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HaGepesxHble YenHsl

ITOJIOXKEHME
o oubmoreke HabepeKHOUETHHHCKOTO HHCTUTYTA (pummana)
(eepabHOro rocy1apCTBEHHOr0 aBTOHOMHOTO 00pa3oBaTeIBbHOIO
yupes/IeHus! BBICIIEro 00pa3oBaHus
«Kazauckuit (TIpuBoynkckuii) denepanbHblii yHUBEPCUTET»



TMonoxerue 0 GuGnmorexe HalepeskHo4eTHHHCKOr0 HHCTHTYTA ((uauana) deepalsHOro rocy1apcTBeHHOTO aBTOHOMHOTO 00pa3oBaTe/bHOro
yupeskaeHus Beicirero oGpasosanns «Kasanckuit (TTpuBo/mkCkuit) denepanbHbIi YHHBEPCHTET?

1. O0mme mosoKeHAS

1.1. Hacrosmee IlonoxeHue ompejesseT MOPAJOK H YCIOBHS AEATEIBHOCTH OHOIHOTEKH,
KOTOpasi fABIAETCS CTPYKTYPHBIM mozapasaencHueM HaOepe)KHOYETHHHCKOrO HHCTUTYTA
(bwmmana)  ¢enepaJbHOrO0  rOCYAapCTBEHHOIO  aBTOHOMHOTO  00pa3’oBaTelbHOTrO
yupexkaeHus Beicmero obpasoBamus «Kasanckmit  (ITpuBomkckuif) — (enepanbHbli
yHHBepcuTeT» (nanee — MHCTHTYT).

1.2. TlonmHoe odumuansHoe HauMmeHoBaHHe: O6uOmHoTexa HabepeXHOUETHHHCKOrO HHCTHTYTa
(bunmana)  demepasbHOr0  rOCYJAapcTBEHHOTO — aBTOHOMHOrO  00pa3oBaTelbHOro
yupexneHus Beicmero obpaszoBanus «Kasanckmit  (IIpuBomxckuii)  ¢enepanbHbIi
yHuBepcHTeT» (nanee — bubnuoreka).

1.3. CokpamernHoe odunuatbHOe HauMeHoBaHHMe: OuOmioreka HabepexXHOYETHHHCKOTO
uHcTHTYTa KDY,

1.4. HoBas penakmus [lonokeHHsl NpHHATA BO MCHOJHEHHE NpHKa3oB pekTopa K@Y or
10.04.2017. Ne 01-03/422, ot 21.04.2017. Ne 01-03/472 «O BHeceHWM H3MEHEHHH B
OpraHM3allMOHHYIO CTPYKTYpy HaGepeskHOuenHHHCKOro HMHCTHTYTa (Qunmnana) KDV,
npukasa MunHcTepcTBa o6pasoBanust W Hayku Poccmiickoit ®enepaumum Ne714 ot
13.07.2015, npuBejeHHEM B COOTBETCTBHE C JIEHCTBYIOIIHM 3aKOHOAATEIBCTBOM H
VcraBom KOVY.

1.5. bubnuoreka B CBOEH JI€ATEIILHOCTH PYKOBOJCTBYETCS JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanun, Ycrasom KOV, [lonoxenmem o6 HMucturyTe, mpHKazamMH H
pacniopskeHusiMH pexktopa KOV u mupexropa MuctuTyTa, Hactosmum [lonoxkenunem u
JIpPYTEMH JIOKaTbHBIMU aKTaMu MIHCTHTYTA.

1.6. IMopsimok poctyna K ¢GoHAaM, NepedeHb OCHOBHBIX H HOIOIHHTEIBHBIX CEPBUCHBIX YCIYT,
YCIOBHS MX TIPEIOCTABIEHHS OIpeiesioTcs B [IpaBHiax mnonb3oBaHHs BuOinoTeKon
HucruryTa.

1.7. bubnuoreka B CBOEl AeATEILHOCTH OTpa)kaeT CIIOKUBIIKECH B OOINECTBE HIAEOJIOTHYECKOe
U IIOJIMTHYECKOe MHOrooOpasue. He momyckaeTcss rocyqapcTBeHHas WM HHas LEH3YPa,
OrpaHMYMBAIOIIAs IPaBo YuTareseil Ha cBOOOMHEIH TOCTyN K OHOIMOTEYHBIM (POHIaM.

1.8. bubnuoTeka MMeeT KpYyI/Iyil0 HerepOOBYIO IedaTh, LITAMII M JPYTYH HE0OXOIUMYIO
aTpuOyTHKY.

1.9. Tlourosslit anpec bubmmorexu: Poccuiickas ®enepans, Pecrrybnuka Taraperan, 423812,
r. HaGepexupie Yennsl, np. Ciorombuke, oM 10 «A» (11/29).

1.10.Mecronaxoxnenue bubmuoreku: Poccuiickas Penepanusi, Pecnybnukxa Tarapcran,
423822, np. Mupa, 1.16 «A».

1.11. TepMHUHBI ¥ COKpALIECHHS:

abonemenm — (opma 00CITy)KHBaHHS, IPeAyCMaTpHBaKoIlas 3aKa3 M Bbliady OMOIMOTEYHBIX

W3JaHUH, JOKYMEHTOB JUIS MCIIOJIB30BaHMS BHe OMOMHMOTEKH Ha ONpPEE/ICHHBIH CPOK H Ha

OIpe/Ie/ICHHBIX YCIIOBUSAX.

