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HavagbHuka
OT[IeJIa OPTaHU3aAIUH MATPUOTUIECKOTO
BOCHUTAHUS U TPODUIAKTUKY TPABOHAPYIICHHIA
JemaprameHTa 1o MOJI0I€KHOM MOJIUTUKE,
COLIMAJIbHBIM BOIPOCAM U Pa3BUTHIO CUCTEMBI
(U3KYIBTYPHO-CIIOPTUBHOTO BOCITUTAHUS

1. O6uue MoJ10KeHUs

1.1. Hacrosmas A0JKHOCTHAs MHCTPYKLUS ONpEAeNsieT OCHOBHbIE OOS3aHHOCTH, IpaBa U
OTBETCTBEHHOCTh HAYaJIbHMKA OT/EJIa OpraHU3aly MaTPUOTUYECKOr0 BOCIUTAHUS U NPOPUIAKTUKU
IIpaBOHapylIeHUi JlenmapraMeHTa 10 MOJIOJEKHON IOJIMTUKE, COLMAIBHBIM BOIIPOCAM M PA3BUTHUIO
CHCTeMBl (PU3KYIBTYPHO-CIIOPTHUBHOTO BOCHHUTAHUS (eIepaIbHOr0 TOCYAAPCTBEHHOTO aBTOHOMHOTO
00pa3oBaTeNbHOIO YUpexxJeHHs Bbiciiero obpa3zoBanus «Kaszanckuii (IIpuBomkckuil) denepanbHbIit
yHuBepcuteT» (ganee — Oraen, JenapramenT U KOV coOTBETCTBEHHO).

1.2. Havanpaux OtTjena OTHOCUTCS K KATETOPUU PYKOBOJUTENEH.

1.3. Ha pomxHocTe HawanmpHWka OTaena MpPUHUMAETCS JIMIO, HMMEIONINE BBICIICE
o0pa3oBaHMe U cTaX pabOThI HA AHATOTUYHBIX JOKHOCTAX, 3aMEIIAEMBIX CHELUATNCTAMH C BBICIIUM
o0pa3oBaHHEM, HE MEHEE 5 JIeT.

1.4. Ha3HayeHue Ha JOJKHOCTh HadajdbHHKa OTnena U 0CBOOOXKICHHE OT HEe MPOU3BOAUTCS
npukazoM pekropa KOV (mpopekropa, HHOTO yIIOJTHOMOYEHHOTO PEKTOPOM JIMIIA) MO MPEACTABICHUIO
nupekropa JlemapraMeHTa, COIJIaCOBaHHOMY C IPOPEKTOPOM IO COLMAIBHOW M BOCIHTATEIBHON
paboTe B yCTaHOBJIEHHOM MOPSAKE B COOTBETCTBUU ¢ TpynoBbiM KojekcoM Poccuiickoit denepanumy,
MHBIMM HOPMAaTUBHO-TIPAaBOBBIMU akTaMu Poccuiickoit @enepanuu, 10KkanabHbIMA akTaMu KOV,

1.5. Havanpnauk Otnena 10XKeH 3HATh:

— JeicTByromiee 3akoHoJaTenbcTBO Poccuiickoit ®enepaunum u PecnyOnuku Tarapcerah,
HOpPMATHBHBbIE TPABOBBIE aKThl M JOKYMEHTbl MHHMCTEpPCTBa HAayKHM WU BBICIIETO 0Opa3oBaHUs
Poccuiickoit @enepanuu;

— VYcraB KOY;

— IlpaBuna BHyTpeHHero pacnopsaka KOY;

— llomoxenue o JlemapraMeHTE II0 MOJIOACKHOW IIOJHUTHUKE, COLMAIBHBIM BOIPOCAM U
Pa3BUTHIO CUCTEMBI (PU3KYIBTYPHO-CIIOPTUBHOT'O BOCITUTAHUS;

— Tlonoxenue 06 Otaene opraHu3aldy MATPUOTUYECKOTO BOCHHUTAHUS U TMPOPHIAKTUKH
[paBoOHapylIeHUN [lenaprameHTa 10 MOJIOACKHOW IOJUTUKE, COLUAIBHBIM BOIPOCAM WU Pa3BUTHIO
CUCTEeMBI PU3KYIBTYPHO-CIOPTUBHOTO BOCITUTAHMUS;

