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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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IIporpamMmy auciMIUTMHEL pa3padoTaii(a)(u): goreHT, K.H. KpectbstauHoB A.B. (Kadenpa otedecTBeHHOW UCTOPHU U
apxuBOBeJeHuUs, Bricias mKona MexXyHapoAHbIX OTHOIIEHUI U MUpoBOil ucropun), AVKrestyaninov@kpfu.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIeTeHIIN npuodperaeMon KOMIeTeHIINH
[K-4 BJ1ajieHUe TPUHIUIIAMU, METOJAMH U HOPMaMH OpraHU3alii, XPaHEeHUs1, KOMILIEK TOBAaHUS

[yd€Ta 1 UCIIOJIb30BaHU apXUBHBIX JOKYMEHTOB, JOKYMEHTOB JIMYHOI'O IPOUCXOKACHUS

OO0yyarnInuiics, OCBOUBIINI TUCIMIUIAHY (MOJIYJIb):
JloJKeH 3HATh:

Crienn Ky apXUBHOTO MEHEKMEHTA
HopmartugHo-npaBoByo 6a3y apxuBHOro Jena Poccun
SDKOHOMHUYECKHE BOIPOCH apXUBHOTO JeJia

HoykeH ymeTs:

anaBm{T}, Y OpPraHU30BbIBATh ABUKEHUE dAPXUBHBIX JOKYMEHTOB U IEPCOHAIOM

I[OJDKGH BJIag€Th:

Hapbikamu MeHekMeHTa 1 (PMHAHCOBOTO PETryJIMPOBAHMS aPXUBHOTO Jieia
JloJkeH IeMOHCTPUPOBATh CIIOCOOHOCTb U TOTOBHOCTb!

MPUMCHATD IMOJYUYCHHBIC 3HAHWUA HA ITPAKTUKE

2. MecTto nucuumjauHbl (MoayJs) B ctpykrype OIIOII BO

HanHas aucuuruimHa (MoayJib) BKJioueHa B pasaen "b1.B.JIB.07.02 Juciurivael (MOAy/in)" OCHOBHOHN MpogheCCUOHATIbHOI
oOpazoBartesbHOH mporpammbl 46.03.02 "[lokymeHTOBeeHUE U apxuBoBeaeHue (MH)pOpMaIMoOHHO-aHATTUTHYECKOe
COIPOBOXKIECHUE U OPraHU3aIMOHHOE 0OeCIieYeHre apXUBHOM JISATEIBHOCTH)" U OTHOCUTCS K JUCIMIUIMHAM IO BHIOOPY YacTh
OIIOII BO, ¢opmupyemoii y4acTHIKaMH 00pa30BaTeIbHbIX OTHOIICHUI.

OcBauBaetcst Ha 4 Kypce B 8 cemectpe.

3. O6beM qUCHUILIMHBI (MOYJISI) B 3a4€THHIX € JHHAIAX ¢ YKa3aHHEeM KOJNYeCcTBAa YacoB, BbIJeJEeHHBIX HA

KOHTAKTHYIO padoTy 00y4yanIuxcs ¢ npemnojasareieM (110 BHAaM y4eOHbIX 3aHATHII) H HA CaMOCTOSITENbHYIO
padoTy o0ydamuxcst

OO01mast TpyJ0eMKOCTh AUCIUILINHBI COCTABIIsIET 2 3a4eTHbIX (bie) equHuII(bl) Ha 72 Yaca(oB).

KonrtaktHas padora - 28 yaca(oB), B ToM urciie Jiekiuu - 10 gaca(oB), mpakTudeckue 3aHATUs - 14 yaca(oB), JabopaTopHbIe
padorhi - 0 yaca(oB), KOHTPOJIb CAMOCTOSITEJILHOM padoThl - 4 yaca(oB).

CamocrositesibHast pabota - 35 daca(oB).
KouTposns (3auét / x3ameH) - 9 yaca(oB).

(I)opMa MPOMEKYTOYHOI'O KOHTPOJIA JUCHUIIIUHBL: 9K3aMCH B 8 ceMecCTpe.

4. Conep:xaHue AVCHHUILIAHBI (MOYJIsI), CTPYKTYPHPOBAHHOE 10 TeMaM (pa3jejaM) ¢c yKa3aHneM 0TBeJeHHOr0 Ha
HHUX KOJHYECTBA aKaA€MHUYE€CKHUX YaCOB U BU10B y'—le6HI)IX 3aHATHN

