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Conepxanue

BBenenue

Jacte 1. CemMuHapckue W TIpaKTHYECKHE 3aHATHS M 3adaHus i 6
CaMOCTOSTEIIbHON pabOThI

Tema 1.  JlenoBoe  aJIMHMHUCTPUPOBAHME U  HUCIIOJb30BaHHWE e€ro 6
OPUHIMIIOB B OpraHu3aluu  OyXrajaTepckoro  yuera
HKOHOMHUYECKOTO CYObEeKTa

Tema 2. IIpodeccmonanpHbIli  OyXrairep M €ro KoMmeTeHIUH B 9
JICJIOBOM aJIMUHUCTPUPOBAHUU

Tema 3.  VYmnpapieHue opraHu3allMOHHBIMU U KaJpPOBBIMU W3MEHEHUSIMU 15
YYETHO-?)KOHOMUYECKOM CITY’KObl SKOHOMHUYECKOTO CyOBhEKTa

Tema4. Opranuzanus 1 HOPMHUPOBAHHME TpyJa YUYETHOro mnepcoHana 18
AKOHOMUYECKOI0 CYObEKTa

Tema 5. CrangapTbl SKOHOMHUYECKOrOo cyObekTa mno opranuzaunuu 20
JOKYMEHTO000pOTa B OyXraiaTepuu

Tema 6. B3aumopeiictBue  Oyxraarepum C€  TOCYJIapCTBEHHbIMHU 26
HaJIOTOBBIMU U UHBIMU OpraHaMu

Yacts 2. 3agaHus IJis KOHTPOJISI CAMOCTOSITEIbHOM padOThl CTyJIeHTOB 31



BBenenue

Metoaunueckasi pa3paboTka MpeaHa3HaueHa JUisl CTYJIEHTOB, 00y4aromuxcs
no HanpasieHuto 38.03.01 «DOxoHomuka» mnpoduib: «byxranTepckuil yuyer,
aHaJIM3 U ayJuT» U COCTOUT U3 JIBYX dacteu. [lepBas yacTh BKIIIOUYaeT B ceOs
3aaHusl JUISi CEMHHApPCKHX, MPAKTUYECKUX 3aHATUH U CaMOCTOATEIIbHOU
paboThl CTYJEHTOB, BTOpas 4YacTh IIOCBAIICHA 3aJaHUSM JUIsI KOHTPOJIS
CaMOCTOSITEIbBHONU PabOThI CTYICHTOB.

CemuHapckue M TPaKTUUYECKHE 3aHATHAS 1O JucHHUIUIMHE «JlenoBoe
aIMUHUCTPUPOBAHHUE B OYXTalITEPCKOM y4ETe» MPOBOJATCS C LEJIbI0 U3YUCHUS
Y YCBOCHMS CTYJECHTAMU TE€OPETHYECKUX BOMPOCOB U MPAKTUUYECKUX HABBIKOB
1o JICJIOBOMY aJAMUHHCTPUPOBaHUIO B Oyxrantepckom yuere. Kaxkmas Tema
METOJIMUECKOM pa3pabOTKU COJIEPKUT MEePEUEHb OCHOBHBIX BOMPOCOB TEMBI JIJIS
00CYXKJIeHHs, KOHTPOJIbHBIE BOIMPOCHI IO TEME, 3aJaHus ISl MPAKTUYECKHUX
3aHSATUA M CaMOCTOSITEIbHON pPaboOThl CTYJIEHTOB W CIHCOK JIUTEPATYPHI,
pPEKOMEHAYyeMOM K u3ydeHuro. OTBETHl HAa MpeJjlaraéMble K KaxJIOh TeMe
KOHTPOJIbHBIC BOMPOCHI W 3aJaHus ISl CaMOCTOSITENIbHOM paboThl CiyKaT
KPUTEPHUEM OLIEHKH Ka4eCTBa YCBOEHHUSI TEOPETUUECKOTO0 MAaTepHrasa, TOTOBITCA
CTYJEHTAMH  CaMOCTOSITEJIbHO W  MPOBEPSIOTCA  MPENOJaBaTeieM  Ha
CEMHUHAPCKUX U MPAKTUYECKUX 3AHATHSIX.

Pemenne 3amanuii B paMKax MPaKTUYECKUX 3aHATUH MTO3BOJISET CTYACHTAM
MPUMEHUTh TEOPETUYECKUE 3HAHUA, IMOJIYYCHHbIC HA JICKUHOHHBIX U
CEMUHAPCKHUX 3aHATHUAX K TPAKTUKE AJIMHUHUCTPUPOBAHHS B OyXraaTepCKOM
y4yere.

3amanusi A9 TPAKTUYECKUX 3aHITHH W CaMOCTOSITENIBHOM paboThI
MO3BOJISIIOT MPETOJaBATENI0 MPUMEHSITh HHTEPAKTUBHBIC (DOPMBI OOYUCHUS TIPH
MPOBEACHUU ayIUTOPHBIX 3aHATHH U JUISI KOHTPOJIS CAMOCTOSITEIHHOM pabOThI
CTYICHTOB B BHUIE MJUCKYCCHUH, OUCIYTOB, POJEBBIX WP, OOCYXKICHUS
«MPOOJEMHBIX» CUTyallui B MpO(PECCHOHATLHOW AEATEILHOCTH OyXrajirepa,
MpEe3eHTAIUMI TIOKIa0B U JIp.

g KOHTpOJIE 3HAaHWUKW CTYJIEHTOB 10 JUCUMIUIMHE  «/lemoBoe
aIMUHHUCTPUPOBAHNE B OYXTAJITEPCKOM YUeTe» MPEAYCMOTPEHO BBHITIOJHECHUE
JIBYX KOHTPOJIBHBIX palOT, IPUMEPhl KOTOPBIX MPHUBEACHBI B METOIUYECKOM
pa3paboTke.

Bo BTOpo#i yactu MeToauuecKod pa3pabOTKM B KadyeCTBE 3aJaHUM IS
MPOBEPKU KAYECTBA CAMOCTOSITEIBHOTO OCBOCHMSI CTYAEHTAMHU AUCUUILIMHBI
NpeaaraeTcsl BBINOJIHEHUE WHAWBUAYalbHbIX 3amaHuii B pamkax KCP mo
cinenyromuM temam: «lIpodeccronanbHblii OyXraiaTep U €ro KOMIETECHIIMU B

NEJTOBOM  aIMHUHUCTPUpPOBAHUM», «OpraHusanuss U HOPMHUPOBAHUE TpyJa
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YYETHOTO  TEpcOoHaja HAKOHOMHMYECKOro  cyObektay U «CraHgapTsl
SKOHOMHUYECKOTO  CyOBbEKTa MO  OpraHu3alud JOKYMEHTOOOOpoTa B
Oyxranrepuny. Llenb BbIMOMHEHNUS] MHAWBUAYAIBHOTO 3aJaHus IO JUCHUTIIINHE
«/lenmoBoe anmMHUHHCTpUpPOBAHHE B OyXraaTepCKOM YYeTe» COCTOUT B
(GbOopMHUPOBAHUM Y CTYACHTOB MPAKTUUYECKUX HABBIKOB B OpraHU3aldd paOOTHI
OyXraJITepuu Kak CTPYKTYpPHOTO MOAPAa3ACNICHUs] SIKOHOMUYECKOTO CYyObEKTa,
OpraHM3allii CHCTEMBI JIOKYMEHTOOOOpOTa B OyXraiaTepuu,  pa3paboTKe
JTOJDKHOCTHBIX MHCTPYKIIUM paOOTHHKOB OYXTaldTEpPCKOW CIIY»KOBI, a TaKXke B
WHJVMBUAYAIIBHOM KOHTPOJIE CO CTOPOHBI NpPENOAABATENA 3a MPOLECCOM
00yUYEHHUSI KaXKJIOT'O CTYJICHTA.

Brinonnenne mHauBHayanbHbIX 3agaHuii B pamkax KCP mnpenmnonaraer
WCIOJB30BAaHUE B YYE€OHOM TIPOIECCE POJIEBBIX U HUMUTAIMOHHBIX UID.
Pacnipenenenne CTyZIeHTOB Ha mnoOArpynnbel (4-5 4elnoBeK) W BBIOOp
VHIUBUAYIBHOTO BApHAaHTAa  3aJaHUsl  OCYIUECTBIAECTCA  COIVIACHO
METOJMYECKUM YKa3aHHSIM IO BBINOJHEHUIO KaXKJI0r0 W3 3agaHuil. BHyTpu
KOKJIOM MOATPYNIbl «IJIaBHBIM OyXraiarep» Ha3HadyaeTcsl Ha «JOJIKHOCTBY
MpEernojaBaTeyieM, paclpeesieHue JIOJDKHOCTHBIX — OOSI3aHHOCTEM  MEXIy
MOUMHEHHBIMU ~ OyXTalITepaMu» - OCTAJIbHBIMU YYAaCTHUKAMU MOJTPYIIIbI
OCYIIECTBIISICTCS  Ha3HA4YeHHBIM  IJIaBHBIM  OyxrantepoMm.  CTyIeHTHI
CaMOCTOSITENIbHO BBITIONHSAIOT 3a/IaHUsI TIO UCXOJIHBIM JIaHHBIM, pa3pabOoTaHHBIM
K KOKJIOMY 33JIaHUIO IO COOTBETCTBYIOIINM TEMaM.

Pesynbrar paboThl CTYJEHYECKUX UCCIET0BATEIBCKUX TPYIIN OIICHUBACTCS
[0 CHEAYIOIMUM KPUTEPUAM: IIOJHOTA PACKPBITUS BOMPOCOB MO KaXKIOMY
3aJlaHNI0; CTETICHh CAMOCTOSITEILHOCTH BBITIOJIHEHHS 3aJaHus; OoQopMIIeHHE
paboThl W ee TMpe3CeHTAlMs; HWCIOJHEHWE CPOKOB MPEIOCTaBICHUS
BBITIOJTHEHHBIX 3aJJaHUI; CITOCOOHOCTh OTBEYATh HA BOMPOCHI MPEMOIaBaTelNs U
CTYJICHTOB B XO/JI€ JUCKYCCHUH IO 33ITaHHOW HAYYHON TEMATHUKE.



Yactp 1. CeMuHapcKue M NpPaKTHYECKHE 3aHATHS W 3aJaHUS ISl
CaMOCTOSATEILHON PadoThI

Tema 1. JlenroBoe aAMMHHCTPUPOBAHHE M WCIOJb30BAHHE €ro
INPUHLOMIOB B OPraHU3alMu OyXrajTepckoro y4yera 3KOHOMHYECKOIO
cyobekra (1 3aHsiTHE)

Bonpocwi ons o6cyscoenus

1. Conepxanvie U PyHKIIMU JETOBOTO aIMUHUCTPUPOBAHMUSL.

2. IlpuHUMNBI AENIOBOTO aJIMUHHCTPUPOBAHUSA W WX HCIOJb30BaHUE B
OpraHu3alU OyXTaJITEPCKOro y4eTa 3KOHOMUYECKOTO CyObEKTa.

3. CymHOCTh U OCHOBHbIE OOBEKTHl OPTaHM3aLMU OyXTaJITePCKOro ydera
AKOHOMHYECKOT0 CyOBhEKTa.

KonmponvHnwvie 6onpocwi

1. AAMuHUCTpaTHUBHBIE AaCTEKTHl OPraHW3allMd OyXTaJdTePCKOTO YyueTa
AKOHOMHMYECKOT0 CyOBhEeKTa.

2. IIpaBoBoii cTaTyc OYXTalITepCKOM CITy>KOBI SKOHOMHUYECKOTO CYyOBEKTa.

3.  AamuHUCTpaTUBHBIE (QYHKIUH OyXTalTepud IKOHOMHUYECKOTO
cyOBeKTa.

4. 3aBUCHUMOCTh OpPraHU3alUA OyXTadTEPCKOTO ydeTa OT 00beMa YUETHOU
paboThl, cieruUKN OTPACICBON MPUHAIICKHOCTH U (HOPMBI COOCTBEHHOCTH
HKOHOMHUYECKOTO CYOBEKTa.

5. OTBETCTBEHHOCTh PYKOBOJMUTEISI SKOHOMHUECKOTO CyOBheKTa 3a BEJICHHUE
OyXTraJaTepCcKOro ydera.

6. JlocTonHCTBa M HEAOCTATKHU JEIOBOTO aAMUHUCTPUPOBAHUS KaK METO/1a
yIpaBICHUS SKOHOMUYECKUM CYOBEKTOM.

7. Opranu3aiiOHHBIN  aCMeKT B3aUMOCBS3M  (DUHAHCOBOTO U
yIPABJICHYECKOTO yUeTa.

8. 3HaueHWe y4YeTHOW WH(pOpPMaNMH IS YHPABJICHHS SKOHOMHYECKOTO
cyOBbeKTa.

9. BapmaHThl OpraHm3alid OyXraaTepCKOTO ydYeTa, MpeTyCMOTPECHHBIC
denepanbHBIM 3aKOHOM «O OyXTalITepCKOM YUEeTe).

10. Hcmonp3oBaHWE MPUHIIMIIOB JIEJIOBOTO aJIMHHHCTPUPOBAHUS B
OyXTaJITepPCKOM y9IEeTe KOMMEPUYECKUX U HEKOMMEPUYECKUX OpraHu3aIui.

3aoanus ons camocmosmenvHol pabomol
1. Omnpenenute  pojib  OyXTaNTEpCKOTO  ydera B CHCTEME

AIMUHHUCTPATHUBHOI'O MCHC/PKMCHTA DKOHOMHNYCCKOI'O CY6’beKTa.
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2. CocTaBbT€ CXE€MY B3aUMOOTHOIIEHUW OYyXraaTepCKOW CIyKObl C
IPYTUMHU  CTPYKTYPHBIMHU TMOJpa3feieHUsIMA JKOHOMHYECKOTO CyObeKTa,
PacKpoOUTE UX COJepKaHUE.

3. CocTaBbTe MPOEKT OpraHU3ALMH ACATEILHOCTH OYXTaITEPCKOM CITyKObI
JUTsI KOHKPETHOTO YKOHOMHUYECKOTO CYObEKTa.

4,  JlaliTe  XapakTEpUCTUKy  JJIEMEHTaM  YYE€THOTO  Ipoliecca
HKOHOMHUYECKOTO CYObEKTa.

5. PaccmotpuTe nenoBoe agMUHUCTPUPOBAHUE KaK METOJ YIpPaBICHUS
KOJIUJICKTUBOM OyXTajTepCKOM CITy>KOBI.

6. Packpoiite coxaepxaHue (GYHKIIMOHATBHBIX 00s13aHHOCTE M
OyXTrajaTepCKOU CIyKObl IKOHOMUYECKOTO CyOhEKTa.

/. PackpoiiTe colepxaHue€ CYKJIEHHUs, YTO OyXraldTepCKUH Y4YeT MOKET
OBITh PA3HOBHUIHOCTHIO OHU3HECA.

