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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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[porpammy muctmIuiMHbl paspadorai(a)(u): goueHr, K.H. Kansipos P.P. (Kadenpa pernonosenenus n nudpoBoii
TYMaHUTapUCTUKH, BhicIIas 1mkosa MexyHapoAHBIX OTHOLEHUH U MUpoBoii uctopun), Irkadyro@kpfu.ru ; moueHr, k.H.
Kamammena I'.3. (Kadenpa TaTapucTHKH U KyJIbTYpPOBEIcHUs, BhICIIast MIKOJIa HAMOHABHOU KYJIbTYPHI U 00pa30BaHHUSI UM.
Ia6aysutet Tykas), Gulfiya.Kamalieva@kpfu.ru

1. IlepedyeHb MIAHNPYEMBIX Pe3yJIbLTATOB 00YYEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenusi OIIOII BO

OO6yyarnImuiics, OCBOUBIIME QUCIWIUTUHY (MOIYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIIeTeHIHH npuoodperaemMoii KOMIeTeHIUH
IK-5 Criocoben paborath ¢ uHpOpMaIueid 11 o0ecredeH st AesATeIbHOCTH aHATUTUYECKHUX
[IEHTPOB, OOIIECTBEHHBIX U FOCYapCTBEHHbIX oprann3auuid, CMU

OO0yyarnInuiics, OCBOUBIINI TUCIMIUIAHY (MOJYJIb):
JloJKeH 3HATh:

IloJoKeH 3HATh:

- MOZAXO/Ibl ¥ METOJOJIOTHIO TIOMCKA, CTPYKTYPUPOBaHHMSI, KPUTUIECKOTO aHaIM3a MH(POPMAIIUK C LEJbI0 00ecreueH st
JesITeIbHOCTU aHAJIMTUYECKUX LIEHTPOB, OOIECTBEHHBIX M TOCYIapCTBEHHbIX opranu3anuii, CMU;

- IPUHITUITB U METO/IbI COCTABJIEHUS] 0030POB, CTATEM, OTUETOB /sl O0eCeYeHH s AeATeTbHOCTH aHATIMTUYECKUX [IEHTPOB,
OOIIIECTBEHHBIX ¥ TOCYIapCTBEHHBIX opranm3anuii, CMU;

- METOIbI IIOUCKA, KPUTHUYIECKOI'O aHaIn3a U CUHTE3a I/IHCbOpMaLII/II/I.

HoykeH ymeTh:
HomkeH yMeTh:

- UCKaTh, 00pabaThiBaTh U aHAIM3UPOBATh HH(POPMAILMIO B c(hepe perMOHAIBHBIX MCCIIEOBAaHHUH C LIeJIbI0 00eCIIeYeHUs
JesATeNbHOCTH aHAIUTUYECKUX LIEHTPOB, OOIIECTBEHHBIX M FOCYJapCTBEHHBIX opranusanuii, CMU;

- apryMeHTHPOBaTh CBOIO TOUKY 3pEHHsI IIPH OATOTOBKE MAaTEpPHUAIIOB JUTS 00eCIIeYeHHs AesATeTbHOCTH aHATUTHIECKHX
LIEHTPOB, OOIIECTBEHHBIX ¥ TOCYIapPCTBEHHBIX opranu3anmii, CMU;

- BBIOMpaTh HanboJIee MOOXONAIIMHA CIIoco0 MpeCcTaBIeHNs NH(POPMALMH B 3aBUCHMOCTH OT (DOPMBI OpraHU3aliK 1 BHAA
JesATeNbHOCTH, KOTOpast 00ecieunBaeTCs;

- NOJIb30BaThCA NH(POPMALMOHHBIMU PECYPCAMU U CUCTEMATU3UPOBAaTh MH(OPMALMIO MO 3aJaHHBIM KPUTEPUIM;
- OCYLIECTBJISATh 00paOOTKY U CTPYKTypHpoBaHue HHGOpMALK, 00pa3yst HHOPMALMOHHBIE PECYPCHI;

- MHTEPHPETUPOBATD ITOJTYUYEHHBIC JaHHBIE U MPEACTABJIATL UX B CUCTEMATU3UPOBAHHOM BUE, TPOU3BOAWUTL aHAIN3 U
OLICHKY MU3JIOJKEHHOI'O MaTepuajia;

- 000CHOBBIBATD aKTYaJbHOCTB MTPOOJIEMBI, KOTOPYIO MPEACTOMT OCBETUTh B MH(OPMAIMOHHO-aHATUTHYECKOM MaTepHale;
- hopMyIUPOBATH BHIBOJBI U PEKOMEHAALNH;

- pecpepupoBath, aHHOTUPOBATh U MOANUIINPOBATH TEKCTHI;

- OTIpEe/IeNsATh, HAXOJUTh M Pa3padaThiBaTh aKTyaJIbHBIE MHTEPECHBIE TEMBI JJIs1 LIEIEBOM ayAIMTOPHH.

HoyokeH BajeTh:
Bnagern:

- HABBIKAMH COCTaBJICHHSI 0O30POB, CTaTel, OTYETOB IJIsl 00ECTICUCHHSI IeTeIbHOCTH aHATIMTUYECKHUX LIEHTPOB,
OOLIECTBEHHBIX ¥ TOCYJapCTBEeHHBIX opranu3aiuii, CMU, ux myOIMyHOM Mpe3eHTAlMK M YYACTHs B IOJIEMHKE;

- HaBBIKaMH MOATOTOBKU aHAJIUTUYECKUX MAaTePHUaIOB Pa3INYHbIX TUIOB AJIs Hay4YHbIX u3ganuii u CMU;
- HaBBIKAMHU T10J00pa UCTOYHUKOB M JIATEPATYPHI ISl HAMTKCAHKST MH(OPMALMOHHO-aHAUTUTHIECKUX MATEPHAJIOB;
- METOJaMH MPOBEPKU U OLIEHKU JOCTOBEPHOCTH UH(POPMALIUH.

2. Mecto gucnummabl (MoayJist) B ctpykrype OIIOII BO

HanHas gucuuruimHa (MoayJb) BKoueHa B pasaen "b1.B.J1B.02.01 Jucuurivzel (MOAy/n)" OCHOBHOHN MPpodheCCUOHATIbHOI
oOpazoBaresbHON nporpammsl 46.03.01 "Hcropus (McTopust MexTyHapOIHBIX OTHOIIEHHI)" ¥ OTHOCHTCS K AUCLUITIMHAM I10
BeI6Opy yactu OITOIT BO, dopMupyemoii yaacTHIKaMu 00pa30BaTe/IbHBIX OTHOIIEHHIH.

OcBauBaetcs Ha 2 Kypce B 4 cemecTpe.

SAEKTPOHHBH
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3. O0peM aUCHUNINHLI (MOIYJIsI) B 3aUeTHBIX eIHHHIAX ¢ YKa3aHHEeM KOJHNYeCTBA YacOB, BbIIeJEHHbIX HA
KOHTAKTHYIO pa0oTy 00y4awImuxcs ¢ npemnogasareiemM (0 BHAaAM YUeOHbIX 3aHATHII) H HA CAMOCTOSTENbHYIO
padoTy odyuarommxcsa

O01mas TpyJOeMKOCTb AUCHUILIMHBI COCTABIISIET 2 3a4eTHbIX (ble) eHUII(bI) Ha 72 Jaca(oB).

KonraktHast pabota - 37 yaca(oB), B TOM 4mcIie JeKiun - 18 yaca(oB), mpakTudyeckue 3aHstus - 18 yaca(oB), 1abopaTopHbie

padoTs! - 0 gaca(oB), KOHTPOJIb CAMOCTOSITEILHOM padoTHl - 1 yaca(oB).

CamocrositesibHast pabota - 35 vaca(oB).

Koutposns (3auér / x3amen) - 0 yaca(oB).

Popma MpomMeRyTOUHOTO KOHTPOJISI JUCLUIUIMHBL: 3a4eT B 4 ceMecTpe.

4. Conep:xaHue QUCHHUILIAHBI (MOdYJIsI), CTPYKTYPHPOBaHHOE 10 TeMaM (pa3/ejaM) ¢ yKa3aHieM 0TBeJeHHOro Ha
HUX KOJIHYECTBA aKaeMHY€CKHX YaCOB ¥ BH/IOB y4eOHbIX 3aHATHI

4.1 CTpyKTypa M TeMaTH4eCKHil IJIaH KOHTAKTHOH H CaMOCTOSITeJbHOM PAa6oThl 0 JUCHUILINHE (MOIYJIIO)

Bujabl 1 yacbl KOHTaKTHOI PadoTHI, Camo-
HX TPYAOEMKOCThb (B yacax) cTod-
N Pa3zfennt iucuunumnst / Ce- Ulexuun, Texuun{IIpaktu-[[Iipakru-JIagopa-/Iladopa- TeJb-
Moay.Jist MECTP| Bcero | B 3J. | YeCKHe | YeCKHe |TOPHBIE [TOpHbIe | Hasd
¢dopme BaHsTHA,| B 3J. [padoThl,| B 3. pa-
Bcero | cpopme | Bcero | cpopme | Oora
1. [Tema 1. [Ipenmer u 3amaun Kypca 4 2 0 0 0 0 0 2
2 Tema 2. CtaHOBJIEHUE U Pa3BUTHE 4 2 0 0 0 0 0 2
JOKYMEHTOBEICHHS
3 Tema 3. MecTo TOKYMEHTOBEICHHS B CHCTEMe HayK 4 2 0 0 0 0 0 2
4. Tema 4. ICTOYHMKH B JOKYMEHTOBEICHUH 4 > 0 0 0 0 0 2
5 Tema 5. 1_'I'I)OI/ICXO)K,I[€HI/IG JIOKyMeHTa. Pacimpenue 4 2 0 0 0 0 0 2
MOHATUSA "TOKYMEHT
6. Tema 6. OnpesaeneHue 10KyMeHTa B 4 2 0 0 0 0 0 2
rocyaapCTBEHHOM CTaH/AapTe
7 Tema 7. CoumasibHast CYIIHOCTD W (DYHKIMA 4 2 0 0 0 0 0 2
JOKYMEHTa
g TeMUa 8. JlokyMeHTHpOBaHHas MH(OPMaL U ee 4 2 0 0 0 0 0 2
CBOWICTBA
9. Tema 9. apopMaIIMOHHBIE YPOBHU TOKYMEHTA 4 > 0 0 0 0 0 2
Tema 10. [TpoGiembl MOMCKA U TPAHCIIALMN
10. |moxymeHTanbHON MH(GOPMAITH 4 0 0 2 0 0 0 2
1. '}‘eMa 11. IousTus JOKyMEHTHpOBAHHE" i 4 0 0 > 0 0 0 2
CIIOcOObI IOKYMEHTHPOBAHU S
12. Tema 12. TekcToBOE JOKYMEHTHPOBaHME. 4 0 0 2 0 0 0 2
CreHorpadus
Tema 13. TexHnueckoe JOKyMEHTUPOBAHUE.
13.|®PorogokymeHTHpOBaHUE 4 0 0 2 0 0 0 2
Tema 14. KunogokymeHTrupoBanue. Buneoszanucs.
14. ®oHo(ayq10)I0KYMEHTUPOBAHHUE, €r0 OCOOSHHOCTH 4 0 0 2 0 0 0 5
1 00J1aCTH IPUMEHEHM I
Tema 15. JJokyMEHTUPOBaHUE C IPUMEHEHUEM
15. |21€KTpOHHO-BBIUUCIUTENIBHON TEXHUKH 4 0 0 2 0 0 0 2
Tema 16. CpenctBa nokyMeHTHpoBaHUA. OCHOBHbIE
16. |TeXHOIOTMM KOMMPOBAHUS U PA3MHOXKEHH S 4 0 0 2 0 0 0 2
JOKYMEHTOB
DAEKTPOHHBH
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Buapl 1 yachl KOHTAKTHOW PadoThl, Camo-

