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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

3AE
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[porpamMmy IrcIMIUIMHBL pa3padoTai(a)(u): JOLeHT, K.H. (goeHTt) Xamiosa T.B. (xadenpa rocynjapcTBeHHOroO 1
MYHUILANAIBHOTO yIpaBieHus, IHCTUTYT yrpaBiieHus], 9KOHOMUKH U (prHaHCOoB), thalilova2004@mail.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIeTeHIIN npuodperaeMon KOMIeTeHIINH
YK-6 CriocoOeH yIpaBisiTh CBOUM BPEMEHEM, BHICTPAUBATh U PEAM30BBIBATH TPACKTOPHIO
CaMOpa3BUTHsI HA OCHOBE MPHUHIIMIIOB 00pa30BaHUsl B TeUEHUE BCEW JKU3HU

OO6yyarnInuiics, OCBOUBIINI QUCIMIUIAHY (MOJYJIb):

JloJKeH 3HATh:

MNYK-6.2. BeicTpanBaeT U peaju3yeT NepCOHAIbHYI0 TPACKTOPUIO HEMIPEPHIBHOTO 00pAa30BaHUS M CAMOPA3BUTHS HA €ro
OCHOBE

- OCHOBHBIE MTOHATHS ¥ IPUHIMIIBI TUIAHNPOBAHUS TIPO(EeCCHOHATBHON Kapbephl;
- MEXaHU3Mbl KAPbEPHOTO NPOLIECCa;

- METOJMKY TUIAaHUPOBAHHUS Kapbephl;

- OCHOBBI YIIPaBJIEHUS Kapbepoii;

- 0coOeHHOCTH (hOPMUPOBAHMS PhIHKA TPYAA;

JHosKeH yMeTs:

NYK-6.2. BoicTparBaeT 1 peain3yeT NepCoHANbHYI0 TPAEKTOPUIO HEMPEPHIBHOIO 00pa30BaHMUsI 1 CAMOPA3BUTHUSI Ha €r0
OCHOBE

- CTaBUTh KapbepHbIE LIEJIH;

- OLIGHUBATh TEKYIIYI0 CUTYalMI0 HA PhIHKE TPYJa;

- UCTIOJIb30BaTh Pa3INYHbIE HCTOUYHMKH VIS TIOMCKa HH(OPMAIINH;

-aHAJIM3UPOBATh OOBSIBJICHUs pabOTOAATENEH U MOATOTABIMBATH HEOOXOAUMBIE [UIsI TPYJOYCTPOWCTBA JOKYMEHTHI;

,HOJ'DKCH BJIagCTh:

NYK-6.2. BeicTpanBaeT 1 peaJu3yeT epCOHANBHYIO TPAEKTOPHIO HEMPEPHIBHOTO 00Pa30BaHMsI ¥ CAMOPA3BUTHS Ha €TO
OCHOBE

- TEXHOJIOTUSIMU YCIEITHOTO TPYJA0yCTPOMCTBA;
- HaBBIKAMV TUIAHUPOBAHUSI CBOCH KaphepHl;

- IpUEMaMH aHaJIM3a M OLIEHKU COOCTBEHHOM NPO(ECCUOHATBHOM JIeSITENbHOCTH, TPOrPaMM, MEXaHU3MOB U (DOPM Pa3BUTHUSI
npogeccnoHaIbHOI KOMIIETEHTHOCTH Ha COOTBETCTBYIOIIEM YPOBHE 00pa30BaHMUsI.

2. Mecto guctmmummasl (MoayJist) B ctpykrype OIIOII BO

HanHas aucuumuimHa (Moaysb) BkoueHa B pasaen "®TI.N.03 dakynbTaTuBHBIE TUCHUILIMHBL" OCHOBHOM MPO(eCcCHOHAIBHON
oOpasoBaresbHON nporpammsl 38.03.04 "T'ocynapcTBeHHOE M MyHUIMNAIbHOE yripasienue (I'ocynapcTBeHHOE 1
MYHUIATIATBHOE YIIpaBJIeHUe)" U OTHOCUTCSA K (PaKyIbTaATUBHBIM JIUCIUTUTIHAM.

OcBauBaetcsi Ha 3 Kypce B 5 ceMecTpe.

3. O6'bem qUCHUMILIHMHBI (MOIYJisI) B 3a4€THBIX € JHHHIAX C YKa3aHNEM KOJIHYeCTBA YaCcOB, Bbl/IeJI€HHbIX HA
KOHTAKTHYIO padoTy 00y4alImuxcs ¢ npemnogasarejemM (110 BHAAM y4eOHbIX 3aHATHII) H HA CAMOCTOATEbHYIO
padoTy o0yJamomuxcs

OO01mas TpyJOeMKOCTb AUCHUILINHBI COCTABIISIET 2 3a4eTHbIX (ble) eMHUII(bl) Ha 72 Yaca(oB).
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KonrtakTtHas padora - 36 yaca(oB), B TOM YHCIIE JISKITUH - 8 Jaca(oB), MpaKTUUECKUe 3aHATHA - 28 Jaca(oB), 1a00paTOpHBIE
padorsI - 0 yaca(oB), KOHTPOJIb CAMOCTOSITEILHOIN padoThl - O yaca(oB).

CamocrositesibHast pabota - 36 vaca(oB).

KouTposnsb (3auét / ax3amen) - 0 yaca(oB).

dopma MpomMeRyTOIHOTO KOHTPOJIS JUCIUIUIMHBL: 3a4eT B 5 ceMecTpe.

4. Conep:xaHue AUCHUILIAHBI (MOIYJIsI), CTPYKTYPHPOBAaHHOE 10 TeMaM (pa3/ejaM) ¢ yKa3aHneM 0TBeJeHHOro Ha
HHUX KOJHYECTBA aKaJA€MHYE€CKUX YaCOB U BUI0B y'—lGﬁHI)IX 3aHATHN

