEOPraHU3YETCS U MEPEUMEHOBBIBACTCS MPUKA30M
pektopa KOV B COOTBETCTBUM € YCTAHOBICHHBIM HOPSJAKOM.

COI'JTACOBAHO COI''TACOBAHO
Hauanbuuka [TpaBogoro ynpaenexus [TpopexTop no aaMuHucTpaTUBHOH paboTe -
PYKOBOMTEb arinapara
ay I'. M. Cubratyniuna #_,Z _ A. H. Xawoe
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