6ubauomexa — nHGOPMAIIMOHHOE, KYIETypHOE, 00pa3oBaTebHOE YUpekKIeHHE, pacioaraionee

OpraHu30BaHHBIM (OHIOM JOKYMEHTOB M IpPEJOCTaBIAIOIIEE MX BO BPEMEHHOE I0b30BAHHE

aboHeHTaM, a TaKk)Ke OCYLIeCTBIIsIoNee Ipyrue OnbInoTeYHbIe yCIyTH.,

6ubnuomeunoe 06CIYHCUBAHUE — COBOKYITHOCTD PA3HBIX BHJIOB JEATENHHOCTH OMONHOTEKH IIO

Y/IOBJIETBOPEHHIO MOTPEOHOCTEH ee MONb30BaTeNeil MyTeM IpeJoCTaBIeHHs OHOIHOTEYHBIX

YCIIYT.

yumanoubiti 31 — Gopma oOCITy:KUBaHUS UHTaTENeH, IpeIyCMaTpHBAKONlas BBIAAYY

NpOM3BEJICHUN I€4aTH M APYrHX JOKYMEHTOB JUisi paboThl B HOMEMIEHHH OMOIHOTEKH,

CIeHaIbHO 000pYA0BAaHHOM IS YHTaTeNeH 1 paboThl ¢ JOKYMEHTAMH.

6ubnuomeunas yciyea — KOHKPETHBIH — pe3ynpTaT  OMOaMOTEYHOro  OOCIy)KHBAaHHS,

Y/IOBJICTBOPSIONIMI OMpe/Ie/eHHy0 MOTpeOHOCTh ToNb30BaTeNs OuONMOTEKH (BblIaya |

abOHMpOBAHHE JOKYMEHTOB, IPeJOCTaBICHHEe HH(OPMAIMH O HOBBIX MOCTYIUICHHAX, CITPABKH,

BBICTABKH, KOHCYJIBTALlMU H T.1.).
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yumamenv bubnuomexu (noiv3oeamens) — IUI0, MONb3yIoHIeecs OMOIHOTEKOH Ha OCHOBAHHMH
ouManbHON 3aIMCH B yCTAHOBJIEHHBIX JIOKYMEHTAX.

2. Haznayenne bubanorexn

2.1. bubnmoreka  ocymectBaser  uHHpopMmauHoHHOe  ofecnevyeHwe — ydeOHOro M
BOCITMTATEIBHOIO MPOLIECCOB, HAYYHBIX HCCIea0BaHuil MHCTHTYTA.

3. 3agauu budauorexkn

3.1. JlessrensHOCTE BUOMHOTEKH HanpaB/ieHa Ha OCYLIECTRICHHE CIISAYIOMIMX 3a/1ay:

— T1nonHoe M omneparuBHoe OubimoTeyHoe M HH(pOpPMaLMOHHO-OMOMHOrpadHUecKoe
00CIIy)KHBAaHHUE CTYJIEHTOB, aCIIHPAaHTOB, JOKTOPAHTOB, HAY4YHBIX pa0OTHHKOB, IIpENnoJaBaTeeH,
caymaresie, HHXEHEPHO-TEXHHYECKOro H  y4yeOHO-BCIOMOrareJbHOro IepcoHaila B
COOTBETCTBHH ¢ HH(POPMAIIHOHHBIMH 3allpOCaMH Ha OCHOBE JOCTYIA KO BceM (POHJaM B paMKax
JIeHCTBYIOLIETO 3aKOHO1AaTENbCTBA;

— COBEpUICHCTBOBAaHHME KaueCTBA OKa3aHUS OMONHMOTEYHBIX YCJIYT H MOBBIIIEHHE CTEIEHH
YIOBJIETBOPEHHOCTH HMMH II0JIb30BATENeH ITyTeM pacIIUpeHHs KOMILIEKCa HOBBIX CEPBHCOB H
yCIyr;

— @QopmupoBanne Oubmmoreynoro ¢oHga B cooTBercTBHHM ¢ npodunem Muceruryra,
obpa3zoBaTeNbHBIMH IpOrpaMMaMH ¥ HH(QOpPMAIMOHHBIMH IIOTPeOHOCTSAMH  YHTATENEH,
obecrieyeHHe 1OCTYyIA K 3JIEKTPOHHBIM HHGOPMALIMOHHBIM pecypcaM;

— IOBBLIIIEHHE POIH B (OPMHPOBAHHE MO3HTHBHOrO HMHka bubmuorexkn B MucTHTYTE, ropozne
U pPeruoHe;

— KOOPJHHALUS ¥ KOOIIEpalUs AeATeIbHOCTH ¢ OuOInOTeKaMu, OpraHaMH Hay4yHO-TEXHHYECKOH
WH(pOpMAMH ¥ JAPYTHMH YYpEeKICHHSIMH Ui Ooliee IOHOTO YIOBIETBOPEHHS MOTpeOHOCTEH
quTaTeNiel B JOKYMEHTaX U HHGOPMAIHH;

— OpraHH3alLys | BeJICHHE CIpaBoYHO-OuOInorpaduyeckoro anmnapara;

— wMozepuusamug pabotel bubmuorekn Ha ©Oaze HHPOPMAIMOHHO-KOMMYHHKAaTHBHBIX
TeXHOJIOTHH, co3JaHue COBPEMEHHOMH cucreMbl  OHONHOTEYHO-HH()OPMAIIHOHHOTO
00CIy)KUBaHUS

— Yy4acTHe B BOCIIUTATEIbHOMN AesTensHOCTH MHCTHTYTA;

— (hopMupoBaHue HHPOPMAITHOHHOMH KYIBTYPHI I10JIb30BaTEIeH.

