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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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IIporpaMmy auCIMIUTHHBL pa3padoTai(a)(u): goreHT, K.H. (toueHt) ['amnyumna [I.M. (Kadenpa oTeuecTBEeHHON UCTOPUU U
apXxMUBOBeJeHuUs, Bricias mKona MexIyHapoAHbIX OTHOIIEHUI U MUpOBOi ucropun), Dilara.Galiullina@kpfu.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIIeTeHIH npuoopeTaeMoii KOMIETEHIINN
TIK-1 CIIOCOOHOCTD CO3[]aBaTh M BECTH CUCTEMBI JOKYMEHTALIMOHHOTO 00eCreueH sl YIIPaBJIeHHUS B
OpraHu3anuu Ha 6a3e HOBEHIIINX TEXHOJIOTUIl

OO6yyarnInuiics, OCBOUBIINI QUCIMIUIAHY (MOJYJIb):
JloJKeH 3HATh:

3HATh TEOPUIO JIOKYMEHTOBEACHUS

JloKeH yMeTh:

yYMeTh aHAJIU3UPOBATh APXUBHBIE JOKYMEHTHI

JlomxeH Bl1afeTh:

BJIAJICTh METOIMKOM aHAJIM3a JOKYMEHTOB

JoJKeH IeMOHCTPUPOBATh CIIOCOOHOCTh U TOTOBHOCTb:

MPUMEHATD IOJIYYEHHBIE 3HAHUA Ha ITPAKTHUKE

2. MecTo nucuumauHbl (MoayJas) B ctpykrype OIIOITI BO

HanHast qucrmIuivHa (MOyJib) BKoveHa B paszaen "B1.B.07 ducuumuiuasl (MOayM)" OCHOBHOM MPOohecCHOHANBHON
oOpazoBarenbHOM nporpammsbl 46.03.02 "lokymeHToBeeHue U apxuBoBeaeHre (MH(pOopMalMOHHO-aHATMTHYECKOE
CONPOBOXEHHE U OPraHU3alMOHHOE 00ecIieueHrne apxuBHOI AesTebHOCTH)" 1 otHOcUTcs K yact OITOIT BO, ¢opmupyemoii
yYaCTHUKaMH 00pa30BaTEeIbHBIX OTHOIIEHHH.

OcBauBaercs Ha 4 Kypce B 8 cemecTpe.

3. O6beM qUCHMILUIMHLI (MOIYJIsI) B 3a4€THBIX € IHHHIAX C YKa3aHHEM KOJIHYEeCTBA YaCOB, BbII€JIeHHBIX Ha
KOHTAKTHYIO Pa0oTy 00y4alIuxcs ¢ NpenojasaTeieM (110 BHAaM Y4eOHbIX 3aHATHII) H HA CaMOCTOSITENbHYIO
padéoTy obyuarommxcs

O061m1ast TPyIOEMKOCTh AUCIUTUTMHBI COCTABJISIET 2 3a4eTHBIX (bie) eMUHUI(b) Ha 72 Jaca(oB).

KonraktHast pabota - 18 uaca(oB), B TOM umCIie JeKIUH - 6 yaca(OB), MPaKTUUECKUE 3aHATUs - 8 Yaca(oB), 1abopaTopHbIe
padotsl - 0 yaca(oB), KOHTPOJIb CAMOCTOSITENILHON paboThI - 4 yaca(oB).

CamocrositenbHas padota - 50 yaca(oB).
Kontpons (3au€r / 3x3amen) - 4 gaca(oB).
dopma MPOMEKYTOUHOTO KOHTPOJIST TUCIUILIMHEL: 3a4eT B 8 ceMectpe.

4. Copep:xanne quCHHILIMHBI (MOIYJisI), CTPYKTYPUPOBaHHOE N0 TeMaM (pa3/iejiaM) ¢ yKa3aHHeM OTBE/IeHHOT'0 Ha
HUX KOJIHYECTBA aKaJeMHY€eCKHX YaCcOB ¥ BH/IOB y4eOHBIX 3aHATHI

4.1 CTpyKTypa 1 TeMaTH4eCKHIl IVIaH KOHTAKTHOW U CAMOCTOATEJbHON PA6OThI 0 AV CHHUILIHHE (MO/IYJIIO)

Buapl 1 yachl KOHTAKTHOW PadoThl, Camo-

HX TPYA0EMKOCTh (B yacax) CTOSI-

N Pazmeant qucuumimunb / Ce- lexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B 3J. | 4ecKue | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢opme BaHaTHsA,| B 3J. |[pabdoThL,| B 3. pa-

Bcero | cdopwme | Bcero | ¢popme | 00Ta

1 Tema 1. ITorsatue 1 0coOEHHOCTH

o 8 2 0 2 0 0 0 18
KOH(UIeHIMATbHOM HHDOpMAaILIUN

2. |Tema 2. IlepcoHasibHbIE JaHHBIE 8 2 0 2 0 0 0 12

3AE
Crpanuna 3 u3 8. IEl YHH



[Iporpamma aucruruivasl "KonguneHuuansHoe nenonpou3BoacTBo’; 46.03.02 "[lokyMeHTOBeIeH!e U apXUBOBEJEHUE .

