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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

3AE
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IIporpamMmy auciMIUTMHEL pa3padoTaii(a)(u): goreHT, K.H. KpectbstauHoB A.B. (Kadenpa otedecTBeHHOW UCTOPHU U
apxuBOBeJeHuUs, Bricias mKona MexXyHapoAHbIX OTHOIIEHUI U MUpoBOil ucropun), AVKrestyaninov@kpfu.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIIeTeHIH npuoopeTaeMoii KOMIETEHIINN
TIK-1 CIIOCOOHOCTD CO3[]aBaTh M BECTH CUCTEMBI JOKYMEHTALIMOHHOTO 00eCreueH sl YIIPaBJIeHHUS B
OpraHu3anuu Ha 6a3e HOBEHIIINX TEXHOJIOTUIl

OO6yyarnInuiics, OCBOUBIINI QUCIMIUIAHY (MOJYJIb):

JloJKeH 3HATh:

Y cTpoicTBO MyHUIIMTIATIBHBIX M BEAOMCTBEHHBIX apXuBoB PT

HopmatuHO-1IpaBoByI0 6a3y, peryJupyoimx AesITelbHOCTh MyHHUIIMIIAIBHBIX U BEJOMCTBEHHBIX apXuBOB PT
HoKkeH yMeTh:

Hcmomp30BaTh HOPMATHBHYIO 023y MyHUIIMITAIBHBIX U BEJOMCTBEHHBIX apXxuBOoB PT

[NoHumats cneuuuKy JeJ0NPOU3BOACTBA B MyHULIMITATBHBIX U BEIOMCTBEHHBIX apXiUBOB PT

JlomxeH Bl1afeTh:

Haprikamu paGOTHI C HOPMATHBHO-TTPABOBBIMU JIOKYMEHTAMH MYHHITUITATEHBIX W BEIOMCTBEHHBIX apxXuBoB PT
TexnonorusiMu paboOThI IEIOMPOU3BOJICTBEHHON JIOKYMEHTAIIMK B MyHHUIIUIAIBHBIX U BEJOMCTBEHHBIX apXiBoB PT
JloJkeH TeMOHCTPUPOBATh CIIOCOOHOCTb ¥ TOTOBHOCTH:

MPUMCHATD IMOJYUYCHHBIC 3HAHWUA HA ITPAKTUKE

2. MecTto nucuumjauHbl (MoayJs) B ctpykrype OIIOII BO

HanHas aucuuruimHa (MoayJib) BKoueHa B pasaen "b1.B.JIB.01.02 Juciurivzel (MOAy/in)" OCHOBHOHN MpodheCCUOHATIbHOI
oOpazoBartesbHOH mporpammbl 46.03.02 "[lokymeHTOBeeHUE U apxuBoBeaeHue (MH)pOpMaIMoOHHO-aHATTUTHYECKOe
COIPOBOXKIECHUE U OPraHU3aIMOHHOE 0OeCIieYeHre apXUBHOM JISATEIBHOCTH)" U OTHOCUTCS K JUCIMIUIMHAM IO BHIOOPY YacTh
OIIOII BO, ¢opmupyemoii y4acTHIKaMH 00pa30BaTeIbHbIX OTHOIICHUI.

OcBauBaetcst Ha 3 Kypce B 6 cemecTpe.

3. O6beM qUCHUILIMHBI (MOYJISI) B 3a4€THHIX € JHHAIAX ¢ YKa3aHHEeM KOJNYeCcTBAa YacoB, BbIJeJEeHHBIX HA
KOHTAKTHYIO Pa00Ty 00y4aoIuxcs ¢ Npeno/jaBareieM (Mo BHAaM yueOHbIX 3aHATHI1) M HA CAMOCTOSTEJLHYIO
padoTy o0ydamuxcst

OO01mast TpyJ0eMKOCTh AUCIUILINHBI COCTABIIsIET 2 3a4eTHbIX (bie) equHuII(bl) Ha 72 Yaca(oB).

KonrtaktHas padora - 18 yaca(oB), B TOM 4mcIIe JIEKIUK - 6 yaca(oB), MPaKTUIECKUE 3aHATHSA - 8 Yaca(oB), JabopaTopHbIe
padorhi - 0 yaca(oB), KOHTPOJIb CAMOCTOSITEJILHOM padoThl - 4 yaca(oB).

CamocrositesibHast pabota - 50 daca(oB).
KouTposns (3auét / 9x3ameH) - 4 yaca(oB).
dopma MPOMEKYTOIHOTO KOHTPOJISI TUCIUILUIMHEL: 3a4eT B 6 ceMecTpe.