4.1 CTpykTypa U TeMaTH4€eCKHIl IUIaH KOHTAKTHOM U CAMOCTOATEJbHON PaGOThI O AU CHHUILIHHE (MO/IYJIIO)

Buapl 1 yackl KOHTAaKTHOI pa6oThl, Camo-
UX TPYA0E€MKOCTh (B 4acax) CTOSI-
N Paszjennl iucuunumnet / Ce- Ulexuun,Texuun{IIpakru-[[Ipakru-Jlagopa-Iadopa- TeJb-
MoayJist MECTP| Bcero | B 3JI. | YeCKHE | YeCKHe | TOPHbIE |TOpHbIEe| Hasd
¢opme BansaTHs,| B 3J. |[padoThL| B3I pa-
Bcero | popme | Bcero | cpopme | Oora
1. [Tema 1. [lenoBas kapbepa 5 2 0 1 0 0 0 2
7 Tema 2. KapbepHble MOTHBbI U LIEHHOCTHbIE 5 0 0 1 0 0 0 2
OpUEHTALIA
3 Tema 3. E/IH,JII/IBI/IJIyaIILHoe yIpaBJIeHUE JIEI0BOM 5 0 0 1 0 0 0 2
Kapbepou
4. Tema 4. lnarHocTrKa U pa3BUTHE KapbpHOU 5 0 0 1 0 0 0 2
KOMIIETEHTHOCTU
5 Tema 5. Teopust U ITpaKTHKA TPYIOYCTPOHCTBA 5 0 0 1 0 0 0 )
6. [Tema 6. Kapsepa Mosiomoro crienaiyucTa 5 0 0 1 0 0 0 2
7 Tema 7. nauBuayanbHOE IJITAHUPOBAHUE Kapbepbl 5 0 0 1 0 0 0 2
8. |Tema 8. TectrpoBaHue 5 0 0 1 0 0 0 2
9 Tema 9. Oco3HaHHas Kapbepa, KapbepHbINA 5 2 0 2 0 0 0 2
MapIIpyT, [eJIenonaranie
Tema 10. Pe3iome + kak MpUMEHNTH HABBIKH,
10. |moyyeHHbIe B yHUBEPCUTETE MIPU TPYAOYyCTpoicTBe| 5 0 0 2 0 0 0 2
11. Tema 11. Camonpe3eHTarus, MATYMHT, 5 0 0 2 0 0 0 2
cobecetoBaHe
12. Tema 12. chxclnomﬂ TPYAOYCTPOWCTBA U 5 2 0 2 0 0 0 2
SMOLMOHAJIbHBIA UHTEIEKT
13.|Tema 13. J[les10BOM STHKET U NEpENcKa 5 0 0 2 0 0 0 2
14.[Tema 14. Jluunblii OpeH/ U nepenucKa 5 0 0 2 0 0 0 2
1. Tema 15. [JoronHuTeIbHOE 06pa3oBaHKe 1 5 0 0 2 0 0 0 2
JOTIOJTHUTE bHAST KBATU(DUKALIS
16.[Tema 16. Pabota ¢ KapbepHBIMU caliTaMK 5 0 0 2 0 0 0 2
17. Tema 17. YcTpoiicTBO Ha pabOTy U ajanraius B 5 0 0 2 0 0 0 2
KOJIIEKTHBE
18, Tema 18. Jlekuus ot padotoaaTesist o npopuiio 5 2 0 2 0 0 0 2
lToro 8 0 28 0 0 0 36
4.2 Cogepskanne qUCIUATLIHHBI (MO TyJIs1)
Tema 1. /lesioBasi kapbepa
[NoHsTHE ¥ BUABI IEJIOBOM Kapbepsl, (pakTOphl, 0OeCIeYMBAIOIINE KAPhEPHYIO YCIIEIHOCTb, MOJIEJ N KapbEePHBIX ITPOLIECCOB.
Kapbepa BepTukanpHas u ropusoHTaibHas. Kapbepa ckpbitas u crynenyaras. CyIiHOCTb yIpaBiieHus Kapbepoil. [lenoBas
Kapbepa. [JuarHoctvka 1 pa3BUTHE KapbepHOIl KOMIIETEHTHOCTH. MO/IeIMpOBaHre KapbepHBIX IPOLIECCOB.
Tema 2. KapbepHble MOTHBBI U IIEHHOCTHbIE OPUEHTAIIMH
DAEKTPOHHBH
Crpanvua 4 u3 11. (B0 YHP[ B EPCHTET
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KapbepHme MOTUBBI U HEHHOCTHBLIE OPUEHTAIUN MEHEKEPOB. III/IaFHOCTI/IKa HECHHOCTHBIX OpI/IeHTaHI/Iﬁ 110 LHeﬁHy, MaTpula
Koxa: HpOCbeCCI/IOHaHI)Haﬂ KOMIIETCHTHOCTb, MEHEI’KMEHT, aBTOHOMMU S, CTaOUILHOCTh pa6OTI>I, CTaOMIILHOCTb MECTA U
CJIyKCHUS. CyIJ_IHOCTI) 1 OCHOBHbBI€ IIPUHIUIIBL KapbepHOﬁ CTpaTeruu. LICJ'[I/I Kapbe€pHOI'0 pa3BUTHA. INousaTus KapbepHOﬁ Cpenbl
" €€ BJIMAHUE HA Pa3BUTHA KapbEPbI.

Tema 3. UnguBuayajbHO€e yIpaBjieHHe AeJ0BOIl Kapbepou

MuauBuayanbHOE yripaBiieHUe JesI0BOM Kapbepoil. TexXHONIoruu miaHupoBanus rnpodeccuoHaibHoM Kapbephl. Kapbepa, kak
TIpOLIECC JIMYHOTO U NMPOECCHOHAIBHOTO pa3BUTHsI YesnoBeka. CyObeKThl yIpaBJieH!s KapbepHbIMH Iporieccamu. [loctaHoBKa
KapbepHBIX 1ieJIel U MHAUBUYaIbHOE TUIAHUPOBaHKE Kapbephl. Peanu3anus Kapbephl (aHAIU3 U KOPPEKIIUS Kapbephl).

MuauBuayanbHOE yripaBiieHUe JesI0OBOM Kapbepoid. TexHONIoruu miaHupoBanus npodeccuoHaabHoi Kapbephl. Kapbepa, kak
NPOLECC JIMYHOTO U MPO(eCCHOHATIBHOTO pa3BUTHsI YesioBeKa. CyObeKThl yIIpaBiieH!sl KapbepHbIMHU TIporieccamu. [locraHoBKa
KapbepHBIX 1IeJIel U UHAUBUIyaJIbHOE TUIAHUPOBaHUE Kaphepbl. Peannzanius kapbepsl (aHaIM3 U KOPPEKIHS Kapbephl).

Tema 4. /InarHocTHKa U pa3BuTHe KAaPbPHOIl KOMIIETEHTHOCTHU

Kapbepa, kappepHasi KOMIETEHTHOCTb. [JarHoCTHKa U pa3BUTHE KapbePHON KOMIIETEHTHOCTH. YPOBHU C(POPMUPOBAHHOCTH
KapbepHOI KOMIETEHTHOCTU. [OHATHA: KOMIIETEHIIY, KapbepHasi KOMIETEHTHOCTh, TPo(eccuoHa bHast KOMIIETEHTHOCTb,
KapbepHbIE aHTUKOMIIETEHIINH, KAPbEPHBII MHCANT. JluarHocThka KoMIeTeHMi. MeTo/bl OLIEHKU KapbepPHBIX KOMIIETEHIIUI.