4.1 CTpyKkTypa U TeMaTH4€eCKHIl IUIaH KOHTAKTHOM U CAMOCTOATEJbHO Pa00ThI O JUCHHUILIHHE (MO/IYJIIO)

Buab! 1 yackl KOHTAKTHOI pa6oThl, Camo-
HX TPYJA0EMKOCTh (B 4acax) CTOSI-
N Pazeant qucuumimnb / Ce- |Texmun,VIexnun|IIpaxTu-[lIpaktu-JIadopa-Iaopa-| TeJIb-
MOy ISt MECTP| Bcero | B 3J. |4eckue | yeckue [TOpHbIe |TOpHbIe| Has
¢opme BansaTHs,| B 3J. |[pabdoThL,| B3I pa-
Bcero | cdopme | Bcero | popme | OoTa
1. [Tema 1. MeHenkMeHT apXUBHOTO JeJia 8 2 0 6 0 0 0 11
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Buasl u yachl KOHTaAKTHOI PadoTHI, Camo-
HX TPYA0EMKOCTh (B Yacax) CcTOS-
N Pazmeant qucuumimnnb / Ce- Iexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢dopme BaHaTHsA,| B 3J. |[pabdoThL,| B3I pa-
Bcero | cdopwme | Bcero | ¢popme | 00Ta
Tema 2. KanpoBas padora ¢ nepcoHaiom 8 4 0 4 0 0 0 12
3. |Tema 3. DKOHOMUKA apXUBHOTO A€ja 8 4 0 4 0 0 0 12
M Toro 10 0 14 0 0 0 35

4.2 Coaep:kaHue JUCHUILIMHBI (MOYJIs1)
Tema 1. MeHe:KMEHT apXHBHOTO JeJia

IousTre "YnpaBieHue apxuBHbIM aeioM” B Poccun. O01ierocy1apcTBeHHbe MeXaHU3Mbl U (DOPMBI PETYJIMPOBAHUS 1
yIpaBJIeHUs] apXUBHBIM JiesoM Poccrn. CTpyKTypa rocyapcTBeHHOro apxuBa. [IoHATHe 1 UCTOpUS pa3BUTHUS apXUBHOTO
ayrcopcunra. OCHOBHbIE MOJIb30BATEIN APXUBHOTO ayTcopcuHra. HopmatueHoe obecrnieueHre apxuBHOIO ayTcoOpcuHra B PO.
Yenyru crienuanu3vpoBaHHBIX (bUPM B chepe apXHUBHOTO Jiena

Tema 2. KajjpoBas padora ¢ nepcoHajiom

KBanuukaumoHHble XapaKTepUCTUKA PYKOBOAUTEIEH, CIIELIMAIICTOB M CITyKaIlMX apXMBOB Bcex ypoBHel. Padora ¢
niepcoHanoM. [Tondop 1 paccraHOBKa KafpoB B apxuBe; KBanmdukaloHHble XapaKTePUCTUKA OCHOBHBIX KaTEropuii
CIIENMAIICTOB apxuBa. 3yueHune u aHaIM3 KBTM(UKALMOHHBIX XapaKTEPUCTUK OCHOBHBIX KaTErOPUil CIENNAINCTOB apXUBa

Tema 3. JkoHOMHKA apXHBHOTI0 J1eJa

MapkeTuHT ¥ ero NpiMeHeHUe B apX1Bax BceX YpoBHeH. MIH(pOpMaMOHHBIA MApPKETUHT apXUBHOM ciy:XObl. [1naTHble ycayru
U UX TpeJocTaBieHne B apxuBax. OCHOBHbIE HCTOUYHMKN (PMHAHCHPOBAHUS FOCYJAPCTBEHHBIX M MyHUIIUIATIBHBIX apXUBHBIX
yupeskieHnit. OCHOBHBIE CTAaTbH PACXO/IOB TOCY/IapPCTBEHHbBIX APXMBOB M MyHUIIUMATIbHBIX APXUBHBIX YUPEXKACHUI.

5. IlepevyeHb y4eOHO-METOJUUECKOT0 00eCceYeHHsI JJIsi CAMOCTOATEJbHON PA60ThI 00yJaIOIUXCS 10
JUCHATINHE (MO /TYJII0)

CamocrosTesbHas padoTa 00yYaIOIIMXCs BBIIOIHSETCS MO 331aHUI0 U IPH METOOUYECKOM PYKOBOJACTBE NperofiapaTeisi, Ho 6e3
€ro HeroCpeACTBeHHOro yyactust. CamocTosiTesbHast padoTa MoApa3AeNseTcss Ha CaMOCTOSTENbHYI0 paboTy Ha ayAUTOPHBIX
3aHATHUSX U HA BHEAYAUTOPHYIO CAMOCTOSITENbHYIO padoTy. CaMocTosTe bHAs padoTa 00yYaIOIMXCs BKIIOYALT KaK MOJHOCTHIO
CaMOCTOSITEJIbBHOE OCBOGHHE OTIEIIbHBIX TeM (pa3ziesioB) TUCHUILIMHBI, TaK U IPOPaOOTKY TeM (pa3ziesioB), OCBAUBAEMBIX BO
BpeMsl ayIUTOPHON padoThl. Bo BpeMst caMOCTOSTENbHOM paboThl 00yJaloIrecs: YUTAIOT U KOHCHIEKTUPYIOT Y4eOHYI0, HAyYHYIO
U CIIPaBOYHYIO JIUTEPATYPY, BBIIOIHSIOT 3a1aHKUs1, HANIPABJICHHbIC Ha 3aKpeIIeHNe 3HaHUI 1 OTPaOOTKY YMEHHUI M HABBIKOB,
TOTOBSTCS K TEKYIIEMY M TPOMEKYTOUYHOMY KOHTPOJIO 0 JUCIUILIMHE.

