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HOMHOI'0 00pa30BaTEJbLHOI0 YUpPEKIeHHs BhICIIero o0pasoBaHus
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Monowenne o kadeape reorpadun u kaprorpaduy MucTuryTa yupasieHud, IKOHOMHKH M (huHaHCOB deepansHOro rocy-
JAPCTBEHHOTO ABTOHOMHOIO ODPAZ0BATEILHOrO yupes1eHus Bricmero odpazopanns «Kazanckuii ([Ipusomkckuii) dene-
pPalibHEIH YHHBEPCHTET»

1. O6uHe no1oKeHHA

1.1. Hactosuiee nonokeHue onpenenseT NOpANOK M YCIOBHS JEATEIbHOCTH Ka(eapsl reo-
rpaun u kaprorpadpun Huctutyta ynpasnenus, S>KOHOMHKH ¥ (DHHAHCOB (eaepanbHOTO rocy-
JIapCTBEHHOr0 aBTOHOMHOIO 00pa30BaTEILHOIO YUPEK/ACHHs Bhiciiero obpasosanus «Kazanckui
(ITpuBomxckuit) penepanbublii ynusepcuter» (nanee — Kadenpa).

1.2. Kadenpa oTHOCHTCA K KaTeropHH OCHOBHOTO CTPYKTYPHOrO MoApa3AeicHus (egepaib-
HOT'O TOCYJapCTBEHHOrO aBTOHOMHOIO 00pa30BaTENbHOrO YYpEeXkJIEeHHS Bbiculero odpaszoBaHus
«Kazaunckuii (ITpuBomkckuit) genepanbubiit yHuBepcuter (nanee — KDY), ocymectrisionero
yueOHYI0, HAyYHO-HCCAEA0BATEALCKYI0 H METOAHYECKYIO ACATE/NLHOCTh, @ TAKXKE BOCIMTATE/lb-
HYI0 paboTy ¢ 00y4YalOIIHMHCH.

1.3. Kadenpa Bxoaut B MUHCTUTYT ynpaBieHHs, JKOHOMHKH H (punancoB KDY (nanee — Mn-
CTHTYT).

1.4, [Toanoe odpuumansHoe nanmenosauune: Kadeapa reorpaduu u kaprorpadun Uucturyra
YIPABJICHHs, YFKOHOMHKH H (PMHAHCOB (peepalbHOIO rocyaapCTBEHHOr0 aBTOHOMHOIO 00pas3oBa-
TEJILHOTO yupexkaeHus Boiciero oOpasosauus «Kaszanckuii (ITpuBomkckuii) (enepaibHblii yHH-
BEPCHTETY.

Cokpamennoe opuuunansHoe HaumeHoBanue: Kadenpa reorpadun u kaprorpadpun MY Iud
KDy,

1.5. Kajdenpa B cBoell aesTenbHOCTH PYKOBOJCTBYETCS 3aKoHOAaTenncTBOM Poccuiickoit
Ddenepaunn, Ycrasom KOV, pemenuamu Yuenoro Cosera KOV, npukazamu U pacnopsKeHHAMH
pektopa KOV, [Nonoxennem 06 MHcTHTYTE ynpaBiaeHus, SKOHOMHKH ¥ ¢puHancoB KDV, nacro-
aum Tonoxenuem, a Takke HHBIMH JTIOKIbHBIMYI akTamMu KOV,

1.6. IToutosstii aapec kadeapei: Poccuiickas @exnepauns, Pecnybnuka Taraperan, 420008, r.
Kasaus, yi1. Kpemnesckas, 1.18.

Mecto Haxoxnenus kadeapsl: Poccuiickas ®enepauus, PecnyObnuka Taraperan, 420111, r.
Kasans, yia. Kpemnesckas, 1.6/20.

1.7. Cuurtate yTpatuBiuum cuny [lonoxkenne o kadenpe reorpaduu u kaprorpadguu Muctu-
TYTa YNpaBJcHHsl, IKOHOMUKH U (PMHAHCOB (Pe/IEPalIbHOIO rOCY/IapCTBCHHOIO aBTOHOMHOTO 00pa-
30BATEIBHOrO YUpEexKAeHHUs Bhicllero npodeccuonansioro odbpaszosanus «Kazauckuii (IIpuBonx-
ckuit) dhenepanbublii yauBepcuTeT» oT 29.11. 2014 r. Ne 0.11.67-06/235/14 .

2. Haznauenne Kadjeapsl

Kadenpa reorpadun u kaprorpadun sBisercs Bbiyckalouieil kadenpoii u ocymecTsiser
yueOHy10, Hay4YHO-HCCACIOBATENBCKYI0 H METOAHYECKYIO JCATENbHOCTh B 00nacTH reorpaduu u
kaprorpaduH, BOCHHMTaTeNbHYIO padoTy ¢ ofyuarommmucs, a Takke MOATOTOBKY HAY4HO-
Ne/IarorH4ecKiX KaipoB, MpodeccHOHAIBHYIO NEPENoAroTOBKY, MOBBIIIEHHE KBATH(UKALNY Ka/l-
poB B obnactu reorpaduu u Kaprorpadum.

