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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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[IporpaMmy AUCIUTUTHHEL pa3padoTaii(a)(u): goreHT, K.H. CeeunnkoB K.JI. (kadenpa SKOHOMUKY MPOU3BOJICTBA, Bhicias
mKosa OTKPBITHIA UHCTUTYT MHHOBAIIMOHHOTO, TEXHOJIOTMYECKOro U colmasibHoro passurusi), KLSvechnikov@kpfu.ru ;
JIOLIEHT, K.H. (moueHT) Xa3uaxmeToBa I'.A. (kaeapa s5KOHOMUKY TPOU3BOACTBA, Briciias mkoaa OTKPBITBIA HHCTUTYT
VHHOBAILIMOHHOI'0, TEXHOJIOTMYECKOro U colnaiibHoro pa3sutus), GAHaziahmetova@kpfu.ru

1. IlepedyeHb MIAHNPYEMBIX Pe3yJIbLTATOB 00YYEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenusi OIIOII BO

OO6yyarnImuiics, OCBOUBIIME QUCIWIUTUHY (MOIYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIIeTeHIHH npuoodperaemMoii KOMIeTeHIUH
[IK-6 CriocoOeH K Onpe/ie/IeHHI0 Pe3epPBOB MOBBIIEHHS 3(P(PEKTUBHOCTU JIESITEIbHOCTA
OpraHU3aLUN
[K-7 CriocoOeH K COBEpIEHCTBOBaHMIO (hOPM OpraHU3alMy TPyJa M YIPaBJIEHHU, & TAKKe CHCTEMBI
TOKYMEHTAIIMOHHOTO 00eCTieYeH s OpraHu3alii

OO6yuarnmuiicss, OCBOUBIINI JUCHUTUIAHY (MOIYJIb):

HoyokeH 3HATh:

JlonxeH 3HaTh:

— COBpEMEHHbIe MHCTPYMEHThI U TEXHOJIOTMU OPraHU3alui JOKYMEHTOOO0POTA Ha MPEAPUsTHY;
HOPMATUBHO-TIPABOBOE U HOPMATUBHO-METOJUYECKOE PETyJIMPOBAHUE JOKYMEHTAIIMOHHOTO OOECTIeUeHUs! YIIPaBIeH s
NpeIIpUITHEM; METOJUKY OPTaHU3ALUK CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa

JoKeH yMeTh:

- IPOBOJUTD AHAJIM3 U JaBaTh KPUTUYECKYIO OLIEHKY PEIleHUI OTHOCHTEIbHO BHIOOpa MHCTPYMEHTOB OpraHU3aliu
JOKYMEHTOOOO0pOTa Ha MpeANpUsTHY;

- IPUMEHATb HOPMATUBHO-IIPABOBYIO 1 HOPMATUBHO-METOJUIECKYIO 6a3y, a TaK¥K€ COBPEMEHHBIC BO3MOKHOCTU
aBTOMaTu3alln 6I/I3HCC-HpOHeCCOB npu pa3pa60TKe peIHeHI/Iﬁ B oOnactu COBEPIICHCTBOBAHUSA CUCTEMbI
JOKYMEHTAlTMOHHOI'O obecrieueHus MMpeanpuAaATuA

JlomxeH B1aaeTh:

- HaBbIKaMH KJ'[aCCI/ICl)I/IKaLII/II/I HHCbOpMaHPII/I Ipyu OpraHn3aliun HOKyMeHTOO60pOTa

- HaBBIKAMY NPUMEHEHHsI 3HAaHWI HOPMATHUBHOM 0a3bl U (PyHKIIMOHATA MH(MOPMAIIMOHHBIX CUCTEM NIPH pa3paboTKe
BapHaHTOB COBEPLIEHCTBOBAHUS CHCTEMBI JOKYMEHTALIMOHHOTO 0OecIieYeH sl TPeIpUSTHS

2. Mecto guctumimasl (MoayJisi) B ctpykrype OIIOII BO

Haunaast qucnmruivHa (MOmyib) BKodeHa B pasaen "B1.B.JIB.04.01 Jucturummas (MOmysm)" OCHOBHOM MPpodecCHOHANFHON
obpazoBartensHO mporpammbl 38.03.01 "DxoHOMUKA (DKOHOMUKA TPEIIPUSATHA M OpraHm3anuil)” 1 OTHOCUTCS K
JaucturimHaM 1o Beidopy yactu OITOIT BO, ¢popMupyemoii ydacTHUKaMK 00pa30BaATENIbHBIX OTHOIIICHUI.

OcBauBaetcs Ha 4 Kypce B 7 cemecTpe.

3. O0beM auCHUNIMHBI (MO/IYJIsI) B 3aUeTHBIX eIHHUIAX ¢ YKa3aHHeM KOJHNYeCTBA YaCOB, BbIIeJEHHbIX HA
KOHTAKTHYIO pa0oTy 00y4awIuxcs ¢ npemnogasareieM (10 BHAAM Y4eOHbIX 3aHATHII) H HA CAMOCTOSITENIbHYIO
padoTy odyuarommxcsa

OO0111as1 TPYIOEMKOCTh AUCIMILUIMHBI COCTABJIsACT 6 3a4eTHhIX(bie) enuHuIl(bl) Ha 216 vaca(oB).

KonraktHast padota - 80 yaca(oB), B ToM urciie Jekiuu - 40 yaca(oB), mpakTudeckue 3aHstus - 40 yaca(oB), 1abopaTOpHbIE
padoTs! - 0 gaca(oB), KOHTPOJIb CAMOCTOSITEIFHOMN padoThl - O yaca(oB).

