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IMporpamma quctmumias "Kynerypa nadopmarrionHoi 6e3omacHoctr’”; 44.03.01 "Tleparormueckoe odpasoBanue’.

Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

3AE
Crpanuna 2 u3 10. IEl YHH




IMporpamma quctmumias "Kynerypa nadopmarrionHoi 6e3omacHoctr’”; 44.03.01 "Tleparormueckoe odpasoBanue’.

IIporpamMmy AUCHMIUTMHEL pa3padoTaii(a)(u): JOIeHT, K.H. (jomeHT) Kaomosa JI.P. (kadenpa HayampHOrO 0O6pa3oBaHus,
WHcrutyT nicuxonornn u odpaszosanus), Lejsan.Kajumova@kpfu.ru ; accucrenr, 6.c. Uepaukosa B.A. (kacdenpa HavaisHOTO
oOpaszoBanusi, IHCTUTYT ricuxosioruu U oopaszoBaHusi), valery-arel2013 @yandex.ru

1. IlepeyeHb MIAHNPYEMBIX Pe3yJIbLTATOB 00YYEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ IVIAHUPYEeMbIMHI
pe3yabTatamu ocsoenusi OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIUIUTUHY (MOIYJIb), JOJIKEH 001a1aTh CIICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIIeTeHIHH npuooperaemMoii KoMIeTeHIUH
OIIK-9 CriocoOeH TOHUMATh IPUHIMITBL PAOOTH COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTHI 1

MCIIONTb30BATh UX JUIS pellieHus 3aa4 MpoeCcCHOHANBHON JesITeIbHOCTH

VK-1 CriocoGeH OCYIIECTBIIATh MOUCK, KPUTHUYECKUH aHATN3 1 CUHTE3 MH(OPMAIUK, TIPUMEHSITh
CHICTEMHBII TIO/IXO[] [JIs1 PeLIeH I TOCTaBJIEHHbIX 33/1a4

OO6yuarnmuiicss, OCBOUBIINI JUCHUTUIAHY (MOIYJIb):
HoyokeH 3HATh:

- OCHOBHBIE 3aKOHOMEPHOCTH CO3AaHUS U (DYHKIIMOHMPOBAHUSI OCHOBHBIX HH(POPMAIIMOHHBIX IPOLIECCOB B chepe
00pa3oBaHus;

- OCHOBHI TOCYJAPCTBEHHOU MOJIUTHKY B 00JIaCTH UH(OPMATHKU;
- METOJIbI M CPEJICTBA MOKMCKA, CUCTEMATH3alK U 00pabOTKK MH(pOPMAIVH.

JoKeH yMeTh:

- IPUMEHSATh COBpPEMeHHble MH(DOPMALMOHHbIE TEXHOJIIOTUH IS TIOUCKA U 00padOTKU
nH(pOpManuH, ooOpMIIEHUS JOKYMEHTOB M IIPOBEJEHHS CTATUCTUUECKOTO aHAIN3a
UH(POPMALIUHL.

JloyKeH BiaeTsb:

- HaBbIKamMu cOopa u 06paboTKU MH(POPMAIMHY, UMEIOITIEH 3HAUCHUE B MEIarOrMYeCKOM I TeIbHOCTH.

JIOIDKGH AE€MOHCTPUPOBATDb CIIOCOOHOCTh Y TOTOBHOCTb:

paboTaTh ¢ KOMIBIOTEPOM, HAXOJUTh U NepepadaThiBaTh MH(OPMALHIO C UCIIOIB30BAHUEM
COBPEMEHHBIX TEXHOJIOTUI.

2. MecTo nucuumiuHbl (MoayJs) B ctpykrype OIIOII BO

Hannas aucuurimHa (MoyJib) BKIoueHa B pasaen "b1.0.07.06.03 Jucrunivael (MOgyin)" OCHOBHON MpodheCCUOHATbHOMI
obpasoBaresbHO# porpammbl 44.03.01 "Tleparoruueckoe odpasosanre (HauanbHoe oOpa3oBaHue)" M OTHOCHTCS K
obs3aTenbHOR yactu OITOIT BO.

OcBauBaercs Ha 4 Kypce B 7 ceMecTpe.

3. O6beM qUCHATLIHMHBI (MOYJIsI) B 3a4€THHIX € JHHAIAX ¢ YKa3aHHEM KOJNYeCTBAa YacOB, BbIJeJEeHHBIX HA
KOHTAKTHYI pa6oTy o0yJaromuxcs ¢ npenogaparejeM (0 BUaM y4eOHBIX 3aHATHI) M HA CAMOCTOSITEJIbHYIO
padoTy odyuaromuxcsi

O6m1ast TPyIOEMKOCTh OUCIATUTMHBI COCTABIISIET 2 3a4eTHHIX (bie) eMUHUI(bI) Ha 72 Jaca(oB).

KonrtaktHas padora - 13 yaca(oB), B TOM 4mcIIe JIEKIUK - 4 Jaca(oB), MPaKTUYECKUE 3aHATHSA - 8 Yaca(oB), TJabopaTOpHbIe
padorthi - 0 yaca(oB), KOHTPOJIb CAMOCTOSITEJILHOM padoThl - 1 yaca(oB).

CamocrosiTenbHast padoTa - 55 yaca(oB).
Kontpons (3auér / 3x3amen) - 4 yaca(oB).
dopMa MPOMEKYTOTHOTO KOHTPOJIST TUCIIUILUIMHEL: 3a4eT B 7 ceMecTpe.

4. Conep:xanue QUCHHIUINHBI (MOAYJs1), CTPYKTYPHUPOBaHHOE N0 TeMaM (pa3/iejiaM) ¢ yKa3aHHeM OTBEJIEHHOT'0 Ha
HHX KOJIHYECTBA aKaJeMHYECKHX YaCOB U BHOB YU4eOHbIX 3aHATHI

4.1 CTpykTypa 1 TeMaTH4eCKHIi IVIaH KOHTAKTHOW M CAMOCTOATEJbHON PA6OThI 0 AVCHHILIHHE (MO/IYJIIO)
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IMporpamma quctmumias "Kynerypa nadopmarrionHoi 6e3omacHoctr’”; 44.03.01 "Tleparormueckoe odpasoBanue’.