Tema 5. Teopus u MPAKTHKA TPYAOYCTPOHCTBA

Teopus u npakTika TpyaoycTpoiicTBa. TpyaoycTpoiicTBO Kak npolecce npojaxu. Pa3puTre KapbepHOI KOMIIETEHTHOCTH.
INepconansHOE pe3loMe Kak CPeJCTBO CaMOMAapKETHHTa, TEXHUKA eTo cocTaByieHns1. COMpOBOANTENbHOE TTHCHMO.
PexomennarensHoe mucbMo. MIHTepBbio. THIel HHTEpBhI0. OCHOBH TPYIOBOro 3aKoHOAaTe bcTBa P®. PriHOK Tpyda u
6e3padoruna.

Tema 6. Kapbepa mos1010r0 cnenuajgucra

Kapbepa momnogoro cnenmanucra. KapbepHble KpH3KCH HA PaHHUX STanax IUIAHUPOBAHMS Kapbepbl M TEXHOJIOTHHU UX
npeoosieHusi. Posb By3a B CONPOBOXAEHUN Kapbepbl MOJIO0ro cretpanmcta. OcodeHHocTH padoThl LieHTpa 3aHATOCTH
Hacenenusi Pecniyonuku Tarapcran. Kak npaBuiibHO BeTaTh Ha Oupiky Tpyaa. OpraH rocyaapcTBeHHOro Hag3opa - Tpymosas
HMucnekus.

Tema 7. UnguBuayaJbHOE NJIAHUPOBaHUE Kapbepbl

NupuBuayanpHOe MIaHUPOBaHKE Kapbepbl. PakTOPhl HOCTPOEHU YCHETHON NPoheCcCHOHATIBHON Kapbephbl MOJIOIOTO
crienranucTa. JlenoBas Kapbepa, JIaHUPOBaHUE Kapbepbl, (DaKTOPHI YCHEIHON AeJ0BON Kapbepbl. MOTHBALIMOHHBIN MOIXO/ B
olLieHKe Kapbsepsl. KapbepHsle skops. BHemHne hakTopsl KapsepHOTo pa3BUTHA. MeTO/b! IJIAHUPOBAHUSA KapbEePH.

Tema 8. TectupoBanue

TecTrpoBaHKe Kak OCHOBHOH crioco® KapbepHoi "auarHocTuku”. TecTMpoBaHKe 110 CKIOHHOCTSIM K MPOogheCCHOHAIBHON
nesitenibHOCTH - Metonuka JI.A. Mosaiiim (TectupoBanue). KapbepHsle opueHTaimuy "SIkopst Kapbephl" (TECTUPOBAHUE).
TectupoBanue npu npueme Ha padory. C yero HauaTh IMOUCK NepBOM padoThl. Kak 0CBOMThCS Ha IIEpBOM MecTe padOTHI.

Tema 9. Oco3HaHHas Kapbepa, KapbePHBIN MapUIPYT, [{eJenojJaranme

Oco3HaHHas Kapbepa, KapbepHbI MapIIpyT, Liejenoaraniue. BoloHTepcTBO, CTakepcTBO, MPAKTHKA B KOMITAHUAX KaK BKJIAJ B
Oyayiryio kapbepy. COBpeMEHHbIE TEXHOJIOTHH KapbePHOTO MPOJBHKEHHUS M OLIEHKU KapbepPHOTO MOTEHIIMANA.

INoBeneHuYecKre MHANKATOPHI, KAPbEePHBIN CLIEHAPHH, KapbePHBIH CyIiepBaii3ep, aCCECCMEHT.
KapbepHslil Kpru3nc MOJIOJOCTH (COOTBETCTBYIOIIMI KPU3UCY Havajla TPYAOBOM JeSATEIbHOCTH).

Tema 10.

Pesiome+ kak NPUMEHUTDL HABBIKU, MMOJTYYCHHbIC B YHUBEPCUTETE ITPU prﬂoyCTpOﬁCTBe. HpI/IHHI/IHI)I COCTaBJICHUA
HpOCl)eCCI/IOHaIII)HOFO pe3me. Kak HazBanne pe3mMme. 3aueM u Kak AJallITUPOBATh PE3IOME IO Pa3HbIC BAKAHCHU. Kak BBII'OJJTHO
OOBSICHUTD B PE3IOME OTCYTCTBHUE OIIbITA. Yro nmcaTh B TeMe MHChbMa pa60T0,[[aTeJ'[IO IpU OTIPABKE pPE3IOME.
COHpOBOIII/ITeHI)HOC IIMCbMO.

Tema 10. Pe3ome + kak IPHMEHUTH HABBIKH, NOJIyYeHHbIE B YHUBEPCHTETE IIPH TPYAOYCTPOIiCTBE

Pesiome+ kak MNPUMEHUTDL HABBIKU, MOJTYYCHHbIC B YHUBEPCUTETE ITPU prﬂoyCTpOﬁCTBe. HpI/IHHI/IHLI COCTaBJICHUA
HpOCI)CCCI/IOHaHI)HOFO pe3ome. Kaxk HazBaHue pe3ome. 3ayem M Kak aJalTupoBaTh pE3IOME IO Pa3HbIC BAKAHCHU. Kax BbITOIHO
OOBSACHUTD B PE3IOME OTCYTCTBUE OIIbITA. Yto nucath B TEME NMUCbMa pa60T0)1aTemo IpU OTIPABKE PE3IOME.
COHpOBOIII/ITeHBHOC MMUCBbMO.

Tema 11. Camonpe3eHTanusA, MUTYHHT, cOOeceJ0BaHHE
Camoripe3eHTanus, MMTYUHT, codecenoBanue. [IpaBuia noBeieHus Ha cOOeCeIOBaHUM.

IMoprdonro kKapbepHOTo MPOABMKEHUS, CTPYKTYPa, SJEKTPOHHBIN BapUAHT KapbepHOro MOPTQOINO0, alrOPUTM COCTaBJICHHUS
KapbepHOro nopt¢omo, MIaH pa3BUTHS Kapbephl, KapbepHoe dcce. IIpe3eHTayst TNIHBIX JOCTHKEHUH.

3 A
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[IpuurHEL, IO KOTOPHIM HE TOJIyYaloT PadoTy.

Tema 12. [Icuxoorust TpyA0yCTPOilCTBA H SMOIMOHAJIbHBI HHTEJIEKT

[Ncuxonorust TpyIOyCTpOICTBA M SMOLMOHAIBHBIN MHTEIUIEKT. Kakue iyHble KauyecTBa HOMOTYT OBICTPO HAMTH padoTy.
HaBbiky caMocTOATENBHOTO TUIAHUPOBaHNE Kapbephl. TeXHUKa MOCTpoeHNsT KapbepHbIi nMuaka. ConnaabHble HAaBBIKM 1
BUJICHNE KapbePHbIX EPCIEKTHUB.

q)pI/IKLII/IOHHaFI 6e3pa6omua. Icuxonoruyeckast CTaOUIbHOCTD TUYHOCTH.

