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Введение 
Практикум по развитию навыков устной речи и чтения предназначены для студентов 1- 2 курсов неязыковых специальностей уровня Intermediate (средний), обучающихся по специальностям информационно-технического профиля. Тексты для чтения по курсу «Иностранный язык» позволяют расширить рамки разговорно-бытового английского языка, обогатив словарный запас студентов профессиональной лексикой, познакомив их с понятиями, необходимыми в профессиональном общении,  что поможет усовершенствовать навыки перевода, просмотрового и аналитического чтения инструкций, документов, рекламной продукции, профессионально-научных статей, связанных с областью информационных технологий. Тексты и тренировочные упражнения к ним содержат материал о разнообразных аспектах IT-технологий – всемирной Интернет-паутине, о сервисах  и устройстве компьютера с последующими разнообразными тренировочными упражнениями, направленными на активизацию лексических единиц, грамматических структур и речевых образцов, содержащихся в статье, а также развитие навыков письма и говорения. 
1.  The computer
Before you start
1. Match the computer parts with the words below.
floppy disk □ scanner □ mouse □ keyboard □tower  □ monitor □ 

CD-rewriter □ printer □
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Reading
2. Read the text quickly. Match the headings (a-d) with the   
     paragraphs (1-4). 
a Memory ⁫            с PCs and Notebooks ⁫

b Speed     ⁫            d Hardware/Software ⁫

1. The parts of a computer you can touch, such as the monitor or the Central Processing Unit (CPU) are hardware. All hardware except the CPU and the working memory are called peripherals. Computer programs are software. The operating system (OS) is software that controls the hardware. Most computers run the Microsoft Windows OS. MacOS and Linux are other operating systems. 
2. The CPU controls how fast the computer processes data, or information. We measure its speed in megahertz (MHz) or gigahertz (GHz). The higher the speed of the CPU, the faster the computer will run. You can type letters and play computer games with a 500 MHz CPU. Watching movies on the Internet needs a faster CPU and a modem.
3. We measure the Random Access Memory (RAM) of the computer in megabytes (MB). RAM controls the performance of the computer when it is working and moves data to and from the CPU. Programs with a lot of graphics need a large RAM to run well. The hard disk stores data and software programs. We measure the size of the hard disk in gigabytes (GB).
4. Computer technology changes fast, but a desktop PC (Personal Computer) usually has a tower, a separate monitor, a keyboard and a mouse. The CPU, modem, CD-ROM and floppy disk drives are usually inside the tower. A notebook is a portable computer with all these components inside one small unit.

Notebooks have a screen, not a monitor, and are usually more expensive than desktops with similar specifications.
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3. Look at these words from the text. Write H (hardware), P (peripheral), S (software) or M (measurement) next to each one.

1   CPU           
      [H]          7   mouse                  [  ]
2   MacOS             [S]           8   modem                [  ]    
3   megabyte (MB) [M]          9   Linux                  [  ]
4   printer               [P]          10  scanner               [  ] 
5   RAM
       [  ]           11  gigabytes (GB)   [  ]

6   megaherts          [  ]           12  floppy disk        [  ]

Vocabulary

4. Match the highlighted words words and phrases in the text with the   definitions (1-8).

1 parts
________
2 pictures and images ________

3 a way of doing something ________
4 reads and uses data  ________
5 measurements ________
6 use a computer program ________
7 keeps data in the memory ________
8 how well a computer does something
________

Speaking
5 Work in pairs. Look at the chart and compare the two computers. Use fast, slow, cheap, expensive, big, small.

                                   Hi-Tech2010            Series XWi-Fi

Type
                         PC
                      Notebook

CPU
                      933 MHz                      1.5GHz

RAM
                         256 MB
                        512 MB

Monitor/Screen         17 inch
                         15 inch

Hard disk
           20 GB
                         40 GB

Price
                        €2,000
                         €2,999
Get real
Look at new computers on the Internet or in magazines. Find one you like. Make a note of its specifications. Bring your notes to class and say why you like it. Build a class file of computers with information about them.

2. The desktop
Before you start
1. What do you see first when you turn on a computer? How do you open a program?

Reading
2. Read the text quickly and match the headings (a-d) with the   paragraphs (1-4).
 a. The control panel       ⁫   с. The desktop  ⁫
 b. The drives
                ⁫    d. Using icons  ⁫ 
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   1. The desktop is the screen that appears after you boot up, or turn on, your computer. It shows a number of icons on a background picture or colour. When you buy a new computer and boot up for the first time, the desktop will only show a small number of icons. In the Windows operating system, these usually include My Computer and the Recycle Bin.

2. Double-clicking on an icon with the mouse opens a computer program, a folder or a file. Folders usually contain other files. You can move icons around the desktop, add new ones or remove them by deleting them. Deleted files go to the Recycle Bin. People usually put the programs they use most often on the desktop to find them quickly.

3. When you double-click on My Computer another screen appears. This screen shows the A: drive icon, for floppy disks; the C: drive icon, which usually contains all of the main programs and folders on your computer; the D: drive icon, which is usually the CD-ROM drive, and the Control Panel folder.

4. When you double-click on Control Panel, another screen appears that shows many other icons, such as the Display icon and the Date/Time icon. Double-clicking on Display opens a box that lets you personalize your desktop by changing the screen saver (the moving image that appears when no one is using the computer) or the background picture.

3. Decide if the sentences are true (T) or false (F). 
1.   The desktop appears before you boot up. T/F

2.   Files are usually inside folders.
              T/F
3.   People usually put their favourite 

      programs on the desktop.
                         T/F

 4.  Use the C: drive to open floppy disks.      T/F

5. You cannot change the background 
       picture of the desktop.
                         T/F

6. The Control Panel folder contains the

        Date/Time icon.
                                     T/F
Vocabulary
4. Find the words in the text that mean:
1 comes into view so you can see it (paragraph 1)
    ______________
2 the picture or colour on your screen (1)
    ______________
3 clicking the mouse two times quickly (2)
   ______________
4 something that holds documents or files (2)
   ______________
5 most important (3)
   _____________

6 make something the way you want it (4)
      _____________ 
5 Complete the sentences (1-7) with the words in the box.
	Display ■ screen saver ■ folders ■ Recycle Bin ■ files ■ deleted ■desktop


1 The ______
icon lets you change the way your desktop looks.

2  If you remove a file by mistake, you can find it in the _____.
3 The______appears when you don't use the mouse or keyboard.

4  I didn't use that program very much so I ______
it from my   

      desktop. 

5 I have a great program on my______ that I use for playing music.

6 Windows Explorer lets you move
______ from one folder to      
    another.

7 ______contain documents or files.
Speaking
Choose five icons on your desktop. Say what you use these programs for. 
Get real
Go into Control Panel on your computer and Щ choose two other icons that interest you.

Double-click on them and make notes on what they do. Report back to the class.

3. Using a word processor
Before you start

1. Look at the notebook keyboard below. Answer the questions.
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1  Which key is between G and J?________
2  Which key is to the left of Y? ________
3   Which key lets you type in capital letters? ________
4   Where are the arrow keys? ________
5   Where is the multiplication sign? ________
2 Work in pairs. Choose a letter or key from the keyboard and describe where it is. Do not say which key you have chosen. Use next to, above, below, between, on the right/left/topfbottom.
3 Discuss these questions.

1  How often do you type letters or documents?

2  Which word-processing program do you use?

3  Which commands do you know?

4   How many different fonts does this question have?

5  Find the words in 1-3 that are in bold, in italics, underlined and    

    highlighted.
Reading
4 Look at the table of word-processing tools and commands and their functions. Then answer the questions.
1 Which tool checks your spelling?
    ______________________
2 Which edit command removes text or images?
     ______________________
3 Which format command changes the letter size? 
     ______________________

4 Which file command opens a file or document?

      ______________________

5 Which insert command lets you put in an image?
       ______________________

6 Which view command shows the document as a printed page?

      ______________________

	Close
	This command closes the open file.

	Copy
	This editing command copies any highlighted text or images and keeps it in memory. We say anything copied is on the  clipboard.        

             

	Cut
	This editing command deletes any highlighted text or image.



	Font
	Formats, or changes, the type style and size of the 

  characters.

	Full Screen   
	This view command makes the open   document cover   

 all of    the screen. This also hides the menu bar and the   

toolbar so that you cannot see them. The menu bar 

 shows   commands and tools in words; the toolbar 

                      shows them with icons.   



	Language
	This tool opens a thesaurus to help you find synonyms   

 and antonyms (similar and opposite words).



	Open
	Opens a file from one of the computer's drives



	Paragraph
	Formats the paragraph settings to change the way the 

  paragraph looks.

	Paste  
	This editing command puts anything that is on  the 

  clipboard onto the screen.

	Picture
	 Inserts a picture or image into your document.



	Print Layout  
	Views the open document as it-will look when it is printed.


