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IMporpamma auctuiias "ObecnedeHre COXpaHHOCTH, KOHCEPBALK U pecTaBpanun JokyMeHToB"; 46.03.02 "[JokymeHTOBe/IeH e 1
apxuBoBeieHHe".

Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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[IporpamMmy aucimIUTMHEL pa3padoTai(a)(u): goreHT, K.H. Maciosa 0.B. (Kadenpa oteuecTBeHHON UCTOPUN U apXUBOBEICHUSA,
Beicias mkosa MexxayHapoAHbIX OTHOLIEHUI U MUpoOBoi ctopun), Y VMaslova@kpfu.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIeTeHIIN npuodperaeMon KOMIeTeHIINH
[K-4 BJ1ajieHUe TPUHIUIIAMU, METOJAMH U HOPMaMH OpraHU3alii, XPaHEeHUs1, KOMILIEK TOBAaHUS

[yd€Ta 1 UCIIOJIb30BaHU apXUBHBIX JOKYMEHTOB, JOKYMEHTOB JIMYHOI'O IPOUCXOKACHUS

OO0yyarnInuiics, OCBOUBIINI TUCIMIUIAHY (MOJIYJIb):

JloJKeH 3HATh:

COBPEMEHHYIO JINTEPaTypy MO METOJMKE 0OeCIieUeHHs] COXPAaHHOCTH JJOKYMEHTOB, PECTaBpalliy U KOHCEePBAIIUH;
COBpPEMEHHBIN YPOBEHb Pa3BUTHUsI apXUBHOI'O [ieJla B BOMPOCcax 0OeCcleYeHHsI COXPAaHHOCTH JOKYMEHTOB B Poccuu u 3a
pyoexom

JloKkeH yMeTh:

TMOJIb30BAThCSI COBPEMEHHBIMU MPUOOPaMK U3MEPEHHsI TEMIIEPATYPHI U BJIAKHOCTH B

TTOMEIIECHHSIX XPAHIJIHII, CAMOCTOSITEIbHO ONpPE/Ie/ISITh OCHOBHBIC BUIBI TOBPEKICHUN TOKYMEHTOB,

COCTaBJISITh PECTABPALIIOHHOE 3aJaHMe Ha MOBPEKICHHBIN JOKYMEHT, OPUEHTHPOBATHCS B YUETHON
JOKYMEHTAITNH, TIPOBOJIUTH IIPOBEPKY apXUBHHIX (POHIOB, (hOPMYIMPOBATh TEXHUIECKHE TPEOOBAHUS K
MIOMEIIEHUSIM apX1Ba

JloyKeH BiaeTh:

HaBBIKAMH Pa0OTHI C ApXUBHBIMU JOKYMEHTAaMH, yYETHOH JOKYMEHTALUEH, CIIPAaBOYHO -
TIOVICKOBBIM aIlliapaToM apXuBa, BeJEHHs PeCTaBPAllMOHHBIX KapTOTEK, METOJAMH MTPEBEHTUBHOM
KOHCEpBAllMM apXUBHBIX JOKYMEHTOB, MPUHIMITAMU (POPMUPOBAHUS CTPaxoBOro (hoH/a, MPpHEeMaMu
HEePBUYHOIO 0TOOPa OCOOOLIEHHBIX JOKYMEHTOB.

JloJkeH IeMOHCTPUPOBATh CIIOCOOHOCTb M TOTOBHOCTb!

HCIIOJIb30BATh MMOJIYYEHHBIC 3HAHUSA Ha IMTPAKTHUKE

2. MecTto nucuumiuHbl (MoayJas) B ctpykrype OIIOII BO

HanHas aucuurimHa (MoayJb) BKoueHa B pasaen "b1.B.JIB.07.01 Juciuriael (MOAyn)" OCHOBHOHM MpogheCCUOHATIbHOM
obpasoBaresibHO# mporpammbl 46.03.02 "[lokymeHTOBeaeHUE U apxuBoBeaeHue (MHpOopMaMoHHO-aHATMTHYECKOE
COIPOBOXKIECHUE U OPraHU3alMOHHOE 0OeCeYeHue apXUBHOM IEATEIBHOCTH)" M OTHOCUTCS K JUCIMIUIMHAM IO BHIOOPY YacTh
OIIOII BO, dopmupyemoii yd4acTHUKaMHU 00pa30BaTeIbHbIX OTHOIICHUI.

OcBauBaercs Ha 4 Kypce B 8 ceMecTpe.

3. O6beM qUCHATLIMHBI (MOYJISI) B 32a4€THHIX € JHHAIAX ¢ YKa3aHHeM KOJNYeCTBAa YacOB, BbIJeJEeHHBIX HA
KOHTAKTHYIO Pa00Ty 00y4aoIuxcs ¢ npemnojaBareem (Mo BHAaM yueOHbIX 3aHATHII) M HA CAMOCTOSTENLHYIO
padoTy obyuarommxcs

O6m1ast TPyIOEMKOCTh OUCIATUTMHEI COCTABIISIET 2 3a4eTHHIX (bie) eMUHUI(bI) Ha 72 Jaca(oB).