— IloctanoBnenus, pacnopsbkenus, npukassl KOV u npyrue pykoBoJsIIME U HOPMaTUBHBIE
JIOKYMEHTBI BBIIIECTOSIINX U IPYTHX OPraHoB, Kacarolmxcs aestesnbHocTy Otaena;

— crpykrypy KOV u ero nonpaznenenuii;



— TMOpsAAOK 0POpMIICHHS, KITaCCU(PUKAIIIH, XPAHEHUS IOKYMEHTOB;

— OCHOBBI TPYZOBOI'0 3aKOHOJATENbCTBA U OPraHU3alUN TPY/a;

— TMpaBUJIa U HOPMBI OXPaHbI TPYJla, TEXHUKHU 0€3011aCHOCTH, IPOU3BOJICTBEHHON CAaHUTAPUU U
MIPOTUBONOKAPHOM 3aIUTHI.

1.6. Hawanenauk Otaena B CBOEH eATEIHHOCTH PYKOBOJICTBYETCS:

— HopmarusHo-nipaBoBbIMU akTamu Poccuiickoit @eneparuu u Pecryonuku Tatapceran;

— VYcraBom KDY,

— Pemenusamu Yuenoro Cosera KOV

— Ilpukaszamu u pacnopsbkeHus MU pektopa KOV

— IIpaBunamu BHyTpeHHero pacnopsaka KOY;

— gacrosmuM IlojoxeHueM ¥ MHBIMHA JIOKAJIbLHBEIMU akTaMu KDY,

1.7. HawanpHuk Otaena nmoguuHsercs nupektopy Jlemapramenra. Bo Bpemsi oTCyTCTBHS
HavyanpHuka Otnena (oTmyck, ©OONe3Hb W Tp.) €ro OO0S3aHHOCTH BBIMOJHSAET Jpyroe JIUIIO,
Ha3HAUYEHHOE B YCTAaHOBJIEHHOM TMoOpsike. /laHHOe IHI0 MpHOOpeTaeT COOTBETCTBYIOIIME INpaBa U
HECEeT OTBETCTBEHHOCTH 3a HEHA/AJIeXKalllee UCIIOTHEHHE BO3JIOKEHHBIX Ha HEr0 00s3aHHOCTEH.

2. JI0JIZKHOCTHBIE 00SI3aHHOCTH

2.1. HauanbHuk OTzena HCHOJHSET ClEAYIOIINE 00s3aHHOCTH:

2.1.1. Opraamszyer pabory OTtzmena B COOTBETCTBHHM C JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu u  PecnyOnuku TarapcraH, TOCTAaHOBIEHUSAMH U PaCIOPSKEHUSIMU
[IpaButensctBa Poccuiickoit denepaunn B obnactu 00pa3oBaHUs, HOPMATUBHBIMU JIOKYMEHTaMU
MunucTepcTBa HayKu U BbIciero oopa3zoBanus Poccuiickoit @enepaunu, Ycrasom KOV, npukazamu
U pacnopspkeHus MU pexkropa KOV, pacnopsskeHUsIMUA TPOPEKTOPA N0 COLMATIBHOM M BOCITUTATEIILHON
paborte, [Tonoxxenuem o [lenapramente, [lonoxenuem o6 Otrene.

2.1.2. OOecneunBaeT OpPraHM3alMI0 MW  pEaU3alMI0  KOMIUIEKCHBIX  MEpOIPHSTHH,
HaNpaBICHHBIX Ha MNPO(UIAKTUKY, NPEAYNpPEeXIEeHHUE HETaTUBHBIX MpPOSBIECHUI B CTYAEHYECKOH
cpene, TPOTHUBOACHCTBHE TEPpPOpPHU3MY, KOpPpyNuUuH ©  (HOPMHUPOBAHHIO y  OOydaIOMIMXCS
[IaTPUOTHUYECKOI0 CO3HAHUS U 3aKOHOIIOCIYIHOTO IOBEJCHUS.