8. BbiOepuTe npaBUIbHBINA OTBET:

8.1. Ilox opranuzanueii OyXrajJTepckoro yyera HOHUMAeTCs:

a) coOJII0ICHUE MTPUHITUIIOB OyXTaJITEPCKOTO yUeTa;

0) KOMILJIEKC 3JIEMEHTOB YYETHOT'O MPOIECCa;

B) cTporoe ucnoiaHeHue TpeboBanuii denepanbHoro 3akoHa «O
OyXTaJaTEepPCKOM y4eTey.

8.2. OTBETCTBEHHOCTh 3a OpraHM3aldi0 OyXTaJTepcKOro yd4era B
AKOHOMHYECKOM CYOBEKTE HECeT:

a) COOCTBEHHUK;

0) pYKOBOJIMTENIh SKOHOMHUUYECKOTO CYOhEKTA;

B) TJIaBHBIN OyXranrep;

r) (PUHAHCOBBIN TUPEKTOP FIKOHOMHUECKOTO CyOBEKTa.

8.3. Ilomoxxenme o OyXraaTepuu B DSKOHOMHYECKOM CyOBEKTE
pa3pabaThIBaeTCH:

a) pyKOBOJUTEIEM 3KOHOMUYECKOTO CyObEKTa;

0) r1aBHBIM OyXTaJITEPOM;

B) YUPEIUTEISIMH.

8.4. Cpok neiictBus [lonoxenus o Oyxrajirepuu:

a) OTYETHBIN roJ;

0) orpaHMyYeH CPOKOM TPYIOBOTO JIOrOBOPA C TJIaBHBIM OyXTalTEPOM;

B) HE OTpaHUYEH.

8.5. PykoBoauTenb SKOHOMHMYECKOTO CYOBEKTa, 3a HCKIIOUYECHHUEM
KPEIUTHOM OpraHu3aluu, 00s13aH BO3JIOKUTh BEJICHUE OyXTralaTepcKoro yuera:

1) Ha rmaBHOrO OyXTanTepa;



2) Ha TJIaBHOTO OyXrajirepa Wil WHOE JOHKHOCTHOE JIMIIO 3TOTO CyOBheKTa
aU00 3aKIIOYHUThH JOTOBOP 00 OKa3aHUW YCIAYT 1O BEACHHUIO OyXTraJaTepCKOro
ydera;

4) npuHATH BeACHHE OyXraJTepCKOro yueTa Ha ceOsl.

8.6. B OTKPBITBIX aKIMOHEPHBIX OOIIECTBAX TJIABHBIA OyXrajarep TOJDKEH
OTBEYaTh CJICTYIONTUM TPEOOBAHUSIM:

1) BeICcIIEE MpoeccroHaaIbHOe 00pa30BaHME;

2) cTaxk paboThl, CBI3aHHOM C BEJEHUEM OYyXTaJITEPCKOTO yueTa, He MEHee
TpeX JIET U3 MOCICIHUX TATH KaJICHIapHBIX JICT;

3) Bce BBILIENEPEUUCICHHOE.

Pexomenoyemasn numepamypa

1. ®enepanbubiii 3akoH oT 06.12.2011 N 402-®3 «O Oyxraatepckom
yuerey. — ['naBa 2.

2. bapnuna U.B. Byxranrepckoe neno: YueOHuk. — M.: M3gaTensCcTBO
Opaiit, 2014. - I'naBa 5.

3. bespykux II.C., Komuccapoa WN.II. byxrairepckoe neno: YueOHoe
nocobue. — M.: KOHUTHU-JTIAHA, 2014. — I'naBa 5.

4. bpecnaBueBa H.A., Menseaesa O.B., Hop-apessin I'.I'. byxranrepckoe
neno: YueobHoe mocooue. — M.: «IIpuop-uzgar», 2014. — I'nasa 3.

5. byxrantepckoe neno/llon pen. Baxpymmnoit M.A.: YuebHuk. — M.:
N3n-Bo «Oyxranrepckuii yuet», 2008. — I'nasa 2.

6. byxranrepckoe neno/Ilox pen. Curmposa IO.U., TpyOununa A.U:
Yuebnoe mocodue. — M.: HUL] MH®PA-M, 2014.- I'naBa 8.

7. byxranrepckoe neno/llox pen. XaxonoBoii H.H.: YueOnoe mocobue. —
M.: KHOPVYC, 2010. - I'nasa 6.

8. byxrantepckoe neno/llon pen. P.b. lllax6anoBa: YueOHoe mocooOwue. -
M.: Maructp: UTHOPA-M, 2011. — I'naBa 7.

9. HenoBoe amMunuctpupoBanue/Ilog oOmeit penaknueirt CrpaxoBoi
O.A.: YueOHoe nocobue. — CII6: ITutep, 2001. - Pazgen 1.

10. KnumoBa M.A. Bbyxrantepckoe naeno: YdebHoe mocodue. - M.:
MH®PA-M, 2008.- I'maBa 1.

11. TlonkoBckuit A. JI. Byxrantepckoe neno/Ilon pen. mpod. JI. M.
[TonkoBckoro: VYueOHuk s OakanaBpoB. - M.: HM3narenbcko-Topronas
kopriopauus «Jlamkos u K°», 2014. — I'nasa 1.

12. Paituenko A.B. AIMUHHCTpPaTUBHBIM MEHEHKMEHT: YUeOHHK. — M.:
NH®PA-M, 2014.- I'nasa 2.1.



13. Cepena K.H. Opranuzanus pabotel Oyxrairepunn  — Pocrtos
H/J{:®enukc, 2014.-'nasa 4.

14. Cokonona E.C., CokonoB O.B. byxranrepckoe neno: YueOHuk. — M.:
Bricmiee o6paszoBanue, 2012. — I'maBa 3.

Tema 2. IlpodeccmoHaJbHBIA  OyXrajrep M ero KOMIIETCHUUHM B
J1eJIOBOM A IMUHUCTPUPOBAHNH (2 3aHATHSA)

3anstue 1

CemuHnap 6 unmepaxmugHou gopme.

[IpoBenenue ceMHHapa B HHTEPAKTHUBHOM (opMe B BHJIE JHUCKYCCHH,
JUCITyTa MO MPOOJIEMHBIM BOIIPOCAM TEMbI 3aHATHS.

Lenb: ¢opmupoBaHre YMEHUW U 3HAHUM OCHOBHBIX TIOHATHH U
INPUHLUIIOB  NPO(ECCHOHAIIBHOIO  TOBEACHMS  TJAaBHOrO  Oyxranrepa,
00OCHOBAaHHOI'O CYKJIE€HHMS B OTHOILIEHWU MPUMEHEHUs MNpo(hecCHOHATbHBIX
3HAHUM U aJMUHUCTPATUBHBIX HABBIKOB, NOJAJIEpkKAHUS NPO(PECCHOHATBHON
KOMIIETEHTHOCTH Ha YPOBHE PYKOBOJUTEINS YUETHOM CITykKOBl.

IIpumepnsbie 6onpocul 0151 OUCKYCCUU NO NPOOIEMHBIM CUMY AYUIM

1. TlpaBa wu oO0s3aHHOCTH TPOGECCHOHATBHOTO OyXraiarepa Kak
PYKOBOAUTEIS YIETHOM CITyKObI OpraHu3aIuy.

2. OTBETCTBEHHOCTh OyxrajiTepa 3a HapyIIEHHWE 3aKOHOAATENIbCTBA O
OyXTaJITepCKOM y4YeTe.

3. HeobxomumMocTh  periiaMeHTalud  0OpaB U 00sI3aHHOCTEH
npodecCuoHANIBHOTO OyXTanTepa B 00JacTH ASIOBOTO aIMUHUCTPUPOBAHU.

4. Ponp rrmaBHOrO OyXraiaTepa B aIMUHHCTPUPOBAHUU SKOHOMUYECKOTO
cyOBeKTa.

5. O6s3aHHOCTH OyXTanTepa Mo YKperwieHno (DUHAHCOBOM TUCIUTIIINHBI,
BO3pACTaHHUIO CTOMMOCTH UMYIIIECTBA U UMYIIICCTBEHHBIX TIPaB COOCTBECHHUKA.

6. OOs3anHOCTH Oyxrajarepa IO COOJIOACHUIO KOH(MUICHIIMATLHOCTH
nHbopMaIi, HEOOXOJAMMOM JIi COCTaBJICHHS SKOHOMHYECKHUM CyOBEKTOM
OTYETHOCTH JJII BHYTPEHHHUX IIEIICH.

7. BO3MOXHOCTH  Y4Y4e€THOTO IIepCOHaNa 1O  MPEIOTBPAICHUIO
OTPHUIIATEIILHBIX PE3yIbTAaTOB XO3SHCTBEHHOW ACATEIHHOCTH SKOHOMHYECKOTO
CyOBeKTa M BBISIBJICHUIO BHYTPEHHUX PE3EPBOB.

8. Bo3MoXXHOCTP M HEOOXOAUMOCTH  JICJISTUPOBAHUSA  TJIABHBIM
OyxXraJITepoM CBOHMX IpaB IO AAMUHUCTPUPOBAHHUIO JPYTHM COTPYIHHUKAM
OyXTraJITepCKOU CITy>KOBI.



9. BeposATHOCTh BO3HUKHOBEHUS PA3HOTIACHN MEXAY PYKOBOIUTEIEM U
TJIABHBIM  OyXTalNTepoM W TPHUHIMIBI WX pa3pelieHUsT B SKOHOMHYECKOM
CyOBeKTe.

3aoanus ona camocmosmenvHou pabomol

1. Jlaiite omnpeneneHue TOHATUSAM <JIODKHOCTBY U «IIpodeccus.
ComnocTtaBbTe MPOPECCHOHANBHYIO JIEITEIBHOCTh OyXrajirepa C JIOJKHOCTBHIO
TJIAaBHOTO OyXTrajrepa.

2. HazoBuTe kadecTBa, KOTOPHIMH JOJDKEH 00JIalaTh TJIaBHBIN OyXrayirep
KaK PyKOBOJIUTEJIb YYETHOM CITY>KOBI.

3. OxapakTepusyiTe MpaBa v 00513aHHOCTHU TJIABHOTO OyXrajrepa.

4. PackpoiiTe coaepx aHuE€ CYXKIEHUSA, UYTO COBPEMEHHBIM TIJIABHBIN
OyxraiaTep — 3TO BeIylUIUi aIMUHUCTPATOP YIKOHOMUYECKOTO CyObEKTA.

5. CocraBbTe NOHKHOCTHYIO XapaKTEPUCTUKY IJIaBHOTO OyXraiarepa.

6. HazoBuTe u oXapakTepusyuTe BHUIbI OTBETCTBEHHOCTHU TJIABHOTO
Oyxranrepa.

/. IlpuBenute mnpuMepsl ydacTHsi NPOPECCHOHANIBHOTO Oyxrajirepa B
MEpOIPHUATHUSIX,  MOPEAYNPEKIAOINMX  HEAOCTa4d W HEpalMOHAIbHOE
pPacxoJ0BaHUE MaTEPUAIbHBIX U ICHEKHBIX CPEJICTB.

8. PackpoiiTe HampaBiIeHUs pa3BUTHS OyXTalTepcKoil mpodeccuu.

9. BoiGepuTe npaBUIIbHBIN OTBET.

9.1. TunwuHbIE AOPKHOCTHBIC OOS3aHHOCTH TJIABHOTO OyXTrajirepa
CBSI3aHBI:

1) ¢ popmupoBaHrEeM YyUETHOM MTOJTUTHKH;

2) ¢ TOCTAaHOBKOMW M BEJICHUEM OyXTaJITEePCKOTO y4eTa,

3) ¢ cocraBleHHMEM OyXrajaTepCcKoW, HaJIOTOBOM W CTAaTHUCTHYCCKOU
OTYETHOCTH;

4) Bce BBIIIETIEPEUUCIICHHOE.

9.2. OTBETCTBEHHOCTh 3a HEBEJACHUE WJIM HEMPABUIBHOE BEIACHUE
HAJIOrOBOTO yuerTa:

1) He mpeayCcMOTpEHa;

2) aIMUHHUCTPATUBHBIN Tpad Ha opranuzanuio 10 15 000 pyoneit;

3) aIMUHUCTPATUBHBIN MITpad HA JOJDKHOCTHBIX JIHII.

9.3. OOmuMii CPOK MABHOCTU MJi TPHUBJICUEHUS] JOJDKHOCTHOTO JIMIA K
aIMUHHUCTPATUBHOU OTBETCTBEHHOCTH COCTABJISICT:

1) 2 mecsina;

2) 6 mMecHIIeB;

3) OJIUH TO/I.
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94. Ilpu npueme Ha padOTy UCHBITATENbHBIM CPOK JUIsl TJABHOTO
Oyxrajirepa HE MOXKET MPEBHIIIATH:

1) Tpex mMecsIieB;

2) IIECTH MECSIICB;

3) He yCcTaHaBIMBACTCHI.

9.5. K undopmaiuu, KoTopas He MOKET ObITh OTHECEHA K KOMMEPUYECKOU
TallHE OpraHUu3alli, OTHOCHUTCS:

1) yapenuTenbHbie TIOKYMEHTHI;

2) Oyxranrepckas (puHaHCOBas) OTYETHOCTD;

3) Bce BBILIENEPEUUCICHHOE.

9.6. @®opMbl MNPUMEHSEMBIX B OpraHU3allMd TEPBUYHBIX YYETHBIX
JOKYMEHTOB U PETUCTPOB OYXTaJIITEPCKOTO YUETa YTBEPKIA0TC:

1) pykoBoaHTEIEM SKOHOMUYECKOTO CYOBEKTA;

2) rinaBHBIM OYXTaJITEpPOM IKOHOMUYECKOTO CyOBbEKTa;

3) He mojIekKAT YTBEPKIACHUIO.

Pexomenoyemasn numepamypa

1. Aaapee B.JI., Jlucuxuna M.B. Brenenue B mpodeccuto Oyxranrepa:
YuebHoe mocooue — M.: Maructp; MHOPA-M, 2011. - ['maBa 2.

2. bapnuna N.B. Byxranrepckoe aeno: Yuebnuk. — M.: U3marenbctBo
FOpaiit, 2014.- I'naBa 5.

3. bespykux II.C., KomuccapoBa W.II. Byxrantepckoe neno: YdeOHOe
nocooue. — M.: KOHUTHU-JTIAHA, 2014. —T'naBa 17.

4. bpecnaBueBa H.A., Mensenea O.B., Hop-apessu I'.I'. Byxrantepckoe
neno: YuebHoe mocooue. — M.: «IIpuop-uzgar», 2014. — I'nasa 2.

5. byxrantepckoe neno/llox pen. Baxpymumnoit M.A.: YuebHuk. — M.:
N3n-Bo «Oyxranrepckuii yuet», 2014. — I'nasa 6.

6. byxranrepckoe neno/Ilox pen. Curumposa FO.U., Tpybununa A.U:
Yuebnoe nocodue. — M.: HUL] UHD®PA-M, 2014.- I'nana 8.