3. 3apauun Kadeapsi

Hestensnocts Kadeaps HanpasiaeHa Ha OCYHIECTBICHHE CISAYIONIMX 3a1a4:

¢ VueGHO-METO/IHYECKOe U OPraHU3allHOHHO-KOHCYIbTALIHOHHOE 00ecneYeHre H CONPOBOK-
AeHue yueOHbIX THCLHILIHH.

e Opranusauus 1 nNpoBeleHHE Hay4YHO-HCCaeoBaTebeKuX paboT no npoduito Kadenpsi.

e Koopaunanus 1 KOHTPOIb yueOHO-MeTOin4ecKOi padoTel paboTHHKoB Kadeapsi.
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e MozepHu3anus TeXHONOrMH 00y4eHus U BHEApPeHHEe NepCrneKTUBHLIX GopM OpraHu3aluu
y4eGHOTO0 nporecca.

e Anann3, obobuieHHe H pacnpocTpaHeHHe MEePeNOBOro OMbITa MpenojaBaHus y4eOHBIX
JUCLHMIUIHH.

e [loBbliieHHEe KayecTBa MpPernojaBaHHs OCHOBHBIX M CHELHAILHBIX JHCUMIUIMH B Ipolecce
OCBOCHHSA 00y4aroUMMHKCs 00pa3oBaTeNbHbIX IPOrPaMM BhICIIEr0 00pa3oBaHus.

e KoopanHauus ¥ KOHTPOIL HAyYHO-HCCIIEI0BaTeNbCKOM paboThl npenoaasareneii U opra-
HH3ALHA HAyYHO-NCCIe0BATEe/IbCKOH paboThl CTYIEHTOB.

e OpraHu3anna 4 NpoBeIeHHE BOCIUTATENbHOIL paboTsl ¢ 00yUaomuMHCA.

4, ©yukunn Kadenpsi

4.1. B obnacti yueOHO-METOIHYECKOH NEATENbHOCTH Ha Kadeapy BO3IaraeTcs BhIMOTHEHHE
CACAYIOINX (PYHKIIMIH:

4.1.1. Tlpoeaenue no Bcem ¢opmam oOyueHus (JAHEBHOE, BEUEpPHEE, 3a04MHOE) JIEKLHi,
NPAKTHYECKHX, CEMHMHAPCKHX U J1a00OpaTOPHBIX 3aHATHI.

4.1.2. PykoBoACTBO y4eOHBIMH M MPOMU3BOJACTBEHHBIMH MPAKTHKAMH, KYPCOBBIMH M KBallH-
(puKauHOHHBIMH padoTamMH, a TaKKe CaMOCTOATE/ILHOH paboToil 00yuammuxcs.

4.1.3. Opranusaimsa 1 NpoBeACHUE 3aLIUT KYPCOBBIX padoT, TEKYIIHX 3a4€TOB M IK3aMEHOB.

4.1.4. Oprauusanus M MNpoBeJeHHe 3aUlUT BBIMYCKHBIX KBAJIH(PHKAHOHHBIX padoT H rocy-
JAPCTBEHHBIX 3K3aMEHOB,

4.1.5. IloaroroBka y4eOHBIX ILJIAHOB [0 CICLUHANLHOCTAM (HAlPABICHHAM IOAIOTOBKH) B
COOTBETCTBHH ¢ (peaepanbHbIMH rOCYIapCTREHHBIMH 00Pa30BaTENbLHBIMH CTAHAAPTAMH.

4.1.6. Paspaborka yuyeOHHKOB, yueOHbIX MOCOOUMIi, yueOHO-METOAMYECKON TUTEPATYPBI, PO-
rpaMM JUCIHMIUIMH 10 OOMIMM H CNEUHAIBHBIM KypcaMm, YYeOHBbIX MIAHOB 10 BCEM BHAaM yuel-
HBIX Mopy4eHuii, ocyiectsiasembix Kadeapoit B coorsercTBuy ¢ (elepalbHbBIMH FOCY1apCTBEH-
HBIMH 00pa3oBaTeNbHbBIMH CTAHIAPTAMH.

4.1.7. IloaroToBka peueH3uii Ha yuyeOHHKH, yyeOHbIe nocoOus, yueOHO-METOAHYECKYIO JTH-
TEpaTypy, a TAKXkKe Ha yueOHbIC NPOrpaMMel, paspadaTeiBaeMeIe IPYTUMH KadeapaMu, no nopyie-
Huio qupekropa Mucruryra.

4.1.8. PaccmoTrpenne HHAMBHAYAIbHLIX MJIAHOB y4eOHONH M MeToaHYecKol paboThl mperno-
nasateneil u paboruukos Kadeapel.

4.1.9. U3yuenne, oboOHIeHNE H pacIPOCTPAHEHHE TIEPETOBOrO ONbITA padOTHl NyHIIHX Mpe-
MoJAaBaTeeH.

4.1.10. Oxaszanue MOMOIIH HAYMHAIOHIUM MPENOAaBaTesiM B OBJIAJACHHH [M€1arorH4eCKHM
MacTepCTBOM.

4.1.11. PaspaboTka 1 BHeApeHHe B y4eOHbIH npoliecc DaHKOB TECTOBBIX 3a/laHMil, MpoBee-
HHE HA HX OCHOBE MPOMEKYTOYHOTO H HTOTOBOTO KOMIBIOTEPHOIO KOHTPOIS.

4.1.12. PerynspHblii aHaau3 KadyecTBa yueOHOH neATeNbHOCTH 00yYalOIHXCH M KauyecTBa
NOJArOTOBKH crieHanueToB no npoduinto Kadeapsi.

