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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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IporpamMmy auciuIuMHEL pa3padorai(a)(u): goreHT, kK.H. ['ammymmaa [I.M. (Kadenpa oTeyecTBeHHON HCTOPUH U
apXxMUBOBeJeHuUs, Bricias mKona MexIyHapoAHbIX OTHOIIEHUI U MUpOBOi ucropun), Dilara.Galiullina@kpfu.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIIeTeHIH npuoopeTaeMoii KOMIETEHIINN
TIK-1 CIIOCOOHOCTD CO3[]aBaTh M BECTH CUCTEMBI JOKYMEHTALIMOHHOTO 00eCreueH sl YIIPaBJIeHHUS B
OpraHu3anuu Ha 6a3e HOBEHIIINX TEXHOJIOTUIl

OO6yyarnInuiics, OCBOUBIINI QUCIMIUIAHY (MOJYJIb):
JloJKeH 3HATh:

JOCHOBHI apXHUBOBEICHUS

JloKeH yMeTh:

aQHAJIM3UPOBATh APXUBHBIE TOKYMEHTHI

JlomxeH Bl1afeTh:

METO/IMKOW aHaJIM3a apXUBHBIX IOKYMEHTOB

JoJKeH IeMOHCTPUPOBATh CIIOCOOHOCTh U TOTOBHOCTb:

HCIIOJIb30BAaTh IMOJIYYEHHBIE 3HAHUSA HA IMTPAKTUKE

2. MecTo nucuumauHbl (MoayJas) B ctpykrype OIIOITI BO

HanHast qucrMIuivHa (MOYJIb) BKoveHa B paszaen "B1.B.05 Mucuumiuasl (MOayM)" OCHOBHOM MPpOohecCrOHaNBHON
oOpazoBarenbHOM nporpammsbl 46.03.02 "lokymeHToBeeHue U apxuBoBeaeHre (MH(pOopMalMOHHO-aHATMTHYECKOE
CONPOBOXEHHE U OPraHU3alMOHHOE 00ecIieueHrne apxuBHOI AesTebHOCTH)" 1 otHOcUTcs K yact OITOIT BO, ¢opmupyemoii
yYaCTHUKaMH 00pa30BaTEeIbHBIX OTHOIIEHHH.

OcBauBaercs Ha 3 Kypce B 5 cemecTpe.

3. O6beM qUCHMILUIMHLI (MOIYJIsI) B 3a4€THBIX € IHHHIAX C YKa3aHHEM KOJIHYEeCTBA YaCOB, BbII€JIeHHBIX Ha
KOHTAKTHYIO Pa0oTy 00y4alIuxcs ¢ NpenojasaTeieM (110 BHAaM Y4eOHbIX 3aHATHII) H HA CaMOCTOSITENbHYIO
padéoTy obyuarommxcs

OO01m1ast TPyIOEMKOCTh AUCIUIUIMHBI COCTaBIsAeT 4 3a4eTHHIX(bie) euHuIl(bl) Ha 144 vaca(oB).

KonraktHast pabota - 18 uaca(oB), B TOM umCIie JeKIUH - 6 yaca(OB), MPaKTUUECKUE 3aHATUs - 8 Yaca(oB), 1abopaTopHbIe
padotsl - 0 yaca(oB), KOHTPOJIb CAMOCTOSITENILHON paboThI - 4 yaca(oB).

CamocrosrenbHast padota - 117 yaca(oB).
Kontpons (3au€r / 3x3amen) - 9 gaca(oB).
dopma MPOMeEKYTOUHOTO KOHTPOJISI JUCHIUIUIMHBL: 9K3aMEH B 5 ceMecTpe.

4. Copep:xanne quCHHILIMHBI (MOIYJisI), CTPYKTYPUPOBaHHOE N0 TeMaM (pa3/iejiaM) ¢ yKa3aHHeM OTBE/IeHHOT'0 Ha
HUX KOJIHYECTBA aKaJeMHY€eCKHX YaCcOB ¥ BH/IOB y4eOHBIX 3aHATHI

4.1 CTpyKTypa 1 TeMaTH4eCKHIl IVIaH KOHTAKTHOW U CAMOCTOATEJbHON PA6OThI 0 AV CHHUILIHHE (MO/IYJIIO)

Buapl 1 yachl KOHTAKTHOW PadoThl, Camo-

HX TPYA0EMKOCTh (B yacax) CTOSI-

N Pazmeant qucuumimunb / Ce- lexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B 3J. | 4ecKue | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢opme BaHaTHsA,| B 3J. |[pabdoThL,| B 3. pa-

Bcero | cdopwme | Bcero | ¢popme | 00Ta

Tema 1. Ilpeamer u 3agauu Kypca. Pernmamentanus
1. |renonponssoncTBa opranos mectHOrO

" [camoynpaBnenus B PenepanbHbix
3aKOHOJJATEIbHBIX aKTax. .
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Buapl 1 yachl KOHTAKTHOW PadoThl, Camo-

HX TPYJ0E€MKOCTH (B 4acax) CTOSI-

N Pazmeant qucuumimnnb / Ce- Iexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢dopme BaHaTHsA,| B 3J. |[pabdoThL,| B3I pa-

Bcero | cdopwme | Bcero | ¢popme | 00Ta

2 Tema 2. [JokyMEHTOOOOPOT B CHCTEME OPraHOB

o 5 2 0 2 0 0 0 30
rOCY/IapCTBEHHOM BJIaCTH
Tema 3. OTMUUTENbHBIE OCOOCHHOCTH
3. |pOCCHIACKOrO JeJIONPON3BOJCTBA MECTHBIX OpraHax | 5 2 0 2 0 0 0 30

CaMOYIIPpABJICHUA.