7. byxrantepckoe aeno/Ilox pen. Xaxonosoit H.H.: Yuebnoe nocobue. —
M.: KHOPVYC, 2010. - T'naBa 4.

8. byxranrepckoe neno / Ilox pea. P.b. [llax6anora: Yue0. [Tocobue. - M.
Maructp: UHOPA-M, 2011. — I'naBa 6.

9. Kmumoa M.A. Bbyxrantepckoe neno: YueOHoe mocobue. - M.:
MH®PA-M, 2008.— I'maBa 6.

10. ITonkoeckuit A. JI. byxranrepckoe aeno/ Ilox pen. mpod. JI. M.
[TonkoBckoro: VYueOHuk st OakanaBpoB. - M.: HM3narenbcko-Topronas

kopropamnms «Jlamkos u K°», 2014. — 'masa 9.
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11. Cokonora E.C., CokonoB O.B. byxrairepckoe aeno: YueOHuk. — M.:
Bricmiee o6paszoBanue, 2014. — I'naBa 3.

3anstue 2

Pemenune npakTuieckux 3adaHUN U BBITIOJIHEHUE KOHTPOJILHON PaOOTHI.

lIpakmuueckoe 3adanue 1

B oTuere mo pesynbTaTam NMpOBENCHUS ayIUTOPCKOW MPOBEPKU OTpakeH
dakT 3aHKEeHUs] (UHAHCOBOTO pE3yjbTaTa, a TAKXKE 3aHUKEHUS HAJIOTOBOM
0a3pl 1O HaAJIOTy Ha MNpHOBUIL HAa cymMMy 3 MIH. pyOsieil B pe3yibTaTe
BKJIIOUCHHSI B PACXObl YCIYr CYONOJPSIHONW OpraHu3allud MpU OTCYTCTBUU
MOJTBEPKIAIOIINX MEPBUYHBIX TOKYMEHTOB — aKTOB BBITIOJTHEHHBIX pa0oT.

Onpenenute Mepy ¥ BHUJ OTBETCTBEHHOCTH PYKOBOJUTENS M TJIABHOTO
Oyxrajarepa OpraHu3ally MPU YCIOBHUH, YTO OyXrajaTep MPOBOJUI yKa3aHHbIC
pacxo/ibl HA OCHOBaHUY MUCHbMEHHOTO PACIOPSIKEHUSI PYKOBOAUTES.

lIpakmuueckoe 3aoanue 2

CormnacHo aeicTByroUlel HepapXMd B KOMIAHUM TJaBHBIA Oyxraiarep
MOJAYMHSIETCS TeHepadbHOMY U (uHaHCOBOMY Aupekropam. OOHAKO M0
BHYTPEHHUM CTaHJapTaM 3KOHOMUYECKOTO CyOBEKTa, B TOM YHUCIE B TPYJOBOM
JIOTOBOPE C TJIaBHBIM OYXTaJlITepOM JaHHBIA (PAKT HE HAIIET OTPAKCHHUSI.

[To pacmopsixenuto QunancoBoro aupekropa 10.03.20XXr. Oyxranrep
oopMHII TOBApHYIO HakIaAHyro Ha cymmy 30 muH. py0. Ha mokymnarens 3A0
«bpaBo» B OTCYTCTBHMM JOBEPEHHOCTH Ha ModydeHue ToBapa. [lo ycmoBusam
noroBopa noctaBku ¢ 3A0 «bpaBo» ToBap JOKEH OBITH OTUIAYEH B TEYCHUU 5
nHer co aHs oTrpysku. Ilpu cocraBnenum akrta cBepku Ha 31.03.20XXr.
BBIACHWIIOCH, UTO 3AO «bpaBo» TOBap HE mosryyar.

Onpenenure, Kakue TMOCIEACTBUS BJIEKYT 3a COOOH COBEpIICHHbIE
AercTBUs 11 GUHAHCOBOTO AMPEKTOpA U TJIABHOTO Oyxranrepa?

Hackonmbko ~ mpaBOMEpHO € TOYKM  3pEHUs  JCHCTBYIOIIETO
3aKOHOJIaTE€NIbCTBA  OJIHOBPEMEHHOE TMOJAYMHEHHE TJIABHOrO Oyxrairepa
reHepaIbHOMY AUPEKTOPY U GUHAHCOBOMY JAUPEKTOPY?

Koumponvnas paboma

[Ipumep BapuaHTa KOHTPOJIBLHON PabOTHI

3amanue 1

Ilepeuncnure o0si3aTebHbIC KBaTU(UKAITMOHHBIE TpeboBaHus,

YCTAHOBJICHHBIC 3aKOHOAATCIIbHO, K IPCTCHACHTAM Ha JOJLUKHOCTL IJIABHOT'O

Oyxranarepa B CIEAYIOIUX OPraHU3aAIUsIX:
12



(mpuBOaSATCS XapaKTEPUCTUKU Tpex

OpTraHu3aIlHi)

3ananue 2

HazoBute 00s13aHHOCTH PYKOBOAMTENS 3KOHOMHYECKOTO CyObEKTa B
OTHOILIIEHWH OpraHu3alldd BEJEHUS OyXTalTepCKOro yudera, KOTOphIE
YCTaHOBJICHBI 3aKOHOAATENBHO.

[IpuBenuTe TMONHBIM TIEpEeUYeHb BAPUAHTOB OpraHU3alUd  BEJICHUSA
OyXraJITepCKOro yuera JIsl KaKJI0ro U3 MEePEeYUCICHHBIX HUKE SKOHOMHYECKUX
CyOBEKTOB:

(YKa3bIBaIOTCS Ba SKOHOMUYECKUX CYOBHEKTA)

3ananue 3
[TongpoOHO omnuIIMTE B KAKUX CiIydasX HACTyIaeT CIEAYIOMUA BUJ
OTBETCTBEHHOCTH IJIaBHOTO OyXrairepa:
(YKa3bIBaloTCs JBa BUia OTBETCTBEHHOCTH)

Pexomenoyemasn numepamypa

1. Aaapee B.JI., Jlucuxuna 1.B. Beenenne B mpodeccuto Oyxranrepa:
YuebHoe mocodbue — M.: Maructp; MHOPA-M, 2011. - ['maBa 2.

2. bapnuna N.B. Byxranrepckoe aeno: Yuebnuk. — M.: U3marenbcTtBo
Opaiit, 2014.- I'naBa 5.

3. bespykux II.C., KomuccapoBa W.II. Byxrantepckoe neno: YdeOHOe
nocooue. — M.: KOHUTHU-JTIAHA, 2014. —T'naBa 17.

4. bpecnaBneBa H.A., Mensenea O.B., Hop-apessn I'.I'. Byxrantepckoe
neno: YuebHoe mocooue. — M.: «IIpuop-uznar», 2014. — I'nasa 2.

5. byxrantepckoe neno/llox pen. Baxpymmnoit M.A.: YuebHuk. — M.:
N3a-Bo «Oyxranrepckuit yuer», 2008. — ['nasa 6.

6. byxranrepckoe neno/Ilox pen. Curumposa FO.U., TpyOununa A.U:
Yuebnoe nocodue. — M.: HUL] UH®PA-M, 2014.- I'nana 8.

7. byxrantepckoe aeno/Ilon pen. Xaxonosoit H.H.: Yuebnoe nocodue. —
M.: KHOPVYC, 2010. - T'naBa 4.

8. byxrantepckoe neno / Ilox pea. P.b. [llax6anora: Yue0. [Tocobue. - M.
Maructp: UHOPA-M, 2011. —I'naBa 6.

9. Kmumoa M.A. Bbyxrantepckoe neno: YueOHoe mocobue. - M.:
MH®PA-M, 2013.- I'naBa 6.
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10. IMonkosckuit A. JI. byxranrepckoe aeno/ Ilox pen. mpod. JI. M.
[TonkoBckoro: VYueOHumk i OakanaBpoB. - M.: HM3marenbcko-ToproBas
kopriopauus «/lamkos u K°», 2014. — I'naa 9.

11. Cokonona E.C., CokonoB O.B. byxranrepckoe neno: YueOHuk. — M.:
Bricmiee o6paszoBanue, 2014. — I'naBa 3.

Tema 3. VYnpasjieHue OpPraHu3alMOHHLIMH W KaJAPOBBLIMH
U3MEHEHUSIMH  YYeTHO-DKOHOMHUYECKON  CIY:KObI  IKOHOMHYECKOI0
cyobekrTa (1 3aHsiTHE)

Cemunap 6 unmepaxmugHou gopme

[loaroToBka noknagoB B (¢GopMe MNpe3eHTauud CTyJAeHTaMHu U HX
obcyxaenue. PacrnipeneneHue CTyJIeHTOB Ha moArpynmbl (3-4 yenoBeka) U
BHIOOp TEMbl JIOKJIaJa OCYLIECTBIISIETCS  IpENoAaBaTeleM  COIJIAcHO
MPEUIOKEHHON B METOJIMUECKON pa3paboTKe HaydyHOW TemaTuke. Pesynbrar
paboThl  CTYACHYECKUX HCCIEAOBATEIbCKUX TPYII  OLEHUBAECTCS o
CIEYIOIMM  KpUTEpUAM: MOJHOTAa  PACKpPBITUS  BONPOCA;  CTEIEHb
CaMOCTOSITEIbHOCTH BBINIOJIHEHUSI 3aaHus;  oopmieHue padoOThl U ee
MPE3EHTAaINs; CTOCOOHOCTh OTBEYATh Ha BOMPOCHI MPEIOaBaTeNsl U CTYJCHTOB
B XOJI€ TUCKYCCHUM T10 3aJJaHHOW HAyYHOU TEMATHKE.

Temamuxa 00k1a008

1.  Meroponoruss  ompeaeneHuss  NpodecCHOHATBHBIX  HABBIKOB
Oyxranrepckoi npogeccun. OneHKa U COMOCTABICHNUE MPEUMYILECTB U 3aTpar,
CBSI3aHHBIX C HAMOM HOBOT'O WJIM JIONOJHUTEIBHOIO MEPCOHAaa.

2. Cucrema  MOTHBallMM  TpyAa  COTPYAHHKOB  OyXTaJITepHHU.
HeoOxonuMocTh pa3paboTKu B SKOHOMHUECKOM CyOBEKTE CHCTEMbl MOTHUBALIUU
Oyxrantepckoro mnepcoHana. OneHka pe3yiabTaTOB pabOThl W KOMIIETCHIIMH
OyXraJITepCKOro rnepcoHasa.

3. Buasl 1esTebHOCTH, HECOBMECTUMBIE C MPO(ECCHOHATLHBIM CTaTyCOM
OyXxrajTepuu.

4. Pexstama npoeccHoHaNbHBIX YCIYT OyXraiarepa u ayuTopa.

5. dunaHcoBOe yuacTue MpoQecCHOHATBLHOTO OyxranTepa B Jeiax
paboTonarens v KIIMeHTa. POJICTBEHHbIE M TUYHBIE B3aMMOOTHOIIICHUSI.

6. CyneOHble OTHOILIEHUS MEXIY MNpOodecCHUOHATBHBIM OyXraaTepoM u
KITUEHTOM.

7. KopnopaTUBHOCTb B JESATEIHHOCTH U OTHOIICHUSX OYXTaITepOB.
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8. TloHsaTHe HSTHKA W DJTHYECKUX HOPM TIOBEACHUS pPaOOTHUKOB, WX
3HaYeHUE IS OyXTraiTepckoil cimykObl. [lopsmok paspereHuss STUYSCKUX
KOH(JIMKTOB.

3aoanus ona camocmosmenvHou padbonul

1. CocTaBbTe AOMKHOCTHYIO XapaKTEPUCTUKY OyXrajirepa, BeAyIIero OJuH
U3 YUETHBIX Y4aCTKOB DKOHOMHUYECKOH IESITEIIbHOCTH.

2. Ompenenute ypoBHU JEJIOBOW Kapbephl OyXraiarepa, oxXxapakTepuzyuTe
KaXKJIBIA U3 HUX.

3. Onmmmre 2Jrtansl NOpUEMa-Tepeladyd JAel IIPU  CMEHE TJIABHOTO
Oyxranrepa.

4, Cdopmynupyiite TpeOoBaHusT K  00pa3oBaHHI0O  PaOOTHUKOB
OyXTrajaTepCKOU CIIyKOBI.

S. IIpoBenure CPaBHUTEIIbHBIN aHaJIN3 XapaKTEPUCTUK
npodeccHoHaIbHOTO ~ OyxranTrepa U oOblyHOro Oyxranrepa. HazoBure
OTJIMYUTEIbHBIE  XAPAKTEPUCTUKK  MNpOodecCHOoHANbHOrO  Oyxraiarepa B
COIMOCTAaBJIEHUH € MPO(ECCUOHATBHBIM I0PUCTOM, aYJUTOPOM.

6. IlpuBeaute  mpuUMEpbl  AEATEIBHOCTH,  HECOBMECTUMBIE  C
npodeccuoHaNnbHBIM CTAaTycOM OyXrairepa, U ONpPEIeIuTe TOCIEACTBUS,
KOTOPBIE BICYET TaKasi AEATEeIbHOCTb JJIsI HAPYIIUTEIS.

7. Chopmynupyiite KBanu(dUKaIlMOHHbIE TpeOOBaHHS K pPaOOTHUKAM
OyXTaJaTEePCKOU CITYKOBI.

8. OnuinTe NOPSIAOK MPUHATHS M HAa3HAYEHUSI HA JOJDKHOCTH TJIABHOTO
Oyxranrepa, MOPSAIOK CAAYH € IPU OCTABJICHUH JTOJKHOCTH.

Pexomenoyemasn numepamypa

1. UsamkeBuu B.b., Kymukosa JIL.U. bByxrantepckoe pmeno: ydeOHOE
rocooue/- M.: Dxonomucrt, 2005.- ¢. 175-186.

2. byxrantepckoe neno/Ilon pen. CurumoBa FO.M., TpyOununa A.U:
Yuebnoe nocodue. — M.: HUL] UH®PA-M, 2014.- I'nana 8.

3. byxrantepckoe aeno/Ilox pex. P.b. [Ilax6anoBa: Yue6. [locobue. - M.:
Maructp: UHOPA-M, 2014. —T'naBa 7.

4. Komapos E.N. N3Mepenne MOTMBAlMM M CTUMYJIMPOBAHUS ''YeloBEKa
paboraromiero": YueOnoe mnocobue - M.: UL PUOP: UHDOPA-M, 2010. —
I'masa 9.

5. Tlonkomckuit A. JI. byxranrepckoe neno/ Ilox pea. mpod. JI. M.
[TonkoBckoro: VYueOHuk s OakanaBpoB. - M.: H3narenbcko-Topronas

koprnopanus «/lamkoB u K°», 2014. —I'naa 9.
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6. Cepena K.H. Opranumzamus pabotel Oyxrantepuu.- PoctoB H//:
®enukce, 2014.- I'naBa 8.