Buasl u yachl KOHTaAKTHOI PadoTHI, Camo-
HX TPYA0EMKOCTh (B Yacax) CcTOS-
N Pazmeant qucuumimnnb / Ce- Iexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢dopme BaHaTHsA,| B 3J. |[pabdoThL,| B3I pa-
Bcero | cdopwme | Bcero | ¢popme | 00Ta
1 Tema 1. DnexkTpoHHas MH(POPMALIMOHHAS Cpeja. 7 1 0 > 0 0 0 15
OCHOBHBIE KOMIIOHEHTBI
2 Tema 2. Cucrema 3J1€KTPOHHOTO 00yJeHHUS 7 1 0 > 0 0 0 15
3. Tema 3. DeKTpoHHBIE OUOIMOTEUHbIE CUCTEMBbI 7 | 0 5 0 0 0 15
4. Tema 4. TTouck undopmauuu B cpege MutepHeT 7 1 0 2 0 0 0 10
lToro 4 0 8 0 0 0 55

4.2 Coaep:xaHue JUCHUILIMHBI (MOYJIs1)
Tema 1. DaexkrponHas nH(gpopmanmunoHHasi cpexa. OCHOBHBIE KOMIIOHEHTHI

MHOro3HauHOCTb MOHsATHH "uH(popMmanus”, "uHdopmaTusaus”. B3auMocBs3b HHGOPMAIIMOHHOTO O0IECTBA U
WH(POPMAIMOHHO! KYJIbTYypbl. CYIIHOCTh MOHATUH "HMH(POPMAIOHHAS KyJIbTypa" 1 "nH(pOpMannoHHas rpaMoTHOCTS". CocTaB
U CTPYKTypa 3HAHUH, YMEHUI 1 HABBIKOB, ONPEAEIISIOIMX HH(OPMALIOHHYIO KYJIbTYpPY JIMYHOCTH.

OCHOBHO€ 3aKOHOAATEIbCTBO M HOPMATHBHBIE JOKYMEHTBI, PErJaMeHTUPYIOIINE AEATEIbHOCTb 31€KTPOHHON
“H(pOPMaLIMOHHON cpepbl. OnucaHne OCHOBHBIX IieJIed U 3aJa4 cpebl. 3HAaKOMCTBO C OCHOBHBIMU KOMITOHEHTaMU CPEJibl:
MH(pOPMALIMOHHBIMU CUCTEMaMH, caliTaMy, cepBUcamu U Jp. OnucaHue nopsAaka JOCTymna K CUCTeMaM U OTBETCTBEHHOCTb
rosib3oBatesiell. OCHOBHbIE TpeOOBaHMS K IPOrpaMMHO-aIIapaTHON 0a3e cpe/pbl.

Tema 2. Cucrema 3J1eKTPOHHOT0 00y4YeHHsI

BO3MOXHOCTH 1 OCOOEHHOCTH pabOTHI C CUCTEMOH 3JIEKTPOHHOTO 00y4eHHs1, KaK KOHCTPYKTOpA JUCTAHIIMOHHBIX KYPCOB U KaK
CHCTEMBI YIIPaBJIeHUs IUCTAHIMOHHBIM 00pa30BaTEIbHBIM MPOLIECCOM. ABTOpU3aLMsI M IPOUIIb ITOJIb30BaTeNsl. 3HAKOMCTBO €
MIpaBUJIaMH AUCTaHLIIIOHHOTO 00y4yeHus. VI3yuyeHue napamMeTpoB JIMYHOro KaOMHeTa ¥ MapaMeTpoB Kypca, padota ¢
TOJIB30BATENSIMH Kypca. OpraHu3aiiisi B3aMMOJIEHCTBHS NperogaBartelis 1 odydaomuxcs Ha Kypce. OcHOBHbIE (pOpMBI
MpeCTaBIeHHs TEOPETUUECKMX MaTepHUAIOB CPEICTBAMU CHCTEMBI, OPraHU3aLksl IPAKTMYECKOH paOOTHl U MTPOBEPKY 3HAHUI.

Tema 3. DeKTpOHHBIE ONOJIHOTETHbIE CHCTEMBI

DJIeKTPOHHBIE PECypehl M KIACCH(UKALKS EAArOrMYeCKUX IPOrPAMMHBIX CPEACTB. DJIEKTPOHHO-OUOINOTEUHBIE CHCTEMBI
(3BC). Perucrparus u gocryn Kk DBC. Cepucot DBC. Caiit Hayunoii 6udnunorekn BY3a. HanpoHabHast 371eKTpOHHAS
oudmoreka (HIB) s obecrnieueHus nocTyna K onudppoBaHHBIM JOKYMEHTaM U3 (POHIOB POCCUMCKUX OHMOIMOTEK, My3eeB 1
apX1BOB. DJIEKTPOHHBIA KaTaor OMOIHOTEeKU: MHTepdeiic, IpaBuiIa Moucka nHGOpMaIyy, padoTa ¢ pe3yIbTaToM MOHUCKA.
TexHoIorus 3aMMCTBOBAHHS 3AITUCEN U3 SJIEKTPOHHOIO KaTajiora [isl BKIIOYEHHs B OMOIMOrpaduecKie CIIMCKU K
pedeparam, KypcoBBIM, IUITIOMHBIM paboTaM CTYIEHTOB.

DJIeKTPOHHBIA KaTaJIor U3JaHUI U 9JIEKTPOHHbIN apXuB Hay4YHBIX paboT. HayuHas sanextponnas 6ubimoreka eLIBRARY -
KpynHeiimasi B Poccuu aekTpoHHast GubimoTeka HayqHbIX IyOJIMKali, HHTerpupoBaHHast ¢ PoccuiickuM MHIEKCOM
HayyHoro nuruposanus (PMHLL). Pa6ora ¢ ucriosnbzyembivu 95C 1 npodeccoHaIbHBIMU 0a3aMy JAHHBIX.

Tema 4. Ilouck uncpopmaiuu B cpeae UHTepHeT

dopmupopanue 6udMorpadgudeckon 3amvcu. ITouck unpopmanuu B cpene MurepHer. [ToHsTHE TOKATBHOW ¥ TJI00aTbHOR
ceTeil. 30Ha JIOMEHHBIX UMEH U OpraHu3anus padoThl B cetrt VIHTepHeT. Vcnosb30BaHUe MOUCKOBBIX CUCTEM. Y CJIOBUS
WCMOJIb30BaHUs PECypCOB. DTUUECKUE U MPABOBbIE OCHOBBI IMTUPOBAHUSI POU3BE/IeHUI. BhisiBlieHre 3aMMCTBOBaHUA.