HX TPYJ0E€MKOCTH (B 4acax) CTOSI-

N Pazmeant qucuumimnnb / Ce- Iexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢dopme BaHaTHsA,| B 3J. |[pabdoThL,| B3I pa-

Bcero | cdopwme | Bcero | ¢popme | 00Ta

Tema 17. MartepuajbHble HOCUTENH
JOKYMEHTHPOBaHHOW MH(MOPMaLHN.
17. [Knaccudukanuus coBpeMeHHbIX HOCUTENEN 4 0 0 2 0 0 0 2
JOKYMEHTHpOBaHHO! MH(popMaryu. Mx
XapaKTepUCTUKA.

Tema 18. CBoiicTBa JOKyMEHTHPOBaHHOM
nHpopmanmi. CTpyKTypa ZOKYMEHTHPOBAaHHON

18. lurdopmaryn. Texcr gokymenra. Kiraccudpukanms 4 0 0 2 0 0 0 1
JIOKYMEHTOB.
lIToro 18 0 18 0 0 0 35

4.2 Coaep:xaHue JUCHUILIMHBI (MOYJIs1)
Tema 1. Ilpeamer u 3agaun Kypca

JIOKyMeHTBI, UX co3JaHue, NBIXKeHre U XpaHeHue. PYHKIIMOHMPOBaHUE JOKYMEHTOB B oO1iecTBe. [IpakTuueckue mpuémsl
paboThI ¢ IOKYMEHTaMH, 3aKpPETUIeHHE UX B OPUIINATLHBIX 3aKOHOAATEIbHBIX M HOPMATUBHBIX aKTaX.

TeopeTndeckoe OCMBICIIEHNE BOIIPOCOB, CBSI3aHHBIX € JIOKyMeHTooOOpoToM. HayuHast tuciMiuimaa JOKyMeHTOBeJCHHE.
Ipenmer nokymeHtoBeneHus. Kpyr npo6iem, KOTOpble N3y4aloTcst AOKyMEHTOBEICHIEM:

3dKOHOMEPHOCTHU 06pa30BaHI/IH HJOKYMEHTOB; CITOCOOBI X CO3JaHUAA; (1)yHKL[I/II/I, CBOfICTBa, CTPYKTYpa JOKYMEHTA; ITPUHIIUIIbI
OpraHmsanuun HOKyMeHTOO60pOTa; IMyTHU COBEPHICHCTBOBAHUSA NJOKYMEHTAIIMOHHBIX ITPOLICCCOB B OGIHGCTBG.

OOBEKT JOKyMEHTOBeJeHHS. 3a1aUH JOKYMEHTOBE/ICHUS: TEOPETHUECKOe 00OOCHOBAaHUE IOKYMEHTAIIMOHHBIX IIPOLIECCOB B
of1iecTBe; oOecrieyeHre BHICOKOro KauecTBa CO3aBaEMbIX JOKYMEHTOB U 3(h(peKTHBHOro UX (pyHKIIMOHUPOBAHUS;
(opmupoBaHUe BHICOKOOPraHM30BAHHOM MH(POPMALIMOHHON CpeJibl, T.€. o0ecreueHre OOIIeCcTBa MOJTHOIIEHHON U ONIepaTUBHON
JOKYMEHTHPOBAHHOW MH(OPMaINell; pa3BUTHE, COBEPUICHCTBOBAHNE WH(OPMAIIMOHHON KYJIbTYPHl YETOBEKa.

CBs3b JOKYMEHTOBEICHUSA C IPYTUMU AUCHUTUIMHAMUA JOKYMEHTOBEIYECKOI'o UKJIA:

OpraHU3aLus U TEXHOJIOTUsI JIOKYMEHTAIIMOHHOTO O0eceYeH sl yIpaBieHus (IeI0NpOu3BO/ICTBO); JOKYMEHTHASI JIMHIBUCTUKA,;
OpraHU3aLHs CEKPETAPCKOro 00CITyKUBAHUSI.

Tema 2. CTaHoBJIeHUE U Pa3BUTHE JJOKYMEHTOBEIeHUSI
3apoxieHne T0KyMeHToBeneHus B Poccuu.

IIpaBoBbie ocHOBBI JokyMeHTHpoBaHus B Poccun B XVIII-XIX BB. TeopeTrueckoe ocMbICTIeHUE TOKYMEHTALIMOHHBIX
MIPOLIECCOB B POCCUICKOM oO1ecTBe B padoTtax H.Bapagunosa u B.Benbaopexra. [IpakTuueckoe JOKYMEHTOBEACHUE B IIEPBbIe
roxsl CoBerckoii Biactu. CricTeMa HayqHO-MCCIIeJOBATEbCKUX, XO3PACUETHBIX, BEJIOMCTBEHHBIX 1 OOIIECTBEHHbIX
opraHu3auui B chepe HayqHOH opranu3anuu ynpasiaeHus B 1920-e rr. Illkosst ynpasiendeckoi Meicii A K.TacteBa
(UenTpampabiii mHCTUTYT Tpyaa), [I.M.Kepxennesa, E.®.Posmuposrnd (MHCTUTYT TeXHUKH yrpaBieHus npu Hapkomare
Pa6oue-Kpectbsinckoii uncnekipn CCCP).

HesrensHocTh MHCTUTYTA TexHMKM yrpasnenus. [IpoexT "OOmMX npaBuil JOKyMEHTaluK U JoKyMeHToooopota". CozaaHue
MOCKOBCKOr0 TOCyIapCTBEHHOTO UCTOpUKO-apxuBHOro nHctutyta (MITMAW) 1 noarotoBka crienMaaucToB BhICIIEH
KBaM(UKALUK JJIs1 pabOTHl B TOCYapCTBEHHBIX apxuBax. [IpenogaBanue yue6HbIX KypcoB "OOliee Ae10npon3BoCTBO ",
"Hcropus u opranuzanus genomnpoussoactsa B CCCP". Bo3HukHOBeHMe TepMHuHa JokyMeHToBeeHue (1943). Hayunble
pa3padoTKK B 00J1aCTH JOKYMEHTOBEAUECKUX 1podieM. CTaHOB/IEHNE JOKYMEHTOBEAEHHS KaK CaMOCTOSITENIbHON Hay4HOM
JMCLIMIUIMHBL. BKITloueHne NOKyMEHTOBEJeH!s B HOMEHKJIATYPY CIIEIMAIbHOCTEN HayuHBIX paboTHUKOB. TeopeTnyeckre
npoOJeMbl JOKyMEHTOBeIeH s U BHelpeHne Exunoli rocynapetBeHHoi cuctemsl nenonpoussoactsa (EI'CID). Coznanue
Bcecoto3Horo Hay4Ho-HCClIEI0BATENILCKOTO MHCTUTYTa JOKYMEHTOBEICHUI M apXUBHOTO Jena

(BHUNIAL).

OCHOBHBIE IIEHTPBI HAYYHBIX MCCIIeI0BaHuiA B 00act qokymeHtoBeaenuss (MI'MAU u BHUUIA). NaTeHcudukanms
HayYHBIX JOKYMEHTOBEIYECKUX UCCIICJOBAHUIA 1 ""B3PBIB JOKYMEHTAIbHOM akTUBHOCTH 0O1iecTBa" B 1960-1970-¢ rr. Hauano
CHCTEMHOT'0 IMOIX0/a B JOKyMeHTOBequeckux ucciaenosanusx. Tpyn I'.I.Bopoobéra "JlokymeHT: "nH(pOpMAIIMOHHbIA aHaH3"
(1973). Ilyonukanuu B.[l.banaciokeBuya, b.C.Mnuzaposa, M.I1.Wmomenko, B.M.Kokopesa, T.B.Ky3nerosoii, M.B.Jlapuna,
B.M.Marunosa, K.1.Pynenscon, E.A.CrenanoBa, B.®.SIukoBoii, A.H.CokoBoii. HOBbIi 3Tan B pa3BUTHUH OTEUECTBEHHOTO
JokymeHToBeeHus (1990-e rr.). Cnennanu3upoBaHHbIA HHPOPMALIMOHHO MTPAKTUYECKuUil xKypHa "[lenonpous3BoacTBo".
Teopernueckue 1 MPaKTUYECKUE BOMPOCH JOKYMEHTOBEICHHU s, ICTOPUYECKUE €r0 aCHIEKThl Ha CTPAHUIIAX XKYpPHAJIOB
"OrteuvecTBeHHbIe apxuBbl"', "BecTHuk apxusucrta”, "Cekperapckoe
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neno”, "Ciyx06a kaapos", "YmpasieHue nepcoHaaom .

Tema 3. MecTO T0OKyMEHTOBE/I€HHS B CHCTEME HAYK

JlokyMeHTOBe[IeHHe B cucTeMe Hayk 00 odmectBe. POpMBI M YPOBHU B3aMMOJEHCTBHS JOKYMEHTOBEICHHS ¥ APYTUX HAYK.
CBsI3b JIOKYMEHTOBE/ICHUsI C UCTOPUYUECKOM HayKoii. JlokyMeHTOBeieH!e U (hOPMUPOBAHKUE UCTOYHUKOBOM Oa3bl MCTOPUUECKUX
uccnenoBanuil. JJokyMeHTOBeIeHHe M ICTOYHUKOBEIeHUe. [1eonpon3BOACTBEHHbIE JOKYMEHTHI B

HNCTOYHUKOBCIACHUMU. HOKyMeHTOBeHCHI/Ie M CUCTEMA BCIIOMOTI'aTCJIbHBIX U CIICHUAJIbHBIX UCTOPUYCCKUX AUCIUIINH. CBs13b
JOKYMEHTOBEICHUSA C ApXUBOBEICHUEM. HOKyMeHT B JOKYMEHTOBCJICHUU U apXHUBOBCIACHUU. HOKyMeHTOBC,HeHI/Ie u
KHHUI'OBCIOCHUC.

