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IIporpamma auctmruiuasl "Uupopmanmonnsie TexHogoruu'"; 38.03.02 "Menegxkment".

Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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[IporpamMmy auCHUTUTMHEL pa3padoTaii(a)(u): JOIeHT, K.H. (jomeHT) ['puropseBa U.C. (kadeapa MaTeMaTUIECKOH CTATHCTHKH,
Wuctutyt Matematiku u Mmexanuku uM. H.U. Jlo6ayeBckoro), Irina.Grigorieva@kpfu.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIeTeHIHH npuoodperaemMoii KoMIeTeHIUH
OIIK-5 CriocoOeH MCIOIb30BaTh MPU pellieHUH MPOheCCHOHABHBIX 33]]a4 COBPEMEHHBIE

MH(pOPMaLIMOHHBIE TEXHOJIOTMH U MPOrpaMMHbIE CPEICTBA, BKJIIOYAsl YIIPAaBJIEHHE KPYITHBIMU
MacCHBaMU JJAaHHBIX U UX UHTEJIEKTYaIbHbIA aHAIH3.

OIIK-6 CriocobeH TOHNMATh TIPUHIMIBI PabOTH COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTHIA 1
MCTIOJTb30BATh WX ISl pellieHHsl 3a1a4 podeccHoHaTBbHOM AesTeIbHOCTH

OO6yuarnmuiicss, OCBOUBIINI JUCHUTUIAHY (MOIYJIb):
HoyokeH 3HATh:

- CTPYKTYypy MOCTPOEHHsI NH(OPMALIMOHHON CUCTEMBI OPraHNU3alui U BO3MOKHOCTH €€ Peai3alii C IOMOLIBIO
MH(OPMALIMOHHBIX TEXHOJIOTHH.

- BO3MOKHOCTH HICTIOJIb30BaHUS CUCTEM YIIPABJIEHHS JaHHBIMU HA MPEATIPUSATAN
- OCHOBBI TEOPUH U METOJOJIOTHH MH(POPMAIITOHHBIX CUCTEM, PUMEHSAEMbIX B TPOECCUOHABHON AESITENbHOCTH
CTPYKTYpY NOCTPOEHHs MH(POPMALIMOHHON CUCTEMBI OpraHN3aliH

HoykeH ymeTh:

- OPUCHTHUPOBATHCA B TUIIAX U BUJAX KOPIIOPATUBHBIX I/IH(l)OpMaLII/IOHHI)IX CHUCTEM U B MIPUHIIUIIAX COBPEMEHHBIX
I/IH(i)OpMaHI/IOHH])IX TEXHOJIOI'MI UCIOJIb30BaTh I/IHCI)OpMaHI/IOHHI)Ie TEXHOJIOTUM U1 pEHICHUS MOCTABJICHHBIX 3a/1a4

- IPHOOPECTH HABBIKM aHAJIM3a U BHIOOpA KOPIIOPATUBHBIX MH(POPMALIMOHHBIX CUCTEM IS TPO(eCCHOHATbHON
JesTeIbHOCTH,

- OPUEHTUPOBATHCA B TUIAX U BUAAX KOPHOPATUBHBIX NH(OPMALIMOHHBIX CUCTEM U MPUHLUIAX COBPEMEHHBIX
MH(pOPMALIMOHHBIX TEXHOJIOTHIA.

JlomxeH Bl1aaeTh:

-T€PMUHOJIOTMUECKUM alnapaToM JUCLUILIMHBL;

- TEOPETUYECKUMHU 3HAHUSMU O POJIM KOMIBIOTEPHBIX CUCTEM YIPaBJIeHHUs MH(POPMALMOHHBIMU IOTOKAMH Ha TIPEIIPUSTHH,
MIPOrPaMMHBIMH CPEICTBAMM, 3HAHUSAMU O paboTe ¢ MACCHBAMH JAHHBIX, 00pa3yloIUMU HH(POPMAIMOHHBIE TOTOKH
TIPEANPHUATHUS;

NpUHIAIIAMU BbI60pa I/IHCl)OpMaLlI/IOHHbIX CUCTEM I MPEANPUATUA B 3aBUCUMOCTU OT l'[pO(ZpeCCPIOHaJ'[LHOﬁ JACATCIIbHOCTHU,

2. Mecrto gucuumiunasl (MoayJisi) B ctpykrype OIIOII BO

HanHas qucrmruivHa (MOAyJib) BKmodeHa B paszaen "B1.0.03 ducuurimasl (MOaym)" OCHOBHOM NMpoecCroHaNbHON
ob6pazoBarenbHOl nporpamMmsbl 38.03.02 "MenemxmMeHT (DKOHOMUKA. MekIyHapOIHBIN OU3HEC)" U OTHOCUTCS K 00513aTe/IbHOM
yactu OITOII BO.