Tema 4. DIeKTPOHHBIN JOKYMEHTOOOOPOT.
Cucremsl, 00pa3yoIiye 3JeKTPOHHbIN

4. [mokymeHtoo6opot. Cuctremsl D] aj1st opraHos 5 0 0 2 0 0 0 30
BJIACTH Pa3HOTO YPOBHS

1Toro 6 0 8 0 0 0 117

4.2 Cogep:xkanne qUCIHUATLIHHBI (MO TyJIs1)

Tema 1. Hpe)_IMET H 3aa4M Kypca. Peraamenranus JA€JOINMPOU3BOACTBA OPraHOB MECTHOI'0 CaMoOylnipaBJieHUs B
(I)ellepa.]'leLIX 3aKOHOJaTeJbHbIX aKTaX. .

MectHoe camoynpasieHue. [TonsaTue, mpeaMeT, CTpyKTypa.
MecTo BO BIaCTHBIX CTPYKTYpax TOCydapcTBa, M OPraHbl MECTHOTO CAaMOYITPaBJICHUS.

deniepasibHBIE 32KOHBI, PETIAMEHTUPYIOIINE AEATEIbHOCTh OPraHOB METCHOTO camoynpasiieHus. Koncrurynus Poccuiickoii
Denepauun.

®enepanbhbiii 3akoH ot 06.10.2003 N 131-03 "O6 001Mx NPUHIMIIAX OPraHU3alMK MECTHOTO CAMOYITPABJICHUS B
Poccuiickoit ®eneparmn’.

denepanbHblii 3aK0H "OO6 OOIIMX MPUHIMIIAX OPraHU3alMi MECTHOTO camoyTipaBieHus B Poccuiickoit @epepanuu”. Obimue
IIPaBOBBIE, TEPPUTOPUAJIbHBIE, OPraHN3alMOHHBIE ¥ SKOHOMHUYECKUE MPUHIUITH OPraHu3alii MECTHOTO CaMOYITpaBIIeHU S,
roCyIapCTBEHHBIE TAPAHTHHU €T0 OCYIIECTBIICHUS.

Tema 2. JIOKyMeHT0O00OPOT B CHCTEME OPTaHOB I'0CYap CTBEHHOI BJIACTH

Jenonpon3BoacTBO B (heaepasbHOM OpraHe UCIONIHUTENbHON BiaacTy. [1paBria neaonpon3BoACTBa B (peaepanbHBIX OpraHax
ncroHUTeNbHOM BiacTu. I[locranosnenue I1paButensctea PP ot 15 nons 2009 r. Ne 477.

TepmuH " mokyMeHTOO00POT".

ABTOMaTH3aIMs JOKYMEHTOO00pOTA. [{eIOMpOU3BOACTBO WK " JOKYMEHTAIIMOHHOE o0ecrievyeHre yrpaieHus". "TunoBas
WHCTPYKIHS TI0 AeJIOMPOU3BO/ICTBY B (pefiepalibHBIX OpraHax UCIIOMHUTENbHOM Biactu” ot 27.11.2000 r.

Tema 3. OTiImunTEIBHBIE 0CO0EHHOCTH POCCHIICKOrO A€J0NPON3BO/JICTBA MECTHBIX OPraHax caMoyNnpaBJeHusl.

TocynapcTBeHHas cucteMa JOKyMeHTaloHHoro obecniedenust ynpasienus (I'C JOY). Poccuiickoe 1enornpou3BoicTBO, ero
cnenuduka.

OcobeHHoCTH "pOCCI/IﬁCKOﬁ MOIIG)II/I" AEJIONPOU3BOACTBA. KOHTpO.TII) 34 JOKYMEHTOM, Ha1uMHaA C MOMEHTA €0 MOCTYIUICHUSA;
LEHTpaIn3alis KOHTPOJIbHBIX (DYHKIIUH;

€INHbIC HOPMbIL IIOKyMCHTOO60pOTa.

OTJiM4ye OT 3anaHbIX METOIOB PabOTH C JOKYMEHTAMHU.

MakcumanbHas HEHTPpAIN3alvsl KOHTPOJIA Hal J]OKyMCHTOO60pOTOM. BC)ICHI/IC KYypHaJI0B A/ KapToOTEK, O6CJ'Iy)KI/IBaIOL[II/IX
6yMa)KH]>II71 IlOKyMCHTOO60p0T. HCPCXOH K 9JICKTPOHHOMY ,HOKyMCHTOO60p0Ty.