Buapl 1 yachl KOHTAKTHOW PadoThl, Camo-

HX TPYJ0E€MKOCTH (B 4acax) CTOSI-

N Pazmeant qucuumimnnb / Ce- Iexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢dopme BaHaTHsA,| B 3J. |[pabdoThL,| B3I pa-

Bcero | cdopwme | Bcero | ¢popme | 00Ta

Tema 3. OcOOEHHOCTH IOKYMEHTUPOBAHUS
3. |xoH(pueHMaIbHON UH(pOpPMaIH 8 2 0 4 0 0 0 20

1Toro 6 0 8 0 0 0 50

4.2 Cogep:xkanne JUCIHUATLITHHBI (MO TyJIs1)
Tema 1. IloHsiTHE H 0C00EeHHOCTH KOH(HIeHIIMAILHON MH( 0 pMaIn

XapakTepucTUKa MOHATUI "orpaHUYeHre AOCTYyNa K UHpopMaluu'u ""orpaHuueHre acpocTpaHeH s MHGOPMaUK' COCTOUT B
PaCKpBITUM CHCTEMbI IPU3HAKOB, MCIOJI30BaHNE KOTOPHIX HEOOXOANMO JIst

peleHus 3aa4 3alMThl THPOPMAIIWH, a TAaKXKe OIpeesIeHus OHATHI 'TaiiHa" 1 OH(pHUIeHIINATIbHAS HH(POPMAIH"', KOTOpHIE
UCTIONIB3YIOTCS IOBCEMECTHO NPH padoTe ¢ KOH(PUASHIMATBHBIMU JOKYMEHTaMH.

Tema 2. IlepcoHajibHbIE JaHHbIE

B cootserctBum ¢ ®epepanbHpiM 3akoHOM O nepcoHanbHbIX JaHHBIX": "[lepcoHaibHbIe JaHHBIE - 3TO JM00ast nH(popManus,
OTHOCANIASICS K ONpee/IeHHOMY WJIHM Olpe/iesiieMOMY Ha OCHOBaHMM Takol MH(popManuy (pruzndeckomy Jmiy (CyObeKkTy
NEPCOHAIBHBIX JAHHBIX), B TOM YUCIIE ero haMUJIMs, UMS, OTUYECTBO, FOJ, MECHILL, JaTa U MECTO POXKAEHUS, aipec, CEMeNHoe,
COIMaJIbHOE, UMYLIIECTBEHHOE I0JI0KeHHe,00pa3oBaHue, podeccust, 10X0/pl, Ipyras HHdopmarus'"

Tema 3. Oco0eHHOCTH JOKYMEHTHPOBAaHNS KOH(UIeHIHAJIbHOI HH( opManun

HOKyMeHTI/IPOBaHI/Ie I/IHCI)OpMaI_[I/II/I OI'PaHUYCHHOI'0 JOCTYIIa SIBJISIETCSIBAXKHEUIIIEH COCTABHOM YacCThIO KOHq)I/IIleHLII/IaI[bHOFO
ACJIONPOU3BOCTBA, IIOCKOJIBKY OT KOJIMYECTBA, COCTaBa U IMPAaBUJIbLHOCTU Oq)OpMJ'[CHI/IH KOH(I)I/II[GHL[I/IEUILHI)IX JOKYMEHTOB
3aBHUCAT KaA4YE€CTBO U Sq)q)CKTI/IBHOCTI) praBHCH‘ICCKOﬁ u HpOI/I3BOHCTBeHHOﬁ A€ATEJIbHOCTU, JOCTOBEPHOCTDb U IOpUANYECCKasd
CWia JOKYMEHTOB, TPYAOEMKOCTb UX 06pa6OTKI/I 1 Ka4Y€CTBO OpPraHu3alry ACJI0NPOU3BOACTBA U HOKyMeHTOO60pOTa, BKJIIO4as
3aH_II/IHleHHI>II';I BHCKTpOHHbIﬁ )_IOKyMeHTOO60pOT, oOMeH 9JICKTPOHHbLIMU COOGHICHI/IHMI/I.