	Save  
	Saves the open file or document.

	Save As       
	Saves the file to another location, with another name or     in a different format.



	Spelling  and

Grammar
	This tool checks the document or any                                        highlighted text for spelling and grammar                                        errors.



	Symbol
	     You can insert many special characters with this 

                  command.



	Undo
	This editing tool cancels the last command. It does not.

  work with every command


5. Write the commands and tools from the table under the correct heading.
File
            Edit
                    View

________                   ________                 ________
________                   ________                ________
________                   ________                                

________                   ________
Insert

                     Format                Tools

________                   ________                 ________
________                   ________                  ________

6. Match the first part of the sentence (1- 6) with the second part (a-f).
1 Typing letters with a word processor

2  Many companies need people

3  I can learn a lot of new words

4  People usually type business letters

5 Check your spelling and grammar

6 If you cut a sentence out by mistake,
a in the Times New Roman font.

b by using the thesaurus.

с before you print out your document.

d who can use a word processor.

e  try clicking the undo button.

f  is easier and quicker than writing by hand.
Vocabulary
7. Complete the sentences with words from the box.
character ■ clipboard ■ fonts ■ format locations ■ menu bar ■ settings ■ toolbar
1. When you copy text, it stays on the _______ until you want to paste it.

2. Change the paragraph______ if you want bigger spaces between the lines.

3. Each word on the _______ contains a list of  commands and tools.

4. Most of the icons on the ______ are also in words in the menu bar.

5. You can save a file in many different
________ in your computer.

6. MS Word has about a hundred different ________for you to choose from.

7. A word processor lets you _______ a paragraph as well as the font.

8. If the ______ 
you want is not on the keyboard, look in the Symbol      command.

Speaking
8 Match the icons (a-1) with the words (1-12). Say what the command or tool does.
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1. scissors               ⁯         7. size                   ⁯ 
2. floppy disk         ⁯         8. two documents ⁯  

3. ABC-check        ⁯          9. underline          ⁯        

4. italic                   ⁯         10. printer              ⁯        
5. font                     ⁯         11. clipboard         ⁯        

6. new document   ⁯         12. bold                   ⁯               
 A What's f?

В It's a picture of two documents. 

A What does it do?

В It copies text or images onto the clipboard. /  It lets you copy text or   images onto the clipboard. 

Writing
9   Practice your typing! Type a paragraph of any English text that is new to you using a word-processing program. Do the following:

• format the verbs in bold

•  put nouns in italics

• underline any adjectives

• use the thesaurus to check any words you do not know

• change the font and the font size for each sentence

• use the spell check to check your work. Then print your document.   
Get real
Go to the menu bar and look at File, Edit, View, Insert, Format and Tools. Find out the function of two other commands or tools and use them in your document from Exercise 9. report back to the class and make a class file of the new commands and tools.

4. Word processing: for and against

Before you start
1. Work in pairs and discuss the questions.
1 Do you like writing by hand? Why?Why not?

2 Have you ever used a typewriter or word processor? Which word processor?

3 What are the differences between handwriting, typing and word processing?

Reading
2. Read the text and underline the advantages of word processing in the first paragraph and the disadvantages in the second. Write the     number of each.

    Advantages □         Disadvantages □
The case for and against WORD  PROCESSING
People use word processors for writing all kinds of documents, such as letters, school papers and reports. Word processors have many advantages over handwriting and manual typewriters. Word processing is faster and easier than writing by hand and you can store documents on your computer, which you cannot usually do on a typewriter. This makes it easier to review and rewrite your documents. You have more formatting choices with а word processor, and the spelling, grammar and language tools are useful, too. You can also print copies of your documents, which look neater than handwritten ones. Many language students use word processors to improve their writing skills and because they help them feel proud of their work.

Word processors do have disadvantages, however. First, it is not easy to read long documents on a computer screen. Second, sometimes the printer does not print an exact copy of what you see on the screen. Not all word processors can read each other's files, which is another disadvantage. Finally, word processors do not always work well with e-mail. If you paste a word-processed letter into an e-mail it may lose a lot of its formatting. Many people a text editor for the Internet, which is similar to a word processor but has fewer formatting features and cannot use graphics. Text editors, such as Notepad, use a simple coding system called ASCII (American Standard Code for Information Interchange), as does e-mail.
3.Decide if the sentences are true (T) or false (F).

1. You can store letters on a manual typewriter.                             T/F
    2. You can change your documents easily on a word         
    processor.                                                        T/F
                                                                                                                                                                           3.Printed documents look better than handwriting.                         T/F
    4. Improving your writing is more difficult with a word

  processor.                                                                T/F
5.Word processors work well with e-mail.                                      T/F
Vocabulary
4. Match the highlighted words and phrases in the text with the

    definitions (1-6).

1 by hand, not electronic ____________
2 the way a program organizes data ____________
3 a program used for simple text files ____________
4 the code that e-mail uses ____________
5 things that a program has, or can do ____________
6 a program used for text and graphics ____________ 
Speaking
5. Work in groups. Which of these documents would you write by hand    and which on a word processor? Say why.
	a formal letter ■ an informal letter

■ an invitation to a party ■ a birthday card 

■ a shopping list ■ an application form

■ a note to your teacher/friend/father

■ a school report ■ a 'for sale' notice 


Writing
6. Write a short paragraph about some of the advantages of writing with pen and paper. Use the following ideas to help you. Add any other ideas you may have.
•  pen and paper - cheap

•  you can write anywhere (don't need electricity)

•  don't need to learn to type

•  handwritten letters - friendlier & more personal
· Get real

Take your paragraph from Exercise 6. Type it into the word processor on the computer you use. Change or add some formatting features, such as the font, bold, italic or underline. Copy and paste the formatted letter into a text editor such as Notepad. Report back to the class on which formatted features did not appear.
5. Storing data
Before you start

1. What information can you store on a computer? 
   Where can you store your documents or files?

Reading
2. Read the text quickly. Write the number of the paragraph that tells you about:
a computer directories
b organizing personal files
с where you can store data
1 Computers store letters, reports, pictures, music and video as data.. You can store data on floppy disks but they are too small to hold most pictures or videos. You can store these on a CD-ROM but you need a CD-re-writer to copy the data. People often use portable removable disks, which can store up to one gigabyte of data and do not need any expensive hardware. Most computer owners store their data on the hard disk but because computers can crash, they often use other disks to make back-up copies.
2 Computers store program files on the hard disk, which is usually the C: drive in the Windows OS (operating system) or the Macintosh Hard Disk in Apple computers. Computers store program files in folders and organize these folders in a directory (see below). The plus sign (+) means that the folder contains other folders or files. Clicking the plus sign next to the icon opens the other folders and files in it. Clicking the minus (-) sign closes the folder.
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3 It is important to organize your files. Windows has a folder called My Documents to help you do this. It contains other folders called My Music, My eBooks, My Videos and My Pictures. Saving files on your hard disk without any order makes them difficult to find.

3. Write short answers to these questions.
1 Name four ways you can store computer data.
a ____________

с ____________


b ____________

d ____________

2 Name the open folder in the diagram.
____________
3 How many folders are in My Computer in the diagram?
____________


4 What is the hard disk called in Apple Macintosh computers?
____________
5 Where will you find My Videos in the Windows OS?
____________


4. Match the questions (1-5) with the answers (a-e).
1 Why can't a floppy disk store videos?
2 What are removable disks?

3 Where do computers store program files?

4 Why do you need to organize your files?

5 What happens if you click the plus sign?
a Portable data storage disks.

b Other folders or files appear.

с So that you can find them easily.

d On the hard disk.

e Because it can't hold a lot of data.
Vocabulary

5. Find the words in the text that mean: 
1 computer information (paragraph 1) ___________
2 when computers stop working (1) ___________
3 a second copy of a file (1) ___________
4 to put in neat order (2) ___________
5 a list (2) ___________
Speaking
6. Work in pairs. Look at the files below. How would you organize them so that you can find them easily? Add more files to the list.

	music files ■ history essays ■ games                            ■ pictures of my friends ■ videos

■photos of my family ■ my science reports

■letters to my friends ■ letters to my family

■ my English language lessons

■desktop pictures ■ screen savers


· Get real
     Ask people in your family or your friends' families who have their own computers how they organize their personal files. Ask them what categories they use and how they decide what files go into each category. Make a class list of the types of data they store.
6. Saving files 

Before you start

1 How is it possible to lose files on a computer?
Reading

2 Read the text quickly and match the headings (a-e) with the paragraphs (1-5).

a) Saving existing files  ⁫                 с) Saving new files ⁫
b)  Naming files  ⁫
                      d) Defaults⁫ 
1. Programs that let you create files or save data have a Save command,    usually in the File menu. When you save a new file, the Save As dialog box appears (see below). You can let the computer decide the location, the file name and the format, or you can choose these settings yourself. There are many different file formats and they all have advantages and disadvantages. You can save a word- processing document as a web page, for example, or you can save  digital photographs in a JPEG format, a TIFF format or many others.
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2  The Save As command is the default command for any new document so the Save As dialog box appears even if you click Save. If you do not give a new document a file name in a word-processing program, the file name will usually default to the first line in the document. The default file name in graphics programs is usually 'Unfitted’.
3 If you work on an existing file and want to save changes, click Save, not Save As. You can use Save As to save an existing file in a different location, for example, in another drive or folder (using Save in). with a new name (using File name) or in a different format (using Save as type).