CamocrosrenbHas padota - 100 yaca(oB).
KouTposns (3auét / x3amen) - 36 yaca(oB).
Popma MpOMEKYyTOUHOIO KOHTPOJISI AUCLMIUTMHBL: K3aMEH B 7 ceMecTpe.
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4. Conep:xaHue AVCHUILIAHBI (MOYJIsI), CTPYKTYPHPOBAHHOE 10 TeMaM (pa3jejaM) ¢c yKa3aHneM 0TBeJeHHOr0 Ha
HHUX KOJHYECTBA aKaA€MHUYE€CKHUX YaCOB U BU10B y'—lCﬁHI)IX 3aHATHN

4.1 CTpykTypa U TeMaTH4eCKHIl IUIaH KOHTAKTHOM U CAMOCTOATEJbHON PAaGOThI O JUCHHUILIHHE (MO/IYJIIO)

Buapl 1 yacsl KOHTAKTHOI Pa6oThI, Camo-
HX TPYJA0EMKOCTh (B 4acax) CTOSI-
N Pa3zjennl iucuunumns: / Ce- Ulexkuun, Texmun{IIpakTu-[[ipakru-Jlagopa-Iadopa- TeJb-
MOIyJIst MECTP| Bcero | B 3J. |4eckue | yeckue [TOpHbIe |TOpHbIe| Has
¢opme BansaTHs,| B 3J. [pabdoThL,| B3I pa-
Bcero | popme | Bcero | cpopme | Oora
Tema 1. Tema 1. Beeagenue. Posb jokymeHTa B
yIIpaBJIeHUH. Y POBHHU YIIPaBJICHHUS,
L. COOTBETCTBYIOIIIME M JIOKYMEHTHI. 7 4 0 4 0 0 0 8
Tema 2. Tema 2. JoxkymeHTa1mst 3¢pheK THBHOM
CHCTEMbI MEHE[KMEHTa MPEAPUATHS.
2. l'ocynapcteennoe perynuposanue [JOY B PO. 7 > 0 > 0 0 0 10
3 Tema 3. Tema 3. Knaccudukanus 10KyMeHTOB. 7 5 0 5 0 0 0 15
4. Tema 4. Tema 4. YHU(DHUIMPOBAHHBIE CHCTEMBI 7 6 0 6 0 0 0 15
JOKYMEHTALUN.
Tema 5. Tema 5. TpeboBanus K 0OPMIIEHHIO
JOoKkyMeHTOB. FOprandeckoe 3HaueHUE JOKYMEHTA.
5. |SI3bIK ciy)keOHBIX JOKYMEHTOB. brankn 7 6 0 6 0 0 0 15
JOKYMEHTOB.
6. Tema 6. Tema 6. OpraHu3aIIOHHO 7 6 0 6 0 0 0 15
PacropsAANTEIbHbIE JOKYMEHTHI.
7 Tema 7. Tema 7. [JokyMeHTOOOOPOT B 7 4 0 4 0 0 0 15
OpraHu3alyH.
3. Tema 8. Tema 8. Apromaru3anus 7 4 0 4 0 0 0 7
JOKYMEHTOOOOpOTA.
lToro 40 0 40 0 0 0 100

4.2 Cogep:kanne qUCIUATLIHHBI (MO TyJIs1)

Tema 1. Tema 1. BBeaenne. PoJb JokyMeHTa B ynpaBjeHuH. Y POBHH ynpaBJieHUsI, COOTBETCTBYIOIIHE UM

JAOKYMEHTDI.

Tema 1. Beenenue. Posb JokyMeHTa B ynpaBieHUU. Y pOBHU YIIPaBJI€HUs, COOTBETCTBYIOIINE UM IOKYMEHTHI.

OO011ue NOHATUS O JOKYMEHTE U JOKYMEHTUPOBaHUHU. BU/Ibl IOKYMEHTOB M UX KJIacCH(PUKAIMsI [10: HAUMEHOBAHUSM, CTEIIEHH
CIIOKHOCTH, IOPUIMYECKON CHJIe, CTaANsIM OATOTOBKY 1 Ap. O01Ire U cennaibable (PyHKIUH Oymaru. TeKCTH JOKYMEHTOB:

0COOEHHOCTH COCTABJIEHUS U OCI)OpMJICHI/IH.

Tema 2. Tema 2. Jlokymentanus 3¢ eKTHBHON cUCTeMbl MeHe’)KMeHTa npeanpusatns. [ocygapcTBeHHOe

peryaupoBanue IOV B P®.

Tema 2. JokymenTanus 3¢ppeKTUBHON CUCTEMBI MEHEKMEHTa npeanpustus. ['ocynapcteenHoe perynvupoBanue IOV B PO.

YpOBHH ympaBJieH!s ¥ MPOLIECCH OPraHN3alMK. Y POBHU YIIPABJIEHHSI B MO OpraHU3alyy (pyKOBOASIIIAI 1 ONIEPATUBHBIN),
B CPEJHUX M KPYIHBIX (PYKOBOISIIMM, CTpaTETMYECKUH, TAKTUIECKIIA 1 ONIepaTHBHbIN). [JokyMeHTHpoBaHHbIE HH(MOPMAIHS 1
YIIpaBJICHYECKHUE PEIeHNs] COOTBETCTBYIOMINX YPOBHEN. [JOKYMEHTHI, MCIIO/Ib3yeMble PYKOBOIUTEISIMU U MICIIOJHUTEIISIMU TIPH
BBITIOJIHEHUHY CBOMX TIPOIIECCOB (IIPAaBOBBIE, OPraHU3AMOHHO-PACTIOPSANTENbHBIE, TUNIAHOBO-(DUHAHCOBBIE, BHEIITHIE
HOpMaTHBHbIE, BHYyTPEHHNE HOPMaTUBHBIE U TEXHUUECKHE). 3aKoHoaTesbHoe peryanpoBanue [JOY ((enepanbHbie 3aKOHEI).
HopmaTnBHO-1IpaBOBOE ¥ HOpMAaTHBHO-MeTOoAMYecKoe perynupoBanue [JOY (HaumoHaIbHbIE CTaHIAPTHI, TOCYyAapCTBEHHAS
CHCTEMa JIOKYMEHTAIIMOHHOTO obecnieyenus yrpasienus u ee e, OCT P 7.0.8- 2013 CUBU/. [Ienonpou3BoacTBO U

apxusHoe zeno. Tepmuns! u onpenenenusi, [OCT P 6..30-2003 "YaudumpoBaHHbEe CHCTEMBI TOKYMEHTAIIAH ',
O0611epoccUiicKuiA KIIacCH(PUKATOp YIpaBIeHUIECKON TOKYMEHTAIIUH, TOCyIapCcTBeHHbIE MHCTpYKIMH 1o [IOVY).