5. IlepeyeHb y4eOHO-METOUUECKOT0 00€eCIeYeHHA UIA CAMOCTOSITEJbHOM PadoThl 00yJalomMUXcs Mo
JUCHUNUINHE (MO/LYJII0)

CamocrosiTenbHasi paboTa 00y4JaloIMXCsl BBITIOJIHSIETCS M0 3aJaHHI0 U [P METOIMUYECKOM PYKOBOJICTBE IperoiaBaresisi, Ho 0e3
€ro HermocpeAcTBeHHOro yuactust. CamocrosiTenpHas padoTa MojIpasaensieTcs Ha CaMOCTOATENbHYI0 pa0oTy Ha ayIUTOPHBIX
3aHSTHUSX U HA BHEAYAUTOPHYIO CAMOCTOSITENbHYIO paboTy. CamocTosiTeNibHasl paboTa 00yYaIoIMXCs BKIIIOYAET KaK IMOJHOCTHIO
CaMOCTOSITEJIbHOE OCBOGHHE OT/EJIbHBIX TeM (pa3/esioB) JUCHMIUIMHB, TAK U MPOPadOTKY TeM (pa3JiesioB), OCBANBAEMbIX BO
BpeMsl ayJJUTOPHOM paboThL. Bo BpeMs1 caMOCTOATEIbHOM PadOThl O0YYAIOIIMECS YUTAIOT U KOHCIIEKTUPYIOT yueOHY0, HAYYHYIO
Y CIIPAaBOYHYIO JINTEPATYPY, BHIMOJIHSIOT 3aIaHKsI, HAIIPaBJIeHHbIC HAa 3aKpeIUICHUE 3HAHUIA U OTPaOOTKY YMEHUI U HABBIKOB,
TOTOBSITCSI K TEKYIIIEMY U IPOMEKYTOUHOMY KOHTPOJIIO TI0 TUCITUILIMHE.

OpraHu3alysi CaMOCTOSITETIbHON padoThl 00YUAIOIIMXCS perilaMeHTHPYeTCsl HOPMATHBHBIMH JIOKyMEHTaMH,
y4eOGHO-METOIMYECKOH JIMTepaTypoil M SJEKTPOHHBIMU 00PAa30BATEIbHBIMK PECypCaMu, BKIIOYASL:
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IMporpamma quctmumias "Kynerypa nadopmarrionHoi 6e3omacHoctr’”; 44.03.01 "Tleparormueckoe odpasoBanue’.

[Nopsiok opraHU3aLUK 1 OCYILECTBICHHS 00pa30BaTEIbHOM AeSATEIFHOCTH IO 00pa30BaTEIbHBIM ITPOrpaMMaM BBICIIIETO
o0pa3oBaHusl - IporpaMmam OakajaBpuara, mporpaMmMaM ClielMajIuTeTa, IporpaMMaM MariucTparypsl (YTBEpKIECH PUKa30M
MunucTepcTBa HayKu U Bhiciero oopaszoBanus Poccuiickoii @enepanyu ot 6 anpesst 2021 roga Ne245)

IMucemo MunucteperBa odpasoBanust Poccuiickont ®eneparmu Nel4-55-9961un/15 ot 27 Hos16ps 2002 r. "O6 akTUBHU3ALNN
CaMOCTOSITENILHOW pabOThI CTY/IEHTOB BHICIIIMX YIeOHbIX 3aBe/ieHuit"

VYcraB herepatbHOrO rocyIapCTBEHHOTO aBTOHOMHOTO 00pa3oBartesibHOro yupexaeHus "Kaszanckwii (ITpuBomkcKuit)
(penepasbHbIil yHUBEpCUTET"

[paBuia BHyTpEeHHEro pacrnopsjka (efepaabHOro rocy1apcTBEeHHOr0 aBTOHOMHOTO 00pPa30BaTENIbHOTO YUPEKJEHHs BBICLIIETO
npodeccronanbHoro oopazosanus "Kazanckuii (ITpuBomkckuit) enepaibHblii yHUBepcUTeT"

JlokanbHble HOpMaTuBHBIe akThl Kazanckoro (IIpuBoskckoro) deaepasbHOro yHUBEPCUTETA

Excel 2010 B mpumepax. YdeOHoe nocodue - http://kpfu.ru/docs/F154316488/Excel_2010.pdf

MS PowerPoint 2010 B npumepax. Y4e6Hoe nocooue - http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf
Word 2010 B npumepax. YdebHoe nocobue - http://kpfu.ru/docs/F1363895552/Word_2010.pdf

6. ®OoH/] OLIEHOYHBIX CPE/ICTB M0 JUCIAILIHHE (MO TYJII0)

q)OH,H OLICHOYHBIX CPEACTB IO JUCHUILIMHE (MOIIyJIIO) BKJIIOYACT OLICHOYHBIC MATEPUAJIbl, HAIIPABJICHHBIC HA IIPOBCPKY OCBOCHUS
KOMHCTGHHHﬁ, B TOM 4YUCJIE 3HaHPII>i, yMCHI/Iﬁ 1 HaBBIKOB. q)OHJl OLICHOYHBIX CPEACTB BKIIOYACT OLUECHOYHbIC CPEACTBA TEKYLIETO
KOHTPOJIAA U OUEHOYHbIC CPEACTBA HpOMG)KyTO‘-IHOﬁ aTTeCTalluu.

B donge oLeHOUYHBIX CPEACTB COAEPKUTCA Cleaylolas MHpopMaLus:

- COOTBETCTBME KOMIIETEHLIUH [IaHUPYEMbIM pe3yJibTaTaM 00ydeHuUs M0 JUCLUIUIUHE (MOLYJIO);

- KpUTEPHUH OLIeHNBaHKs C(hOPMUPOBAHHOCTY KOMIIETEHLINIA;

- MeXaHu3M (POpMUPOBAHMS OLEHKY I10 AUCLUILIMHE (MOJYJLO);

- OIIMCAHKE NOPsAIKA TPUMEHEHUSA U ITPOLEAYPHl OLIEHUBAHUSA UL KaK0r0 OLEHOUHOTIO CPEeJCTBa;
- KpUTEPUHU OLIEHUBAHUA JUI KaXJIOro OLEHOYHOIO CPeICTBa;

- cofiepXkaHue OLIEHOYHBIX CPEICTB, BKJII0Uas TpeOOBaHMUs, MPEAbSIBISIEMbIC K ISHCTBUSIM 00Y4aIOIIUXCsl, IEMOHCTPUPYEMbIM
pe3yJbTaTaM, 3aIaHUs Pa3INnYHbIX THUIIOB.