4 Having different folders helps you organize your files, but naming all the different files in one folder is not always easy. You should give files names that describe exactly what they contain so that you can find them easily.
3 Decide if the sentences are true (T) or false (F).
1 If you do not choose a location, a name, or a format when you save a new  file, the computer will do it for you.                               T/F

2 If you click Save on a new file, the Save As dialog box appears. 
                                                                                           T/F

3 You can save files in one format only.
                                        T/F
4 You can save existing files in more than one place on your                  computer.                                                                                        T/F

5 The Save command only saves existing documents.                   T/F                          
6 Most word-processing documents use 'Untitled' as the default name.
                                                                                            T/F

7 The Save As command cannot save existing documents.            T/F             
8 Thinking of names for your files is easy.                                     T/F                                       
Vocabulary
4 Complete the sentences (1-6) with the highlighted  words and phrases in  the text.
1 You can make back-up copies of _______ files on a floppy disk by    
    using    Save As.
2 I need a _______camera because I want to save my pictures on my 
   computer.

3 Graphics programs save files without names as _______ by default.

4 Clicking _______ will let you go to the A: drive, C: drive or D: drive.

5 Programs have _______ settings for all kinds of functions.

6 Click _______ in the Save As dialog box to change the file format.
Speaking
5 Work in pairs. Bring to your class six photographs of your family, friends,    city or pets that you would like to store on your computer. Decide on file names to give them. Use the most important part of the photograph, but try to keep the names short.
I'd call this file 'Dad Sleeping 50', because I took the picture on his 50th birthday and he's sleeping in a chair.
I wouldn't call this 'Picture 27' because the file name doesn't describe the picture.
Get real
Type Photographs in your search engine. Visit at least three websites that contain photographs or other visual images. Look at the categories that the sites use to group their photographs. Report back to class to say what each category contains. Write up the category list for your next class.
7.The Internet 

Before you start
1 Have you ever surfed the Internet? Which websites did you visit?
Reading

2 Read the article. Decide if the sentences are true (T) or  false (F).

1 The Internet first started in the USA.
                                               T/F

2 The Internet and the WWW are different.
                                  T/F

3 Berners-Lee invented the Internet.
                                               T/F

4 One file on the WWW can have two or more addresses.
         T/F

5 There are 40 million Internet users today.
                                   T/F
THE INTERNET originated in the early 1970s when the United States wanted to make sure that people could communicate after a nuclear war. This needed a free and independent communication network without a centre and it led to а network of computers that could send each other e-mail through cyberspace.
Tim Berners-Lee invented the World Wide Web (WWW) when he discovered a way to jump to different files on his computer using the random, or unplanned, links between them. He then wrote a simple coding system, called HTML (Hyper Text Markup Language), to create links to files on any computer connected to the network. This was possible because each file had an individual address, or URL (Uniform Resource Locator). He then used a set of transfer rules, called HTTP (Hyper Text Transfer Protocol), to link Web files together across the Internet. Berners-Lee also invented the world's first browser. This lets you locate and view Web pages and also navigate from one link to another.

The WWW became available to everyone in 1991 and the number of Internet users grew from 600,000 to 40 million in five years. Today, that number is much larger and there are now many browsers that provide Web pages, information and other services. You can also do research, download music files, play interactive games, shop, talk in chat rooms and send and receive e-mail on the WWW. 
 3 Find the correct word or abbreviation in the text.

1   an address for Web pages 
_______
2   a coding system that creates links  _______
3   this finds and shows Web pages   _______


4   rules for transferring files _______


5   a group of computers joined together  _______
Vocabulary
4  Match the groups of verbs below with their general meaning from the    box.

	  move ■ make, start ■ join ■ look at ■ find


1 browse, surf, view _______
2  download, navigate, transfer
_______
3  connect, link
_______
4  discover, locate _______
5  originate, create, invent _______

5 Complete the sentences (1-7) with the highlighted  words from the     
    text.
1  Some people spend too much time playing _______ games on the    
    Internet. 
2   You can sometimes have a computer _______ that is not connected to the Internet.
3    It is easy to _______ around a screen with a links mouse. 
4    Berners-Lee discovered how to _______ between computers in 
      new  ways.
5     Some people surf the Internet at  _______ just to see what they   
       can  find.
6    People use the Internet to _______ information from one place to 
       another.

7    When you surf the Internet, you are travelling in _______ .
Speaking
6 Work in groups. Say which of the following ideas about the Internet     are    good or bad.
	independent ■ world wide ■ cheap to use ■ expensive to buy computers ■ the information may not be true or correct ■ spend too much time| playing games ■ talking in chat rooms ■ make new friends ■ visit many interesting websites ■ wait for a long time to download Web pages



   Get real
Use a browser to surf the Internet at random. Find five interesting websites to tell the class about. Write down the URL of each website and bring the list to class. Build a class file of interesting sites so that other students can visit them.
8. Research on the Internet

Before you start

1    Where is the best place to find information on these topics?

     • European history

     • the price of mobile phones

     •  your favourite pop star
2    What are the advantages and disadvantages of finding  
      information from these sources?
	books ■ magazines ■ newspapers ■ libraries ■ encyclopaedias ■ friends or family ■ teachers CD-ROMs ■ television ■ radio ■ the Internet


Reading

3. Read the text quickly and choose the correct answer.

1 Google is a keyword / search engine.

2 This WORD is in upper / lowercase.

3 AND / WHEN is a logical operator.
Finding information on the World Wide Web needs an Internet search engine such as Google, AltaVista or Excite. Search engines have a text box where you type in a keyword or words. A search engine is a software program that reads the keywords in the text box and searches the Internet for Web pages, websites and other Internet files that use them. These documents are shown on the computer screen in a results listing.

When carrying out searches, you should usually be specific and brief in your choice of words. If the keyword is too general, or includes too many different meanings, the results listing may not be useful. Different search engines categorize information in different ways, which changes the way they store and retrieve it.

Using upper case letters (capital letters) in a keyword search will only retrieve documents that use upper case. Typing in lower case (no capitals) is usually better because search engines will retrieve documents that use both upper case and lower case letters.

You can narrow a search using logical operators such as AND, OR and NOT. AND retrieves all the words typed in the text box, OR retrieves either of the words and NOT excludes words. Spelling is important when typing in keywords, but a search engine will not usually read punctuation, prepositions and articles.
4 Tick (\/) the good things to do to find information on the Internet.

1 Choose keywords that are different to the item you want.
□

 2 Give the best keyword to describe what you want.                   □

 3 Use as many general keywords as possible.                              □
 4 Try to use a keyword that can have only one meaning.             □

 5  Type your keywords in lower case only.                                   □

 6 Use logical operators to narrow your search.                              □

 7  Use full stops and commas.
                                                     □
 8  Do not use words like at, in, on, a/an and the.                           □
Vocabulary
5 Find the words and phrases in the text that mean:

    1 clear and exact (paragraph 2)



    2 put into similar groups (2)



    3  to bring back (2)



    4  make smaller (4)



    5  mathematical words (4)



    6  does not use (4)
6 Are the words in the groups below listed from general to specific or specific to general? Write G->S or S->G.

        1
telephone -> mobile phone->  Nokia ________     


        2
mother -> family  -> humans           __________
        3
writing -> essay -> sentence
         __________  
        4
Big Ben->  London -> UK
        ___________


        5
cars ->  vehicles ->   transport
        ___________


        6
cars -> German cars -> BMW        ___________  
                                       Speaking

7 Talk about the keywords you should use to find information on the following topics.

      •  information on cheap hotels in the UK

      •  what the weather will be like tomorrow

      •  an essay on the history of the European Economic Union

      •  mobile phones that connect to the Internet

      •  a nice present for your mother's birthday.
Get real

Carry out the searches in Exercise 7. Then:

•   note the words you used in the search

•   note the top five results for each search
•   visit each site and find out if it is useful.
Do the search using a different search engine. Bring the list of keywords and your notes on the search results back to class.

9. E-mail, telephones and the post

Before you start
1 Compare how many e-mails, phone calls and letters you make/send and receive each week.
Reading
2 Read the different opinions. Which one do you most agree with?

Which do our readers like using most: e-mail, telephones or the post?Here are three typical responses from last week's survey.