5. IlepedyeHb y4eOHO-METOAUIECKOTO 00€eCIeYeHHA UIA CAMOCTOSITEJbHOM Pa6oThl 00yJaIOMMXCs M0
JUCHUNINHE (MO/LYJII0)

CamocrosiTenbHasi padoTa 00yJalomMXCsl BBITIOJIHSIETCS MO 3aJaHHI0 U [P METOIMUYECKOM PYyKOBOJICTBE ITperoiaBaresisi, Ho 0e3
€ro HermocpeAcTBeHHOro yuyactust. CamocrositenpHas paboTa MoIpasensieTcs Ha CaMOCTOATENbHYI0 padoTy Ha ayIUTOPHBIX
3aHSTHSX U HA BHEAYAUTOPHYIO CAMOCTOSITENNbHYIO paboTy. CamocTosiTesibHAs paboTa 00yYaIoMXCsl BKIIOYAET KaK ITOJHOCTHIO
CaMOCTOSITEJIBHOE OCBOEHHE OT/IEJIbHBIX TeM (pa3/esioB) JUCUMIUIMHB, TaK U MIPOPadOTKY TeM (pa3JieioB), OCBAUBAEMbIX BO
BpeMs1 ayJUTOPHOH paboThl. Bo BpeMst camocTosiTebHON paboThl 00yUaloLecst YUTAIOT U KOHCIIEKTUPYIOT yYeOHYI0, HAYYHYIO
Y CIIPaBOYHYIO JIUTEPATYPY, BHITIOJIHSIIOT 33/IaHUs1, HAIIPABJICHHBIE Ha 3aKpeIlIeHNe 3HAHUIA 1 OTPaOOTKY YMEHUI 1 HaBBIKOB,
TOTOBSATCS K TEKYIIeMY U TPOMEKYTOUHOMY KOHTPOJIIO 1O JUCLIUILIIMHE.

OpraHu3aysi cCaMOCTOSITETIbHON padoThl 00y YAIOIIMXCS perilaMeHTHPYeTCss HOPMAaTHBHBIMH JIOKyMEHTaMHU,
y4eOHO-METOIMUYECKOH JIUTepaTypoil M SJEKTPOHHBIMU 00pPa30BaTEIbHBIMK PECYpPCaMu, BKIIOYASL:

INopsanok opraHU3anyy U OCyIIECTBIEHUs 00pa30BaTeIbHON JeATeIbHOCTH [0 00pa30BaTeIbHBIM IIPOrPAMMaM BBICILIETO
o0pa3oBaHus - IporpaMmam OakajaBpuaTa, IporpaMMam CHelUaIMTeTa, IporpaMMaM MarkucTpaTypsl (YTBEPXK/IEH IIPUKa30M
MuHucTepcTBa HayKu U BhIcIero oopaszoBanus Poccuiickoii ®enepanyu ot 6 anpesst 2021 roga Ne245)

IMucemo MunuctepeTBa odpasoBanust Poccuiickont Peneparmu Nel4-55-9961un/15 ot 27 Hos16pst 2002 1. "O6 akTUBU3ALNN
CaMOCTOSITEJILHOI pabOTHI CTYAEHTOB BBICIIUX yY4eOHBIX 3aBe/ICHII "

VYcraB (eepanbHOrO rocyIapcTBEHHOI0 aBTOHOMHOTO 00pa3oBaTesbHOro yupexaenus "Kazaunckuii (ITIpuBoBKCK i)
(penepanbHbIil yHUBEpCUTET"

[paBuia BHyTpEHHEro pacrnopska (efepaibHOro rocy1apcTBEHHOr0 aBTOHOMHOTO 00Pa30BATENIbHOTO YUPEKICHHS BBICLIIETO
npodeccuonanbHOro oopazosanus "Kazaunckuii ([TpuBomkckuit) denepaibHblil yHUBepcUTeT"

JlokanbHble HopMaTHBHBIE akThl KazaHckoro (ITpuBosskckoro) deaepaibHOro yHUBEpCUTETa

6. ®OH/] OLIEHOYHDBIX CPe/ICTB M0 JUCIUILIHHE (MOIYJII0)

DoHJ OIIEHOYHBIX CPEACTB MO AUCHUIUIMHE (MOJIYJTI0) BKJIIOYAET OLIEHOYHbIE MaTepHaIbl, HAIIPaBJIEHHbIE Ha IPOBEPKY OCBOECHUS
KOMIIETEHIIHi, B TOM YHCJIe 3HAHUI, YMEHUI U HABBIKOB. POH/I OLIEHOUHBIX CPECTB BKJIIOUAET OLIEHOUHBIE CPEICTBA TEKYILEro
KOHTPOJISI ¥ OLICHOYHbIE CPE/ICTBA IIPOMEKYTOYHOM aTTeCTallly.

