PexoMeHayeMble TeMbl KypCOBBIX paloT no AMCHHINIHHE
«nopManHOHHOE CONPOBOAJICHHE Ou3Heca HA pPbIHKe YCayr»
2017-2018 yueOHbIi roa

ABTOMaTH3UPOBaHHBIC CHCTEMBI JOKyMeHT0060pOoTa

Anamus JIOY [esTenbHOCTH roCy AapCTBEHHbBIX o0pa3oBaTebHBIX yUIpeXIeHUN

AHanu3 ¥ U3y4eHUe JOKyMeHTO000pOTa B OpraHu3aluiX TOCTHHMYHOTO CEpBHUCa

AHanu3 ¥ H3y4eHue J0KyMeHToo00poTa B OpraHH3aLHsX TYPUCTCKOH OTpaciu

AHaIH3 ¥ U3yYeHHe T0KyMEeHT0000poTa B IeBEOTIEPCKIX OpraHHU3alHsIX

AHayu3 U u3ydeHue JOKyMEeHToo0opoTa B opraHu3aImax chepst 06IIIECTBEHHOTO

MUTaHKA U Pa3BJICYEHHS

AHAIHN3 ¥ U3yYeHue J0KyMeHT0000poTa B OpraHM3aLKAX 31PaBOOXPaHeHH

. Amanu3 ¥ IpoLecc COBEPIICHCTBOBAHMA JOKyMEHTALOHHOTO 00ecredeH s

yIIpaBlIeHys B OpraHA3aliy

9. AHaJu3 ¥ IyTH COBEPIICHCTBOBAHMUS OpraHu3alin paGoTHI ¢ IOKyMEHTaMU B
OpraHM3aluy

10.AHaH3 ¥ COBEPIIEHCTBOBAHUE JOKYMEHTALHOHHOIO obecrieyeHus JAeATeIbHOCTH
MaJIBIX TpeANPUATAN

11.Ucnons3oBanne HHGOPMALMOHHBIX texnojoruii B JIOY Manoro npeanpusiTas

12.BHe/ipeH#e aBTOMAaTH3UPOBAHHBIX CHCTEM XpaHeHHs ¥ IOUCKa IOKYMEHTOB
IOCTOSIHHOTO ¥ JOJITOBPEMEHHOTO CPOKOB XpaHCHHU B OpraHM3aliu

13. BO3MOKHOCTH BHEIPEHIS TEXHONOTHH GroKueliHa Ipy JOKyMEHTHPOBAHHUE
IesITeNbHOCTH OpraHu3alluy

14.JIoKyMEHTHPOBaHHE JEATEIbHOCTH 110 yIpaBJIEHUIO TIEPCOHATIOM B OpraHu3allii i
HCITONE30BAHME CIIELMATH3NPOBAHHBIX HHPOPMALMOHHBIX CHCTEM

15.JJoKyMeHTHPOBaHHE KafpOBOH AEATENBHOCTA B OpraHuM3alisAX PasHOro THIA

16.0nTHME3AIHS KaAPOBOI JOKYMEHTALMH B OpraHH3aliH 1 BBICTpaMBaHUE
MHGMOPMALMOHHBIX CBS3eH MEXIY To/ipa3ieNieHusAMU 1 OT/IETIOM Ka/IpoB

17.0prasu3auys perucTpaluy i KOHTPOJIA 33 MCIIOMHEHNEM JOKYMEHTOB B
OpraHu3aluy

18.0Opranu3auus CIyX0b! JOKYMEHTAIMOHHOTO obecrnieueHus yIpaBlIeHus B
OpraHM3allii Ha NPUMeEpe K®YVY: cTpyKTypa, COCTaB U aHaIM3 paboTHl.

19.Pa3BuTHE B HOKYMEHTOOG0POTA B OPraHM3alliK: IIPHIHHDL 1 BO3MOXHOCTH

20.Pa3paboTKa NODKHOCTHBIX MHCTpPYKIMH OpraHu3aluy

21.CeTeBble TEXHONOTHH KaK MHCTPYMEHT COBEPLICHCTBOBAHIA JIEATETBHOCTH
cnyx6s1 JJOY B OpraHu3aliu

22.CoBepIIEeHCTBOBAHHE TOKYyMEHTHPOBAHNS NeSTelbHOCTH Ha IPUMEpPE
CTPYKTYPHOT'O IOJpa3/IeIeHH Koy

23 Be/ieHue I10KYMEHTOO60POTa B OOIIECTBEHHBIX HEeKOMMEPYECKHMX OpraHu3alisixX

24.CoBepleHCTBOBaHHE HHOPMALIFOHHOTO obecrieyeHns! ypaBIeHHUs
TIPOM3BOACTBEHHbIX PEANPUITHH

25.0co6eHHOCTH OpraHu3aliH JOKyMeHTO0000pOTa B MyHHIMIIAIBHOM yUIPEXIECHHN
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26.0nTEMU3ALKS YTIPABICHUS B YCIOBUAX HCIIONB30BAHIA COBpPEMEHHBIX
TEXHOJIOTHH

27 MoGuIbHBEIE YCTPOHCTBA B OpraHu3allii JOKyMeHT0060poTa

28.M3yuyeHune IpoLEeccoB KapoBoro JIOKyMEHTHPOBaHHUs B OpraHu3alliH

29.0nTuMu3anys CUCTEMbI noxymemooGopOTa B Toproso-nocpennmecxﬂx
KOMITaHHUAX

30.CoBeplueHCTBOBaHHE XPAHCHUS U ACIIONB30BaHHA KOH(HASHIMAILHOH
uH(pOPMAIKH B FOCY/IAPCTBEHHBIX OPraHU3aLiX

Y TBep/IeHO MPOTOKOJIOM 3aCe/[aHus xadenper Ne 1 ot 29.08.2017 r.

bt 3aemyrommii kKadeapon ;
MEHEKMEHTA B COLMANbHOM chepe 7 Pasymosckas E.M.