OpraHu3zalys CaMOCTOSITENIbHOW padoThl 00YYaIOIIMXCS perJIaMEeHTUPYETCsl HOPMaTUBHBIMU JIOKYMEHTaMHU,
y4eOHO-METOINYECKOIl JINTepaTypoil ¥ 3JeKTPOHHBIMU 00Pa30BaTE/IbHBIMU PECYPCAMHU, BKIIOYASL:

IMopsimok opraHU3alMK M OCYIIECTBIIEHUsI 00pa30BaATEIbHON JEeATEIbHOCTH M0 00pa30BaTEIbHBIM IIPOrPaAMMaM BBICIIETO
o0pa30BaHus - IporpaMmam OakajaBpuara, MporpaMMam ClieluaIuTeTa, IporpaMMaM MariucTparypsl (YTBEpPKIECH MPUKA30M
MuHuCTepCTBa HAYKH U BhICIero odpaszoBanus Poccuiickoit ®eneparvu ot 6 anpesst 2021 roga Ne245)

IMucemo Munucrepersa obpaszoBanust Poccuiickoit @enepatu Nel14-55-996un/15 ot 27 nosi6pst 2002 r. "OO6 akTHBU3AIMI
CaMOCTOSITEJIbHON padOThI CTYICHTOB BBICIIMX YUeOHBIX 3aBeICHU"

VYcraB (peaepanbHOro rocyJapcTBEHHOTO aBTOHOMHOTO 00pa3oBatesibHOro yupesxaenus "Kazaunckuii (ITpuBosmkck i)
(penepanbubIil yHUBEpCUTET"

IpaBuna BHyTpeHHEro pacrnopsjka efepaabHOro rocy1apcTBEHHOr0 aBTOHOMHOTO 00Pa30BaTeIbHOTO YUPEsKJEHHs BBICLIIETO
npoeccnoHabHOro oopazoBanus "Kazanckuit (IIprBoskckuil) (enepanbHblil yHUBEpCHTET"

JlokanbHble HOpMaTHBHbIE akThl Kazanckoro (IIpuBosskckoro) penepaibHOrO yHUBEPCUTETA
T'ocynapcteennsiit komuteT 1o PT - https://arhiv.tatarstan.ru/

EAMNC PT - http://eais.tatar.ru/Default.aspx ?ReturnUrl=%2FPages % 2FMain.aspx
PenepanbHOE apxXMBHOE areHTCTBO - https://archives.gov.ru/

6. ®OH/ OLIEHOYHBIX CPe/ICTB M0 JUCIUILIHHE (MOIYJII0)

@DoH/ OLIEHOYHBIX CPEACTB 110 AUCLUIIIMHE (MOLYJI0) BKJIIOYAET OLIEHOUHbIE MaTepUallbl, HallpaBJIEHHbIE Ha TPOBEPKY OCBOEHHUS
KOMIIETEHIIMI, B TOM YHCJIE 3HAHUI, YMEHUI 1 HaBbIKOB. POH/I OLIEHOUYHBIX CPE/ICTB BKJIIOYAET OLIEHOYHBIE CPE/ICTBA TEKYILETO
KOHTPOJISI U OLIEHOYHbIE CPEACTBA IPOMEKYTOUHOH aTTeCTaLUN.

B (oHE O1IEHOYHBIX CPENICTB COAEPKUTCS CIeAyoIas HHPOPMAITHS:
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- COOTBETCTBHME KOMIIETEHIIMH TUIAHUPYEMbIM pe3yJibTaTaM 00y4eHHsI 110 AUCHUITIMHE (MOIYJI0);

- KpUTEpHUHX OLieHNBaHUs C(hOPMUPOBAHHOCTH KOMITETEHIINI;

- MeXaHU3M (hOPMHUPOBAHUS OLIEHKH M0 JUCLUUILIAHE (MOAYJIO);

- ONMCaHME MOPSIAKA TPUMEHEHHS U TPOIIEAYPhl OLIEHMBAHUS AJIs1 KA JOTro OLIEHOYHOTO CPEJICTBa;
- KpUTEepHH OLIEHUBAHUS )11 KaXJOro OLIEHOYHOTO CPEJICTBA;

- COACPIKAHNEC OLUECHOYHBIX CPEACTB, BKIIOYAA TpC6OBaHI/IH, MMPEeABbABIIACMbIC K HeﬁCTBHHM o6y'1a101m/1x05{, AEMOHCTPUPYEMbBIM
pe3yjibTaTaM, 3alaHUA Pa3JIMYHbIX TUIIOB.