B (oHe O1IEHOYHBIX CPENICTB COAEPKUTCS CIeAyoIas HHPOPMAITHS:
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- COOTBETCTBHME KOMIIETEHIIMH TUIAHUPYEMbIM pe3yJibTaTaM 00y4eHHsI 110 AUCHUITIMHE (MOIYJI0);

- KpUTEpHUHX OLieHNBaHUs C(hOPMUPOBAHHOCTH KOMITETEHIINI;

- MeXaHU3M (hOPMHUPOBAHUS OLIEHKH M0 JUCLUUILIAHE (MOAYJIO);

- ONMCaHME MOPSIAKA TPUMEHEHHS U TPOIIEAYPhl OLIEHMBAHUS AJIs1 KA JOTro OLIEHOYHOTO CPEJICTBa;
- KpUTEepHH OLIEHUBAHUS )11 KaXJOro OLIEHOYHOTO CPEJICTBA;

- COACPIKAHNEC OLUECHOYHBIX CPEACTB, BKIIOYAA TpC6OBaHI/IH, MMPEeABbABIIACMbIC K HeﬁCTBHHM o6y'1a101m/1x05{, AEMOHCTPUPYEMbBIM
pe3yjibTaTaM, 3alaHUA Pa3JIMYHbIX TUIIOB.

DOoHJ1 OLIEHOUHBIX Cpe€ACTB IO AMCHUIUIMHE HAXOUTCA B HpI/IJ'[O)KeHI/II/I 1x nmporpamMmMe JUCHUITTTMHBI (MO}IyJ’IIO).

7. IlepedeHnb JATEPATYPHI, HEOOXO0JUMOM JJIsI OCBOEHHS N CIUILINHBI (MO TYJIs)

OcBoeHUe QUCHUILUTMHBI (MOIYJIs1) IPEIoaracT u3ydeHue OCHOBHOM U JONOTHUTEIbHON y4eOHOM tuTepaTypl. JIuteparypa
MOXET ObITh JOCTYITHA 0OYYalOIIMMCS B OTHOM M3 ABYX BApUAHTOB (JIMOO B 0OOMX M3 HUX):

- B 9JIEKTPOHHOM BHJIE - YEPE3 JIEKTPOHHbIE OMOIMOTEYHbIE CUCTEMBI HA OCHOBAHUHM 3aKTioueHHbIX KDY 1oroBopos ¢
paBo00IaAaTe MU,

- B leyaTHOM Bu/e - B Hayunow 6ubnunoreke um. H.U. Jlo6aueBckoro. OOy4aiomirecs moaydanT yueOHyo TUTepaTypy Ha
abOHEMEHTE TI0 YNTATEILCKIM OMJIETaM B COOTBETCTBHUH C TIPABUJIAMH TTOJIb30BaHust HayuHO#H GHOIMOTEKOH.

DIeKTPOHHBIE U3[IAHUS AOCTYIHBI AUCTAHLIOHHO U3 JI00OH TOYKM MPU BBEJEHUN 00YUaIOIIIMCS CBOETO JIOTUHA U [apoJis OT
JIMYHOTO KaOUHeTa B cucteMe "DNeKTpOHHBIH yHuBepcuTeT". I1py UCroIb30BaHUN MEYaTHBIX U3IaHUN OMOIMOTEYHbIi (hOHN
JIOJDKeH OBbITh YKOMILUIEKTOBAH UMHU M3 pacuera He Menee 0,5 sx3emiuisipa (uist ooydaonmxcs o PI'OC 3++ - He menee 0,25

9K3eMILISIpa) KaxkA0ro U3 U3/1aHuil OCHOBHOM JinTepaTypel U He MeHee 0,25 3K3eMIuIspa AONOIHUTEIBHON JIMTEPATyphl HA
KakIOro 0OydaroIerocsi U3 4ucia Jiil, OJHOBPEMEHHO OCBAMBAIONINX JAHHYIO IUCLUIIIHHY.

INepeueHb OCHOBHOM M IOTIONHUTENIBHON Y4eOHOW IMTEPATyPbl, HEOOXOAUMOI U1 OCBOSHUS JUCLUIUTMHBL (MO/LYJIs), HAXOAUTCS
B [Ipnnoxenun 2 k paboueii mporpamMme JUCHMIUIMHBL. OH MOUIEXUT OOHOBJICHHUIO ITPY U3MEHEHUH yCIoBUi 1oroBopoB KOV ¢
IpaBOOOJIaJaTe I IMU JIEKTPOHHBIX U3/1aHUH U ITPU U3MEHEHUHU KoMIUIeKToBaHus ¢oHnoB Hayunoit 6momiorexun KOV

8. IIepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""MIHTepHET'', HE00X0AMMBIX JIsI
OCBOEHHUS JUCIHILIUHBI (MO TyJIsT)