4. OyHKUHH

4.1. B cooTBeTcTBHM ¢ 3ajauaMH Ha bBHOTHOTEKy BO3JI0)XKEHO BBIIOJHEHHE CIEYIOMIUX
(yHKIIHIHA:

- opraHu3alus AAQQepeHIHpPOBaHHOTO 00CTy)KHBaHHS YHTATeNel B YMTAIBHOM 3aje, Ha
aboHEMEHTe M B JPYIHX IYHKTaX BBLIAYH [0 €IHHOMY YHTATENBCKOMY OHJIETY, IpHMeHss
METO/IbI HHAMBHYAJILHOIO H I'PYNIOBOro 00C/I1yKHBaHHUS;

- obecriedeHne uuTaresNedl OCHOBHBIMH OHOMMOTEYHBIMH  yciayramMu  OecIUIaTHO:
pefocTaBIeHne NoiaHoH HHGopManmuu o cocraBe OmOamoreuHoro (oHma dYepes cucTeMY
KaTaJoroB M KapToTeK H Jpyrue (opMbl OHOIHOTEYHOro HMH(MOPMHPOBAHHUSA;, OKa3aHHE
KOHCY/IGTAllMOHHOW ITIOMOIIM B IOMCKE IOKYMEHTOB; Bblada BO BPEMEHHOE II0JIb30BAHHE
JNOKYMEHTOB W3 OHONMMOTEeUHBIX (OHIOB; NONyYeHHE JOKYMEHTOB II0 MeEXOHOIHOTEYHOMY
aboHeMeHTy M3 Apyrux OuOnMOTeK; cocTaBieHHMe M IIOArOTOBKA K  HM3JaHHIO
Oubnuorpaguueckux ykasaTeleH; BBINOJIHEHHE TEMAaTHYECKHMX, aJpPEeCHbIX M JPYTHX
Oubnmorpaduueckux CrpaBoK; MpoBejeHHe Oubnworpapuyeckux o0030pOB; OpraHH3aLHs
KHHJKHBIX BBICTABOK;

- OpraHu3auds IS CTYJSHTOB H AaclHpaHTOB 3aHATHH MO OCHOBaM HH(pOPMAIHOHHO-
Oubnuorpadmueckux 3HAHWH: IPHBHTHE HABBIKOB IOHCKAa HHGOpMAlHH, ee NMPUMEHEHHsS B



[Tonoxkenue o Gubanoreke HaGepexkHoYeHHHCKOrO HHCTHTYTa ((HiHana) desepasbHOro rocyapecTBEHHOr0 aBTOHOMHOTO 00pa30BaTe/ILHOTO
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yyeOHOM Tmpomecce M HaydyHoH paoTe, yMEHHA OPHEHTHPOBAaTbCA B  CIPaBOYHO-
6ubnuorpatuueckom annapare bubnuorexu, *HOOPMAMOHHBIX CHCTEMAX U 0a3ax JaHHBIX;

- KoMIuteKToBaHHe (oHIa coriacHo 00pa3oBaTesIbHBIM IpOrpaMMaM, y4eOHBIM IUIaHaM H
TeMaTHKe Hay4YHBIX HCCIIeJOBAaHUIl, BeayluXcsa B IHCTUTYTE, pa3IMYHEIMK BHIAMH JTOKYMEHTOB
(B TOM umclie W B DJIEKTPOHHOM BHJe) y4eOHBIX, HAYUHBIX, CIIPAaBOYHBIX, HHYOPMALMOHHBIX U
NEePUOANYECKIX H3TaHUH;

- OCyILIEeCTBIICHHE MeEKOMOIHOTEUHOro KHHrooOMeHa ¢ OuOIHMOTEKaMH M  HHBIMH
yYpeXKACHUSIMH ¥ OpraHU3alHsiIMHU;

- ananu3 obecriedeHHOCTH y4eOHOro mpouecca y4eOHBIMH H31aHHAMH,

- OCYIIECTBIIEHHE ydYeTa, pa3MelleHHs OHONHOTEeYHBIX (GOHIOB, OOecHnevYeHHe HX
COXPaHHOCTH; HMCKJIIOYEHHE [JOKYMEHTOB u3 OHOMHOTEYHOro (OHJAa B COOTBETCTBHH C
NEeWCTBYIOLIMMH HOPMATHBHEIMH aKTaMH;

- BeJleHHEe CHCTeMbl OWOJHMOTEYHBIX KaTajJoroB M KapTOTEK Ha TPAJHIHOHHBIX H
MAIIMHOYHTAEMBIX HOCHTEIISIX C II€JbI0 MHOT0AcmeKTHOro Oubimorpagu4eckoro pacKpbITHs
(hoH0B;

- U3yYeHHE W BHEJAPEHHEe WHHOBAIIMOHHELIX TeXHOJIOTHH B paboTy bubnnorexu;

- M3y4EeHHE YMTATEJILCKOIO CIPOCa, MCIOIB30BaHUS OMOIHOTEYHBIX (POHIOB M CIIPABOYHO-
IIOMCKOBOTIO amapara ¢ IeJbI0 NMPHBEIEHHS COCTaBa ¥ TeMaTHKH (OHIOB B COOTBETCTBHE C
HH()OPMAITHOHHBIMH IOTPEOHOCTIMH YHTATEINEH;

- B3auMojeiicTBue ¢ Kadeapamu, ApyruMH nojpasjeneHusMd MHcTHTyTa 1m0 BOmpocam
(opmupoBanus GoHI0B, OUOTHOTEYHO-UHGOPMALIMOHHOTO 00CIIyKHBAHHUS TI0JIE30BATENCH;

- y4acTHE B PETHOHAIBHBIX, (peIepalbHBIX H MEXKIYHAPOJHEIX KOH(epeHIusX.

5. Opranu3auHoHHasi CTPYKTYpa

5.1. JearensHOCTh pabOTHHKOB BHOMHOTEKH periiaMEHTHPYETCS TPYAOBBIMH JIOIOBOpaMH H
JNODKHOCTHBIMH HHCTPYKUHAMH. J[OJDKHOCTHBIE HHCTPYKIHH YTBEPXKIAOTCS JHPEKTOPOM
Uncturyra. [lpr u3MeHeHumn GyHKUMA H 3amad pabOTHHKOB BHOMHMOTEKHM JOJDKHOCTHBIE
HMHCTPYKIIMH [IepeCMaTpUBAIOTCA.