Tema 3. Tema 3. Knaccucukamnusi J0KyMeHTOB.
Tema 3. Kitaccuukanus 10KyMeHTOB.
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INonsTue kaccudpukayu J0KyMeHToB. Kitaccudukanus TOKyMEeHTOB 1O CIioco0y TOKYMEHTHPOBaHus, 1o cdepe
HCNOJIb30BAHUSI, IO MECTY COCTaBJIEHUs, IO TpUQY OrpaHuyYeHusi JocTyna (rpudbl JOKYMEHTOB), MO MPOUCXOKAEHUIO, 110
IOPUINIECKON 3HAYUMOCTH, 10 (pOpMe M3IIOKEHUs, IT0 CpoKaM XpaHeHUs. [ToHsATHE 3)1eKTpOHHOTO TIokyMeHTa. TpeGoBaHus K
3JIEKTPOHHOMY JOKYMeHTY. [IpenMyIinecTBa U HEAOCTATKH JIEKTPOHHOTO IOKYMEHTA. DJIeKTPOHHBIN TOKYMEHTOOOOPOT U ero
perympoBaHre HOPMATUBHBIMU akTamu. ObecriedeHre XpaHeHHsI SJIEKTPOHHBIX JIOKYMEHTOB.

Tema 4. Tema 4. YandunupoBaHAbIE CHCTEMBI JIOKYMEHTAIN.
Tewma 4. YaucduimpoBaHHbIe CUCTEMBI JOKYMEHTAIHH.

YHubuIMpoBaHHbIE CUCTEMBI JOKYMEHTAIUU: IOHATHE, BUIB! (OpraHU3alMOHHO-PACTIOPSAAUTEIbHON TOKYMEHTALINY;
GaHKOBCKOM JOKYMEHTAlMH; (pMHAHCOBOH, YYETHON U OTYETHOH OyXTralTepCcKOi JOKYMEHTAIMK OI0)KETHBIX OpraHU3alyi;
OTYETHO-CTATUCTUYECKON JOKYMEHTALIMK; YIETHOI U OTUYETHON JOKYMEHTALMU NPEeNPUATUAN; JOKYMEHTAlUHY 110 TPYLY;
nokymeHTauuu [lencronHoro ouna P®). Tabens yHudpumpoBaHHbIX (OpM JOKYMEHTOB (CHCTEMATH3alMs 10 (DYHKIMSAM U
3aJa4aM - pyKOBOJCTBO, INIAHUPOBAHUE, OTYETHOCTb U T. I1.; 10 CTPYKTYPHBIM MOJPa3eJICHUSIM).

Tema 5. Tema 5. TpeooBanus k opopmwieHno 1okymeHToB. IOpuanyeckoe 3HaUeHNe JOKyMeHTa. SI3bIK
CJIy:KeOHBIX JOKYMEHTOB. BJIaHKN JOKyMEHTOB.

Tema 5. TpeboBaHus K oopMIICHHIO TOKyMeHTOB. IOpuanyeckoe 3HaUeHHe JOKYMEHTa. SI3BIK CIIyKeOHBIX JIOKYMEHTOB.
Bnanku JOKyMeHTOB.

Heo6xoqumMocTs eiMHBIX TpaBul ohopMIleHus1 JOKyMeHTOB. COCcTaB peKBU3UTOB IoOKyMeHTOB. [IpaBuia odopmieHus
pekBu3uToB. [ToHATHE I0PUANYECKOrO 3HaYeHNs JOKyMeHTa. IOpuauecky 3HauMMble peKBU3UTHI IoKyMeHTa. FOpuanueckoe
3HAYEHHUE EKTPOHHOTO JOKYMEHTA. DJIeKTpoHHAs LM(poBast OANKCh. 3aBepeHre KON JOKyMeHToB. [ToHsTHE s3bIKa
CITy)X€OHBIX IOKyMeHTOB. OCOOEHHOCTH SI3bIKA CITY)KEOHBIX JIOKYMEHTOB (TOYHOCTh U SICHOCTD; JJAKOHUYHOCTb; YOeIUTEIbHOCTD;
HEWTPaJIbHOCTh TOHA M3JIOKEHWST; UCTIOb30BaHKUE YCTOMUMBBIX CJIOBOCOUETAHUH - CTAHAAPTHBIX 000POTOB; UCTIOIb30BAHHE
OOLIENPUHATHIX cokpaiieHui). [TonsarTre Gnanka gfokymeHTa. Bupl 6:1aHKOB. PekBru3nTH G1aHKOB. BapraHThl pacronoxeHust
PEKBU3UTOB.

Tema 6. Tema 6. Opranu3anyioHHoO pacnopsauTeJbHbIE JOKYMEHThI.
Tema 6. OpraHn3alOHHO PACTIOPSAANTENbHBIE JOKYMEHTHI.

OCHOBHBbIE IPYIITbl OPraHU3AIMOHHO-PACTIOPSIUTENBHBIX JIOKYMEHTOB. PopmyJisip-oOpaser
OpraHM3aLMOHHO-PACTIOPSAANTEBHOrO JoKyMeHTa. OCHOBHBIE BUbl ycTaBoB. IIpaBmiia coctapnenus. [IoHsaTHE KOHTpaKTa.
TpeboBanus kK KOHTpakTy. OCHOBHBIE BU/IbI TIOJIOKEHHUH U MpaBuiia cocTaBieHus1. OCHOBHbIE BUIbl MHCTPYKIIMIA M NIpaBuJIa
cocraBieHus. [ToHATHE DOKHOCTHON MHCTPYKLIMH U MpaBuia coctaBieHus. [lonarue mpukasa. [IpaBuia coctaBieHus.
ITonsarue pacnopsixkenus. Ilpasuna cocrasienus. [lonarus pemenus u nporokosna. Ilpasuia cocrasnenus. IoHsarus
JIOKJIaJIHOM U ciTyeOHOH 3anucok. [IpaBuia cocraBieHusl.

Tema 7. Tema 7. JJOKyMeHTOO0OPOT B OPraHu3aum.
Tema 7. JJokyMeHTOOOOPOT B OpPraHU3AIVIH.