Tema 13. [le10BOI 3THKET U NMepenucKa

JlenoBoi 3THKET U MepenucKa.

CobecenoBanue. [IpaBuiia mpoxosx/ieHus: codeceJOBaHUSI.

[epenucka ¢ padoronatenem. CorpoBoauresbHOe MUCbMO. [IpoOHOe miuckMo. PekoMeHaaTebHoe MHChMO.

DTUKeT NepBhIX JHEH Ha paboTe. DTHKETHbIe TpeOOBaHKS K BHEIIHEMY OOJMKY AEJIOBOTO YesIoBeKa. BHEIHMIA 0OINK 1elI0BOI
JKEHIIWHBI ¥ IEJIOBOTO MY KUMHBI.

Tema 14. JInunbIii OpeH U NePenucKa

JInyHbIif 6peHn 1 nepenucka.

UYro Takoe JIMUHBIA OpeH/ U KaKk OH MOMOraeT B Kapbepe. Tpu kurta OpeHIuHra.

Brieuatnenue padoronatens o Bac 1o u mocie codecenosanus. MoTtuBarws k padote. [ToqroroBka BOmpocoB padboTomaTeNio mo
BHIOpAHHOW BaKaHCHUH.

Kak Hanmcats [€710BO€ MMCbMO OTIIPABJIss pe3ioMe: puMephl U ppasbl. [lucbMa o NpUHATHN NPEATOKEHHS WIN OTKa3e OT
MO3UIINH.

Tema 15. JonoJHATEIbHOE 00Pa30BaHNe N JONMOJHATENbHAS KBAJN(UKAINS

HomosHutenbHoe 0OpazoBaHue. J[lononHuTtenbHas kBaudukaims. JononHuTensHoe oopa3oBanue B KOY.
[NoBbieHne KBaUUKaLuK, MPodhecCHOHAbHAS MEPENOAroTOBKa. KOHKYpPEHTOCIIOCOOHOCTh Ha PHIHKE TPYya.
[IpodeccronanbHas BepTUKaIbHAs M TOPU3OHTAIbHAS 3aMelnaeMocts. [Icuxomornyeckas, (pyHKIMOHATbHAS,
MIpeIMETHOOTpacIeBast alarTarusl.

Tema 16. Padora ¢ kapbepHbIMH caiiTaMi

Pabota ¢ KapbE€pHbIMU caiitamu. OnMcaHre BaKaHCUM: UTO JIOJIKHO HaCTOPOXKUTb coucKaTesied. 3a4eM COMCKATeo 3HaTh
CBOMX KOHKYPEHTOB. HpCI/IMyH_[eCTBa BBIITYCKHHMKOB BY3a B ITOMCKaX pa60TI)I.

Jlek1mst OT CIIEIUATIICTA MHTEPHET-PeKpyTMeHTa: "Pocchiickuii ppiHOK Tpyaa. ITornck paGoThl B COBpeMEHHBIX peannsix. Kak
rmpoaarh ceOs Ha cobeceoBaHuu."

Tema 17. YcerpoiicTBO HA pa®oTy U aJanTanusa B KOJLUIEKTHBE
VYcrpoiictBo Ha paGoTy U aganTanys B KOJJIEKTHBE.

T[epBblii ieHb HAa HOBOW paboTe. YMeHHe BOITH B HOBbIN KOJLUIEKTHB. [IpaBuiia moBe/ieH!s1 HOBUYKA Ha paGore (ojexaa st
paboThl, MaHEPHI, JOCTOMHCTBO) MeTojibl aganTtanuu. [IpaBuia MiaHUPOBaHKsI HAYAsa, CepeIUHbBI U 3aBepIeHrs paboyero JHsl.
Pabora Ha 0TKa3 (HeHyKHasE 6E30TKa3HOCTB).

Tema 18. JIeknust oT pa6oToaaTe st o NP o puiko
Tema 18.
Jlekuus ot paboroaaTessi o npouilio CTYICHTOB (IPHUIJIALIAETCS MPEACTABUTENb KOMIIAHUK paboToaaTesl).

Nudopmanus o komnanum padoTonates, o crieluduky paboThl IO CHEUAIBHOCTH, O BaKaHCHIX. rpoBoii MHTEPaKTHB
(pebychl, BOTIPOCH!, KEHCHI 1 T.11.). BOZMOXKXHOCTH 7151 MOJIOZIBIX CHELMAIMCTOB B KOMIIAaHWH. PekomMeHaamm no
TPYAOYCTPOKCTBY.

5. lepedyeHb y4eOHO-METOAIECKOTO 00€CIEeUYeHHS UIA CAMOCTOSITEJbHOM Pa6oThl 00yJaommIXcs Mo
JUCHUIINHE (MO/LYJII0)

CamocrosiTesnbHasi padoTa 00yJalomMXCsl BBITIOJIHIETCS M0 3aJaHHI0 U [P METOIMUYECKOM PYKOBOJICTBE ITperoiaBaresisi, Ho 6e3
€ro HernocpeacTBeHHOro yuactust. CamocrosTenbHast paboTa MoipasaensieTcss Ha CaMOCTOSTENbHYIO0 paOOTy Ha ayIMTOPHBIX
3aHSTHSX U Ha BHEAYAUTOPHYIO CAMOCTOSITENbHYIO paboTy. CamocTosTesbHas paboTa 00yYaloMXCsl BKIIIOYAET KaK ITOJHOCTHIO
CaMOCTOSITEJIbHOE OCBOEHHE OT/IEJbHBIX TeM (Pa3/esioB) JUCHMIUIMHBI, TaK U MIPOPadOTKY TeM (pa3JiesioB), OCBaUBAEMbIX BO
BpeMsI ayJUTOPHOM paboThl. Bo BpeMs caMoCTOsITENbHOM paboThl 00Y4YaIoIMecs! YUTAIOT U KOHCTIEKTUPYIOT YUeOHYI0, HayIHYIO
Y CIIPAaBOYHYIO JIMTEPATYPY, BHIIOIHSIOT 33/1aH1sI, HATIPaBJIEHHbIE Ha 3aKPETUICHNE 3HAHWI M OTPabOTKY YMEHHI U HaBBIKOB,
TOTOBATCS K TEKYIEMY U IPOMEKYTOYHOMY KOHTPOJIIO MO AUCLIUIUIUHE.