5.2. B cocraB bubnuotexku BXOIUT:

— Cekrop aBroMarH3alnuH OMOJMOTEYHBIX IPOIECCOB H JIEKTPOHHBIX PECYpCoB (Janee —
Cexrop).

5.3. lllrarmoe pacnucanne bubGiwHoTekw 1O mpeacTaBaeHHI0 jaupekropa MucTHTyTa
paspabarbiBaeTcs [lemapramenToM OroKeTHpOBaHHS, Ka3HauelcTBa W PEryJIHpPOBaHHs OILIATEHI
U yrBepxaaercs pekropoM KOV B ycTaHOBICHHOM IIOPSIKE.

5.4. TpynoBsle oTHOIEHHS pabOTHHKOB BHOIMOTEKH peryaupyroTcs TPYIOBBIM 3akoHOM PO.
PaGorHuku bBubnuorekn momrexar NepHOAMYECKOM aTTecTalMH, MOPSII0K KOTOPOM
ycranaBiuBaetcs [IpaBurenscteom PO.

5.5. Crpykrypa bubmuoteku ytBepsknmaercs pekropoM K@Y Ha oCHOBaHHMH IIpEICTaBICHHA
nupexropa UHCTHTYTA.

6. 3apaun u pynkuun Cexkropa

6.1. lesarensHocTh CeKTOpa B COOTBETCTBHH C €r0 Ha3HAYEHHEM HallpaBJIeHa Ha OCYIIECTBICHHE
CIIEAYIOIINX 3a/1a4:

— ofecrieyeHue KOMILUIEKCA MEpONpPHATHN 10 aBTOMarH3anuu OuOIMoTedHo-
HH(OPMAIHOHHBIX MpoLeccoB bubmuoreku;

B COBEpLIEHCTBOBaHHE BCEX BHIOB OHOIMOTEYHBIX YCIYr Ha OCHOBE COBPEMEHHOTIO
TEXHHYECKOI'0 OCHAIICHHUS;

- oAepHkKKa (OYHKIIHOHHPOBAHHS aBTOMAaTH3MPOBAHHOMH oubmuoreyHo-
uHpopmarmonnoit cucrems! (nanee — ABUC) «KRUSLANy;



TTonoskenue o GuGanoTexe HaGepesnoueHHHCKOrO HHCTHTYTa (HIHana) denepansHOTO ToCY1apCTBEHHOTO ABTOHOMHOTO 06pa30BaTeNBEHOTO
yupeskaeHus seiciuero obpasobanns «Kasanckuit (TTpHBODKCKMH) denepa/IbHbIH YHHBEPCHTET?

- obecredeHne HIKCIUTyaTallMd Bcero OOOpYJOBaHHS M TEXHMYECKHX CPCICTB, 4
TaKoKe OKa3aHue METOAMUECKOl 1 MPaKTHYeCKo# oMoy paborHukam bubmoTeku B OCBOCHHH
HH(pOPMAIIMOHHBIX TEXHOJIOTHIT H 00y4eHHe N0b30BaTeNICH.

6.2. B COOTBETCTBHM ¢ Ha3Ha4YeHHWeM H 3amadaMi Ha CeKTOp BO3/I0XKEHO BBINOIHCHHE
clIeIyromuX QyHKIHHA:

- BHEJIPEHHE, COIMPOBOKICHUE aBTOMAaTH3MPOBAHHBIX O6ubIHoTEeUHO-
uH(MOPMAIMOHHBIX CHCTEM H aBTOMATH3MPOBAHHBIX CHCTeM bubinoTekn;

- OCYIIECTBICHHE KOHTPOJIA HaJ IIPOIECCOM paboT MO CO3IaHHIO U 06CITy>)KHBaHHIO
€/IMHOTO AIEKTPOHHOTO Katanora BuGiuoTekn, aHanu3 cocTosHms 0a3 TaHHBIX;

- yIpaBjieHHe — TpoleccoM  (YHKIHOHHPOBAHHMS aBTOMAaTH3UpOBaHHOH  Ga3bl
yATaTEeeH;

- OpraHM3aliss MEPONpPHATHH [0 MITPUX-KOJHPOBAHHIO 6ubnuoreunoro Qonza,
peIaKTHPOBAHHIO MAITMHOYHTAEMBIX 3aIIKCeHl 3I€KTPOHHBIX 6a3 nanaEXx ABUC «RUSLANY;

- yJacTHe B NPOBEJCHAH MEPONPHUATHH, 3aHATHH IO OCHOBAM OoubMoTEeYHOM
KYJIBTYDBI, 3aHATHII 110 3/IEKTPOHHO-OHOIHOTEYHBIM CHCTEMAM;

- ofclyXuUBaHME B KOMIBIOTEPHOM Kiacce OubinoTexu IperoaaBaTeliei,
paGOTHHKOB, CTY/IEHTOB, KOHCYJIETALIUH TI0 NIOUCKY HHPOPMAIUH B 5TEKTPOHHBIX PECypCax;

- OKaszaHWe KOHCYNbTAalWi paboTHHKaM buONIHOTEKH, CBA3AHHLIC C OCBOCHHEM,
ajanTanuei, BHEIPEHHEM H HCIIO/Ib30BAaHHEM HOBOH KOMIIBIOTEPHOH TEXHUKH H IPOrpaMMHOT0
obecrnieyeHus,

- cosnanve 6uOMorpahHIeCKUX U CIyKeOHbIX 0a3 TaHHBIX;

- obecrieyeHne IEeJOCTHOCTH, JOCTOBEPHOCTH M COXPaHHOCTH LHUPKYJIHPYIOIIHX B
aBTOMATH3HPOBAHHOM HH(POPMALMOHHON CHCTEME JAHHbIX;

- opraHu3anus paboTsl o OecriepeboiHOMY (YHKIMOHHPOBAHHUIO
ABTOMATH3MPOBAHHBIX CHCTEM, CeTell M  OKCIUIyaTalldd OPIT€XHHKH B MOJPasJCICHASAX
bubnmuoTexH.