VcraBHBIE JOKYMEHTHL. ByXrantepckue M CTaTUCTUYECKHE JOKYMEHTbl. POpMBI OyXraleTpCKUX M CTATUCTUYECKHUX JOKYMEHTOB.
JIOKyMEHTBI BHYTPEHHETO pacnopsiaka. JJokyMeHTBI, perjaMeHTUPYIOLIHE OTHOILEHHUS C IIOCTABIINKAMU, TApTHEPaMHU.
OpraHu3anys ;KOKyMeHTO0O0pOTa B OpraHN3aLly.

Tema 8. Tema 8. ABToMaTH3anus1 JOKyMeHT0000pPOTA.,
Tema 8. ABTOMaTH3anus JOKyMEHTOOO0pOTA.

[TpenmymiecTBa 3JIEKTPOHHBIX JOKyMEeHTOB. OCHOBHBIE IIOHATHUS O CHCTEMAX JIEKTPOHHOTO JOKyMeHToo0opoTa. HasHaueHue
C3/1. OcHoBHble noHsITUS U TepMuHBI B chepe DI, Obmas kinaccudukanus CIM. Konuenus ECM. Knaccudukarms CII.
Ipeumyinectsa ot ucnonb3oBanust CIJI. JKusznennpiii nuki gokymenta B CI/I. Poxnenue. Cranosnenue. [yonukanpust.
ApxusupoBanue. Komnonentst COJ1. bazossie kommoneHTsl CI]1. MexaHU3Mbl XpaHEeHHS JOKYMEHTOB. X PaHIITHIIE
aTpuOyTOB TOKyMeHTOB. CTaHOApPTHBIE CPEACTBA ISl XpAaHEHUS JOKYMEHTOB.

5. IlepeyeHb y4eOHO-METOUYECKOTO 00€eCIeYeHHS UIA CAMOCTOSITEJbHOM Pa6oThI 00yJalOMMXCs M0
JUCHUIINHE (MO/LYJII0)

CamocrosTespHas padoTa 00y4aIOIIMXCS BBITIOIHAETCS MO 331aHUI0 U IPY METOAUYECKOM PYKOBOJCTBE IperofiaBaTeis, Ho 6e3
€ro HEeloCPeACTBEHHOro yyactus. CamocTosTebHas paboTa MOAPA3AENAeTCs Ha CAMOCTOATE IbHYIO Pa0OTy Ha ayAUTOPHBIX
3aHATHUSAX U HA BHEAYAUTOPHYIO CAMOCTOATENbHYI0 paboTy. CaMocTodTe bHAsA paboTa 00yUaIOIXCs BKIIOYAET KaK MOJHOCTBIO
CaMOCTOSITEJIBHOE OCBOEHUE OT/EJIbHBIX TeM (pa3zielioB) JUCHUILIUHBI, TaK U IPOPabOTKY TeM (pa3fielioB), OCBAUBAEMBIX BO
BpeMsI ayJUTOPHOM paboThl. Bo BpeMs caMOCTOsITEIbHOM paboThl 00YYaIoIMecs] YUTAIOT U KOHCTIEKTUPYIOT YUeOHYI0, HayIHYIO
Y CIIPAaBOYHYIO JIMTEPATYPY, BHIIOIHSIOT 331aHKsI, HATIPABJIEHHBIE Ha 3aKpeTUIeHNne 3HAHWI M OTpabOTKY YMEHHI U HaBBIKOB,
TOTOBATCS K TEKYLEMY U IPOMEKYTOYHOMY KOHTPOJIIO MO AUCLIUIUINHE.

OpraHu3ays CaMOCTOSITETIbHON padoThl 00yUAIOIIMXCS perilaMeHTHPYeTCsl HOPMATHBHBIMH JIOKyMEHTaMHU,
y4eOGHO-METOIMUYECKOH JIMTepaTypoil ¥ SJEKTPOHHBIMU 00Pa30BATE/IbHBIMK PECYpPCaMHU, BKIIOYASL:

INopsanok opraHu3anuy U OCyIIECTBIEHNA 00pa30BaTeIbHON JeATeIbHOCTH 0 00pa30BaTeIbHBIM IIPOrPAMMaM BBICILIETO
o0pa3oBaHus - IporpaMmam OakajaBpuaTa, IporpaMMaM CHelUaIMTeTa, IporpaMMaM MarkucTpaTypsl (YTBEPAK/IEH IPUKa30M
MuHucTepcTBa HayKu U Bhiciiero oopaszoBanus Poccuiickoii @enepanyu ot 6 anpest 2021 roga Ne245)
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IMucemo Munucrepersa obpazoBanust Poccuiickoit @eneparn Nel4-55-996un/15 ot 27 nosi6pst 2002 r. "OO6 akTHBU3AIMI
CaMOCTOSITEJIHOW paOOThI CTY/IEHTOB BHICIIMX Y4eOHbBIX 3aBe/leHuit"

VYcraB (peaepanbHOro rocy JapcTBEHHOTO aBTOHOMHOTO 00pa3oBatesibHOro yupesxaenus "Kazanckuii (ITpuBomkckmii)
(penepasbubIi yHUBEpCUTET"

ITpaBuna BHyTpeHHEro pacrnopsjka esepaabHOro rocy1apcTBEHHOrO aBTOHOMHOTO 00Pa30BaTe/IbHOTO YUPEkKJEHHS BBICLIIETO
npodeccronanbHOro oopazosanus "Kazanckuii (ITpuBomkckuii) enepaibHblii yHUBEpcUTeT"

JlokanpHbie HOpMaTHBHBIE akTHI KazaHckoro (ITpuBosskckoro) denepaabHOrO yHUBEPCUTETa

6. ®OoH/] OLIEHOYHBIX CPE/ICTB M0 JUCIUILIHHE (MOIYJII0)

CDOH,I[ OLCHOYHBIX CPEACTB M0 JUCHUILIMHE (MO,IIyIIIO) BKJIIOYA€T OLICHOYHBIC MATEPUAJIbl, HAIIPABJICHHBIC HA IIPOBEPKY OCBOCHUS
KOMHCTGH].[I/Iﬁ, B TOM 4YUCJIE 3HaHPII>i, yMCHI/Iﬁ 1 HaBBIKOB. CDOH,[[ OLICHOYHBIX CPEACTB BKIIOYACT OUEHOYHbIC CPEACTBA TEKYLIETO
KOHTPOJIAA U OUEHOYHbIC CPEACTBA HpOMC)KyTO‘IHOﬁ aTTeCTalluu.