OpraHu3anys caMOCTOSITETbHON padoThl 00yYAIOIIMXCS perJlaMeHTHPYeTCsl HOPMATHBHBIMH JIOKyMEHTaMHU,
y4eOHO-METOIMYECKOH IMTepaTypOil M SJEKTPOHHBIMI 00Pa30BaTEIbHBIMK PECYPCaMHU, BKIIOYASL:

SAEKTPOHHBH
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[Nopsiok opraHU3aLUK 1 OCYILECTBICHHS 00pa30BaTEIbHOM AeSATEIFHOCTH IO 00pa30BaTEIbHBIM ITPOrpaMMaM BBICIIIETO
o0pa3oBaHusl - IporpaMmam OakajaBpuara, mporpaMmMaM ClielMajIuTeTa, IporpaMMaM MariucTparypsl (YTBEpKIECH PUKa30M
MunucTepcTBa HayKu U Bhiciero oopaszoBanus Poccuiickoii @enepanyu ot 6 anpesst 2021 roga Ne245)

IMucemo MunucteperBa odpasoBanust Poccuiickont ®eneparmu Nel4-55-9961un/15 ot 27 Hos16ps 2002 r. "O6 akTUBHU3ALNN
CaMOCTOSITENILHOW pabOThI CTY/IEHTOB BHICIIIMX YIeOHbIX 3aBe/ieHuit"

VYcraB herepatbHOrO rocyIapCTBEHHOTO aBTOHOMHOTO 00pa3oBartesibHOro yupexaeHus "Kaszanckwii (ITpuBomkcKuit)
(penepasbHbIil yHUBEpCUTET"

[paBuia BHyTpEeHHEro pacrnopsjka (efepaabHOro rocy1apcTBEeHHOr0 aBTOHOMHOTO 00pPa30BaTENIbHOTO YUPEKJEHHs BBICLIIETO
npodeccronanbHoro oopazosanus "Kazanckuii (ITpuBomkckuit) enepaibHblii yHUBepcUTeT"

JlokanbHble HopMmaTuBHBIE akThl Kazanckoro (ITpuBoskckoro) deaepaibHOro yHUBEpcUuTeTa

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCIHUIINHE (MOIYJIIO0)

DoHJ1 OLIEHOYHBIX Cpe€ACTB IO AUCHUIIIMHE (MOI[yJ'IIO) BKJIIOYACT OLUEHOYHBIE MaTe€pHaJibl, HAITIPABJICHHBIC HA ITPOBEPKY OCBOCHUA
KOMHCTCHHI/Iﬁ, B TOM 4YUCJIE 3HaHI/Iﬁ, yMeHI/Iﬁ Y HaBBIKOB. ®OH]I OLIECHOYHBIX CpE€ACTB BKIIIOYAET OUEHOYHLIE CPEACTBA TEKYIIETO
KOHTPOJIA U OLICHOYHBLIE CPEACTBA HpOMC)KyTO‘IHOfI aTTeCTalluu.

B ¢oH/1e OLIEHOUHBIX CPEJCTB COAEPKUTCS CIeAyIoNias HHDOPMAITHS:

- COOTBETCTBHME KOMIIETEHIIMH [UIAHUPYEMbIM pe3yJibTaTaM 00y4ueHusI 110 AUCLUILIMHE (MOYJI0);

- KpUTEpHUHU OlleHUBaHUst C(OPMUPOBAHHOCTH KOMITETEHIINIA;

- MexaHu3M (POPMUPOBAHUS OLIEHKH T0 JUCIUILIMHE (MOIYJIIO);

- OMUCAHUE MOPSIIKA IPUMEHEHUS U TPOIIEAYPbl OLEHUBAHMSI /IS KAXJOr0 OLEHOYHOI'O CPEJICTRa;
- KpUTEPHH OLIEHUBAHUS JJIs1 KXI0TO OLIEHOYHOT'O CPEeJICTBa;

- COACPIKAHNEC OLEHOYHBIX CPEACTB, BKJIIOYaA TpC6OBaHI/IH, MMPpEeaAbABIIACMbIC K HeﬁCTBI/IHM 06y11a101111/1xc;1, AE€MOHCTPUPYEMbBIM
pe3yjibTaTaM, 3alaHUA pa3/IMYHbIX TUIIOB.

DOH/1 OLIEHOYHBIX CPEACTB N0 AUCUMILIMHE HaxonuTces B [Ipunoxenun 1 kK mporpaMMe AUCUMILIMHBL (MOLYJIIO).

7. IlepedeHnb UTEPATYPHI, HEOOXOAMMON JJIs1 OCBOEHHUS JUCHUILIHMHLI (MO LyJIs1)

OcBoeHve TUCIUIUTHHBL (MOJIYJIsl) MPEAINOJIaraetT u3ydyeHue OCHOBHOM U JIOTIOTHUTEIbHON yueOHOM inTepatypsl. Jlutepatypa
MOKET OBbITh JIOCTYITHA OOYYAIOIIUMCS B OTHOM U3 JIBYX BAPUAHTOB (JIMOO B 0OOUX U3 HUX):

- B 9JIEKTPOHHOM BHJIE - Yepe3 K TPOHHbIE OMOIMOTEUHbIE CHCTEMBI Ha OCHOBAHHH 3aKTi0YeHHbIX KPY 10oroBopos ¢
[paBOOOJIAATENSIMHU;

- B eyaTHOM Bujie - B HayuHoit 6ubmmoreke um. H.U. JlobaueBckoro. OO0ydJaromnuecs moyJanT yIeOHyI0 JIUTepaTypy Ha
aOGOHEMEHTE IT0 YUTATEILCKUM OMJIeTaM B COOTBETCTBHU C TIpAaBHJIaMK TIOJTb30BaHUsI HaydHO!H OHOIMOTEKO.

DNIeKTPOHHBIE U3JAHUS AOCTYIHBI AUCTAHLIMOHHO U3 JII00OW TOYKHM MPU BBEJCHUN 00YYaIOIIMMCS CBOETO JIOTMHA U [apoJisl OT
JIMYHOTO KaOuHeTa B cucteMe "DNeKTpOHHBIH yHUBepcuTeT" . [Ipu UCoNb30BaHUM TTEYATHBIX U3AaHUN OMOIMOTEUHbIN (hOH]T
JIOJDKeH OBbITh YKOMILIEKTOBAaH UMY U3 pacuera He Menee 0,5 sx3emriuisipa (uist ooydaonmxcs o PI'OC 3++ - He menee 0,25
9K3eMIUIAPA) KaKIOTO U3 U3JaHUI OCHOBHOM JIUTEPaTyphl 1 He MeHee 0,25 aK3eMIuIspa JOTOIHUTEIFHOM JIUTepaTyphl Ha
Ka)k10ro 00y4alomerocsi U3 4ucia Juil, OJHOBPEMEHHO OCBaMBAIOIIMX JAHHYIO AUCLMIUIMHY.