DOoHJ1 OLIEHOUHBIX Cpe€ACTB IO AMCHUIUIMHE HAXOUTCA B HpI/IJ'[O)KeHI/II/I 1x nmporpamMmMe JUCHUITTTMHBI (MO}IyJ’IIO).

7. IlepedeHnb JATEPATYPHI, HEOOXO0JUMOM JJIsI OCBOEHHS N CIUILINHBI (MO TYJIs)

OcBoeHMe TUCIUILTHBL (MOJIYJIsl) MPEAINOJIaraeT u3yuyeHue OCHOBHOM U JIONIOJIHUTEIbHOM yueOHOM tepatypsl. Jlutepatypa
MOXKET OBbITh JIOCTYITHA OOYYAIOIIMMCS B OTHOM U3 JIBYX BAPUAHTOB (JIUOO B 0OOUX U3 HUX):

- B 9JIEKTPOHHOM BHJIE - Yepe3 JIeKTPOHHbIe OMOIMOTEUHbIE CHCTEMbl HA OCHOBAHMY 3aKToueHHbIX KDY 1oroBopos ¢
paBo00IaAaTe MU,

- B leyaTHOM Bu/e - B Hayunow 6ubnunoreke um. H.U. Jlo6aueBckoro. OOy4aiomirecs moaydanT yueOHyo TUTepaTypy Ha
abOHEMEHTe M0 YUTATEIbCKUM OHUJIETaM B COOTBETCTBHU C MPABUIIAMH 1M0JIb30BaHMsi HayuHoi GUOIHOTEKOM.

SIIC](TpOHHI)le U3aaHus JOCTYITHBI JUCTAHIIMOHHO 13 JII000H TOYKH IIpy BBEACHUN O6y‘]aIOIL[I/IMCﬂ CBO€T0 JIOTMHA U NTapoJid OT
JIMYHOTO KaOUHeTa B cucteMe "DNeKTpOHHBIH yHuBepcuTeT". I1py UCroIb30BaHUN MEYaTHBIX U3IaHUN OMOIMOTEYHbIi (hOHN
JIOJDKeH OBbITh YKOMILUIEKTOBAH UMHU M3 pacuera He Menee 0,5 sx3emiuisipa (uist ooydaonmxcs o PI'OC 3++ - He menee 0,25
9K3eMILISIpa) KaxkA0ro U3 U3/1aHuil OCHOBHOM JinTepaTypel U He MeHee 0,25 3K3eMIuIspa AONOIHUTEIBHON JIMTEPATyphl HA
Ka)XJI0ro 00y4aloLIerocsi 3 Yucia JIML, OAHOBPEMEHHO OCBAMBAIOIIMX JaHHYIO AUCLUIIINHY.

INepeueHb OCHOBHOM M IOTIONHUTENIBHON Y4eOHOW IMTEPATyPbl, HEOOXOAUMOI U1 OCBOSHUS JUCLUIUTMHBL (MO/LYJIs), HAXOAUTCS
B [Ipnnoxenun 2 k paboueii mporpamMme JUCHMIUIMHBL. OH MOUIEXUT OOHOBJICHHUIO ITPY U3MEHEHUH yCIoBUi 1oroBopoB KOV ¢
IpaBOOOJIaJaTe I IMU JIEKTPOHHBIX U3/1aHUH U ITPU U3MEHEHUHU KoMIUIeKToBaHus ¢oHnoB Hayunoit 6momiorexun KOV

8. IIepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""MIHTepHET'', HE00X0AMMBIX JIsI
OCBOEHHUS JUCIHILIUHBI (MO TyJIsT)

T'ocynapcteennsiit komuteT 1o PT - https://arhiv.tatarstan.ru
EAWC PT - http://eais.tatar.ru/Default.aspx ?ReturnUrl=%2FPages % 2FMain.aspx
DenepanbHOE apXUBHOE areHTCTBO - https://archives.gov.ru/

9. MeToauuecKne YKa3aHUA JIA 00yUaIOMMXCA M0 0CBOEHHIO JUCIHHUIIAHBI (MOXyJIsI)

Bujg paéor MeToanueckue peKoMeH amuu

JIEKLIUU B xopne NeKIMOHHBIX 3aHATUI BECTU KOHCIIEKTUPOBaHKUe yyeOHOro Matepuana. O6paiath BHUMaHUE Ha
KaTeropuu, (popMyJIMpPOBKH, PACKPHIBAIOIINE CYTh TEX WM UHBIX SIBJICHUI U IPOLIECCOB, HAYYHBIE BBIBOABI U
NPaKTUYECKHe PEKOMEH/IAIMY, TIOJIOKUTEIBHBIH OIBIT B OPaTOPCKOM MCKyccTBe. JKenaTeabHO OCTaBUTD B
paboYnX KOHCMEKTaxX IO /sl IOMETOK.

npakTryeckue | Pabora Ha MpakTUYeCKHX 3aHATHSX NperoiaraeT akTHBHOE yJ4acThe B JUCKyccusixX. Baxknoi dopmoit