B ¢oHze oLIeHOUHBIX CPEeCTB COAEPKUTCA creayomas HHpOopMaLus:

- COOTBETCTBHME KOMIIETEHIIUH [UIAHUPYEMbIM pe3yJibTaTaM 00yUeHusI 110 AUCHUILINHE (MOYJI0);

- KpUTepuu olieHuBaHus1 c(hOPMUPOBAHHOCTU KOMIIETEHIIHIA;

- MeXaHu3M (POPMHUPOBAHHUS OIIEHKH 10 JUCHUILTAHE (MOIYJIO);

- OINMCaHUe MOPSIKA MPUMEHEHUs U MPOLIeYyPbl OLIEHUBAHUS /151 KaXkKIOTO OIIEHOYHOTO CPEACTBa;
- KpUTepHH OIICHUBAHUS JJTs1 KaXJOr0 OIIEHOYHOTO CPEJICTBA;

- COAEPKaHNE OLICHOYHBIX CPEACTB, BKJIIOYas Tpe60BaHI/IH, MPEABABIACMBIE K HCﬁCTBHHM 06yqa10u11/1xc;{, AEMOHCTPHUPYEMBIM
pe3yiibTaTtaM, 3aJaHuA pa3JINYHbIX THUIIOB.

®DoHJ OIIEHOYHBIX CPEICTB IO AUCIUIUTUHE HaxoauTcs B [Iprnoxkenun 1 K mporpaMme JUCIUILTHHBL (MOIYITIO).

7. IlepedeHnb JUTEPATYPHL, HEOOXO0AMMOM JJI1 0CBOEHHS U CHHILIHHLI (MO LyJIsI)
OcBoeHre QUCHUIUTAHBI (MOIYJIs1) IPE/IoaraeT n3yueHne OCHOBHOM 1 JIOMOJTHUTEIBHON yueOHO# TnTepaTyphl. JIuteparypa
MOXeT OBbITh JOCTYITHA OOYYAIOIIMMCSI B OTHOM U3 IBYX BapUaHTOB (JIMOO B 000UX U3 HUX):

- B 9JIEKTPOHHOM BUJIE - Y€PE3 JIEKTPOHHbIE OMOIHMOTEUHbIE CUCTEMBI HA OCHOBAHUHM 3aKTioueHHbIX KDY 1oroBopos ¢
TIPaBOOOIAIATEISIMU;

- B leyaTHOM BuJe - B Hayuno# 6ubnuoreke um. H.U. Jlo6auesckoro. OOyyaiomiecs noayyaoT yueOHyIo TUTepaTypy Ha
aOOHEeMeHTe MO YUTATEIbCKUM OMJIETaM B COOTBETCTBHM C MPABUIJIAMU 110J1b30BaHKst HayuHoi GUOIMOTEKOM.

DJIeKTPOHHbIE U3aHUSI JOCTYITHBI AUCTAHIIMOHHO U3 JII000H TOUKH NPY BBEAEHUM 00YYaIOIIMMCsI CBOETO JIOTHHA U [TapoJisi OT
JIMYHOTO KabuHeTa B cucteMe "DNeKTpOHHBIH yHUBepcuTeT" . [Ipn NCronb30BaHNM TTeYaTHBIX U3AaHUN OMOIMOTEYHbIN (hOHT
JOJDKEH OBbITh YKOMIUIEKTOBAH UMHU M3 pacuera He MeHee 0,5 sx3emiuisipa (uis ooydaommxcs no PI'OC 3++ - He menee 0,25
9K3EeMIUIAPA) KakI0ro U3 U3JaHUIl OCHOBHOM JIMTepaTyphl U He MeHee (0,25 sK3eMIuIApa AOMOIHUTENBHON TUTepaTypsl Ha
Kax10r0 00y4alolerocs U3 4ucia Jull, OJHOBPEMEHHO OCBAUBAIOIIUX JAHHYIO AUCLUILIMHY.

INepeueHb OCHOBHOI M IOTIOHUTENILHON y4eOHOI IMTEpaTyphl, HEOOXOAUMOI U1l OCBOSHUS JUCLMIUIMHBI (MOAYJIsT), HAXOAUTCS
B Ipunoxenun 2 k paboueli nporpaMmme QUCHUIUTHBL. OH MOJUIEKUT OOHOBJICHHUIO NTPYU U3MEHEHUH YCIIOBUE 10roBopoB KOV ¢
paBoodIagaTeIsIMK SJEKTPOHHBIX M3JaHUI U IPH U3MEHEHNH KOMILTeKToBaHus (oraoB HayuHoii Ounbmuoreku KOVY.

8. IIepeuenn pecypcoB HH(OPMANHOHHO-TEJEKOMMYHHKAIMOHHOM ceTn ''IHTEepHET'', HE00X0 MMBIX JIsI
OCBO€HHUS JUCIUIIUHBI (MOTyJIsT)

O0630p cucTeM 3IeKTPOHHOTO JIOKyMeHTooOopoTa - https://www.cfin.ru/sof tware/kis/edms.shtml/
Poccuiickuii xxypHan "BectHuk apxuBucta” - http://www.vestarchive.ru/dokymentovedenie.html
AnektponHas 6ubimoreynas cucreMa "ZNANIUM.COM" - https://znanium.com/

9. MeToandecKne yKa3aHHSA VI 00yJaIOMIXCs M0 0CBOEHUIO JUCIUIIAHBI (MOTyJIsT)

Bujg paéor MeToanuyeckue peKOMeHIalu

JIeKIUY B Xo71e NEKIMOHHBIX 3aHATHI HEOOXOIMMO BECTH KOHCIIEKTHPOBaHKEe YueOHOro MaTepraiia; oopariaTh BHUMaHie
Ha KaTeropuu, (hopMyJIUPOBKY, PACKPBIBAIOIINE COAEPKAHUE TEX WM UHBIX SIBJIEHUI U IIPOLIECCOB, HAy4UHbIE
BBIBO/IBI M TIPAKTUYECKHME PEKOMEH/IAINH; JieJlaTh HeOOXOMMble IIOMETKH 110 TEKCTY KOHCIIEKTOB. B ciyuae
BO3HUKHOBEHHUS 3aTPyJHEHUI 3a]aBaTh IPENOAABATENI0 YTOUHSIOMINE BOIPOCH! C LIEJIbIO ySICHEHUS
TEOPETUUYECKUX MOJIOKEHUH, pa3pellleHNs CIOPHBIX CUTYalUi.