Tema 4. DaeKTPOHHBI JOKYMEHT0000poT. CHCTEMBI, 00pa3ylolIie 3JeKTPOHHbIN JOKYMeHT0000poT. CHcTeMbI
DI/ n1s1 opraHoB BJACTH PAa3HOT0 YPOBHSI

DJIeKTPOHHBIA JOKYMEHTOOOOPOT U Jesonpon3BoacTBO (D) Kak TEXHOJIOTMYECKHUI OTBET Ha COBPEMEHHbIe TpeOoBaHuUs,
MpeAbsBIAEMble TEKYILEH NOMUTUKO-9KOHOMUYECKON cuTyaluen K 3(p(peKTUBHOCTH POCCHUICKUX OPTaHOB rOCYAApPCTBEHHOMN
BJIACTH U MECTHOTO CaMOyIpaBjieHus. "beciioBHOe" B3aMMOIEHCTBHE CUCTEM, 00ECIIEUHBAIOIIMX PA3IMYHbIEe ONepalin
00pabOTKH AOKYMEHTOB. TeXHOIOINH paclo3HaBaHUsI TEKCTOB, TpaHC(OPMUpYIOLIMe OyMaXHble BXOASIINE IOKYMEHTHI B
THIOJIHOCTBIO JIEKTPOHHYIO (hOpMY NpeICTaBICHHST; 3JIeKTPOHHBIN aHAJIOT COOCTBEHHOPYYHOH MOANNCH; CPEACTBA epefaunt
JAHHBIX; CPEACTBA XpaHEHHS JIEKTPOHHON UH(POPMALIUH.
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5. IlepevyeHb y4eOHO-METOJUUECKOT0 00eCcIeYeH s JJIsi CAMOCTOATEJbHON Pa60Thl 00yJalOIUXCs M0

I CIHIINHE (MOYJIIO)

CaMOCTOHTeHbHaH pa60Ta 06yqa101111/1xcsl BBIITOJIHACTCA 110 3aJaHUI0 U IIPU METOANYIECKOM PYKOBOJACTBE IMPENIOAaBaTeJidA, HO 663
€ro HEIMoCpPEACTBEHHOI'O y4aCTUs. CaMOCTOHTCHLHaH pa60Ta noApa3AeiIACTCd Ha CaMOCTOATEIIbHYIO pa60Ty Ha ayIUTOPHBIX
3aHATUAX U Ha BHEAYIUTOPHYIO CAMOCTOATEIIbHYIO pa60Ty. CaMOCTOHTCHLHaH pa60Ta OGy‘IaIOHII/IXCH BKJIIOYACT KAaK ITOJIHOCTBHIO
CaMOCTOATEJIBHOE OCBOEHUE OTAEJIbHBIX TEM (pa3nen0B) JUCHUIIIMHBI, TaK 1 Hpopa60T1<y TEM (pa3,H6IIOB), OCBanBA€MBbIX BO
BpeMsi ayJUTOPHOU padoThl. BO BpeMsi caMOCTOSATEIbHOM pabOThl 00YYAIOIIUECs YMTAIOT U KOHCTIEKTUPYIOT YUeOHYI0, HAyIHYIO
U CIIPABOYHYIO0 JIMTEPATYPY, BBIIIOJHAIOT 3aJaHWA, HAIIPABJICHHBIE HA 3aKPEIIJICHUE 3HaHI/II71 nu OTpa6OTKy yMCHI/Iﬁ 1 HABBIKOB,
TOTOBATCA K TEKYIIEMY U TPOMEIKKYTOYHOMY KOHTPOJIIO IO AUCHUIUIMHE.

OpraHu3anys caMOCTOSATEbHONH padoThl 00YYAIOIIMXCS perJlaMeHTHPYeTCsl HOPMaTHBHBIMU JIOKyMEHTaMHU,
y4eOHO-METOINYECKOI IMTepaTypoil ¥ 3JeKTPOHHBIMI 00Pa30BaTE/IbHBIMY PECYPCaMHU, BKIIOUASL:

IMopsIoK OpraHMU3alvK U OCYIIECTBIIEHUsI 00pa30BaTEIbHON JeATEeIbHOCTH M0 00pa30BaTEIbHBIM IIPOrPAMMAaM BBICIIETO
o0pa3oBaHus - IporpaMmam OakajiaBpuara, mporpaMMam ClielMaIuTeTa, IporpaMMaM MariucTparypsl (YTBEpKIECH MPUKAa30M
MunncTepcTBa HayKu 1 BhIcIero oopaszosanus Poccuiickoit @enepar ot 6 anpesst 2021 roga Ne245)

IMucemo MunuctepcerBa odpaszoBanust Poccuiickoit @eneparu Nel14-55-996un/15 ot 27 nosi6pst 2002 r. "OO6 akTHBU3AIMU
CaMOCTOSITEJILHOW pabOThI CTY/ICHTOB BHICIIMX YYeOHbIX 3aBe/ieHuit"