4. Conep:xaHue AVCHHUILIAHBI (MOYJIsI), CTPYKTYPHPOBAHHOE 10 TeMaM (pa3jejaM) ¢c yKa3aHneM 0TBeJeHHOr0 Ha
HHUX KOJHYECTBA aKaA€MHUYE€CKHUX YaCOB U BU10B y'—le6HI)IX 3aHATHN

4.1 CTpyKkTypa U TeMaTH4€eCKHIl IUIaH KOHTAKTHOM U CAMOCTOATEJbHO Pa00ThI O JUCHHUILIHHE (MO/IYJIIO)

Buab! 1 yackl KOHTAKTHOI pa6oThl, Camo-
HX TPYJA0EMKOCTh (B 4acax) CTOSI-
N Pazeant qucuumimnb / Ce- |Texmun,VIexnun|IIpaxTu-[lIpaktu-JIadopa-Iaopa-| TeJIb-
MO ayJist MECTP| Bcero | B 3JI. | YeCKHe | YeCKHeE |TOPHbIE [ TOpHble | Hadg
¢opme BansaTHs,| B 3J. |[pabdoThL,| B3I pa-
Bcero | cdopme | Bcero | popme | OoTa
1. [Tema 1. MyHununanbHele apXUBbI 6 2 0 4 0 0 0 25
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Buapl 1 yachl KOHTAKTHOW PadoThl, Camo-
HX TPYA0EMKOCTh (B Yacax) CcTOS-
N Pazmeant qucuumimnnb / Ce- Iexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢dopme BaHaTHsA,| B 3J. |[pabdoThL,| B3I pa-
Bcero | cdopwme | Bcero | ¢popme | 00Ta
2. (Tema 2. BegoMcTBEHHBIE apXHBBI 6 2 0 2 0 0 0 15
3 Tema 3. MyHUUMDIAJIbHBIE U BEIOMCTBEHHbBIE 6 > 0 > 0 0 0 10
apxuBsbl PT.
M Toro 6 0 8 0 0 0 50

4.2 Coaep:xaHue JUCHUILIMHBI (MOYJIs1)
Tema 1. MyHunMnaJjJbHble apXHBbI

ITpaBoBas 6a3a gesTeIbHOCTH MyHUIMIAIBHBIX apXuBOB B Poccnu. CtaTyc U 0COOGHHOCTH MYHHLMIIAIBHOTO apXHBa.
OcoOeHHOCTH KOMITIEKTOBAaHU I MyHULIMITANBHBIX apX1BOB. OCHOBHBIE 3aJa41 U (PYHKLIMM MyHULIMNAIBHOrO apxusa. [IpaBa u
OTBETCTBEHHOCTh MYHHIIMIAIBHOTO apxuBa. Opranuzanus paboThl MyHHLMIATLHOTO apxuBa. COBpEMEHHOE COCTOSIHHE
MYHHULMIAJIbHBIX apXuBoB Poccun

Tema 2. BejoMcTBeHHbIE apXHBBI

BI/I)]])I BEJOMCTBCHHbLIX apXHUBOB. OCHOBHbBIE HalpaBJICHUA NEATECJIbHOCTH, IIpaBOBaA Oaza u CTaTyC BEAOMCTBEHHbBIX apXHUBOB Ha
COBPEMEHHOM 3JTalle. OCHOBHBIC 3agavu u CI)yHKLII/II/I apxXuBa. HpaBa apXuBa. OTBETCTBEHHOCTh apxXuBa. OpraHI/I3aLII/IH pa6OTI)I
apxuBa. OcoOeHHOCTH UCITOJIb30BAHUS HJOKYMEHTOB BE€JOMCTBCHHBIX apXHUBOB. BCHOMCTBCHHLIC APXUBbI Poccun Ha
COBPEMEHHOM 3JTalle.

Tema 3. MyHununaJbpHbI€ U BeIOMCTBeHHbIe apxuBbl PT.

MynwutunasbHbie apxuBbl Pecryoniku TaTapcran. BegomcrBennsie apxuBbl Pecriyosuku Tataperan. Vicropust coznaHust
apxuBoB Pecrry6imku Tatapcran. Coctas M cogepkanue (POHIOB MYHUIMITAIBHBIX M BEJOMCTBEHHBIX apxuBoB PecryOmkn
Tarapcras, sBosmonus ux ¢popmupobanusi. CoBpeMEHHOE COCTOSHUE MyHHULIMIIATBHBIX U BEZIOMCTBEHHBIX apXUBOB PecryOimku
TaTapcran.