OcBauBaercs Ha 1 kypce B 1 cemectpe.

3. O6beM qUCHMILUIMHBI (MO/IYJIsI) B 3a4€THBIX € IHHHIAX C YKa3aHHEM KOJIHYEeCTBA YaCOB, BbII€JI€HHBIX HA
KOHTAKTHYIO Pa0oTy 00y4alIuxcs ¢ npenojasareieM (110 BHAaM y4eOHbIX 3aHATHII) H HA CaMOCTOSITENbHYIO
padéoTy obyuarommxcs

O0611ast TPyIOEMKOCTh AUCIUIUTMHBI COCTABJISIET 2 3a4eTHHIX (bie) eMUHUI(b) Ha 72 Jaca(oB).

KonraktHast pabota - 36 yaca(oB), B TOM umclie Jekuun - 18 yaca(oB), mpakTudyeckue 3aHstus - 18 yaca(oB), 1abopaTopHbie
padotsl - 0 yaca(oB), KOHTPOJIb CAMOCTOSITENIbHOW paboTh - O yaca(oB).

CamocTositenbHast padoTa - 36 yaca(oB).
Kontpons (3auér / a3x3amen) - 0 gaca(oB).
dopMa MPOMEKYTOUHOTO KOHTPOJIST TUCIUILUIMHEL: 3a4eT B 1 ceMectpe.

SAEKTPOHHBH
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4. Conep:xanne qUCHHILIHHBI (MOYJisI), CTPYKTYPUPOBaHHOE N0 TeMaM (pa3/iejiaM) ¢ yKa3aHHEM OTBE€/IeHHOT'0 Ha
HUX KOJIHYECTBA aKaJeMHYeCKHX YaCcOB ¥ BH/IOB y4eOHBIX 3aHATHI

4.1 CTpyKTypa 1 TeMaTH4eCKHIl IVIaH KOHTAKTHOW U CAMOCTOATEJbHON PA6OThHI 0 AV CHHUILINHE (MO/IYJIIO)

Buapl 1 yachl KOHTAKTHOW PadoThI, Camo-
HX TPYAOEMKOCThb (B yacax) cTod-
N Pazgeant qucuumimnnb / Ce- lexmun,Texmmn|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJs MECTP| Bcero | B 3JI. | YeCKHe | YeckHe | TOpHbIE |TOpHbIe | Hasd
¢dopme BansaTusd,| B 3J. |[pabdoThl,| B3I pa-
Bcero | cdopwme | Bcero | ¢popme | 60Ta
1. [Tema 1. Beenenue. 1 2 0 2 0 0 0 4
2 Tema 2. Pepaktop TekctoB Microsoft Word. 1 ] 0 ] 0 0 0 16
3. Tema 3. PeakTop 371eKTpoHHbIX Tabami Microsoft 1 g 0 g 0 0 0 16
Excel
MToro 18 0 18 0 0 0 36

4.2 Cogep:kanne qUCIUATLIHHBI (MO TyJIs1)
Tema 1. BBegenue.

O6ee npencrasienre 06 nHpopmanyu. Vcrosap30BaHre KOMITBIOTEPOB 151 XpaHEHUsI ¥ IepepadOTKK MH(OPMAIVH.
daiinoBas cucrema, TUIH (paiiioB. TekcToBbie U rpacdudeckue (paiibl. DIeKTpOHHBIE TabuIpl. Mcronp30BaHue SJIEKTPOHHBIX
TabyuI B KadecTBe 6a3bl qaHHbIX. O630p nporpamm Microsoft Office.

KowmrbiotepHbie ceTn. JIokabHbIe U IJ100aIbHbIE CETH.
Tema 2. Penakrop TekcroB Microsoft Word.
Basic concepts and capabilities of Microsoft Word.

Formatting characters and paragraphs. Formatting the layout. Styles as combinations of formatting characteristics. Built-in and
custom styles.

How to insert and format tables and pictures.
Using links and hyperlinks.
How to search for and replace text fragments. How to add citations to a Word document.

Tema 3. Pegakrop 3JieKTpoHHbIX Tadun Microsoft Excel

Microsoft Excel spreadsheet editor. Excel window structure. Basic calculations.
Performing search and replace. Using filtering and sorting of values by various parameters.
Formulas in Excel. Absolute and relative references. Pivot tables in Excel.

Handling erroneous values.

Special types of formatting.