Tema 4. Opranuszauusi ¥ HOpMHUPOBAHHE TPYAA YYETHOIO MEPCOHAIA
IKOHOMHYECKOro cyobekTa (1 3ansTHE)

Bonpocwi ons o6cyscoenus

1. ByxranTtepus Kak CTPYKTYpHOE€ IOJApa3/IeJIC€HUE CUCTEMbI YNpPaBICHUS
opranm3anueii. Ilepconan Oyxrajirepuu, €ro COCTaB.

2. AnMuHHCTpaTHBHBIE  (DYHKIIMM  TJIAaBHOTO  OyxrainTepa  Kak
PYKOBOAMTEIIS YUETHOM CITy>KObl 9KOHOMUYECKOTO CyOBbEKTA.

3. Opranmszanusa pabouyero mecra OyxrainTepa, BapUaHTbl COYETAHUSA
pabounx Mect. 4. DproHOMHYECKHE TpeOOBaHUS K OOOPYIOBaHHIO oduca
OyXraJITepuu, OCBEIIEHHOCTH, YPOBHIO LITyMa.

5. IIpsiMoe 1 KOCBEHHOE HOPMHUPOBAHUE TpyJa IEpPCOHaNa OyXrajlTepuu,
pacnpezesieHre padoThl ¢ YYETOM YPOBHS HAIPSKEHHOCTH TPyJla pabOTHUKOB
OyXraJiTepuu, peryJupoBaHUe HArpy3KH MepcoHana.

6. Pacnpenenenne u HCHOJb30BaHUE padOYero BPEMEHU TIJIABHOTO
oyxranrepa. [lopsimok mpoBeIeHNS ACIOBBIX COBEIIAHUM.

Koumponvnvie sonpocwi

1. BociurarenbHast paboTa riIaBHOTO OyXrajaTepa B KOJJIEKTHBE.

2. Tlopsimok mpoBeACHUSI NENOBBIX COBENIAHWN Yy TIABHOTO OyXrairepa.
MeponpusiTisi 10 S)KOHOMHH BPEMEHHU TIPOBEICHHS TAaKUX COBEIIaHUH.

3. Pacmpenenenne u wHCHONb30BaHUE pabOYero BPEMEHU TJIABHOTO
Oyxranrepa. BeiOop cTuisi pykoBOICTBA MOTYMHEHHBIMHU.

4. TIpuurHbBI CBEPXYPOUYHON pabOTHI B OyXTalITepHUH.

5. Dpronomuueckue TpeOOBaHMs K 000pYyIOBaHMIO Ooduca OyXrajliTepuu u
pabodemy MecTy OyxraiTepa.

IIpakmuueckoe 3adanue I

['naBubiii Oyxrantep M.C. AnekceeBa Obl1a yBosieHa 19.01.20XXr. B cBsi3u
CO CMEHOM cOoOCTBeHHHMKa B opranuzanuu. CpeaHeMecsuHb 3apabOTOK
riaBHoro Oyxranrepa cocrasui 31500 pyo0.

Onpenenure CyMMY BBIXOJHOTO MOCOOUS, MOT0KEHHOTO YBOJIBHSIOIIEHCS.
Bo3moskHa 11 BbIIIaTa NocoOusi B JaHHOM cilyyae B 0oJiee BBICOKOM pa3mepe?
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Ilpaxmuueckoe 3adanue 2

3a 4TO PYKOBOJUTEIh YKOHOMHUYECKOTO CyOBbEeKTa MMEET MPaBO YBOJHUTH
TJIaBHOTO OyXTajuTepa B CICAYIOIUX CUTyaIUsIX:

a) I'maBupiit Oyxranrep OOO «Mapt» HajaeleH NpaBOM MOJIKCHIBATDH
JIOTOBOPHI, 3aKjtouaeMble ¢ nmoctaBiukaMu. B utoHe 20XX r. OH 3aKJIFOUMII
noroBop cybapenapl ¢ 3AO «AKTHUB» 4YacTH TNoMelleHui, 3anuMaeMbix OO0
«Mapt» 1o 10roBOpy apeH/IbI.

ITo ycnoBusim noroBopa apenabl apeHgatop - OO0 «MapTt» MOXKET ciath
oA B CyOapeH/ly TOJIbKO C MHCHBMEHHOIO COTJIACHUsl apeHI0AaTesl.
Apenponarenb He ObLT YBEJAOMIIEH O HAaMEpPEHUM IO C/lauye TMOMEIICHUN B
cybapenny.

0) PykoBoauTenb B TEUEHHUE OJHOTO Mecsiia 3aTpeboBajl OT TJIABHOIO
Oyxrajarepa OpraHu3alvd TsATh OOBSICHUTEIBHBIX 3allUCOK O MPUYUHAX
orno3/aHus Ha padoTy. [1o OKOHYaHUM OTUETHOTrO MEepPUOoa IJIaBHBINA OyXrajurep
HECBOEBPEMEHHO CJ1aJI TOJIOBYIO OYyXTalTEPCKYIO U HAJIOTOBYIO OTYETHOCTD.

IIpakmuueckoe 3adanue 3

HoBeiii rnaBubiii  Oyxrantep E.B. KomecHukoBa, Ha3HaueHHas Ha
JIOJDKHOCTh ThaBHOro Oyxrantepa OOO "Mapt" 11 sauBaps 20XX rona,
npuHuMaeT aena y OsiBmiero riaBHoro Oyxrantepa H.K. TameeBoii. Illtar
OyXraJTepuy HACUMTHIBAET JIBA YEJIOBEKA: TJIABHBIM OyXTanTep U Oyxraiarep Io
KAaCCOBBIM U OAHKOBCKHM OTEPaITUsIM.

[Tog HemocpencTBEHHBIM KOHTPOJIEM TJIaBHOTO OyXraiaTepa HaXOIATCs
CJIEYIONIME JOKYMEHTBI: OyXrajrepckas W HaJoroBas OTYETHOCTh, KHUTH
PO M TOKYIOK, >KypPHAJIbl PErHUCTPAIMU CYETOB-(DAKTYp, TOKYMEHTHI IO
HAYUCJICHUIO 3apa0OTHOM TIaThl, JOKYMEHTHI 1O OCHOBHBIM CpPEACTBaM,
Marepuasiam u ycayram. OOO "Mapt" 3apeructpupoBaHo B | kBapraie
200XT., HaJIOTOBBIX MPOBEPOK HE OBLIO.

[Ipy nmpueme MOKYMEHTOB BHOBb HA3HAYEHHBIM TJIaBHBIM OyXTrajaTepom
BBISIBJICHBI CJICIYIOIINE (haKThI:

- mo cuery 0l ryiaBHOW KHUTH TEpBOHAYAIbHAs CTOMMOCTb OCHOBHBIX
cpeactB 1o coctosinuio Ha 31 mexabpst 200X roga - 10550740 py6. Onnako B
marke ¢ JOKYMEHTaMH IO YYETy OCHOBHBIX CPEJCTB HMEIOTCS JOKYMEHTHI
TOJBKO Ha cymmy 8950200 pyO0.;

- OTCYTCTBYIOT NEPBUYHBIE TOKYMEHTHI IO yciayram Ha cymmy 243500 pyO.
3a 1 kBapran 200Xr., B pacxobl yKa3aHHbIE 3aTpaThl BKIIIOYEHBI MO Je0eTy
cuera 26;

17



- IeCATh cueToB-pakTyp Ha obiyro cymmy 29500 py6. ¢ yuetom HJIC no
craBke 18% 3a ¢eBpanp 200Xr., B KOTOPBIX OTCYTCTBYIOT HEKOTOpPHIC
00s13aTeIbHBIC PEKBU3UTHI.

Heobxomumo:

1) cocTaBUTh aKkT mpueMa-rnepeadu ael;

2) omnpeenuTh He0OXOAUMBIE IEWCTBUS HOBOTO TJIABHOTO OyXTayirepa Jjis
UCITPaBJICHUS BBISIBIICHHBIX HAPYIICHUH.

Ilpakxmuuecxoe 3adanue 4

[IpunsB nena oT ObIBIIEro riaBHoro Oyxrantepa B deppaie 200Xr.,
HOBBII IJIaBHBIN Oyxrantep oOHapyskuia omuoOKy. 3a [ kBapTan npeaplayniero
200X roga pacxojibl, OTHOCSIIUECS K Mpe/IcTaBUTENbCKUM, B cymme 21000 pyo0.
MOJIHOCTBIO YMEHBIIWIM HAJIOTOBYIO 0a3y MO HAJIOTy Ha MpUObLIb, XOTS (HOHT
oIuIaThl TPyJa 3a ykazaHHbIi niepuoj coctaBui 300000 pyoseit. Jlexnapanus 3a
200X roa mo Hajory Ha mpuObUIb HE CJaHa, HAJIOrOBYIO JACKJIapaluio OyJer
cllaBaTh HOBBIN rMaBHbINA Oyxranrep. Heooxoaumo:

1) onpenenuth HEOOXOAUMBIE JIEUCTBUSI HOBOT'O TJIABHOI'O OyXranarepa JJis
WCIIPABJICHUS BBISBJICHHBIX HAPYLIEHUI B OyXTraATEepPCKOM yUeTe U OTYETHOCTH;

2) ompeneNuTh HeOOXOIUMbIE ACUCTBUS HOBOTO TJIABHOTO OyXrajirepa Jyis
VICITPABJICHUS BBIBJICHHBIX HAPYLIECHU B HAJIOTOBOM YY€TE U OTYETHOCTH;

3) cocTaBUTh OyXTaJITEPCKYIO CIPABKY K MPOBEAECHHBIM KOPPEKTUPOBKAM.

3aoanus ons camocmosmenvHol pabomeol

1. BeiGepute npaBuIbHBIN OTBET:

1.1. PaGouwne cTosibl paOOTHUKOB OYXTaJITEpUHU CIEIYET pa3MeNaTh TaKUM
00pa3oM, 4TOOBI BHICOIUCIUICHHBIC TEPMHUHAJIBI OBIITH OPUECHTUPOBAHBI:

a) OOKOBOW CTOPOHOM K CBETOBBIM IPOEMaM M €CTCCTBEHHBIM CBET Iajaj
IPEUMYIIECTBEHHO CJICBA;

0) O0KOBOI CTOPOHOI K CBETOBBIM IMPOEMaM M €CTECTBEHHBIM CBET Maaall
IPEUMYIIECTBEHHO CIIPaBa;

B) Mapa/uIeIbHO K CBETOBBIM IpPOEMaM M ©CTECTBEHHBIM CBET Majall
HETIOCPEICTBEHHO Ha DKPaH JTUCILICS.

1.2. Ha omgHoro paOOTHHMKAa B TIIOMEIICHUU OyXTaJITEPUH JOJDKHO
TIPUXOTUTHCS:

a) He MeHee 6 M2 0e3 ydera IUIONIAAW, TNpPEIHA3HAYCHHYIO IS
pa3MeIIeHHs] OPITEXOCHACTKH,

0) HEe MeHee 6 M2;
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B) IUIOLIAJb MOMEIICHHUS UCXOJA U3 (PAKTUYECKOro pasMmepa MOMENIECHUs
MMEIOIIETOCS] Y SKOHOMUUYECKOTO CYyOhEKTA.

1.3. ITo kako¥l MpUYMHE MOXKET OBITh PACTOPTHYT TPYIOBOH JOTOBOP IO
MHUIIMATUBE pab0oTOAATENS C PAJOBBIM PAOOTHUKOM OyXTalTepHH:

a) CMEHbI COOCTBEHHHKA MMYIIIECTBA OpraHU3aliu;

0) HECOOTBETCTBUS  pabOTHHMKA  3aHUMAEMOM  JIOJDKHOCTH WM
BBITIOJIHSIEMOM  paboTe  BCIEICTBHE HEJOCTAaTOYHOM  KBadu(UKAIMU B
OTCYTCTBHUH PE3YyJbTATOB aTTECTAIUU;

B) MpEACTaBICHUS PAaOOTHUKOM PabOTOJATEII0 MOJJIOKHOTO JUILUIOMa 00
00pa3oBaHUM IPH 3aKIOUYECHUH TPYAOBOTO JI0rOBOPA.

1.4. B xakoMm cilydae SKOHOMHYECKUN CYyOBEKT MMEET MPaBO 3aKIHOYUTh
CPOYHBII TPYAOBOU JOTOBOP C PSAJIOBBIM OYXTaJITEPOM:

a) 10 pEUIEHUI0 HKOHOMHUYECKOrO0 CyOBEKTa, HE3aBUCUMO  OT
OpraHU3allMOHHO — TPaBOBOM (OpPMBI, CPOYHBI TPYAOBOM JIOrOBOp C
PaOOTHUKOM MOKET OBITh 3aKIIFOUEH 0€3 KaKUX MO0 OrpaHUYCHHUI;

0) B cilyyae eciii 3KOHOMHYECKUU CYOBEKT SIBIAETCS CYOBEKTOM Malloro
NpeANpUHUMATENBCTBA B  CPepe PO3HUYHOW TOPrOBIM U OBITOBOTO
00CITyKMBaHUS C YACICHHOCThIO pAa0OTHUKOB He Oosiee 20 yenoBek;

B) B ClIy4yae €CJIM SKOHOMHYECKHI CyOBEKT SIBJISETCS CyObEKTOM Malloro
MpEANPUHIMATENHCTBA C YUCICHHOCTHIO pa00THUKOB He Oosiee 100 uenoBexk.

1.5. Kakum opranom pa3paboTaHbl H yTBEPKICHBI HOPMATHUBBI
MpEeACIbHOW YUCIEHHOCTH pPAOOTHUKOB Oyxrantepuil s (denepaibHbIX
OpraHoB UCIOJHUTEIbHON BIIACTH:

a) MunuctepctBom ¢uHancoB PD;

0) MUHHCTEPCTBOM TPYyAa U COIMATLHOTO pa3BUTHs PO;

B) MunucrepcTBOM 10 Hasioram u coopam PO.

2. TlomroroButh ycTtHOe coobOmenue (10 MHHYT) O KOMILUICKCE
OpPraHU3AIMOHHO-TEXHUYECKUX YCJIOBUHM, OOECMEYUBAIOIINX HOPMAIbHYIO
paboty OyxraaTepuu B COOTBETCTBHUM C JICUCTBYIOUIMMU CaHUTApHO-
TUTMEHUYEeCKUMHA HOPMaMU U CTaHIapTaMH.

Pexomenoyemasn numepamypa

1. CHull 31-05-2003 — OOmiecTBeHHbIC 31aHUS aAMUHHUCTPATUBHOIO
Ha3HaueHus, yTB. [locranoBnenuem I'occtpos PP ot 23.06.2003 Ne 108 —
Paznexn 5.

2. Komapos E.N. N3Mepenne MOTMBALlMM UM CTUMYJIMPOBAHUS ''YeloBEKa
pabotaromero": VYueonoe mnocodbue - M.: U1 PUOP: UHOPA-M, 2014. —

I'maBa 4.
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3. MotuBanus tpynoBou nesrensHoctd/Ilon pen. mpod. Ilyragesa B.I1.:
Yuebnoe nocodbue. - M.: UHOPA-M, 2011. — I'masa 10.

