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IIpaBun/a KONMpPOBaHHs TOKYMEHTOB
u3 ponos Hayunoii 6udnorexn um. H.U. Jlobauesckoro
Kasanckoro (IlpuBoskekoro) denepaibHoro ynusepeurera (crapoe 31anme)

Hacrosiimue npaBuia pernmaMeHTUPYIOT HOPSIIOK KONUPOBAaHHS JOKYMEHTOB M3 (oH10B Hayumoit
oubimorexn um. H.U. JloGaueBckoro KOV (nanee — 6ubamoTeka) npu 3akase uX Mojb30BaTeNeM (ajee
— 3aKa3yuK).

[IpaBuna pa3paGoTanbl B COOTBETCTBUH C (BenepaibubiMu 3akonamMu D3 Ne 78 «O 6ubIHOTEUHOM
aene» u ®3 Ne 125 «O6 apxuBHOM jene B Poccuiickoit ®enepaunmy», 'pakJaHCKHUM KOIEKCOM
Poccuiickoii ®enepamun (Y. 4, ri1. 70 «ABTOpcKoe npaBo»), HaumonaaeHoM mporpamMMoii COXpaHHOCTH
Oubmmoreunpix Qougos, 'OCTom 7.50-2002 «Koncepsauus mokymeHToB. OOmipe TpeGOBaHMS»,
I'OCTom 7.87-2003 «Kumxuble namsTauku. O01me TpeGoOBaHHS Y.

1. Ony6iMKoBaHHbBIE U HEOIYOJIMKOBAHHBIC JOKYMEHTBI, XPaHSILIAECs B CTAPOM 3/[aHUH OMOJIHOTEKH,
KOIUPYIOTCS TOJILKO €€ TEXHUYECKMMH CPEJCTBAMMU: C IOMOIIBIO OECKOHTAKTHOTO CKaHepa.

2. KonupyroTest OT/ieNbHbIE CTAThU U MATOOObEMHBIE TIPOM3BE/ICHHS, TIPABOMEPHO ONyOIHKOBAHHbIC B
COOpPHMKAX, CEpHAIBHBIX M MEPHOJNYECKUX u3MaHusX. OTPLIBKH W3 KHUT M HEONyOIHMKOBAHHbIC
JIOKYMEHTBI KOIUPYIOTCs 00beMoM He Oosiee 20% 0T 0011iero KoJu4ecTBa JINCTOB.

2.1. IlpenocraBiieHie OPUTHHAIOB JIOKYMEHTOB M3 (DOHIOB OUOIMOTEKH JUIS HOJHOIO NEper3IaHus
UM (PaKCUMUIIBHOTO BOCIIPOM3BEJICHHS OCYIIECTBISIETCS 110 JOrOBOPaM M B paMKax JEHCTBYIOLIETO
3aKOHO/ATELCTRA.

2.2. M3roToBieHHe M MPENOCTABICHHE KOMHH JTOKYMEHTOB Ul obecreueHHst yueOHOro mporecca
K®Y ocymecTpisercsi Ha OCHOBE coriaiieH s OHOIHOTEKH ¢ IIOAPA3AEICHUSIMH YHHBEPCUTETA.

3. Pemenrie o BblIaue JOKYMEHTa Ha KOIHPOBAHHE NPUHUMAIOT COTPYJHMKH YUTAILHOIO 3aja ¢
YUETOM ILEHHOCTH 3alpallMBaeMbIX MaTepUATOB U MX (U3MUYCCKOW COXpaHHOCTH. JlIs1 0c000 IEHHBIX
PYKOIHCEH ¥ M31aHUIM KOIMPOBAHUE OCYILECTBIIETCS MOCIIE 3aKIFOYEHHS IOTOBOPA.

4. Ilpm 3aka3e KOMUHK 3aKa34uK 3aMoJHsAET OJIaHK 3aKa3a B yMTaIbHOM 3aie Nel0 v uyMTaibHOM 3aj1e
OT/IeNIa PYKOIIUCEH U PeJIKUX KHHT.