[lepeueHb OCHOBHOI M OTIOJHUTENIBHON YUeOHOM IMTEpaTypbl, HEOOXOIMMON JIIsi OCBOSHUS JUCIIMIUIMHBL (MOJLYJIs), HAXOIUTCS
B [Ipunoxenun 2 k paboueii mporpamMme JUCHUIUIMHBL. OH MOUIEXUT OOHOBJICHHUIO TP U3MEHEHUH YCIIOBUI 1oroBopoB KOV ¢
IpaBOOOJIaJaTe I IMU SJIEKTPOHHBIX U3/IaHUH U ITPU U3MEHEHNU KOMIUTeKToBaHus ¢oHoB Hayunoi 6momiorexn KOV,

8. Ilepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""MHTepHET'', HE00X0AMMBIX JJIsI
OCBOEHHUS JUCITHILIAHBI (MO TyJIsT)

Atnac HOBBIX mipodpeccuii - https://new.atlas100.ru
Mos kapsepa - https://mycareer.govvrn.ru/post/test-dlya-gragdan-v-vozraste-3
[Ipocopuenrarop - https://proforientator.ru/tests

9. MeToauuecKHe YKa3aHUA A 00YUAIOMMXCS 10 0CBOEHHIO JUCHHUILIHHBI (MOXyJIsI)

3AE
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TeJbHas padoTa

- npopa60TKy JICKIIMOHHOI'O MaTepuajia,

- BBIIIOJIHCHUE TPAKTUKOOPUEHTUPOBAHHBIX 3a,IlaHPIfI;

- C60p Marepuaia 1o onpeacJI€HHbIM TEMaM U3 OTKPLITHIX UICTOYHUKOB;

- COCTABJICHUE NOKJIAJIOB 110 ONPEACJICHHBIM TEMAaM.

HpI/I BBIIIOJITHCHUU 3THUX BUIOB pa60T PEKOMEHAYETCA o6pamaTL BHMMAHHWE Ha KJIIOYEBBIC UJIEU U CTApaTbhCA
JOCTHUYb UX ITOHUMaHUA, pa361/1paﬂ HJEN Ha KOHKPETHBIX IIpUMEpax.

Bujg paéor MeToanuyeckue peKOMeHIalu

JIEKIIUN .HCKI_II/II/I HCO6XO)_II/IMO KOHCIICKTUPOBATh, Cl)I/IKCI/IpyH OCHOBHBI€ TOJIOKEHHUA, PACCMOTPEHHLIC IMTPENIOAaBaATECIIEM.
K)'IIO‘{CBI)IC onpeneJIeHrA, MPUHIMIIBI, @ TAKKE BaXKHBIC TJAHHBIC HY’KHO CTapaTbCA 3alIUCbIBATH JOCIIOBHO. .HCKHI/II/I
HCHOJI3YIOTCA B COBOKYITHOCTH C MaT€pralaMH, KOTOPBIC MPENoAaBaTe]ib Ja€T B 9JICKTPOHHOM BU/IE, B TOM
Yycyie B BUJIE CCHUIOK Ha OOIIEIOCTYITHBIE PECypPChl JIMOO HAa MaTepUaibl, OATOTOBJICHHBIE TPETIOIABATEIEM.

npakTuyeckue | [IpakTryeckuie 3aHSTHS BKIIOYAIOT B ceOsl pACCMOTPEHHE OCHOBHBIX MOJIOKEHHI ¢ MX IPUMEHEHHEM K aHATN3Y

3aHATHUA KOHKDETHBIX cHTyauuid. [IJ1si MOArOTOBKY K MPAKTUYECKUM 3aHSATHIM HEOOXOAMMO MpopadaThiBaTh MaTepHa 110
JICKOUAM U SHEKTpOHHbIM UCTOYHUKAM. PCKOMGHI{yeTCH AKTHUBHO OTBEYATh HA BOHpOCLI npenonaBaTenﬂ,
y4acTBOBAaTh B OOCYKJICHUH, IIPU OTBETE HE YUTATh [0 Oymare, a TOBOPUTD IO MaMSITH.

CaMOCTOsI- CamocTosTeNbHasE pad0Ta BKITIOYAET B CeOsT:

3a4€T

3auer MpoxouT B ycTHOM hopme no 6mneram. CTygeHTy Jaetcsi BpeMsi Ha moArotosky. [Ipu oTBeTe cTyaeHT
MOXET COCTABJIATh KOHCIIEKT OTBETA M IIOTOM IOJIb30BAaThCSI MM, HO HE JIONYCKaeTcsl YTeHHe OTBETa 1o Oymare.
ITpu moAroToBKe K 3a4eTy peKOMEHIYETCs IPYNITPOBaTh MaTepUal BOKPYT KJIIOYEBBIX MEH, TPHHIMIIOB,
TIOJIOKEHHU M WJUTIOCTPUPOBATh MX MPHUMEPAMH.

10. ITepeyenb nHQ OPMAIMOHHBIX TEXHOJIOTHIA, HCIOJIb3yeMbIX MPH OCYIIECTBJIEHHN 00Pa30BaTeJLHOTO0 MPoIecca
o TUCHHILIIHE (MOIYJII0), BKJIHYAs MepedeHb MPOrpaMMHOTo odecrnedeHnst 1 HH(OPMANMOHHbBIX CIPAaBOYHbIX
cucTeM (IIpH HE00XO0JUMOCTH)

[NepeueHb MHPOPMAIIMOHHBIX TEXHOJIOTUH, UCIOJIb3YEMBIX IIPY OCYIIECTBIEHUH 00pa30BaTEIbHOTO MPOoIecca MO JUCIMILTIHE
(Momym0), BKJII0Yas MepedeHb MporpaMMHOro odecrieueHns: 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CUCTEM, MPEACTABIIEH B
[punoxennu 3 k pabouei mporpaMmme JUCHHUIUIAHBI (MOYJIST).

11. OnucaHne MaTepuaIbHO-TEXHHYECKOM 0a3bl, HEOOX0UMOTI JJIsl OCYIIECTBJIEHHs 00Pa30BaTeJbLHOT0
npouecca no JUCIUILINHE (MOIYJII0)

MatepuaibHO-TeXHHUECKOe 00ecredeHre 00pa3oBaTeIbHOrO MPOoIecca Mo AUCIUILIHHE (MOIYJIO) BKIIOYAET B ce0s1 CleayoIIne

KOMITOHCHTHI:

[NomemnieHust 4151 caMOCTOSATENBHON PaboTHl 00YYAIOIIMXCs, YKOMIUIEKTOBAaHHBIE CIIEIIMATM3UPOBAHHON MeOebIo (CTOIBI 1
CTYJIbsI) M OCHAIIIEHHbIE KOMITBIOTEPHOM TEXHMUKOM C BO3ZMOKHOCTBIO OAKIIIOUeHNs K ceTn "MHTepHeT" 1 obecnedeHreM JocTyra
B 9JIEKTPOHHYI0 MH(OPMALIMOHHO-00pa3oBaTebHylo cpeny KDV,

VueOHble ayUTOPUH JIJIsI KOHTAKTHOM padoTHI C MpenojaBaresieM, YKOMILIEKTOBAHHbBIE CIIeMAIM3U POBAaHHON MeOebio (CTOJIbI

U CTYJIbsI).