KonraktHast padota - 28 yaca(oB), B TOM umcre Jekuuu - 10 yaca(oB), mpakTuiyeckue 3aHstus - 14 yaca(oB), 1JabopaTopHbie
padotsl - 0 yaca(oB), KOHTPOJIb CAMOCTOSITENILHOW paboTHI - 4 yaca(oB).

CamocrositenbHast padoTa - 35 yaca(oB).
Kontpons (3auér / 3x3amen) - 9 yaca(oB).
dopMa MPOMEKYTOTHOTO KOHTPOJISI IUCIUIUTIHBL SK3aMeH B 8 ceMecTpe.

4. Conep:xanue QUCHUIUINHBI (MOIYJs1), CTPYKTYPUPOBaHHOE N0 TeMaM (pa3jiejiaM) ¢ yKa3aHHeM OTBEJIEHHOr0 Ha
HHX KOJIHYECTBA aKAJeMHYECKHX YaCOB U BHOB YU4eOHBIX 3aHATHI

Crpannna 3 u3 9.
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4.1 CTpykTypa 1 TeMaTH4eCKHIi IVIaH KOHTAKTHOW M CAMOCTOSTEJbHONH PA6OThHI 0 AVCHHUIINHE (MO/IYJIIO)

Bujbl 1 yachl KOHTAKTHOI PadoTHI, Camo-

HX TPYJA0EMKOCTb (B yacax) CTOSI-

N Pa3znennl iucuununns: / Ce- |Texmun,VIexnun|IIpaxTu-[IIpakru-JIadopa-Iagopa-| TeJb-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | Yyeckue |TOpHbIe |TOpHbLIe | Hasd
¢ opme BanaTus,| B 3J. [pabdoThL,| B3I pa-

Bcero | cgopwme | Bcero |¢popme | 00Ta

Tema 1. Tema 1. Cozganue onTUMasbHBIX YCJIOBUIA
1. [XpaHeHHUsI apXUBHBIX IOKYMEHTOB. 8 2 0 4 0 0 0 10

Tema 2. Tema 2. [IpoBeieHre MPOBEPOK HATIMYHS U
2. |cocTostHUSI JOKYMEHTOB B apXHBe. 8 4 0 4 0 0 0 10

3 Tema 3. Tema 3. O6ecnieyeHre COXpaHHOCTH
" |mokymeHToB apxuBa.

l1Toro 10 0 14 0 0 0 35

4.2 Coaep:xaHue QUCHUILIMHBI (MOIYJIs1)
Tema 1. Tema 1. Co31aHne oNTHMAJBHBIX YCJOBUH XpaHEHNsI apXUBHBIX JOKYMEHTOB.

HOpMaTHBHO-MCTOHI/I‘ICCKaH Oaza oOecrieueHus COXPAaHHOCTU JOKYMCHTOB. O6HII/IG Tpe60BaHI/IH K 3JaHUAM U IIOMCIICHUAM
ApXUBOB

Texnuueckue Tpe6OBaHl/Iﬂ K IOMEIIEHHUAM XpaHWUJINII.
Pa3MCHICHI/I€ JAOKYMCHTOB B XpaHWJIMIIAX, TOHOFpa(i)I/IpOBaHI/IG.
KOHTpOJ’lb 3a CBOEBPEMEHHBIM BO3BpAII€EHUEM BbIIAHHBIX U3 XpaHUJIAIL JOKYMEHTOB. CTanOBaHI/Ie JOKYMEHTOB.

Tema 2. Tema 2. IIlpoBejeHue NPOBEPOK HAJUYNS U COCTOSTHUSA JOKYMEHTOB B apXuBe.

CrpaxoBoit ponz. Pabora ¢ 0co00 LIEHHBIMU U YHHUKATbHBIMU JJOKYMEHTAMH B apXUBE U CO3JIaHUE CTPaxoBoro (oHaa u GpoHaa
TI0JTb30BaHMS.

Oco000 1IeHHbIe U YHUKAJIbHBIE IOKYMEHTHI - [IOHSATHE B COBPEMEHHOM apXMBHOM 3aKOHOZATEJbCTBE. YUeT U obecrieueHue
COXPaHHOCTH 0CO00 IIEHHBIX ¥ YHUKAJIBHBIX JOKYMEHTOB. OhopMIleH!e UTOTOB IPOBEPKH HAIMYUS U COCTOSIHHS AIOKYMEHTOB.

Tema 3. Tema 3. Ob0ecneueHrne COXpAaHHOCTH JOKYMEHTOB apXHBa.
CrapeHne T0OKyMeHTOB. PaKTOPHI CTApEHVS W PUIHHBI Pa3pyIIeHus TOKYMEHTOB.
TurnoBas HOMEHKJIATYpa MOBPEKJEHHUI TOKYMEHTOB U UX WHJCKCALIUSI.

CrutomHas v BHIOOPOYHAsI TPOBEPKA COCTOSIHUS JIOKYMEHTOB

OCHOBBI KOHCEPBALIMK M peCTaBpalyy JOKyMeHToB. PoTopecraBpariys. MexayHapoaHbIN OMBIT PeCcTaBpaliy JOKYMEHTOB.
BoccraHoBIeHHE yracaomnmx JOKyMEHTOB.