JloKkyMeHTOBeIeHHe B yIIpaBJIeHYeCKOH JIeATeIbHOCTH - guadeamus.omskcity.com> library_ economic?21 html

0 BUJAX MyOJIMKAIMK UCTOPUYECKUX UCTOUYHUKOB - http://www.opentextnn.ru/history/arkheography/metod/?id=6038

[opran apxussl Poccuu - http://www.rusarchives.ru/

9. MeToauuecKne YKa3aHUA JIA 00yUaIOMMXCA M0 0CBOEHHIO JUCIHHUIIAHBI (MOXyJIsI)

Bujg paéor

MeToanueckue peKoMeH amuu

JICKIIMHU

B xopne NeKIMOHHBIX 3aHATUI BECTU KOHCIIEKTUPOBaHKUe yyeOHOro Matepuana. O6paiath BHUMaHUE Ha
KaTeropuu, (popMyJIMpPOBKH, PACKPHIBAIOIINE CYTh TEX WM UHBIX SIBJICHUI U IPOLIECCOB, HAYYHBIE BBIBOABI U
NPaKTUYECKHe PEKOMEH/IAIMY, TIOJIOKUTEIBHBIH OIBIT B OPaTOPCKOM MCKyccTBe. JKenaTeabHO OCTaBUTD B
paboYnX KOHCMEKTaxX IO /sl IOMETOK.

MNPaKTUYECKUEC
3aHATUA

Pabota Ha MpakTUYECKHX 3aHATHSX NPEIIoiaraeT akTHBHOE y4acTHe B JUCKYCCHUSIX.

Basxnoii (hopmMoii caMOCTOSATENBHON padOTH 00YYaIOIIErocs SIBJIETCsl CUCTeMaTHIecKasi U IMIaHOMEpHast
MOATOTOBKA K MpaKTH4ecKoMy 3aHsTuI0. [lociie ek cieayeT NO3HAKOMUTBCS C TIAHOM MTPAaKTHYECKUX
3aHATUH U CIIMCKOM 00513aTeIbHOM 1 JOTIOJHUTENBHON JIMTEPATyphbl, KOTOPYIO HEOOXOIMMO MPOYNTATh, U3YUUTh U
3aKOHCIIEKTHPOBAaTh. Pa3bscHeHNe 1o BOIpocaM HOBOM TeMbI AAI0TCS IIPENOaBaTesieM B KOHIIE TIPEIbIIYIIEro
MIPAKTHYECKOTO 3aHATHUS.

CaMOCTOsI-
TenbHas padoTa

PaboTa Ha MpaKTUYECKUX 3aHATHAX NPEATIoaraeT akTHBHOE YJacTue B JUCKYCCHUSX.

BasxHoii (hopMoii caMOCTOSATENHHON padOThl 00YYAIOIIETrOCs IBJISETCS CUCTEMATUYECKasi U IIaHOMEpHast
HOJTOTOBKA K ITPAKTUUECKOMY 3aHATHIO. [locie ekuuu cietyeT NO3HaKOMHTBCS € IUIAHOM MPaKTHYECKHUX
3aHATUH U CIIMCKOM 00s13aTEIbHOM U JOTIONHUTENBHOM JIUTEPaTyPbl, KOTOPYIO HEOOXOAUMO IIPOUYUTATh, U3YUHUTh U
3aKOHCIIEKTHPOBaTh. Pa3bscHeHUe Mo BompocaM HOBOW TEMBI AAIOTCS NPeTioiaBaTeleM B KOHIIE MPeIbIIyIIero
NPaKTHYECKOro 3aHATUSA
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Bujg paéor MeToanuyeckue peKOMeHIalu

3a4€T HpI/I MOATOTOBKE K 3a4Y€Ty HGO6XOIII/IMO OIrpaThbCAd, MPEKAC BCETO, HA JICKIIUU, 4 TAKKE Ha UICTOYHUKH, KOTOPBLIE
pa361/1paﬂ1/1c5 Ha CEMUHApax B TECUCHUE CEMECTPA. B kaxaom OusieTe Ha 3a4eTe COACPIKUTCA IBa BOIIPOCA. OrtBer
Ha 3a4€Te MPEANoaaract rnoJHOE U MOCAE€A0BATEIIbHOC U3JIOKECHUE N3YUYECHHOTI'O MaTEpUaJlia, a TAKKe
JAE€MOHCTpaluIio CHOCOOHOCTH ¥ TOTOBHOCTH MNPUMEHUTD NNOJIYYEHHBIC TCOPETUYCCKUE 3HAHUA K NTPEAJIara€MbIM
NPAKTUYCCKUM 3a/laHUSAM