4. Opranuzanuss U HopmupoBanue Tpyna/llon pea. Anmamuyka B.B.:
VYyebnoe nocodbue B3OIOU. - M.: duncratundopm, 1999. — I'nasa 6.

5. Ionkosckuit A. JI. byxranrepckoe neno/ Ilox pen. mpod. JI. M.
[TonkoBckoro: VYueOHumk i OakanaBpoB. - M.: HM3marenbcko-ToproBas
kopriopanus «JlamkosB u K°», 2014. — I'nasa 14.

6. Cepena K.H. Opranuzanms pabGotel Oyxrantepuu.- PoctoB H//:
®enukce, 2014.- I'naBa 8.

Tema 5. CranaapTbl 3KOHOMHYECKOr0 Cy0ObeKTa IO OPraHU3alNu
JTOKYMEHTO0000poTAa B Oyxraarepuu (2 3aHsATHSA)

3auarue 1

Cemunap 6 unmepaxmueHoul gopme.

[IpoBeneHne cemMuHapa B HHTEPAKTUBHON (opme B BUJIE JAUCKYCCHH,
JUCITyTa 0 MPOOJIEMHBIM BOIIPOCAM TE€MbI 3aHSATHS.

enb: QopmupoBaHrue yMEHMH M 3HAHUM OCHOBHBIX IPUHIIMIIOB
OpraHu3aliyi JTOKYMEHTO00OpOTa B OYyXTaJITEpUM DKOHOMUYECKOTO CyOBEKTa,
TpeOoBaHUN K OyXraaTepCKUM JOKYMEHTaM, MpaBWUJl WX PETUCTpalluu U
WHJICKCUPOBAHUS, XPAHECHUS U 3aIUTHI.

IIpumepnvie 6onpocwt 01 OUCKyccuu no npoOIeMHbIM CUNYAYUAM
1. Opranmszanus IOKyMeHTOOOOpoTa B Oyxramrepuu. Kmaccudukarms

OyXTalTepCcKuX MOKYMEHTOB. UTO HEOOXOAMMO, Ha Balll B3IJIS], WU3MEHUTH B
KIaccupukanuy JTOKYMEHTOB B  YCJIOBHSIX TPUMEHEHHUS COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJIOTHI?

2. CucreMa 00pabOTKH BXOMSIIMX M UCXOIAIINX JOKYMEHTOB, MpaBHIIa
PETHCTPAINK ¥ MHACKCUPOBAHUS IOKYMEHTOB B Oyxraintepun. Kakue neicTBus
HEO0OXOAMMO MPEINPUHSATS IS ONITHMHU3AINHA TOKYMEHToo0opoTa?

3. OcHoBHBIC TpeOOBaHHWS K OIEPATHBHOMY XPaHEHHUIO JOKYMEHTOB,
(GOpMHpPOBaHHMIO JEJI, COCTABJICHUIO HOMEHKJIATYpBl JCJN, IOATOTOBKH
JOKYMEHTOB K TIepeJade B apXWB IS MallblX, CPEIHHX W KPYIMHBIX
OpraHu3aIui.

4, Haznauenue rpaduka JTOKYMEHTOOOOpPOTa, BO3MOXKHOCTH €IO
u3menenus. Ilopsimoxk  cocraBieHust rpaduka JOKYMEHTOOOOpOTa 1O
Pa3INIHBIM YIaCTKaM YIETHOUN paOOTHl.

5. OCHOBHBIE ATanbl aBTOMATHU3alMU JIOKYMEHTOO0OpOTa OyXraiaTepcKoi

CITY>KOBI.
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OTnuunTenbHbIC 0COOEHHOCTH ABTOMAaTHU3UPOBAHHOU dhopMbl
OyXTaJITepCKOro y4eTa B MaJbIX U KPYIHBIX OPraHU3aIUsX.

6. Xapakrepuctuka u 00JaCTh IPUMEHEHUS] UHAUBUYJIbHBIX, TPYTIIOBBIX
U CBOJIHBIX Tpa(pUKOB TOKYMEHTO0OOpPOTA B OyXTalITePUH.

/. TpeboBaHMS K 3aITUTE U XPAaHEHUIO OyXTaJTEPCKUX JIOKYMEHTOB.

8. IlepBuuHble y4eTHBIE OKYMEHTBHI M HX POJb B OTpaxeHUU (PaKToB
XO3SMCTBEHHOM JKM3HH B OYXTaJITEPCKOM yUeTe.

9. YueTHble pErucTphbl, UX COCTAaB W 3HAYCHHE JI PA3IUYHBIX TPYIIII
MOJIh30BaTENICH yUeTHON MHMDOPMAITIH.

3aoanus ona camocmosmenvHol pabomeol

1. BeiOepute npaBuiIbHBIN OTBET:

1.1. Cpok XxpaHeHUS JOKYMEHTOB, MOJITBEPKIAONIMX HCUUCICHUE H
yIUIaTy CTPaXOBBIX IJIATEKEH BO BHEOIOHKETHBIE (DOH/IbI COCTABIISIET:

a) IIeCTh JIET,

0) IATH JIET,

B) UETHIpE roja.

1.2. Cpox xpaneHuss Oyxraiarepckoil ((HhUHAHCOBOW OTUETHOCTH)
COCTAaBJISIET:

a) OATh JIET;

0) He OrpaHUYCH, XPaHEHHE TMTOCTOSHHO;

B) YEThIpE roja.

1.3. AIMUHHCTPATUBHYI OTBETCTBEHHOCTb 3a OPraHHU3ALUI0 XPAHECHUS
MEPBUYHBIX YUYETHBIX JOKYMEHTOB, PETHUCTPOB OyXrajaTepckoro ydera u
OyXraJlITepCKON OTYETHOCTU B OPTaHMU3AIIUU HECET:

a) TJIaBHBIN OyXTanTep;

0) pyKOBOJIMTENIh SKOHOMHUYECKOTO CYOhEKTA,

B) apXuBapuyc.

1.4. Jluynble y4YeTHBIE KapTOYKU PAOOTHUKOB OpPTraHM3alMM TIO/JICKAT
XpaHEHHUIO B TEUCHHUE:

a) 75 ner,

0) MOCTOSIHHO;

B) 5 jer.

1.5. CpencrBa, o0ecneynBaIOIIUEe BOCIPOU3BEACHUE BJIECKTPOHHBIX
JOKYMEHTOB, a TaKXXe TMPOBEPKY TMOJIMHHOCTHA OJIEKTPOHHOW TMOJIHKCH,
NOJJIekKAT XPaHEHUIO:

a) HE MEHee 5 JieT;

0) IOCTOSIHHO;
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B) HE MeHee 4 JieT.

Pexomenoyemasn numepamypa

1. ®enepanbubiii 3akoH ot 06.12.2011 N 402-03 «O OyxranrepckoM
yuere». — [naBel 2, 4.

2. TOCT P 6.30-2003 VYHudpuupoBaHHble CHUCTEMbl JTOKYMEHTAIIUH.
YuudummpoBanHas cucTema OpraHU3alMOHHO-PACTIOPSIUTEILHON
TOKyMEHTaIuu.  TpeboBaHus K  OQOPMIICHHIO  JIOKYMEHTOB,  YTB.
ITocranosnenuem I'occrtanapra Poccuu ot 03.03.2003 N 65-cT.

3. bespykux II.C., Komuccaposa WN.II. byxrairepckoe neno: YueOHOe
nocooue. — M.: OHUTU-JTAHA, 2014. — I'naBs1 7,16.

4. bpecnaBueBa H.A., Mensenea O.B., Hop-apessn I'.I'. bByxranrepckoe
neno: YueoHoe nocodue. — M.: «IIpuop-uznar», 2014. — I'nasa 7.

5. beikoBa T.A., KysnenoBa T.B., Canxuna JI.B. [JoxymeHTanmoHHoe
oOecrieueHre yrpaBiieHUs (JIeJONPOU3BOACTBO): YueOHoe mocobue. - M.:
HUII Uudpa-M, 2013.- I'naBa 3.

6. byxranrepckoe neno/Ilox pen. Curumposa FO.U., TpyOununa A.U:
VYuebnoe nocodue. — M.: HUL] UH®PA-M, 2014.- I'naBa 6.

7. byxranrepckoe neno/llox pen. XaxonoBoii H.H.: YueOnoe mocobue. —
M.: KHOPYC, 2010. - T'naBa 7.

8. byxrantepckoe aeno / [log pen. P.b. [llax6anoBa: Yue6. [Tlocobue. - M.:
Maructp: UHOPA-M, 2011. —T'masa 5.

9. Kopanera B.J[., Xucamynuaor B.B. Apromatu3umpoBaHHoe pabouee
MECTO JKOHOMHUCTA: YueOHOoe mocoome — Punancel u cratuctuka, AIPYC,
Mocksa; CtaBpomnoiib, 2009.- I'nasa 8.

10. Kprokoa H.II. JIokyMEHTUpOBAaHUE YIPABICHUYECKOU ACATEIBHOCTH:
VYuebnoe nocobue. - M.: UHOPA-M, 2014. — I'naBw 1,6.

11. Cepena K.H. Opranuzanus pabotsl Oyxrantepun.- PoctoB H//I:
®enukc, 2014.- ctp.55-66.

12. Coxonoga E.C., CokonoB O.B. byxranrepckoe aeno: YueoHuk. — M.:
Bricuiee oOpaszoBanue, 2014. — I'naBa 4.

3auarue 2

Bonpocwi ons o6cyscoenus

1.  IlpumeHeHuWe  DJIGKTPOHHBIX  MOJNUCEH B JJIGKTPOHHOM
JTOKyMEHTO000POTE YKOHOMHUYECKOTO CYOhEKTA.

2. HeoOGxomumple MEpONpPUSITHS TPH BBEACHUU CHUCTEMBI JJIEKTPOHHOTO

JOKYMEHTOO0O0pOTA.
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3. TpebGoBaHus K COCTABJICHHWIO TEPBUYHBIX YYETHBIX JIOKYMEHTOB,
PErUCTPOB y4eTa U OyxranTepckoi ((pruHaHCOBOM OTYETHOCTH).

4. Vcnonp30BaHWE 3JIEKTPOHHBIX OYXTaITEPCKHUX ITOKYMEHTOB IS IIeNei
HAJIOTOBOTO y4eTa.

Konmponvnwvie 6onpocul

1. TpeboBaHMs K COCTABIECHUIO MEPBUYHBIX YUETHBIX JIOKYMEHTOB.

2. OdopmiieHre JOKyMEHTOB, TIEPEeIaBaEMbIX 110 KaHaJIaM JIEKTPOCBS3H.

3. Pa3paboTka SKOHOMHUYECKMM CYOBEKTOM CTaHJApPTHHIX OJIAHKOB
JOKYMEHTOB.

4, VYcioBusi, mpu KOTOpbIX Oyxrantepckas ((puHaHCOBas) OTYETHOCTh
CUYUTAETCS COCTABIICHHOM.

5. Xapakrepuctuka u 00JacTh IPUMEHEHHSI UHAUBUYAJIbHBIX, TPYIIOBBIX
Y CBOJHBIX I'paUKOB JOKYMEHTOO00POTa B OyXrajaTepHH.

6. Ilonstue mnpocTol, HEKBATM(DUIMPOBAHHOW U KBaIU(ULMPOBAHHOU
AJIEKTPOHHOM MOJATKMCH.

/. Buapl OTBETCTBEHHOCTH 3a COXPAHHOCTh IEPBUYHBIX JOKYMEHTOB,
YYETHBIX PETUCTPOB U OYXTaNTEPCKOM OTUETHOCTH.

llpaxkmuuecxoe 3a0anue 1

CocraBbTe CHOpaBKy [JIsi apXuBa MO MEpeladye MEPBUYHBIX JTOKYMEHTOB
000 «Mapt» Kk xypHaiy-opaepy Ne 6.

CnpaBounas wuHboOpMmalus K 3aJaHuio: K mepenade B apxuB 15.01
TEKYIIEro OTYETHOTO TojJla CPOPMHUPOBAHA TANKa C HAKIAAHBIMHU B KOJTUYECTBE
25 mT. MO TOCTYIUICHHIO MaTepHalOB 3a SHBAapb-I€KaOpb MPEIBIAYIIETO
otueTHOro roja. OTBeTcTBEeHHOE NNII0: Oyxrantep MBanosa JILA.

IIpakmuueckoe 3aoanue 2
CocraBbTe mpumepHyro ¢Gopmy Tpaduka TOKyMEHTOOOOpOTa IO
JBUKEHUIO TOBAPOB JIJIsl OpraHU3aliK, 3aHUMAIOIIECsl ONTOBOM TOPrOBIEH.

lIpaxmuuecxoe 3adanue 3

Pabotnukamu Oyxrantepun 3A0 «Anbda» TMNOATOTOBICHBI Jeja C
OyXrajaTepCcKoOu JOKyMEHTAIMEH JJIsl clauu B apXuB opranu3anuu. [lankam nen
PUCBOCHBI 3arojioBku: «lIpukasel mo JTMUHOMY cocTaBy» uHAEKC aena 02-03,
«byxranrepckue OaJlaHChl W OTYETHl TOAOBBIE» WUHAEKC gena 02-04,
"JIoKyMEHTHI Ha BblAa4y 3apa00THOM IJIaThl, HOCOOUI, MaTepUuaIbHON OMOILN

U JPYTUX BBHIIJIAT (CBOJHBIE pacyeTHBbIE (PacuETHO-IUIATEKHBIE) BEIOMOCTH,
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taOynsirpammel)" ungekc nena 02-05, «Pa3nble maTepuanb» uHAEKC aena 02-
06.

CocTaBbTe HOMEHKJIATYPY JIe]1 OyXTrajaTepHHu.

HazoBure ommbOku, KOTOpble OBUIM JOMYIICHHI B (POPMYJIUPOBKAX
3aroJOBKOB JIEII.