4.1.13. Peanu3aums JONOJHUTEILHBIX TPO(ECCHOHAIBHBIX IPOrPaMM.

4.1.14. Coznanune npenojaatensiMu Kadeapsl 31ekTpoHHBIX 00pa3oBaTelbHLIX PECypcoB
NO NMpenoaaBacMeIM JUCIUIIMHAM, BHEJAPEHHE B y4eOHBIH NpOIEce MHHOBALMOHHBIX TEXHOJ0-
IHH.

4.1.15. Yyactre B npoBeACHUN MEPONPUATHI MO MOBBLILIEHHIO KBATH(DHUKAIIMHA U MEPENOro-
TOBKE HaY4YHO-I€1arorH4ecKux Kaapos H y4eOHO-BCIOMOraTe/IbHOrO epcoHala.

4.2. B cepe nayuno-uccrnenoBareibckoii aestensHoctd Kadeapa BbINONHAET CleayiOlHe
(hyHKLIMH:
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4.2.1. Opranusaius Hay4HOH M MHHOBALHOHHOH JeATEIbHOCTH Mpenojasartencii v pador-
HHKOB 1o HanpasaeHusm Kadeaps! u exerojHoe NOABEICHHE HTOTOB.

4.2.2. PyKOBOACTBO HAYYHO-HCCIEN0BATENBCKOH paboToii oOyuarommxcs.

4.2.3. [loaroTtoBka u NepenoAroToBKa Hay4HO-NEJIarorTHYeCKX Kaapos.

4.2.4. PaccmoTpeHue MccepTalMid, MpeACcTaBlAseMbIX K 3auiure coTpyaHukamu Kadeapst
WIH JPYTHMH COMCKATEISIMH.

4.2.5. IloaroroBka 3aKiOUeHHH U pELIEH3HIl 0 HAYYHO-HCCIEI0BATENLCKHM paboTaM, Kak
pabotuukos Kadeapsl, Tak U COTPYJAHHKOB APYIHX OPraHM3allMii MO NOPYYEHHIO JUPEKTOpa MH-
CTUTYTA, @ TAKKE PEKOMEHALNH /Uid onyOJIMKOBaHHA MOATOTOBICHHBIX HAYYHBIX padoT.

4.2.6. [ToaroroBka 1 o0cyk1eHHE NPOrpaMM KaHIMAATCKMX IK3aMEHOB, y4acTHE B JK3aMme-
HAIMOHHBIX KOMHCCHAX M0 NPHEMY KaHIUAATCKUX IK3AMEHOB.

4.2.7. OcyuiecTBieHUE COTPYJAHHYECTBA C POCCHIHCKUMH H 3apy0e:KHBIMH HayYHBIMH Yy4pe-
KJECHUAMH, OPraHu3auMaAMHU ¥ 00pa3oBaTe/IbHBIMH LIEHTPaMH B YcTaHOBIeHHOM B KDY nopske.

4.2.8. UnTerpauns Hay4yHbIX MCCICIOBAHHH H 00pa30BaTEIbLHOTO MPOIECCa Ha BCEX YPOBHAX
NOAroToBKH CNCLHAIHCTOB.

4.3. B cdepe Bocnurarensuoii padbotsl Kadenpa seinonuser cieaytomue GpyHkuuu:

4.3.1. ®opmupoBaHHE TAPMOHHYHO Pa3BUTOH THUYHOCTH CHCIHATHCTA C BHICIIUM YHHBEPCH-
TETCKMM 00pa3oBaHUeM, BOCIIMTAHHE W PAa3BHTHE Yy 00y4alolMXCA TPakAaHCTBEHHOCTH H COLH-
aJ1bHOH AKTHBHOCTH.

4.3.2. OxazaHue nOMOIIH OOY4arOUMMCA B OpPraHH3allMH CaMOCTOATENbHOH padoTel H
BHEYUEOHBIX MEPONPUATHIA.

4.3.3. Opranusauus padboTsl ¢ aDUTYPHEHTAMHU M y4acTHE B NPO(ECCHOHAIBHON OPHEHTALIHH
YHAIMXCs, NPOBEJACHHUE 3aHATHH HA NMOANOTOBHTEIbHBIX KYpCax.

4.3.4. Opranusauus 1 BeIeHHE KypaTopcKoil paboThl cpe/in 00y4aromHXCs.

4.3.5. CopneiicTBHEe TPY/10YCTPOHCTBY BBIIYCKHHKOB M Hala)KuBaHue cBsaseil ¢ paboronare-
JISIMH.

4.3.6. Opranuszanus cBs3eil ¢ BuINYCKHHKaMH MHCTHTYTa yrnpaBlieHHS, SKOHOMHKH U (H-
HAaHCOB M ACNHPAHTAMHM-BBINYCKHHKaMH naHHOH Kadenpel ¢ uensio nocTtosHHOrO H3y4eHHs 110-
TpeOHOCTH 0011IeCcTBa B yCIIyrax CIELHaluCTOR B TOH 001acTH 3HAHNI.

4.3.7. OTKpeITHE W peanu3alus [IporpaMM HENpepbLIBHOIO 00pa3zoBaHus.

5. Opranunszauuonunas crpyxkrypa Kadeapni

5.1. Kadeapa aBisercs nepBUYHbIM 3BEHOM OPraHM3alHOHHOM CTPYKTYpbl MHCTHTYTA H HE
UMEeT BHYTPEHHEeH CTPYKTYPbI.

5.2. Kadenpa oObenuuseT B ¢cBOEM cOCTaBe nmpodeccopoB, AOIEHTOB, CTAPIIMX Mpeno/jaBa-
TeJieil, aCCUCTEHTOB, ACTIMPAHTOB, Y4eOHO-BCIIOMOraTe/IbHbIH MEpCoHal.