5. bubnnoreka BBIMOIHIET KOMUPOBAHHE JOKYMEHTOB B JIByX BapHaHTtax paspemeHus: 10 300 dpi
(tonbko aist yrennst) u 300 dpi u BbIme (Juis YTEHUS U nocieayomel mybiukaiuu). B cnydae Bbibopa
kayectBa 300 dpi W BbIIE CTOMMOCTH YCIYT'M YBEJIHYHMBAETCS B COOTBETCTBHH C ITOBBIIIAIOIIHM
ko3¢ punentom 2,0. KadecTBo npegocranisieMbiX (aiioB onpeeser 3aKazuuk.

6. bubnuoreka ocyIiecTBIsieT KOMMPOBAHUE 3aKa3aHHBIX JOKYMEHTOB B TeueHHE S5 pabouymx JHEi.
IIpn konupoBanum nOoKkyMeHTOB 00BeMOM cBbIle 100 JTHCTOB CPOK BBHITOJTHEHMS 3aKa3a yBEJIMYHBACTCSI
MPONOPIHOHAIBHO YBEIUUEHHUIO KOJIMYECTBA KOIUPYEMBIX JINCTOB.

7. B ciyyae cpoYHOro MCIOJIHEHHS 3aKa3a (B TEUECHHE CYTOK) BBOJIHMTCS MOBBIIAIONIMNA KOIPPUIIHEHT
210.

8. bubnuoreka BrpaBe BBOJAMTH OrpaHHUYEHHUs] HA KOIMMPOBAHHE OT/EJIbHBIX JIOKYMEHTOB, YUHUTbIBAsA
pHUCK (HU3MYECKUX TOBPEXKICHUH MOJUIMHHUKA B IIpoliecce KomupoBaHus. IIpu pacuere croumMocTH
3aKa3a BBOJAMTCS MOBBIIAOKN Ko dumuent 2,0 [ulst HUKENepeuruCcIEHHbIX KaTErOpUi TIOKYMEHTOB:

— JIOKYMEHTBHI B IJIOXOH COXPAaHHOCTH;

— JIOKYMEHTBI B 0CO0O0 1IEHHBIX IE€peIIeTax;

— JIOKYMEHTBI B II€pEIlIeTax, J0MyCKaIOIUX PACKPbITUS MeHee yeM Ha 180°;

—  JIOKYMEHTBI, CKPETIJICHHbIE OECIIBEHHO-KIIEEBBIM CIIOCOOOM;

—  JIOKyMeHTBbI 60J1b10ro popmara (A3 u Oosee) ¢ TONIMHOI nepenieTHoro 61oka 6oiee 4 cm.



9. CrouMOCTh 3aKa3a pacCUMTHIBAETCS OMOIMOTEKApeM, NPHHUMAIOLIMM 3aKa3, B COOTBETCTBHU C
HPEHCKYPaHTOM. [I1sl COTPYTHHKOB, aciupanToB ¥ cTyaeHToB KDY cromMocTh 3akasa coctasiser 50%
oT 001el cyMMBI 3aKasa, HO He MeHee 20 py0. 3a ojuH (aiin. Omnata mpOM3BOLUTCS B Kacce .

10. 3akasumk nomydaeT KONHMH 3aKa3aHHBIX JOKYMEHTOB B BHJE OJIEKTPOHHBIX (aiioB Mocie
TPENBSABICHUS KBUTAHIMK 00 orare (KaccoBoro ueka). Mupopmanus 3anuceiBaercs Ha HEPPOBOIL
Hocutenp 3akazuuka (aucku CD-R/RW, DVD-R/RW, USB-Hakonutenn) Wi OTIpaBIsSeTCs HA €ro
3JICKTPOHHYIO TIOUTY.

11. DnexTpoHHBIE KOMHM TOKYMEHTOB, MOJIyYEHHBIE W3 GMOIHOTEKH, PA3peLIacTCs HCIONb30BAThH
TOJIKO B HAYYHBIX U 00pa30BaTEIbHbIX LEJISAX U 3alPEIIaeTCs THPAKUPOBATh, BOCIIPOU3BONTH B JIFO00I
(hopme, Kpome 3aKOHOMATENBHO pa3PELICHHON, pPAaclpoCTPaHsTh B KOMMEPYECKHX LEJIsX. [pu
HMCIOJb30BAHUM HEOIYOIMKOBAHHBIX JIOKYMEHTOB 3aKa34nK 00sI3aH C/Ie/aTh CChLIKU Ha OMOIHOTEKY KaK
(Gonnonepkarens opuruHana.