5. IlepedyeHb y4eOHO-METOAUUECKOTO 00€eCIeYeHH UIA CAMOCTOSITEJbHOM Pa6oThl 00yJalOMMXCs M0
JUCHUIINHE (MO/LYJII0)

CamocrosiTenbHas padoTa 00yJalomMXCsl BBITIOJIHSIETCS M0 3aJaHHI0 U ITPYU METOIMUYECKOM PYKOBOJICTBE IperoiaBaresisi, Ho 6e3
€ro HenocpeAcTBeHHOro yuyactust. CamocrosiTenpbHast paboTa MojpasensieTcst Ha CaMOCTOATENbHYI0 padoTy Ha ayIUTOPHBIX
3aHSTHSX U HA BHEAYAUTOPHYIO CAMOCTOSITENbHYIO paboTy. CamocTosiTesibHas paboTa 00yYaIoMXCs BKIIOYAET KaK ITOJHOCTHIO
CaMOCTOSITEJIbHOE OCBOEHHE OTIEJbHBIX TeM (pa3/esioB) JUCUMIUIMHBI, TaK U MIPOpadOTKY TeM (pa3JielioB), OCBANBAEMbIX BO
BpeMs1 ayJUTOPHOI paboThl. Bo BpeMst caMocTosiTeIbHON paboThl 00yYaloecst YUTAIOT U KOHCIIEKTUPYIOT y4eOHYI0, HAYYHYIO
Y CIIPaBOYHYIO JIUTEPATYPY, BHITIOJIHSIIOT 3a/IaHMs1, HAIIPABJICHHBIE Ha 3aKpeIlIeHNe 3HAHUIA 1 OTpaOOTKY YMEHUI 1 HaBBIKOB,
TOTOBSATCS K TEKYIIEMY U TPOMEKYTOUHOMY KOHTPOJIIO 0 JUCLIUILIIHE.

OpraHu3alysi CaMOCTOSITETIbHON padoThl 00YUAIOIIMXCS perilaMeHTHPYeTCsl HOPMATHBHBIMH JIOKyMEHTaMH,
y4eOHO-METOIMYECKOH JIMTepaTypoil ¥ SJEKTPOHHBIMI 00pPa30BaTEIbHBIMK PECYpPCaMHU, BKIIOYASL:

INopsanok opraHU3anuy U OCyIIECTBIEHNs 00pa30BaTeIbHON JeATeIbHOCTH M0 00pa30BaTeIbHBIM IIPOrPAMMaM BBICILIETO
o0pa3oBaHus - IporpaMmam OakajaBpuaTa, IporpaMMam CHelUaIMTeTa, IporpaMMaM MarkucTpaTypsl (YTBEpXK/IEH IPUKa30M
MuHucTepcTBa HayKu U Bhiciero oopaszoBanus Poccuiickoii @enepanyu ot 6 anpesst 2021 roga Ne245)

IMucemo MunuctepeTBa odpasoBanust Poccuiickont Peneparmm Nel4-55-9961un/15 ot 27 Hos16pst 2002 1. "O6 akTHBU3ALNN
CaMOCTOSITEJILHOI pabOTHI CTYAEHTOB BBICIIUX y4eOHBIX 3aBe/ICHII "

VYcraB (eaepaibHOro rocyIapcTBEHHOIO aBTOHOMHOTO 0Opa3oBaTesbHoro yupexaenus "Kazanckuii (ITIpuBoBKCK M)
(penepasbHbIil yHUBEpCUTET"
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[paBuia BHyTpeHHEro pacnopsiaka (enepaibHOro rocyJapcTBEHHOr0 aBTOHOMHOI'O 00pa30BaTeIbHOTO YUPEKAESHUs BHICIIETO
nipodeccronanbHOro oopasosanus "Kazanckuii (ITpuBomkckuii) enepaibHblil yHUBEpcUTeT"

JlokanpHble HOpMaTHBHBIE akTHl KazaHckoro (IIpuBosskckoro) deaepaabHOro yHUBEPCUTETa
13 OIBITA HAVYHOW PECTABPAIIN APXMBHBIX JIOKYMEHTOB - https://www.elibrary.ru/item.asp?id=68626607
PECTABPALIMA JOKYMEHTA: KOHCEPBATU3M N1 THHOBAIINMU - https://www.elibrary.ru/item.asp?id=45783130

PecraBpanus 1okyMeHTOB Ha OyMaXXHBIX HOCUTEJISIX MeToandeckoe rnocooue -
https://docs.yandex.ru/docs/view Turl=ya-browser%3 A %2F%2FADT 1uXEPRrJRX1UFoewruG-U1zWWalLRd2g4pb4v8iY 5dJtyFRTgbLOI

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCIUIIAHE (MOIYJIIO0)

DoHJ1 OLIEHOYHBIX Cpe€ACTB IO AUCHUIIIMHE (MOI[yJ'IIO) BKJIIOYACT OLEHOYHBIE MaTe€pHaJibl, HAITIPABJICHHBIC HA ITPOBEPKY OCBOCHUA
KOMHCTCHHI/Iﬁ, B TOM 4YUCJIE 3HaHI/Iﬁ, yMeHI/Iﬁ Y HaBBIKOB. ®OH/I OLIECHOYHBIX CpE€ACTB BKIIOYAET OUEHOYHBIE CPEACTBA TEKYIIETO
KOHTPOJIA U OLICHOYHBLIE CPEACTBA HpOMC)KyTO‘IHOfI aTTeCTalluu.