5. IlepevyeHb y4eOHO-METOJUUECKOT0 00eCceYeH s JJIsi CAMOCTOATEJbHON PAa60ThI 00yJaIOIUXCS M0
U CIHILIIHE (MOIYJIIO)

CamocrosiTesbHas padoTa 00yYaIOIIMXCS BBITIOIHSETCS MO 331aHUI0 U IPH METOOMYECKOM PYKOBOJACTBE NperofiapaTeisi, HO 6e3
€ro HeroCpeACTBeHHOro yyactust. CamocTrosiTesbHast padoTa MoApa3AeNseTcss Ha CaMOCTOSITEbHYI0 paboTy Ha ayAUTOPHBIX
3aHATHUSX U HA BHEAYAUTOPHYIO CAMOCTOSITENbHYI0 paboTy. CaMocTosTebHAs padoTa 00yJaIOIMXCs BKIIOYALT KaK MOJHOCTHIO
CaMOCTOSITEJIBHOE OCBOEHHE OTIEIbHBIX TeM (Pa3aesioB) AUCHMIUINHBL, TAK U TPOPadOTKY TeM (pa3/iesioB), OCBANBAEMBIX BO
BpeMsl ayIUTOPHOM paboThl. Bo BpeMst caMOCTOSTENbHOM paboThl 00yJaloIMecs YNTAIOT U KOHCIIEKTUPYIOT Y4eOHYI0, HAyYHYIO
U CIIPaBOYHYIO JIUTEPATYPY, BBIIONHSIOT 3a1aHUs1, HANIpABJICHHbIC Ha 3aKperIeHrue 3HaHUI 1 OTPaOOTKY YMEHHIA M HABBIKOB,
TOTOBSATCS K TEKYIIEMY M TPOMEKYTOYHOMY KOHTPOJIO IO JUCIUIUIVHE.

OpraHu3zalys CaMOCTOSITENIbHOW padoThl 00YYaIOIIMXCs perJiaMeHTUPYETCsl HOPMaTUBHBIMU JIOKYMEHTaMHU,
y4eOHO-METOINYECKOIl INTepaTypoil 1 JEKTPOHHBIMU 00Pa30BaTE/IbHBIMY PECYPCAMHU, BKIIOYASL:

INopsnok opraHU3alvK U OCYIIECTBIIEHUsI 00pa30BaTEIbHON JeATEIbHOCTH M0 00pa30BaTEIbHBIM IIPOrPAMMAaM BBICIIETO
00pa3oBaHus - MporpaMMamM OakajlaBpuaTa, MporpaMMaM ClielMIMTeTa, POrpaMMaM MarkCTpaTyphl (YTBEPXK/ISH IPUKa30M
MuHKCTepCTBa HAYKH U BhICIero odpaszoBanus Poccuiickoit ®eneparviu ot 6 anpesst 2021 roga Ne245)

IMucemo MunuctepcrBa oopa3oBanus Poccuiickort ®eneparmu Nel4-55-996un/15 ot 27 Hos106pst 2002 1. "OO6 akTUBU3AIMA
CaMOCTOSITEJIbHON PadOThI CTY/ICHTOB BBICIIHX YUeOHBIX 3aBeICHUN"

VYcraB (peaepanbHOro rocyJapcTBEHHOTO aBTOHOMHOTO 00pa3oBatesibHOro yupesxaenus "Kazanckuii (ITpuBosmkcKuii)
(penepanbubIil yHUBEpCUTET"

IpaBuna BHyTpeHHEro pacrnopsjka (efepaabHOro rocy1apcTBEHHOr0 aBTOHOMHOTO 00Pa30BaTeNIbHOTO YUPEskKJEHHs BBICLIIETO
npogeccruoHaibHOro oopazonanus "Kazanckuit (IpuBosnkckuil) (peaepanbHblil yHUBEpCUTET"

JlokaneHble HOpMaTHBHbIE akThl Kazanckoro (ITpuBosskcKoro) penepaibHOrO yHUBEPCUTETA

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCHHUILIUHE (MOIYJIIO0)

q)OH,H OLICHOYHBIX CPEACTB M0 JUCHUILIMHE (MOHyJ’IIO) BKJIIOYACT OLICHOYHBIC MATEPUAJIbl, HAIIPABJICHHBIC HA IIPOBEPKY OCBOCHUS
KOMHCTCHHHﬁ, B TOM 4YUCJIE 3HaHPII7i, yM€HHf7I 1 HaBBIKOB. CDOH)] OLICHOYHBIX CPEACTB BKIIOYACT OLCHOYHbIC CPEACTBA TEKYIIETO
KOHTPOJIAA U OHEHOYHbIC CPEACTBA HpOMe)KyTO‘-IHOfI aTTeCTalluu.

B ¢onIe 011eHOYHBIX CPEICTB COAEPKUTCS ceayommas HHPOpMaIus:
- COOTBETCTBHE KOMIIETCHITNI TUIAHUPYEMBIM pe3yJIbTaTaM 00yUeHHs TI0 TUCIUTUTIHE (MOIYIIIO);
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- KpUTEpUHU OlieHUBaHUs1 c(hOPMUPOBAHHOCTU KOMIIETEHIIHIA;

- MexaHu3M (POPMHUPOBAHHMS OIIEHKH MO JUCHUIUTAHE (MOIYJIO);

- OIMCaHUe MOPsiIKa MPUMEHEHUs U NPOLIeypbl OLIEHUBAHUS JIJ1s1 KaXKJI0TO OLIEHOUYHOTO CPECTBA;
- KpUTEpHH OLIEHUBAHUS [T KaXJOTr0 OIIEHOYHOTO CPEJICTBA;

- COACPIKAHME OLECHOYHBIX CPEACTB, BKJIIOYad Tpe60BaHI/IH, MPEeAbABIACMBIC K HCﬁCTBHHM o6yqa}omnxc;1, AE€MOHCTPUPYEMBIM
pe3yJjibTaTaM, 3alaHuA pa3IMYHbIX TUIIOB.