(DOH,H OLICHOYHBIX CPEACTB M0 JUCHUIIIMHE HAXOOUTCS B HpI/II[O)KEHI/II/I 1x nporpaMmme JUCHUITIAHBI (MO,HyJ'IIO).

7. IlepedeHnb JUTEPATYPbI, HEOOXO0AUMOM JJIsI 0CBOEHHS AU CIUILINHBI (MO XYJIs)
OcBoeHue TUCIUIUTHBL (MOJIYJIsl) MPEAINoJiaraeT u3yuyeHue OCHOBHOM U JIONIOJIHUTEIbHOM y4eOHOoM nTeparypsl. Jlutepatypa
MOXKET OBbITh JIOCTYIHA 0OYYAIOIIMMCSI B OTHOM U3 JIBYX BAPUAHTOB (JIMOO B 0O0UX U3 HUX):

- B 9JIEKTPOHHOM BHJIE - Yepe3 JIEKTPOHHbIe OMOIMOTEUHbIE CHCTEMBI HA OCHOBaHHH 3aKTi0YeHHbIX KPY 1oroBopos ¢
MpaBOOOIaIaTeIsIMIL;

- B leyaTHOM Bu/e - B Hayunow 6ubnuoreke um. H.U. Jlo6aueBckoro. OOy4aiomrecs noayyaoT yueOHyIo TUTepaTypy Ha
aOOHEeMeHTe MO YUTATEIbCKUM OUJIETaM B COOTBETCTBHM C MPABUIIAMU T10J1b30BaHKst HayuHoi GUOINOTEKOM.

DJIeKTPOHHBIE U3aHUSI JOCTYITHbI AUCTAHIIMOHHO U3 JII000H TOUKH MPY BBEAEHUM 00YYaIOIIMMCsI CBOETO JIOTMHA U [apoJisi OT
JIMYHOTO KabuHeTa B cucteMe "DiIeKTpOHHBIA yHUBepcuTeT' . [Ipn HCronb30BaHNM TEYaTHBIX U3AaHUN OMOIMOTEYHbIN (hOHT
JIOJKEeH OBITh YKOMILIGKTOBaH UMK U3 pacuera He MeHee 0,5 sk3emruisapa (st odyvatomuxcst mo ®I'OC 3++ - He menee 0,25
9K3EeMIUIAPA) KakKI0ro U3 U3JaHUIl OCHOBHOM MTepaTyphl U He MeHee (0,25 sK3eMIuIsApa AOMOIHUTENBHON IUTepaTypsl Ha
KaX10r0 00y4YaloIIerocsi U3 Yrcia Jinil, OAHOBPEMEHHO OCBaMBAIOIINX JAHHYIO AUCHUILINHY.

INepeveHb OCHOBHOH M IOTIOJHUTENIBHON Y4eOHON IMTEpaTyphl, HEOOXOIUMOM U1l OCBOSHUS JUCLMIUIMHBI (MOYJIsT), HAXOAUTCS
B [Ipunoxennu 2 k paboyeil mporpaMme AUCHUILTAHBL. OH MOAJICKHUT OOHOBJICHUIO IPH M3MEHEHUH YCIIOBHIA JoroBopos KOV ¢
paBoodIagaTe MK SJIEKTPOHHBIX U3JaHUI U IPH U3MEHEHNH KOMILTeKToBaHus (poraoB HayuHoii Onbmroreku KOVY.

8. IIepeuenn pecypcoB HH(OPMANHOHHO-TEJIEeKOMMYHHKAIMOHHOM ceTn '"IHTEepHET'', HE00X0 AMMBIX JIsI
OCBO€EHHUS JUCIUIIUHBI (MOTyJIsT)

Nud-Excel - http://kpfu.ru/docs/F154316488/Excel_2010.pdf
Nug-T'ycena - http://znanium.com/bookread.php?book=406040
Nud-Kaiimun - http://znanium.com/bookread.php?book=224852
Nud-Kapuesckuii - http://kpfu.ru/docs/F1363895552/Word_2010.pdf
Nud-Penorona - http://znanium.com/catalog.php?bookinfo=204273
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9. MeToandecKne yKa3aHHS VIS 00yJAIOMIXCS M0 0CBOEHUIO JUCIUIIAHBI (MOTyJIsT)

Buna pador

MeToanueckue peKoMeHIamnu

JIEKLIANA

B xope JieKumii cTyJeHTaM peKOMEHIyeTCsl BECTH KOHCIIEKTHPOBaHUE JICKLIIOHHOro Matepuana. Yeprex,
PUCYHKH, rpadHKH, CXeMBI eJIaTh aKKyPaTHO KapaHJAIloM, TIOIUCHIBATh IpahuuecKrue MOJEIU U
reoMeTpUYECcKHe YePTEeKH PyIKOM.

B xope JieKIMK MOXKHO 33a/1aBaTh MPENOJaBaTeNI0 YTOUHSIOIME BOIIPOCHI C IENbI0 YSCHEHUS TEOPETUIECKUX
TIOJIOXKEHUH, pa3peleH s MPOOJIeMHBIX CUTYaIIUH.

JKenarespHO OCTaBUTH B paOOYMX KOHCIIEKTaX IOJIs, Ha KOTOPBIX JIeJIaTh TOMETKH M3 PEeKOMEH/I0BAHHON
JIATEPaTypPBbl, TOTOJHSIOIINE MaTepHal MPOCIYIIaHHON JIEKIMH, a TAaKKe NOIUYepKUBAIOIIHe 0COOYI0 BaXXHOCTh TeX
WJTH HBIX TEOPETUYECKUX MOJIOKEHHH, BHITUCHIBATH OCHOBHBIE ONpeesieH s, (DOPMYITUPOBKH TeopeM, (OpMYJIbL.
JlopaGatbIBaTh CBO KOHCIEKT JICKIIMK HEOOXOMMO JeNiasi B HeM COOTBETCTBYIOIIME 3aITHCH U3 JIUTEPaTyphl,
PEKOMEH/I0OBAaHHOM Iperno/iaBaTesieM U IpeyCMOTPEHHOH y4eOHo# nporpaMMoii. COCTaBUTh OTIOPHBIN KOHCHEKT
JIEKIMH, TJIOCCAPHUI OCHOBHBIX IMOHSITHI, CIIPABOYHHK OCHOBHBIX (POPMYJIL.