B ¢oH/1e OLIEHOUHBIX CPEJCTB COAEPKUTCS CIeAyIoNIas HHDOPMAITHS:

- COOTBETCTBHME KOMIIETEHIIMH [UIAHUPYEMbIM pe3yJibTaTaM 00yueHHsI 110 AUCLUILIMHE (MOYJI0);

- KpUTEpHUHU OlleHUBaHUst COPMUPOBAHHOCTH KOMITETEHIINIA;

- MexaHu3M (bOPMUPOBAHUS OLIEHKH T0 JUCIUILIMHE (MOYJIIO);

- OMUCAHUE MOPSIIKA IPUMEHEHUS U MPOIIEAYPbl OLEHUBAHMSI /IS KAXJOr0 OLEHOYHOI'O CPEJICTRa;
- KpUTEpHH OLIEHUBAHUS JIJIs1 KXI0TO OLIEHOYHOT'O CPeJICTBa;

- COACPIKAHNEC OLEHOYHBIX CPEACTB, BKJIIOYaA TpC6OBaHI/IH, MMPeaAbABIAEMbIC K HeﬁCTBI/IHM 06y11a101111/1xc;1, AE€MOHCTPUPYEMbBIM
pesyjibTaTaM, 3alaHuA pa3/IMYHbIX TUIIOB.

DOH/1 OLIEHOYHBIX CPEACTB N0 AUCUMILIMHE HaxonuTces B [Ipunoxenun 1 kK mporpaMMe AUCUMILIMHBL (MOLYJIIO).

7. IlepedeHnb JATEPATYPhI, HEOOXO0JUMOM JIJIsI OCBOEHHS U CIUILINHBI (MO TyJIs)

OcBoeHre TUCITUTUIMHBL (MOJYJIsI) TIpEIIoIaracT u3y4eHne OCHOBHOM ¥ JOTIOTHUTETLHON yueOHO! TuTepaTypsl. JlutepaTypa
MOXKeT OBITh JIOCTYITHA OOYYAIOMIMMCS B OTHOM W3 JIBYX BApPUAHTOB (JIIOO B OOOMX W3 HUX):

- B 9JIEKTPOHHOM BHJIE - Yepe3 K TPOHHbIE OMOIMOTEUHbIE CHCTEMBI Ha OCHOBAHHH 3aKTi0YeHHbIX KPY 10roBopos ¢
MPaBOOOJIAATENSIMHU;

- B meyaTHOM Bujie - B HayuHoit 6ubmoreke um. H.U. Jlo6aueBckoro. OOydJaromnyecs moyJyanT YIeOHyI0 JIUTepaTypy Ha
aOGOHEMEHTE I10 YUTATETLCKUM OMJIeTaM B COOTBETCTBHU C TIpAaBHJIAaMK TIOJTb30BaHUsI HaydHO!H OHOIMOTEKON.

DIeKTPOHHBIE U3JAHKS AOCTYIHBI AUCTAHLIMOHHO U3 JII00OW TOYKHM MPU BBEICHUN 00YYaIOIIMMCS CBOETO JIOTUHA U MapoJisl OT
JIMYHOTO KaOuHeTa B cucteMe "DNeKTpOHHBIH yHUBepcuTeT" . [Ipu UCoNb30BaHUM TTEYATHBIX U3AaHUN OMOIMOTEUHbIN (hOH/T
JIOJDKeH ObITh YKOMILIEKTOBAH UMY U3 pacuera He Menee 0,5 sx3emriuisipa (uist o0ydaonmxcs o PI'OC 3++ - He menee 0,25
9K3eMIUIAPA) KaKIOr0O U3 U3JaHUI OCHOBHOM JIMTEPaTyphl M He MeHee 0,25 3K3eMIuIspa JOTOIHUTEIFHOM JIUTepaTyphl Ha
Ka)k10ro 00y4alomerocsi U3 4ucia JuLl, OJHOBPEMEHHO OCBaMBAIOIIMX JAHHYIO AUCLMIUIMHY.

[epeueHb OCHOBHOI M OTIOJIHUTENIBHON YUeOHOM IMTEpaTypbl, HEOOXOIMMOM JIJIsi OCBOSHUS JUCIIMIUIMHBL (MOJLYJIS), HAXOIUTCS
B [Ipunoxenun 2 k paboueii mporpamMme JUCHMIUIMHBL. OH MOUIEXUT OOHOBJICHHUIO TP U3MEHEHUH YCIIOBUI 10oroBopoB KOV ¢
IpaBOOOJIaJaTesIMU SJIEKTPOHHBIX U3/IaHUH U ITPU U3MEHEHNU KOMIUTeKToBaHus ¢oHoB Hayunoi 6momiorexn KOV,

8. Ilepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""MHTepHET'', HE00X0AMMBIX IJIsI
OCBOEHHUS JUCITHILIAHBI (MO TyJIsT)

M3 OIMBITA HAYYHOI PECTABPALIMU APXUBHBIX JOKYMEHTOB - https://www.elibrary.ru/item.asp?id=68626607
PECTABPAIIA JOKYMEHTA: KOHCEPBATU3M 11 MTHHOBALIUMN - https://www.elibrary.ru/item.asp?id=45783130

PecraBpanus JOKyMeHTOB Ha OyMaXHBIX HOCUTENsIX MeToauueckoe nocodue -
https://docs.yandex.ru/docs/view url=ya-browser%3 A %2F%2FADT 1uXEPRrJRXIUFoewruG-U1zWWalLRd2g4pb4v8iY 5dJtyFRTgbLOIL

9. MeToauuyecKHe YKa3aHUA A 00YUAIOMMXCS 10 0CBOEHHIO JUCHHUILIHHBI (MOXyJIsI)

3AE
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Bujg paéor MeToanuyeckue peKOMeHIalu

JIEKIIUU B xo/ie IeKIIMOHHBIX 3aHATUH CiIeAyeT BeCTH KOHCIIEKTHUpOBaHue yueOHoro Matepuana. Heodoxomumo obpamars
BHUMaHUe Ha KaTeropuu, (popMyJIMPOBKH, PACKPHIBAIOIINE COAEPKAHUE TEX WM UHBIX SIBJICHUI U MPOLIECCOB,
Hay4Hble BIBOJbI U MPAKTUYECKUE PEKOMEH ALY, TIOJI0KUTEJIbHBIN OTIBIT B aHAJIM3E UCTOPUUECKUX UCTOYHUKOB
U B OPaTOPCKOM UCKYcCTBe. JKeJaTelIbHO OCTaBJIATh B PA00YMX KOHCIIEKTAX IMOJIsl, HA KOTOPBIX BITOCJIEICTBUH
JIeJ1aTh MOMETKU U3 PEKOMEHJOBAHHOMW JIUTEPATYPbl U UCTOUHUKOB, TOTIOJIHSIONIME MaTEpUall MPOCTyIIaHHON
JICKIIMH, a TaKXKe MOJUYePKHUBAIOIIIE OCOOYIO BAXKHOCTh TEX WJIA MHBIX TEOPETUIECKUX MOJToKeHud. Crenyer
3a/1aBaTh MPENOIaBaTEII0 YTOUHSIOIKE BOIIPOCH C LEJbIO YSICHEHHUsI TEOPETUYECKUX MOJI0KEHUH, pa3pelieHust
CHIOPHBIX CUTYaIUi.

npakTyeckre | B Xxoze moaroToBKM K MPaKTUYECKUM 3aHATUSAM HEOOXOOMMO U3YUYUTh OCHOBHYIO JINTEPATYPY U UCTOUHUKH,

3aHATUA O3HAKOMUTBCS C IOTIOJTHUTENBHOM JINTEPaTypOid, HOBBIMH ITyOJIMKALMSAMYU B HAYYHOH MEPHOMKE U CpeCcTBax
MaccoBoi MH(OPMAIIMH, a TAKKE BOCTIOJb30BaThesl IHTepHeT-pecypcamu. [1pu sToM cinenyer yuecTs
PEKOMEHIALNH TTperoaBatess U TpeOoBaHUsl yUeOHON NpOrpaMMBbL.

CaMoCTOsI- CamocrosiTenbHas padoTa BKJIIOYaeT 2 3rarna: 11 - opraHu3alMOHHbIN; 21 - 3aKpeIuIeHHe 1 yIiTyosieHue
TeJIbHas padoTa | TeopeTHyeckux 3HaHuil. Ha nepBoM sTarne o0yyaomuiics IIaHUpyeT CBOI0 CaMOCTOSTEIbHYIO paboTy, KOTopas
BKJIIOYAET: - ySICHEHUE 3a[JaHUs Ha CAMOCTOATENIbHYIO padoTy; - HOA00P PEKOMEHIOBAHHOM JIUTEPATyPhl U
VICTOYHUKOB; - COCTaBJIEHUE TUIaHa padOThl, B KOTOPOM OIPE/EIISIIOTCS] OCHOBHBIE MTYHKTHI ITPEACTOSIIEH
noaroroBku. CocrapiieHHe TJIaHa AMCUUIUIMHAPYET U MOBBIIIIAET OPraHN30BaHHOCTH B pabote. Bropoii stan
BKJIIOYAET HEMOCPEACTBEHHYIO TIOJITOTOBKY K 3aHATHIO. HaunHaTh HaJlo ¢ M3yueHus1 peKOMEH/I0BaHHON
nuteparypsl. HeoO6XxoauMo NOMHUTE, YTO Ha JIEKIMM OOBIYHO PACCMATPUBAETCS HE BECh MAaTepHUall, a TOJIBKO €ro
yacTb. OCTaJbHAA €r0 YacTh BOCHOJIHAETCSA B IIPOLIECCE CAMOCTOATENbHOM padoTsl. B cBsA3M ¢ 3TMM padora ¢
PEKOMEHIOBaHHOM JIMTepaTypoii o0s3atesbHa. Ocodoe BHUMaHUE IIPU TOM HEOOXOAUMO 0OpaTUTh Ha
coJiep)KaHue OCHOBHBIX ITOJIOKEHMI M BBIBOJIOB, OOBSICHEHHUE SIBJIEHUH U (DAKTOB, YsICHEHHE ITPAKTHYECKOTO
TIPUJIOKEHHST PAaCCMaTPUBAEMBbIX TEOPETHUECKMX BOIPOCOB. B mporiecce 3Toi pabOTH HYXKHO CTPEMUTHCS MTOHSITh
Y 3aITOMHHTH OCHOBHBIE TIOJIOXKEHHUsI PACCMAaTPUBAEMOrO MaTepraia, IpUMepHI, OSICHSIOINE ero, a TaKkKe
pa300paThCcs B METOMKAX aHAIN3a MCTOYHMKOBOIO MaTepyaa, IpeularaeMbIX aBTOPaMU UCClleJoBaHUI. 3aTeM
MOJHO TIPUCTYIATh K CAMOCTOSITEIbHOMY aHAJIN3Y TEKCTOB HCTOUYHHUKOB M JINTEPATYPBl. 3aKaHUMBATh MOJTOTOBKY
clielyeT COCTaBJIeHUEM ITaHa (KOHCIIEKTa) [0 U3y4aeMoMy MaTepuaiy (BOIpocy).