Lida,28
For me it has to be e-mail. It's very fast, cheap and modern - you can download music and video, send letters and pictures, and it's informal, which I like. I know privacy and security can be problems but who sends important documents by e-mail? I get annoyed if I get hundreds of e-mails at work and they all expect an instant response, and obviously I hate getting spam, or even worse, a virus.

Jarec, 65
Well, I use all three, but I prefer the phone. It's more expensive, especially for long-distance calls, but I like the instant interaction and I think you can understand more when you hear a person's voice. I like the informality and speed and you can also use your mobile phone for e-mail and sending images. With mobile phones you don't get a lot of unwanted communication, apart from the occasional wrong number.

Andrea, 39
I like modern things, but I still prefer the post. I know postal delivery is slow, but it's cheap, and you can be sure no one will read your mail or listen to your conversations. You can send anything by post, which you can't do with e-mail. Personally, I like receiving handwritten letters - they look, feel and smell different from e-mails. I think it's sad that young people don't write letters now - they're usually more formal than e-mail and students can practice their grammar and spelling. Now, what I don't like is getting is bills and junk mail!

3 Read the quotes again. Tick (\/) the features of each type of communication.

                                 

E-mail              Telephones                  Post
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cheap
                                

                                         
send pictures/images
      
                         
                   
instant delivery                    
                         
                                            

instant reply                         
                         
                   
interactive                             

                                          
modern                                 
                  

private                                   
                         
                   

secure                                                             
                   


slow                                                                                  
 

send sound                             
                         
                    


unwanted




communication               
                          
                     


usually formal                        

             
                     


Vocabulary

4  Which of the words in the box do people usually think of as positive? Which do they think of as negative?

	bills ■ communication ■ instant ■ interaction ■ privacy ■ security ■spam ■ virus


                               Speaking
5 Work in pairs. How do you feel about getting these unwelcome     messages? Why? Add other types of unwanted communication to the list.
wrong number phone calls ■ spam ■ viruses ■ junk mail ■ joke calls 
■ bills ■ calls from telephone salespeople 
   I  don't mind getting...

  I don't really like getting...

 I really don't like I can't stand I (really) hate...
Writing

6 Write a paragraph describing the advantages and disadvantages of 
    e-mail or telephones or the postal service.
                          Get real

Work in pairs. Send each other a handwritten letter in English through the post. Also send each other an e-mail. (They can have the same content.) Describe how the letter looked, how it felt and how it smelt when you received it. Compare the letter to the e-mail you have received. Tell the class which you preferred and why.

10. Careers in IT
Before you start

1. Work in pairs and discuss the questions.

    1 What are your plans when you graduate the university?

    2 Do you want to use, or think you will need to use, IT in your   
       job? 

    3   Make a list of jobs which use IT.
Reading

2. Read the quotes and write the name of the students by the jobs they     want.

1 Web designer ________________

2 Computer programmer ____________

3  Database administrator ____________


4  E-commerce manager   _____________


Elisa:

 ‘I am interested in writing software. My friends say I’m a techno-nerd because I prefer working with computers to people. Money is   important but I’d rather do a job I enjoy. I want to take a distance-learning course so I can study at home.’
                                                       Katie:
‘I like shopping and I think the future of business is on the Internet. I'm good with computers but I also like working with people. I'd like to manage my own online company. This will give me a lot of responsibility. E-commerce comes with risks, but the rewards are high when you succeed.’

                                                      Martin:
‘Many people like Web design, but 1 think data management gives more job security. There is so much information on the Internet, and companies need people who know how to store, manage  and retrieve data. I want to get my degree and work for a good company.’

                                                         Peter:

‘I'm using JavaScript to make my website more interactive. After college, I'd like to try telecommuting. This is working at home, using e-mail to communicate with clients, want freedom, flexibility and long holidays, which you don't get by working in an office.’ 

3.Write E, К, M or P. Which student:
1   wants to work at home?

2   wants a secure job?

3   does not want to study in college?

4   wants to choose when to work?

5   wants to manage people?
6   likes working with data?
7   wants to be rich and successful?

8   uses a coding system for web pages?

Vocabulary
4.Underline the ways of expressing like or want in the quotes, then  choose the correct answer.

1 _________  telecommuting to working in an office.
   a I’d rather    b I prefer                с I like
2.________  to do a distance-learning course.
a I’d prefer      b I'd rather               с I don't like
3._________ working long hours all the time.
a I'd prefer       b I don't like        с It's good
4 _________
to work with computers all day as I think  it would be   
   boring.

a I'd rather not      b I wouldn't like              с I don't like

5 ________   be a rich techno-nerd than poor and popular.

a I'd rather             b I prefer             с I like
6 ________ in being a secretary. I want a better job.
a I'm not interested        b I'm thinking of        с I don't like
Speaking

5 Work in groups. Rank the things you want from a job: 1 = most important, 10 = least important.
	a high salary ■ flexible working hours

	■ responsibility ■ interest or enjoyment

	■ a nice office ■ telecommuting

	■ long holidays  ■ working with people

	■security    ■ excitement/risk

	■ good benefits, e.g. a company car, gym membership

	


Writing

6 Write a paragraph to say what kind of job you would like, and why.

Get real
	Choose an area of IT that you are interested in. Find information about courses offered by colleges and universities. Find other areas where there are jobs in IT. Report back to the class on what you need to start the course or to get a good job.




11. Mobile phones
 Before you start

1  Answer the questions. Then discuss in pairs.
 1  Do you use a mobile phone?

 2  What do you use it for? Make a list.

 3 When is it a good or bad time to make/receive mobile phone calls?

Reading

2 Label the parts of the mobile phones with the words in the box.

antenna ■ flip cover ■ display screen ■ faceplate ■ keypad ■
scroll keys
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5 Which of the words in the box
are specific to phones/IT and
which are used in general
English?

band mode m connection
m detachable m dimensions
m dual m navigation

mring tones mtext messages
m transmission m voice mail





3 Read the adverts to check your answers to Exercise 2. Which phone is best for a business person and which is best for a student? The write the correct names by Mobile 1 and Mobile 2 above.
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The SP5 Deluxe

Everything you need in mobile

technology!

- multimedia messaging with
pictures and video

- make calls while browsing the
Web

- digital and analog band modes
for town and country

- voicemail to send messages to
your office

- large screen with 6 text ines
for text messages

- large ke pad and scroll keys
for easy navigation

- Personal Information Manager
(PIM) for your appointment
schedule

- wireless connection to your
PC and headset

SPECIFICATIONS
Bandmode  dual
Talktime  5hours
Standby 7 days
Dimensions 55x4x1cm

6 Work in pairs. Text messages
or SMS (Short Message
Service) use abbreviations.
Match the text messages (1-5)
with their meanings.
1gg 2brb 3 thx 4 J4F
5 1k%d meetu @7

| could meet you at 7.00. m
Be right back. m Thank you.
= Got to go. wust for fun.

Writing

7 Write a paragraph about the
mobile phone you have or the
one you would like to have.

Get real

Use the Internet or
magazines to find a new,
up-to-date mobile phone.
Make a list of the features
it has and report back to
the

2032
03.122015





4.  Which mobile phones has these features? Write QT 1, SP 5      or Both.
1 can work anywhere _________  

2 a diary _________

3 a camera _________
4 no cables _________

5 faceplates you can change________  
6 a one-week standby time ________ 
7 ring tones you can program ________
8 games you can download ________

Vocabulary
5 Which of the words in the box are specific to phones/IT and              which are used in general English?
band mode ■ connection ■ detachable ■ dimensions ■ dual    ■navigations ■ ring tones ■ text messages ■ transmission ■ voice mail
Speaking
6 Work in pairs. Text messages or SMS (Short Message Service) use abbreviations. Match the text messages (1-5) with their meanings.
1 gtg   2 brb   3 thx   4 J4F   5 I k%d meet u @ 7
I could meet you at 7.00. ■ Be right back. ■ Thank you. ■ Got to go. ■ Just for fun.
 Writing
          7 Write a paragraph about the mobile phone you have or the one you would like to have.
           Get real
Use the Internet or magazines to find a new, up-to-date mobile phone. Make a list of the features it has and report back to the class.

 12.E-mail  addresses  and servers
              Before you start

1. Work in pairs. Write down three or four e-mail addresses that you 
know. What do the different parts of the address mean?    
           Reading
2. Read the text quickly. Which paragraph (1--4) gives you the 
                 answers to    the  questions (a--d)?
          a What do the two types of mail server do? 
          b What are the parts of an e-mail address?

          c How many types of e-mail client are there? 

          d What happens when you send an e-mail?