3aoanus ona camocmosmenvHou pabomol

1. BeibepuTe npaBUIIbHBINA OTBET:

1.1. Byxrantepckas ((puHaHCOBas) OTYECTHOCTh CUHMTACTCS COCTABJICHHOMU
MocJIe:

a) MOJIMCAaHUs €€ IIIaBHbIM OyXTaJITepOM OpraHU3aLNU

0) dopmupoBaHHUs OTYETHOCTH B DJIEKTPOHHOM BHUJI€ U MOAMUCAHUS
KBaJTU(DUIMPOBAHHOM JJIEKTPOHHOW TMOJNKCHIO TJIABHBIM OYyXTalTepoOM U
PYKOBOAMTENIEM OpPraHU3aluU

B) MOJAMMCAHUS €€ IK3EMIUIsIpa Ha OyMa)XHOM HOCHUTEJIE PYKOBOJMTEIIEM
PKOHOMHUYECKOI'0 CYObEKTa

1.2. IlepBUYHBIA YYETHBIM TOKYMEHT JOJKEH OBITh COCTABJICH:

a) TOJBKO Ha OyMa)>XHOM HOCUTEJIE

0) Ha OyMaXxHOM HocuTele M (WJM) B BHJAE DJICKTPOHHOTO JOKYMEHTA,
MOJNMCAHHOTO AJEKTPOHHOMU MOMUCHIO

B) TOJBKO B BHJE DJIEKTPOHHOIO JOKYMEHTa, MOJMNHCAHHOIO
KBATH(UIIUPOBAHHOMN IJIEKTPOHHON MOAMHUCHIO

1.3. ®opMBbI peTUCTPOB OYXTAITEPCKOTO yUeTa YTBEPKIACT:

a) TTaBHBIA OyXrajaTep OpraHU3ally MO MPEICTABICHUIO OTBETCTBEHHOTO
3a pa3paboTKy perucTpoB pabOTHUKA

0) yYpemuTeNnh OSKOHOMHYECKOTO CyOBEKTa MO  IPEJACTaBICHUIO
JOJKHOCTHOTO JIMLA, HA KOTOPOE BO3JIO’KEHO BEICHHE OYXTalITEPCKOTO yueTa

B) PYKOBOJAMTENIb 3KOHOMHYECKOTO CyObeKTa MO MPEACTABICHUIO
JOJIKHOCTHOTO JIMIIA, Ha KOTOPOE BO3JIOKEHO BEJECHUE OYXTalTepCKOro yuera

1.4, OgauM U3 00s3aTebHBIX PEKBU3UTOB IIEPBUYHOIO YUYETHOIO
JIOKYMEHTa SIBJISICTCS:

a) HaMMEHOBAHUE PETHUCTPa, B KOTOPOM MEPBUYHBINA JTOKYMEHT TMOJIC)KUT
perucTpanuu

0) conepxanue akTa X03IUCTBEHHON KU3HU

B) JaTa HavaJla U OKOHYAHUSI BEJACHUS PETUCTpa, B KOTOPOM INEPBUYHBIN
JOKYMEHT MOJIJICKUT PErUCTpalliU
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1.5. B coorBerctBUM ¢ 3akoHOAATENbCTBOM P® B ciydae wu3bATHA
PETUCTPOB OYXTAJITEPCKOTO yYeTa, B TOM 4YHCJIE€ B BHUJAEC DJICKTPOHHOTO
JOKYMEHTa, TPaBOMEPHBI CIICIYIONTNE ICHCTBUS

a) KOMHHM W3BATBIX PETUCTPOB BKJIIOYAIOTCS B COCTaB JOKYMEHTOB
OyXrajaTepcKoro yuera

0) mepedyeHb HU3BATHIX PETUCTPOB BKIIOYAETCS B COCTaB JOKYMEHTOB
OyXrajaTepcKoro yuera

B) pacmnucka 00 U3BATUU PETHCTPOB BKIIIOYACTCS B COCTAaB JOKYMEHTOB
OyXraJaTepcKOro yuera.

Koumponvnas paboma

[Ipumep BapuaHTa KOHTPOJIbHON PaOOTHI

3ananue 1.

Bribepure npaBwibHbId 0TBET: (15 TecToB mo Temam 3 — 6).

3ananue 2.

[lepeuncnure OCHOBHBIE TpeOOBaHUS K O(GOpMIEHUI0O Ha OymMa)XHOM
HOCHUTEJIE U B 3JIEKTPOHHOM BUJIE CJIEIYIOIIUX JOKYMEHTOB:
(YKa3pIBaeTcs Ha3BaHUE JIBYX JJOKYMEHTOB)

Pexomenoyemasn numepamypa

1. ®enepanbubiii 3akoH oT 06.12.2011 N 402-®3 «O OyxranTepckoMm
yuere». — [ nmaBa 2.

2. ®enepanbubiii 3akoH «O0 anexTpoHHON moamucu» ot 06.04.2011rona
Ne 63-®3. — Crarbs 6.

3. ®enepanpubiii  3akoH «O06 uHpopManmu, WHGOPMAIMOHHBIX
TEXHOJOTHAX M 0 3ammuTe nHDopMamum» ot 27.07.2006 Ne 149-Dd3. — Crarps
11.

4. byxrantepckoe neno/Ilon pen. CurumoBa FO.M., TpyOununa A.U:
Yuebnoe nocodbue. — M.: HUL] UHD®PA-M, 2014.- I'naBa 6.

5. beikoBa T.A., Kysnenoa T.B., Cankuna JI.B. JlokymMeHTaluOHHOE
obecrieueHre yrpaBieHus (JIeIONMPOU3BOJICTBO): YueOHOe mocobue. - M.:
HUII Uudpa-M, 2013.- I'naBa 4.

6. Kprokoa H.II. [JokymeHTHpOBaHHE YINPABICHYECKOU ACATEIBHOCTH:
VYuyebHoe nocoodwue. - M.: UHOPA-M, 2014. — I'naBa 4.

7. Cemenuxun B.B. JIokyMEHTOOOOpOT M TEpPBUYHBIE JIOKYMEHTHI B
Oyxranrepckom yuere. M.: MockoBckas  (HUHAHCOBO-IIPOMBIIIJICHHAS
akagemus, 2012.
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8. ®enopona I'.B. Madopmanmonabie TEXHOJIOTHN OYXTaITEPCKOTO yUerTa,
aHanu3a, ayaura: YdeoHoe nocooue — M.: OMEI'A-JI, 2008.- I'naBa 2.

Tema 6. B3aumMmopeiicTBHe OyXrajTepum ¢ TOCyJapCTBEHHBIMHU
HAJIOTOBBIMH U MHBIMHU opranamu (1 3aHsiTue)

CemuHnap 8 unmepaxmugHou gopme

[TogroroBka [okiIag0B B (opMe TMpe3eHTAlHM CTyJAeHTaMH H HX
obcyxaenne. PacripeneneHue CTyIeHTOB Ha moArpynmbl (3-4 denoBeka) u
BHIOOpP TEMBI JOKJaJa OCYIIECTBISETCS  IPENojaBarelieM  COTJIACHO
MPEUIOKEHHON B METOJIMUECKON pa3paboTKe HaydyHOW TemaTuke. Pesynbrar
pabOThl  CTYACHYECKUX HCCIEOBATEIbCKUX TPYII  OLICHUBACTCS o
CICAYIOIIUM  KPUTEPHUSAM:  TIOJHOTAa  PACKPBITUS  BOINPOCA;  CTENEHBb
CaMOCTOSITEJIbHOCTH BBINIOJIHEHUSI 3aaHus;  oopmieHue padoOThl U ee
MpEe3eHTAIlUsI; CIIOCOOHOCTh OTBEYATh HAa BOIIPOCHI MIPENogaBaTesis U CTYJEHTOB
B XOJI€ JUCKYCCHUU MO 3aJJaHHOM HAyYHOU TEMATHUKE.

Temamuka 00k1a008

1. Ilpeamer, nenb W CpPOKH MPOBEACHUS KaMepalbHOW MPOBEPKHU
HKOHOMHUYECKOTO CYObEKTa.

2. TlpaBa u 0053aHHOCTH PKOHOMHYECKOTO CYOBEKTa MPU MPOBEICHUU
KaMepallbHOW MPOBEpKHU. J{OMOHUTENbHBIC TOKYMEHTHI U MOSCHEHHSI, KOTOPbhIE
00s13aH MPEJCTAaBUTh IKOHOMUYECKUN CYOBEKT B HAJIOTOBBIC OPraHbl B XOJE
OCYIIECTBIICHUS KaMePaIbHOU MTPOBEPKHU.

3. Tlopsimok mpeAcTaBiICHUS YKOHOMHYECKHM CYOBEKTOM B HaJOTOBBIE
OpraHbl YTOYHEHHBIX JCKJIapalfii U pacyeToB MPHU MPOBEICHUU KaMepaabHOU
npoBepku. OdopmiIeHHE YKOHOMHIECCKUM CYOBEKTOM M CPOK MPEICTABICHUS B
HAJIOTOBBIC OpPTraHbl BO3PAYKEHUM MO aKTy KaMepalbHON TPOBEPKH.

4, Ananu3 SKOHOMHUYECKHMM CYOBEKTOM pPe3YyJbTaTOB KaMepaJbHOM
TIPOBEPKH.

5. Ilpenmer, 11esb U CPOKU TMPOBEJICHUS BBIC3THOW HAJIOTOBOM MPOBEPKU
PKOHOMHUYECKOTO cyObekTa. Ciydan TPOBEACHUS TIOBTOPHBIX BBIC3IHBIX
HAJIOTOBBIX MTPOBEPOK IKOHOMUYECKOTO CyObEKTA.

6. IlpaBa U 0053aHHOCTH 3KOHOMHUYECKOTO CyOBEKTa MpU MNPOBEACHUU
BBIE3THOW HaJIOroBO# npoBepku. OdopMieHre IKOHOMHUYECKUM CYOBEKTOM U
CPOK TIPEACTABJICHUS B HAJOTOBBIC OpPraHbl BO3PAKEHUH 1O aKTy BBIC3THOU
HAJIOTOBOW MPOBEPKHU.

/. AHanu3 5KOHOMHYECKUM CyOBEKTOM pe3yJIbTaTOB BBIE3HON MPOBEPKHU.
26



8. OTBETCTBEHHOCTh JKOHOMHYECKOTO CyOBeKTa 3a HapylleHue
3aKOHOJIaTENILCTBA O HAJOrax u cOopax.

9. Cognepxxanne u ¢opma BO3PAKEHHN KOHOMHYECKOTO CYOBEKTa I10
pe3yibTaTaM akTa HaJIOTOBOW MPOBEPKHU.

10. [TopsiAok U CpOKH MPOBEACHUSI KaMepPalIbHBIX M BBIE3JIHBIX MPOBEPOK
CTPaXOBBbIX B3HOCOB YKOHOMHUYECKOTO CyObEKTa.

11. TlpaBa u 0O0A3aHHOCTHM DJKOHOMHYECKOTO CyObEKTa, B KauecTBe
TUIaTeINbIIMKa CTPAXOBBIX B3HOCOB MPU MPOBEJACHUN KaMEPAIbHBIX U BBIE3THBIX
IPOBEPOK.

12. AHanu3 5KOHOMHUYECKUM CYOBEKTOM pPE3YJbTaTOB KaMEpaJbHbIX U
BBIE3/IHBIX MPOBEPOK CTPAXOBBIX B3HOCOB.

13. OdopmiieHre 3KOHOMHYECKUM CYOBEKTOM W CPOK IIPEICTaBIICHUS
BO3PQXCHUN MO AaKTaM KaMepaJlbHOW U BBIE3JHOW IIPOBEPKU CTPAXOBBIX
B3HOCOB.

14. OTBETCTBEHHOCTh JKOHOMUYECKOTO CyObEKTa 3a HapylIeHUE
3aKOHOJIaTENIbCTBA O CTPAXOBBIX B3HOCAX.

3aoanus ona camocmosmenvHol pabomeol

1. BeiGepute npaBuIbHBIN OTBET:

1.1. KamepanbHast Ha;morosasi IpoOBEpPKa MPOBOJAUTCS MO MECTY:

a) HaxO0XJCHUsS HaAJIOrOBOrO OpraHa Ha OCHOBAHUM PEUIEHUS €ro
PYKOBOJIUTEIIS

0) HaxOXKICHHS HAJIOTOBBIX MOAPA3ACIICHUN HAJIOTOIIIATEIbIINKA

B) HAXO0XJICHUS HAJIOrOBOTO OpraHa

1.2. KamepanbHast Ha;moroBasi IpoOBEpPKa MPOBOJAUTCA B TCUCHUE:

a) TpeX MECALIEB CO JHS MPEJCTABICHUS HAIOTOIUIATENbIIMKOM HAJIOTOBOM
JEKJIapalnu (pacuera)

0) mATH AHEH CO JHS TPEJCTaBJICHUS HAJIOTOIUIATEIbITUKOM HAJIOTOBOM
JIeKJIapalu (pacuera)

B) TpUAIATA JHEW CO JHA TMPEJACTABJICHUS HAJOTOIUIATEIbIIIMKOM
HAJIOTOBOM JieKkapaluu (pacyera)

1.3. Eciu kamepanbHOM HaJIOrOBOM MPOBEPKOW BBISBICHBI OIIMOKH
(mpoTUBOpeuUMsi) B HAJIOTOBOM JEKJIapalu¥, TO HAJOTOIUIATENbIIUK Ha
OCHOBaHMHM TpeOOBaHUS 00s3aH  MPEJCTABUTH MOSICHEHUsT  (BHECTHU
UCIIPABJICHUS) B TCUCHHE:!

a) MATU JHEH

0) cpoka peACTaBJICHUS CIEAYIOIIENH HAJIOTOBOM JAeKIapaluu

B) B JICHb MOJIy4EHUs TpeOOBaHUs OT HAJOTOBOTO OpraHa
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1.4. Beie3nHas Hanorosas MpoBEpKa MPOBOIUTCS IO MECTY:

a) HaxXOXJIECHHUS OJHOTO W3 HAJOTOBBIX TMOAPA3ACICHUM 10 BBIOOPY
HAJIOT OIJIaTENbIINKA

0) HaxOXJIEHMsI HAJIOTOBOTO OpraHa MO MECTy PETHUCTpalluu KaKJIoTo M3
HAJIOTOBBIX MOPa3CICHUN

B) Ha TEPPUTOPUM HAJOrOIUIATENbIMKa, a B ClIy4yae eclid Yy
HAJIOTOIJIATENbIINKA OTCYTCTBYET BO3MOXXHOCTh MPENOCTABUTH MOMENIEHUE
U1  TPOBEICHUS BBIC3JHOM HAJIOTOBOW IPOBEPKH, IPOBEPKA MOXKET
IPOBOAMUTCS MO0 MECTY HAXOXKIAEHUS HAJIOTOBOIO OpraHa

1.5. Bele3gHas HAJIOroBast MpOBEPKa MMPOBOJAUTCS HA OCHOBAHUH

a) CIPaBKU O HayaJie MPOBEACHUS BbIE3THOM HAJOTOBOM IIPOBEPKHU

0) TpeOOoBaHUs O MPEAOCTABICHUU IOKYMEHTOB U MOSCHEHUN K HAJIOTOBBIM
JEKJIapausaM

B) pelieHUs PYKOBOAUTENS (3aMECTUTENsE PYKOBOJUTEINSI) HAJIOTOBOIO
opraHa

1.6. Bele3gHas HamoroBas IPOBEpKa B OTHOUICHHM  OJHOIO
HAJIOTOIJIATEIIbIIIMKA MOYXKET MPOBOIUTHCS:

a) B OTHOIIIEHUHU TOJBKO OJTHOT'O HaJIora

0) B OTHOIIICHUH HE O0Jiee ABYX HAJIOTOB

B) B OTHOIIIEHUM HEOTPAHUYEHHOTO KOJMYECTBA HAJIOTOBBIX M CTPAXOBBIX
TJIaTeXel BO BHEOIOKETHBIC (DOH/IBI

I') B OTHOIIIEHUU HECKOJIBKUX HAJIOTOB

1.7. OxoHYaTeNbHBIA CPOK BBIE3JHON HAJIOTOBOM MPOBEPKU B PE3YJIbTATE
MPOAJICHUSI HE MOKET MPEBBIIIATH:

a) 1Ba Mecsa

0) JeTpIpe MecsIa

B) LIECTh MECSIIEB

1.8. PelmieHue o MPOBEACHUM BBIE3THOW HAJIOTOBOW MPOBEPKHU JOJHKHO
COJIEPKATh CIEAYIOLINE CBEICHUS:

a) aapec  MECTOHAXOXJEHUsI  HAJIOTOIUIaTeNbIINKA,  JaHHBIE O
PYKOBOJIUTENIE M TJABHOM OyXrajaTepe HaJIororiatesbliuKa, JaHHBIE O
IPUMEHSIEMOMN CHCTEME HAJOTO00I0KEHUU