2.1.3. OcymecTBisieT B3aUMOICHCTBUE C OPTaHU3ANUSIMHI U CIy)X0aMH, 331€iCTBOBAHHBIMHU B
chepe TIpaxkJIaHCKO-NATPUOTUYECKOTO BOCIUTAaHMA M NPOPUIAKTHKH NPaBOHAPYLIEHUH cpeau
Mouozexu ropoaa Kazanu u Pecnyonuku Tatapcran;

2.1.4. OcymecTBiseT B3aUMOJICHCTBUE CO CTPYKTYPHBIMH IO/pa3ieieHUIMH YHUBEPCUTETA
10 BOIIPOCaM I'pak/1aHCKO-IaTPUOTHYECKOT0 BOCIIUTAHUS U MPOPUIAKTUKY MPaBOHAPYIIECHUH;

2.1.5. ObecneunBaet IIPOBEJICHHE MEpPOIPUATHH 1o B3alMOJIEICTBHIO c
MIPaBOOXPAHUTENIbHBIMU OpraHaMHM IO BBIABJIECHUIO (AKTOB TMPOSIBICHUS HACWUIIMS, pacu3Ma,
KceHo(oOUn U HAIIMOHATHU3MA;

2.1.6. OOecneunBaer ydacThe B KOH(EPEHIHUSIX, CEMHHApaX, COBEMIAHUSIX IO BOIPOCAM
METOAMKH U MPAKTUKH OPraHMU3aLUU BOCIUTATEIbHO-TIPO(PUIAKTUUECKON, a TaKKe MHIUBUAYATIbHON
paboThHI C O0YUAIOIIMMHUCS;

2.1.7. ObecneunBaeT pYKOBOJACTBO Bcell JesrenbHOcThio Otaena U 3(dexTuBHOE
HCIIOJIb30BaHUE €T0 PECYPCOB.

2.1.8. BzaumoneicTByeT ¢ pYKOBOAUTENISIMH M HUX 3amectuTelsiMu  (uiuano KOV,
JUPEKTOPaMH MHCTUTYTOB/ BBICIIUX IIKOJ, J€KaHOM (aKyJIbTeTa U UX 3aMECTUTENSIMHU, 3aBETyIOIUMU
kadeapamu o Bonpocam Otxaena.

2.1.9. TlpoBomuT KOHCYNbTAIMH COTPYAHHKOB KDV, CTYICHTOB M acUPaHTOB (B TOM YHCIIE
¢umanos KOVY) no Bompocam, HaxoaAmmMmces B koMmreteHuuu OTrena.

2.1.10. ®opmupyeT oTUeTHl, HHYOPMAITHOHHBIC ¥ AHATUTHYECKUX MaTEPHAIIBI IS TOJAOBBIX H
TEKYILIUX 0TYETOB 0 paboTte OTAena [y NpeACTaBIeHUs B CTPYKTYpHbIe oipa3enenus KOY.

2.1.11. OcymecTBiIsieT KOHTPOJIb IO BEJCHHIO OTYETHOCTH.



2.1.12. PykoBoauT (opMUpOBAaHMEM TOJOBBIX M MEPCHEKTHUBHBIX IUIAHOB paboTsl Otaena,
HeceT IIePCOHAIBbHYIO OTBETCTBEHHOCTh 3a UX pealu3aluio.

2.1.13. CBoeBpeMEHHO MPEACTABISIET OTYETHI O AesitenbHocTH OTaena.

2.1.14. PerynupyeT IpoOu3BOICTBEHHbIE OTHOIIEHUS MEXAY coTpyaHuKamu OtTaena.

2.1.15. Pa3zpa0aTbIBaeT JOJDKHOCTHBIE MHCTPYKIMU HAa COTPYIHUKOB OTAena W MpencTaBIsieT
UX Ha YTBEpPXKJIEHUE B YCTAHOBJIECHHOM IOPSJIKE.

2.1.16. OpexkTBHO M 1ENEBBIM O00pa3OM HCIONb3YeT INTAThl, MPEAOCTABICHHYIO B €ro
BEJICHUE MaTepUaIbHO-TEXHUUYECKYIO 0a3y.