3AE
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Bujg paéor MeToanuyeckue peKOMeHIalu

IMPaKTUYCCKHUE B X0€ MOATOTOBKHU K MPAKTUYECKUM 3aHATUAM HCOGXOHI/IMO N3Yy4YUTb OCHOBHYIO JIUTEPATYPY, OBHAKOMUTLCA C

3aHATUA ,HOHOJ'[HI/ITCJII)HOﬁ HI/ITCpaTypOﬁ 10 TEME, a TaKXKE CO CHpaBO‘-IHOﬁ HOKyMCHTaLIHCfI IO NpOrpaMMHBIM IIPOAYKTaM,
KOTOpbIC 6y)]yT HCIOJIb30BATLCS MTPU MPOBEACHUUN ITPAKTUYCCKOI'O 3aHATUA. ITo X0y NOATrOTOBKHU KEJIATCJIbHO
TAKXK€ OOIIOJIHATH CBOM KOHCIIEKT JIEKIIWY, [1ej1ad B HEM COOTBETCTBYIOIUE 3AITUCHU U3 NIPOAHAJIM3UPOBAHHBIX
HUCTOYHHMKOB. Oco00e BHUMaHUE CJIEAYET yACJIUTb TEM UCTOYHUKAM, I'I€ PaCCMATPUBAIOTCA ITPAKTUYCCKHE
NpUMEPHI pEHICHUA 3aJa4, OTHOCAIIUXCA K H3y‘-laeM0ﬁ TEME

CaMOCTOsI- CamocrositeNibHasi paboTa SBJISETCS KaK MPABUIIO BHEAYJUTOPHON U MOXKET 3aKJII0YAThCS B MHANBUIYAIbHOM
TeNbHas padoTa | n3ydyeHnn o0y4JaloIIMMCs OTpeJe/IeHHBIX TeM Kypca 1o peKOMEHJ0BaHHO# uTepaType. B kadectse popm
CaMOCTOSITENIbHOW MHIUBU1YATbHOW WM KOJUIEKTUBHOM paboThl, MCXO/S U3 LIeNel U 331a4 U3yvaeMou
JMCHUILIMHBI, MOJKHO MCIIOJIb30BaTh MHbIE Pa3jIMyvHbIe 3aJaHusl IUis CTyieHToB. [IpenonaBaresb OKa3bBaeT, B
cllydae HeOOXOAUMOCTH, TIOMOIIb CTY/ICHTaM TPH BBHIMOJHEHUN UMY 3a/IaHUM.

9K3aMeH WITOrOBBIil KOHTPOJIb MO TUCIUITIMHE MO3BOJISET OIIEHUTh CTENeHb BOCTIPUATHS y4eOHOTO MaTepraia u
MIPOBOJIUTCS /ISl OLIEHKH Pe3YJIbTATOB U3YUeHHs Pas3/IesioB/TeM AMCUMIUTMHBL. [I0roTOBKAa K 9K3aMeHy
CIIOCOOCTBYET 3aKpEIUICHHIO, YIITYOJISHHI0 U 0000IIEHHIO 3HAHUI, TTOJIy4aeMBbIX, B IIpoLiecce OOYUEHHUs, a TaKKe
MPUMEHEHHIO UX K PEllICHUI0 MPAKTUUECKUX 33/1a4. B mepros1 moAroToBKY K 9K3aMeHY CTYAEHTY HEOOX0IUMO
00paTUTBCSI K YUeOHO-METOMIECKOMY MaTepHalty Mo JUCHUIUIHHE. [I0ATOTOBKA CTY/IeHTa K 9K3aMEeHY BKIIIOUAET
B ce0s1 TP JTara: CaMOCTOsITeNNbHAsE paboTa B TEUSHHE BCEro Meproja 00ydeHus ; HelloCpeICTBEHHAs OATOTOBKA
B JIHU, TIPE/INIECTBYIOIIME K3aMeHY M0 TeMaM pa3esioB YueOHOW QUCIUIUTHHBL [Ipu MOAroTOBKE K 9K3aMeHy
CTYJEHTaM IIeJIeCO00pPa3HO UCIIOIb30BATh MATEPHAIIHI JIEKINI, yIeOHO-METOUIECKIE KOMILTEKCHI,
PEKOMEH/IOBaHHbIE MIPABOBBIE aKThI, OCHOBHYIO U JOTMIOJHUTEIBHYIO JINTEPATYPY.

10. IIepeyeHs HH( OPMAMOHHBIX TE€XHOJIOTHIi, HCIOJIb3yEeMBIX IIPH OCYII€eCTBJEHHH 00Pa30BaTeJbHOr0 Mponecca
no JUCHHILIHHE (MO/IYJII0), BKJIIOYAs epevYeHb MPOrpaMMHOro odecnedeHnst 1 uH( OPMAIUOHHBIX CIIPABOYHBIX
cucrTeM (IIpH HEOOXOJUMOCTH)

INepeveHs HHPOPMALIMOHHBIX TEXHOJIOTHH, UCIIOJIb3yEMBIX ITPH OCYLIECTBICHHN 00Pa30BaTEILHOTO IPOLiecca 10 JUCHUILIIIHE
(MOZyJII0), BKJIIOYAS MTepedeHb MPOrpaMMHOr0 oOecieueH!s 1 MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, ITPE/ICTaBIIeH B
[punoxennu 3 k pabovelt mporpaMme TUCITUTLIMHBL (MOIYJIS).