5. IlepeyeHb yueOHO-METOJUUECKOT0 00€eCIeYeHHA 1A CAMOCTOSTEJbHOM PadoThl 00yJaloMUXCs M0
JUCHUNIIHE (MOLYJII0)

CamocrosTesbHas padoTa 00yYalOIIMXCsl BBIIOIHAESTCS MO 33AaHUI0 ¥ IPH METOOUYECKOM PYKOBOACTBE MperofaBaTesis, Ho 6e3
€ro HeloCPeACTBeHHOro yyactust. CamocTosiTeNbHast paboTa MOAPa3AeNseTcsl Ha CaMOCTOSTEbHYI0 pa0oTy Ha ayANTOPHBIX
3aHATHUSAX U HA BHEAYAUTOPHYIO CAMOCTOATENbHYIO paboTy. CaMocTosTe bHAs padoTa 00yYaIOIMXCs BKIIOYAET KaK MOJTHOCTHIO
CaMOCTOSITEJIbHOE OCBOEHHE OTIEIBbHBIX TeM (pa3zielioB) JUCHUILIMHBI, TaK U IPOPadOTKY TeM (pa3zielioB), OCBAUBAEMBIX BO
BpeMsl ayJUTOPHON paboThl. Bo BpeMs camocTosTeIbHON paboThl 00yYaloIyecs YUTAIOT U KOHCTIEKTUPYIOT YUeOHYI0, HayYHYIO
¥l CIIPABOYHYIO JINTEPATYPY, BHIIOJIHSIIOT 3a1aHM, HalIpaBJIeHHbIE Ha 3aKpeTieHNe 3HaHUI 1 OTPaOOTKY YMEHHI M HAaBBIKOB,
rOTOBATCS K TEKYLEMY ¥ IPOMEKYTOUYHOMY KOHTPOJIIO IO JUCLIUTLIMHE.

OpraHuzanyst CaMOCTOSITENIbHON padoThl 00YYaIOIINXCs perJIaMeHTHPYETCsl HOPMaTUBHBIMU JIOKYMEHTaMH,
y4eOHO-METOANYECKOH JINTEpPaTypOl U 3JIEKTPOHHBIMK 00pa30BaTe/IbHBIMU PECYpCaMy, BKITIOYASI:

IMopsmok opraHU3anMK U OCYIIECTBIEHUs 00pa30BATEIbHON JeATeIbHOCTH M0 00pa30BaTeIbHBIM IIPOrPaAMMaM BBICILIETO
00pa3oBaHus - MporpaMmamM OakajaBpuaTa, IporpaMMaM ClelMaIuTeTa, porpaMMaM MarkucTpaTyphl (YTBEpKIEH MPUKa30M
MuHKCTepCTBa HAYKH U BhICIero odpaszoBaHus Poccuiickoii ®eneparnviu ot 6 anpesst 2021 roga Ne245)

IMucemo Munucrepersa obpaszoBanust Poccuiickoit @eneparim Nel4-55-996un/15 ot 27 Hosi6pst 2002 r. "O6 akTHBU3AIMI
CaMOCTOSITEJIHOW paOOThI CTY/IEHTOB BHICIIMX Y4eOHbBIX 3aBe/leHiT"
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VYcraB (peaepanbHOro rocyJapcTBEHHOTO aBTOHOMHOTO 00pa3oBaresibHOro yupexaenus "Kazanckuii (ITpuBomkckmii)
(penepasbHbIll yHUBEpCUTET"

[TpaBuia BHyTpEeHHEro pacrnopsjka (efepaabHOro rocy1apcTBEHHOr0 aBTOHOMHOTO 00Pa30BaTENIbHOTO YUPEkKJEHHs BBICLIIETO
npodeccronanbHOro oopazosanus "Kazanckuii (ITpuBomkckuii) ¢enepaibHblii yHUBepcUTeT"

JlokanbHble HOpMaTuBHBIE akThl Kazanckoro (IIpuBoskckoro) depepasbHOro yHUBEpCUTETA
Excel help & learning - https://support.microsoft.com/en-us/excel
Word help & learning - https://support.microsoft.com/en-us/word

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCIUIIAHE (MOIYJIIO0)

DoHJ1 OLIEHOYHBIX Cpe€ACTB IO AUCHUIIIMHE (MOI[yJ'IIO) BKJIIOYACT OLEHOYHBIE MaTe€pHaJibl, HAITIPABJICHHBIC HA ITPOBEPKY OCBOCHUA
KOMHCTCHHI/Iﬁ, B TOM 4YUCJIE 3HaHI/Iﬁ, yMeHI/Iﬁ Y HaBBIKOB. ®OH/I OLIECHOYHBIX CpE€ACTB BKIIOYAET OUEHOYHBIE CPEACTBA TEKYIIETO
KOHTPOJIA U OLICHOYHBLIE CPEACTBA HpOMC)KyTO‘IHOfI aTTeCTalluu.