5.3. Kajgeapy Bosrnasnsier 3asenyrommii Kadenpoii. JomxHoers 3aseayomero Kadeapoit
apiasercs BeiOopHOi. 3aBenyroummin Kadeapoi n3bupaercs YVuenwsim coserom KDV u3 uuncna
naubonee KBaNMPHUUUPOBAHHBLIX M ABTOPUTETHBIX CIELHAINUCTOB COOTBETCTBYIOLIEro npoduis,
UMEIOIIHX YYEHYIO CTEMEeHb H YYEHOE 3BaHWE U YJOBIETBOPAIOIIMX COOTBETCTBYIOIIHM KBalIUGhH-
KallHOHHBIM TPeOOBAHHAM K J0KHOCTH npodeccopa (1o1eHTa).

5.4. ltatnoe pacnucanue Kadeaper pazpadbateiBaercsa [lenapramentoM O/ UKETHPOBAHMA,
KasHaveiictea M perynupoanus omiarel KOV u yreepkigaercs B YCTAHOBICHHOM MOPSIKE
pexkropom KDY,

5.5. Ilpu Kadeape moryT co3naBaTbcs yueOHbIC H Hay4HbIC J1a00paTOPHH, CEKIIMH, METOIH-
yeckue kabuHeTsl 1 Apyrue noapasaenenus. Co3ganue W IMKBUIALMA CTPYKTYPHBIX Mojpasaene-
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uuii Kadenpol ocymecrsiaserca npukasom pexkropa KOV B ycranosnensom Ycrasom KDY no-
pAaIKe.

6. Ynpasaeune Kadenpoii

6.1. O0ulee pyKOBOJICTBO, KOOPJAMHALMIO W KOHTPOIL HajA AestenbHocThio Kadenps ocy-
IeCTBIAET AUpeKTop MHCTHTYTA.

6.2. Jlearenprocteio Kadeaps: pykooaut 3asenytommii Kadeapoii — cnemuanuct no yueod-
Ho-HayyHOMY npodumo Kadeapsi, KOTOpPbIi HECET NMOAHYI0 OTBETCTBEHHOCTD 3a €€ (PYHKIMOHH-
pOBaHHE.

3asenyroumuii Kadenapoit nenocpeacTsenno noauunsercsa aupextopy Uucrturyra.

6.3. 3asenyromnii Kadeapoii uzdbupaercs Ha n0mkHOCTh yueHbIM coBeToM KDY nyrem Taii-
HOT'O TOJIOCOBAHHUA HA CPOK 10 5 (NATH) JIET U3 ykcaa Handonee KBaTH(PHIMPOBAHHBIX U aBTOPH-
TETHBIX CMELUHATHCTOB, OTBEYAIONIMX YCTAHOBJICHHBIM 3aKoHoaaTenbcTBoM Poccuiickon ®enepa-
UMK KBAIH(HKALMOHHBIM TPEOOBAHMAM COOTBETCTBYIOLIETO NPO(MUIA H YTBEPKIACTCA B 10/KHO-
CTH npHKa3om pexropa KDY,

3apeaytomuii Kadenpoii n3bupaercs Ha AOKHOCTh B MOpAake, npexycMorpenHoMm [lomo-
KeHHeM o Beibopax 3aBenyioulero kadeapoit B KOV,

6.4. B nepuoa orcyrereus 3aseaytouiero Kadeapoit ucnonnenue ero ods3anHocreil npuka-
30M pexktopa KOV Bosnaraercs na oanoro u3 paboruuxkos Kadeapsr.

6.5. Ha 3acemammsx Kadeapsr obOcyxnaiorcs  Bompochkl  yueOHO#M, HaydHO-
MCCIIC0BATEILCKOM, METOAMYECKOMH NEATEIBHOCTH W BOCIIMTATENbHON paboThl ¢ 00yUarommmMucs.

3acenanune Kadeapsl cuuTaeTcs npaBOMOYHBIM, €CJTH B HEM y4acTBYET He meHee 2/3 wmrat-
ubix padboruukos Kadeapsi.

Pemenue Kadeaps! cunTaeTes NpuUHATBIM, €CIIH 33 HEro nporojocosano donee 50% npucyr-
CTBYIOLIMX HA 3ace]aHHM mTaTHeIX pabdoTHukoB Kadenpsb.

3acenanue Kadenpsr oopmisercs NpoTOKOIOM, KOTOPBIH MOJMHCHLIBAETCA 3aBeIyHOLIHM
Kadenpoii 1 10KyMeHTOBEI0M.

Hestensnocte Kadenps muianupyercs Ha Kax/iblit yueOHBIN roj.

6.6. 3asenyrowuii Kadenpoii:

6.6.1. IloaroraBanBaer H mpoBoAUT 3acenanus Kadenpsl, TeopeTHdeckHe, MeTOINYECKHE
CEMHMHApPBI NIPENoiaBaTe/ieii U aCMPAHTOB, HAYUYHbIe KOH(EpeHU U U uHble MeponpuaTua Kaden-
phI.

6.6.2. [1nanupyer, opraHusyeT H KOOPAHHHPYET y4eOHYI0, HAy4HO-HCCIIeA0BaTEIbCKYH0, Me-
TOANYECKYIO AearenbHocTh Kadenps! 1 Bocnurarenbnyio padoty ¢ o0yqaomumucs Ha Kadenpe.