JokymeHTOBeieH e 1 NTpaBoBesieHne. CBA3b JOKYMEHTOBE/IEHUS ¢ KOHCTUTYIIMOHHBIM, TPaXIaHCKAM, aIMAHICTPATHBHBIM,
TPYAOBBIM, ITPEANPHHAMATEILCKIM MPaBoM. KprMuHanmmcTiKa 1 mprupoja JOKyMEHTOB, TPUEMBI, CIIOCOOBI IIPeJHAMEPEHHOTO
WCKaX€HMsI JOKYMEHTHPOBAHHON MH(OPMALHK.

CBsI3b IOKYMEHTOBE/IEHUsI C SKOHOMHYECKUMHU HayKamuy. B3aMOCBsI3b M B3aMMOJIEHCTBHE MEX/1y JTIOKYMEHTOBE/ICHUEM U
Teopuel yrpasieHus, MeHeakMeHToM. "Hanbosnee oO1mmiil 3aKOH IOKyMeHTOBeIeHus "

HOKyMCHTaLII/IOHHOC obecrieueHne yhupabJICHUSA U I/IH(l)OpMaLII/IOHHHﬁ MCHEI’KMCHT.

IIOKyMeHTOBeIICHI/Ie 1 COMOJIOTUA YIIPaBJICHUA, IICUXOJIOTUA YIIPABJICHUA U IE€JIOBOTO O6H.[CHI/I$I. HOKyMeHTOBeHeHHe n
JOCTUKCHUA npm(na)moﬁ JIMHI'BUCTUKH.

CBs13b AOKYMCHTOBEICHUS C HAyKAMU 00 I/IH(l)OpMaHI/II/I. HOCTI/DKGHI/IH B 00JIaCTH TEXHUYECKUX M €CTECTBEHHBIX HayK U
HJOKYMCHTOBEICHUC. MCTO}II)I JAOKYMCHTOBEJYECKUX HCCHGHOB&HHﬁ.

Tema 4. UCTOYHNKH B TOKYMEHTOBe€ e HUH

Kiaccudpukarms JOKyMEHTOBETYeCKMX MCTOYHHUKOB 110 XPOHOJIOTHH, MO OTHOILIEHUIO K ONpeaeIéHHON NH(POPMAIIIOHHON

cpele, Ha ICTOYHUKY "B 00bluae" M UCTOYHHUKY "B 3aKOHe". VICTOYHHMKM 110 HCTOPUY CTaHOBJICHUS IOKYMEHTOBEICHUSI.

JIOKyMEHTHI, BHIIIEAIIIE HETTOCPEACTBEHHO U3 JIeIONPON3BOICTBEHHON MPAKTUKH U COJIepKallie CTUXUIHHO CJIOKUBIIUECS
non

HOPMBI U [TPaBUJIa, OTPaKaIoIIUe TPAAUIMHU JIeIONPpOr3BoACTRa. "PopMyIsapHUKU", "MUCEMOBHUKH". [IpaBOBBIE aKTHI,
3aKOHOJATENILHO PeriaMeHTUPOBaBIKe padoTy ¢ JoKyMeHTaMu. [ eHepasbHbIi perjaMmeHtT”.

"T'eHepasbHble hopMyIspsl”. "YupekaeHue sl yipasieHus ryoepauil; "Oommee yupexaeHue MUHUCTEPCTB" .
JloKkymMeHTOBeiIeCKe NCTOUHHUKY Teproaa peostoimu 1 ['paskganckoit BorHsl (1917-1922 rr.). Jekper CoBHapkoma "O
TIOpSIJIKE YTBEPKACHUS 1 OITyOIMKOBaHHs 3akoHOB", ToctaHoBeHne CHK "O ¢opme 651aHKOB rocy1apcTBEHHBIX
yupesxaenuit”. "OCHOBHbIE MOJI0XeHUs1 EAnHOI rocytapcTBEHHON CHCTEMBI

nesonpousBoacTBa” (1973). "T'ocyaapcTBeHHas cucteMa JOKYMEHTAILMOHHOTo odecrieueHust yrpasienus” (1988).
Oo6iecoro3nble Kiaccudukatopsl (OO1eco03HbIi Kilaccudukarop ynpasiendeckon jokymenTaiuu (OKY D).
VuucdunmpoBanusie cuctembl gokymentarumu (Y CIl). HopmaruBnas 6a3a J0KYMEHTAIIMOHHOTO 0OeCTieueHus1 YIpaBjieH!s B
Poccuiickoit desepanyy: HOpMAaTHBHbBIE IPABOBBIE aKThI (peAepaIbHBIX OPraHOB BJIACTU U CyObeKTOB Poccuiickoit denepaniuu
0 BOIPOCaM JOKYMEHTAIIMOHHOro odecnievenus ynpapienus (I'paxnanckuii kogekc P®, denepanbhbie 3akonbl "O6
uH(popMaLuy, HH(GopMaTH3anuu 1 3amuTe uHopmanun”, "O rocygapctBeHHoi TaiiHe", "O cranaaptuzanuu’’, "OCHOBH
3akoHonarenbeTBa Pocemiickon eneparu 06 ApxusHoM (onne Poccuiickoii ®enepanyiv u apxubax"); BeIOMCTBEHHbBIE 1
o011eoTpacieBble HOpMaTHBHbIE, MHCTPYKTHUBHBIE M METOOUYECKUE JOKYMEHTHI, U3/laBacMble OpraHaMy UCIIOJHUTEIbHOM
BJIACTU PA3JIMYHOIO YPOBHS; MHCTPYKTHBHbIE U METOANYECKHIE MaTepHallbl, yCTaHABIMBAOLIME TPEOOBaHUSA K JOKYMEHTaM,
TEXHOJIOTUM UX

co311aHKsI U 00pabOTKHU Ha YPOBHE OT/AEJbHOM OPraHU3alMy WK e€ CTPYKTYpHOro noapasaenenust. COOpHUKH 00pa3LoB
JOKYMEHTOB.

Tema 5. Ilpoucxo:xaenne qokymenta. Pacmmpenne noHsiTus ' JOKyMeHT

CuMBOJIMYECKas CUTHAIM3ALM. Y CJIOBHAs CUTHAIM3aLus. Bo3HMKHOBeHNE MMchbMeHHOCTH. ['padhiuecKkiie 3HaKOBbIEe CHCTEMBI
U TIOSIBJIEHHE TOKYMEHTUPOBAHHOM HH(popMaIuu - fokyMeHTa. [Tossienne tepmuHa "nokymeHT" B Poccun. Onpenenenue
noHATHA "mokyMeHT" B cioBape B.W. [Jansa. Onpenenenue nouatus "nokymeHt" B "CiioBape COBPEMEHHOTO PYyCCKOTO
yuTepaTypHoro si3eika” (1954). zydeHne conyansHOM CYIHOCTHA M MH(GOPMAIIMOHHON MPUPOABI JOKYMEHTa BO BTOPO
nosnoBuHe XX B. Teopernueckoe 000CHOBaHE HEPA3PbIBHOM CBSI3U MOHATUH "NOKyMeHT" 1 "uHpopmanus'.

Onpenenennst noHsTus "mHdopmaims” B CjoBape OCHOBHBIX TEPMHUHOB B 00J1aCTH MH(DOPMATHKH.

Onpejesnenue noustus "uHgopmanus” B PenepaibHom 3akone "O0 nHdopmalyu, HHOOPMATH3ALNN 1 3aIUTe
nHpopmaruu'. OnpenencHue MOHATUSA "TOKyMEHT" B JOKYMEHTAIMCTUKE, IOPUINIECKIX HayKaX, cepe yIpaBIeHHs,
HCTOPUYECKON

HayKe.

Tema 6. Onpenesienne JOKYMEHTa B rOCyJapCTBEHHOM CTaHIapTe

T'ocymapcTBenHslii cranaapt Ha TepmuHbl 1 orpeaenenus 1970 r. (TOCT 16487-70. [lenonpon3BoACTBO M apXUBHOE JIEJIO.
Tepmunsl u onpenenenust). Onpenenenne noHATHsA "HokymeHT" B ['occtanmapre 1970 r. OnpeneneHue noHATHA "IOKYMEHT" B
I'occrangapre 1983 r. (TOCT 16487-83. [lenonpon3BOACTBO U apxMBHOE Aen0. TepMUHBI U OnpeaeseHns).

Onpepenenve noHaTus "nokymeHt" B ['occrangapre 1998 r. Onpenenenue nonstus "gokymeHt" B I'occtanpapre 2013 r.
Ornpenenenue nousitus "aokymeHnt” B "CroBape apxuBHoi TepmuHosioruu” (1988, MexyHapoaHblid COBET MO Jie1aM
apXUBOB).

3AE
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CranjapT3anysi TEpMUHOB U ONpeeIeHUi Kak MpakTHIecKas moTpeOGHOCTb chepbl JOKYMEHTAIIMOHHOTO 0OecTieueH st
yrpaBneHus1. Pa3BuTre HayKy JOKYMEHTOBEIEH!s KaK MPeIoChUIKa yTOYHEHUsI TEPMUHOB U OIIPE/IeNICHUI 1 IEpeCMOTPOB
l'ocynapcTBEHHBIX CTaHIAPTOB.

Tema 7. ConnanbHast CymHoOCTh 1 (DYHKIHH JOKYMEHTAa

CommansHas pupopa fokymenTta. PyHkuum qokymeHTa. B3anMocBs3b (pyHKIMIA TOKyMeHTa 1 (PyHKUIMI HH(OPMALIUH.
MHOro(yHKIIMOHAIBHOCT COLMATBLHON H(POPMALMK 1 TTOIH(YHKIIMOHAIBHOCTb IOKYMEHTA. B3anMOCBSA3b pa3InyHbIX
(byHKIMIA JOKyMEHTa KaK IMPEANOChUIKa BO3MOXHOCTH UX U3YYEHHS ITOMOLIBI0 OOIEHayYHOTO METOa aOCTparupoBaHMsI.

q)yHKL[I/II/I AJOKYMEHTa: O6IJ_II/IC U CIicyaJIbHbIC, Cl)yHKI_[I/II/I NEPBUYHOI'O U BTOPUYHOI'O MOpsAAKa, ABHBIC U CKPLIThIE (J'[aTeHTHI)Ie).
q)yHKL[I/IH 3aKpPCIUICHHU A, 3all€YaTICHUA I/IHCI)OpMaL[I/II/I. KOMMyHI/IKaTI/IBHaH prHKLII/IH JOKYMECHTA. KaTeFOpI/II/I HJOKYMEHTOB!