B ¢oH/1e OLIEHOUHBIX CPEJCTB COAEPKUTCS CIeAyIoNIas HHDOPMAITHS:

- COOTBETCTBHME KOMIIETEHIIMH [UIAHUPYEMbIM pe3yJibTaTaM 00yueHHsI 110 AUCLUILIMHE (MOYJI0);

- KpUTEpHUHU OlleHUBaHUst COPMUPOBAHHOCTH KOMITETEHIINIA;

- MexaHu3M (bOPMUPOBAHUS OLIEHKH T0 JUCIUILIMHE (MOYJIIO);

- OMUCAHUE MOPSIIKA IPUMEHEHUS U MPOIIEAYPbl OLEHUBAHMSI /IS KAXJOr0 OLEHOYHOI'O CPEJICTRa;
- KpUTEpHH OLIEHUBAHUS JIJIs1 KXI0TO OLIEHOYHOT'O CPeJICTBa;

- COACPIKAHNEC OLEHOYHBIX CPEACTB, BKJIIOYaA TpCGOBaHI/IH, MMPeaAbABIAEMbIC K HeﬁCTBI/IHM 06y11a101111/1x0ﬂ, AE€MOHCTPUPYEMbBIM
pesyjibTaTaM, 3alaHuA pa3/IMYHbIX TUIIOB.

DOH/1 OLIEHOYHBIX CPEACTB N0 AUCUMILIMHE HaxonuTces B [Ipunoxenun 1 kK mporpaMMe AUCUMILIMHBL (MOLYJIIO).

7. IlepedeHnb JATEPATYPhI, HEOOXO0JUMOM JIJIsI OCBOEHHS U CIUILINHBI (MO TyJIs)
OcBoeHre TUCITUTUIMHBL (MOJYJIsI) TIpEIIoIaracT u3y4eHne OCHOBHOM ¥ JOTIOTHUTETLHON yueOHO! TuTepaTypsl. JlutepaTypa
MOXKeT OBITh JIOCTYITHA OOYYAIOMIMMCS B OTHOM W3 JIBYX BApPUAHTOB (JIIOO B OOOMX W3 HUX):

- B 9JIEKTPOHHOM BHJIE - Yepe3 K TPOHHbIE OMOIMOTEUHbIE CHCTEMBI Ha OCHOBAHHH 3aKTi0YeHHbIX KPY 10roBopos ¢
MPaBOOOJIAATENSIMHU;

- B meyaTHOM Bujie - B HayuHoit 6ubmoreke um. H.U. Jlo6aueBckoro. OOydJaromnyecs moyJyanT YIeOHyI0 JIUTepaTypy Ha
aOGOHEMEHTE I10 YUTATETLCKUM OMJIeTaM B COOTBETCTBHU C TIpAaBHJIAaMK TIOJTb30BaHUsI HaydHO!H OHOIMOTEKON.

DIeKTPOHHBIE U3JAHKS AOCTYIHBI AUCTAHLIMOHHO U3 JII00OW TOYKHM MPU BBEICHUN 00YYaIOIIMMCS CBOETO JIOTUHA U MapoJisl OT
JIMYHOTO KaOuHeTa B cucteMe "DNeKTpOHHBIH yHUBepcuTeT" . [Ipu UCoNb30BaHUM TTEYATHBIX U3AaHUN OMOIMOTEUHbIN (hOH/T
JIOJDKeH ObITh YKOMILIEKTOBAH UMY U3 pacuera He Menee 0,5 sx3emriuisipa (uist o0ydaonmxcs o PI'OC 3++ - He menee 0,25
9K3eMIUIAPA) KaKIOr0O U3 U3JaHUI OCHOBHOM JIMTEPaTyphl M He MeHee 0,25 3K3eMIuIspa JOTOIHUTEIFHOM JIUTepaTyphl Ha
Ka)k10ro 00y4alomerocsi U3 4ucia JuLl, OJHOBPEMEHHO OCBaMBAIOIIMX JAHHYIO AUCLMIUIMHY.