0) MOJHOE U COKpallleHHOE€ HAUMEHOBAHMS HAJOTOIIATEbIIUKA; TPEIMET
POBEPKH; JOJKHOCTHU, (PAaMUIIUN U UHUITAAJIBI COTPYTHUKOB UCTIOJIHUTEIHHOTO
OpraHa HaJIOroruiaTeIbIIMKa

B) TMOJTHOE M COKpAIIEHHOE HAUMEHOBAHMS HAJOTOIIATEbINNKA;, MPEIMET
MIPOBEPKHU;
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MEpUObI, 32 KOTOpPbIE MPOBOAUTCS IMPOBEPKA; MOJKHOCTH, (HaMWINUA U
WHULMAIBl  COTPYAHUKOB  HAJOTOBOIO  OpraHa, KOTOPBIM MOPYYaeTcs
POBEJCHHUE MPOBEPKHU

1.9. Cpok npoBefeHrs BBIE3THOW HAIOTOBOM MTPOBEPKHU UCUUCIISIETCSA:

a) CO JHS BBIHECEHUS pPELICHHS O HA3HAYEHUHU MPOBEPKA MU N0 [HS
COCTaBJICHHUSI CITPABKU O TPOBEJECHHOW MPOBEPKE

0) co gHA (HAKTUYECKOTO Hauvaja TIPOBEPKHM Ha TEPPUTOPHUU
HAJOTOIUIATENbIIUKA W JO JHA COCTAaBJICHHMS aKTa MO pe3yJbTaraMm €€
POBEIECHUS

B) CO JHS BBIHECEHMS PEIICHUS O HAa3HAYCHUM NPOBEPKU U 10 JIHS
MPEAOCTABJICHUS HAJOIOIUIATENbIIMKOM BO3PAXKEHUN 110 aKTy BbIE3JIHOMU
HaJIOTOBOW MPOBEPKHU

1.10. BpleMKa OOKYMEHTOB M MPEAMETOB NPU IPOBEICHHUH BBIE3THOU
HaJIOTOBOM MPOBEPKHU NMPOBOJUTCS HA OCHOBAHUM:

a) MPOTOKOJIA O BEIEMKE JIOKYMEHTOB U MPEIMETOB

0) MOTHBUPOBAHHOTO IOCTAHOBJIEHUS OJLKHOCTHOTO JIMIA HaJIOTOBOIO
OpraHa, OCyIIECTBIIIOLIErO BBIE3IHYIO HAJTOTOBYIO IIPOBEPKY

B) pPAacIlUCKH O BBIEMKE JOKYMEHTOB M MPEAMETOB IOJKHOCTHOTO JIMLA
HAaJIOTOBOT'0 OPraHa, OCYLIECTBIISIOLIEIO BBIE3IHYIO HAJOTOBYIO IIPOBEPKY

1.11. AKT BBIE3THOW HAJIOTOBOM MPOBEPKU COCTABJISAETCS HAJIOTOBBIM
OpraHOM B T€YCHHUE:!

a) 10 nmHell co JHA COCTaBJCHHSI CIPABKU O MPOBEIACHUU BBIC3THOU
HaJIOTOBOW MPOBEPKU

0) IByX MECSIEeB CO JHsS COCTaBJIEHUS CIIPaBKHU O MPOBEACHUU BBIE3THOMN
HaJIOTOBOW MPOBEPKU

B) JABYX MECALIEB MOCJE 3aBEpUICHUS MPOBEPKH B CiIydae OOHAPYXKEHUS
HApYLICHUU

HaJIOTOBOI'0 3aKOHOAATEIbCTBA

1.12. AKT xamepaJbHON HAJOTOBOW MPOBEPKU COCTABISETCS HAJIOTOBBIM
OpraHoM B T€YECHHUE:

a) 10 aHe# mocne oKkOHYaHUSI KaMepaabHON HAJIOrOBOM MPOBEPKU

0) 10 nHeit mocne oOKOHYAHUSI KaMepaIbHOW HaJOTOBOM MTPOBEPKH B Cydae
oOHapy>XeHUsI HapYILLIEHUI HaJOTOBOI'0 3aKOHOAATENIbCTBA

B) 10 aHeil co JHSA COCTaBJIEHUS CIPaBKU O MPOBEJACHUM BbIC3IHOU
HaJIOTOBOM MPOBEPKHU

1.13. Bo3paxenuss 1o akTy HaJOroBOM TPOBEPKH MOTYT OBITh
IIPEACTABIICHBI HAIOTOIUIATENBIIMKOM B HAJIOTOBBIM OpraH HE MO3/IHEE:

a) OJJHOT'0 MecsIla CO JTHS MOJYyUYEeHHUS aKTa MPOBEPKHU
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0) OJTHOTO MECsIIa CO JTHS OKOHYaHUS HAJIOTOBOM MPOBEPKHU

B) 15 mHE# co Hs MOJIydeHHUs aKTa MPOBEPKHU

1.14. TIluceMeHHBIE BO3paXKEHUA IO AaKTYy HAJIONOBOM MPOBEPKHU
0OPMIISIOTCS:

a) mo ¢opme, yTBEPKACHHON HAJIOTOBBIM 3aKOHOAATEILCTBOM

0) mo dopme, YTBEPKJACHHOW HAJIOTOBBIM OpPraHOM II0 MECTy YyueTa
HAJIOrOTIATENbIIUKA

B) 10  cBOOOgHON  ¢dopMe,  CaMOCTOATEIIBHO  OMpECICHHOU
HAJIOTOTUIATENbIUKOM

2. lloaroroBbTe ycTHOEe cooOmenne (10 MHHYT) 00 OCOOEHHOCTSIX
MIPOBEJICHUSI KaMEpaIbHbIX U BbIE3HBIX HAJIOTOBBIX MPOBEPOK U OCIAPUBAHUS
WX PE3yJIbTaTOB KOHCOJMAMPOBAHHON IPYIIbI HAIOTOTLIATENBIITUKOB.

3. CocraBpTe€ NMHUCHBMEHHBIE BO3PAXKEHUA IO aKTy HAJOTOBOW MPOBEPKHU K
CHEAYIOIIEH MpPaKkTUYECKON cuTyauuu. Brie3nHas Hanorosas mposepka OO0
«Mup» Obula TpoBeJEHA HAa OCHOBAaHMU  PEIICHHS  PYKOBOIUTEIS
Mexpaitonnoin UOHC Poccun Ne 6 mo PT ot 01.02.XX Ne 18 B mepuon ¢
04.02.XX 1o 06.03.XX , 1o pe3ysibTaTam KoTopou cocTtasiieH akT oT 06.05.XX
Ne 30.

B paszgene 2 akrta "Hacrosiueil npoBepKOM yCTAaHOBJIICHO cieaytoiiee’ B
nyHKTe 2.2. yKa3aHO, YTO CMEHAa OKOHHBIX M JIBEPHBIX OJIOKOB SIBJISICTCS HE
PEMOHTOM, a PEKOHCTPYKIUEW, U TOATOMY JTAHHBIE€ 3aTPAThl HE COOTBETCTBYIOT
cT.260 "Pacxompl Ha PEMOHT OCHOBHBIX CpelACcTB" W B cuiy 1. 2 cT. 257
"Ilopsaiok ompeneneHus CTOMMOCTH amopTtusupyemoro umyniectsa" HK PO
JOJDKHBI BKJIIOYATHCS B MEPBOHAYAJIBbHYIO CTOMMOCTH 31aHusi. HopmaTuBHOE
o0ocHOBaHME KBadU(UKAIIMU YKA3aHHBIX 3aTpaT B Kaue€CTBE PEKOHCTPYKIIMH B
aKTe HAJIOTOBOM MPOBEPKHU HE MPUBEACHO.

Pexomenoyemasn numepamypa

1. ®enepanbubiii 3akoH 0T 09.07.1999rona Ne 154-D3, HanoroBbliii KOAEKC
P® (uacth nepnas). - ['nasa 13, 14.

2. ®enepanbubiii 3ak0oH oT 24.07.2009roma N 212-®3 «O cTpaxoBbIX
B3HOocax B Ilencuonnbiii ponm Poccuiickoit ®@enepanun, ®oHa conmaabLHOTO
ctpaxoBanusi Poccuiickoit Denepanuu, DenepanbHblil GoHI 0053aTEIHHOTO
MEJIMIIMHCKOrO CTpaxoBaHus». - ['naBa 4.

3. bopuco A.H. Cnopel C HajgoroBpiIMM OpraHaMud U OpraHaMu
rOCYJIapCTBEHHBIX BHEOIO/KETHHIX (POHJOB B HOBBIX YCJIIOBHUSX HAJIOTOBOTO
angmunaucTpupoBanus. [Ipaktuueckue pekomenganuu. KOctunuadopm, 2011, —

I'maBa 1.
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4. bpecnaBueBa H.A., Mensenea O.B., Hop-apessu I'.I'. byxranrepckoe
neno: YueoHoe nocodue. — M.: «IIpuop-uznar», 2014. — I'nasa 6.

5. byxrantepckoe neno/llox pen. Baxpymunoit M.A.: Yuebnuk. — M.:
N3na-Bo «Oyxranrepckuit yuet», 2014, — ['nasa 2.

Yacre 2. 3agaHus sl KOHTPOJISL CAMOCTOSTEJNbHOM PadoThI
CTY/ICHTOB

Tema 2. «IIpodeccuoHalibHbIi OyXrajirep U ero KOMIEeTEeHIUH B
AeJIOBOM AJIMHUHHCTPUPOBAHUM»

3ananmue 1.

CocTaBUTh AOMKHOCTHYIO MHCTPYKIHMIO TJIABHOTO OyXrajrepa yCJIOBHOM
OpraHu3aluH, BBIOOp BapuaHTa 3aJlaHUsl OCYIIECTBIISIETCS IO JaHHBIM
Tabmuie! 2.1.

Memoouueckue ykazanus no 8binoaHeHuo 3a0anus 1

[ToaroroBka JTOJKHOCTHOU MHCTPYKIUH, dbopma KOTOpOH
pa3pabarbiBaeTcss B cooTBercTBUM C TpedoBanusimu ['OCT P 6.30-2003,
OCYIIECTBIIICTCA B BHJIE CIIEIYIOIICH MOCIeI0BATEIbHOCTH ACHUCTBHIA:

- TOATOTOBKAa MpPEABApPUTEIBLHOTO BapuUaHTa TEKCTa JOJDKHOCTHOM
MHCTPYKLIIMM HAa OCHOBaHUM TPEOOBAHHM HEMOCPEICTBEHHOI'O PYKOBOJIUTEIS
HKOHOMMUYECKOT0o cyObekTa U KBann(pukaMoHHOTO CIPaBOYHHMKA JOJKHOCTEH
CITyXKaIluX;

- COIJIACOBAaHUE MPOEKTA JTOJDKHOCTHOM MHCTPYKLIHMH C PYKOBOAMUTEISIMU
MO/Ipa3/IeIeHU, B3aUMOJEHCTBUE C KOTOPBIMU OYIET BO3JIO)KEHO Ha IJIaBHOTO
Oyxrayirepa, ¥ C pyKOBOJUTEIEM YIKOHOMHUYECKOTO CyOhEKTa,;

- YTBEpXKJIEHHE  JOJDKHOCTHOM  HHCTPYKIHH  PYKOBOAMUTEIEM
HKOHOMHMUYECKOT0 CyOBEeKTa;

- O3HAaKOMJICHME C  JIOJDKHOCTHOW WHCTPYKIMEH HEMOCPEICTBEHHO
paboTHUKA, TPUCTYNAIONIETO K paboTe Ha OMUCHIBAEMOM JOIKHOCTH.

B 10mKHOCTHOW MHCTPYKIIMU JOKHBI OBITH TIPEyCMOTPEHBI CIICAYIOIINE
paszienbl: OOlIME TMOJIOKEHHUs, OO0S3aHHOCTU pabOTHHKA, MpaBa pabOTHHKA,
OTBETCTBEHHOCTh PaOOTHHKA.

Tabmnua 2.1
XapakTepuCcTHKa YCIIOBHON OpraHU3aIiH

[TopsinkoBsIit

Bu ATCIIBHOCTHU BHOU raHn nn
a- HOMEp CTYICHTA B A ACATCIIBHOC YCJIIOBHOU OpraHu3al
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pu-
aHT

KypHaje  yuera
MIOCEIaeMOCTU

clmo5

00O «Mapt» 3aHUMaeTCs  IPOU3BOJCTBOM
AJIEKTPOMOHTXKHBIX PabOT Ha OOBEKTAX >KHIIMIITHOTO

CTPOUTEIBCTBA 51 PO3HUYHOU TOPrOBJIEH
AIEKTPOTEXHUYECKUMHU TOoBapaMu. B coOcTBEeHHOCTH
OpraHu3aluu HAXOJIUTCS TPEXATAKHOE

aIMUHHUCTPAaTUBHOE  3JIaHME, HAa TEPBOM  ITaXKE
KOTOPOTO PacIojIoKeHa TOProBas mioia/lb.

00O «Mapt» OCYUIECTBISIET CTPOUTEIHCTBO
XO03IHCTBEHHBIM CII0OCOOOM MIPOU3BOJICTBEHHOTO
KopIyca JUisi TPOU3BOJICTBA  AJIEKTPOTEXHUUYECKUX
15631 (N107078

Cucrema HaJIoroo0J10’keHUS — 00IIIasl.

c6mo 10

00O «IIpomcTpoit» 3aHMMaeTcss NOAPSIHBIMU
CTPOUTENFHBIMU paboTaMU Ha OOBEKTaX pPa3IUYHOTO
HA3HAYCHUSI U OKa3aHHWEM OBITOBBIX YCIIYT HACEJICHUIO
0 YCTAHOBKE IUIACTUKOBBIX OKOH (MaTepHalibl
3akazunka). Jlis  oCyIiecTBICHHsS  JEATeIbHOCTH
NPEANPUITHE apSHAYET MPOU3BOICTBEHHBIC 1 O(UCHBIC
MOMEIICHUS B 3[JaHWHU, HAXO/ISIIETOCS B KOMMYHAJIbHOM
COOCTBEHHOCTH. CtpoutenpHas TEXHUKA U
IPOMU3BOACTBEHHOE  O0OpyJOBaHHWE  HAXOAUTCI B
COOCTBEHHOCTH OpraHU3allUH.