JBYCTOPOHHETO [IeHCTBUS (IeI0Basi ¥ JIMIHAS TIEPENUCKa, JOTOBOPHBIE JOKYMEHTHI U T.1I.);

MHOT'OCTOPOHHETO JIeWCTBHUsI, pPACCUMTaHHBIE HAa MH(OPMUPOBAHUE BCero oodIecTra (Harpumep, BeeoOimas neknapaius npas
YyeJIoBeKa);

JOKYMEHTHI, OpHEHTUPOBAHHBIE CBEPXY BHU3, T.€. OT 3aKOHOJATEIISI K UCTIONHUTEIIO, OT PYKOBOAUTENS K TIOAYNHEHHOMY
(3aKOHBI, YKa3bl, IOCTAHOBJICHUSI, PACTIOPSIKEHUS, IPUKA3bl, MHCTPYKIWH U T.[.); JOKYyMEHTHI, OPUESHTUPOBAHHBIE CHU3Y BBEPX -
OT WCTIOJIHUTEJISL ¥ MOAYMHEHHOTO K PYKOBOJUTEIO (KAIOObI, JOHECEHMUs], IOKJIAJHbIC 3aIICKH, PATIOPTHI U T.J1.).
KomMmyHHKaTHBHBIE BOSMOKHOCTH JOKYMEHTA.

(DyHKI_[I/IH COXpaHEHHA I/IHCI)OpMaLII/II/I. Peammzanus 3TON q)yHKL[I/II/I B CIICHUAIBHBIX YUPEKACHUAX U OPTraHNU3aAllUAX - apXUBaXx,
I/IH(bOpMaL[I/IOHHbIX LEHTpax, My3€X.

DyHKIMS ZOKYMEHTa KakK NCTOPUYECKOTO NCTOYHMKA. MICTOpHUecKnil MCTOYHHK KaK CI0XHasi TH(OPMAIMOHHAS CTPYKTYpa.
KynbrypHast pyHKIMS JOKyMeHTa. JJTOKYMEHT Kak CBOe0Opa3HbIf KyJIbTYPHbIN (heHOMEH.

VYnpasnenueckas ¢pyHkuus gokyMmenta. [IpaBoBast pyHKIMs HoKyMeHTa. OyHKUMS yUETA.

INo3naBarenbHas pyHkuus. [Monutnyeckas pynkuus. Uneonornyeckas pyHKUus JokyMeHTa. PYHKLUIO 3aIUTHI
uHpopmanmn. BaxHedie 0coOeHHOCTH OCHOBHBIX (DYHKIMI JOKYMEHTA.

Tema 8. /lokymeHTHpOBaHHAasA HH( OpMaIKsi U ee CBOMCTBA

CBolicTBa JOKYMEHTHPOBaHHOW H(popMamu. Ob1iue CBOicTBa TOKyMeHTHpOBaHHOH nHpopmanmu. Crienuprieckre
cpoiictBa. KauectBo nngopmanuu. [Tokazatenn kayectBa (CBOMCTBA) JOKYMEHTUPOBAHHOW MH(OPMALIMU: PEIEBAHTHOCTD,
TIOJTHOTA, TTOJIE3HOCTH,

CBOEBPEMEHHOCTb, IOCTOBEPHOCTh, HOBH3HA, JOCTYIHOCTD, 3AIIUIIEHHOCTD, [IEGHHOCTh, 9PTOHOMHYHOCTb.

Tema 9. UncpopmanuoHHbie YPOBHH IOKYMEHTA

O6beM nH(pOpMAaIH KaK e€ CBOICTBO, Maliee BOZMOKHOCTD €€ KOMMIeCTBEHHOTO n3MepeHus. VH(popMaImoHHbI 00bEM
MMMCbMEHHBIX JIOKYMEHTOB. [leuaTHblii TUCT. Y UETHO-M3IATEbCKUH JHCT. BuTt, 6aiiT, KnmobaiT, Merabait, ruradair, Tepadait
Kak eIMHUIIbI U3MepeHus KonndyectBa uHgopMamu. MapopmanmonHas émkocts. MHGOpMaTUBHOCTD JOKyMeHTa. Te3aypyc.
HdeckpunTopsl (KII0UEBBIE CIOBA).

WudopmannoHHas mIOTHOCTh JOKYMEHTA.

Tema 10. ITpo6.1eMbI IOHCKA M TPAHCIAIMA JOKYMEHTAJbHOH HH( opMaun
Tpaucnsws nHGOPMAIMY KaK peatn3alysi KOMMYHUKATUBHON (DYHKITUH JOKYMEHTa.

Mogens paccesaus uagpopmanmn C.K.Bpendopaa (1878-1948). [Torck JoKyMEHTHPOBAaHHOW MH(POPMAIIIH, PACCESHHON BO
Bpemenu. CtapeHne HH(pOpPMAIHH.

CrapeHnue 1OKyMeHTHpOBaHHO! nH(popManuy. [lepesaya JOKyMEeHTHPOBaHHOM MH(OpPMAaLIK BO BpEMEHH U B IIPOCTPAHCTBE.
3ajiepKKH B ITpoLiecce Nepeaadn JOKyMeHTHpOBaHHOH nHpopmanuu. M36bprouHocTs nHpOpMarui. CBepXu30bITOUHOCTD
uH(pOpPMALIUHYL.

Tema 11. ITousiTs "' fokymMeHTHpPOBaHHEe'' H ''CIOCOOBI JOKYMEHTHPOBaHUS"'

JlokymeHTHpOoBaHMe Kak (prukcanus nHGOpPMaIMK Ha MaTepruaIbHOM HocuTese. CTaHAapTU3MPOBAHHOE OIpe/ie/IeHe TEPMUHA
"nokymentupoBanue”. [IpaBuna 1oKyMeHTUpOBaHUs. JIOKYMEHTMPOBAHUE HA €CTECTBEHHOM SI3bIKE (TEKCTOBBIE JOKYMEHTbI) U
Ha MICKYCCTBEHHBIX SI3bIKaX (JOKYMEHThI HA MallIMHHBIX HOCHTENSX ). CHelaibHble CpeicTBa JOKYMEHTHPOBAHUS, CIIOCOObI
JOKYMEHTHPOBAHHS U THITB CO3JaBAEMBIX IOKYMEHTOB.

Tema 12. TexcToBoe nokymenTupoBanune. Ctenorpadust

HauepratenpHoe mucbMo, T.€. MMCbMO € MCTIOJIb30BaHUEM IpauueckrX 3HAKOB, KAK UCTOPUYECKH MEPBBI CIIOc00
JOKYMEHTHPOBAHHUS. DTanbl pa3BUTUH HAYEPTATEILHOTO NMUCchMa. THITHI chbMa: 1. mukTorpacduyeckoe; 2. uaeorpaduyeckoe
(nororpaguueckoe);

3. cioroBoe (cuiutadbudeckoe); 4. 6yKBeHHO-3BYKOBOe (andaputHoe, (poHemorpaduyeckoe). IpeBHeceMUTCKOE ((PMHUKUICKOE)
KOHCOHaHTHOE MUchMo. I'peueckuii andasut. CnaBsiHckas a30yka. Kupuut u Medoauii. Kupusuiuia u riarosuia.

BosnuknoBenue creHorpadun. byksennas cucrema crenorpacuu. Crenorpagus B Poccun.

Tema 13. Texanueckoe JoKyMeHTHpPOBaHHe. POTOJOKYMEHTHP OBaHHE

SAEKTPOHHBH
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IToHATHE TEXHUYECKOI JOKyMEHTalK. BO3HIKHOBEHNE TEXHUUECKOTr0 JOKyMeHTUpoBaHus. Kinaccudukanusa TexHudeckoi
JokyMmeHTauuu. OCHOBHBIE BU/IbI TEXHUYECKOU ToKyMeHTauuu. McxoaHas fokymeHTanus. IIpoekTHas JOKyMeHTalus.
Pab6ouas nokymenranus. Madopmanmonnas nokymenranusi. Hayuno-uccnenoBarenbckas JokyMeHnranus. [lonstue
(poropoxymenra. BosHukHOBeHuUe U pa3BuTHe (POTOJOKYMEHTUPOBaHUS. POTOIOKYMEHTHI Ha MUKPO(DOpMaX.

Tema 14. KunogoxkymeHTHpoBanue. Buaeozamuch. ®oHo(ayauo)10KyMeHTHP OBaHHE, €r0 0COOEHHOCTH 1
00J1acTH NPpUMeHEeHHsT

Bo3HMKHOBEeHHE KMHOOKYMeHTHpOoBaHusl. [oHsATHEe KUHOAOKYMeHTa. Tpu rpymimsl KHHOJOKYMeHTHpoBaHusl. KuHoneTonvcs.
KunoxypHaisl. JJokymMeHTaJIbHBIE (DUTBMBL.

BoO3HUKHOBEHHE M pa3BUTHE BUICOIOKYMEHTHPOBaHus1. BuneodoHorpamma.

BosnukHoBenue 3Byko3arnucu. [lonsitue honogokymenTa. O6aactu npumeHeHus: oHo(ayano)10KyMEHTHPOBaHUSI.

Tema 15. [loKyMeHTHPOBAaHHE ¢ MPHUMEHEHHEM JIEKTP OHHO-BBIYHCJIUTEJIbHON TeXHUKN
JIOKyMEHTHpPOBaHNE C MOMOIIIBIO 3T€KTPOHHO-BBIUMCIIATEIbHBIX MAIIINH.

TexHMUYecKHe NPeaIOChIIKY MOSBIESHUS KOMIBIOTEPA.

Co3zaHue NporpaMMHO YIIPaBJIsSieMbIX BRIUMCAUTEbHBIX MalH. [Iponssoncteo 9BM B CCCP.

Pa3BuTue aBTOMaTHU3aMK NPOLIECCOB JOKYMEHTUPOBAHUA HH(OPMALUHY, €€ IepeJauu, XPaHEHH U UCIIOIb30BaHMUS.
JIOKyMEeHTBI Ha MalTMHHBIX HocuTeNsX. [lepdopalinoHHbIil MeTO 3aKperUieHs, epeJadll U XpaHeH!sl KOJMPOBAHHON
uH(popmanun. Mcrosbp30BaHNe ePCOHANBHBIX KOMIBIOTEPOB. [TosBIeHNe TepMuHa "3JIeKTPOHHBIN JOKYMEHT.
TexHonornueckas crenuduka 31eKTPOHHBIX TIOKYMEHTOB.