- obecredeHre MOIB30BaTE) M DBHOIHOTEKH AOCTyna K JJIEKTPOHHBIM pecypcaMm,
pecypcam MHTEpHET;

- nojAepkKka MHGOPMAIHOHHOIO HAMOJHEHHS CTPaHHUYKH Bubmuorexu web-caiita
HucrutyTa Ha Beb-moprane KOV,

- BHEJPEHHE WHHOBAIMOHHBIX OHOIHOTEYHBIX M KOMIIBIOTEPHBIX TEXHOJIOTHH,
pacIIMpeHue TeIeKOMMYHHKAIIMOHHBIX CBA3eH BuOMmoTeku ¢ IpyruMu OpraHH3alisIMy;

- y4acTHe B HAYYHO-TEXHHYECKHX KOH(PEPEHIHAX U CEMUHApax.

7. Yupasjenne bubanorexoi

7.1. Obmee PyKOBOACTBO IESTEIHOCTHIO BHOIHMOTEKH OCYMIECTBIACT JHPEKTOP HuctutyTa,
KOOPIMHALKIO H KOHTPOJIb — NEPBbIA 3aMeCTHTENb JHPEKTOPA.

7.2. HenmocpeicTBEHHOE PYKOBOZCTBO bubimoTekoi oCymECTBIIAET PyKOBOAUTE b bubmuorexy,
KOTOpBIH Ha3Ha4yaeTcs Ha JOJDKHOCTh M OCBOOOXKAAeTCA OT JIOJDKHOCTH MPHKAa3OM JMPEKTOpa
MHCTHTYTA B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOJATEIBCTBOM. PykoBojutens bubauoTexu
MoxeT ObITh M306paH B VYueHbli coBeT MHCTHTyTa B COOTBETCTBHUHM C Vceraom KOV,
[Tonoxenuem 06 MHCTHTYTE.

7.3. Ha pomxHOCTh pyKoBOguTens BHOIHOTEKM Ha3HAyaeTcs JIMIO, HMEIONIee BBICIICC
npodeccHoHaTbHOE 00pa3oBaHKe, CTaX paboThl 0 HANPABICHUAM JEATEIPHOCTH Oubnnorex He
MeHee 5 JIeT.

7.4. B mepuoJ OTCYTCTBHs pyKoBoauTels Bubmuoreku ero 00sA3aHHOCTH HCHIOMHACT pabOTHHK,
Ha3HAYEHHBIH IPUKa30M JupeKkTopa MHCTHTYTa 110 PE/ICTAaBICHHIO PYKOBOAUTELA.

7.5. Cekrtop bubmuorekn BO3IIaBIACT 3aBeAYIOLIHHI, JNEHCTBYIOIIMA Ha OCHOBaHHH
JOKHOCTHOM MHCTPYKIIMH U nooxxeHus o CekTope.

7.6. PykoBomuTesib BUOIMOTEKH HECET OTBETCTBEHHOCTD 32!



[onoxenue o Gubnuoreke HabeperkHoue THHHCKOrO HHCTHTYTa ((prHana) deaepaibHOro rocy1apcTBEHHOrO aBTOHOMHOTO 00pa3oBaTebHOIO
yupexaeHus Beictiero ofpasosanns «Kasanckui (TTpusomkckuit) GenepanbHplii yHHBEPCHTET?

— HeHaJIeXalnee WCIOJHEHHE CBOHMX JO/DKHOCTHBIX OO0S3aHHOCTEH, NpeayCMOTPEHHBIX
JOJDKHOCTHOH HMHCTPYKIIMEH, B mpeaenax, ONPEICIEHHBIX [IEHCTBYIOIIHM TPYIOBBIM
3aKoHoAaTenbCTBOM Poccuiickoit Menepanuy,

— IpaBOHApYIIEHHsS, COBEPLICHHBIE B IIPOLECCE OCYLIECTBICHHS CBOEH [ESATENbHOCTH, B
npejenax, Onpe/esIeHHBIX JeHCTBYIOIIMM aJIMHHHCTPaTHBHBIM, YIOJOBHBIM H I'PaXIaHCKHM
3akoHozaTeascTBOM Poccuiickoi Penepanny;

— NPHYHHEHHE MaTepHAIBHOTO yiepba B mpeenax, onpe/ie/IeHHbIX JIeHCTBYIOIIHM TPYIOBBIM H
rpakIaHCKHM 3aKOoHoaTenbeTBOM Poccuiickoit Denepanu,

— HecoOmonenne paborHukamu bubmworekn [IpaBHn BHYTpEHHEr0 pacloOpsIKa, TEXHHKH
0e30MacHOCTH, NIPOH3BOJICTBEHHON CaHHTApHH M Mep IOXKapHO# 0e30macHOCTH — B Ipejenax
JIOKaJIbHBIX HOPMaTHBHBIX akTOB MHCTHTYTA;

— HECBOEBPEMEHHOE M HEKa4eCTBEHHOE BBITOJIHEHHE BO3JIOKEHHBIX Ha bubnuoreky 3amay.

7.7. PykoBoaurens bubnuoreku B mpesenax cBoeil KOMIETEHIMH H3/aeT PaCIOPHKEHHS H JacT
yKaszauusi, o0s3aTeNbHble JUIs BceX pabOTHHKOB BHOTHOTEKH, H OCYIIECTBIIAET MPOBEPKY HX
UCTIOJTHEHHSL.

7.8. bubnmoreka BeaeT JOKYMEHTALMIO M IPEJACTABISET OTYETHl M IUIAHBI pabOThI, HHYIO
uH(pOpPMALHIO 0 CBOEH JAEATENLHOCTH B YCTAHOBJIEHHOM IOPSIIKE.