2.1.17. CuctemMaTHyeCKY TOBBIIIAET CBOM MPOGECCHOHATBHBINA YPOBEHb.

2.1.18. He coBepiraer neicTBHA, CIIOCOOHBIX MPSIMO WM KOCBEHHO HETaTUBHO OTPAa3UTHCS Ha
nenoBol penyrauuu U uMmupke KOV, a Takke mr00bIX JApyrux JAEMCTBHM, CBSI3aHHBIX C
pacripocTpaHeHreM B oTHoweHMH KDY u ero mAoKHOCTHBIX JIML| CBEAECHUH, HE COOTBETCTBYIOLIUX
JeWCTBUTENIFHOCTH, HE3aBHCUMO OT (POpPMBI MX paclpoCTpaHEHHs, B TOM YHCIE U B CPEICTBAX
MaccoBOW nHpopMaLuu.

2.1.19. HezameymrensHo uH(pOpMupyer aupekropa JlemaprameHTta O CBOCH BpPEMEHHOM
HETPYI0CIOCOOHOCTH, a TaKXkKe 00 OTCYTCTBHM Ha pabOTe [0 JPYTUM PUUHUHAM.

2.1.20. He pasrnamraer OxXpaHsSIeMy 3aKOHOM TaiHYy (KOMMEPUYECKYIO, CIY)KEOHYIO U T.1.),
NIePCOHAJIbHBIC JaHHble PAOOTHUKOB, CTAaBIINE M3BECTHBIMU €My B CBSI3U C MCIIOJHEHHEM TPYAOBBIX
0053aHHOCTEH, B MEPUOJ TPYAOBBIX OTHOIIEHUH M B TEYCHHE OJHOTO TOJA IMOCIE MX OKOHYAHUS, a
TaKXe OCYIIECTBIISIET KOHTPOJb 3a HAJJeKalled 3allUuTOM BBEPEHHOM eMy U IMOAYMHEHHBIM €My
paboTtHrKaM nHpopMamu. B cirydae yBOJIbHEHUSI HOCUTENH (JIOKyMEHTAJIbHBIC, YJIEKTPOHHBIE H T.I1.),
coJiepKalllie OXpaHseMble 3aKoHoAarenbcTBOM Poccuiickoit ®exnepauuu JaHHbIE, KOTOpbIE
HaXOJWINCh B €r0 pacHopsKEHUH, NepelaTh YIOJIHOMOYEHHOMY pekropoM K@V nomxHOCTHOMY
JUILLY.

2.1.21.Tlonp3yercss  AMEKTPOHHBIM  MoxayneM  «JIn4Hbplii  kaOumHer  paboOTHHMKa» B
nH(popMalMOHHO-aHAIUTHYEeCKOW cucteme KOV u kopnopaTuBHOW 31eKTpoHHOU moutoil KOV,
MIPOBEPSS €€ COJIEPKUMOE HE PEXe OJHOTO pas3a B JCHb (LI MOIydeHUs 0053aTeIbHOW HH(OpMAIIHH,
yBEIOMJICHHI, TPETyCMOTPEHHBIX TpynoBbIM KojiekcoM Poccuiickoit @enepanuu u Ap.).

2.1.22. Cobmonaer Ycrap KDY, BbIONHSET MpHUKa3bl W pacnopshkeHus pektopa KDY,
IIpaBuna BHyTpeHHero pacnopsaka KOV, npyrue noxanbHble HoOpMaTuBHblE akThl KOV,
pacnopsbkeHust fupekTopa Jlenapramenta.

3. IIpaBa

3.1.  Hauanpauk OT/ena BOpaBe:

3.1.1. J[lefictoBath oT wumenu Ortaena, mpeacTaBisTh uHTepeckl  OTmena  BO
B3aMOOTHOUIEHUSIX CO CTPYKTYypHbIMM mojpasfeneHusmMu KDY no HanpaBieHusM AeSITEIbHOCTH
Otpena, a Takke CTOPOHHMMM OpraHu3alMsMU 10 3anaHuio pekropa KDY, mpopekrtopa mno
COIMAIbHON M BOCIIUTATEIBHOU paboTe, nupekropa [enapramenTa B mpeienax CBOeH KOMIETEHIUH.

3.1.2. 3ampammuBate B monpazaeneHusx KOV, Bxmouas o000coOIeHHBIE CTPYKTYpHBIE
MO/Ipa3JeNIeHNs, JOKYMEHThl U CBEJEHUS, HEOOXOAMMBIE Ul pealn3ally 3a1ad, BO3JIOKEHHBIX Ha
Otgenn.