Tema 16. Cpe}ICTBa JAOKYMECHTHPOBaHUs. OcCHOBHbBIE TEXHOJIOTHH KONMUPOBAHUA U PA3MHOKEHUA JOKYMEHTOB

JpeBHue cpeacTBa JoKkyMeHTHpoBaHus. CTHIIO (CTHIIB), Kaiam. [ 'ycrHbIe, yTHHBIE, BOPOHOBBIE Nepbs. [1ephs n3 OpoH3bI 1
MeJH, 13 cepedpa, U3 xeiesa. [IpoMsiuieHHOE

MIPOU3BOACTBO CTAIBHBIX MIEPhEB, UX BUIbL. IlepheBast pydka, e€ ycoBepieHcTBOBaHue. [lapkepoBckas pyyka ? "BeyHoe mepo”.
OcHoBHble BUAb! YepHUI. EcTecTBeHHbIE KpacuTeNM WK NyOuibHble BelecTBa. McKyccTBeHHble KpacuTenu. AHWINH,
AQHWIMHOBBIE YepHUIIA. 1300peTeHne apuKOBOi pydKU. Y COBEpIIEHCTBOBAHUE M MOJU(DUKALIUS PyUeK.

[Mumymue cBoiictBa ApeBecHOro yriisi. CBUHIOBbIE Najlouky, ciaHell. I'pacput. Kapannam. Tursl u BUIbl KapaHaiien.
JlocTOMHCTBA U HEAOCTATKY PYYHBIX IMUIIYIIAX CPEICTB.

N3o6peTenne 1 COBEpIISHCTBOBAHKE MHIITYINEeH MAMHbI. MaIlMHONUCHbIE JOKYMEHTBI.
ArekTpuyecKas NUIIymas Mamuaa. Kiaccupukanys muiymmyx MaiivH.
IIpomsBoacteo numrymux ManmH B CCCP, ux Tumbl. D1eKTpOHHBIE MUIITYIIE MAIIHBL.

CoBpeMeHHbIe MOJIEIH IUIIYIINX MaIIvH. X BOCTpeOOBaHHOCTD B Ipoliecce JOKYMEHTAIIMOHHOTO 0OecTieueH sl YIpaBIeHHs
(15 3amnosTHEeHMsT GJIAHKOB, HATIMCAHWS a/IpecoB Ha KOHBepTax). COBEpIIEHCTBOBAHNE U 3BYKO3AIMCHIBAIOIIEH TEXHUKH.
Marnurogonsl. JJuktodonsl. 1x HazHaueHue u kiaccudukanys. [{udpossie JUKTODOHBL

ABTooTBeTuMK. 1IX HazHauyeHue 1 Kiaccu(uKalys. DIeKTPOHHO-BBIUYMCINUTEIbHbIE MAIIMHBI (KOMIBIOTEPHI) KaK BaKHEMIee
CPEeICTBO JOKyMEHTHPOBAHHUSI.

KJ'IaCCI/ICpI/IKaHI/IH QJIEKTPOHHO-BbIYUCIUTEJIbHBIX MallIMH: CEPBEPHI, pa60qple CTaHIU, IIEPCOHAIbHBIE Y IOPTATUBHLIC
KOMIIbIOTEPHI.

Hcnonb3oBaHue B rpoliecce JOKYMEHTHPOBAHHUS NIEPCOHATBHBIX KOMITBIOTEPOB. BHeIHue ycTpoiicTBa, Urpaioliie BaxHYI0
POJIb B COCTABJICHUH M U3TOTOBJIEHUH JOKYMEHTOB: IMAJIOTOBBIE CPEACTBA MOJIb30BaTENs (BUICOMOHUTOP, YCTPOICTBA PEYeBOro
BBOJIa-BBIBO/IA MH(OPMAIMH), YCTPOUCTBA BBOAA MH(POPMAINH (KJIaBUaTypa, TpadruecKie

IUTaHILETHl, FpapuyecKre MaHUIYJIATOPbI, CEHCOPHBIE SKPaHBI), CKaHEPHI (PYyYHBIE U HACTOJIBHBIE), TPUHTEPHI (MATPUYHBIE,
CTpYIHBIE U JTa3epHBIE), rpaponoCTpouTeNH (IIOTTEPHI), MHOTO(YHKIMOHATIbHBIE YCTPONUCTBA (IPUHTEP-KOIUP-CKaHep,

npuHTep-dakc-komup-ckanep). [Iporpammuoe obecriedenue: cucreMHoe (6a30B0e) U npukiaaHoe. [IpukIiaiHbie MporpamMMbl
JUI51 TIEPCOHAIBHBIX KOMITBIOTEPOB: TEKCTOBBIE PEIAKTOPHI, U3/1aTEIbCKUE CHCTEMBI; rpachuuecKre peJaKkTopsl;
MH(pOPMAIMOHHO-TIOMCKOBbIE CHCTEMBI. [1akeThl MPUKIIaJHBIX TPOTPaMM.

CrienMaan3upoBaHHbIe OTEUECTBEHHBIE U 3apyOesKHbIE IPOrPaMMHBIE TPOIYKTHI [UIsl Aesionpor3BoacTea: eno-96,
Bocc-pedepenr, [Nanaktuka (Mogyss "YrpaBiieHre TOKYMeHTO000poToM") 1 Jip. OCHOBHBIE TEXHOJIOTUH KOITMPOBAHUS U
Ppa3MHOXeHHsI IoKyMeHTOB: [Ipoliecc TOKyMEHTHPOBAHUS U HEOOXOIMMOCTb KOITMPOBAHUS M PA3MHOKEHHS COCTABJICHHbIX
JokymeHToB. KonpoBaibHast Oymara ("'konupka"). E€ uzoOperenue u copepieHcTBoBaHue. HayuHo-TexHIUeCcKuii mporpecc u
M300pEeTeHNE OPUTMHAIBHBIX TEXHOJIOTUI KOIIMPOBAaHUS Y TUPAXKUPOBaHUsI JOKYMEHTOB. CrIOcOObI KOTTMPOBAHUSI:
(potorpacuueckuii, MUKpoOTOKONMpPOBaHUE (MUKPO(PUIbLMUPOBAHUE),

U3roToBJeHHe (poTorpauuecKiuM cioco6oM MUKpodopM, JuasorpaduyecKuil (MeTo ] CBETOKONMPOBAHHUS),
TepMorpacduieckoe KonupoBaHue (TepMorpadusi), 3reKTporpadguyeckoe KonupoBanue (kceporpadust), nudposBoe
anekTporpadudeckoe Konuposanue (g posoe Konuposanue). KonupoBansHas TeXHUKA.

Tema 17. MaTepuajbHble HOCHTEJH JOKYMEeHTHPoBaHHO uH( opmanun. Kiaccudukanus coBpeMeHHbIX
HocHTeJIell JOKyMeHTHp oBaHHoil nHd opmanuu. X xapakTepucTHKa.
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MarepuanpHble Hocutenn nHgopmanuu. OnpeseneHre HOCUTeNs JOKYMEHTUPOBAHHON HH(MOPMALIUY B FOCYJapCTBEHHOM
crargapre. [losiBieHne MMCbMEHHOCTH U M300peTeHNe ClelalbHBIX MaTepuaoB Ut ucbMa. OCHOBHOM MaTtepHa st
ncbMa y Hapopos Ilepenneit Asun. ['nmunsHble Tabmuukn Accupui, Basuiona, lllymepa. [anupyc kak MCTOPUYECKH TTEPBBIH
MaTepHaJl, U3roTaBIuBaBIIuiica A4 Hesel nucsMa. Ero xapakrepuctuku. Ilepramen kak matepuait uis nucsMa. Ero
XapaKTepUCTUKU

N3zo6perenne Oymaru B Kurae. PacnipoctpaHeHue npousBojictBa Oymaru B A3um u EBporie. Vcnionb3oBanue Oymaru Ha Pycu.
Hauano otevectBenHoro npousBojcta Oymaru. Criocod usrotosnenus Oymaru (10 cepequnbl XIX B.). @unirpanu Ha Gymare
€BPOIIEHCKOrO U POCCUICKOTO MPOU3BOACTBA. VI3roToBieHre OymMary u3 JpEeBEeCHHBL.

CoseplieHcTBOBaHNE OyMakHOrO HocHTe sl nHpopMalmu B XX B.
Kiaccngukarms coBpeMeHHBIX HOCUTENIE! TOKYMEeHTHPOBaHHOM nH(popmarun. 1x
XapaKTepHCTUKA

HoBsle HocuTenm JOKyMEHTHPOBaHHOK MH(pOpManuu: OymMaxHbIe; (poTorpadudeckre HOCUTEIN; HOCUTEIN MEXaHMYECKON
3BYKO3AIIMCH; MaTHUTHBIE HOCUTEJIN;

onTuyecKye (Jla3epHbIe) JUCKU U JPYTHe NEePCIEKTUBHBIE HOCUTEN HH(pOPMaLUH.
Bymara kak BaKHEHIIHMI MaTepuabHbIN HocuTe b nHpopMmarmy. CBoiicTBa Gymaru.
Kiaccudukanus 6Gymaru B 3aBUCUMOCTH OT e€ cBOHCTB. Popmatsl Oymaru.

Craagapt ISO 216. ®opmartsr A-cepru ISO 216. Popmatsl B-cepun. Popmatsr C-ceprn.
Henu npuMeHeHus pa3nuuHbix popmaroB. PoromaTtepuassl. LiBeTHble (hoTomMaTepuabl.

Kunomnénka. Kunori€nku u€pHo-0enbie u 1iBeTHble. VX Kinaccudukanus. Hocurenu 38yKoBo# uHpopManum.
I'pamriactuaku. VX kiaccugukanms mo vy 3amvicd. Hocureny MarauTHOM 3anwcu. [lopomkoBast MarHUTHaS JIEHTA.
MaruuThble gucku. X kiiaccu@ukanus 1 OCHOBHbIE XapakTepucTUKU. OnTruyeckue (JiazepHble) AUCKU. VIX OCHOBHbIE
xapakTepucTuky. Kiraccudukanus onTuaeckrux, MAarHUTOONITHYECKUX U MU(PPOBBIX KOMITAKT-IUCKOB TI0 TEXHOJIOTUH
TIPUMEHEHHUS.

Tema 18. CpoiicTBa JoKyMeHTHpPOBaHHOU NH(p opmamun. CTpyKTypa JOKyMeHTHpPOBaHHOM nH(popmamun. Tekcr
mokymenra. Kiaccudgukamnust JoKyMeHTOB.

CrpyKkTypa JOKyMeHTHpOBaHHOI uHpopmatuu. O01iMe u cenrdryeckue CBOMCTBa TOKYMEHTHPOBAHHON MH(pOPMALIUK:
TPaHCIUPYEMOCTb, JUCKPETHOCTD, IEHHOCTb, MOJIHOTA, OJIE3HOCTh U Ap. MH(opManoHHble ypoBHU AOKyMeHTa. [ToHsATHA
"uH(pOopMaIOHHas! EMKOCTB", "MH(GOPMATUBHOCTD", "MH(POPMAIIMOHHAS IJIOTHOCTh JOKYMeHTa". OCHOBHBIE CIIOCOOBI
U3MepeHHs JOKYMEHTUPOBAaHHON MH(OPMALIUH.