1 An Internet e-mail address has a user name, the at symbol (@), and a domain name. The user name is the name you choose. The domain has two parts separated by a dot (.). The first part is the network that receives the e-mail and the second is the top- level domain (TLD), which shows the type of organization, such as commercial (.com) or educational (.edu). Sometimes the TLD is a country code, such as .cz (Czech Republic).
2  To use e-mail а client computer needs an e-mail program to connect to a network server. The program can be stand-alone, e.g. Outlook Express, or Web-based, e.g. Yahoo Stand-alone programs let you compose e-mail offline, but with Web-based programs you must be online.
3 E-mail uses two kinds of mail servers: an SMTP server, which deals with outgoing e-mail and a POP3 server, which deals with incoming e-mail. SMTP
 stands for Simple Mail Transfer Protocol, POP stands for Post Office Protocol.
4 If you send an e-mail to a friend in the same domain as you, your SMTP server simply sends it to the POP3 server in your domain, which adds it to your friend's inbox. If your friend has a different domain name, your SMTP server finds your friend's SMTP server using a Domain Name Service (DNS) When your friend's SMTP server receives the e- mail, it sends your e-mail to its POPS server, which adds it to your friend's inbox.
3. Decide if the sentences are true (T) or false (F).

1
You cannot choose your own  user name.
T/F

2
The domain name shows the network.
             T/F

3
.edu and .com are TLDs.
                          T/F

4
A DNS sends an e-mail to a POP3 server.
T/F

4. Label the parts of the e-mail address.

5. Look at these phrases from paragraph 4.What do the words in italics refer to?

1
... your SMTP server simply sends it to the POP3 server ...

             a your e-mail
                        b your domain

2
... which adds it ...

             a the POP3 server/your e-mail b your SMTP server/your domain

3
... it sends your e-mail ...

             a  the DNS
                         b your friend’s SMTP server

4
... to its POP3 server, ...

             a your SMTP server                  b your friend’s SMTP server

Vocabulary

6.   Match the highlighted words in the text with the definitions  (1-—4).

1 means                    


2 a computer on a network                       
  

3 takes care of in some way                      

 

4  a computer that runs a network                      


4. Find the words in the text with the opposite meanings to these words.

1
offline                    .
2
Web-based                      .


3
incoming                    .

4
receive                    .

5
different                    .

Speaking

8. Work in pairs. Look at the following European country codes. Discuss which countries they could stand for.


Get real

	Use an Internet search engine to find a list of Internet Country Codes. Pick any five countries that you do not know and find out where they are. Chose one country and find some information about it using your search engine. Report back to the class.




13. Music on the Internet 

 Before you start
1  Tick (v) the kind of music  you like. Make a list of other types of music.
     Pop []         rock  []       classical  []       jazz []

2  What is good or bad about downloading music from the Internet? Make a list.
Reading

4 Milos (M) is a music fan. Kamila (K) works in the music industry. They are in a chat room. Read the dialogue and tick (v) the topics they talk about.
1 Making copies of songs from the Internet.

       2   How much money the music industry loses. 

           3   How Napster sent music to people.


       4   What peer-to-peer music sharing is.

       5   How to stop peer-to-peer sharing.

       6   Which are the best legal music websites.

[image: image9.jpg]





4 Match the first part of the sentence (1-6) with the second part (a-f).

1 The record industry
                         a to join a legal     loses money.
                                         music  website.
2 Napster used
                                      b give a lot of music  

                                                                        services.

3 You have to pay
                                       c is illegal.
    money

4 The best music
                                       d the MP3 audio

    websites
                                          format.
5 Peer-to-peer sharing
                         e because of peer-to-

  
                                                                   peer sharing.

Vocabulary

6
Find the words in the text that mean:

1
money people receive for work
____________
2
related to sound
 ____________
3
someone of the same type/group ____________
4
exchanging something with someone ____________
5
dividing something between people 
____________
6
against the law 
____________
7
money you pay for a service ____________
Speaking
7
Work in groups. What do you think about copyright laws and downloading music from the Internet?
Writing
9 Write two paragraphs on downloading music for free. The first should give the record companies' and artists' views and the second should give music listeners' views.
	Get real

Visit one or more websites offering music downloads for a fee. Make notes on the type of music they give you, the services they offer, and the cost. Report back to the class, saying which site you think is the best, and why.
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14 Multimedia

Before you start

1 Work in groups and discuss the questions.

 1 How are books and CD-ROMs different?

 2 Have you ever used CD-ROMs to help you study? Do you   
     prefer   them to books?
Reading
1 Match the parts of the CD-ROM with the information they provide.

a The history of multimedia
           □ 
b Education and entertainment       □
с What is multimedia?
           □
d Business and industry                  □
1. Multimedia is any computer application that integrates text, graphics, animation, video, audio or other methods of communication. Multimedia is different from television, books or cassettes because it lets you interact with the application. You can click on a word to make a picture appear, or click on a picture to start a video.
2. Multimedia became more popular after the mid-1990s when   the price of hardware began to fall. Then people started using it in industry, business, education, entertainment and for other purposes. Today, we can find multimedia at home, in school, at work, in public places, such as libraries, and on the Internet.

3. In business, advertisers use virtual reality in multimedia applications to advertise their products in three dimensions (3-D). Using multimedia for graphs and tables is now tire best way for managers to present company results. In industry, pilots learn to fly using multimedia simulations of real situations, and scientists simulate experiments with dangerous chemicals in safety. Publishers are also producing interactive magazines, called e-zines, and e-books online.

4.  In education, students study interactive CD- ROMs at their own speed and explore topics creatively by clicking on related links. Teenagers have played computer games for years, but many multimedia applications combine education and entertainment and they let them visit virtual worlds or change the ending of films.
3
Complete the sentences with one way these people use multimedia applications.

1 Advertisers ___________________


2 Managers ___________________




       3
Pilots ___________________





4
Scientists ___________________



5
Publishers  ___________________



6
Students ___________________

7
Teenagers ___________________

4
Match the first part of the sentence (1-5) with the second part (a-e).

1
People like using multimedia

1 Multimedia combines

       3
Most educational CD-ROMs

4
Prices of multimedia hardware

5
Students like learning about new topics
a  started falling around 1995. 

b  using interactive multimedia, 

c  many different ways of learning, 

d  integrate audio, video and text, 

e  because it is interactive.
 Vocabulary
5 Complete the sentences (1-6) with the words in the box.

	application ■ integrated ■ related ■ simulation  ■ 3-D ■ virtual



1 The image is in _______
so you can look at it  from all sides.

2  All the links in this e-zine are _______
to football.

3  This _______
makes you think you really are flying to the moon.

4
Some shopping websites use _______
reality to advertise their       products online.

5
The application is _______ because it combines many    features.

6
Any program that carries out a specific task for a user is an ___  .
 Speaking
5. Work in pairs. Describe your favourite CD-ROM (or other method of studying). What can you learn from it? Describe how it integrates text, images, and other features such as animations, video, audio and Internet links.
	     Get real
Find an e-zine on the WWW on a topic you are interested in. Note how   it is different to reading j a paper magazine. Report back to the class.



BASIC  VOCABULARY

UNIT 1    The computer

Ex.1  Study the active vocabulary 
access v – получить доступ
CD-rewriter – привод для  чтения и многократной перезаписи компакт-дисков

CPU (Central Processing Unit) – центральный процессор
data - информация

definition - определение

desktop PC – настольный компьютер

expensive – дорогой

get real – быть ближе к жизни

graphics – графика, любые изображения

hard disc – жесткий диск

heading – заголовок

HW (hardware) – оборудование, аппаратура, “железо”

inside – внутри

IT (Information Technologies) – информационные  технологии, информатика 

keyboard -  клавиатура

Linux – линукс, некоммерческая операционная система Линуса Торвальдса

MacOS (Macintosh OS) – операционная система фирмы Apple для ПК Power Macintosh

magazine - журнал

match v smth to smth – сопоставить что-либо чему-либо

measure v– измерять

monitor – монитор

mouse – мышь (компьютерная)

notebook (PC) – ПК размера записной книжки

OS (operating system) – операционная система

PC (Personal Computer) – ПК (персональный компьютер)

performance – быстродействие, эффективность

peripheral (device) – внешнее, периферийное  устройство

portable – переносимый

price - цена

process v – обрабатывать

RAM (Random Access Memory) – ОЗУ (оперативное запоминающее устройство), оперативная память

run  v – 1. выполнять (программу)      2. работать

scanner - сканнер

screen – экран, окно

separate – отдельный

similar – подобный, схожий

specifications – технические характеристики

store v - хранить

SW (software) – программное обеспечение, программы

tower – корпус (системного блока)

type v - печатать

unit – зд. аппарат

Wi-Fi (Wireless Fidelity) – беспроводная связь для компьютеров

workshop – практическое занятие, семинар
Ex.2 Translate the definitions into Russian and find their shorter English equivalents
A detailed description of how sth is, or should be, designed or made (      ); a device that can be attached to a computer and that can read and write to writable discs  (      ); a disc inside the computer that stores all the data and programs in the computer (      ); a metal box that contains the CPU, hard disc drive and power supply for a PC (      ); a piece of computer hardware that can read images on paper and change the information into data that a computer can use (      ); a separate part of a PC with a large screen that shows information from the computer (      ); a small device that you can move across a surface  with your hand to control the movement of a cursor (      ); a small personal computer that you can carry (      ); a wireless technology for computers (      ); how well or badly a computer, machine, etc. works or does sth. (      ); information that is stored by a computer (      ); pictures or images that are  used especially in the design of magazines, Web pages, etc. (      ); the general term used for a computer, which usually consists  of a monitor, a tower, a keyboard and a mouse  (      ); the machinery and electronic parts of a computer system that you can touch, such as keyboard, the CPU, etc. (      );  the part of a computer that controls all the other parts of the system, such as memory, speed and power supply (      ); the programs used by a computer (      );to be able to open a file, website, program, database, etc. (     ); to keep information or data in a computer’s memory (      ); to use a computer program (    ); a set of buttons (keys) that you press to operate a computer (      ); any piece of hardware (=machinery, etc. that forms part of or connects to a computer) apart from the CPU and the working memory (      ); computer memory in which data can be changed or removed and then looked at in any order. When you switch the computer off you lose all the data in it (      ).