3.1.3. 3HakOMHUTBCA ¢ MpoeKTamH pemeHuit pekropa KDY, mpopekropa mo conuaibHON H
BOCIIUTATENbHOM paboTe, mupektopa [enapramenTa, kacaromuxcs OTaena.

3.1.4. Buocutb mupektopy Jlemapramenra:

- NPEUIOKEHHUs] TI0 COBEPILIEHCTBOBAHHIO paboThl OTAena M YCTPAHEHHIO HMMEIOLIMXCS
HE/IOCTATKOB, a TAK)KE COBEPILIEHCTBOBAHUIO METOJI0B paboThl paboTHUKOB OT/ENA;

- MpeNIoKEHUs O TpueMe, TIepeBoje, YyBoJbHeHUH paboTHukoB OTaena, 00
yCTaHOBJEHUH paboTHukam Ortnena JomiaT W HaAOABOK CTUMYJIMPYIOIIETO XapakTepa B
cooTBeTcTBUH ¢ [Tonoxkennem 00 omnate TpyAa U MaTepuaIbHOM CTUMYIHpoBaHuu U [lonoxkeHneM o
CTUMYJIUPYIOIIUX BBITUIATaX, IOOMIPEHUH PAaOOTHUKOB H HAJIOKEHWHW HA HUX B3BICKAaHUU B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHOATENBCTBOM;



- NpCaAJIOKCHUA IO CO3daHUIO yc.]’[OBPIﬁ, HeO6XOIII/IMLIX JJIs1 BBIIIOJIHEHUS BO3JIOKCHHBIX
Ha OTxen 3agay, yaydiieHds YCI0BUi Tpyaa paboTHUKOB OTesna, B TOM YHCIIE 10 00CCIICUCHHIO X
000pyIOBaHHBIMH PAOOYHMH MECTaAMHU.

3.1.5. OcymiecTBIsATh B3aUMOJCHCTBHE C PYKOBOIUTEISIMH CTPYKTYPHBIX IOJpa3/IeiICHH
KoY.

3.1.6. TlommuchiBaTh ¥ BU3UPOBATH TOKYMEHTHI B ITpeieax CBOCH KOMITCTCHIIHH.

4, OTBEeTCTBEHHOCTH

4.1. Hauanpauk OTAena HECET OTBETCTBEHHOCTh:

4.1.1. 3a HeHajIexallee HCIOIHEHHE MM HEUCIOJIHEHHE CBOMX  JOJDKHOCTHBIX
00s13aHHOCTEH, NPETyCMOTPEHHBIX HACTOSIIIEH MJOKHOCTHOM MHCTPYKIMEH, — B mpezenax,
ONPEACIICHHBIX IEHCTBYIOIIMM TPYJIOBBIM 3aKOHOIAaTeNIbCTBOM Poccuiickoit denepanum.

4.1.2. 3a npaBoHapyIICHHUS, COBEPILEHHBIE B MPOIIECCE OCYIIECTBICHUS CBOCH JesATENIbHOCTH,
— B Ipejenax, ONPEeJICHHBIX JACHCTBYIOIIMM aJIMUHHUCTPATUBHBIM, YTOJIOBHBIM M TI'PaKIaHCKUM
3akoHo aTenbecTBOM Poccuiickoit deneparum.

4.1.3. 3a HENpUHATHE MEP N0 TPECEUYCHHUIO BBHISBICHHBIX HAPYIICHUW MPABUI TEXHUKH
0€30MacHOCTH, MPOTUBOMOXKAPHBIX U JAPYTUX IMPaBWI, CO3AAIOIIUX Yrpo3y aesTenbHocTH OTaena u
€ro pabOTHUKOB.

4.1.4. 3a npuYMHEHHE MATEPUAIBLHOTO yiiepda — B MpeJeiax, ONpeleIeHHbIX JeHCTBYIOIUM
TPYZIOBBIM U TPaXAaHCKUM 3aKoHoAaTesbcTBOM Poccuiickoit denepanun.

JlolokHOCTHAsE ~ WMHCTPYKIMS — pa3paboTaHa B~ COOTBETCTBMHM  C  JICUCTBYIOIIMM
3aKOHO/IaTEJIbCTBOM.

Jupexrop

JenapramenTa 1O.B. Bunorpanosa
COI'NTACOBAHO:
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