11. Onncanne MaTepuaJIbHO-TEXHUYECKOM 0a3bl, HEOOX0UMOIT /ISl 0CYI[EeCTBJIEHUSI 00Pa30BaTEJILHOTO
npounecca no JUCHAILINHE (MOIYJII0)

MaTepI/IEUH)HO-TeXHI/I‘ICCKOC obecrieueHne O6pa30BaTCIII)HOI‘O mnponecca 1no AMCuuIinHe (MOJIy)IIO) BKJIIOYAET B ce0s cileaymomue
KOMIIOHCHTHI:

[NomemeHust 4J1s1 CaMOCTOSITEIbHOM paboThl 00YYAIOIIMXCsl, YKOMIUIEKTOBAaHHBIE CIIEIIMATM3UPOBAHHON MeOEJIbIo (CTOJIbI 1
CTYJIbs1) ¥ OCHAIIIEHHbIE KOMITBIOTEPHOM TEXHUKOW C BO3ZMOKHOCTBIO MOAIKIIIOUeHuUsI K ceTr "MHTepHeT" u obecrieyeHreM JocTyra
B 9JICKTPOHHYI0 HH(OPMAITMOHHO-00pa3oBaTe/bHylo cpeny KOV,

VueGHble ayAMTOPUH sl KOHTAKTHOM paboTHI ¢ MpernojaBaTesieM, YKOMIUIEKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOebio (CTOJIbI
U CTYJIbS1).

Komnborep 1 npuHTeEp 151 paclieyaTKy pa3JaTOYHbIX MATEPUAJIOB.
KomrbloTepHBIi KJtacc.

12. CpencrBa aganramuy mpenoaBaHus JHCIHAILUIMHLI K MOTPEeOHOCTIM 00yUJaomuxcsa HHBAJINI0B 1 JIHAIL ¢
OrpaHUYeHHbIMH BO3MOKHOCTSIMH 3/10P OBbSI

HpI/I HCO6XO,HI/IMOCTI/I B O6pa30BaTeJ'H)HOM nponecce MpuMEHAITCA CIICAYIOIUE METOAbl U TEXHOJIOTMH, 06)'[61'"121101]_[1/18
BOCIIpUsTUC I/IH(I)OpMaL[I/II/I O6y'~IaIOIHI/IMI/ICH HWHBAJIMAAMU U JIMAMU C OI'PAaHUYCHHBIMUA BO3MOXKHOCTAMUA 3JOPOBbA:

- CO3/J]aHKe TEKCTOBOW BEPCUH JIIDOOTO HETEKCTOBOTO KOHTEHTA [IJIs1 €0 BO3MOXKHOTO NPe00pa3oBaHusl B albTePHATHBHBIC
(bopmbl, yIOOHBIE 17151 pa3IMYHBIX MOJIb30BATENICH;

- CO3JaHMUEC€ KOHTCHTA, KOTOpLIﬁ MOJKHO NPEACTaBUTDL B PA3JIMYHBbIX BUAX 0e3 NOTEPU JAaHHBIX UK CTPYKTYPBI, IIPEAYCMOTPETH
BO3MOXKHOCTb MaCIHTa6I/IpOBaHI/IH TEKCTa U I/I306pa)l(eHl/Iﬁ 0e3 NOTEPH Ka4eCTBa, MPEAYCMOTPETh JOCTYITHOCTD YIIPABJICHUA
KOHTEHTOM C KJIaBUATYyPbI;

- CO37IaHMe BO3MOKHOCTEN [JIs1 00yUaIOIMXCsl BOCHPHMHUMATD OJIHY ¥ Ty ke MH(OPMALIMIO 13 Pa3HbIX HCTOYHHUKOB - HAIIpHMeEp,
TaK, YTOOBI JIML[A C HAPYIIEHUSMH CIIyXa MOJTydaid MH(OOPMALUIO BU3YaTbHO, C HAPYILEHHUIMH 3PEHUS - ayIHaJIbHO;

- IPUMEHEHUEC MMPOrpaMMHBIX CPEICTB, 066CHC‘II/IBaIOI_[II/IX BO3MOXHOCTb OCBOCHHUA HABBIKOB U yMeHHfI, (bOpMPIpyeMI)IX
,HI/ICHPII'IJ'[PIHOfI, 3a CUET AJIbTCPHATHUBHbIX CHOCO6OB, B TOM YMCJI€ BUPTYaJIbHbIX na6opaTopI/H71 1 CUMYJIAIIMOHHBIX TeXHOJ’[OFHﬁ;

SAEKTPOHHBH
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- IPUMEHEHUNE TUCTAHIIUOHHBIX 06paSOBaTeJ’[bHBIX TEXHOJIOTUI U1 Tiepeiavn HHq)OpMaLIPIH, OpraHu3sal pa3jInvHbIX CbOpM
HHTepaKTHBHOﬁ KOHTaKTHOU pa6OTI)I 06yqa10mer00ﬂ C nIpernojaBarejieM, B TOM 4UCJIe BC6I/IHapOB, KOTOPbIE MOTYT OBITh
HCIOJIb30BAaHbI 1J1d IPOBEACHUA BUPTYAJIbHbIX J'IGKL[I/II71 C BOBMOJKXHOCTBIO B3aHMOHeﬁCTBHH BCEX YYACTHUKOB JUCTAHIUOHHOT'O
06y‘-IGHI/I${, MpOBEACHUA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUTHI BBITIOJTHEHHBIX pa60T, MMpOBEACHUSA TPEHUHIOB,
OpraHmsanuun KOJUIEKTUBHOM pa6OTLI;

- IPMMEHEHNe JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOIHH sl OpraHu3aiy (POpM TEKYIIEro U MPOMEKYTOUHOrO
KOHTPOJIS;

- YBEJIMYCHUE TPOJOJLKHUTEIIbHOCTU CIa4n 06y'—IaIOIJ_[I/IMCH HWHBAJIMAOM WJIA JIUIIOM C OI'paHUYCHHBIMU BO3MOKHOCTAMU 3J0POBbA
q)OpM HpOMe)KyTO‘IHOfI aTTeCTalluU 110 OTHOIICHUIO K YCTaHOBHeHHOﬁ MPOAOJIKUTEIIbLHOCTU UX CAAYU:

- MPOJOJIKUTENIBHOCTY CAa4M 3a4€Ta WM 9K3aMeHa, IPOBOJMMOro B MMCbMEHHOM (hopMme, - He Oosee yeM Ha 90 MUHYT;

- IPOJOJIKUTEILHOCTH MOATOTOBKY 00YYAIOIIErocsi K OTBETY Ha 3a4€Te MM 9K3aMeHe, IIPOBOAMMOM B YCTHOH (opMme, - He
6osiee yeM Ha 20 MUHYT;

- IPOZIOJIKUTENBHOCTH BBICTYILICHUS 00YYaloIerocst IpH 3aliyTe KypcoBor paboTHl - He OoJiee yeM Ha 15 MUHYT.