3aHATUSA CaMOCTOSITEJILHON pabOoThl 00yUaloIerocs sIBJIsieTCs CUCTEMaTHYecKas M IJIaHOMEpHast IIOJIrOTOBKA K
MIPaKTHYECKOMY 3aHATHIO. [Tocie JIeKIMK ciielyeT MO3HAKOMUTHCS C IUIAHOM IPAKTUYECKHUX 3aHSATUI U CIIMCKOM
00513aTeJILHON U IOTIOJIHUTENIBHOM JIMTEPaTyphl, KOTOPYIO HEOOXOJUMO IIPOYNTATh, U3YUHUTh 1
3aKOHCIIEKTHPOBAaTh. Pa3bscHeHNe 1o BOIpocaM HOBOM TeMbI AAI0TCS IIPENOaBaTesieM B KOHIIE TIPEIbIIYIIEro
MIPAKTHYECKOTO 3aHATHUS.

CaMocCTOsI- CAMOCTOATEJIbHAS PABOTA TpeOyer, mpex/ie Bcero, YTeHns: peKOMEH1yeMbIX UCTOYHHKOB U
TeJbHas padoTa | MoHOrpadryeckux padoT, X pepepupoBaHus, MOATOTOBKY AOKJIAI0B M COOOIEHHI. BaxxHbIM 3TarioM B
CaMOCTOSITEJIBHOI paboTe sABJsAETCS OBTOPEHUE MaTepyaa o KOHCIIEKTY JieKLuy. OJHa U3 IJIaBHbIX
COCTaBJISIOIIMX BHEAYAUTOPHOM MOJATOTOBKH - padoTa ¢ KHUroi. OHa npenroaraeT: BHUIMAaTeIbHOe IPOUYTeHue,
KPUTHUYECKOE OCMBICIIEHHE COJIepKaHUs, 000CHOBaHHE COOCTBEHHON MO3MLMY MO JUCKYCCHOHHBIM MOMEHTAM,
HIOCTAaHOBKH MHTEPECYIOLIMX BOIIPOCOB, KOTOPBIE MOTYT CTaTh IPeAMETOM 00CY:XIeHHs Ha cemunape. [Ipu padore
C TEpMHHAMH HEOOXOIMMO 00paIlaThesl K CIOBapsiM, B TOM YHC/Ie JOCTYyNHBIM B MIHTepHeTe, HarlpuMep, Ha caiite
http://dic.academic.ru.
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Bujg paéor MeToanuyeckue peKOMeHIalu

9K3aMeH Ipu MOArOTOBKE K 9K3aMeHY HEOOXOUMO OIMPATHCS, ITPEK/IE BCETO, HA JIEKIMHU, & TAKXKE HA KOHCIIEKThI
CEMMHAPCKUX 3aHSATHI, KOTOPbIEe pa3OMpalliCh Ha CEMHHAPAaX B TeUeHUe ceMecTpa. B kaxaom Ouiete Ha
9K3aMeHe COfIepXUTCs J1Ba Bompoca. OTBET Ha 9K3aMeHe MPEAINoaraeT MojHOe U MOC/IeI0BATeIbHOE U3JI0KEHUE
M3yYEHHOTO MaTepuaia, a TakKe JIEMOHCTPALMIO CIIOCOOHOCTH U TOTOBHOCTU MIPUMEHUTS OJTyYeHHbIE
TEOPETUYECKUE 3HAHUS K TIPE/JIaraeMbIM MPAKTHUECKUM 3a/IaHUSM.

10. TlepeyeHp nH(OPMAMOHHBLIX TEXHOJIOTHIl, HCIOJb3YE€MbIX IPU OCYIIeCTBJIEHHH 00Pa30BaTEJLHOrO Mpomecca
o JUCHHILIHHE (MO/IYJII0), BKJIIOYAs epevYeHb MPOrpaMMHOro odecnedyeHnst U HH( OPMAIHOHHBIX CIIPABOYHBIX
cucreM (IpU HEOOXOUMOCTH)

INepeueHs HHPOPMALIMOHHBIX TEXHOJIOTHH, UCIIOJb3yEMBIX IIPH OCYLIECTBICHHN 00pa30BaTEILHOTO IPOLiecca M0 TUCHUILIIIHE
(MOZyJII0), BKJIIOYAS MTepeyeHb MPOrpaMMHOr0 oOecieueHns 1 MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, ITPEJICTABIICH B
[punoxennu 3 k pabovelt mporpaMme TUCIUTLIAHBL (MOIYJIS).