[epeueHb OCHOBHOI M OTIOJIHUTENIBHON YUeOHOM IMTEpaTypbl, HEOOXOIMMOM JIJIsi OCBOSHUS JUCIIMIUIMHBL (MOJLYJIS), HAXOIUTCS
B [Ipunoxenun 2 k paboueii mporpamMme JUCHMIUIMHBL. OH MOUIEXUT OOHOBJICHHUIO TP U3MEHEHUH YCIIOBUI 10oroBopoB KOV ¢
IpaBOOOJIaJaTesIMU SJIEKTPOHHBIX U3/IaHUH U ITPU U3MEHEHNU KOMIUTeKToBaHus ¢oHoB Hayunoi 6momiorexn KOV,

8. Ilepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""MHTepHET'', HE00X0AMMBIX IJIsI
OCBOEHHUS JUCITHILIAHBI (MO TyJIsT)

UHTEepHEeT OubimoTeka - http://www.cfin.ru/itm/
Nudopmanmonno-o6pa3oBartesbHbIil cailT - http://info-tehnologii.ru/vid_inf/inf_upr/index.html
MOJIOZIOH yueHsli - http://moluch.ru/archive/27/3113/

Cratps -
http://bmanager.ru/articles/ % D0%B8%D0%BD %D 1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BI

VuebHoe nocodue - http://window.edu.ru/resource/803/18803/files/MtdMng27.pdf

9. MeToandecKHe YKa3aHUA A 00YUAIOMMXCS 10 0CBOEHHIO JUCHHUILIHHLI (MOXyJIs1)

Bujg paéor MeToauuecKue peKoOMeHIanun

JIEKLIANA Jlekiiuu IPOBOAATCS B Ay/IMTOPHH, OCHAIIIEHHO! MTpoeKTopoM. [IpernosaBarelib AEMOHCTPUPYET HEOOXOJUMBIiA
MaTepHaj Ha SKpaHe, TOIyTHO MPOBOIS OIIPOC CPe/v CIyIIaTeiel Ha MIOHMMAaHNe PACCKA3aHHOTO MaTepraa.
JKenatenbHO, 4TOOBI CTYCHTHI TAKXKE UMEIH JIOCTYIT K KOMIIBIOTEPaM, YTOObI TIOBTOPSITh NEUCTBUS JIEKTOpA U
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BUJIETb UX PE3YJIbTAT.
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Bujg paéor MeToanuyeckue peKOMeHIalu

npaktudeckue | [IpakTrueckue 3aHATHS TPOBOAATCS B KOMITBIOTEPHOM KJIacce, Ha KOMIIBIOTEPaX JI0JIKEH ObITh YCTAHOBJICH MAKeT
3aHATAS Microsoft Office. Heo6xoaum Takxke BBIXOJ] B MHTEPHET.

B npouiecce 3aHATUA NpenofaBaTesb HATOMUHAET TEOPETHUECKUI MaTeprall, a TakKe 3aJaeT CTyIeHTaM 3aJauu

JUIS CAMOCTOSITENIBHOTO perieHus. [IpoBoguTcs yCTHBIN OMpocC MO pe3yJibTaTaM pelleHus 3aay.

caMocCTOSI- 3aanus st CAaMOCTOSITENIbHOM PabOThI BBIKJIAABIBAIOTCS HA CAT YHUBEPCUTETA U JIOCTYITHBI CTYJEHTaM B
TenbHas padoTa | TMYHOM KaOuHete B paszesne "BupryanbHas ayauropust”. Tam ke MOXHO MOCMOTPETh TEOPETUIECKUI MaTepual
B BuJE JieKiuid. HeoO0XoaumMo ycTaHOBUTH Ha JoMalliHeM Komibiotepe nakeT Microsoft Office u BbIoHATH Ha
HeM Kak o0lIue, TaK U MHANBUAYaIbHbIE 3a/1aHUs.

Heo6x0o11MMo MOMHHUTB, YTO Pe3yJIbTaThl CAMOCTOSTEBHOM PaOOTHI 3aIIMIIAIOTCS B (POPME YCTHBIX OIIPOCOB
(obmmme 3a1aHKs) W KOPOTKOTo JOKJIaga (pedeparst).

3auer 3aveT NpOBOJUTCS B KOMIBIOTEPHOM KJjtacce. CTyIEHTY 3a1a€TCsl BOIPOC U3 YKC/IA BHIHECEHHBIX Ha 3aueT. OH
JIOJKEH HEe TOJIbKO OTBETUTh YCTHO, HO U MTPOMJLTIOCTPHUPOBATL CBOM OTBET HA KOMITBIOTEPE, BHIIOIHKUB
MpaKTUUYeCKoe 3a/1aHue. Pa3pelaeTcst Moyib30BaThCs MaTepUaiaMu, COCTABIEHHBIMH CTYEHTOM CAMOCTOSITEILHO
B niporiecce oOydenust. IIpernogaBaresib UMEET MPAaBO 3aaBaTh JOMOIHUTEbHBIE BOIPOCHI, yTOYHSIONIAE OTBET
CTYJICHTA.