IMPaKTUYECKHE
3aHATUA

Mertoanyeckne yKazaHus K JaOOpPaTOPHBIM U MPaKTHYECKUM paboTaM JOKHBI 0OECTIEUnTh peaan3alyio
rOCyIapCTBEHHBIX TPEOOBAHMI K MUHUMYMY COAEP/KAHMS U YPOBHIO MOATOTOBKY BBITYCKHHUKOB. OHH JIOJIKHBI
OBITh pa3pabOTaHbI 110 BCeM JMCLUILIMHAM I 003aTeNIbHBIX Ja00PaTOPHBIX ¥ NPaKTHYeCKuX padot. [Tpu
pa3paboTKe METOAMUYECKUX yKa3aHUil penojaBaTesib CIOJb3YeT pabouyio MporpamMmy Mo COOTBETCTBYIOIIEH
JUCLUIUIMHE. BhinonHeHue cTyfeHTamMu J1abopaTopHBIX M MPAKTUYECKUX padoT HallpaBJeHo Ha: 0000IeHue,
CHCTeMAaTH3alMIo, YIiTyOJIeHne, 3aKpeIlieHHe MOTyYeHHbIX TEOPEeTHYECKUX 3HAHUI 110 KOHKPETHBIM TeMaM
JWCLUIUNH; (POPMUPOBAHNE YMEHHI HPUMEHSTD MOJIyYeHHbIe 3HAHUS Ha MPAKTHKE, Peali3alHio eANHCTBA
MHTEJUIEKTyJIbHON U PAKTUYECKOH JEsTENbHOCTH; Pa3BUTHE HHTEIUIEKTyJIbHBIX YMEHHUI: aHATUTHIECKHUX,
HPOEKTUPOBOYHBIX, KOHCTPYKTHBHBIX U JIp.; BHIPAOOTKY, MPU PELIEHNH [TOCTABICHHbIX 3a/1a4, TAKUX
1poheCCUOHANBHO ? 3HAYUMBIX KayeCcTB, KaK CAMOCTOSATEIbHOCTh, OTBETCTBEHHOCTD, TOUHOCTh, TBOPUECKAs]
MHULMATHBA.

€aMocCTOSI-
TesbHas padoTa

CamocrositenbHass padoTa cryaenTa (nanee - CPC) - 3To Buj yueOHOHN NesTeTbHOCTH, TPeJHA3HAYCHHBIN TS
IprOOPETeHU I 3HAHUH, HABBIKOB ¥ YMEHUI B 00beMe U3y4aeMOW AUCIUTUTIHBI, KOTOPBINA BHIITOHSACTCS
CTYJCHTOM WHAWBUIYaTbHO U MpEeAroiaraeT akTUBHYIO POJIb CTYICHTA B e¢ IUTAHNPOBAHNH, OCYIICCTBICHUU 1
koHrpoe. C BeenennemM PI'OC noBoro nokonenus poiab CPC 3HauMTeTHO BO3PACTAET, TOCKOJIBKY CyObeKTHAs
TIO3UIIUST O0YYAIOIIErocs sIBJISIeTCS IJIABHBIM YCIIOBAEM (POPMHUPOBAHHUS OIIBITA MTPAKTUIECKON JISATETHHOCTH U Ha
€ro ocHOBe - oBnafeHus KomreTteHusamu. CPC HampaBiieHa Ha TOATOTOBKY CHELUAIICTA, CIIOCOOHOTO K
MOCTOSIHHOMY TpoeccuoHanbHOMY pocTy. CaMOoCTOSITENIbHBIN TPy pa3BUBAET TAKME KAauecTBa, Kak
OPraHU30BaHHOCTb, TUCIUILUTHHAPOBAHHOCTD, BOJIIO, YIIOPCTBO B IOCTHKEHUH MIOCTABICHHOM 11e)TU, BHIPa0aTHBAET
yYMEHHe aHATM3UPOBATh (DAKTHI U SIBJICHUS, YIUT CAMOCTOSITEIbHOMY MBIIUICHHIO, YTO IPUBOINT K PA3BUTHIO U
coznanuio coocrBenHoro MaeHust, CBOFV B3rsinos. Ocobast poms CPC oTBOAUTCS B CHICTEME 3a0YHOTO
00pa3oBaHus1, 4TO TpeOyeT pa3pabOTKH YETKOTO METOJMUYECKOro 00eCIIeUeHHs JAHHOTO BUA AESITEIbHOCTH.
OCHOBHBIE IIeJTH CAMOCTOSITEJIHHOM PaOOTHI CTYJICHTOB: - CUCTEMATH3AIMY 1 3aKPETUICHUS TIOTyYeHHBIX
TEOPETHUUYECKIX 3HAHUIA U MPAKTUICCKUX YMEHUH CTYIICHTOB; - YIIIYOJICHUS M PacHIMPEHUs TEOPETUIECKIX
3HAHWU; - (POPMUPOBAHUS YMEHUH HCIIOJIb30BATh HOPMATHBHYIO, IPABOBYIO, CIIPABOYHYIO JOKYMEHTAITHIO U
CIIEIUAJIbHYIO JIUTePaTypPy; - PA3BUTHS MMO3HABATEIIFHBIX CIIOCOOHOCTEH U aKTUBHOCTH CTYACHTOB: TBOPYECKON
VHUIUATUABBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U OPTraHU30BaHHOCTH; - (DOPMHPOBAHHUS CAMOCTOSITEITBHOCTH
MBIIIICHUS, CIOCOOHOCTEN K CAMOPa3BUTHIO, CAMOCOBEPIIICHCTBOBAHUIO M CAMOPEATN3AIINY; - PA3BUTHS
HCCIIEIOBATENLCKUX YMeHHid. CaMOCTosITeIbHASL pa00Ta CTYICHTOB SIBJISIETCS 00SI3aTeIbHOM /IS KAk J0T0
CTy/IeHTa U OMpe/iesisieTcsl y4eOHBIM TUIAHOM 10 BCEM TUCIMIUTMHAM 00pa30BaTe/IbHOMN MporpaMmMsl. B yueGHOM
Tporiecce By3a BBIICIISIOT ABa BUIA CAMOCTOSITENIBHOU pabOTHL: - ayIUTOpHAS, T.€. CAMOCTOSTENIbHAS PadOTa MO
JWICIIWTUTAHE BHITOJTHSIETCS] HA YIeOHBIX 3aHATHSIX ITOJT HEMTOCPEACTBEHHBIM PYKOBOJICTBOM IIPEIOjaBaTeis 1 Mo
€ro 3aJ]aHUI0; - BHEAYAUTOPHAS, T.€. CAMOCTOSITEJIbHASI pad0oTa BHITOTHSIETCS CTYICHTOM IO 33/IaHHI0
TIperoaBaTeis, Ho 6e3 ero HermoCPEeICTBEHHOTO YYaCTHS.
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Bujg paéor MeToanuyeckue peKOMeHIalu