11. Onncanne MaTepuaJbHO-TEXHUYECKOM 6a3bl, HEOOX0UMOIT /LISl 0CYI[eCTBJIEHUSI 00Pa30BaTEJILHOTO
nponecca no JUCHUAILIHHE (MOIYJII0)

MaTepI/IEUIBHO-TCXHI/I‘ICCKOG obecrieueHne O6paSOBaTCHbHOFO mnponecca 1no AMCuuIinHe (MO,Ily)IIO) BKJIIOYAET B ce0s cireaymomue
KOMIIOHCHTHI:

TTomerteHus UIst CAMOCTOSITEILHON pabOThl 00YJaIONIUXCsl, YKOMIUIEKTOBAHHBIE CIICIIMATN3UPOBAHHON MeOeIbIo (CTOJIBI U
CTYJIbs) U OCHAIIIEHHbIE KOMITBIOTEPHOW TEXHUKOM C BO3ZMOKHOCTBIO MOJKTIOUeHHsI K ceTr "VIHTepHeT" 1 obecriedeHueM JOCTyIa
B 9JICKTPOHHYI0 HH(OPMAITMOHHO-00pa3oBaTe/bHylo cpeny KOV,

Vue6Hble ayAMTOPUH ISl KOHTAKTHOM paboTHI ¢ MpernojaBaTesieM, YKOMIUICKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOeblo (CTOJIbI
U CTYJIbS1).

KommnbloTep 1 puHTEp 1)1 pacnevyaTky pa3gaTOYHbIX MaTepUaIoB.

12. Cpe,IlCTBa ajantanvm npemnoaaBaHud U CHUIIIMHBI K HOTpeﬁllOCTHM Oﬁy‘lalO].[.ll/lXCﬂ HHBAJUA0B U JIUII C
OrpaHU4Y€¢HHBIMHA BO3MOKHOCTAMMU 310POBbsA

le/l HeO6XOI[I/IMOCTI/I B O6pa3OBaTeIILHOM Ipouecce MpuMEHAITCA CIEAYIOINE METOAbI 1 TEXHOJIOTUH, O6H6F‘{alOLLlI/IC
BOCIIpUATUE I/IHq)OpMaL[I/II/I O6y‘{aIOLHI/IMI/ICH HMHBaJIMJaMH U JIMOAMH C OrPaHUYE€HHBIMH BO3MOXKHOCTAMU 310POBbA:

- CO3JIaHKe TEKCTOBOW BEPCHH JII0OOr0 HETEKCTOBOIO KOHTEHTA ISl €0 BO3ZMOXHOTO Pe0Opa3oBaHusI B AJIbTEPHATHBHbIE
(opMmbl, yIOOHBIE JJIs1 Pa3IMYHBIX MOJIb30BATEIICH;

- CO3/laHNe KOHTEHTA, KOTOPBI MOXHO NPEeJCTaBUTh B Pa3INYHBIX BUAaX O€3 MOTepU JaHHBIX WM CTPYKTYpBI, IPeayCMOTPETh
BO3MOXHOCTh MacIITaOMPOBaHUs TEKCTa M M300pakeHuii Oe3 MOTepH KauecTBa, IPeayCMOTPETh AOCTYIHOCTD YIIPABJICHHS
KOHTEHTOM C KJIaBUATYPBl;

- CO3J]aHKe BO3MOKHOCTEH JUIsi 00y4aloMXcsl BOCIPUHUMATh OJHY M TY e MH(OPMAIHIO U3 Pa3HbIX NCTOUYHHUKOB - HAIpUMep,
TaK, YTOOBI JIMLIA C HAPYIICHUSIMH CJTyXa MOTy4Yaad HH(POPMALMIO BU3YaJIbHO, C HAPYIICHUSMH 3PEHUS - ayJUaJIbHO;

- IPUMEHEHHe MPOrPaMMHBIX CPE/ICTB, 00ECIIeYMBAIOIINX BO3MOKHOCTh OCBOCHHS HABBIKOB U YMEHHH, (DOPMUPYEMBIX
JMCLIMIUIMHOM, 32 CYET AJIbTEPHATUBHBIX CIIOCOOOB, B TOM YHMCJIe BUPTYaAIIbHBIX JJAOOPATOPHI U CUMYJISILIMOHHBIX TEXHOJIOTHH;

- IPUMEHEHUEC TUCTAHIIMOHHBIX 06p330BaT6HLHLIX TEXHOJIOTHI U1 Tiepeiavun I/IHCl)OpMaLII/II/I, OpraHu3salii pa3jInvHbIX (bOpM
HHTepaKTHBHOﬁ KOHTaKTHOM pa6OTI)I 06yqa10merocsl C IpernogaBarejieM, B TOM 4UCJIe Be6I/IHapOB, KOTOPbIE MOTYT OBITh
HCIOJIb30BAHbI JId TPOBEACHUA BUPTYAJIbHbBIX J'[eKI_II/Iﬁ C BOBMOJKHOCTBIO B3aHMOHeﬁCTBHH BCEX YYAaCTHUKOB JUCTAHIIMOHHOT'O
06y‘{6HI/IH, MPOBEACHUA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUTHI BBITIOJTHEHHBIX pa60T, MMpOBEACHUSA TPECHUHIOB,
OpraHusanuun KOJUIEKTUBHOM pa6OTI>I;