9K3aMeH ITpu noaroToBKe K 9K3aMeHy He0OXOIMMO OIMPATHCS IPEXk e BCEro Ha JISKLIMH, a TAKXKe Ha HICTOYHUKH 1
JIMTEpaTypy, KOTOpbIE U3YyYaInCh B TEUCHHE CEMECTPa, a TaKKe HA MMCbMEHHBIE PE3YJIbTAThl CAMOCTOSITEIHOM
paboThL. 3aNKCH UMEIOT IIEPBOCTENIEHHOE 3HAUSHHUE VIS TOATOTOBKY O0YYAIOIIMXCS K 9K3aMEHY, B OCOOCHHOCTH,
KOrJa pedb UIeT 00 aHaIM3e UCTOPUYECKMX MCTOYHUKOB. OHM TIOMOTAIOT IMTOHATh BHYTPEHHIO CTPYKTYPY U
cofepkaHue UCTOPUIECKOr0 NCTOYHMKA, IIPOHUKHYTh B TBOPUYECKYIO JJAOOPATOPHIO aBTOpa NOKyMeHTa. Benenue
3anMceil CriocoOCTBYET MPEBPALEHUIO YTEHUS B AKTHUBHBIA POLIecC, MOOMIIU3YET, HApsIoy CO 3pPUTENIBHOM, 1
MOTOPHYIO aMsiTh. CJIelyeT IOMHUTB: Y 00y4aIoIlerocs, CUCTEeMAaTUIECKH BEAYLIEro 3aIliCH, CO3AACTCS CBON
WHIMBHAYAIbHBIN (POHM ITOACOOHBIX MaTEPUAIOB JUIsl OBICTPOrO MOBTOPEHHUs IIPOYUTAHHOTO, IJIsl MOOWIIM3ALIMH
HAKOIUICHHBIX 3HaHUI. OCOOEHHO BaXKHBI U TTOJIE3HBI 3AITMCH TOIJa, KOrJa B HUX HAXOAAT OTPakeHUE MBICIIH,
BO3HUKIIKE [IPA CAMOCTOSITENIHHON padoTe.

10. ITepeyenb nHQ OPMAIMOHHBIX TE€XHOJIOTHIA, HCIOJIb3yEeMbIX PH 0CYIIECTBJIEHHN 00Pa30BaTeJLHOT0 MpoIecca
o TUCHHILIIHE (MOIYJII0), BKJIHYAs MepedeHb MPOrpaMMHOTo odecrnedeHnss 1 HH(OPMaMOHHbBIX CIPAaBOYHbIX
cucTeM (IIpH HEO00XO0JUMOCTH)

[NepeueHb MHPOPMAIIMOHHBIX TEXHOJIOTUH, UCIOJIb3YEMBIX ITPY OCYIIECTBIEHUH 00pa30BaTEIbHOTO MPOoLecca MO JUCIMILTIHE
(Momym0), BKJII0Yas MepedeHb MporpaMMHOro odecrieueHns: 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CUCTEM, MPEACTABIIEH B
[punoxennu 3 k paboueil mporpamme JUCHMUIUIAHBI (MOYJIS).