PexBuzutel u hopmyisip fokymeHTa. Mcropudeckre sTanbl CKIaIbIBaHNS ¥ pa3BUTHSI (DOPMYJIsIpa TEKCTOBOTO JIOKYMEHTA.
Mertanannsie. PopMysip CIIyKeOHOTO JOKYMEHTA U ero JieMeHTHL. Tunooii (hopmysip u popmyiissp-odpasen. [ToctosiHHBIE
pekBU3UTH (hopMyJIsipa JoKyMeHTa. HanMenoBanue Buna fokymenTta. O603HaueHNE aBTOpa M COCTaBUTENs. BIaHK JOKyMeHTa.
O6o3Hauenue agpecara. OcOOEHHOCTH JaTHPOBKU JOKyMeHTa. MecTo 1 XapakTep nojanuceit Jokymenra. Llndposast nmoammce.
Buapl nevareit. lOpuauyeckas cuina JOKyMeHTA.

Tekct poxkymenTa. Knaccugukamnms JOKyMeHTOB.

[NonsTre Tekcra fokymeHTa. OyHKIMOHAIBHBIE OCOOEHHOCTH TEKCTOB MMCbMEHHBIX JIOKYMEHTOB. IHTEpPTEeKCTYabHOCTb.
BzaumocBs3b copepxkaHus 1 (pOpMBI IOKYMeHTa. " AHCAaMOJICBBIN" TTPUHIIAI IOCTPOEHUS TEKCTOB. BUIBI TEKCTOB M 9JIEMEHTHI
TEKCTa CIIy)XeOHBIX JIOKyMeHTOB. JIMHrBUCTHYECKHEe OCOOEHHOCTH JOKyMeHTa. CTHIICTHKA [IeJIOBOM peud. JlenoBast JIeKCHKa.
Moposnornyeckre cpeacTsa s3bKa Je10Boro oomeHns. OcoOeHHOCTH MPaBOIMCaHs HA3BaHUH JOKYMEHTOB, YUPeXKAeHNH,
OpraHM3allUi, TPeIIPUATHNA, TOJDKHOCTEH, 3BaHMiA, aT, unuce. CHHTaKCHYeCKHe 0COOCHHOCTH IOKYMeHTa. Y HA(UKanus
TEKCTOB JIOKyMeHTa. [Ipeanocbuiku n MeTopl yHupukarmm. ©opmbl yHU(DUKAIMT: TUIIOBOH, TpadapeTHBIN TEKCThI, TabIunIa,
aHKeTa, rpauKH, AMarpaMMbl. [ urepTekcT, ero ocoOEHHOCTH, JOCTOMHCTBA U HelocTaTKu. [ uneprekcroBas cucrema. O6aactu
TIPUMEHEHUs runeprekcra. PefakTrpoBanue 1oKkyMeHTOB. OCHOBHBIE 3Tarbl pabOTH Ha/l TEKCTOM. Bujibl paBKM TEKCTOB.
TexHuka mpaBKy TeKcTOB. VcIonb30BaHNe KOPPEKTYPHBIX 3HAKOB. Llenb 1 ocHOBHBIE MeTo/Ib Kilaccupukarmu. Mcropudaeckoe
pa3BUTHE CIIOCOOOB KJIaCCH(PHUKAIMN JOKYMEHTOB.

OcCHOBaHHS U CXeMBI KJIACCU(HUKALIMK AOKYMEHTOB. OCHOBHBIE OJIOKH JOKYMEHTOOOPa3yIoIX NpU3HakoB. CeMaHTHUECKHe U
(pyakimonanpHble Kaaccudukarmy. Knaccudpukamms MaTepraibHbBIX HOCUTENEN TOKYMEHTHPOBAHHOM HH(OPMALIUH.
Kiaccudukanms no ciocoby gokymeHtrposanus. Kinaccudukanuss JOKyMEHTOB IO UX OBITOBAHUIO B COLMAIBHOM
IPOCTPAHCTBE M BpeMeHH. YepHOBHKHY,

MOJUIMHHUKY, OpUruHajbl. ABrorpadsl. Penakiym.

5. IlepeyeHb yueOHO-METOJUYECKOT0 00€eCIeYeHHA AJIA CAMOCTOSTEJbHON PadoThl 00yJaOMUXCs 10
JUCHUTINHE (MO/LYJII0)
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CamocrosTespHas padoTa 00y4aIOIIMXCS BBITIOIHASTCS MO 33aHUI0 U IPY METOAUYECKOM PYKOBOACTBE IperojaBaTeis, Ho 6e3
€ro HeloCcpeACTBeHHOro yyactus. CamocTosTebHas paboTa NOAPA3AeNAeTCs Ha CAMOCTOATE bHYI0 Pa00Ty Ha ayAUTOPHBIX
3aHATUSAX U HA BHEAYAUTOPHYIO CAMOCTOATENbHYI0 paboTy. CaMocTodTe bHAsA paboTa 00y4aloIMXCs BKIIOYAET KaK MOJHOCTBIO
CaMOCTOSITEJIbHOE OCBOEHHE OT/EJbHBIX TeM (pa3/esioB) JUCUMIUIMHB, TaK U IPOPadOTKY TeM (pa3JiesioB), OCBaUBAEMbIX BO
BpeMsI ayJUTOPHOM paboThl. Bo Bpems caMocTOsTeIbHOM paboThl 00YUYaloIMecs! YUTAIOT U KOHCTIEKTUPYIOT YUeOHYI0, HayqHYIO
Y CIIPAaBOYHYIO JIMTEPATYPY, BHIIOIHSIOT 33/1aH1s1, HATIPABJIEHHBIE Ha 3aKpeTUIeHNe 3HAaHWI M OTPabOTKY YMEHHI U HaBBIKOB,
TOTOBSITCS K TEKYIEMY M TPOMEKYTOUHOMY KOHTPOJIIO IO JUCIUIUIMHE.

OpraHu3anys caMOCTOSITETbHON padoThl 00yUAIOIIMXCS periaMeHTHPYeTCss HOPMaTHBHBIMH JIOKyMEHTaMHU,
y4eOHO-METOMYECKOH JIMTepaTypoil M SJEKTPOHHBIMI 00pPa30BaTEIbHBIMK PECYPCaMHU, BKIIIOYASL:

INopsanok opraHu3anuy U OCyIIECTBIeHUs 00pa30BaTeIbHON JeATeIbHOCTH 0 00pa30BaTeIbHBIM IIPOIPAMMAaM BBICILIETO
o0pa3oBaHus - IporpaMmam OakajaBpuaTa, IporpaMMaM CHelUaIUTeTa, IporpaMMaM MarkucTpaTypsl (YTBEPAIEH IIPUKA30M
MuHucTepcTBa HayKH 1 BhIcIero oopaszoBanus Poccuiickoii @enepanyu ot 6 anpest 2021 roga Ne245)

IMucemo MunucteperBa odpasoBanust Poccuiickont ®eneparmu Nel4-55-9961un/15 ot 27 Hos16ps 2002 1. "O6 akTUBH3ALNN
CaMOCTOSITENIbHON PabOTHI CTYJEHTOB BBICUIMX YUCOHbBIX 3aBEICHUN"

VYcraB (eepanbHOro rocyIapcTBEHHOIO aBTOHOMHOTO 0Opa3oBaTesbHOro yupexaenus "Kazaunckuii (ITpuBosmKCKmii)
(penepanbHbIil yHUBEpCUTET"

[paBuia BHyTpEeHHEro pacrnopska (efepaabHOro rocy1apcTBEeHHOr0 aBTOHOMHOTO 00Pa30BaTENIbHOTO YUPEKJEHHs BBICLIIETO
npodeccuonanbHoro oopazosanus "Kazaunckuii (ITpuBomkckuit) gpenepaibHblii yHUBepcUTeT"

JlokanbHble HopMmaTHBHBIE akThl Kazanckoro (ITpuBosskckoro) deaepaibHOro yHUBEpCUTeTa

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCIUIINHE (MOIYJIIO0)

DoHJ OLIEHOYHBIX CPEACTB IO AUCHUIUIMHE (MOJIYJTI0) BKJIIOYAET OLIEHOYHBIE MaTepHaJIbl, HAIIPAaBJIEHHbIE HA IPOBEPKY OCBOCHUS
KOMIIETEeHIIHI, B TOM YMCJIe 3HAHUI, YMEHUI U HABBIKOB. POH/I OLIECHOUHBIX CPEJCTB BKJIIOYAET OLIEHOUHBIE CPEICTBA TEKYILEro
KOHTPOJISI ¥ OLICHOYHBIE CPE/ICTBA IIPOMEKYTOYHOM aTTeCTallly.

B doHze OLIEHOYHBIX CPEACTB COAEPKUTCS CIIeAyIomas HHHOPMALKS:

- COOTBETCTBME KOMIIETEHLIMI IJIaHUPYEMbIM pe3yJibTaTaM 0Oy4eHuUs M0 JUCLUIUINHE (MOYJIO);

- KpUTEPUH OLICHUBaHHsI C(DOPMUPOBAHHOCTH KOMITETESHIINIA;

- MeXaHu3M (POPMHUPOBAHMS OLIEHKH M0 JUCLUILUIUHE (MOIYJIO);

- ONMCAHKE NIOPsIKA TPUMEHEHUS U MTPOLEAYPhl OLICHUBAHUS U151 KAXI0r0 OLEHOYHOrO CPelCTBa;
- KpUTEPUH OLICHUBAHHUS JUIs1 KX IOr0 OLEHOYHOIO CPeJICTBa;

- COACPIKAHNE OLEHOYHBIX CPEACTB, BKJIIOYaA Tpe60BaHI/IH, MMPEeAbABIIACMbIC K )IeﬁCTBPIHM 06yqa101111/1x0ﬂ, AE€MOHCTPUPYEMbBIM
pesyjibTaTaM, 3alaHuA pas3IMYHbIX TUIIOB.

DOH/I OLIEHOYHBIX CPEACTB N0 AUCUMILIMHE HaxonuTcs B [Ipunoxenun 1 k mporpaMMe AUCUMILIMHBL (MOLYJIIO).

7. IlepedeHnb JATEPATYPhl, HEOOXOJUMOM JJIsI OCBOEHHS U CIUILINHBI (MO TyJIs)

OcBoeHMe IUCIUIUIMHBL (MOJIYJIs) IPEAIoJiaraeT u3yuyeHue OCHOBHOM 1 JIONIOJIHUTEIIbHON y4eOHOM mTepatypsl. JInteparypa
MOXKET OBITh JIOCTYITHA 00YYaIOIIMMCsI B OTHOM U3 JIBYX BAPUAHTOB (JIMOO B 0O0MX U3 HUX):

- B 9JIEKTPOHHOM BHJIE - Yepe3 JEKTPOHHbIE OMOIMOTEUHbIE CHCTEMBI Ha OCHOBaHHH 3aKTi0YeHHbIX KPY 10oroBopos ¢
MPaBOOOJIAATENISIMHU;

- B leyaTHOM Bujie - B HayuHoit 6ubmoreke um. H.U. Jlo6aueBckoro. OOydJaromiuecs moyyanT YIeOHyI0 JIUTepaTypy Ha
aOOHEMEHTE T10 YUTATEILCKUM OMJIeTaM B COOTBETCTBHU C TIpAaBHJIaMK TIOJTb30BaHUsI HaydHO!H OHOINOTEKON.