- IpMMEHEHNe JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOIUH AJIsi OpraHnu3aiy (JOopM TEKYILEro U MPOMEKYTOUHOrO
KOHTPOJIS;

- YBEJIMYCHUE TPOAOJLKHUTEIIbHOCTU CIaYn 06yqa10m1/1Mc;1 HWHBAJIMAOM WJIA JIMIIOM C OI'PaHUYCHHbIMU BO3MOKHOCTAMUA 3J0POBbA
q)OpM HpOMe)KyTO‘{HOﬁ aTTeCTalluU 110 OTHOIICHUIO K yCTaHOBJ’IeHHOﬁ MPOAOJIKUTECIIbLHOCTU UX CAAYU:

- MIPOJOJIKUTENIBHOCTY CAA4M 3a4€Ta WM 9K3aMeHa, IPOBOJMMOro B MMCbMEHHOM (hopMme, - He Oosee yeM Ha 90 MUHYT;

- TIPOJOJIKUTEILHOCTH MOATOTOBKY 00YYAIOIIErocst K OTBETY Ha 3aU€Te MM 9K3aMeHe, IIPOBOMIMOM B YCTHOH (opMe, - He
6osiee yeM Ha 20 MUHYT;

- IPOZIOJIKUTENBHOCTH BBICTYIUICHUS 00Y4alolIerocst Ipy 3aliyTe KypcoBoi paboTHl - He OoJiee yeM Ha 15 MUHYT.
IIporpamma cocrasiieHa B cootBeTcTBrM ¢ TpedoBaHussMu PI'OC BO u yyeO6HbIM 1u1aHOM 110 Harpasienuio 46.03.02

"JlJoKyMEHTOBEJeHUE U apX1UBOBeIeHre" 1 Mpoduiiio noaroToBku "MHGOpMaIMOHHO-aHATUTUYECKOE COMTPOBOXKACHUE U
OpraHU3alMOHHOE OOecrieyeHe apXUBHOM JesITeIbHOCTH .
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Hanpagsnenue nogrorosku: 46.03.02 - JIokyMeHTOBEI€HUE U APXUBOBEICHNE

IMpocuns nogroroku: MHGOPMaMOHHO-aHATUTUYECKOE COMPOBOXIEHNE U OPraHU3AIIMOHHOE 00ecreyeHne apXUBHON
IeTeIbHOCTU

KBammdukanus BbITyCKHUKA: OaKanaBp

dopma 00yueHus: 3a04HOE

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana o0yueHus Mo oOpa3oBaTesibHON nporpamme: 2025

OcHoBHas JuTepaTrypa:
OcHoBHas JMTepaTypa:

1. Tpodumosa, 1. I1. Xpanenue u 3anmra ungopmanuu : yaeoHoe nocodue / U. I1. Tpopumora, 0. A. CocynuH. - Psizans :
PI'PTY, 2013. - 52 c. - Texcr : 21eKTpoHHbIH // JIaHb : 31eKTpOHHO-OMOIMoTeYHas cuctema. - URL:
https://e.Janbook.com/book/168110 (narta obpamienus:: 15.01.2025). - Pesxum nocryna: 1uist aBTOpU3. MOJIb30BaTENEH.

2. OCHOBBI IEJIONPOU3BOJCTBA : yueOHoe nmocodue / A.M. Acanues, .. MupoHoBa, E.A. Kocapesa, I'.I". BykoBuu. - 2-e u3.,
ucnp. u jgon. - Mocksa : UHOPA-M, 2021. - 146 c. - (Bsiciiee oopa3oBanue: bakanaBpuar). - DOI 10.12737/24426. - ISBN
978-5-16-015831-0. - Tekcr : anektpoHusIit. - URL: https://znanium.com/catalog/product/1246746 (nata obparueHus:
15.01.2025). - Pexum moctyna: 1o mojfmcKe.

3. Eropos, B. 1. Obecrnieuenne coXpaHHOCTH, pecTaBpanus 1 KoHceppaiust 1okymeHToB / B. I1. Eropos, A. B. CavHBKOB. - 5-¢
u3., crep. - Cankr-IletepOypr : Jlans, 2022. - 220 c. - ISBN 978-5-507-45047-3. - Tekcr : anekTpoHHbii // JlaHs :
2NIeKTPOHHO-OubMoTeunas cucrema. - URL: https://e.Janbook.com/book/256118 (narta obpamienus: 15.01.2025). - Pexum
JOCTyma: Jjisl aBTOPU3. MOJIb30BaTENeH.