DoH[ OIIEHOYHBIX CPEICTB IO AUCHUIUTNHE HaxoauTcs B [Ipunoxkernun 1 K mporpaMme JUCHUILTHHBL (MOIYIIIO).

7. IlepedeHnb JUTEPATYPbl, HEOOXO0JUMOM JJIsT 0CBOEHHS U CIUILINHBI (MO XyJIs)

OcBoeHMe TUCITUILIMHBL (MOYJIsl) TIPEoaracT u3y4yeHne OCHOBHOM | JOMOIHUTEILHON yueOHO! TuTepaTypsl. JlutepaTypa
MOXeET OBbITh JOCTYIHA OOYYaIOIIMMCsI B OJHOM U3 IBYX BapUaHTOB (JIMOO B 000UX U3 HUX):

- B 9JIEKTPOHHOM BUJIE - Yepe3 JIeKTPOHHbIE OMOIMOTEYHbIE CUCTEMBI HA OCHOBaHUHM 3aKToueHHbIX KDY noroBopos ¢
TIPaBOOOIAJATEIISIMU;

- B meyaTHOM Bujie - B HayuHo# 6ubmoreke um. H.U. JlobaueBckoro. OOydJaroImecs mojyvyanT yIeOHyIo JUTepaTypy Ha
aOOHEMEHTE I10 YMTATEIbCKUM OMJIeTaM B COOTBETCTBHMU C IIPAaBHJIaMHM T0JIb30BaHus1 HaydHOH OHOIHOTEKON.

DJIeKTPOHHbIE N3AAHUSI JOCTYITHBI AUCTAHIIMOHHO U3 JII000H TOUKH MPY BBEAEHUN 0OYYaIOIIMMCsI CBOETO JIOTHHA U MTapoJIsi OT
JIMYHOrO KaOWHEeTa B cUcTeMe "DIIeKTPOHHBIA yHuBepcuTeT". TIpH HCTIOIb30BAHUM MIEYATHBIX U3IAHUI OMOIMOTEYHBIH (DOH/
JOJKeH OBITh YKOMITIEKTOBAH MMHU U3 pacuera He MeHee 0,5 sk3emrusipa (s obydatonmxcs mo ®I'OC 3++ - He menee 0,25
9K3EMIUIIPA) KaXKA0TO U3 U3/IaHWi OCHOBHOM JITepaTypsl 1 He MeHee 0,25 9K3eMIuIsipa JOTOJHUTEILHON JINTEpaTyphl Ha
Ka)kJI0r0 00y4JaioIerocs U3 Jucia Jiuil, OJHOBPEMEHHO OCBAMBAIOIIMX JAHHYIO AUCHMIUIMHY.

[NepeueHb OCHOBHOI M IOTOJHUTENBHON YUeOHOM JIMTEpaTypbl, HEOOXOIMMON /ISl OCBOSHUS UCIMIUTMHBI (MOJLYJIs), HAXOIUTCS
B [Ipunoxenun 2 k padoueii mporpaMme JUCUUIUIAHBL. OH MOAIEKUT OOHOBJIEHHIO IPYU U3MEHEHHUH YCJIOBUI 10roBopoB KOV ¢
npaBooOJIaAaTes sIMU JIEKTPOHHBIX M3/IaHWI U NTPU U3MEHEHNH KOMIUTeKToBaHus (hoHnoB HayuHo# 6ubmorekn KOV,

8. Ilepeuennb pecypcoB HH(OPMAIMOHHO-TEJEKOMMYHHUKANUOHHOI ceTH ""HTepHeT'', HE00X0AMMBIX JIJIsI
OCBOEHHS U CIHILINHBI (MOXyJIs)

Tlocynmapcreennsiii komuteT 1o PT - https://arhiv.tatarstan.ru/
EAWNC PT - http://eais.tatar.ru/Default.aspx ?ReturnUrl=%2FPages %2FMain.aspx
denepanpHOE apXUBHOE areHTCTBO - https://archives.gov.ru/