VYcraB (peaepanbHOro rocyJapcTBEHHOTO aBTOHOMHOTO 00pa3oBaresibHOro yupesxaenus "Kazanckuii (ITpuBomkckmii)
(enepanbHblil yHUBEpCUTET"

IpaBuna BHyTpeHHEro pacrnopsika (eaepaabHOro rocy1apcTBEHHOr0 aBTOHOMHOTO 00Pa30BaTeNIbHOTO YUPEsKJEHHs BBICLIIETO
npogeccuoHabHOro oopazoanus "Kazanckuit (IpuBosnkckuil) (eaepanbHblil yHUBEpCUTET"

JlokanbHble HopMaTuBHBIE akThl Kazanckoro (IIpusomkckoro) deaepaabHOro yHUBEpCUTETa

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCIHUIIUHE (MOIYJIIO0)

(DOHH OLICHOYHBIX CPEACTB I10 JUCHUILINHE (MOILyJ'IIO) BKJIIOYACT OLICHOYHBIC MAaTEPpUaAJIbl, HAIIPABJICHHLIC HA IIPOBEPKY OCBOCHUS
KOMHCTCHHHI;'I, B TOM YUCJIE 3HaHPII>i, yMeHI/Iﬁ 1 HaBBIKOB. (DOH,H OLICHOYHBIX CPEJACTB BKJIIOYACT OLCHOYHBIC CPEACTBA TEKYIIETO
KOHTPOJIA U OUEHOYHbIC CPEACTBA HpOMe)I(yTO‘{HOﬁ aTTeCTalluu.

B ¢oHze o11leHOUHBIX CPEeCTB COAEPKUTCS Cieayomas HHHOpMALIHs:

- COOTBETCTBHME KOMIIETEHIIMH TUIAHUPYEMbIM pe3yJibTaTaM 00y4eHHsI 110 AUCHUITUIMHE (MOLIYJI0);

- KpUTEpHHX OLIeHNBaHKs C(hOPMUPOBAHHOCTH KOMITETEHIINIT;

- MeXaHu3M (hOPMHUPOBAHUS OLIEHKH M0 JUCUUILIAHE (MOAYJIO);

- ONMCAHME MOPSIAKA TPUMEHEHHS U TPOLIEAY Pl OLICHUBAHMS AJIs1 K&K JOTO OLIEHOYHOTO CPEJICTBa;
- KpUTEepHH OLIEHUBAHUS )11 KaXJJOro OLIEHOYHOTO CPEJICTBA;

- COACPIKAHNEC OLUECHOYHBIX CPEACTB, BKJIIOYAA TpC6OBaHI/IH, MMPEAbABIIACMBIC K ,HeﬁCTBHHM o6y'1a101m/1xcs{, AEMOHCTPUPYEMBIM
pe3yjibTaTaM, 3alaHUA pa3JINYHbIX TUIIOB.

DoHJ1 OLIEHOYHBIX Cpe€ACTB 1O AUCHUIIMHE HAXOUTCA B HpI/II[O)KeHI/II/I 1k nporpamMmMe JUCHUITTMHBI (MOIlyJ'IIO).

7. IlepedeHnb JATEPATYPHI, HEOOXOJUMOM JJIsI OCBOEHHS U CIUILINHBI (MO TyJIs)

OcBoeHMe OUCIUIUIMHBL (MOJIYJIs) TIPEAToJIaracT u3yueHne OCHOBHOM 1 JIOTIOJIHUTEIIbHON y4eOHOM uTepatypsl. JIntepatypa
MOXeT ObITh JOCTYITHA 0OYYalOIMMCS B OTHOM M3 ABYX BAPUAHTOB (JIMOO B 0OOMX M3 HUX):

- B 9JIEKTPOHHOM BHJIE - Yepe3 K TPOHHbIE OMOINOTEUHbIE CHCTEMBI Ha OCHOBAHHH 3aKTi0YeHHbIX KPY 10oroBopos ¢
npaBoobJIaaaTes s IMu;

- B eyatHoM Bujie - B Hayunoit 6u6imoteke um. H.M. Jlo6aueBckoro. OGyvaronyecst oaydyaoT y4eOHyIo JTUTepaTypy Ha
aboHEeMeHTe MO YMTaTeIbcKUM OMJIeTaM B COOTBETCTBHM C MPAaBWJIaMH 1T0JIb30BaHMs Hay4uHoi GMOIMOTEeKOM.

DIeKTPOHHBIE U3AHUS AOCTYIHBI AUCTAHLIOHHO U3 JI00OH TOYKM MPU BBEJCHUN 00YYaIOIIMMCS CBOETO JIOTUHA U [apoJisl OT
JIMYHOTO KabuHeTa B cucteMe "DNeKTPOHHBIN yHUBepcuTeT" . [Ipu MCronb30BaHNM MTEUYATHBIX U3aHUN OMOIMOTEUHbIN (hOHT
JIOJDKEeH OBbITh YKOMILUIEKTOBAaH UMM U3 pacuera He Menee 0,5 sx3emiuisipa (uist ooyyaommxcs o PI'OC 3++ - He menee 0,25
9K3eMIUIAPA) KaKIOro U3 U3JaHUI OCHOBHOM JIUTEpaTyphl 1 He MeHee 0,25 aK3eMIuIspa JOMOIHUTENBHON JTUTepaTypsl Ha
Ka)XJI0ro 00y4aloLIerocsi 3 Yucia JiMl, OAHOBPEMEHHO OCBAMBAIOIIMX JaHHYIO AUCLUIUINHY.