10. TlepeyeHp nH(OPMAMOHHBLIX TEXHOJIOTHIl, HCIOJb3YE€MbIX IPU OCYIIeCTBJIEHHH 00Pa30BaTEJLHOrO Mpomecca
o JUCHHILIHHE (MO/IYJII0), BKJIIOYAs epevYeHb MPOrpaMMHOro odecnedyeHnst U HH( OPMAIHOHHBIX CIIPABOYHBIX
cucreM (IpU HEOOXOUMOCTH)

INepeueHs HHPOPMALIMOHHBIX TEXHOJIOTHH, UCIIOJb3yEMBIX IIPH OCYLIECTBICHHN 00pa30BaTEILHOTO IPOLiecca M0 TUCHUILIIIHE
(MOZyJII0), BKJIIOYAS MTepeyeHb MPOrpaMMHOr0 oOecieueHns 1 MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, ITPEJICTABIICH B
[punoxennu 3 k pabovelt mporpaMme TUCIUTLIAHBL (MOIYJIS).

11. Onncanne MaTepuaJbHO-TEXHUYECKOM 6a3bl, HEOOX0UMOIT /LISl 0CYI[eCTBJIEHUSI 00Pa30BaTEJILHOTO
nponecca no JUCHUAILIHHE (MOIYJII0)

MaTepI/IEUIBHO-TCXHI/I‘ICCKOG obecrieueHne O6paSOBaTCHbHOFO mnponecca 1no AMCuuIinHe (MO,Ily)IIO) BKJIIOYAET B ce0s cireaymomue
KOMIIOHCHTHI:

TTomerteHus UIst CAMOCTOSITEILHON pabOThl 00YJaIONIUXCsl, YKOMIUIEKTOBAHHBIE CIICIIMATN3UPOBAHHON MeOeIbIo (CTOJIBI U
CTYJIbs) U OCHAIIIEHHbIE KOMITBIOTEPHOW TEXHUKOM C BO3ZMOKHOCTBIO MOJKTIOUeHHsI K ceTr "VIHTepHeT" 1 obecriedeHueM JOCTyIa
B 9JICKTPOHHYI0 HH(OPMAITMOHHO-00pa3oBaTe/bHylo cpeny KOV,

Vue6Hble ayAMTOPUH ISl KOHTAKTHOM paboTHI ¢ MpernojaBaTesieM, YKOMIUICKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOeblo (CTOJIbI
U CTYJIbS1).

KommnbloTep 1 puHTEp 1)1 pacnevyaTky pa3gaTOYHbIX MaTepUaIoB.

12. Cpe,IlCTBa ajantanvm npemnoaaBaHud U CHUIIIMHBI K HOTpeﬁllOCTHM Oﬁy‘lalO].[.ll/lXCﬂ HHBAJUA0B U JIUII C
OrpaHU4Y€¢HHBIMHA BO3MOKHOCTAMMU 310POBbsA

le/l HeO6XOI[I/IMOCTI/I B O6pa3OBaTeIILHOM Ipouecce MpuMEHAITCA CIEAYIOINE METOAbI 1 TEXHOJIOTUH, O6H6F‘{alOLLlI/IC
BOCIIpUATUE I/IHq)OpMaL[I/II/I O6y‘{aIOLHI/IMI/ICH HMHBaJIMJaMH U JIMOAMH C OrPaHUYE€HHBIMH BO3MOXKHOCTAMU 310POBbA:

- CO3JIaHKe TEKCTOBOW BEPCHH JII0OOr0 HETEKCTOBOIO KOHTEHTA ISl €0 BO3ZMOXHOTO Pe0Opa3oBaHusI B AJIbTEPHATHBHbIE
(opMmbl, yIOOHBIE JJIs1 Pa3IMYHBIX MOJIb30BATEIICH;

- CO3/laHNe KOHTEHTA, KOTOPBI MOXHO NPEeJCTaBUTh B Pa3INYHBIX BUAaX O€3 MOTepU JaHHBIX WM CTPYKTYpBI, IPeayCMOTPETh
BO3MOXHOCTh MacIITaOMPOBaHUs TEKCTa M M300pakeHuii Oe3 MOTepH KauecTBa, IPeayCMOTPETh AOCTYIHOCTD YIIPABJICHHS
KOHTEHTOM C KJIaBUATYPBl;

- CO3J]aHKe BO3MOKHOCTEH JUIsi 00y4aloMXcsl BOCIPUHUMATh OJHY M TY e MH(OPMAIHIO U3 Pa3HbIX NCTOUYHHUKOB - HAIpUMep,
TaK, YTOOBI JIMLIA C HAPYIICHUSIMH CJTyXa MOTy4Yaad HH(POPMALMIO BU3YaJIbHO, C HAPYIICHUSMH 3PEHUS - ayJUaJIbHO;