3a4eT T'oToBUTBCS K 3a4eTy HEOOXOMMO TIOCIIEI0BATENBHO, C YYETOM KOHTPOJIBHBIX BOIIPOCOB, pa3pab0TaHHbIX
BeJlyIIUM IpenogasaTeneM Kadenpsl. CHavana ciefyeT onpelesuTh MECTO KakIOro KOHTPOJILHOTO BOIIPOCA B
COOTBETCTBYIOILIEM pasjiesie TeMbl YUeOHOM POrpaMMBl, a 3aTeM BHUMATEJIbHO IPOYUTATh U OCMBICIIUTh
PEKOMEH/I0BaHHbIE Hay4YHbIe PabOTHI, COOTBETCTBYIOLIVE pa3/esibl PeKOMEHJOBaHHbBIX Y4eOHUKOB. [1pu aToM
TIOJIE3HO JIeJIaTh XOTsI Obl caMble KpaTKWe BBIIMCKY U 3aMeTKU. PaboTy Hall TeMOi MOXHO CUMTaTh 3aBEPLICHHOM,
€CJIM Bbl CMO’KEeTe OTBETUTh Ha BCE KOHTPOJIbHBIE BOIIPOCH! U AaTh ONpe/eJIeHUe MOHATHI 0 U3y4aeMol TeMe.
Jl71s1 obecriedeHust MOTHOTHI OTBETAa Ha KOHTPOJIBHBIE BOITPOCH! U JIYUIIIEro 3aIIOMUHAHHSI TEOPETHUECKOTO
MaTepHaja peKOMEHAYETCsl COCTaBIIATh IUIaH OTBETA HA KOHTPOJIBbHBINA BONPOC. DTO MO3BOJIUT CIKOHOMUTh BpeMs
JULs1 IOZITOTOBKM HEMOCPECTBEHHO IIepe]] 3a4eTOM 3a cueT oOpallieHUs He K JIUTepaType, a K CBOMM 3aIHCSM.
[Ipu nmoAroToBke HEOOXOAMMO BHISIBJISATH HAKOOJIEE CIIOKHbIE, AMCKYCCHOHHbBIE BOIPOCH, C TEM, YTOOBI 0OCYIUThH
UX C TIperoaBaresieM Ha 0O30PHbIX JIEKIHSIX U KOHCYJIbTalusIX. Hesb3st orpaHUuMBaTh MOATOTOBKY K 3a4eTy
IIPOCTHIM NTOBTOPEHHUEM U3YUYeHHOTro Marepuaia. Heo6xoqumo yriyOuTh ¥ paciIMpuTh paHee NpUOOpeTeHHbIE
3HaHUA 3a CYET HOBBIX UJE U MOJI0XKEHU.

10. Tlepeyenpr nH(OPMAMOHHBIX TEXHOJIOTHIl, HCIOJb3YEeMbIX IPU OCYIeCTBJIEHHH 00Pa30BaTEJILHOrO Mpomecca
o JUCHHILUIHHE (MO/IYJII0), BKJIIOYAs epevYeHb MPOrpaMMHOro odecnedeHnst 1 uH( OPMAIHOHHBIX CIIPABOYHBIX
cucreM (IpU HEOOXOUMOCTH)

INepeueHs HHPOPMALIMOHHBIX TEXHOJIOTHH, UCIIOJb3yEMBIX IIPH OCYLIECTBICHHN 00pa30BaTEILHOTO IIPOLiECca M0 TUCHUILIIHE
(MOZyJTI0), BKJIIOYAS MIepeyeHb MPOrpaMMHOr0 oOecieueHns 1 MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, ITPEJICTABIICH B
[punoxennu 3 k pabovelt mporpaMmMe TUCITUTUIMHBL (MOIYJIS).

11. Onncanne MaTepuaJIbHO-TEXHUYECKOM 0a3bl, HE0OXO0UMOIT /IJIsl 0CYI[eCTBJIEHUSI 00Pa30BaTEJILHOTO
nponecca no JUCIHUAILINHE (MOYJII0)

MaTepI/IEUIBHO-TCXHI/I‘ICCKOG obecrieueHne O6paSOBaTCHbHOFO nponecca 1no AMCuuIinHe (MO,Ily)IIO) BKJIIOYAET B ce0s cireaymomue
KOMIIOHCHTHI:

TTomertieHus UIst CAMOCTOSITEILHON pabOThl 00YJaIONIUXCsl, YKOMIUICKTOBAHHBIE CIICIIMAIN3UPOBAHHON MeOeIbIo (CTOJIB U
CTYJIbs) U OCHAIIIEHHbIE KOMITIOTEPHOW TEXHUKOM C BO3MOKHOCTBIO MOJKTIOUeHHsI K ceTr "VIHTepHeT" 1 obecriedeHueM JOCTyIa
B 9JICKTPOHHYI0 HH(OPMAITMOHHO-00pa3oBaTe/bHylo cpeny KOV,

Vue6Hble ayAMTOPUH ISl KOHTAKTHOM paboTHI ¢ MpernojaBaTesieM, YKOMIUIEKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOeblo (CTOJIbI
U CTYJIbS1).