INepeueHb OCHOBHOI M IOTIONHUTENBHON Y4eOHOW IMTEPATyPhl, HEOOXOUMOI [T OCBOSHUS TUCLUIUTMHBL (MO/IYJIsT), HAXOAUTCS
B [Ipunoxenun 2 k paboueii mporpamMme JUCHMIUIMHBL. OH MOUIEXUT OOHOBJICHHUIO ITPY U3MEHEHUH yCIoBUi 1oroBopoB KOY ¢
MpaBooOIaJaTe MK SJIEKTPOHHBIX U3JaHUI U IPH U3MEHEHNH KOMILTeKToBaHus (ponaoB HayuHoii 6ubmuoreku KOY.

8. IIepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHHKAIMOHHOM ceTn ""MIHTepHET'', HE00X0AMMBIX IJIsI
OCBOEHHUS JUCIHILINHBI (MO TyJIsT)
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HokymeHnToBenenue - . tgu-nsk.ru>knigi/dokumentovedSharov.pdf
JloKyMeHTOBeIeH!E B YIIPABIEHUYECKON IeATeIbHOCTH - guadeamus.omskcity.com> library_ economic?21 html
Iopran apxussl Poccuu - http://www.rusarchives.ru/

9. MeToandecKne YKa3aHHA UIA 00yJaIomMUXCcs M0 0CBOEHUIO JUCIHUIIAHBI (MOXyJIsT)

Bujg paéor MeToanueckue peKOMeH alu

JICKIHU B xone neKImoHHbIX 3aHATHI BECTU KOHCIICKTUPOBAHHE yqe6Horo Marepuasa. O6paH_[aTb BHUMAHUE Ha
KaTreropuu, (pOpMyIII/IpOBKI/I, PpacKpbIBaOIUE CYTh TEX UJIA UHBIX SIBJIGHUH 1 MMPONLECCOB, HAYYHBIE BBIBOJBI U
IMPAKTUYCCKHUE PEKOMEHIAINH, MOJIOKUTEJILHBIA OITBIT B OpaTOPCKOM HUCKYCCTBE. JKenarenbHO OCTaBUTD B
pa6oq1/1x KOHCIICKTaXx I10JIs OJ1d TOMETOK.

NPAKTUYECKUE Pa6ora Ha MPAKTUYCCKUX 3aHATUAX NPEANOJIAract akTUBHOC y4aCTHUC B JUCKYCCHUAX.

3aHATUA Baxuoit (pOpMOfI CaMOCTOSITEJIbHOM pa6OTbI 06yqalou_{er0(:5{ ABJIACTCA CUCTEMATHYCCKAA U TIJIAHOMEPpHAA
NOATOTOBKA K NPAKTUYECKOMY 3aHATHUIO. Ilocne JICKIUU CJIEAYET MMO3HAKOMUTHCA C IIJIAHOM IPAKTUYECKUX
3aHATHHA U CIIUCKOM 00S3aTENLHONA U ﬂOHOHHHTCHBHOﬁ JIMTECPATyPbl, KOTOPYIO HCO6XOIII/IMO npovnTaTh, U3YyYUTH U
3dKOHCIICKTUPOBATD. Pasbsacaenue o BOIpocam HOBOI TeMbI HA0TCA IPENogaBaTeJIEM B KOHLIC ITPEAbIAYIIECTO
MPAKTUYECKOIO 3aHATUSA.

CaMoCTOsI- Pabora Ha MpakTHUYECKHMX 3aHATHSAX NPEIioiaraeT akTHBHOE yYacThe B JUCKYCCHUSIX.
TeJbHas padoTa | BaxHo#l popmoii camocTosATe bHON paboThl 00yYaOIerocs sABJsAeTcsa cucTeMaThu4eckas U IIaHOMepHas
MOATOTOBKA K MpaKTHYeckoMy 3aHATHIO. [lociie nekimu ciegyeT NO3HaKOMUTBCS C IUIAHOM MPaKTUYECKUX
3aHSITHA U CIMCKOM 00s13aTeNIbHOM 1 JOTIOJTHUTEIILHOM JINTEpaTyphbl, KOTOPYIO HEOOXOAUMO ITPOYUTATh, U3YUUTh U
3aKOHCIEKTHPOBaTh. PazbscHEHNE 10 BOIIpocaM HOBOM TEMBI JAIOTCS MPENoJaBaTeeM B KOHIIE IPeIblIyIero
MPAaKTUYECKOTO 3aHATHUA.