8. Paborunku budanorexn. [lopsigok paboTsl, onuiata Tpyaa,
npasa, 00A3aHHOCTH H 0TBETCTBEHHOCTD

8.1. PaGotHukm bubGmmorexn mpuHMMaOTCS Ha paboTy Ha YCJIOBHSAX TPYHOBOTO IOrOBOpa IO
Npe/CTaBIeHNIO pyKoBoguTens bubmorexu.

8.3. JlesTensHOCTb, NpaBa, OOSA3aHHOCTH M OTBETCTBEHHOCTh pabOTHHKOB bubOmmorexu
PErIaMeHTHPYIOTCS JOJDKHOCTHBIMH MHCTPYKIHAMH, SBJIAIOLIMMHUCA COCTABHOH 4acThIO
(MpUIOKEHHEM) TPYJAOBOr0 J0oroBopa. JJoMKHOCTHEIE HHCTPYKIHH YTBEPKIAKOTCS JHPEKTOPOM
WHcTHTYTA [TOC/IE COTJIaCOBAHMS C OTAEIOM KaJApoB ¥ IopuaudeckuM otaenom MuctuTyTa.

8.4. JIoJDKHOCTHOM OKJIaJl yCTAHABIMBAETCA B COOTBETCTBHH C (POpPMOH M CHCTEMOH OILIATHI
Tpyzaa, npuHaToi B KOVY. Omiara tpyna pabotHukoB bubGnmuorexu MoxeT BKIOYaTh B cels
BBIIUIATHl  CTUMYJIMPYIOIIEr0 XapakTepa, [OIUIaThl, HaJA0aBKH, YCTAHABJIMBAE€MBIE IIO
NpeJICTaBIeHHIO PyKOBOIUTENs BHOInoTeky U npukasaMu pykoBozacTsa MHcTUTYyTA.

8.5. IIpoomKuTEeNIPHOCTE U pacnopsagoK paboyero JHs, MOPSAAOK MPEIOCTABICHHS BBIXOIHBIX
QHEl, OTIYCKOB ¥ JpyrHe BONPOCH TPYIOBOH JAEATENBHOCTH paboTHHKOB bubmmorexu
PEryJIupyIOTCS JAEHCTBYIOIIHM 3aKOHOJATeNbCTBOM M [IpaBMnamMM BHYTPEHHErO paclopsaka
KoV.

8.6. PaboTHHKH bHOIHOTEKH HeCyT OTBETCTBEHHOCTH 3a paslilallleHHEe OXpaHIEMOH 3aKOHOM
TalHbI (CIyKeOHOM, KOMMEPUYECKOi, IKOHOMHUYECKOH, IEPCOHAIBHBIX IaHHBIX PAa0OTHHKOB).

9.I1paBa pyxoBoauteas bubianorexkun

PykoBoaurens bubnuorexkn umeer npaso:
9.1. J[leiictBoBaTh OT HMEHH bHOTHOTEKH, NpEACTaBIATE MHTepechl bubiHoTekH BO
B3aHMOOTHOLICHHUAX CO CTPYKTYPHBIMH TIoApasfeneHusMH MHCTHTYTa 10 HamnpaBIeHHAM
nesTeNbHOCTH bubimorekn, a Takke CTOPOHHHMH OpraHM3allMsAMH B IIpelenax CBOEH
KOMIIETEHIIUH.
9.2. 3HaKOMHTECA C IPOEKTaMH pelneHui qupexTopa MucTHTyTa, Kacawommxcs bubmmorexy.
9.3. [IpuHUMaTh HENOCPEACTBEHHOE y4YacTHe B MEpPONpPHUATHSAX, CBA3AHHBIX C JEATEILHOCTHIO
bubnmuorexkn, B pabore Hay4HbIX KOH(EpeHIHMif, COBEIaHHH M CEMHHApOB IO BOIPOCAM
OubnuoreyHoi U HHPpOpPMALHOHHO-OUOIHOrpaduUecKoi NesTeTbHOCTH.
9.4. PazpabareiBare [lonokeHWe M IpaBWiIa NONb30BaHMA buOIMOTEKOH Ha OCHOBe
HOPDMaTHUBHBIX JJOKYMEHTOB.
9.5. BHOocuTE Ha paccMoTpenue aupekrTopa MucruryTa:



TTonoskenue o GubnuoTexe HabepesicHoue THUHCKOrO HHCTHTYTa ((Hanana) denepalbHOTO rocy1apCTBEHHOIO ABTOHOMHOTO o0pasoBareIbHOr0
yupesKacHHA Bbiciero o0pasosanus «KazaHCKHi (TpuBosmKcKHit) PeaepanbHEIA YHHBEPCHTED?

— NpeUIOKEHHs MO COBEPIICHCTBOBAHMIO paGoThl BuOiHOTEKH H YCTPAHEHHIO MMEHOLIHXCH
HEJIOCTATKOB, & TAK)KE COBEPIICHCTBOBAHMIO METOI0B paboThl paboTHHKOB brbmmoTexy;

— mpeicTaBIeHHS O [PHEME, IEPeBOJe, YBOIbHEHHH pPabOTHHKOB bubmuorekn, 00
yCTAHOBJIEHHH paboTHMKAaM BHOIHOTEKH NOmIaT M Hax0aBOK CTHMYIHPYIOMIETO XapakTepa B
cootBeTcTBUM ¢ IlooKeHHeM 00 OIUIaTe TPyJa M MaTepHalbHOM CTHMy/MpoBaHHH B KOV,
0OIPeHHH PaGOTHHKOB M HAIOKEHHH HA HHX B3BICKAHHH B COOTBETCTBHM C JCHCTBYHOLIMM
3aKOHOJATEIbCTBOM;

— IpeVIOKEHHs 10 CO3aHHIO YCIOBHH, HEOOXOMUMBIX JUIA BBIIOJHEHHS BO3JIOKEHHBIX 331131,
yIydIIeHds yCJIOBHI Tpyda paGoTHHKOB buOimoTexH, B TOM dHHCIe IIO o0ecre4yeHuI0 HX
060pyI0BaHHBIMH PabOYMMH MECTAMH.