10. ITepeyenb nHQ OPMAIMOHHBIX TEXHOJIOTHIA, HCIOJIb3yEeMbIX MPH OCYIIECTBJIEHHN 00Pa30BaTeJLHOT0 NMPoIecca
o TUCHHILIIHE (MOIYJII0), BKJIHYAs NepedeHb MPOrpaMMHOTo odecrnedeHnss 1 HH( OPMAMOHHbBIX CIPAaBOYHbBIX
cucTeM (IIpH HEO00XO0JUMOCTH)

[NepeueHb MHPOPMAIIMOHHBIX TEXHOJIOTUH, UCIOJIb3YEMBIX ITPY OCYIIECTBIEHUH 00pa30BaTEIbHOTO MPOoLiecca MO TUCIMILTIHE
(Momy0), BKJII0Yas MepedeHb MporpaMMHOro odecrieueHns: 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CUCTEM, MPEACTABIIEH B
[punoxennu 3 k paboueil mporpaMmme JUCHMUIUIAHBI (MOYJIS).

11. OnucaHne MaTepuaIbHO-TEXHHYECKOM 0a3bl, HEOOX0UMOTI JJIsI OCYIIECTBJIEHHs 00Pa30BaTeJbLHOT0
npouecca no JUCIHUILITHHE (MOIYJII0)

MartepuaibHO-TeXHHUECKOe 00ecredeHre 00pa3oBaTeIbHOrO MPOIecca Mo AUCIUILIHHE (MOLYJIO) BKIIOYAET B ceOs1 CleayoIIne
KOMIIOHEHTHI:

[NomemieHust 4151 caMOCTOSATENBHON paboThl 00YYAIOIINXCs, YKOMIUIEKTOBAHHBIE CIIEIIMATM3UPOBAHHON MeOeJbIo (CTOIBI 1
CTYJIbsI) ¥ OCHAIIIEHHbIE KOMITBIOTEPHOHN TEXHMUKOM C BO3ZMOKHOCTBIO OAKIIIOUeHNs K ceTn "MHTepHeT" 1 obecniedeHreM JocTyra
B 9JIEKTPOHHYI0 MH(OPMALIMOHHO-00pa3oBaTebHylo cpeny KOV.

VuebHble ayIUTOPHU A7 KOHTAKTHOH paboTHI ¢ MpenogaBaTeneM, yKOMIUIEKTOBaHHBIE CIIEIMATN3UPOBAHHON MeOebio (CTOMBI
U CTYJIbsI).

KowmrbioTep 1 IprHTEp AJIS pacnedaTKy pa3JaTOYHbIX MaTeprasIoB.
My npTUMeauiHAS ayAUTOPUSL.
KommblotepHsi Ki1acc.

12. CpelICTBa ajantanvm npenoaaBaHud U CHUIIVIMHBI K HOTpeﬁHOCTHM Oﬁy‘lalOIIII/IXCH HNHBAJUIAO0B U JHII C
OrpaHU4Y€¢HHBIMHA BO3MOKHOCTAMMU 310POBbS

HpI/I H606XOHI/IMOCTI/I B O6pa3OBaT6HLHOM nponecce MpuMEHAITCA CIICAYIOIUE METOAbl U TEXHOJIOTMU, O6J'[€I"IEIIOIJ_[I/IC
BOCIHIpuUsiTUC HH(bOpMaHHH 06y‘-[aIOIHI/IMI/ICH HWHBAJIMAAMU U JIMIAMU C OI'PAaHUYCHHBIMUA BO3MOKHOCTAMUA 3JOPOBbA:

- CO3/J]aHKe TEKCTOBOW BEPCUHM JIIDOOTO HETEKCTOBOTO KOHTEHTA [IJIs1 €0 BO3MOXKHOTO MPe00pa3oBaHusl B albTepPHATHBHBIC
(opmbl, yIOOHBIE 1JTs1 Pa3IMYHBIX MTOJIb30BATENICH;

- CO3JaHMUEC KOHTCHTA, KOTOprf/JI MOJKHO NPEACTaBUTDL B PA3JIMYHBbIX BUAX 6e3 NOTEPU JAaHHBIX U CTPYKTYPBI, IPEAYCMOTPETH
BO3MOXHOCTb MaCIHTa6I/IpOBaHI/IH TEKCTa U I/1306pa)KCHI/IIjI 0e3 NOTEPH Ka4eCTBa, MPEAYCMOTPETh JOCTYITHOCTb YIIPABJICHUA
KOHTEHTOM C KJIaBUaTYyPbI;