Cucrema HaJIOro00JI0KEeHU — 001 asl.

cllmol5

MVII «Kapar» 3aHumaercs caaded B apeHay
TOPrOBBIX MECT, PACTOJOKEHHBIX Ha | 3Taxke B 3AaHUU
KpPBITOTO  TPOJOBOJILCTBEHHOTO  pBhIHKA.  3JaHue
HaXOJMUTCSI B COOCTBEHHOCTH OpPraHMU3aI[iH, B 3TOM K€
3IaHUM Ha 2 3Ta)¥e CHAKTCA TOPrOBBIE IUIOMIAIU C
3aJI0M OOCIY>KMBAaHMS IOCETUTENEH M pacrnojaraercs
agMuHucTpanus peiaka (AVYII, Oyxrantepus).

Ha OanaHnce opraHuzanuu HaxXOJUTCS MOACOOHOE
XO03SIMCTBO, PACMOJIOKEHHOE B 3€JICHOA0JIBCKOM palioHe
B 4. KpacHoBka. JlesTenbHOCTh XO3SICTBA CBSA3aHA C
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MIPOU3BOJICTBOM MOJIOYHBIX MPOJIYKTOB, KOTOPHIE 3aT€M
peaTu3yITCS Ha PBIHKE Yepe3 COOCTBEHHYIO TOPTOBYIO
Touky MVII «Kapary.

Cucrema HaJI0roo010KeHUA — 00111a4.

c 16 mo 20

3A0  «CTpoMHOpOeKT»  3apEerUCTPUPOBAHO B
Kazanu. BeinonHser ¢QyHKIMHM CHenUaIn3upOBaHHOU
OpraHu3alKU 3aKa34MKa-3aCTPOMIINKA o
CTPOUTENBCTBY  KWIbIX  J0oMOB. Kpome  Toro,
3aHUMAETCs OKa3aHUEM  pUDIATOPCKUX  YCIYT:
OCYLIECTBIISIET OINEpaluu M0 MpOoJiaXe BTOPUYHOTO
KWIbsl KIHMEHTOB, >KENAIOIIMUX 3aKJIIOUYUTh JOr0BOpa
J0JIECBOTO ~ y4acTHsI B  CTPOUTEILCTBE  OOBEKTOB
«CTpornmpoeKT. OducuHoe MIOMEIIEHHUE,
pacnosnioxxeHHoe B I. Kazanp  Haxoautrcs B
cobctBeHHOCTH  opranu3anud. 3AO«CTpOUTIPOSKT»
TaK)K€ OCYIIECTBIAECT CTPOUTENBLCTBO Oojiee 2 JieT
KWIBIX TOMOB B I. Ena0yra.

Cucrema HaJIOr000IOKEHUS — 00IIasl.

c2l mo 25

OO0 «Ayaut» 3apeructpupoBaHo B T. Kazanwm.
Oka3blBaeT ayJUTOPCKUE U KOHCAJITUHIOBBIE YCIIYTH.
OducHoe momenieHne MNPUHAMICKUT OPraHU3alUd Ha
npaBe COOCTBEHHOCTH.

B r. AnbMeTbeBCKE OpraHu3alysi OCYIECTBISET
oonee 5 ner ayaut OAO «AJIBMETBEBTPAHCY», a TAKXKE
KOHCYJbTUPOBAHUE JPYTUX KJIUEHTOB CHJIaMU 8
MECTHBIX ayJIUTOPOB MPOKUBAIOIIMX TOCTOSHHO B T.
AJIbMETBHEBCKE.

CucrteMa HaJIOroo0J0KEHUs — 001I1asl.

Pexomenoyemasn numepamypa
1. ®enepanpabiii 3akoH 0T 06.12.2011 N 402-®3 «O Oyxranrepckom

yuere». — [ 'nmaBa 2.

2. TOCT P 6.30-2003 YHupuUIHpPOBAaHHBIE CHCTEMBI JTOKYMCHTAIIHH.

YHuduuupopanHas

cucrema OpraHU3alUOHHO-PACTIOPSAIUTEIBHOU
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JOKyMeHTaluu.  TpeboBaHusis K  OPOPMIICHUIO  JIOKYMEHTOB,  YTB.
nocra”HoBiaeHreM ['occrangapra Poccuu ot 03.03.2003 N 65-ct. — Paszn. 2, 3, 4.

3. KBaimmdukalMoOHHBIH CHPAaBOYHUK JOJDKHOCTEH PYKOBOJWTEICH,
CIIEUAIIMCTOB U APYTUX ciayxamux, yTB. [loctanoBiennem Muntpyaa PO or

21.08.1998 N37. — Pa3zn. 1.

Tema 4. «Opranusanusi 1 HOpMHPOBaHHE TPY/Aa YYE€THOr0 MEpPCoOHAJIa
IKOHOMHUYECKOI0 Cy0ObeKTa»

3ananue 2.

1.1. Ha ocHoBaHuM JaHHBIX TaOIMIBl 2.2 WU HOpMATHUBAa Harpy3Kud Ha
OJIHOTO PaOOTHHMKA MPOU3BECTU PACUET HEOOXOJIMMOI0 KOJMYECTBA MEPCOHAIIA
OyXraJiITepuud  yCIOBHOTO  MPEANpPUSATUSA, BHIOOp  BapuaHTa  3aJaHUs
OCYLIECTBIISICTCA 110 JaHHBIM Ta0muubI 2.1.

Cnpasounas ungopmayus: HOPMATUB Harpy3ku Ha 1 paboTHHKA B
YCJIOBUSAX aBTOMATU3UPOBAHHOW 00paboTku wuHbopmanuu coctaBiser 00
TpaH3akiui (MO3UIMHI B TOKYMEHTAX ).

1.2. Ilo pe3ynbTaramM MPOBEACHHBIX PACUETOB CJEJaTh BBIBOJBI 00
YKOMILJIEKTOBAaHHOCTH ~ OyXrajarepurd W pa3paboTaTb  HEOOXOJMMBbIE
NPENJIOKEHUsI M0 YBEJIWYEHUIO (YMEHBILIEHHI0) KOJUYecTBa pPaOOTHHUKOB,
NepepacnpeIeICHUI0 Harpy3KH YYETHOIO IIEPCOHAIA.

Memoouueckue ykazanus no blNOJIHEHUIO 3A0AHUS 2

Pacuer HE0oOXOAMMOrO KONHMYECTBA MEpCcOHAIa OyXTaJTepUu YCIOBHOTO
OpPEANPUITHS TPOU3BOAUTCS B TMPOU3BOJBHOM BHIE U 0hOpMIIETCS
MMCBMEHHO, PE3ybTaThl pacdyeTa oopmisitores mo popme Tadmuipt 2.2.

BeiBogbl 00  yKOMIUJIEKTOBAHHOCTH  OyXraiaTepuw, pa3pabOTaHHBIC
MPEAJIOKEHUSI 10 YBETUYCHUIO (YMEHBIICHHIO) KOJMYECTBA PAOOTHHKOB,
nepepacnpe/ieliCHHI0 Harpy3kd YYETHOTO IepcoHaja O(QOpPMIISIIOTCS B
MUCbMEHHOM BHJIC.

Tabmuna 2.2
dakTHyeckas Harpy3ka Ha 1 y4eTHOro pabOTHUKA B MECHI]

KonnuecTBo Tpancakuui
VYyacTku yuera 110 BapUaHTam

1 2 3 4

VYyer OCHOBHBIX CpEACTB u | 900 600 1200 |900 400

MAaTEPHUAJIbHBIX LICHHOCTEN

34



garantf1://6097139.0/
garantf1://80107.0/

VYyer pacuetoB ¢ mnepconamom o | /00 500 1000 | 600 850
oIJiaTe TPy/a, y4eT KaCCOBBIX OIepaIuil u
pacyeToB C MOJOTYETHBIMU JTUIIAMH

VYyer mnpousBoacTBeHHbIX 3arpar u | 990 990 1100 |400 300
BBIIyCKAa TOTOBOM MNpoayKuuu (pador,

yeuyr)

Yyer pacueroB ¢ mnokymarensmu, | 900 790 800 900 900
[TOCTaBIIUKAMH, neouTopamu u
KpeauTOpaMu

Yyer  (¢uHAHCOBBIX  peE3yNbTATOB, | 8§10 700 900 |800 700
3aKpBITHE CYETOB, COCTaBJICHUE

OyXTaJITepCKON 1 HAJIOTOBON OTUYETHOCTH.

Pexomenoyemasn numepamypa

1. ®enepanpabiii 3akoH OoT 06.12.2011 N 402-®3 «O Oyxraarepckom
yuetey. — ['naBa 2.

2. KpanuduxanioOHHBI CHOPaBOYHUK JOJDKHOCTEH PYKOBOJHUTEICH,
CIICLIMAJIUCTOB U APYTUX CIYy>KallUuX, YTB. IMOCTaHOBIeHUEM Muntpyaa PO or
21.08.1998 N 37. —Pazn. 1.

3. Cupopkuna C. C. HopmupoBaHue Tpyaa - TEXHOJIOTUS ISt
COBpEeMEHHOTro Ou3Heca, "duHaHcoBas razera. PernonanbHbiil Beimyck'”, N 47,
HOs10pb 2008 .

Tema 5. «CTranaapTbl 3KOHOMHYECKOT0 Cy0OBEKTa IO OPraHNu3alHuu
TOKYMEHTO000pOoTa B OyXrajarepum»

3aganme 3.

CocraButh rpaduk AOKyMEHTOOOOPOTa YCIOBHOIO MPEANPHUSATHS, BHIOOD
BapHMaHTa 3aJIaHUs OCYIIECTBIISACTCS 1O JaHHBIM TaOauIb! 2.1.

IlepeueHb MOKYMEHTOB /I BBINOJHEHUS 3aJaHdsl 1O BapUaHTam
npuBesieH B Tabmwmie 2.3.

Tabmuna 2.3

[lepedyeHsr TOKYMEHTOB JJII COCTaBIEHUS Ipaduka TOKYMEHTO000pOTa
Ba- HaumenoBaHnue 1oKyMeHTa YHudunmupo-
pu- BaHHas opma
aHT
1 1. Akt o mpueme - mepemaun 0OOpYyJAOBaHUS B 0OC-15
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MOHTAX; M-8
2.JIumuTHO — 3a00pHAas KapTa; MX-18
3. Haknannas Ha nepenady roToBOW MPOIYKIWH B
MECTa XpaHEHUS OC-la
4.AKT 0 IpueMe — nepeiaun 37aHus (COOPYKEHHUS); T-13
5.Tabenpb yuera pabodero BpeMeH!
l. Akt 0 mnpuemMme-cmade  OTPEMOHTHPOBAHHBIX, 0C-3
PEKOHCTPYUPOBAHHBIX, MOJEPHU3UPOBAHHBIX OOBEKTOB
OCHOBHBIX CPEJICTB;
2.1IpuxonHslid opaep; M-4
3.AKT 0 IpUEMKE MaTEpHUAJIOB; M-7
4.KapTouka yyera MaTepralioOB; M-17
5.PacueTHO-TINaTEKHAsA BEAOMOCTh T-49
1.AKT Ha BBIOPAaKOBKY >KMBOTHOTO U3 OCHOBHOTO 406-AIIK
cTaja; CII-33
2. ToBapHOo-TpaHcnOpTHas! HaKyIaaHas (MOJCBIPHE); KO-1
3.IIpuxoHbIN KaCCOBBIN OpJIED; 0C-4
4.AKT 0 ciucaHuu 00bEKTa OCHOBHBIX CPEJICTB; T-61
5.3anucka-pacyer npu MpeKpaIieHuu
(pacTop>KeHHHM) TPYIOBOTO JOTOBOpa C PaOOTHHUKOM
(YBOJIbHEHUN)
1. AKT 0 mnpueMe mnepenayu OOBEKTa OCHOBHBIX 0C-1
CPEIICTB; M-2a
2.JIOBEpEHHOCTH; 0C-14
3.AKT 0 mpuemMe 00opyI0BaHUS; M-15
4. HaknagHast Ha OTIYCK MaTepHaioB HA CTOPOHY; T-51
5. PacueTtHas BeJOMOCTb
1.PacxoiHbIN KacCOBBIN OpJep; KO-2
2.AKT 0 BBISIBJICHHBIX JeheKTax 000pya0BaHMUS; 0OC-16
3.JIOBEpEHHOCTH; M-2
4. Akt o0 npueme palOOT, BBINOJHEHHBIX IO T-73
CPOYHOMY
TPYJAOBOMY JIOTOBOPY, 3aKJIIOYEHHOMY Ha BpeMs
BBITIOJTHEHH S OTIPEICTICHHOW paboThI'"; T-60

5. 3ammcka-pacder O TMPEJAOCTABICHUM OTIyCKa
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pabOTHUKY.

Memoouueckue ykazanusi nO blNOIHEHUIO 3A0aAHUS 3

I'paduk moxkymeHTOOOOpPOTa JOJDKEH  PErJaMEHTHUPOBATh JIBHIKEHUE
HNEPBUYHBIX JOKYMEHTOB B OyXTaJITEPCKOM yUeTe: CO3JaH1e WIH MOJTYyYEHUE OT
APYTUX SKOHOMHUYECKHUX CyOBEKTOB, MPUHITHE K yUeTy, 00paboTka, nmepeaaya B
apXuB.

Paboty mo cocraBieHuo rpaduka JTIOKYMEHTOOOOpOTa OpraHu3yer
[JIaBHBIA OyXranrep, yTBepXkAaeTcs rpapuk JOKYMEHTOOOOpOTa IMPUKA30M
PYKOBOJUTEINSI SKOHOMHUYECKOTO CYyObEKTa.

I'paduk noxymMeHTOOOOpOTa HEOOXOAMMO O(POPMUTH MUCHBMEHHO B BHUJE
CXEMbI WJIM NIEPEUHs padoT MO CO3JaHUI0, MPOBEPKE U 00pabOTKE JOKYMEHTOB,
BBITIONTHSAEMBIX KaXIbIM IOAPA3/ICICHHUEM YCIOBHOTO MPEANPHUSATHS, & TaKXKe
BCEMHU HCTIOJHUTENISIMH C YKa3aHHUEM HMX B3aUMOCBSI3H U CPOKOB BBITIOJTHEHHUS
pabor.

Pexomenoyemasn numepamypa

1. ®enepanpabiii 3akoH 0T 06.12.2011 N 402-®3 «O Oyxraiarepckom
yuere». — ['maBa 2.

2. TlonoxxeHne O MOKyMEHTaX M JOKYMEHTOOOOpPOTE B OYyXTraaTepCKOM
yuere, yTB. nucbMoM Munduna CCCP ot 29.07.83 N 105.

3. Cepena K.H. Opranuzamms pabotel Oyxrantepuu.- PoctoB H//I:
®enukc, 2014.- ctp.55-66.
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