UNIT 2     The desktop
Ex.1  Study the active vocabulary 
add – добавлять

appear – появляться

background picture – фоновая картинка, тема

boot up – загружать

box – квадратное окошко

CD-ROM (Compact Disk Read-Only-Memory) drive – дисковод компакт-дисков
come into view – появляться в поле зрения

complete - дополнить

contain – содержать

control panel – панель управления

Date – число месяца

delete – удалять, стирать из памяти

desktop – рабочий стол

Display – Свойства: Экран (опции изменения внешнего вида рабочего стола)

double-click – производить двойной щелчок
Ex.2 Translate the definitions into Russian and find their shorter English equivalents
A CD, for use on a computer, which has data recorded on it. The data cannot be changed or removed, unlike CD-RW disks, on which data can be changed (      ); a flat disc inside a plastic cover, that is used to store information in a form that a computer can read, and that can be removed from the computer (       ); a particular feature of Windows® that lets you change the way your computer screen looks by choosing your own screen background, screen saver, etc. (      ); a place where a number of computer files or documents can be stored together (      ); a small symbol on a computer screen which represents a program or a file (      ); the first screen that appears when you turn on the computer and which displays icons that represent files, folders, documents, etc. (      ); the folder in Microsoft Windows® where files or programs that have been deleted or removed are stored (      ); the part of a computer that reads and stores information on discs (      ); the picture or colour on the first screen that appears when you turn on the computer (      ); to design or change sth so that it is suitable for the needs of one particular person (      );  to come into view so that you can see sb/sth (      ); to press one of the buttons on a mouse twice quickly in order to start an action on screen (      ); to remove sth that has been stored on a computer (      ).

UNIT 3  Using a word processor

Ex.1  Study the active vocabulary

 ABC-check – проверка правописания

above – сверху над

addition sign – знак сложения
Alt (Alternate) – выбор
arrow key – клавиша со стрелкой
at the bottom – внизу
at the top – наверху
below – внизу, вниз
below – ниже
between – между
BkSp    (Back Space) – назад
bold (print) – жирный (о начертании)

cancel – отменить

Caps Lock (Capital letters) – фиксация верхнего регистра (прописных букв)

character – символ, знак
character – знак, символ
check – проверять
choose (chose, chosen) – выбирать
clipboard, on the ~ – буфер обмена, в буфере
Del  (Delete) - удалить
division sign – знак деления
End   – в конец строки

Enter  – ввод

error – ошибка

Fn  (Function/Application) – функциональная клавиша при работе в Windows

font - шрифт

highlight – выделять цветом

Home – в начало строки 

image – рисунок
Ins  (Insert) – вставить
italic(s) – курсив
layout – схема размещения, верстка

location – место, расположение

menu bar – полоска меню (в верхней части окна)

multiplication sign – знак умножения
next to – рядом с 

noun – существительное

on the right/left from – справа/слева от 

opposite – противоположный

paragraph – абзац

paste – вставить (из буфера)

PgDn (Page Down) – страницу вниз

PgUp (Page Up) – страницу вверх

Print Layout – Предварительный просмотр

put in – вставить

settings – установки

Shift  – сдвиг регистра

similar – подобный

subtraction sign – знак вычитания
table – таблица

thesaurus – словарь синонимов и антонимов

tool - инструмент

toolbar – панель инструментов

type – печатать (на машинке)

underline - подчеркнуть

underlined – подчеркнутый

Undo – Отменить ввод

view  v – просматривать

word processor – текстовый процессор, текстовый редактор

word-processing tools – инструменты обработки текста
Ex.2  Translate the definitions into Russian and find their shorter English equivalents

A book that is like a dictionary, but in which words are arranged in groups that have similar meanings (      ); a copy or picture of sth seen on a computer (      ); a file or memory area where computer data is kept for a short time while the user cuts or copies sth from an open document (      ); a place where sth happens or exists (      ); a program or computer that lets you carry out word-processing functions (      ); a row of symbols (icons), usually below the menu bar, that represent the different commands or tools that a user needs to use a program (      ); a row of words or commands (File, Edit, etc.) that are shown at the top of a computer screen (      ); a single letter, number or space that is typed in a computer document (      ); a thing that helpsyou to do your job or to achieve sth (      ); one or several of the positions of the controls of a computer that control the way sth looks or works and that can be changed by the user (      ); the particular style of a set of letters that are used in printing etc., such as Times New Roman (      ); the purpose or special activity of sth  /  sb 
(      ); to copy or move text or graphics into a document from somewhere else (      ); to look or be able to see sth (      ); to mark part of a text with a special coloured pen, or to mark an area on a computer screen to emphasize it or make it easier to see (      ); to put sth into sth or between two things (      ).

UNIT 4   Word processing: for and against

Ex.1  Study the active vocabulary
 application form – бланк заявления (о приеме на работу/учебу)

ASCII (American Standard Code for Information Interchange) – американский стандартный код для обмена информацией

birthday card – открытка «С Днем рождения»

case  – суд. дело 

coding system – система кодирования

exact copy – точная копия

for and against – за и против

“for sale” notice – объявление «продается»

formal letter – официальное письмо

format v – форматировать

formatting features – опции форматирования

handwriting – письмо от руки

handwritten – написанный от руки

informal letter – неофициальное письмо

manual typewriter – ручная (механическая) печатная машинка

neat – аккуратный

note – записка

Notepad – Блокнот (редактор)

organize v - упорядочить

print – печатать

school paper – амер. школьный  реферат

shopping list – список необходимых покупок

standard – типовой, обычный

text editor – текстовый редактор

Ex.2  Translate the definitions into Russian and find their shorter English equivalents

A code used to represent English characters as numbers so that data can be moved between computers that use different programs (      ); a program, such as Notepad, that allows you to write and edit files    

(      ); normal or average (      ); a way of representing data (      ); done or controlled by hand rather than automatically (      ); something important, interesting or typical of a place or thing (      ); to change or arrange text in a particular way on a page or screen (      ); to put sth in order; to tidy sth (      ).
UNIT 5   Storing data 

Ex.1  Study the active vocabulary

Apple – фирма, производящая компьютеры

back-up (copy) – резервная копия

back up v – сделать резервную копию чего либо

click – щелкать кнопкой мыши (на графическом знаке)

compact disk (CD) – компакт-диск, сменный пластиковый диск с оптическим считыванием информации

crash – давать аварийный сбой, отказывать

desktop pictures – картинки на рабочем столе

diagram – рисунок

directory – каталог

e-book (electronic book) – э-книга, электронная книга

folder – папка

gigabyte (GB) – гигабайт, 1024 Мбайт 

history essays – эссе по истории

hold pictures – вмещать картинки

list – список

local disk – локальный диск

minus sign – знак минус

Network – сеть

OS (operating system) – операционная система

plus sign – знак плюс

portable removable disk – переносной сменный диск

report – доклад

science reports – доклады по предметам естественно-научного цикла

screen saver – хранитель  экрана (экранная заставка)

without order – без порядка

Ex.2  Translate the definitions into Russian and find their shorter English equivalents
(Used about a computer) to suddenly stop working (      ); a copy of a computer file, etc. that can be used if the original is lost or damaged (      ); a disk that stores data and that can be taken out of the computer and carried about with you (      ); a list of the files or programs stored on a computer’s hard drive (      ); a number of computers and other devices that are connected together so that equipment and information can be shared (      ); a place where a number of computer files  or documents can be stored together (      ); a program that runs a moving image on a computer screen when the keyboard and the mouse are not being used (      ); a unit of measurement used to measure the size of the hard disk (       ); to make a copy of a computer file, program, etc. that can be used in case the main one fails or needs extra support (      ); to press one of the buttons on a mouse to start an action on screen (      ).
UNIT 6    Saving files

Ex.1  Study the active vocabulary

advantage – преимущество

change – изменение

class (in English) – занятие (по английскому языку)

default – (значение) по умолчанию

default v – установиться по умолчанию

describe v – описывать

dialog box – диалоговое окно

digital – цифровой

disadvantage – недостаток

exactly – в точности

exist v – существовать

existing adj – имеющийся, существующий

file  – файл

group v – группировать 

JPEG (Joint Photographic Experts Group) – формат хранения графических файлов, сжатых алгоритмом с коэффициентом более 25:1, с потерей качества

kinds of functions – виды функций

lose (lost, lost) v - потерять

pet – любимое животное

Save as type v – Сохранить как

Save v -  Сохранить

search v – вести поиск, искать

search engine – поисковая машина, поисковая служба

TIFF (Tag Image File Format) – тегированный формат для сжатия и хранения файлов изображения, разработанный компаниями Aldus и Microsoft.