9.6. OcymecTBisTh B3aHUMOJEHCTBHE C PYKOBOIAMTEIIAMH CTPYKTYPHBIX nojIpa3/ieIeHHH
WUucturyra.

9.7. IToanuchIBaTH ¥ BU3UPOBATh JOKYMEHTHI B IIPE/IeNax CBOSH KOMIICTEHIIHH.

9.8, XomaTailcTBOBATH Tepe] NEePBBIM 3aMECTUTENEM AMPEKTOpa O HANpaBleHHH pabOTHHKOB
BHGIHOTEKH HA CTAXKUPOBKH, KYPChI [IEPEIIOATOTOBKH 1 OBBIIECHHS KBATH(HKAIH.

10. IlpaBa bubanorexkn

10.1. buGnnoTexe MpeaoCTaBIeHO IPaBO:

— CAMOCTOSITEJILHO OIpEIEIATh COAEPKaHHe W KOHKpETHble (OpMBbI CBOCH IEATENBHOCTH B
COOTBETCTBHY ¢ HA3HAYCHUEM M 3a/[ayaMH, YKa3aHHEIMH B HacTosmeM [TonoxeHuH;

— OTpeieNsTh CyMMy 3a0Ta TpH IPEIOCTABICHHH UHTATEIAM PEIKAX M LEHHBIX H3NaHWH, a
TaK)Ke B IPYTHX CITydasx, ONpe/e/eHHBIX IPaBHIAMH T107Ib30BaHus BHOIHOTEKOH;

— OmpejeNnsTh B COOTBETCTBHH C IIpaBHiaMH MoNb30BaHHs bHOIMOTEKOH BUIBI M pasMEPEI
KOMIIEHCAIIHH yIepOa, HaHEeCeHHOTo YHTaTe/IsIMUu bubIHoTekH;

— IpHUBJIEKaTh B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATEILCTBOM, JOTIOJHHTEIBHBIC (puHAHCOBBIE,
pecypchl 3a CYeT IPEJ0CTaB/ICH S IOTIOTHHTEBHEIX CEPBUCHBIX YCIIYT, @ TAKKe J00pOBOTIBHBIX
II0’KEPTBOBAHHMH ¥ IEJ€BBIX B3HOCOB IOPUIMYECKUX U QU3HYECKHX JIHIL;

— 3HAKOMHTBHCS ¢ 00PA30BATe/BHBIMU POrpaMMaMH, yUeOHBIMU [UIAHAMH, TeMAaTHKOH HAYYHO-
uccnenoparensckux pabor HMHcrwryra. [lony4ate oT ero CTPYKTYpHBIX ToApas/ieIeHHiH
MaTepHadbl M CBEJIEHHs, HeoOXOIMMble I PELICHHS IOCTaBJIEHHBIX MEpe] bubnuoTekoi
3a/1a4;

— BECTH B YCTAHOBJICHHOM IOPS/IKE EPENHCKY ¢ APYTHMH OHOIHOTEKaMH, OpTaHu3alAMH;

— BHOCHTH TNPEUIOKEHHs O [PAUMEHEHHH Mep OTBETCTBEHHOCTH BO BCEX CIIydasX HapyIICHHSA
noppasenenusMu bubnnorexn u ee paborHukamu [IpaBui BHYTPEHHETO pacropsaka KOV u
TPYAOBOM JHCLHIIIHHBL,

— 3HAKOMHTBCA ¢ HOPMATHBHO-IIPABOBOM MOKyMEHTAllMEH IO HANMpaBICHHAM JCATCIBHOCTH
bubnuorexu.

10.2. TlpaBa Ha co3gaBaemyio buOnuoTexoll Hay4Hy!0 MPOIYKIHIO H HHTCIUICKTYalbHYIO
COOCTBEHHOCTb OIPEIENIAIOTCS B COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOJATENBCTBOM H
COIJIAIICHUSAMH.

11. O6s3anH0CcTH pyKOoBoauTe s bubamorexkn

PykoBoaurens bubmorexku obsa3an:
11.1. OGecre4nBaTh pyKOBOJICTBO A€STeILHOCTBIO bubmorexu. Pemarh onepaTuBHBIC BOIPOCH
[0 BBIIOJHEHHIO 3a1ad bHOJIHOTEKH, pPYKOBOJCTBYACH JEHCTBYIOIIMMH HOPMAaTHBHBIMH
JIOKyMEHTaMH, TIPUKA3aMH1 B PacTOpsIKEHHAMH AUpeKTopa FHeTHTyTA.
11.2. PykoBomuTs (OPMHPOBAaHHEM TOIOBBIX IUIAHOB paboTEI bubnuorexn, HECTH
[I€PCOHATFHYIO OTBETCTBEHHOCTD 33 MX PEATH3AIHIO, BBITOTHEHHE JI0TOBOPHBIX 0053aTENBbCTB.



Ionoxkenne o Gubnuoteke HabepeskHode THUHCKOrO HHCTHTYTE ((puanana) GeaeparbHOro rocy1apCTBEHHOrO aBTOHOMHOIO 06pa3oBaTeIbHOrO
yupesxcienms Boiciero oGpasosanms «Kasauckuii (ITpusomkckuii) (esepanbHBIi YHMBEPCHTET)

11.3. OcymecTBIATh pPYKOBOACTBO H KOOpAWHAIMIO paboTHl MO peanu3alud  3aiad,
BO3JIOXKEHHBIX Ha bubaunoTeky.

11.4. PeryupoBarh NpOM3BOICTBEHHEIE OTHOIICHHS MEXKITY PabOTHHKaMH bubnunorexu.

11.5. B COOTBETCTBHH CO CBOHMH IIOJTHOMOYHMSAMH OCYIIECTBJIATH MOAOOpP, PAacCTaHOBKY H
nepeMenieHne Kagpos bubmmorexu.

11.6. PaspabarbiBaTh TOMKHOCTHBIE HHCTPYKIHH Ha PabOTHHKOB BHOMHOTEKH U MPEICTaBIATE
UX Ha yTBEP)KJCHHE B YCTAaHOBJIEHHOM MOPSIKE.