- IPUMEHEHHe MPOrPaMMHBIX CPE/ICTB, 00ECIIeYMBAIOIINX BO3MOKHOCTh OCBOCHHS HABBIKOB U YMEHHH, (DOPMUPYEMBIX
JMCLIMIUIMHOM, 32 CYET AJIbTEPHATUBHBIX CIIOCOOOB, B TOM YHMCJIe BUPTYaAIIbHBIX JJAOOPATOPHI U CUMYJISILIMOHHBIX TEXHOJIOTHH;

- IPUMEHEHUEC TUCTAHIIMOHHBIX 06p330BaT6HLHLIX TEXHOJIOTHI U1 Tiepeiavun I/IHCl)OpMaLII/II/I, OpraHu3salii pa3jInvHbIX (bOpM
HHTepaKTHBHOﬁ KOHTaKTHOM pa6OTI)I 06yqa10merocsl C IpernogaBarejieM, B TOM 4UCJIe Be6I/IHapOB, KOTOPbIE MOTYT OBITh
HCIOJIb30BAHbI JId TPOBEACHUA BUPTYAJIbHbBIX J'[eKI_II/Iﬁ C BOBMOJKHOCTBIO B3aHMOHeﬁCTBHH BCEX YYAaCTHUKOB JUCTAHIIMOHHOT'O
06y‘{6HI/IH, MPOBEACHUA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUTHI BBITIOJTHEHHBIX pa60T, MMpOBEACHUSA TPECHUHIOB,
OpraHusanuun KOJUIEKTUBHOM pa6OTI>I;

- IpMMEHEHNe JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOIUH AJIsi OpraHnu3aiy (JOopM TEKYILEro U MPOMEKYTOUHOrO
KOHTPOJIS;

- YBEJIMYCHUE TPOAOJLKHUTEIIbHOCTU CIaYn 06yqa10m1/1Mc;1 HWHBAJIMAOM WJIA JIMIIOM C OI'PaHUYCHHbIMU BO3MOKHOCTAMUA 3J0POBbA
q)OpM HpOMe)KyTO‘{HOﬁ aTTeCTalluU 110 OTHOIICHUIO K yCTaHOBJ’IeHHOﬁ MPOAOJIKUTECIIbLHOCTU UX CAAYU:

- MIPOJOJIKUTENIBHOCTY CAA4M 3a4€Ta WM 9K3aMeHa, IPOBOJMMOro B MMCbMEHHOM (hopMme, - He Oosee yeM Ha 90 MUHYT;

- TIPOJOJIKUTEILHOCTH MOATOTOBKY 00YYAIOIIErocst K OTBETY Ha 3aU€Te MM 9K3aMeHe, IIPOBOMIMOM B YCTHOH (opMe, - He
6osiee yeM Ha 20 MUHYT;

- IPOZIOJIKUTENBHOCTH BBICTYIUICHUS 00Y4alolIerocst Ipy 3aliyTe KypcoBoi paboTHl - He OoJiee yeM Ha 15 MUHYT.
IIporpamma cocrasiieHa B cootBeTcTBrM ¢ TpedoBaHussMu PI'OC BO u yyeO6HbIM 1u1aHOM 110 Harpasienuio 46.03.02

"JlJoKyMEHTOBEJeHUE U apX1UBOBeIeHre" 1 Mpoduiiio noaroToBku "MHGOpMaIMOHHO-aHATUTUYECKOE COMTPOBOXKACHUE U
OpraHU3alMOHHOE OOecrieyeHe apXUBHOM JesITeIbHOCTH .

SAEKTPOHHBH
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
F1.B.07 Konguoenyuanovhoe 0ea0npou3eoo0cmeo

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpagsnenue nogrorosku: 46.03.02 - JIokyMeHTOBEI€HUE U APXUBOBEICHNE

IMpocuns nogroroku: MHGOPMaMOHHO-aHATUTUYECKOE COMPOBOXIEHNE U OPraHU3AIIMOHHOE 00ecreyeHne apXUBHON
IeTeIbHOCTU

Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma 00yueHus: 3a04HOE

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana o0yueHus1 Mo o0pa3oBaTesibHON nporpamme: 2024

OcHoBHas JuTepartypa:

Kypc nenonponsBoacTsa: JOKyMeHTalMOHHOE odecred. ynpasi.: Y4eb. nmoc. / M.B.Kupcanosa, 10.M.AkceHOB - 6 u31L., UcHp. 1
norm. - M.: HULI UH®PA-M, 2014-256¢.: 60x90 1/16 + ( Jom. mart. znanium.com). - (BO: BakanaBpwuar). (1) ISBN
978-5-16-006789-6, 1000 3k3. http://znanium.com/bookread.php?book=460967

Kysnenor U. H. denonponsBoncteo [DaekTpoHHbIN pecype]: YuyebHo-cnipaBouHoe nocodue / . H.Ky3Henos. - 6-e uz.,
niepepad. u gor. - M.: U3patenscko-toprosasi kopnopanus 'Jamkos u K-', 2013. - 520 c. /
http://znanium.com/catalog.php?bookinfo=414939

KonpuaeHumanbHoe 1e10npor3BOICTBO U 3allUIEHHBIN JoKkyMeHToobopoT: yuebHuk /H.H. Kynses u ap. - M., Jloroc, 2011. -
452 c.