Untitled – Без имени (имя графического файла)

visual image – визуальный образ

web-page – веб-страница, HTML  документ, доступный через сеть

website – Интернет страница

word-processing document – документ, созданный с помощью текстового процессора

word-processing program – программа текстового редактора

Ex.2  Translate the definitions into Russian and find their shorter English equivalents
A box that appears on a computer screen asking you to choose what you want to do next by typing or clicking buttons (      ); a collection of information, such as Word document, which is stored in a computer, under a particular name (      ); a collection of text, pictures, sound etc. that you see in a window on your screen when you visit a website (      ); a file type for storing photographs and images (      ); a place connected to the Internet, where a company, an organization, etc. puts information that can be  found on the World Wide Web. It usually consists of several Web pages (      ); a program (such as Google™ or Alta vista™) that lets you search the World Wide Web for information (      ); having no title or name. A graphics program will usually store a file as such if no other name is given  

(      ); that is already there or being used; present (     ); the instruction or command that tells a computer how (=in what file format) you want to store a particular file (      ); to examine sth carefully because you are looking for sth (      ); to make a computer store and keep data (      ); using an electronic system that uses the numbers 1 and 0 to store data (      ); what usually happens or appears on a computer screen if you do not make any other choice or change 
(      ).

UNIT 7     The Internet

Ex.1  Study the active vocabulary

at random – наугад

available – доступный

browser – программа просмотра сети, навигатор

build a file – составить файл

chat room – переговорный зал, клуб по интересам в онлайновой системе

coding system – система кодировки

communication network – коммуникационная сеть

connect v – связывать

cyberspace – виртуальное пространство, киберпространство

discover v – открывать

do research – проводить исследование

download files – загружать, скачивать файлы (с удаленного компьютера на свой)

e-mail – электронная почта

expensive – дорогой

HTML (Hyper Text Markup Language) – язык гипертекстовой разметки

HTTP (Hyper Text Transfer Protocol) – протокол передачи гипертекста

independent – независимый

interactive – интерактивный, диалоговый 

invent v – изобретать

join v – соединять, объединять

jump v – переходить (от ..к…)

link – связь, ссылка

link v – соединять

locate v – определить местонахождение

look at v – смотреть на

navigate v – перемещаться (по объектам сети)

nuclear war – ядерная война

originate v – впервые появиться

provide  services – предоставлять услуги

random – произвольный, случайный

receive v - получать

set of rules – набор правил

shop v – делать покупки

surf v – передвигаться (по сети)

surf v (the Net/Internet/Web) -  бродить (по сети)

transfer – передача (данных)

transfer v  – передавать данные, перемещать

URL (Uniform Resource Locator) – унифицированный указатель   /идентификатор (информационного) ресурса

user – пользователь

WWW (World Wide Web, W3) – «Всемирная паутина», глобальная гипертекстовая система, использующая Интернет в качестве транспортного средства

Ex.2  Translate the definitions into Russian and find their shorter English equivalents
    A way of sending electronic messages or data from one computer to another. A message or messages sent  this way (      ); a codified language used to create documents for the World Wide Web (      ); 
a program that lets you look at documents on the Internet (      ); 
a worldwide network that connects millions of computers (      ); done, chosen, etc. without sb thinking or deciding in advance what is going to happen (      ); involving direct communication between a computer and the person using it (      ); the address of a World Wide Web page (      ); the rules used to send and receive data on the World Wide Web (      ); the virtual place where electronic messages, pictures, etc. exist while they are being sent between computers
 (      ); to copy data, such as a file, Web page or computer program from the Internet onto your computer (      ); to find the exact position of sb/sth (      ); to happen or appear for the first time in a particular place or situation (      ); to look for or look at information on the Internet (       ); to make a connection between two or more people or things (      ); to move sth from one place to another (      ); to use a map, etc. to move around a place or find your way somewhere (      ); worldwide collection of electronic documents formatted in HTML 
(   ).   

UNIT 8  Research on the Internet
Ex.1  Study the active vocabulary

Big Ben – часы на башне в Лондоне

both … and … - и … и…

capital letter – заглавная буква
carry out a search – проводить поиск
categorize – разделять по категориям

comma – запятая

either of the words – оба слова
essay – короткое сочинение

European Economic Union – Европейское экономическое сообщество (ЕЭС)

exact – точный

exclude v – исключать

full stop – точка

human – человек

item – предмет

keyword – ключевое слово

logical operator – знак логической операции

lower case –  1. нижний регистр   2. строчная буква

narrow v a search – сузить поиск
note v  – отметить

notes on – заметки/записи по…

punctuation (marks) – знаки препинания

research – исследовательская работа

results listing – список результатов поиска

retrieve v – искать и находить (информацию)

search for smth – искать что-либо

text box – текстовое окно (поле для ввода информации)

tick v – отмечать галочкой

top five results – первые пять результатов

upper case – 1. верхний регистр  2. заглавная, прописная буква

vehicle – средство передвижения
Ex.2  Translate the definitions into Russian and find their shorter English equivalents
(Used about a computer) to find information that has been stored (      ); a box that appears on a computer screen where a user can type in text or information (      ); 

a word (such as and, or, not) that is used in programming languages, when using search engines, etc. to give a computer more exact instructions about what it should look for or do (      ); a word or phrase that you type in when using a search engine to look for information on the Internet (      );  to divide people or things into groups (      );

to leave out or not include sb/sth in sth (      ); to make sth smaller or less wide (      ).
UNIT 9 E-mail, telephones and the post
Ex.1  Study the active vocabulary

apart from – за исключением
bill – счет
content – содержание
get annoyed v  - раздражаться
handwritten letters – письма, написанные от руки

instant – немедленный

interaction – взаимодействие

joke calls – звонки с целью подшутить

junk mail – «макулатурная» почта (реклама и др.)

long-distance calls – междугородние звонки

mind doing smth v – возражать против (делания) чего-либо

obviously – очевидно

opinion – мнение

phone call – телефонный звонок

postal delivery – почтовая доставка

practise spelling – практиковаться в правописании

privacy – частный характер (переписки)

quote – выдержка, цитата

reply – ответ

response – отклик, ответ

security – безопасность

spam – спам, практически бесполезная информация рекламного характера

stand smth v -  выносить, терпеть что-либо

survey – опрос, анкетирование

telephone salespeople – продавцы телефонов

unwanted – нежелательный

virus - вирус

wrong number phone calls – звонки по ошибочно набранному номеру

Ex.2  Translate the definitions into Russian and find their shorter English equivalents
   The state of not being seen or disturbed by other people (      ); the state of being safe and protected from danger, thieves, etc. (      ); happening immediately (      ); advertising material, etc. that is sent by e-mail to people who have not asked for it (      ); advertisements, etc. sent by post to people who have not asked for them 
(      ); a piece of paper that shows you how much money you owe sb for goods or services (      ); a computer program that attaches itself to another program in order to destroy files or damage the hard disk of the computer (      ).
UNIT 10   Careers in IT
Ex.1  Study the active vocabulary

be interested in – интересоваться чем-либо

benefits – льготы, привилегии

database administrator – администратор баз данных

distant – удаленный

e-commerce manager – менеджер Интернет- магазина

educational institution – учебное заведение
finish school – кончить школу
flexibility – гибкость (рабочего графика)

flexible working hours – гибкий рабочий график
graduate from the institute – окончить институт
gym membership – членство в гимнастическом клубе