11.7. ®opmupoBaTh MITATHOE paciHcaHHe BUOIMOTEKH H NMPEICTABJIATE €ro Ha yTBEPKICHHC
aupextopy MHcTHTyTA.

11.8. CosnaBath yCIOBHS IIf NPO(ECCHOHATHHOrO POCTa M TOBBINICHHS KBATH(QHKAIMH
pabotaukoB bubauorexH.

11.9. T'OTOBHTH NpE/ICTABIECHHS O TIOOMIPEHHH PaOOTHHKOB.

11.10. T'OTOBHTH NpEUIOXKEHUs TI0 SKCILTyaTallid M PEMOHTY MOMELICHHH, 3aKPETUIEHHBIX 32
BubIHOoTeKOH.

11.11. Oprasu30BbIBaTE:

— paBoThl O MaTEpHATIBLHO-TEXHHIECKOMY CHabKeHuIo bubmmorexn;

— Tpyn paGoTHEKOB BuHOIHOTEKH B COOTBETCTBHH C TPeOOBaHHAMH €ro Oe3omacHOCTH H
paHOHATBHON OpraHU3alnH;

— TOATOTOBKY MaTEpHAIOB, CIIPaBOK, HH(OpMAIMH, OTYETOB [0 HANPABICHHAM ACATCILHOCTH
bubnuotekH.

11.12. PyxoBogurens BuONMOTEKH OTYHTHIBACTCS IIEPEN VyenslM coBeroM HMHcTUTyTa B
COOTBETCTBHH C €r0 PErIAMEHTOM.

11.13. OcranbHble OOS3aHHOCTH PYKOBOAHTENS BHONHOTEKH ONPENENSIOTCS AODKHOCTHOH
MHCTPYKIHEH U TPYJOBBIM JOTOBOPOM.

12. BzanmoneiicTBHe

12.1. bubnmoreka, Kak CTPYKTypHOe mnojapasieneHne MWHCTHTyTa, NOJYHHACTCA MEPBOMY
3aMECTHTENIO JMPEKTOpa, KOTOPBIA OCylecTBIseT oOiiee PYKOBOACTBO, KOOPAMHAIHWIO H
KOHTPOJIb JesTebHOCTH BubIHOTeKH, COracoBBIBACT TIaHbl paboThl bHOIHOTEKH H OTYETHI 1O
HHUM.

12.2. BubnuoTeka, B COOTBETCTBHH C 3a/]adaMH, BO3JIOKEHHBIMHM Ha Hee, B3aMMOJCHCTBYET CO
CTPYKTYPHBIMH IOJpa3feNeHussMH MHCTHTYTa mo BOMpOCAM, CBA3AHHBIM C ACATEBHOCTBIO
bubnmuotexu.

13. Baecenne namenennii B IoJio:kenue

13.1. BHeceHne W3MEHEHHH M JonojHeHui B Hacrosdmee [TonoxkeHne OCymIECTBIACTCS IyTEM
MOArOTOBKH 1poekTa [To/oskeHus B HOBOH peJakuuu pykopojutenem bubnuorexu.

14. Paccsuiaka Iomoxenust

14.1. Hacrosmee ITonoskeHHe IMOMISKHT 00s3aTeIbHOM pacChbUIKe, KOTOPYIO OCYIIECTBIACT
OTZIeNT JIENONPOM3BOACTBA B NIOPs/IKe, onpeeneHHoM MHCTpyKuuei o 1enonpou3BO/ICTBY .
14.2. Hacrosimee [Tonosxenne pasmernaercs Ha BeG-caiite MuctutyTa BeG-noprana KOV.

15. Perucrpanus u xpanenune Ilosiokenust

15.1. Tlonoxernne o 6Gubmmuoreke MuctHTyTa perucrpupyercs B OTiene AeIONpOH3BOJACTBA.
Opurunan Hactosiutero Ilonoxkenus xpanutes B Otzene JeTIONPOM3BOZACTBA WuctutyTa 10
3aMeHbl ero HOBBIM BapHAaHTOM. 3aBepeHHas Komus Hacrosumiero [lonoxenns XpaHWHTCS B
cocTaBe JOKYMEHTOB OPTaHH3alHOHHOTO XapakTepa bubinoTexy.



TMonosenue o GubanoTeke HaGepeskHoue THUHCKOro MHCTHTYTA (punana) peaepansHOro rocy1apcTBeHHOTO aBTOHOMHOI0 0Gpa3oBATENBHONO
yupesxaeHus seictiero oopasoanns «Kasanckuii (ITpuBosbKkekuit) eaeparbHbIi YHHBEPCHTET)

16. Ilopsinok co3naHus, JHKBHAAIHH,
peopraHu3aluy U nepenMenoBanns bubanorexu

16.1. bubnmoreka co3jaercs, THKBHIHUPYETCH, PEOPraHH3YeTCHd H IEPEHMCHOBBIBACTCH
nprKasoM pekTopa KOV B COOTBETCTBHH ¢ IOPSAKOM, yCTaHOBIeHHbM YcraBoM KOV m
JOKJIbHBIMM akTaMu MHCTHTYTa B COOTBETCTBHH C [EHCTBYIOIIMM 3aKOHOJATEIECTBOM
Poccutickoit ®@enepanu.

e
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