9. MeToandecKne YKa3aHHSA VIS 00yUAIOMMXCS M0 0CBOEHHIO JUCIUIIAHBI (MOTyJIsT)

Buj pador MeToanuyeckue peKOMeHIaliu

JICKIINH B X0€ JICKIMMOHHBIX 3aHATUN BECTU KOHCIICKTUPOBAHHNE y‘lCGHOI‘O Marepuaa. O6pa111aTL BHUMAHHUE Ha
KaTeropuu, (1)OpMyIII/IpOBKI/I, PACKpPbIBAIOMINE CYTb TEX WJIN UHBIX SIBIICHUH 1 MMPOLECCOB, HAYYHBIC BBIBOABI U
MPAKTUYECKUE PEKOMEHOAlINN, TIOJIOKUTEJILHBIA OITHIT B OpPaTOPCKOM HUCKYCCTBE. JKenaTeapHO OCTaBHUTH B
pa60q1/1x KOHCIIEKTax I10JIA JJId IMIOMETOK.

npaktuyeckue | Pabora Ha MpaKTUUECKUX 3aHATHSAX NpearonaraeT akTUBHOE yJacTue B JUCKyccusix. BaxHoii ¢hopmoii
3aHATHS CaMOCTOSITEJILHOI pabOTHI 00yYalOLIerocs SABISETCs CUCTeMaTHYecKas U INIAHOMepHast HOArOTOBKA K

00s13aTeIbHON 1 JOMOJHUTEIbHON JIUTEPATyphl, KOTOPYIO HEOOXOAMMO IIPOYUTATD, U3YYUTh U
3aKOHCIEKTHPOBaTh. PazbscHEHNE 10 BOIIPOcaM HOBOM TEMBI JAIOTCS MPENoJaBaTeieM B KOHIIE IPeIblIyIero
MPaKTUYECKOro 3aHATHUS.

IPAaKTUYECKOMY 3aHATHUIO. Ilocne nexuu CJIEAYET MMO3HAKOMUTHCA C INTAHOM ITPAKTHUYECKUX 3aHATHAN U CIIMCKOM

CamMoCTOs- CAMOCTOATEJIbHAS PABOTA TpeGyert, npexk/e Bcero, YTeHusl peKOMEHIyeMbIX UCTOYHUKOB 1
TeJIbHas padoTa | MOHOrpadryecKux padoT, X pedepupoBaH¥sl, MOATOTOBKYU AOKJIAI0B M COOOIEHHI. BaxHbIM 9Tarom B
CaMOCTOSITEJILHON paboTe sIBJIsIeTCs IOBTOPEHUE MaTepraa 1o KOHCTIEKTY JeKuuu. OHa U3 TJIaBHBIX

KPUTUYECKOC OCMBICIIEHUE COACPIKAHUSA, 000CHOBaHUE COOCTBEHHOM NO3UIKU IO JUCKYCCUOHHBIM MOMCHTAM,

C TEPMHHAME HEOOXOMMO 00paIlaThCs K CIOBAPSIM, B TOM YHCIIe JOCTYNHBIM B VIHTEpHETe, HallpuMep, Ha cai
http://dic.academic.ru.

COCTaBJIAIOIIMUX BHeayHI/ITOpHOﬁ IOATOTOBKH - pa60Ta ¢ kaurou. OHa npeanojaract: BHUMATCJIbHOC IPOYTEHUE,

MOCTAHOBKU MHTEPECYIOLINX BOIIPOCOB, KOTOPbLIE MOT'YT CTATh IPEAMETOM 06CY)K}1€HI/IH Ha CEMUHape. HpI/I pa60Te
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IMporpamma auctpmuHsl "MyHUIMNATBHBIE U BeIOMCTBeHHbIe apxuBbl Pecry6uiku Taraperan'; 46.03.02 "[JokyMeHTOBeAeHUE 1
apxuBoBesieHHe .

Bujg paéor MeToanuyeckue peKOMeHIalu

3aver Ipu MOArOTOBKE K 3a4eTy HEOOXOAUMO OMUPATHCS, MPEK/E BCETO, HA JIEKIIUH, a TAKKE Ha KOHCIIEKTHI
CEMMHAPCKUX 3aHSATHI, KOTOPbIEe pa3OMpalliCh Ha CEMHHAPAaX B TeUeHUe ceMecTpa. B kaxaom Ouiete Ha
9K3aMeHe COfIepXUTCsA 1Ba Bormpoca. OTBET Ha 3aueTe MPEAroiaraeT MoJHOe U MOC/IeJOBATEIbHOE U3I0KEHHE
M3yYEHHOTO MaTepuaia, a TakKe JIEMOHCTPALMIO CIIOCOOHOCTH U TOTOBHOCTU MIPUMEHUTS OJTyYeHHbIE
TEOPETUYECKUE 3HAHUS K TIPE/JIaraeMbIM MPAKTHUECKUM 3a/IaHUSM.