- CO37IaHMe BO3MOKHOCTEH U151 00yUaIOIMXCsl BOCHPHHUMATD OJIHY U Ty ke MH(OPMALIMIO 13 Pa3HbIX HCTOYHHUKOB - HALIpUMeEp,
TaK, YTOOBI JIML[A C HAPYIIEHUSIMH CIIyXa MOJTy4altd MH(MOPMALMIO BU3YATbHO, C HAPYILIEHUSIMH 3PEHHS - ayIHaJIbHO;
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- IPUMEHEHUEC MTPOrpaMMHBLIX CPEICTB, 066CHC’~II/IBaIOI_[II/IX BO3MOXHOCTb OCBOCHUA HABBIKOB U yMeHHfI, CI)OpMI/IpyeMI)IX
HHCHHHHHHOﬁ, 3a CUET AJIbTEPHATHUBHbBIX CHOCO6OB, B TOM YMCJI€ BUPTYaJIbHbIX na6opaTopI/H71 1 CUMYJIAIIMOHHBIX TeXHOJ’IOFHfI;

- IpMMEHEeHNe JUCTAHIIMOHHBIX 00pa30oBaTe/IbHBIX TEXHOJIOIHH IS Iepeiaud HHpOPMAaLY, OpraHu3aLiy pa3InIHbIX (hopM
MHTEPAKTUBHON KOHTAKTHOW paboThl 00yYaloIerocs ¢ rpernojaBaresieM, B TOM Yicie BeOMHAPOB, KOTOPbIE MOTYT OBITh
WCIIOJIb30BAHBI AT TPOBEAEHNSI BUPTYAJIbHBIX JIEKIIMH C BO3MOKHOCTBIO B3aMOJIEHCTBHSI BCEX YIACTHUKOB JUCTAaHLIMOHHOTO
00y4eHus1, IPOBEeJEeHNsI CEMUHAPOB, BBICTYIUIEHHS C JOKJIAIaMHU 1 3aIlUTHI BHIOJIHEHHBIX PaOoT, IPOBEASHUS TPEHUHIOB,
OpraHM3aLX KOJUIEKTUBHOM paboOThI;

- IPUMEHEHHe TUCTAHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHH U1l OpraHu3aluy bopM TEKYIIEro ¥ MpoMeKyTOUHOTO
KOHTPOJIS;

- YBEJIMYEHUE TIPOJOJDKUTEBHOCTH CIaui 00YYaIOIIMMCsl HHBIUIOM MJIM JIMLIOM C OTPAHUYEHHBIMUA BO3MOKHOCTSIMHU 310POBbS
¢opm rTpoMe:xyTOUHOH aTTeCTAIMK M0 OTHOLIEHHIO K YCTAHOBJIEHHOW MPOIOKUTEIbHOCTH UX CAAYH:

- IPOOOJIKMUTECIIBHOCTU CAaun 3a4€Ta WM IK3aMeHa, IpoOBOAMMOIO B MMMCbMEHHOU (bOpMe, - He Gonee yem Ha 90 MUHYT;

- MPOOJKUTEIBHOCTY TIOATOTOBKHM 00YYAIOIIerocst K OTBETY Ha 3a4éTe WK 9K3aMeHe, IIPOBOIMMOM B YCTHOU (popme, - He
6osiee yem Ha 20 MUHYT;

- MPOIOJIKUTEILHOCTY BHICTYIUICHUS 00YYAIOMIEerocs MPH 3aluTe KYpPCOBOM PadOTH - He OoJjiee YeM Ha 15 MUHYT.

IIporpamma cocrapiieHa B cootBeTcTBUM ¢ TpedoBaHusiMu PI'OC BO u yyeOHbIM 1U1aHOM 110 HarpaBienuio 38.03.02
"MeHemkMeHT" ¥ POUITIO TIOArOTOBKY "DKOHOMUKA. MekIyHapOoJHbIi OusHec".
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
51.0.03 Hugpopmauuonivie mexronrozuu

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpasnenue nogrorosku:_38.03.02 - MeHeLKMEHT

[podunp noaroroBku: AkoHOMUKA. MekayHApOIHbINA OU3HEC
Kpanu¢ukanus BeITyCKHUKA:_OaKanaBpp

dopma 0OydeHust: 0UHOe
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havana oOyueHus Mo oOpa3oBaTesibHOM nporpamme: 2024

OcHoBHas JuTepaTypa:
1. Humarynaes, M. M. MHdopmManroHHbIe TEXHOJIOTHN B Ppo(ecCHoHaIbHOM AeATeabHOCTH : yueOHuk / M.M. Humartynaes. -
Mocksa : UTHOPA-M, 2024. - 250 c. - (Beiciiee o6pasoBanue: bakanaspuat). - DOI 10.12737/1031122. - ISBN
978-5-16-015399-5. - Tekcr : anexTpoHHbIA. - URL: https://znanium.ru/catalog/product/2085049 (nata o6pareHus:
12.09.2024). - Pexum goctyna: o NOJIHCKE.