DJIeKTPOHHBIE U3JAHKS AOCTYIHBI AUCTAHLIMOHHO U3 JII00OW TOYKHM MPU BBEJCHUN 00YYaIOIIMMCS CBOETO JIOTUHA U MapoJisl OT
JIMYHOTO KaOuHeTa B cucteMe "DNeKTPOHHBIH yHUBepcuTeT" . [Ipu HCoNb30BaHUM TTEYATHBIX U3AaHUN OMOIMOTEUHbIN (hOH]T
JIOJDKeH OBbITh YKOMILIEKTOBAaH UMUK U3 pacuera He Menee 0,5 sx3emriuisipa (uist ooydaonmxcs o PI'OC 3++ - He menee 0,25
9K3eMIUIAPA) KaKIOTO U3 M3JaHUI OCHOBHOMW JIMTEPaTyphl M He MeHee 0,25 aK3eMIIspa JOTOIHUTEIFHOM JIUTepaTyphl Ha
Ka)k10ro 00y4alomerocsi U3 4cia Juil, OJHOBPEMEHHO OCBAMBAIOIIMX JAHHYIO AUCLMIUIMHY.

[epeueHb OCHOBHOI 1 OTIOJHUTENBHON YUeOHOM IMTEepaTypbl, HEOOXOIMMOW [JIsi OCBOSHUS JUCIMIUTMHBI (MOJLYJIs), HAXOIUTCS
B [Ipunoxennu 2 k paboyel mporpamMmMe JUCHUILIMHBL. OH MOJIEKUT OOHOBJICHHIO TPY U3MEHEHUH YCIIOBUiA 1oroBopoB KOV ¢
npaBoobJIagaTessIMU JIEKTPOHHBIX M3/IaHWi ¥ IPY U3MEHEHNH KOMIUIeKToBaHus (poHnoB HayuHoi 6udmmorekn KOV,

8. Ilepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""MHTepHET'', HE00X0AMMBIX IJIsI
OCBOEHHUS JUCIHILIAHBI (MO TyJIsT)

Bcepoccuiickmii HaydHO-HCCIIeI0BAaTeIbCKUN HHCTUTYT JOKYMEHTOBeAeH U u apxuBHoro fnena (BHUUIAL -
http://www.vniidad.ru
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T'OCT 7.69-95 Cuctema ctaHIapTOB 10 MHGOPMAIIUK, OUOIMOTEYHOMY U M3/IaTeJIbCKOMY Jey -
http://abc.vvsu.ru/Books/dokumentoved_hrestomat_ch2/page0018.asp

Jenonpou3BoCTBO U IOKYMEHTOOOOPOT Ha mpeanpusituu - http://www.delo-press.ru/journals.php?page=documents

9. MeToquyecKne yKa3aHus /Iisi 00y4YaOUXCs M0 O0CBOEHUIO JUCIHUILIMHBI (MO TyJis1)

TenbHas paboTa

Bujg pador MeToauueckue peKoMeHAamul

JIEKLIH B xope JIeKIMOHHBIX 3aHSTHI BECTH KOHCIIEKTUPOBaHHe yyeOHOro Martepuana. OOpaiath BHUMaHUe Ha
Kareropuu, (hOpMyJIMPOBKH, PACKPHIBAIOIINE CYTh TEX WM MHBIX SIBJICHUH U ITPOLIECCOB, HAYYHBIE BEIBOABI U
MIPaKTHYECKHE PEKOMEHIAINH, OJIOKUTEIbHBIN OIBIT B OPATOPCKOM HCKYycCTBe. JKenaTesbHO OCTaBUTh B
PpabouMX KOHCIEKTaX MOJIs ISt IOMETOK.

npakTryeckre | Pabora Ha MpakTUYeCKHX 3aHATHSIX TPEIIosaraeT akTMBHOE yJacTHe B JUCKYccUsixX. BaxkHoli hopmoit

3aHATUS CaMOCTOSITEJILHOW paboThl 00yYaIoLIerocs sIBJIsIeTCS CUCTeMaTHYecKas M IJIaHOMEpHasl MOJroTOBKa K
npakTHyeckoMy 3aHATHIO. [Tocne nekiuu ciaesyeT NO3HaKOMUTBCS C MJIAHOM MPaKTUUYECKUX 3aHATHH U CIICKOM
00513aTeJILHON U IOTIOJIHUTENILHOM JIMTEPATypPhl, KOTOPYIO HEOOXOJUMO IIPOYUTATh, U3YUHUTD U
3aKOHCIEKTHPOBaTh. Pa3zbscHEeHNe 0 BOIIpocaM HOBOM TEMBI JAIOTCS MPENoJaBaTeeM B KOHIIE IIPEeIbIIyILEro
MPAaKTUYECKOT0 3aHATHUA.

€amoCTOS- CAMOCTOATEJIbBHAS PABOTA TpeOyer, mpex/ie Bcero, YTeHns: PEeKOMEHIyEeMbIX UCTOYHUKOB U

MOHOTpapHIecKuX padoT, UX pedeprupoBaHHs, MOATOTOBKY JIOKJIAJ0B M COOOLIEHUI. BaxHbIM 3TarioM B
CaMOCTOSITENILHOI paboTe sBJseTCs IIOBTOPEHUE MaTepraa o KOHCTIEKTY JieKLuy. OHa U3 IJIaBHBIX
COCTaBJISIOIIMX BHEAyAUTOPHOM MOJATOTOBKH - padoTta ¢ KHUroid. OHa nmpenrosaraeT: BHUIMAaTeJIbHOe IPOYTeHHe,
KPUTHYECKOE OCMBICIICHHE COfiepKaHusl, 0OO0CHOBAHME COOCTBEHHOM MO3ULIMH T10 IUCKYCCHOHHBIM MOMEHTAaM,
MOCTAHOBKH MHTEPECYIOIHX BOIPOCOB, KOTOPBIE MOTYT CTATh PEIMETOM 00CYX/IeHHs Ha cemuHape. [1pu padore
C TEpPMHHAMH HEOOXOMMO 00paIlaThes K CIOBApsIM, B TOM YHCIIe JOCTYNHBIM B VIHTepHeTe, HallpuMep, Ha caiTe
http://dic.academic.ru.

3a4€T

Ipu noarotoBke k SAYETY HeoOX0IuMO onuparthCes, Mpexkie BCero, Ha JISKITUH, a TAKKe Ha HCTOYHHUKH,
KOTOpBIE pa3OUpaIMCh HA CEMHHApaX B TeUeHHe ceMecTpa. B kakaoM OuieTe Ha 3a4eTe CONepKUTCS Ba
Bonpoca. OTBET Ha 3a4eTe MPearnoaraeT MojHoe U MocaeI0BaTeIbHOe N3JI0KEeHNe U3YUYEeHHOTO MaTepuara, a
TaKXke JIEMOHCTPAIMIO CIOCOOHOCTH ¥ TOTOBHOCTY MPUMEHUTH MOJTyYeHHbIe TEOPETUIESCKUE 3HAHUS K
npejyiaraéMbiM MPAaKTUIECKUM 3aJaHUSAM

10. Ilepeyenp nH(OPMANHOHHBIX TEXHOJIOTHI, HCHOJb3YEeMBIX MPH OCYIIEeCTBJIEHHH 00Pa30BaTeJILHOr0 Mponecca
1o JUCHHILINHE (MOAYJII0), BKJIIOYAs IepevdeHb NPOrpaMMHOro obdecnedeHnst 1 HH(¢ OpMAaIMOHHBIX CIPaBOYHBIX
cucrTeM (IIpH HEO0OXO0UMOCTH)

[NepeueHs MH(MOPMAIIMOHHBIX TEXHOJIOTHH, MCIOJIb3YEMBIX ITPY OCYIIECTBIEHUH 00Pa30BaTEIBHOTO MPOoIecca MO JTUCIUILIIHE
(Momym0), BKJTI0Yast IepedeHb MPorpaMMHOro odecrieueHuns: 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CUCTEM, MPEACTABIIEH B
[punoxennu 3 x pabovelt mporpaMMe TUCITUTUIMHBL (MOIYJIS).

11. Onucanne MaTepHaJIbHO-TEXHHYECKOM 0a3bl, HEOOXO0UMOI1 /IJIsl 0CYII[eCTBJIEHUSI 00Pa30BaTEJILHOTO
npoiecca no JUCIUIInge (MoayJjamo)

MaTCpI/IEU'[I)HO-TGXHI/I‘ICCKOC obecrieueHre 06pa30BaT€J’[bHOFO nponecca 1no AMCuuIinHe (MO,HyJ'[IO) BKJIIOUaET B ceOst cilenymomue

KOMIIOHCHTHI:

INomeleHyst A71st CAMOCTOATENBHOR PabOThl 00yUaIOIIMXCsl, YKOMIUIEKTOBAHHBIE CIIELAIM3HPOBAHHOM MeOebIo (CTOJIBI U
CTYJIbs1) U OCHAIIIEHHBIE KOMITBIOTEPHOM TEXHUKOW C BOZMOKHOCTBIO MOAKIIIOUeHHUs1 K ceTu "MHTepHeT" u obecriedyeHreM JocTyra
B JIGKTPOHHYIO HH(OPMAIIMOHHO-00pa3oBareibHylo cpeny KOV.

Vuebuble ayuTOpun Ijisd KOHTaKTHOU pa6OTI)I C IpenogaBaTteyieM, YKOMIUIEKTOBAHHbIE CHEHI/Ia_HI/BI/IpOBaHHOﬁ MeOeIbo (CTOJ’[I)I

U CTYJIbS).

KowmrbloTep 1 IpUHTEp AJIs pacievyaTKy pa3JaTOYHbIX MaTepUasoB.

MynsTMeaniiHas ayAUTOPHUS.