Kommnblotep 1 puHTEp U1 pacnevyaTky pa3JaTOYHbIX MaTepHUaIoB.

MynbTUMeaniiHas ayAUTOPHS.

KommnbloTepHBlit Kitacc.

12. CpeacTBa aganranuy NpenoaaBaHusl JHCIHILIMHBI K MOTPEeOHOCTAM 00yUalomuXcsa HHBAJINIOB U JIHIL C
OrpaHHYeHHBIMH BO3MOIKHOCTSIMHU 3I0POBbSI

ITpn HeoOxoaUMOCTH B 00pa30BaTEIbHOM IPOLIECCE PUMEHSIOTCS CIIeAYIOIIIe METOAB! ¥ TEXHOIOTUH, O0JIeryaioIme
BOCIIpUATHE MHGMOPMALMN 00YYaIOIIMMUCS HMHBATUIAMH M JIULAMU C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 310POBBSI:

- CO3/J]aHMe TEKCTOBOW BEPCUHM JII0OOTO HETEKCTOBOIO KOHTEHTA JIJIsl €0 BO3MOXKHOTO NPe00pa3oBaHusl B albTePHATHBHBIE
bopmbl, y10OHBIE TSI PA3IMYHBIX MTOJIb30BATENIEH;

- CO3/laHNe KOHTEHTA, KOTOPBIA MOXHO NPECTABUTh B PA3/IMYHBIX BUJAaX O€3 MOTepU JaHHBIX WM CTPYKTYPBI, IPEAyCMOTPETD
BO3MOXHOCTh MacIITaOMPOBaHMs TEKCTa M M300pakeHuii Oe3 MOTepH KauecTBa, IPeayCMOTPETh AOCTYIHOCTD YIIPABJICHHS
KOHTEHTOM C KJIaBUATYPBI;

- CO3/J]aHKe BO3MOKHOCTEH JUIs 00Yy4aloMXCsl BOCIPUHUMATh OJHY M TY e MH(OPMAIHIO U3 pa3HbIX HCTOUYHHUKOB - HAIpUMep,
TaK, YTOOBI JINLA C HAPYIICHUSMH CJTyXa MOJTy4Yaad HH(OPMAIMIO BU3YaJIbHO, C HAPYIICHUSMH 3PEHUS - ayJUaJIbHO;

- IPUMEHEHHe MPOrPAMMHBIX CPEJICTB, 00ECIIeYMBAIOIINX BO3MOKHOCTh OCBOCHHS HABBIKOB U YMEHHH, (DOPMUPYEMBIX
JMCLIMIUIMHOM, 32 CYET AJIbTEPHATUBHBIX CIIOCOOOB, B TOM YHMCJIE BUPTYAIIbHBIX TA0OPATOPHIA M CUMYJISILIMOHHBIX TEXHOJIOTHH;

- IPUMECHEHUEC JUCTAHIIMOHHBIX 06paBOBaT€J'[bHLIX TEXHOJIOTHI U1 Tiepeiavun I/IHq)OpMaL[I/II/I, OpraHu3sali pa3jInvHbIX CbOpM
HHTepaKTHBHOﬁ KOHTaKTHOU pa6OTI)I 06yqa10mer0c5{ C IpernojaBarejieM, B TOM 4UCJIe Be6I/IHapOB, KOTOPbIE MOTYT OBITh
HCIOJIb30BAHbI J1d NPOBEACHUA BUPTYAJIbHbLIX J'ICKL[I/II71 C BOBMOJKXHOCTBIO BSaHMOHeﬁCTBHH BCEX YYaCTHUKOB JUCTAHIUOHHOI'O
06y‘-I€HI/I${, MpOBEACHNA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUTHI BBITTIOJTHEHHBIX pa60T, MMpOBEACHUSA TPECHUHIOB,
OpraHmsanyun KOJUIEKTUBHOM pa6OTLI;

- IPMMEHEHNe JUCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOIMH sl OpraHu3aiy (POpM TEKYIIEro U MIPOMEKYTOUHOrO
KOHTPOJIS;

- YBEJIMYCHUE TPOAOJLKUTEIIbHOCTU CIaYn O6y'-IaIOIJ_[I/IMCH WHBAJIMAOM WJIA JIUIIOM C OI'pPaHUYCHHbIMU BO3MOKHOCTAMUA 3J0POBbA
q)OpM HpOMe)KyTO‘IHOfI aTTeCTalluK 110 OTHOIICHUIO K yCTaHOBJ'IeHHOfI MPOAOJIKUTEIIbLHOCTU UX CAAYU:

SAEKTPOHHBH
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- MPOJIOJKUTEIPHOCTY CIIAYM 3a4éTa WK 9K3aMeHa, IIPOBOJIMMOrO B MIUCbMEHHON (opMme, - He Oosee yeM Ha 90 MUHYT;

- MIPOJOJIKUTENIBHOCTU TMOJrOTOBKY 00Y4AIOIIEerocsi K OTBETY Ha 3a4éTe WM 9K3aMeHe, IIPOBOJMMOM B YCTHOH (popme, - He
6osiee yeM Ha 20 MUHYT;

- MIPOJOJIKUTENILHOCTY BBICTYIUIEHUsT 00yYaloIIerocsl pH 3aliTe KypcoBoil paboThl - He Oosiee 4eM Ha 15 MUHYT.

[Iporpamma cocraiieHa B cootBeTcTBrM ¢ TpedoBanusmMu PI'OC BO u yyeOHbIM 1u1aHOM 110 HarpaBienuio 44.03.01
"Tleparornueckoe odpasoBanue” u npoduio noarotoBku "HavanbHoe oOpazoBaHue".
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
51.0.07.06.03 Kyavmypa ungopmauuonnoli 6e30naciocmu

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpagsnenne noaroroku: 44.03.01 - [eparormyeckoe o6pa3oBaHue

[podune noxroroskn: HauanbHoe o6pa3zoBanne
KBammdukanus BbITyCKHUKA: OaKanaBp

dopma 00yueHus: 3a04HOE
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havana oOyueHus Mo oOpa3oBaTesibHOM nporpamme: 2024

OcHoBHas JuTepartypa:

1. Mndopmaruka: YueOnuk / B.A. Kaiimun; Munucrepcrso oopasoBanusi P®. - 6-e uza. - M.: UTHOPA-M, 2010. - 285 c.
-(Boiciee obpaszoBanme). ISBN 978-5-16-003778-3. - Tekcr : anekrponHsii. - URL:
//http://znanium.com/bookread.php?book=224852 (nara odpamenus: 14.07.2020). - Pexxum goctyna: mo HOANHCKeE.