11. OnucaHne MaTepuaAIbHO-TEXHHYECKOM 0a3bl, HEOOX0UMOTI JJIsI OCYIIECTBJIEHHs 00Pa30BaTeJbLHOT0
npouecca no JUCIHUILINHE (MOIYJII0)

MartepuaibHO-TeXHHUECKOe 00ecredeHre 00pa3oBaTeIbHOrO MPOIecca Mo AUCIUILIHHE (MOLYJIO) BKIIOUAET B ceOs1 CleayoIIne
KOMIIOHEHTHI:

[NomemnieHust 4151 caMOCTOSATENBHOM pabOTHl 00YYAIOIINXCs, YKOMIUIEKTOBAHHBIE CIIEIIMATM3UPOBAHHON MeOeJbIo (CTOJBI 1
CTyJbsI) M OCHAIIIEHHbIE KOMITBIOTEPHOM TEXHMUKOMN C BO3ZMOKHOCTBIO OAKIIIOUeHNs K ceTn "MHTepHeT" U odecnedeHreM JocTyra
B 9JIEKTPOHHYI0 MH(OPMALIMOHHO-00pa3oBaTebHylo cpeny KOV,

VuebHble ayIUTOPHU A7 KOHTAKTHOH paboTHI ¢ MpenogaBaTeneM, yKOMIUIEKTOBaHHBIE CIIEIMATN3UPOBAHHON MeOebio (CTOMBI
U CTYJIbsI).

KOMHI)IOTep W MIPUHTEP JIA paClICYaTKN Pa3ddTOYHbIX MATEPUAIIOB.
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12. CpeacrBa ajjantanuu npeno aBaHus JUCHUILIMHLI K MOTPEOHOCTAM 00yUYalonUXCsl HHBAJIU0B U JIHI C
OrpaHUYeHHbIMH BO3MOKHOCTSIMH 3/10P OBbSI

HpI/I H€O6XO,HI/IMOCTI/I B O6paSOBaTCHLHOM nponecce MpuMEHAITCA CIICAYIoIUE METOAbl U TEXHOJIOTMU, 06H€I‘anOHII/IC
BOCIIpUsTUC I/IH(I)OpMaL[I/II/I O6y'~IaIOIHI/IMI/ICH HWHBAJIMAAMU U JIMIAMU C OI'PAaHTYCHHBIMUA BO3MOKHOCTAMUA 3J0POBbA:

- CO3/J]aHKe TEKCTOBOW BEPCUHM JIIDOOTO HETEKCTOBOTO KOHTEHTA JIJIsl €0 BO3MOXKHOTO MPe00pa3oBaHusl B albTepPHATHBHBIC
(bopmbl, yIOOHBIE 1711 Pa3IMYHBIX MTOJIb30BaTENIEH;

- CO3JaHME€ KOHTCHTA, KOTOpLIf/i MOJKHO PEACTABUTL B PA3JIMYHBIX BUAX 0e3 NOTEPHU JAHHBIX UK CTPYKTYPBI, IPEAYCMOTPETh
BO3MOXKHOCTb MaCIHTa6I/IpOBaHI/I${ TEKCTa U H306pa)l(€HHﬁ 6e3 NOTEPH Ka4eCTBa, MPEAYCMOTPETb JOCTYITHOCTb YIIPABJICHUA
KOHTCEHTOM C KJIaBUATYyPbI;

- CO3/IaHMe BO3MOXKHOCTEN [J1s1 00yUaIOIMXCsl BOCHIPHMHUMATD OJIHY U Ty ke MH(OPMALIMIO 13 Pa3HbIX HCTOYHUKOB - HAIIpUMeEp,
TaK, YTOOBI JIMLIA C HAPYIIEHMSAMH CIIyXa MOJTy4Yald MH(HOPMALMIO BU3YaIbHO, C HAPYLLEHUAMH 3PEHUS - ayIHaJIbHO;

- IPUMEHEHUEC MTPOIrpaMMHBIX CPEJICTB, 066CHC‘II/IBaIOI_[II/IX BO3MOXHOCTb OCBOCHUA HABBIKOB U yMeHHfI, Q)opanyeM},Ix
,HI/ICHI/IHJII/IHOﬁ, 3a CUET AJIbTEPHATUBHbIX CHOCO6OB, B TOM 4MCJI€ BUPTYaJIbHbIX J'Ia60paTOpPIfI 1 CUMYJIAAIIMOHHBIX TeXHOJ’[OFHfI;

- IpMMEHEeHNe JUCTAHIIMOHHBIX 00pa30BaTebHbIX TEXHOJIOIMH AJIs Nepefau MHGOPMALMY, OPraHu3aLy pa3IndHbIX (hOopM
MHTEPAKTUBHON KOHTAKTHOM paboThl 00YYaIOLIErocs ¢ MpernojaBaTeieM, B TOM YHicie BEOMHAPOB, KOTOPbIE MOTYT OBITh
UCIIOJIb30BaHBI JUIsl IPOBE/ICHU S BUPTYAJIbHBIX JIEKLIUI C BO3MOKHOCTBIO B3aUMOJEHCTBHSI BCEX YIaCTHUKOB JUCTAHLIMOHHOTO
00y4eHus1, IPOBEeJEHNUsI CEMUHAPOB, BBICTYIUIEHHS C JOKJIAIAMU U 3aIlUTHI BHIIOJTHEHHBIX PaOOT, MPOBEASHNUS TPEHUHIOB,
OpraHM3aLUK KOJUIEKTUBHON paboThI;

- IPUMEHEHUEC TUCTAHIIMOHHBIX 06paBOBaT€J'[bHLIX TEXHOJIOTUI I OpraHnu3aiun (I)OpM TEKYHIEro U NpoMeKyTOYHOT'O
KOHTPOJIA;