9K3aMEH Ipu noaroroBke kK IKZAMEHY He00X0IMMO OIUPAThCsl, MPEXK/IE BCETO, HA JIKIIUH, a TAKXKE HA UCTOYHUKH,
KOTOpbIe pa30OMpaich HA CEMUHAPAX B TEUEHHE ceMecTpa. B Kax oM Ouiiete Ha 3aUeTe COAEePIKUTCS 1Ba
Borpoca. OTBeT Ha 3a4eTe MpeAroaraeT MoJHOE U IMOCeJoBaTeIbHOE H3JI0KEHNe U3YUYCHHOTO MaTeprana, a
TaKXe AEMOHCTPALIUIO CIIOCOOHOCTH ¥ TOTOBHOCTH MIPUMEHUTD TOJTyYeHHbIE TEOPETHUYECKUE 3HAHUS K
TIpeJIaraeéMbIM MPAKTUIECKUM 3aIaHUASIM

10. ITepeyenb nHG OPMAIUOHHBIX TEXHOJOTHIA, HCIOJIb3yEeMbIX MPH 0CYIIECTBJIEHHN 00Pa30BaTeJbLHOT0 MpoIecca
Mo TUCHHILIIHE (MOIYJII0), BKJIHYAs MepedeHb NPOrpaMMHOro odecnedeHuss 1 HH(pOPMANMOHHBIX CIIPAaBOYHbIX
cucTeM (IpH HEO00XO0JUMOCTH)

[NepeueHb MHPOPMAIIMOHHBIX TEXHOJIOTUH, CIIOJIb3YEMBIX ITPY OCYIIECTBIEHUH 00pa30BaTEIbHOTO MPOLIEcca MO TUCIMILTIHE
(Momy0), BKJIIOYAs MepedeHb MporpaMMHOro odecrieueHns: 1 MH(POPMALIMIOHHBIX CIIPABOYHBIX CUCTEM, MPEACTABIIEH B
[punoxenuu 3 k paboueil mporpamme JUCHMUIUIAHBI (MOYJIS).

11. OnucaHne MaTepuaIbHO-TEXHHYECKOM 0a3bl, HEOOX0UMOII JJIsl OCYIIECTBJIEHHs 00Pa30BaTeJLHOI0
npoiuecca no JHCIHUILINHE (MOIYJII0)

MarepuanbHO-TEXHHUECKOE 00ecrieueHrne 00pa3oBaTeIbHOrO Mpoliecca Mo JUCIUILIMHE (MOJIYJII0) BKIIIOUAET B ce0s1 Cleyiome
KOMIIOHEHTH:

[omereHus TSI CAMOCTOSITETLHON pabOTH 00yJaIOIINXCsl, YKOMIUIEKTOBAHHBIE CIICIMATN3UPOBAHHON MeOebIo (CTOJB U
CTYJIbsI) U OCHAIIIEHHBIE KOMITBIOTEPHOW TEXHUKOU C BOZMOKHOCTBIO MOJKTIOUeHHs K ceTd "VIHTepHeT" u obecrieueHneM JoCTyma
B 9JIEKTPOHHYI0 MH(OPMaIIMOHHO-00pa3oBaTenbHylo cpeny KOV.

VueOHble ayAUTOPUH AJIsI KOHTAKTHOM paboTEI ¢ ITpernoaaBaTeseM, YKOMIUIEKTOBAaHHbIE CIeHUATN3MPOBAHHON MeOebio (CTOIbI
U CTYJIbS1).

KOMHI)IOTep W MIPUHTEP JIA paCII€YaTKN pa31aTOYHbIX MAaTEPUAIOB.

12. CpeﬂCTBa ajantanvm npemnoaaBaHuda U CHUIIVIMHBI K HOTpeﬁHOCTHM oﬁyqalonmxc;[ HNHBAJHUIA0B U JUII C
OrpaHU4Y€¢HHBIMHA BO3MOKHOCTAMMU 310POBbS

IMpu HeoOxoaUMOCTH B 00pa30BaTEIbHOM IPOLIECCE IIPUMEHSIOTCS CIeAYIOIIIe METObl ¥ TEXHOIOIUH, O0JIeryaroIme
BocHpHATHE NH(POPMALIK 00YJAIOIMMICS MHBAIMIAMH U JIMIAMH C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMH 37J0POBBSI:

- CO3/]aHKe TEKCTOBOW BEPCUHM JIDOOTO HETEKCTOBOTO KOHTEHTA [IJIs1 €0 BO3MOXKHOTO MPe00pa30BaHusl B albTePHATHBHBIC
(bopmbl, yIOOHBIE /1JTs1 Pa3IMYHBIX MOJIb30BATENCH;

- CO3/J]aHKe KOHTEHTa, KOTOPBI MOXHO MPEJCTaBUTh B Pa3IMIHBIX BHUIAX O€3 MOTEpH JAAHHBIX WM CTPYKTYPHI, IPEyCMOTPETh
BO3MOXKHOCTb MacCIITaOMpPOBaHHUsI TEKCTa M M300pakeHNH Oe3 IOTepy KayecTBa, MPpelyCMOTPETh IOCTYITHOCTD YIIpaBJIeHHsI
KOHTEHTOM C KJIaBUATYypBHl;