12. CpeﬂCTBa ajantanvm npenoaaBaHud U CHUIIVIMHBI K HOTpeﬁHOCTHM oﬁyqalonmxc;[ HNHBAJUIA0B U JIUII C
OrpaHU4Y€¢HHBIMHA BO3MOKHOCTAMMU 310POBbSA

IMpu HeoOxoaUMOCTH B 00pa30BaTEIbHOM IPOLIECCE IIPUMEHSIOTCS CIeAYIOIIIe METObl ¥ TEXHOIOIUH, O0JIeryaroIme
BocHpHATHE NH(POPMALIUK 00YJAIOIMMICS MHBAIMIAMH U JIMIIAMU C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMH 37J0POBBSI:

- CO3/]aHKe TEKCTOBOW BEPCUHM JIDOOTO HETEKCTOBOTO KOHTEHTA [IJIs1 €0 BO3MOXKHOTO MPe00pa30BaHusl B albTePHATHBHBIC
(bopmbl, yIOOHBIE /1JTs1 Pa3IMYHBIX MOJIb30BATENCH;
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- CO3JaHMUEC KOHTCHTA, KOTOprﬁ MOJKHO NPEACTaBUTDL B PA3JIMYHBbIX BUAX 6e3 NOTEPU JAaHHBIX UJIK CTPYKTYPBI, IIPEAYCMOTPETH
BO3MOXHOCTbH MaCH_ITaGI/IpOBaHI/IH TEKCTa U I/I306pa)KCHI/II‘;I 0e3 NOTEPH Ka4eCTBa, MPEAYCMOTPETh JOCTYITHOCTD YIIPABJICHUA
KOHTEHTOM C KJIaBUATYyPbI;

- CO3/IaHMe BO3MOKHOCTEH [JIs1 00yUaIOIIMXCsl BOCHPHHUMATD OJIHY U Ty ke MH(OPMALIMIO 13 Pa3HbIX HCTOYHUKOB - HALIpUMeEp,
TaK, YTOOBI JIML[A C HAPYIIEHUSIMH CIIyXa MOJTy4aid MH(OOPMALMIO BU3YATbHO, C HAPYILEHUSIMH 3PEHUS - ayIHaJIbHO;

- IPUMEHEHHE MPOrPaMMHBIX CPE/ICTB, 00ECIIeYMBAIOIINX BO3MOKHOCTh OCBOCHHS HABBIKOB U YMEHHH, (DOPMHUPYEMBIX
JVCLUIUIMHOM, 32 CYET AJIbTEPHATUBHBIX CIIOCOOOB, B TOM YHCJIe BUPTYAJIbHBIX JJAOOPAaTOPHUI M CUMYJISILIMOHHBIX TEXHOJIOTHH;

- IpMMEHEeHNe JUCTAHIIMOHHBIX 00pa30BaTe/IbHBIX TEXHOJIOIHH IS Tlepeiaul HHpOPMALY, OPraHu3aLiy Pa3InIHbIX (hOpM
WHTEPAKTUBHON KOHTAKTHOW paboThl 00YYaIoIerocs ¢ rpernojaBaresieM, B TOM Yiciie BEOMHAPOB, KOTOPbIE MOTYT OBITh
WCTIOJTb30BAHbI AT TPOBEACHN ST BUPTYAJIBHBIX JIEKIIMI C BO3MOKHOCTBIO B3aMOJIEHCTBHSI BCEX YIACTHUKOB JUCTAHIIMOHHOTO
00y4eHHs1, IPOBEeJEHHsI CEMUHAPOB, BBICTYIUIEHHS C JOKJIAAMHU 1 3aIlUTHI BHIOIHEHHBIX PaboT, MPOBEEHUS TPEHUHIOB,
OpraHM3aLX KOJUIEKTUBHON PaboOTHI;

- IPUMEHEHHE JTUCTAHIIMOHHBIX 00pa30BaTesbHbIX TEXHOJIOTHH Il OpraHu3auy bopM TEKYIIEro ¥ MpoMeKyTOUHOro
KOHTPOJIS;

- YBEJIMYCHUE TPOAOJLKUTEIIBHOCTU CIa1N 06y‘laIOH.II/IMCﬂ WHBAJIMAOM WJIA JIMIIOM C OI'PAaHUYCHHbIMUA BO3MOKHOCTAMUA 3J0POBbA
(bOpM HpOMe)KyTO‘IHOfI aTTECTAalluU 110 OTHOIICHUIO K YCTaHOBHCHHOﬁ MMPOAOJIKUTEIIbBHOCTU UX CAAYUN:

- IPOJIOJKUTENIFHOCTH CIAYH 3a4€Ta WM 9K3aMeHa, TPOBOJAMMOrO B MUCbMEHHOM (opMe, - He Goliee yeM Ha 90 MUHYT;

- MPOOJKUTETBHOCTY TIOATOTOBKYM 00yJAIoOIIerocst K OTBETY Ha 3a4éTe WM 9K3aMeHe, IIPOBOIMMOM B YCTHOU (popme, - He
6osiee yem Ha 20 MUHYT;

- MPOIOJIKUTEILHOCTU BHICTYIUICHUSI 00YYAIOIIEerocs MPH 3aluTe KYpPCOBOM pabOTH - He OoJjiee YeM Ha 15 MUHYT.

Iporpamma cocraiieHa B cootBeTcTBuM ¢ TpedoBanusmMu PI'OC BO u yyeOHbIM 1aHOM 110 Harpasiienuio 46.03.01 "Ucropust”
¥ IpoIUTio MOAroTOBKY "VcTOoprs MeXIyHapOAHBIX OTHOICHUH .

SAEKTPOHHBH
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
b1.B./]B.02.01 /loxymenmosedenue

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpasnenue noarorosku: 46.03.01 - Micropust

IIpocpuis noaroroBku: YcTopus MexIyHAPOIHBIX OTHOIIEHUN
Kpanu¢ukanus BeITyCKHUKA:_OaKanaBpp

dopma 0OydeHust: 0UHOe
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havana oOyueHus Mo oOpa3oBaTesibHOM nporpamme: 2024

OcHoBHas JuTepartypa:

1. BeixoBa, T. A. [lenonpousBoactso : yueOuuk / T. A. Beikosa, JI. M. Bsuosa, JI. B. Cankuna ; o o6ul. pen. npod. T. B.
KysneroBoil. - 3-e u3j., nepepad. u goi. - Mocksa : UHOPA-M, 2019. - 364 c. - ISBN 978-5-16-004923-6. - Tekcr :
anektpoHHsIit. - URL: https://znanium.com/catalog/product/991884 (nara o6pamenus: 21.04.2020). - Pexum gocryna: o
TIOITHCKE.

2. Ymakosa, O. A. [lokymeHToBesieHue: yueObHoe rnocodue / Yiakoa O.A. - Mocksa :HULL UHOPA-M, 2017. - 64 c.ISBN
978-5-16-102985-5 (online). - Tekcr : anekTpoHHsIA. - URL: https://znanium.com/catalog/product/809874 (nara o6pareHus:
21.04.2020). - PesxuM gocTyna: Mo MOJIIKCKE.

3.OCHOBBI JIeTONPOU3BOJICTBA : yueOHoe mocodue / A.M. Acanues, 1.1. Muponosa, E.A. Kocapesa, I'.I'. Bykosuu. - 2-e u3.,
ucrp. u jgoi. - Mocksa : UTHOPA-M, 2019. - 146 c. - (Beiciiee oopasoBanue: bakanaspuat). - ISBN 978-5-16-102395-2. -
Tekcer : anexkrponnsiit. - URL: https://znanium.com/catalog/product/989597 (nata obparuenus: 21.04.2020). - Pexkxum nocryna:
TIO TTOJITINCKE.

lonosHATE ILHAS JUTEpPATYpa:

1. BeikoBa, T. A. [lenonpousBoactso : yueOuuk / T. A. Beikosa, JI. M. Bsiosa, JI. B. Cankuna ; oa oou. pen. npod. T. B.
KysnenoBoii. - 3-e u3j., nepepad. u goi. - Mocksa : UHOPA-M, 2019. - 364 c. - ISBN 978-5-16-004923-6. - Tekcr :
anektpoHHsIid. - URL: https://znanium.com/catalog/product/991884 (nara o6pammenus: 21.04.2020). - Pexxum gocryna: o
TIOJITHCKE.

2. Ymakosa, O. A. JlokymeHTOBeieHue: yueOHoe nocodue / Yiakora O.A. - Mocksa :HULL UTH®PA-M, 2017. - 64 c.ISBN
978-5-16-102985-5 (online). - Teker : anekTponHbIid. - URL: https://znanium.com/catalog/product/809874 (nata oOparieHus:
21.04.2020). - Pexum goctyna: 1o NOJIHCKe.

3.0OCHOBBI JIeIOPOM3BO/ICTBA : yueOHoe nocodue / A.M. Acanues, I.U. Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. - 2-¢ u3.,
ucrip. u got. - Mocksa : UHOPA-M, 2019. - 146 c. - (Beiciiee o6pasoBanue: bakanaspuat). - ISBN 978-5-16-102395-2. -
Tekcr : anektpoHHbIdA. - URL: https://znanium.com/catalog/product/989597 (nara odpamenus: 21.04.2020). - Pexxum nocryna:
IO TIOZTTMCKE.
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Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
b1.B./]B.02.01 /loxymenmosedenue

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpasnenue noarorosku: 46.03.01 - Micropust

IIpocpuis noaroroBku: YcTopus MexIyHAPOIHBIX OTHOIIEHUN
Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma obydeHust: 0UHOe
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havana oOyueHus Mo oOpa3oBaTesibHOM nporpamme: 2024

OcBoeHye JUCLUIUIHBL (MOYJIs1) MIPeAoaraeT HCIOJIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CHCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH ooydaommmest. 95C "ZNANIUM.COM" conep:xuT Npou3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUYEHBIX, PyKOBOJUTEJIEH FOCY JapCTBEHHBIX OPTraHoB, MperoAaBaTesiel BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3IuuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAH/IAPTOB 1 BKJIIOYAET YIeOHNKH, YUeOHbIe TOCOOuSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONENH, CIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIaJIbHbIE TIEPHOINYECKUE U3AaHUS U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1jisl JaHHON AUCLMIUIMHBI UIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-ONOINOTEYHON CHCTEMe
"KoHCyJIbTaHT cTy/ieHTa", JOCTYIT K KOTOPOW MpeAocTaBiieH o0ydaniumMcsi. MHOronpoguiIbHbIN 00pa30BaTelibHbIi pecypc
"KoHCYJIbTaHT CTy/ieHTa" SIBIISIETCS 3IEKTPOHHOM Oubmoreynol cucremont (BC), npelocTaBsonel J0CTyII Yepes3 ceTh
HHTepHeT K y4eGHOM IMTepaType U JOMOJHUTEIbHBIM MaTeprajiaM, IPUOoOPETEHHBIM Ha OCHOBAaHUH MPSIMBIX JOTOBOPOB €
npaBoodaagatessiMu. [10THOCTBIO COOTBETCTBYET TPEOOBAHUSM (pefepabHBIX FOCYyJaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB
BBICILIET0 00pPa30BaHMs K KOMIUIEKTOBAHUIO OMOIMOTEK, B TOM YKCIIE JEKTPOHHBIX, B YacTH (hOPMHUPOBaHHsI (DOHIOB OCHOBHOM
¥ IOTIOJTHATEIBHOM JTUTEPATYPBHL.
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