6.6.3. Pacnpenenser yueOHYIO Harpy3ky MExIAy NMpenoaaBaTelsMH H BHOCHT €¢ Ui yTBEp-
*k/1eHus Ha 3acenanuun Kagenpsi.

6.6.4. Kontponupyer ka4ecTBO JICKIHUH, 1ad0paTOPHBIX U MPAKTHHECKUX 3aHATHH, KYPCOBBIX
M BBINYCKHBIX KBaJH()HUKAIMOHHBIX padoT, BLINOJHEHHE y4eOHOH Harpy3ku MpernojaBaTeisMH
Kagenpel 1 oTBedaeT 3a COOTBETCTBHE NPOrpaMM IPENOJAABAEMBIX AUCLMIIMH ACHCTBYIOLIMM
(denepanbHBIM rOCY1apCTBEHHBIM 00pa30BaTENbHBIM CTAHAAPTAM.

6.6.5. [Ipon3BoanT HEOOXOAMMBIE 3aMEHBI MPENOAABATENA B CIYYAEe €ro BpEMEHHOIO OTCYT-
cTBHA (00Ne3Hb, KOMaHIMPOBKA, OTIYCK M T.J1.)

6.6.6. OpraHusyer U KOOPJAHHUPYET HAYYHO-HCCIEN0BATENLCKYIO paboTy coTpyaHHKOB Ka-
(enpsl B paMKax 0CHOBHOrO Hay4yHoro Hanpasnenus Kadeapst u Hacturyra, a Takike no oraeins-
HBIM HCCIIEI0BATEILCKAM MPOEKTAM H IPOrpaMMam.

6.6.7. Bnocut npeacrtapieHus aupekTopy MHCTHTYTA MO 1OCPOUHOMY PACTOPKEHHIO TPY/I0-
BOro joroBopa ¢ padorunkamu Kadeapsl B ciiyyae HapylieHHS UMM B3SThIX 00S3aTENLCTB 10
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TPYJAOBOMY JIOFOBOpY, a Tak:Ke B ciyqac HapyweHus HopMm Tpyaosoro Kogekca P®d. Ilpasun
BHYTpeHHEro pacropsa/jika KOV, HHBIX JIOKaIbHLIX aKTOB KDY,

6.6.8. Ilpeacrtasnser uHTepecsl Kadenpsl B AMpeKTOpaTe, Ha YUYEHBIX COBETaxX, B peKTopare,
CTPYKTYPHBIX noapaszaeneuusx KOV,

6.6.9. [IposoauT pabory ¢ NpEeANPUATHAMH M OPraHU3aLUAMU I10 3aKIIOYEHHIO JOrOBOPOB
Ha OKazaHue 00pa3oBaTeNbHbLIX H HHBIX YCIIYT.

6.6.10. OpranuszyeTr pacnpejeneHue 00ydalmUxcs Mo CHeHHATbHOCTAM H HanpapBICHHIM
Kadenpel ans BBINOJHEHHS KYPCOBBIX M BHINYCKHBIX KBalW(HKAUHOHHBIX paboT Mexay padot-
unkamu Kadeapsr;

6.6.11. IIpeacraBasier B AMPEKTOPAT IUIAHOBO-OTYETHYIO JOKYMEHTALMIO U JIPYIHE MaTepH-
anel 0 padote Kadenpsl no yctanoBiaeHHBIM (hopMam.

6.6.12. ObecneunBaeT BuInonHeHHe BceMu paboruukamu Kadenpel meponpusatuii no odec-
NEYEHHI0 OXPaHbl TPY/Ja, TEXHHKH O€30MacCHOCTH M NPOTHBONOKApHOH oxpausbl, [IpaBun BHYT-
pennero pacnopsaaka KOV u uabix nokanbHbix aktoB KOV,

6.6.13. [1o cornacoBaHuio ¢ AUPEKTOPOM HMHCTUTYTA ocyulecTsiaseT nondop kaapos Kaden-
pbl. KOHTpOIHpPYET U obecrneyrBaeT CBOEBPEMEHHOE ITPEJICTABIEHHE B CTPYKTYpPHBIE Nojpas/erne-
Husg KOV HeobXxoauMBIX 1OKYMEHTOB 1a odopmieHds pabOTHHKOB.

6.6.14. OGecneunBaeT ykpenieHHe H COBEpPIIEHCTBOBAHHE MaTepHabHO-TEXHHYECKOH 1 Na-
doparoproii 6a3el Kadeapsi.

6.6.15. OcyumecTBiseT KOHTPOJL HAJ BEACHHEM JEJNONPOM3BOJACTBA H JOKYMEHTALMH Ha
Kadgenpe.

6.6.16. OcyuiecTBaseT NpHeM CTYEHTOB B YCTAHOBJICHHBIC IHH H YacChl.

6.7. I1o ncreyenun cpoxa u3bpanusa sasenyronuit Kadeapoi oT4MThIBACTCA O pe3ynbTaTax
paborel Kadeapsi Ha 3acenannn YueHoro copera MHHCTUTYTA U Ha 3acesanuu Kadeapsi.

6.8. 3asenyromui Kadeapoii Moxker ObITh OCBODOKIACH OT 3aHHMAEMOH J10/KHOCTH /10 MC-
TEeYeHHS CpoKa M30paHus B COOTBETCTBHH € 3aKoHO/AaTelbcTBOM Poccuiickoi @enepauun.