SAEKTPOHHBH
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- CO3J]aHKe BO3MOKHOCTEH JUIsi 00y4aloIMXCsl BOCIPUHUMATH OJHY M TY %€ MH(OPMAIHIO U3 pa3HbIX HCTOUYHHUKOB - HAIPUMeEp,
TaK, YTOOBI JIMLIA C HAPYIIEHUSIMH CJTyXa MOJTy4Yaad MH(POPMALMIO BU3YaJIbHO, C HAPYIICHUSMH 3PEHUS - ayJUaJIbHO;

- IPUMEHEHHe MPOrPAMMHBIX CPEJICTB, 00ECIIEUMBAIOIINX BO3MOKHOCTh OCBOCHHS HABBIKOB U YMEHHH, (POPMUPYEMBIX
JMCLUIUIMHOM, 32 CYET AJIbTEPHATUBHBIX CIIOCOOOB, B TOM YHUCJIE BUPTYaAIIbHBIX TAOOPATOPHI U CUMYJISILIMOHHBIX TEXHOJIOTHH;

- IPUMEHEHUEC TUCTAHIIUOHHBIX 06pa30BaTeJ'[I)HBIX TEXHOJIOTUI U1 Tiepeiavn I/IHq)OpMaLII/II/I, OpraHusal pa3jInvHbIX CbOpM
HHTepaKTHBHOﬁ KOHTaKTHOU pa6OTbI 06yqa10meroc;{ C nIpernojgaBarejieM, B TOM YUCJIE BC6I/IHapOB, KOTOPBIE MOTYT OBITh
HCIOJIb30BAHbI 1J1d IPOBEACHUA BUPTYAJIbHbIX J'ICKL[I/II71 C BOBMOJKXHOCTBIO B3aHMOHeﬁCTBHH BCEX YYaCTHUKOB JUCTAHIUOHHOT'O
06y‘-IGHI/I${, MpOBEACHNA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUTHI BBITTIOJTHEHHBIX pa60T, MMpoBEACHUSA TPEHUHIOB,
OpraHmsanun KOJUIEKTUBHOM pa60TbI;

- IPMMEHEHNe JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOIHH sl OpraHUu3aiy (POPM TEKYIIEro U MIPOMEKYTOUHOrO
KOHTPOJIS;

- YBEJIMYCHUE TPOAOJLKHUTEIILHOCTU CIa4r 06y'{aIOIJ_[I/IMC$I WHBAJIMAOM WJIA JIMIIOM C OI'paHUYCHHBIMU BO3MOKHOCTAMU 3J0POBbA
q)OpM HpOMe)KyTOLIHOITI aTTeCTalluU 110 OTHOILICHUIO K yCTaHOBJ’IeHHOﬁ MMPOAOJIKUTEIIbLHOCTU UX CHAYU:

- IPOJOJIKUTEIIbHOCTU CAaYn 3a4éTa Wi 9K3daM€Ha, IIPOBOANMOIO B IMMCbMEHHOMN (l)OpMe, - He 6outee yem Ha 90 MUMHYT;

- TIPOJOJIKUTEILHOCTH MOATOTOBKY 00YYAIOIIErocsi K OTBETY Ha 3a4éTe MM 9K3aMeHe, IIPOBOAMMOM B YCTHOH (opMme, - He
6osee yem Ha 20 MUHYT;

- IPOZIOJIKUTENFHOCTH BHICTYIUICHUS 00YYaloIIerocst Ipy 3aliyTe KypcoBor paboTH - He foJiee yeM Ha 15 MHHYT.
[Iporpamma cocrasiieHa B cootBeTcTBrM ¢ TpedoBaHussMu PI'OC BO u yyeOHbIM 1U1aHOM 110 Harpasienuio 46.03.02

"JloKyMeHTOBeJeHUe U apX1uBOBeleHue" 1 Mpoduiiio noaArotroBku "MHGOpMaMOHHO-aHATUTUYECKOE COMTPOBOXKAECHUE U
OpraHU3alMOHHOe oOecrieyeHre apXBHOM JEsITEIbHOCTH .
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
B1.B.05 Jleaonpousso0cmeo 6 opeanax mMecmuozo camoynpasieHus

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpagsnenue nogrorosku: 46.03.02 - JIokyMeHTOBEI€HUE U APXUBOBEICHNE

IMpocuns nogroroku: MHGOPMaMOHHO-aHATUTUYECKOE COMPOBOXIEHNE U OPraHU3AIIMOHHOE 00ecreyeHne apXUBHON
IeTeIbHOCTU

Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma 00yueHus: 3a04HOE

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana o0yueHus Mo oOpa3oBaTesibHON nporpamme: 2025

OcHoBHas JuTepartypa:

Ka6amos C. }0. Opranusanust oO1Iero 1 CreluaibHOro AeJOoNpOM3BOICTBA B OpraHax MECTHOTO CaMOYIIpaBJIeHus: Y yeOHoe
nocobue / C.10. Kabamos. - M.: HULI Uudpa-M, 2013. - 421 c. //http://znanium.com/catalog.php?bookinfo=315556