10. TlepeyeHp nH(OPMAMOHHBLIX TEXHOJIOTHIl, HCIOJb3YE€MbIX IPU OCYIIeCTBJIEHHH 00Pa30BaTEJLHOrO Mpomecca
o JUCHHILIHHE (MO/IYJII0), BKJIIOYAs epevYeHb MPOrpaMMHOro odecnedyeHnst U HH( OPMAIHOHHBIX CIIPABOYHBIX
cucreM (IpU HEOOXOUMOCTH)

INepeueHs HHPOPMALIMOHHBIX TEXHOJIOTHH, UCIIOJb3yEMBIX IIPH OCYLIECTBICHHN 00pa30BaTEILHOTO IPOLiecca M0 TUCHUILIIIHE
(MOZyJII0), BKJIIOYAS MTepeyeHb MPOrpaMMHOr0 oOecieueHns 1 MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, ITPEJICTABIICH B
[punoxennu 3 k pabovelt mporpaMme TUCIUTLIAHBL (MOIYJIS).

11. Onncanne MaTepuaJbHO-TEXHUYECKOM 6a3bl, HEOOX0UMOIT /LISl 0CYI[eCTBJIEHUSI 00Pa30BaTEJILHOTO
nponecca no JUCHUAILIHHE (MOIYJII0)

MaTepI/IEUIBHO-TCXHI/I‘ICCKOG obecrieueHne O6paSOBaTCHbHOFO mnponecca 1no AMCuuIinHe (MO,Ily)IIO) BKJIIOYAET B ce0s cireaymomue
KOMIIOHCHTHI:

TTomerteHus UIst CAMOCTOSITEILHON pabOThl 00YJaIONIUXCsl, YKOMIUIEKTOBAHHBIE CIICIIMATN3UPOBAHHON MeOeIbIo (CTOJIBI U
CTYJIbs) U OCHAIIIEHHbIE KOMITBIOTEPHOW TEXHUKOM C BO3ZMOKHOCTBIO MOJKTIOUeHHsI K ceTr "VIHTepHeT" 1 obecriedeHueM JOCTyIa
B 9JICKTPOHHYI0 HH(OPMAITMOHHO-00pa3oBaTe/bHylo cpeny KOV,

Vue6Hble ayAMTOPUH ISl KOHTAKTHOM paboTHI ¢ MpernojaBaTesieM, YKOMIUICKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOeblo (CTOJIbI
U CTYJIbS1).

KommnbloTep 1 puHTEp 1)1 pacnevyaTky pa3gaTOYHbIX MaTepUaIoB.

12. Cpe,IlCTBa ajantanvm npemnoaaBaHud U CHUIIIMHBI K HOTpeﬁllOCTHM Oﬁy‘lalO].[.ll/lXCﬂ HHBAJUA0B U JIUII C
OrpaHU4Y€¢HHBIMHA BO3MOKHOCTAMMU 310POBbsA

le/l HeO6XOI[I/IMOCTI/I B O6pa3OBaTeIILHOM Ipouecce MpuMEHAITCA CIEAYIOINE METOAbI 1 TEXHOJIOTUH, O6H6F‘{alOLLlI/IC
BOCIIpUATUE I/IHq)OpMaL[I/II/I O6y‘{aIOLHI/IMI/ICH HMHBaJIMJaMH U JIMOAMH C OrPaHUYE€HHBIMH BO3MOXKHOCTAMU 310POBbA:

- CO3JIaHKe TEKCTOBOW BEPCHH JII0OOr0 HETEKCTOBOIO KOHTEHTA ISl €0 BO3ZMOXHOTO Pe0Opa3oBaHusI B AJIbTEPHATHBHbIE
(opMmbl, yIOOHBIE JJIs1 Pa3IMYHBIX MOJIb30BATEIICH;

- CO3/laHNe KOHTEHTA, KOTOPBI MOXHO NPEeJCTaBUTh B Pa3INYHBIX BUAaX O€3 MOTepU JaHHBIX WM CTPYKTYpBI, IPeayCMOTPETh
BO3MOXHOCTh MacIITaOMPOBaHUs TEKCTa M M300pakeHuii Oe3 MOTepH KauecTBa, IPeayCMOTPETh AOCTYIHOCTD YIIPABJICHHS
KOHTEHTOM C KJIaBUATYPBl;

- CO3J]aHKe BO3MOKHOCTEH JUIsi 00y4aloMXcsl BOCIPUHUMATh OJHY M TY e MH(OPMAIHIO U3 Pa3HbIX NCTOUYHHUKOB - HAIpUMep,
TaK, YTOOBI JIMLIA C HAPYIICHUSIMH CJTyXa MOTy4Yaad HH(POPMALMIO BU3YaJIbHO, C HAPYIICHUSMH 3PEHUS - ayJUaJIbHO;