6.9. 3aBenyomuii Kadenpoii HeceT OTBETCTBEHHOCTD 3a:

— HECBOEBPEMEHHOE M HEKAYeCTBEHHOE BBITIOJIHEHHE BO3I0KeHHBIX Ha Kadenpy 3anau;

— HecoOmoaeHHe 3akoHoaarenbeTBa Poccuiickoit Meaepauun, Yeraa KOV, uHbIX NOKanb-
Hbix aktop KOV,

— HEHAJIeKAULY0 COXPAHHOCTh M Hed((heKTHBHOE Henonb3oBanue uMmyinecTa Kadenpsi;

— Henenesoe u HedGGEKTHBHOE HCTIOIB30BAHNE CPEJICTB, BhienseMbix Kadenpe;

—HneaddexTusnoe ucnonszopanue wratos Kadeapoi;

—necoOmoaenne paboraukamu Kadeapwr Ilpasui BuyTpennero pacrnopsaka K@Y, npasun
OXpaHbl TPy/Ad, TEXHHUKH OE3011aCHOCTH H Mep MPOTHBOIOKAPHOH OezonacHocTH, HecoOmOaeHHE
NpaBHJI FKCIUTyaTalUH TIOMEeeHrit 1 000py/10BaHHS;

— HEBLINOJIHEHUE CAHHTAPHO-THTHEHUYEeCKUX TPeOOBaHHH W MPOTHBOIMHIAEMHYECKHX MEpO-
NPUATHH;

— HEHaJyIeXkKallee COCTOSHHE 3aKperieHHbIX 3a paboruuxkammn Kadeapsl pabouux mect u
NOMEILEHHUI;

— HEBLINOJIHEHUE CBOUX NPAMBIX 00S3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM
Poccuiickoii ®@enepauun, Hactoawum llonoxkenueM, TpyI0BBIM I0TOBOPOM, AOJIKHOCTHOM HMH-
CTPYKLHEH, HHBIMH TOKaTbHBIMH akTaMu KDY,
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7. Padornnkn Kadeapni
[Mopsnjaok padoTel, 011aTA TPY/AA, IPABA, 00513AHHOCTH M OTBETCTBEHHOCTH

7.1. Pabornuku Kadeaps npuHuMaloTes Ha padoTy Ha YCIOBHAX TPYAOBOIO J0r0BOPA.

3aKII0YEHHIO TPYAOBOTO A0OTOBOPA HA 3aMEIIEHHE OTCAbHBIX JOKHOCTEH Hay4YHbIX paboT-
HukoB Kadeapsl, nepesojy pabOTHHKOB Ha COOTBETCTBYIOILIUE AOJAKHOCTH HAYHHBIX PabOOTHHKOB,
BKJIHOUEHHBIX B NEPEYCHb JOJIKHOCTEH HAYUHBIX pabOTHHKOB, MOAJEKAUINX 3aMEIICHHIO M0 KOH-
Kypcy, npejauecTsyer u30paHue no KOHKYpPCY Ha 3aMEIIEHME COOTBETCTBYIOUIEH JOIKHOCTH B
NopsAKe, YCTAHOBIECHHOM 3aKkoHoaarenscTBoM Poccuiickoit @enepaunu.

7.2. KBanudukaunonsusle TpedOBaHUA, NpaBa, 0043aHHOCTH M OTBETCTBEHHOCTh 3a 0K~
HOCTHBIE HapyuieHus pabotHuxkoB Kadenapsl onpenensiorcs 3akoHoaaTensCcTBOM Poccuiickoii
@enepaunn, Ycrasom KDY, nacroamum Ilomoxennem, TpyAoBBIMH J10roBOpPaMH, J0JKHOCT-
HBIMH HHCTPYKLUMAMH, HHBIMH JIOKAJILHLIMH akTaMu KDY,

7.3. Jomxkuocthoii oknan paboruukos Kadenpel ycranasnusaercs B cooTBeTcTBUM ¢ (op-
MOH M cucTeMol onnatel Tpyna, npuHaToii B KOV, Onnarta tpyaa padboruukos Kadenps mo-
KET BKIIOYATH B ¢cOA BBIMJIATHI CTUMYJIHPYIOIIETO XapakTepa, AOMJaThl, Han0aBKH, YCTaHABIMBAC-
Mmbie npukazamu KOV no npeacrasnennio 3aseyroniero Kadenpoii no coriacoBanHio ¢ 1HpeKTo-
pom HHcTHTYTA.

7.4. Ilpogon#uTenbHOCTh M pacnopsiaok pabouero [AHA, NOPAAOK NPENOCTaBICHUS
BLIXO/IHBIX JIHEH, OTIYCKOB M JAPYrHe BONPOCHI TPYAOBOH aedarensHocTH pabotnHkoB Kadenps
perynupyiorcs  3akoHoaatenbcTBOM  Poccuiickoit  ®eaepauun, IlpaBunamu  BHYTpPEHHEro
pacnopaaka KPVY, unsiMu nokaneHbIMH akTaMu KDY 1 Tpy10BEIMH JOTOBOPAMH.

7.5. Paboruuxn Kadenpsl HecyT OTBETCTBEHHOCTL 3a pasrjalleHHEe OXPaHAeMOl 3aKOHOM
TaitHel (clyKeOHOH, KOMMEpPYecKOi ), pasrialieHue NepcoHANbLHbLIX JAHHLIX PaOOTHUKOB B COOT-
BETCTBHH € 3aK0oHOaTenbecTBOM Poccuiickoit Denepauum.