KOMHI)IOTep W MIPUHTEP JIA pACIICYaTKN Pa3daTOYHbIX MATEPUAJIOB.

12. CpencrBa aganramuy mpenoaBaHus JHCIHAILUIMHLI K MOTPEeOHOCTIM 00yUJaomuxcsa HHBAJINI0B 1 JIHAIL ¢
OrpaHUYeHHbIMH BO3MOKHOCTSIMH 3/10P OBbSI

HpI/I HCO6XO,HI/IMOCTI/I B O6pa30BaTeJ'H)HOM nponecce MpuMEHAITCA CIICAYIOIUE METOAbl U TEXHOJIOTMH, 06)'[61'"121101]_[1/18
BOCIIpUsTUC I/IH(I)OpMaL[I/II/I O6y'~IaIOIHI/IMI/ICH HWHBAJIMAAMU U JIMAMU C OI'PAaHUYCHHBIMUA BO3MOXKHOCTAMUA 3JOPOBbA:

- CO3/J]aHKe TEKCTOBOW BEPCUH JIIDOOTO HETEKCTOBOTO KOHTEHTA [IJIs1 €0 BO3MOXKHOTO NPe00pa3oBaHusl B albTePHATHBHBIC
(bopmbl, yIOOHBIE 17151 pa3IMYHBIX MOJIb30BATENICH;

- CO3JaHMUEC€ KOHTCHTA, KOTOpLIﬁ MOJKHO NPEACTaBUTDL B PA3JIMYHBbIX BUAX 0e3 NOTEPU JAaHHBIX UK CTPYKTYPBI, IIPEAYCMOTPETH
BO3MOXKHOCTb MaCIHTa6I/IpOBaHI/IH TEKCTa U I/I306pa)l(eHl/Iﬁ 0e3 NOTEPH Ka4eCTBa, MPEAYCMOTPETh JOCTYITHOCTD YIIPABJICHUA
KOHTEHTOM C KJIaBUATYyPbI;

- CO37IaHMe BO3MOKHOCTEN [JIs1 00yUaIOIMXCsl BOCHPHMHUMATD OJIHY ¥ Ty ke MH(OPMALIMIO 13 Pa3HbIX HCTOYHHUKOB - HAIIpHMeEp,
TaK, YTOOBI JIMI[A C HAPYIIEHUSMH CIIyXa MOJTydaltd MH(OOPMALUIO BU3YaIbHO, C HAPYILEHUIMH 3PEHUS - ayIHaJIbHO;

- IPUMEHEHUEC MMPOrpaMMHBIX CPEICTB, 066CHC‘II/IBaIOI_[II/IX BO3MOXHOCTb OCBOCHHUA HABBIKOB U yMeHHfI, (bOpMPIpyeMI)IX
,HI/ICHPII'IJ'[PIHOfI, 3a CUET AJIbTCPHATHUBHbIX CHOCO6OB, B TOM YMCJI€ BUPTYaJIbHbIX na6opaTopI/H71 1 CUMYJIAIIMOHHBIX TeXHOJ’[OFHﬁ;
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- IPUMEHEHUNE TUCTAHIIUOHHBIX 06paSOBaTeJ’[bHBIX TEXHOJIOTUI U1 Tiepeiavn HHq)OpMaLIPIH, OpraHu3sal pa3jInvHbIX CbOpM
HHTepaKTHBHOﬁ KOHTaKTHOU pa6OTI)I 06yqa10mer00ﬂ C nIpernojaBarejieM, B TOM 4UCJIe BC6I/IHapOB, KOTOPbIE MOTYT OBITh
HCIOJIb30BAaHbI 1J1d IPOBEACHUA BUPTYAJIbHbIX J'IGKL[I/II71 C BOBMOJKXHOCTBIO B3aHMOHeﬁCTBHH BCEX YYACTHUKOB JUCTAHIUOHHOT'O
06y‘-IGHI/I${, MpOBEACHUA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUTHI BBITIOJTHEHHBIX pa60T, MMpOBEACHUSA TPEHUHIOB,
OpraHmsanuun KOJUIEKTUBHOM pa6OTLI;

- IPMMEHEHNe JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOIHH sl OpraHu3aiy (POpM TEKYIIEro U MPOMEKYTOUHOrO
KOHTPOJIS;

- YBEJIMYCHUE TPOJOJLKHUTEIIbHOCTU CIa4n 06y'—IaIOIJ_[I/IMCH HWHBAJIMAOM WJIA JIUIIOM C OI'paHUYCHHBIMU BO3MOKHOCTAMU 3J0POBbA
q)OpM HpOMe)KyTO‘IHOfI aTTeCTalluU 110 OTHOIICHUIO K YCTaHOBHeHHOﬁ MPOAOJIKUTEIIbLHOCTU UX CAAYU:

- MPOJOJIKUTENIBHOCTY CAa4M 3a4€Ta WM 9K3aMeHa, IPOBOJMMOro B MMCbMEHHOM (hopMme, - He Oosee yeM Ha 90 MUHYT;

- IPOJOJIKUTEILHOCTH MOATOTOBKY 00YYAIOIIErocsi K OTBETY Ha 3a4€Te MM 9K3aMeHe, IIPOBOAMMOM B YCTHOH (opMme, - He
6osiee yeM Ha 20 MUHYT;

- IPOZIOJIKUTENBHOCTH BBICTYILICHUS 00YYaloIerocst IpH 3aliyTe KypcoBor paboTHl - He OoJiee yeM Ha 15 MUHYT.
IIporpamma cocrasiieHa B cootBeTcTBrM ¢ TpedoBanussMu PI'OC BO u yyeO6HbIM 1u1aHOM 110 Harpasienuio 38.03.04

"TocynapcTBeHHOE M MyHULIMIIAJIBHOE YIIpaBjieHue" v npoduiiio NoAroroBky "['ocyaapcTBeHHOE M MyHULIUIIAILHOE
ylnpasjieHue".
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Bakanaspuar). - ISBN 978-5-16-005747-7. - Tekcr : anextpoHssIi. - URL: https://znanium.com/catalog/product/1044519 (nata
ooparmrenus: 26.01.2023). - PexxuM mocTyna: o MoIrcKe.

2. OpewmH, B. I1. 'ocygapcTBeHHOE M MyHHULIMIIATBHOE yIIpaBieHue : yuyeOHoe nocobue / B. I1. OpemmuH. - 2-e u3g. - Mocksa :
PUOP : UHDPPA-M, 2019. - 178 c. - (BO: Bakanaspuar). - ISBN 978-5-369-01551-3. - Tekcr : anekTpoHHsIi. - URL:
https://znanium.com/catalog/product/1002051 (nara odpamenus: 26.01.2023). - PexuM jocTyna: o MoArvcKe.