- YBEJIMYEHUE TIPOJOJIKUTEIBHOCTH CIaul 00YYaIOIIMMCsl MHBAIUIOM MJIM JIMLOM C OTpAaHUYEHHBIMUA BO3MOKHOCTSIMHU 310POBbS
¢opm rmpome:xyTOUHOI aTTECTAIMH [0 OTHOLIEHUIO K YCTAHOBJIEHHOW MPOIOIKUTEIBHOCTH UX CAAYM:

- IPOAOJIKUTEIbHOCTU CAa1n 3auéTa Win 9K3aM€Ha, IIPOBOAMMOIO B MMCbMEHHOMI Cl)OpMe, - He Oostee uem Ha 90 MMHYT;

- IPOJIOJKUTEIPHOCTH MOATOTOBKHM 00YYAIOIIErocst K OTBETY Ha 3a4éTe WM SK3aMeHe, IPOBOJANMOM B YCTHOM (popme, - He
6osiee yem Ha 20 MUHYT;

- MIPOJOJIKUTENILHOCTY BBICTYIUIEHUsI 00yYaloIIerocs pH 3alyTe KypcoBoil paboThl - He Oosiee 4eM Ha 15 MUHYT.
IIporpamma cocrapiieHa B cootBeTcTBrM ¢ TpedoBanussMu PI'OC BO u yyeOHBIM 11aHOM 110 HarpaBienuio 46.03.02

"[JoKyMEeHTOBe/IeHHe 1 apXxMBOBeJieHHe" 1 MPpouIlio NOAroToBKY "VIH(pOpMalMOHHO-aHATUTUYIECKOE COMIPOBOKACHIE U
OpraHU3alMOHHOE OOecrieyeHre apXHBHOM JesSITeIbHOCTH .
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yue6noe nocodue nist CI1O / B. I1. Eropos, A. B. CiuHbKOB. - 5-¢ u3a., crep. - Cankr-IlerepOypr : Jlans, 2025. - 372 c. - ISBN
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Kazanp : KHUTY, 2018. - 108 c. - ISBN 978-5-7882-2444-2. - Tekct : aneKTpoHHBIi // JIaHb : 31eKTPOHHO-OUOIMOTeYHAS
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OcBoeHye JUCLUIUIMHBL (MOYJIs1) IPEeAoaraeT HCIOJIb30BaHUE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CUCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa JUist JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH obydaommmest. 95C "ZNANIUM.COM" conep:xuT nNpon3BeaeHNs
KPYIMHENIINX POCCUIICKUX YUEHBIX, PyKOBOJUTEJIEN FOCYy JapCTBEHHBIX OPTraHoB, MperoaBaTesield BeyIUX By30B CTPaHbl,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3uuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNH 00pa30BaTeNIbHBIX CTAHIAPTOB 1 BKJIIOYAET YIeOHUKH, YUeOHbIe TOCOOMSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONEINH, CIIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, ClIelIAaJIbHbIE TIEPHOINYECKUE U3aHU U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJaPCTBEHHBIX 00pa30BaTebHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1jisl JaHHON AUCLMIUIMHBI MIMEEeTCs] B HUIMYMH B 9JIEKTPOHHO-ONOINOTEYHON CHCTEMe
WznatenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9BC Uzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT M31aTesibcTBa "JlaHp" ¥ ApYruX BelyIIUX U3[aTebCTB YUeOHOM JIMTEpaTyphl, a TAKXKE SJIEKTPOHHbIE
BEPCUM NEPUOANIECKUX U3AAHUN IO €CTECTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM HaykaMm. BC U3narensctBa "Jlanp"
obecrieynBaeT AOCTYI K HAYYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM I10 MAaKCHMAJIbHOMY KOJIHMUYECTBY
NpOUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.

VYuebHO-MeToqMUeCKast IMTepaTypa JUist JAHHOW JUCIUIUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHOH CHCTEME
"KoHcy bTaHT cTyzieHTa", JOCTYII K KOTOPOH MpeaocTaBiieH odyyatomumcsi. MHOronpouibHbII 00pa3oBaTesibHbIN pecypc
"KoHcy bTaHT cTyzieHTa" SIBJISIETCs 3IeKTPOHHOM 6ubmoreynoit cucremont (B5C), npenocTaBisioniell JOCTYII Yepes3 ceTh
WuTtepHeT K y4yeOHOM JIMTepaType U IOMOIHUTEIbHBIM MaTepranam, IIPHOOPETEHHBIM Ha OCHOBAHHH ITPSIMBIX IOTOBOPOB C
npaBooOagaressiMu. [10JHOCTBIO COOTBETCTBYET TPEOOBAHUAM (peaepatbHBIX TOCYIapPCTBEHHBIX 00pa30BaTE/IbHBIX CTAaHIAPTOB
BBICIIIEr0 00pa30BaHMUsI K KOMIUIEKTOBaHHIO OMOIMOTEK, B TOM UHCIIE IEKTPOHHBIX, B YacTH (popMupoBaHus (POHI0B OCHOBHOM
U JIOTIOJTHUTEJILHOM JIUTEepaTyphl.

Crpannna 9 u3 9.
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