8. [Ipasa 3aseaywimero Kadeapoii

8.1. 3asenytommii Kadenpoii umeer npaso:

— B ycranoBlienHoM B KDY nopsike sanpaiimpath M N0oay4aTs He0OX0IUMYIO 1Jist paboThI
nHpoOpMaIHIO H TOKYMEHTBI OT CTPYKTYPHBIX noapaszaencHnii KOV

— NPHHUMATL y4acTHe B pabdoTe CcOBELIAHWH, 3ace/laHMH 110 BONPOCAM, CBA3aHHBIM C
HanpasieHusaMH gestensHocTH Kadenpsl, B Tom uncne npeacrasnars uHrepecsl Kadenps B qu-
pexkropate MuctutyTta, Ha YueHoM coBere MHcTUTyTA, B peKTOpaTe, B APYIUX CTPYKTYPHBIX 10/1-
pazaeneHusax KOV,

— M3[aBaTh PaCNOpPSHKEHHS, Kacarouecs opranusauuu paborel Kadeaps B npeaenax noiu-
HoMOuHi, npepocrasneHubix Ycerapom KOV, nacrosuum [lonoxenuem U MHBIMH JIOKaJIbHBIMH
aktamu KOV

— BHOCHTb Ha paccMOTpeHHe AupekTopa MHcTHTyTa npeicraBieHHe O npHeMe, NMepeBoje,
yBoJbHeHHH paboTHukoB Kadenpsl, 00 ycranosnenun padoraukaM Kadenpsl gonnat u HaadaBok
CTHMYJHMPYIONIETO XapakTepa B COOTBETCTBHHU € JIOKaJbHBIMH HOPMAaTHBHBIMH akTamu KOV, no-
ompeH pabOTHUKOB M HANOKEHHM HA HUX B3bICKAHHH B COOTBETCTBHH C 3aKOHOAATENLCTBOM
Poccuiickoii Depepainu 1 nokaibHbIMH akTamMy KOV

— BHOCHTB JupekTopy MHCTHTYTA npe/uiokeHHs 10 CO3aHHI0 YCIOBHH, HEOOX0AUMBIX JUIs
BBIMOTHEHUA BO3NOoKeHHbIX Ha Kadenpy 3amau, yayunienus ycnosuii Tpyaa pabotaukos Kaden-
pbl, B TOM 4HcIIe M0 obecnevyeHnio uX 000py10BaHHBIMH pabOYHMMH MECTaAMH;
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— paspabaTbiBaTh U BHOCHTbL Ha paccMOTpeHue aupekropa MHcTuryTa npeaiokeHus no co-
BepieHcTBOBaHHIO paboTel Kadenpel, ee (PMHAHCOBOTO M KAIPOBOTO 00ECNeUeHHS;

— MOJNUCHIBATE H BH3HPOBAThH JOKYMEHTHI B Pe/iefiaX CBOeH KOMMETEHIIHH;

— tpeboBars o1 padbotHukoB Kadeapsl BoinonHeHus nokaibHbix aktoB KOV, koHTpomupo-
BaTh MX BBIMOJIHEHHE W MPHHHUMATH MEPHI MO NMPUBJICUYCHNIO K OTBETCTBEHHOCTH paborHukoB Ka-
(eapsl 3a UX HApYIIEHHE.

8.2. 3asenywumnii Kadenpoit umeer uHbie npasa, npejycMOTPEHHbIE 3aKOHOJATENLCTBOM
Poccuiickoit @epepauun, Yecrasom K@Y, 10/KkHOCTHOH MHCTPYKUHEH, HHBIMH JIOKAJIbHBIMH aK-
TaMu KOV M Tpy10BBIM 10TOBOPOM.

8.3. Pacnopskenus sasenyromero Kadeapoi, u3fgaHHble B npeaesnax €ro KOMICTCHIHH,
o0s3atenbHbl s Beex paborHukoB 1 oOyuatoumuxces Kadenpsi.

9. Odnzannoctu 3aseayrwumero Kadeapoii

9.1. 3asenyrowmuii Kadeapoii odazan:

— obecneunBaTh PYKOBOJACTBO Beeil aeatenbHOCThIO Kadenps u addexkrusioe nenonszona-
HHE €€ PECYPCOB;

— PYKOBOAMTH (OpMHpOBAHHEM TOJOBBIX M NEPCOECKTHBHBIX MaaHoB pabdotel Kadenpsi,
HECTH NMEePCOHANIbHYIO OTBETCTBEHHOCTD 3a UX peaan3aluio;

— @IKEroJHO OTYNTBIBATLCA O MpojenaHHoil pabore Ha 3acenanun Kadeapsi;

— CBOEBPEMCHHO IMPEACTABIATE QHHAHCOBLIC U HHBIC OTYETHI 0 AesTensHocTn Kadeapst;

— peryJMpoBaTh NPOM3BOIACTBEHHbIE OTHOLIEHHUA Mex 1y paboruukamu Kadeapsr;

— pa3pabaTbiBaTh J0KHOCTHBIC MHCTPYKLHMH Ha coTpyaHukoB Kadenps! u npeacrabisTe Ux
Ha YTBEPKIEHHE B ycTaHOBNeHHOM B KDY nopsanke;