- IPUMEHEHHe MPOrPaMMHBIX CPE/ICTB, 00ECIIeYMBAIOIINX BO3MOKHOCTh OCBOCHHS HABBIKOB U YMEHHH, (DOPMUPYEMBIX
JMCLIMIUIMHOM, 32 CYET AJIbTEPHATUBHBIX CIIOCOOOB, B TOM YHMCJIe BUPTYaAIIbHBIX JJAOOPATOPHI U CUMYJISILIMOHHBIX TEXHOJIOTHH;

- IPUMEHEHUEC TUCTAHIIMOHHBIX 06p330BaT6HLHLIX TEXHOJIOTHI U1 Tiepeiavun I/IHCl)OpMaLII/II/I, OpraHu3salii pa3jInvHbIX (bOpM
HHTepaKTHBHOﬁ KOHTaKTHOM pa6OTI)I 06yqa10merocsl C IpernogaBarejieM, B TOM 4UCJIe Be6I/IHapOB, KOTOPbIE MOTYT OBITh
HCIOJIb30BAHbI JId TPOBEACHUA BUPTYAJIbHbBIX J'[eKI_II/Iﬁ C BOBMOJKHOCTBIO B3aHMOHeﬁCTBHH BCEX YYAaCTHUKOB JUCTAHIIMOHHOT'O
06y‘{6HI/IH, MPOBEACHUA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUTHI BBITIOJTHEHHBIX pa60T, MMpOBEACHUSA TPECHUHIOB,
OpraHusanuun KOJUIEKTUBHOM pa6OTI>I;

- IpMMEHEHNe JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOIUH AJIsi OpraHnu3aiy (JOopM TEKYILEro U MPOMEKYTOUHOrO
KOHTPOJIS;

- YBEJIMYCHUE TPOAOJLKHUTEIIbHOCTU CIaYn 06yqa10m1/1Mc;1 HWHBAJIMAOM WJIA JIMIIOM C OI'PaHUYCHHbIMU BO3MOKHOCTAMUA 3J0POBbA
q)OpM HpOMe)KyTO‘{HOﬁ aTTeCTalluU 110 OTHOIICHUIO K yCTaHOBJ’IeHHOﬁ MPOAOJIKUTECIIbLHOCTU UX CAAYU:

- MIPOJOJIKUTENIBHOCTY CAA4M 3a4€Ta WM 9K3aMeHa, IPOBOJMMOro B MMCbMEHHOM (hopMme, - He Oosee yeM Ha 90 MUHYT;

- TIPOJOJIKUTEILHOCTH MOATOTOBKY 00YYAIOIIErocst K OTBETY Ha 3aU€Te MM 9K3aMeHe, IIPOBOMIMOM B YCTHOH (opMe, - He
6osiee yeM Ha 20 MUHYT;

- IPOZIOJIKUTENBHOCTH BBICTYIUICHUS 00Y4alolIerocst Ipy 3aliyTe KypcoBoi paboTHl - He OoJiee yeM Ha 15 MUHYT.
IIporpamma cocrasiieHa B cootBeTcTBrM ¢ TpedoBaHussMu PI'OC BO u yyeO6HbIM 1u1aHOM 110 Harpasienuio 46.03.02

"JlJoKyMEHTOBEJeHUE U apX1UBOBeIeHre" 1 Mpoduiiio noaroToBku "MHGOpMaIMOHHO-aHATUTUYECKOE COMTPOBOXKACHUE U
OpraHU3alMOHHOE OOecrieyeHe apXUBHOM JesITeIbHOCTH .
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Pecnyoauxu Tamapcman

IlepeyeHs JuTepaTypbl, HE0OX0UMOI JIsl 0CBOEHHUS JUCIUILITHHBI (MO TyJis1)

Hanpagsnenue nogrorosku: 46.03.02 - JIokyMeHTOBeI€HUE U APXUBOBEICHNE

IMpocunb nogroroBku: MHGOPMaMOHHO-aHATUTUYECKOE COMPOBOXIEHNE ¥ OPraHU3AIIMOHHOE 00ecreyeHne apXUBHON
IeTeIbHOCTU

Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma 00yueHus: 32a04HOE

SI3bIK 0OyUEeHMS: PYCCKMIA

Ton Havana o0yueHus1 Mo o0pa3oBaTesibHON nporpamme: 2025

OcHoBHas JuTeparypa:

1. Baxpomeesa, O. B. ['ocynapcTBeHHBIE, MyHHLIMIIAIBHBIE U BEJIOMCTBEHHBIE apXUBH : ydeOHoe nocobue / O. b. Baxpomeesa. -
Cankr-IletepOypr : U0 CII6YTYu3, 2012. - 131 c. - ISBN 978-5-94047-465-4. - Tekcr : anexTpoHHsI# // JIaHs :
3JIeKTPOHHO-OMbIMoTeyHas cucrema. - URL: https://e.Janbook.com/book/64022 (nata obpawmenus: 10.02.2025). - Pexum
JOCTyIa: 1Jis1 aBTOPHU3. TTOJIb30BaTENIEH.