JomoJHuTeJIbHASI JUTEpPaTypa:

1. Eropos, B. I1. JIokymMeHTOBeieHHE 1 JOKYMEHTAI[MOHHOE 00eCIIeYeHUE YIPABICHUS B YCJIOBUAX ITU(POBON SKOHOMUKH :
yue6noe nocodue nist CI1O / B. I1. Eropos, A. B. CiuHbKOB. - 5-¢ u3a., crep. - Cankr-IlerepOypr : Jlanb, 2025. - 372 c. - ISBN
978-5-507-52783-0. - Tekcr : ek TpoHHbI# // JIaHb : 31eKTpOHHO-OMbIMOTeYHas cucTeMa. - URL:
https://e.Janbook.com/book/458639 (narta obpamienust: 09.04.2025). - Pesxum nocryna: 1uisi aBTOpU3. MOJIb30BaTENEH.

2. ITpoxopoga, O. B. InpopmaronHasi 6e30macHOCTb U 3aniuTa uHpopmaimu : yuednuk s cno / O. B. [Ipoxoposa. - 6-¢
u3., crep. - Cankt-IlerepOypr : Jlans, 2025. - 124 c. - ISBN 978-5-507-52269-9. - Tekcr : aneKkTpoHHsIi // Jlans :
3JIeKTPOHHO-OMOMoTeuHas cucrtema. - URL: https://e.Janbook.com/book/445250 (nata obpaimenust: 15.01.2025). - Pexum
JOCTYyIa: U151 aBTOPU3. TOJIb30BaTENIeH.

3. Peiin, T. C. OcHoBbl HH(pOpMaIMOHHOM Ge3omacHocTH : yueonoe nocodue / T. C. Peiin, B. B. ToprynbkuH. - Kemeposo :
KemI'V, 2024. - 117 c. - ISBN 978-5-8353-3270-0. - Tekcr : anekTpoHHbIi // JIaHb : 3;1eKTPOHHO-OMOIMOTEYHAs cUCTEMA. -
URL: https://e.lanbook.com/book/427526 (nata obparenust: 15.01.2025). - Pexum gocryna: ajst aBTOpU3. MOJIb30BaTENEH.
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Hanpagsnenue nogrorosku: 46.03.02 - JIokyMeHTOBeI€HUE U APXUBOBEICHNE
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IesTeJIbHOCTU
Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma 00yueHus: 32a04HOE

SI3bIK 0OyUEeHMS: PYCCKMIA

Ton Havana o0yueHus1 Mo o0pa3oBaTesibHON nporpamme: 2025

OcBoeHye JUCLUIUIMHBL (MOYJIs1) IPeAoaraeT HCIO0JIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CUCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ams Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUIUIMHBI UMEETCs! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiien ooydaommmest. D5C "ZNANIUM.COM" conep:xuT npon3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUEHBIX, PyKOBOJUTEJIEN FOCYy JapCTBEHHBIX OPTraHoB, MperoAaBaTesield BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3uuHbIX cpepax 6uzHeca. Ponp 6ubnmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAHAAPTOB 1 BKJIIOYAET YIeOHUKH, YUeOHbIe TOCOOMSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONEINH, CIIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIAaJIbHbIE TIEPHOINYECKUE N3aHU U U3JaHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYyeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanusi (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1l JaHHON AMCLMIUIMHBI MIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-OUOINOTEYHON CHCTEME
WznatenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9bC Uzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT M31aTesbcTBa "JIaHp" ¥ APYrUX BeIyIIUX U3[aTebCTB YUeOHOM JIMTEpaTyphl, a TAKKE JIEKTPOHHbIE
BEPCUM MEPUOANIECKUX U3AaHUN 10 €CTECTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM HaykaMm. 9BC UznarenscrBa "Jlanp"
obecrieynBaeT AOCTYI K HAyYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM 110 MAaKCHMAJIbHOMY KOJIHMUYECTBY
NpoUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.

Vu4ebHO-MeToqMuecKast IMTepaTypa JUist JAHHOW JUCIUIUIMHBI UMEETCs! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEME
"KoHcybTaHT cTyzieHTa", JOCTYII K KOTOPOH MpeaocTaBiieH odyyatomumcsi. MHOronpouibHbI 00pa3oBaTesIbHbIN pecypc
"KoHcy bTaHT cTyzieHTa" SIBJISIETCS 3IeKTPOHHOM 6ubmoreynoit cucremoit (5C), npenocTaBisionieil JOCTyII Yepes3 ceTh
WuTepHeT K y4yeOHOM JIMTepaType U IONOIHUTEIbHBIM MaTepranam, IIPHOOPETEHHBIM Ha OCHOBaHUH ITPSIMBIX IOTOBOPOB C
ripaBooOagaressiMu. [10JHOCTBIO COOTBETCTBYET TPEOOBAHUAM (peaepatbHBIX TOCYIapCTBEHHBIX 00pa30BaTE/IbHBIX CTaHIAPTOB
BBICIIIEr0 00pa30BaHMUsI K KOMIUIEKTOBaHHIO OMOIMOTEK, B TOM UKCIIE 3JIEKTPOHHBIX, B YacTH (popMUpoBaHus (POHI0B OCHOBHOM
U JIOTIOJTHUTEJILHOM JIUTEepaTyphl.
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