JomnmoJHUTEILHAS IUTEpATypa:

AcanmieB A. M. OCHOBBI JIeJIONPOU3BOAICTBA: YueOHoe mocodue / A.M. Acanues, .11. Muponosa,E.A. Kocapesa, I'.T'.
Bykosuu. - M.: HUL] UH®PA-M, 2014. - 144 c. // http://znanium.com/catalog.php?bookinfo=443541

JlokyMeHTalnMoHHOe oOecieueHne yrpasieHus (aenornpoun3Boactso): Yu. noc. / T.A.Beikosa, T.B.Ky3nernora, JI.B.Cankuna -
2 m3a., nepepad. u gor. - M.: UHPPA-M, 2012. - 304 c. http://znanium.com/bookread.php?book=238519
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Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
F1.B.07 Konguoenyuanovhoe 0ea0npou3eoo0cmeo

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpagsnenue nogrorosku: 46.03.02 - JIokyMeHTOBeI€HUE U APXUBOBEICHNE
podunp noxroroskn: MHdopManmoHHO-aHATMTHYECKOE COMPOBOXKICHNE U OPraHU3allMOHHOe o0ecrevyeH e apXUBHOM

IesTeJIbHOCTU
Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma 00yueHus: 32a04HOE

SI3bIK 0OyUEeHMS: PYCCKMIA

Ton Havana o0yueHus1 Mo o0pa3oBaTesibHON nporpamme: 2024

OcBoeHye JUCLUIUIMHBL (MOYJIs1) IPeAoaraeT HCIO0JIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CUCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ams Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUIUIMHBI UMEETCs! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiien ooydaommmest. D5C "ZNANIUM.COM" conep:xuT npon3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUEHBIX, PyKOBOJUTEJIEN FOCYy JapCTBEHHBIX OPTraHoB, MperoAaBaTesield BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3uuHbIX cpepax 6uzHeca. Ponp 6ubnmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAHAAPTOB 1 BKJIIOYAET YIeOHUKH, YUeOHbIe TOCOOMSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONEINH, CIIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIAaJIbHbIE TIEPHOINYECKUE N3aHU U U3JaHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYyeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanusi (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1l JaHHON AMCLMIUIMHBI MIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-OUOINOTEYHON CHCTEME
WznatenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9bC Uzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT M31aTesbcTBa "JIaHp" ¥ APYrUX BeIyIIUX U3[aTebCTB YUeOHOM JIMTEpaTyphl, a TAKKE JIEKTPOHHbIE
BEPCUM MEPUOANIECKUX U3AaHUN 10 €CTECTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM HaykaMm. 9BC UznarenscrBa "Jlanp"
obecrieynBaeT AOCTYI K HAyYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM 110 MAaKCHMAJIbHOMY KOJIHMUYECTBY
NpoUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.

Vu4ebHO-MeToqMuecKast IMTepaTypa JUist JAHHOW JUCIUIUIMHBI UMEETCs! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEME
"KoHcybTaHT cTyzieHTa", JOCTYII K KOTOPOH MpeaocTaBiieH odyyatomumcsi. MHOronpouibHbI 00pa3oBaTesIbHbIN pecypc
"KoHcy bTaHT cTyzieHTa" SIBJISIETCS 3IeKTPOHHOM 6ubmoreynoit cucremoit (5C), npenocTaBisionieil JOCTyII Yepes3 ceTh
WuTepHeT K y4yeOHOM JIMTepaType U IONOIHUTEIbHBIM MaTepranam, IIPHOOPETEHHBIM Ha OCHOBaHUH ITPSIMBIX IOTOBOPOB C
ripaBooOagaressiMu. [10JHOCTBIO COOTBETCTBYET TPEOOBAHUAM (peaepatbHBIX TOCYIapCTBEHHBIX 00pa30BaTE/IbHBIX CTaHIAPTOB
BBICIIIEr0 00pa30BaHMUsI K KOMIUIEKTOBaHHIO OMOIMOTEK, B TOM UKCIIE 3JIEKTPOHHBIX, B YacTH (popMUpoBaHus (POHI0B OCHOBHOM
U JIOTIOJTHUTEJILHOM JIUTEepaTyphl.
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