3. dypakosa, . B. Ynpasnenue nepconanom : yueOnuk / Y. B. [Iypakoga, JI. I1. Bonkosa, E. H. Ko6uesa ; nox pen. U. b.
HypakoBoii. - Mocksa : UHOPPA-M, 2019. - 570 c. - (Boiciiee obpaszoBanue). - ISBN 978-5-16-003563-5. - Tekcer :
anektpoHHsIil. - URL: https://znanium.com/catalog/product/1027420 (nata o6paruenus: 26.01.2023). - Pexum nocrymna: o
TIOATIHCKE.

JomnmoJHUTEILHAS IUTEpATypa:

1. TocynapcTBeHHOE M MyHULIMIIAJIBHOE YIIpaBlieHue : yueOHuk / o pea. H. U. 3axaposa. - Mocksa : UH®PA-M, 2019. - 288
c. + Jlon. marepuans [DnekTpoHHBIN pecypc]. - (Boiciuee odpasoBanue: bakanapuar). - ISBN 978-5-16-009194-5. - Teker :
anekTpoHHsIi. - URL: https://znanium.com/catalog/product/992997 (nara o6pamenus: 26.01.2023). - Pexum gocrymna: o
TIOATINCKE.

2. Kubanos, A. 5. Ynpasnenue nepcoHasioMm : yueonuk / A. 51. Kudanos, JI. B. IBaHoBckast, E. A. Murpodanosa. - Mocksa :
PHOP, 2020. - 288 c. - (Briciiee oopazoBanue). - ISBN 978-5-369-00151-6. - Tekcer : anekTponHsiid. - URL:
https://znanium.com/catalog/product/1047094 (gata ooparuenus: 26.01.2023). - Pexxum goctyna: 1o MorcKe.

3. Yipasnenue nepcoHasiom : yue6. nocooue / A.f. Kubanos, I'.I1. 'arapunckas, O.10. Kanmeikosa, E.B. Mionnep. - M. :
NHO®PA-M, 2018. - 238 c. - (Boiciee odpasoBanue: bakanaspuar). - ISBN 978-5-16-006102-3. - TekcT : 91€KTPOHHBIN. -
URL: https://znanium.com/catalog/product/950368 (aata obparmenus: 26.01.2023). - Pexum gocrymna: 1o mogmmcke.

4. llamapoga, I'. M. T'ocynapctBeHHast 1 MyHUIMIIANbHAS Cinyx0a : yueb. mocodue / .M. llamaposa, H.M. Kypuuesa. -
Mockga : UTHOPA-M, 2018.- 208 c. - (Briciee odpazoBanue: bakanaspuar). - www.dx.doi.org/10.12737/2903. - ISBN
978-5-16-009653-7. - Tekcr : anekTpoHHsIit. - URL: https://znanium.com/catalog/product/950079 (nata oGpaieHusi:
26.01.2023). - PesxuM gocTyna: Mo MoIIKCKe.

5. JIobkoBa, E. B. OcHOBBI rocy1apCTBEHHOTO M MYHHUIMIIAJIBHOTO yIpaBJieHus : yueOHoe nocodue / E. B. Jlookosa, E. B.
3anzep, K. 10. JIookos. - Kpachosipck : Cub. denep. yH-T, 2020. - 300 c. - ISBN 978-5-7638-4264-7. - TeKcT : 9JIEKTPOHHBIH.
- URL.: https://znanium.com/catalog/product/1819688 (nara oopamenus: 26.01.2023). - Pexxum gocTyna: mo mojnmcke.

6. Pesnuk, C. JI. OCHOBBI NpeiIpUHUMATEIbCKON AEATEIBHOCTH: COIePKaHUe IesITeNbHOCTH, KauecTBa U KOMITETEHIINY,
npogeccnoHasbHasl Kapbepa, JIMYHAasi OpraHu3alus rnpeanpunumareds : yued. nocooue / C. [I. Pesnuk, U. B. I'myxosa, H. A.
Hazapoga, A. E. Yepuunos ; nog o6m. pexa. C.J. Pe3nuka. - 4-e uzz., crep. - Mockpa : UHO®PA-M, 2019. - 224 c. - (Boiciee
obpaszoBanue: bakanaBpuar). - ISBN 978-5-16-006884-8. - Tekcr : anekrponnsiii. - URL:
https://znanium.com/catalog/product/1013802 (nara odpamenus: 16.03.2022). - PexuM jocTymna: o MoArvcKe.

7. Tamoukuna, O. A. IlepBbie ary K yCHeIHoN Kapbepe 1 TBOPYESCKOMY HOTeHIMaNy : y4eOHO-MeToandeckoe nocoodue / O.
A. TamoukwuHa, E. . laxuybapsix, H. JI. Marnwisikuna. - Bosrorpas : ®T'BOY BO Bosnrorpaackuii TAY, 2018. - 168 c. -
Tekcer : anexkrponnsiit. - URL: https://znanium.com/catalog/product/1007951 (nara oopamenus: 16.03.2022). - Pexxum
JOCTYIIa: O MOJIIUCKE.

8. lllepbaxkog, b. Ton-menemkep. Kak mocTponth Kapbepy B MekIyHapoaHoOi Kopriopauuu: Y yebHoe rnocodue / Ilepoakos b. -
Mockga : Anbrimna [1a6:., 2016. - 200 c. ISBN 978-5-9614-5227-3. - Tekcr : anekTpoHHsiit. - URL:
https://znanium.com/catalog/product/925652 (nara oopamenus: 16.03.2022). - Pexum jocTyma: Mo MoArrcKe.
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ITporpamma mucimruiunsl "Kapsepnad Hapuranua”; 38.03.04 "'ocyaapcTBeHHOE M MYyHHLIUIIAIBHOE YIIpaBJleHue" .

Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
@T/.N.03 Kapvepras nasuzauus

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpasnenue nogrorosku:_38.03.04 - 'ocynapcTBEHHOE M MYHUIIMOATbHOE YIPABIEHUE
IIpocpuis noaroroBku: LocynapcTBeHHOE ¥ MyHUIMIIANBHOE YIIPABICHUE

Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma obydeHust: 0UHOe

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana o0yueHus1 Mo o0pa3oBaTesibHON nporpamme: 2024

OcBoeHye JUCLUIUIHBL (MOYJIs1) MIPeAoaraeT HCIOJIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CHCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH ooydaommmest. 95C "ZNANIUM.COM" conep:xuT Npou3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUYEHBIX, PyKOBOJUTEJIEH FOCY JapCTBEHHBIX OPTraHoB, MperoAaBaTesiel BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3IuuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAH/IAPTOB 1 BKJIIOYAET YIeOHNKH, YUeOHbIe TOCOOuSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONENH, CIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIaJIbHbIE TIEPHOINYECKUE U3AaHUS U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.
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