2. Microsoft Word, Excel, Access, A3sik HTML 1151 cTyieHTOB ryMaHUTapHbIX (haKy/IbTEeTOB: y4eOHO-METOIMUECKOe ITocoore
/JI.'Y. Baxtuesa, H. X. HacblpoBa. - Kazans: M3x1-Bo Kazanckoro ynusepcuteta, 2011. -84 c. - Tekcr : anekTpoHHbIil. - URL:
http://old.kpfu.ru/f9/bin_files/nasyrova!202.pdf (gata obpamenus: 14.07.2020). - Pesxxum nocryna: cCBOOOIHBIN.

3. deporora, E. JI. Mndopmaruka: Kypc nekuuii. Yuebnoe nocodue / E.JI. denotoBa, A.A. Pemoros. - Mocksa : U]
OOPYM: UHOPA-M, 2011. - 480 c.: un.; . - (Boiciee obpazoBanue). ISBN 978-5-8199-0448-0. - TekcT : 371€KTPOHHBIIA. -
URL: https://znanium.com/catalog/product/204273 (aata obpammenus: 14.07.2020). - Pexum gocrymna: 1o nogmmcke.

4. NUnopmarmka, aBTOMaTU3MPOBAHHbIE MH(OPMAIIMOHHbIE TEXHOJIOTUH U cucTeMbl: YueOHuk / B.A. I'Bo3zeBa. - M.: U]
®OPYM: HULL UH®PA-M, 2015. - 544 c.: ui.; 60x90 1/16. - (ITpocpeccronansroe obpazoBanue). (neperier). ISBN
978-5-8199-0449-7.- Tekcr : anexktponnsiid. - URL: http://znanium.com/bookread.php?book=492670 (nara obpaieHus:
14.07.2020). - Pexxum foctyna: 1o mojimcke.

5. T'ycena, E. H. Indopmatuka [dnextponnsiii pecypc] : Yued. nmocod. / E. H. I'yceBa u ap. - 3-e u3n., crepeorurt. - M. :
®munTa, 2011. - 260 c. ISBN 978-5-9765-1194-1. - Tekcr : anektponHsii. - URL:
http://znanium.com/bookread.php?book=406040 (nata obparmenus: 14.07.2020). - Pexxnm gocryna: 1o mommcke.

6. CrenanoB, A.H. Indopmatuka: yueOHoe nocodue 4jisi CTyASHTOB By30B, 00y4YaloIMXcsl 10 TYMaHUTAPHBIM 1
COIIMATIbHO-9KOHOMUYECKMM HarpaBieHusM U crienpanbHocTsM / A. H. CtenaHoB. - 5-e u3n. - Mocksa [u ap.] : [Tutep, 2007
(CTI6. : Ievarnstit aBop um. A. M. T'opbkoro). - 764 c. : ui., tadin.; 24 cm. - (Yuebnuk st By3oB).; ISBN 5-469-01348-0 (B
nep.)

HomnoJHuTeJIbHASI JUTEpaTypa:

1. Anekcees, A.Il. Mngopmaruka 2015: yue6noe nocodue / Anekcee A.Il. - M.:COJIOH-IIp., 2015. - 400 c.: ISBN
978-5-91359-158-6. - Tekcr : anekrponnsiii. - URL: http://znanium.com/bookread.php?book=872431 492670 (narta
obpamenusi: 14.07.2020). - Pexxum ocTyna: mo noAmucke.

2. Kapuesckuii, E.M. Word 2010 B npumepax. Yue6noe nocodue / E.M. Kapuesckwuii, I.E. ®umunmos, U.A. ®umnmosa. -

Kazanb. 2011. -125 c. - Teker : anexrponnsiii. - URL: http://kpfu.ru/docs/F1363895552/Word_2010.pdf (zata obpamenust:
14.07.2020). - Pexwum goctymna: CBOOOIHBIMA.

3. Kapuesckuii, E.M. Excel 2010 B npumepax. Yue6Hoe nocodue / E.M. Kapuesckuit, .E. ®ununmnos, M. A. ®ununmosa. -
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IMporpamma quctmumias "Kynerypa nadopmarrionHoi 6e3omacHoctr’”; 44.03.01 "Tleparormueckoe odpasoBanue’.

Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
51.0.07.06.03 Kyavmypa ungopmauuonnoli 6e30naciocmu

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpagsnenne moaroroku: 44.03.01 - [eparormyeckoe o6pa3oBaHue

[podune noxroroskn: HauanbHoe o6pa3zoBanne
KBammdukanus BbITyCKHUKA: OaKanaBp

dopma 00yueHus: 3a04HOE
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havana oOyueHus Mo oOpa3oBaTesibHOM nporpamme: 2024

OcBoeHye JUCLUIUIHBL (MOYJIs1) MIPeAoaraeT HCIOJIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CHCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH ooydaommmest. 95C "ZNANIUM.COM" conep:xuT Npou3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUYEHBIX, PyKOBOJUTEJIEH FOCY JapCTBEHHBIX OPTraHoB, MperoAaBaTesiel BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3IuuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAH/IAPTOB 1 BKJIIOYAET YIeOHNKH, YUeOHbIe TOCOOuSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONENH, CIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIaJIbHbIE TIEPHOINYECKUE U3AaHUS U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1jisl JaHHON AUCLMIUIMHBI UIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-ONOINOTEYHON CHCTEMe
WznarenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9bC NUzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT U31aTesibcTBa "JaHp" ¥ ApYrUX BeIyIIUX U3[aTeIbCTB YUeOHOM JIMTEpaTyphl, a TAKXKE SJIEKTPOHHbIE
BEPCUM MEPUOANIECKUX U3AaHUN 10 €CTeCTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM Haykam. 9BC U3narenscta "Jlanp"
obecrieynBaeT AOCTYI K HAYYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM 110 MAKCUMAJIbHOMY KOJIHMUYECTBY
NpoUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.
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