— CBOEBPEMEHHO OTCJICKHMBATh HAJHYUMUE Y IMPEIOAaBaTe/ICH, NPOXOAAUINX OYEPEAHON KOH-
KypcHbIH 0TOOp, y4eOHO-METOAMYECKHX MOCOOMI, MCTOJAMYECKHX PEKOMEHIALMH 1O H3YYCHHIO
NpenoaaBaemMbiX JUCHHIUIHH, KOTOPbLIE HCMOIB3YIOTCS B yueOHOM nporecce;

— C03/1aBaTh YCAOBUA U NPOQGECCHOHANIBHOTO POCTa U TOBBIIIEHHS KBaTH(pHKaUKH padoT-
nukoB Kadenpsr;

— rOTOBUTH NPEJACTABICHHA O MOOLIPEHUH CcOTpyAHukoB Kadeapsl B COOTBETCTBMH C JIO-
KaJbHBIMA HOPMAaTHBHBIMH akTaMu KOV

— BHOCHTH MpeUIOKEeHHs JupekTopa MHCTHTYTA MO IKCIUIyaTallHH W PEMOHTY MOMEUICHHI,
sakperuieHHbIX 3a Kadeapoii;

— a¢pdexTHBHO M 1eneBbIM 00pa30M HCMOIL30BAaTh LITATHI, MPEJIOCTABICHHYID B BEICHHE
Kadenps maTepranbHO-TEXHHYECKYIO Da3y;

— CBOEBPEMEHHO BHEAPATH B NpakTHKY padotel Kadeaps nepenoseie GopMbl U METOABI Op-
raHu3anuy Tpy/a, yuebHoro npouecca v HayuHoH paboThI;

— OpraHu3oBbLIBaTL Tpya paboruukoB Kadenpelr B coorBercTBun ¢ TpeboBanusmu ero 6es-
ONACHOCTH U PaLlMOHAILHOH OpraHH3aLuu;

- obecneuynBaTh BeJIEHHE OTYETHOCTH M0 pe3yibTatam paboTsl Kadeapsi.

9.2. 3asenyromuit Kadgenpoii ucnoaxser uHble 0013aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOAa-
TenseTBOM Poccuiickoi @enepaunn, Yerapom KOV, Tpy10BBIM 10TMOBOPOM, JTOKHOCTHON HH-
CTPYKLHEH H HHBIMH JIOKANbHBIMK akTamMu KDY,
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10. Tenonpoussoacreo Kadenpni

HenonpoussoacTeo Ha Kadenpe Benerca B coorBercTBMH ¢ Homenknatypoii nen KDY u
Hucerpykuueii no aenonpoussoactsy KOV,

11. BzaumoaeiicTBie ¢ APYTHMH NOAPA3ACTCeHHAMH

Kadeapa B3aumoaeiicTByeT cO CTPYKTYPHBIMH NMOApa3AeleHHsAMH HHCTHTYTa U nojapasiene-
Husmu KDY, opranusaumsmu ¥ HayuHBIMH YUYPEKJICHMAMH B paMKax pasiuyHbX Gopm 1o Bo-
npocam gestensHoctH Kadenpel, ecin 310 HeoOXoauMO s peleHus 3a1a4d 1 QyHKUMii, Bo30-
#eHHblX Ha Kadeapy B npenenax nonHoMmouwuii, npenocraBieHHbix Ycrasom KDV, nacrosmum
IlonoxeHHueM U HHBIMH JIOKAJIBHBIMH akTaMu KDV,

12. Buecenne nzmenennii B [oaoxenne

Buecenue u3MeHeHHMH M jonoiHeHuil B Hactosulee [lojoxeHHe OCYLIECTBISETCH MyTeM
MOArOTOBKH MPOEKTA MOJ0KEHHs B HOBOI pegakiui 3apeayromum Kadeapoii.

13. Pacceraka [Moaoxkenus

12.1. Hactosiee [NonoxkeHue noaiexkuT o0sS3aTelIbHON pacchlike, KOTOPYIO OCYLIECTBISET
Ynpapnenne aokymeHtoobopora u koHTpoas KDY (manee — V/IK) B nopsaake, onpejaeleHHOM
Hucrpykuueit no aenonpoussoactesy KOV,

12.2. Hacrosiuee [lonoxenue pa3Meniaercsa Ha Bed-caiite HHCTHTYTA BeO-nopraina KOY.

14. Perncrpauusi n xpanenue [Mosoxenns
Hactosmee [Tonoxenne perucrpupyercs B Y/IK. OpuruHanbHbli 3K3eMIIsSp HACTOALIETO
[Tonoxenus xpauutes B YK 1o 3amenst ero HosbiM BapuantoMm. Konus nacrosuiero [Tonoxenus
XPaHHUTCs B COCTABE JOKYMEHTOB opranusanunonnoro xapaxrepa Kadeapor.

15. Mopsagok co3anus, MHKBH/IAUNH, PeOPraHu3auuu 1 nepeumenosanun Kadeapnr

Kadeapa cosgaercs, NTHKBHAHPYETCH, PEOPraHH3yercs M MEPEMMEHOBBIBACTCH IPHKA30M
pexkropa KOV B ycTaHOBIEHHOM NMOPAJIKE.

COIMTACOBAHO COI'’MACOBAHO
Hauansuuk [MpasoBoro ynpasiexns [IpopexTop no aAMHHHCTPATHBHOH padoTe
PYKOBOJIMTE L annapara

[.\M. CuGraryuimHa A. H. Xauios
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