2. Bonopuxun, [I. M. Uctopudueckoe apxuBoBeaenue Poccun : yaebHoe mocodue / [I.M. BonomuxuH. - Mocksa : UTHOPA-M,
2025. - 155 c. - (Boiciee obpazosanue). - DOI 10.12727/2141119. - ISBN 978-5-16-019864-4. - TekcT : 31eKTPOHHBIH. -
URL.: https://znanium.ru/catalog/product/2178743 (aata obparmenus: 15.01.2025). - Pexkum gocrtymna: 1o MoJmcKe.

3. llemenkosa, C.W. Ucropus apxuBoB Poccuu ¢ nqpeBHeimx BpeMeH 1o Hadasia XX Beka: Yue6Hoe nocodue / C.U.
Lemenkoga, - 2-e u3., crep. - M.:®@muaTa, 2017. - 155 c.: ISBN 978-5-9765-3266-3. - Tekcr : anekTponHsiit. - URL:
https://znanium.com/catalog/product/959375 (nara o6pamenus: 15.01.2025). - Pexum goctyma: 1o MoArvcKe.

lonoJsHATEILHAS JUTEpPATYypa:

1. Ko3zak, K. U. ApxuBsl 3apyOexHbIx cTpaH : yueOHoe nocodue / K. U. Kozak. - Munck : BI'Y, 2016. - 303 c. - ISBN
978-985-566-373-8. - Tekcr : 21eKTpoHHbIH // JIaHb : 31eKTpOHHO-OMOIMoTeYHas cuctema. - URL:
https://e.lanbook.com/book/180439 (nata obpamenus: 15.01.2025). - Pesxxum octymna: JUist aBTOpH3. TOJIb30BATEIICH.

2. T'opkymw, C. B. ApxuBoBeaenue: [Ipaktukym : yye6Hoe nocodue / C. B. 'opkymi, M. H. I'ycapoga. - Mocksa : PTY
MMUPDA, 2022. - 86 c. - Tekcr : aneKkTpoHHbIH // JIaHb : 371eKTpoHHO-OnbnmoTeuHas cucrema. - URL:
https://e.lanbook.com/book/256835 (nata obpamenus: 15.01.2025). - Pexxum jroctyna: Juist aBTOpU3. TOJIb30BATEIIEH.

3. Camoksacos, [I. 5. LlenTpanu3anus rocyjapcTBEHHBIX apXHUBOB 3amna ol EBporisl B cBsi3u ¢ apxuBHOH pepopmoii B Poccun
/ [I. §1. CamokBacos. - CankT-IlerepOypr : Jlanp, 2014. - 200 c. - ISBN 978-5-507-39749-5. - Tekcrt : anexTpoHHsI# // JlaHb :
3JIeKTPOHHO-OMbIMoTeyHas cucrema. - URL: https://e.Janbook.com/book/50503 (narta obpamenus: 15.01.2025). - Pexxum
JOCTyIa: 1JIs1 aBTOPHU3. TTOJIb30BaTENEH.
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F1.B./]B.01.02 Mynuyunanvhivle u 6600MCMEEHHblE APXUBLL
Pecnyoauxu Tamapcman

Ilepevyens nH( OPMAMHOHHBIX TEXHOJIOTHI1, HCIOJIb3YEeMBIX /IJISI 0CBOEHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 00ecneyeHns1 U HH(POPMAIMOHHBIX CIPABOYHBIX CHCTEM

Hanpagsnenue nogrorosku: 46.03.02 - JIokyMeHTOBEI€HUE W APXUBOBEICHNE
podunb noxroroskn: MHdopManmoHHO-aHATMTHYECKOE COMPOBOXKICHNE U OpPraHU3allMOHHOe o0ecreveH e apXUBHOM

IesTeJIbHOCTU
Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma 0OyueHus: 3a04HOE

SI3bIK OOyUEeHMS:_PYCCKMiA

Ton Havana o0yueHus1 Mo o0pa3oBaTesibHON nporpamme: 2025

OcBoeHye JUCLUIUIMHBL (MOYJIs1) IPEeAoaraeT HCIOJIb30BaHUE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CUCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa JUist JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH obydaommmest. 95C "ZNANIUM.COM" conep:xuT nNpon3BeaeHNs
KPYIMHENIINX POCCUIICKUX YUEHBIX, PyKOBOJUTEJIEN FOCYy JapCTBEHHBIX OPTraHoB, MperoaBaTesield BeyIUX By30B CTPaHbl,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3uuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNH 00pa30BaTeNIbHBIX CTAHIAPTOB 1 BKJIIOYAET YIeOHUKH, YUeOHbIe TOCOOMSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONEINH, CIIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, ClIelIAaJIbHbIE TIEPHOINYECKUE U3aHU U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJaPCTBEHHBIX 00pa30BaTebHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.
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