I’d rather do smth – Я бы предпочел сделать что-либо

JavaScript - язык  сценариев JavaScript разработанный в 1995 г корпорацией Netscape Communication и основанный на Java, но более простой 

job-security – гарантия занятости, уверенность работника в том, что работа будет долгосрочной

manage a company v – управлять компанией

quote – цитата, выдержка

responsibility - ответственность

reward – награда

salary – зарплата

secure – надежный, гарантированный

succeed v – преуспеть

take a distance-learning course v – пройти курс дистанционного обучения
techno-nerd – человек, помешанный на технике и компьютерах

telecommuting -  телекомьютинг,  режим дистанционной [надомной] работы сотрудника, связывающегося с офисом по компьютерной сети

via (prep) – через, посредством

Web design – дизайн  страниц Интернет

Ex.2  Translate the definitions into Russian and find their shorter English equivalents

A collection of data organized in a way that allows you to access, retrieve and use it (     ); a person whose job is to design and manage a database (      ); the act of studying a subject or preparing for an exam from your home, away from a school or university (      ); a simple programming language that allows Web authors to design interactive Web pages (      ); a person who spends all his/her time on the Internet or working with new technology (      ); the job or activity of drawing or planning Web pages (      ).
UNIT 11   Mobile phones
Ex.1  Study the active vocabulary

abbreviation – сокращение
advert – реклама
analog mode – аналоговый режим
appointment – назначенная встреча

band mode – переключатель диапазона

cable – кабель

camera – фотоаппарат

connection – соединение

country – сельская местность

detachable – съемный

diary – дневник

dimension – размер
display screen – экран дисплея
downloadable – скачиваемый
dual – двойной, двухканальный
faceplate – лицевая панель
flip cover – откидывающаяся на 180° крышка

headset – головной телефон

infrared signal transmission – передача инфракрасного сигнала
IT (Information Technologies) – информатика

keypad – функциональная клавиатура с небольшим набором клавиш

label v - пометить

make a call v – звонить по телефону

match v – подходить (по цвету)

multimedia messaging – передача мультимедийных сообщений

navigation – перемещение (по сети/меню)

PIM (Personal Information Manager) – ЛИС (личная информационная система), электронная записная книжка, организатор личной информации

programmable ring tones – программируемый вариант звукосигнала

receive a call – получать телефонный звонок

reception – прием (антенны)

schedule – список, перечень

scroll keys – кнопки прокрутки

SMS (Short Message Service) – служба коротких сообщений

snapshot – моментальный снимок

standby (time) – время работы в режиме ожидания

super-cool – супер-классный

talk time – время непрерывной работы без подзарядки батареи

text message – текстовое сообщение

transmission – передача

up-to-date – современный
voice-activated dialing – голосовой автодозвон
voicemail – голосовая почта
wireless – беспроводной
Ex.2  Translate the definitions into Russian and find their shorter English equivalents
A control or setting on a mobile phone which can be set at ‘digital’ or ‘dual’ (      ); a cover for a mobile phone that you can open or close by turning it over (      ); a measurement in space, for example the height, width or length (      ); a point, especially in an electrical system, where two parts connect; the state of being connected  together (      ); a service for sending text messages on mobile phones (      ); a very small keyboard or set of buttons used for operating a small electronic device such as a mobile phone (      ); an electronic system which can store telephone messages, so that sb can listen to them later (      ); details about yourself; where you live, your phone number, etc. (      ); having or using two parts or aspects (      ); one of the buttons (keys) on a mobile phone which you press in order to move up or down inside the display screen (      ); that can be taken off (      ); the ability to find your way easily around somewhere/something (      ); a written message that is sent from one mobile phone to another (      ); the action of sending sth out from one person, machine or thing to another (      ); the front part of a mobile phone (      ); the sound or music that you program your mobile phone to play in order to tell you that sb is phoning you (      ); the study or use of electronic equipment, especially computers, for collecting, storing and sending out information (      ); the window where words, pictures, etc. are shown on a mobile phone (      ).
UNIT 12 E-mail addresses and servers

Ex.1  Study the active vocabulary

at symbol (@) – символ «у/на», указывающий на провайдера почтовых услуг

client – клиент, пользователь, компьютер или программа, запрашивающая данные или услуги у другой программы или другого компьютера и получающая результаты обслуживания. Например, Web-браузер - типичный клиент Web-сервера. Такая модель взаимодействия называется моделью клиент-сервер

deal with v – иметь дело с

DNS (Domain Name Service) – служба имен доменов
domain name – доменное имя, имя провайдера

dot – точка

e-mail address – электронный почтовый адрес

e-mail client – клиентская почтовая программа

incoming – входящий

label v – пометить, обозначить

mail server – почтовое приложение, предоставляющее услугу (сервис)

Network server – сетевой сервер, узел связи

offline – вне сети, автономно

online – в режиме подключения к сети

outgoing e-mail – исходящая э-почта

pick v – выбрать

POP (Post Office Protocol) – протокол почтового офиса

run a network v – оперировать, управлять сетью

separate v – отделять

SMTP(Simple Mail Transfer Protocol) – простой протокол пересылки э-почты

stand for – означать

stand-alone program – программа, работающая как в режиме подключения к сети, так и автономно

TLD (Top Level Domain) – домен верхнего уровня

user name – имя пользователя

Web-based program – программа, работающая только в режиме подключения к сети
Ex.2  Translate the definitions into Russian and find their shorter English equivalents
A computer and/or software that runs an e-mail system (      ); arriving  (      ); a system of rules for transmitting data between two devices (      ); able to be operated on its own without being connected to a larger system (      ); an Internet service that reads an e-mail address and translates it into an identifying number (the IP address) that matches the e-mail address (      );  an IP address, written using text. It must have at least two parts, for example ‘hotmail.com’ (      );  connected to the Internet (      ); connected to, or made available via, the Internet and the World Wide Web (      ); going away from a particular place, or being sent (      ); not connected to the Internet (      ); to be an abbreviation or symbol of sth (      ); to carry out a task or take care of sth (      ); 1. a computer that is linked to a server and so can connect to a network to ask for files such as e-mail messages, Web-pages and programs, and can also access stored data 2. a person who uses the services or advice of a professional person or an organization (      ).
UNIT 13   Music on the Internet

Ex.1  Study the active vocabulary

audio format – звуковой формат

band – (музыкальная) группа

break the law v – нарушать закон
charge a fee v – брать плату
chat room – «переговорный зал», клуб по интересам

copyright law (©) – закон о защите авторских прав

get smth for free v – получить что-либо бесплатно

Great! – Здорово!

illegal – незаконный

income – доход, заработок

layer – слой, уровень иерархии

legal website – законный, легальный сайт

lost income – потерянный доход

MP3 (MPEG-1 Audio Layer_3) -   формат для хранения и пересылки сжатых до 50:1 цифровых музыкальных и аудиофайлов

music fan – музыкальный фанат

peer-to-peer (= P2P, P@P) -  одноранговый, от пользователя  пользователю 

quality – качество

record industry – звукозаписывающая индустрия

related to – связанный с
 

review – обзор

share v – делиться, обмениваться (файлами)

swap v – обмениваться

worth (e.g. It’s ~ paying) – стоящий (напр.: За это стоит заплатить)

Ex.2  Translate the definitions into Russian and find their shorter English equivalents

A law which gives sb the legal right to print, copy, etc. a piece of original work (      ); a virtual room on the Internet where people can communicate with each other (      ); against the law (      ); connected with sb/sth (      ); connected with the recording of sound (      ); divide between two or more people (      ); from one individual computer user to another, without using a central server (      ); the money that you receive regularly as payment for your work (      ); to sth to sb else in exchange for sth (      ).

UNIT 14   Multimedia
Ex.1  Study the active vocabulary

3-D (three dimensions ) n, adj  – три измерения, трехмерный

advertise v – рекламировать

advertiser – рекламодатель

at one’s own speed – со своей собственной скоростью (т.е. как вам удобно)

application - приложение

be different to v -  отличаться

carry out a task v – выполнять задание

creatively – творчески

ending of a film – конец фильма

e-zine (electronic magazine) – электронный журнал, э-журнал

graph – график

integrate v – интегрировать, объединять

interact v - взаимодействовать

mid-1990s – середина девяностых годов

multimedia (adj) - мультимедийный

multimedia (n) – компьютерные технологии, использующие аудиовизуальные средства

prefer smth to smth v – предпочитать что-либо чему-либо

present results v – представить результаты

publisher – издатель

simulation – моделирование, имитация

teenagers – молодежь в возрасте 13-19 лет

virtual - мнимый

virtual reality – виртуальная реальность

Ex.2  Translate the definitions into Russian and find their shorter English equivalents

(Used about a computer system and its user) to communicate directly with each other (      ); a mathematical diagram which shows the relationship between two or more sets of numbers or measurements (      ); an interactive magazine on the Internet (      ); a program that is designed to do a particular job (      ); having length, width and height (      ); images created by a computer that appear to surround a person looking at them and seem almost real (      ); made to appear to exist (      ); the creating of certain conditions that exist in real life using computers, etc., usually for study or training purposes (      ); to join things together so that they become one thing or work together (      ); using sound, pictures and video in addition to text on a screen (      );
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