2. Kysus, A. B. Ocnossl pa6otsl B Microsoft Office 2013 : yue6noe nmocobue / A.B. Ky3un, E.B. Uymakosa. - Mockaa :
®OPYM : UHDPA-M, 2022. - 160 c. - (Boiciiee o6paszoBanue). - ISBN 978-5-00091-024-5. - Tekcr : anekTpoHHbId. - URL:
https://znanium.ru/catalog/product/1856698 (nara oopamenus: 12.09.2024). - Pexxum goctyna: o Hojnmcke.

3. TopneeBa, M. H. Aarmmiickuii si3bIk 11 crienmaibHbIx neeit: Electronics. Information Technologies : yue6Hoe moco6we /
M. H. I'opneesa, E. B. I'yxesa. - HoBocu6upck : Mza-so HI'TY, 2018. - 76 c. - ISBN 978-5-7782-3668-4. - Tekcer :
anexTpoHHBIH. - URL: https://znanium.com/catalog/product/1866034 (zata obparuenus: 12.09.2024). - Pexum gocryna: o
TIOATIHCKE.

JonoJHUTeJbHAS JUTEpaTypa:
1. ®denorona, E. JI. UndopmManmoHHble TEXHOJIOTHU U cUcTeMbl : yueOHoe nocodue / E.JI. ®enorosa. - Mocksa : POPYM :

VH®PA-M, 2023. - 352 c. - (Bricree o6paszoBanue: bakanaspuar). - ISBN 978-5-8199-0927-0. - TekcT : 31eKTPOHHBII. -
URL: https://znanium.ru/catalog/product/1913829 (gata obpamenus: 12.09.2024). - Pexkum gocTymna: Mo MOZINCKE.

2. Penpkuna, H. C. MHpopmMalmoHHble TEXHOIOMHU B BOIIPOCAX U OTBeTaX : yyeOHoe nocodue / H.C. Penpkuna. - 2-e u3p.,
niepepad. u gor. - Mocksa : UHPPA-M, 2022. - 161 c. - (Beiciiee ob6paszoBanue: bakanaspuar). - ISBN 978-5-16-111070-6. -
Tekcer : anexkrponnsiit. - URL: https://znanium.com/catalog/product/1908680 (nara oopamenus: 12.09.2024). - Pexxum
JOCTYIIa: O MOJIIUCKE.
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Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
51.0.03 Hugpopmauuonivie mexronrozuu

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpagsnenue nogrorosku:_38.03.02 - MeHeKMEHT

[podunp noaroroBku: AkoHOMUKA. MekayHApOIHbINA OU3HEC
Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma obydeHust: 0UHOe
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havana oOyueHus Mo oOpa3oBaTesibHOM nporpamme: 2024

OcBoeHye JUCLUIUIHBL (MOYJIs1) MIPeAoaraeT HCIOJIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CHCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH ooydaommmest. 95C "ZNANIUM.COM" conep:xuT Npou3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUYEHBIX, PyKOBOJUTEJIEH FOCY JapCTBEHHBIX OPTraHoB, MperoAaBaTesiel BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3IuuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAH/IAPTOB 1 BKJIIOYAET YIeOHNKH, YUeOHbIe TOCOOuSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONENH, CIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIaJIbHbIE TIEPHOINYECKUE U3AaHUS U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1jisl JaHHON AUCLMIUIMHBI UIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-ONOINOTEYHON CHCTEMe
WznarenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9bC NUzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT U31aTesibcTBa "JaHp" ¥ ApYrUX BeIyIIUX U3[aTeIbCTB YUeOHOM JIMTEpaTyphl, a TAKXKE SJIEKTPOHHbIE
BEPCUM MEPUOANIECKUX U3AaHUN 10 €CTeCTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM Haykam. 9BC U3narenscta "Jlanp"
obecrieynBaeT AOCTYI K HAYYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM 110 MAKCUMAJIbHOMY KOJIHMUYECTBY
NpoUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.
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