AcanueB A. M. OcHOBBHI jiesioripou3BojcTBa: YyeOHoe nocodue / A.M. Acanves, .. Muponosa,E.A. Kocapesa, I'.T'.
Bykosuu. - M.: HUII UH®PA-M, 2014. - 144 c. //http://znanium.com/catalog.php?bookinfo=443541

BrikoBa T. A. IenornpousBonctBo: YuebHuk / T.A. Beikosa, JI.M. Bsutosa, JI.B. Cankuna; [Ton o6u.pen. T.A. BeikoBoid. - 3-e
U3, nepepad. u poi. - M.: UHOPA-M, 2012. - 364 c. //http://znanium.com/catalog.php?bookinfo=236384

JomnmoJHUTEILHAS IUTEpATypa:
Kysnenor U. H. [lenonpou3BoacTBo [DeKTpoHHbIHA pecypc]: YuebHo-cnpaBouHoe nocodue / Y. H.Ky3Henos. - 6-¢ u3n,.,
niepepad. u gom. - M.: M3aatenbcko-Topropasi koproparus 'Harmkos u K-, 2013. - 520 c. //
http://znanium.com/catalog.php?bookinfo=414939

JlokyMeHTalMoHHOe oOecrieueHne yrpasieHus (aenonpon3Boactso): Yu. noc. / T.A.Beikosa, T.B.Ky3nerora, JI.B.Cankuna -
2 m3a., nepepad. u gor. - M.: UHPPA-M, 2012. - 304 c. http://znanium.com/bookread.php?book=238519
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Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
B1.B.05 Jleaonpousso0cmeo 6 opeanax mMecmuozo camoynpasieHus

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpagsnenue nogrorosku: 46.03.02 - JIokyMeHTOBeI€HUE U APXUBOBEICHNE
podunp noxroroskn: MHdopManmoHHO-aHATMTHYECKOE COMPOBOXKICHNE U OPraHU3allMOHHOe o0ecrevyeH e apXUBHOM

IesTeJIbHOCTU
Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma 00yueHus: 32a04HOE

SI3bIK 0OyUEeHMS: PYCCKMIA

Ton Havana o0yueHus1 Mo o0pa3oBaTesibHON nporpamme: 2025

OcBoeHye JUCLUIUIMHBL (MOYJIs1) IPeAoaraeT HCIO0JIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CUCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ams Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUIUIMHBI UMEETCs! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiien ooydaommmest. D5C "ZNANIUM.COM" conep:xuT npon3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUEHBIX, PyKOBOJUTEJIEN FOCYy JapCTBEHHBIX OPTraHoB, MperoAaBaTesield BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3uuHbIX cpepax 6uzHeca. Ponp 6ubnmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAHAAPTOB 1 BKJIIOYAET YIeOHUKH, YUeOHbIe TOCOOMSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONEINH, CIIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIAaJIbHbIE TIEPHOINYECKUE N3aHU U U3JaHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYyeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanusi (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1l JaHHON AMCLMIUIMHBI MIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-OUOINOTEYHON CHCTEME
WznatenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9bC Uzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT M31aTesbcTBa "JIaHp" ¥ APYrUX BeIyIIUX U3[aTebCTB YUeOHOM JIMTEpaTyphl, a TAKKE JIEKTPOHHbIE
BEPCUM MEPUOANIECKUX U3AaHUN 10 €CTECTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM HaykaMm. 9BC UznarenscrBa "Jlanp"
obecrieynBaeT AOCTYI K HAyYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM 110 MAaKCHMAJIbHOMY KOJIHMUYECTBY
NpoUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.

Vu4ebHO-MeToqMuecKast IMTepaTypa JUist JAHHOW JUCIUIUIMHBI UMEETCs! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEME
"KoHcybTaHT cTyzieHTa", JOCTYII K KOTOPOH MpeaocTaBiieH odyyatomumcsi. MHOronpouibHbI 00pa3oBaTesIbHbIN pecypc
"KoHcy bTaHT cTyzieHTa" SIBJISIETCS 3IeKTPOHHOM 6ubmoreynoit cucremoit (5C), npenocTaBisionieil JOCTyII Yepes3 ceTh
WuTepHeT K y4yeOHOM JIMTepaType U IONOIHUTEIbHBIM MaTepranam, IIPHOOPETEHHBIM Ha OCHOBaHUH ITPSIMBIX IOTOBOPOB C
ripaBooOagaressiMu. [10JHOCTBIO COOTBETCTBYET TPEOOBAHUAM (peaepatbHBIX TOCYIapCTBEHHBIX 00pa30BaTE/IbHBIX CTaHIAPTOB
BBICIIIEr0 00pa30BaHMUsI K KOMIUIEKTOBaHHIO OMOIMOTEK, B TOM UKCIIE 3JIEKTPOHHBIX, B YacTH (popMUpoBaHus (POHI0B OCHOBHOM
U JIOTIOJTHUTEJILHOM JIUTEepaTyphl.
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