IIporpamma cocrasiieHa B cootBeTcTBHM ¢ TpedoBaHussMu PI'OC BO u yueOHBIM 1utanoM 1o Harpasienunio 38.03.01
"DKOHOMMKA" ¥ TPOGUII0 NOATOTOBKY "DKOHOMUKA NMPEeANPUATHNA U OpraHU3aLuii”.

SAEKTPOHHBH
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
F1.B./]B.04.01 [loxymenmauuonnoe obecneuerue npeonpusimusi

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpagsnenue noarorosku: 38.03.01 - SkoHOMMKA

IIpocusts TOArOTOBKM: DKOHOMUKA IPEINPUATHIA M OPraHU3alUi
Kpanu¢ukanus BeITyCKHUKA:_OaKanaBpp

dopma 0OydeHust: 0UHOe
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havana o0yueHus1 o odpa3oBaresbHOM nporpamme: 2023

OcHoBHas JuTepartypa:

Kynses, H. H. JokymenTtoBenenue : yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I'. ®adpuunoii ; nox pen. npod. H. H.
KyHaesa. - 2-e u3n., crep. - Mockaa : Jloroc, 2020. - 352 c. - (HoBas yHuBepcurerckas 6udnmoreka). - ISBN
978-5-98704-329-5. - Tekcr : anexTponHbiid. - URL: https://znanium.com/catalog/product/1211628 (naTa oOpamuieHus:
25.01.2023). - Pexum goctyna: o NOAMHCKE.

2. Kpiokosa, H. I1. lokyMeHTHpOBaHUE YIIPaBIEHYECKON JeaTeIbHOCTH : yueOHoe nocobue / H. IT. Kpiokosa. - Mocksa :
NH®PA-M, 2019. - 268 c. - (Boiciiee odpaszoBanue: bakanaBpuat). - ISBN 978-5-16-003134-7. - TekcT : 91eKTPOHHbIM. -
URL: https://znanium.com/catalog/product/991955 (narta obparuenus: 25.01.2023). - Pexum gocrymna: 1o noimucke.

3. OCHOBHI IEJIONPOU3BOJICTBA : yueOHOe rmocodue / A.M. Acanmues, I.W. Muponosa, E.A. Kocapesa, I'.I'. Bykosuu. - 2-e u3n.,
ucrp. u goi. - Mocksa : UTHOPA-M, 2021. - 146 c. - (Beiciiee oopaszoBanue: bakanaspuar). - DOI 10.12737/24426. - ISBN
978-5-16-015831-0. - Tekcr : anexTponHsiit. - URL: https://znanium.com/catalog/product/1246746 (nata oOpamieHus:
25.01.2023). - Pexum goctyna: o NOAMUCKE.

4. Ka6amog, C. 0. DiekTpoHHOE PaBUTEJILCTBO. DIIEKTPOHHbIN JIOKYMEHTO000pOT. TepMUHbI 1 Orpe/ielieHust : yueOHoe
noco6ue / C.10. Kabamos. - Mocksa : UHOPA-M, 2021. - 320 c. - (Beiciiee oopa3oBanue: bakanaBpuat). - ISBN
978-5-16-006835-0. - Tekcr : anexTpoHHsbIit. - URL: https://znanium.com catalog/product/1132150 (nara o6paienusi:
25.01.2023). - PesxxuM gocTyna: Mo MOIIHCKe.

JomnmoJHUTEILHAS IUTEpATypa:

Enudepos, B. I'. BusHec-miporiecchl: perjiaMeHTarus 1 ynpasieHue : yueonuk / B.I'. Exudepos, B.B. Perun.- Mockea :
NH®PA-M, 2017. - 319 c. - (Yuebuuku mis nporpammsel MBA). - ISBN 978-5-16-001825-6. - Tekcr : anektponnsiii. - URL:
https://znanium.com/catalog/product/751576 (nata oopamenus: 25.01.2023). - Pexum 1ocTyna: 1mo nomcke.

2. KoH(puaeHmansHoe IeTOPON3BOICTBO 1 3AIIUIICHHBIN IEKTPOHHBIN JOKyMeHToo0o0poT : yueoHuk / H. H. Kynses, A. C.
HémymikuH, T. B. Konapariosa, A. I'. ®adpuunos ; o o6my. pea. H. H. Kynsea. - 2-e u3a., nepepad. u goil. - Mocksa :
Jloroc, 2020. - 500 c. - (HoBas yHuBepcuterckast oubmmoreka). - ISBN 978-5-98704-711-8. - Tekcer : anektpoHHsId. - URL:
https://znanium.com/catalog/product/1212394 (nara obpamenus: 25.01.2023). - Pexxum goctyna: no noanmcke.

3. KupcanoBa, M. B. Kypc nenonpousBozcTsa: JOKyMEHTalIMOHHOE oOecriedeHre yrpasieHus : ydeOHoe nocooue / M.B.
Kupcanosa, 10.M. AkceHoB. - 6-e u3f., uctp. u jgoim. - Mocksa : UHO®PA-M, 2020. - 257 c. + Jomn. MaTepuasbl [D1eKTPOHHBIN
pecypce]. - (Beiciiee oopa3zoBanue: bakanaspuart). - ISBN 978-5-16-006789-6. - Tekcr : anekTpoHHbIid. - URL:
https://znanium.com/catalog/product/1088888 (garta odparuenus: 25.01.2023). - Pexum goctyna: 1o MoIrcKe.

4. BeikoBa, T. A. JIokyMeHTAIIIOHHOE 00ecrieYeHre yrpaBieH s (JeJ0npor3BoACTBO) : yueOHoe nocodue / T.A. Brikosa, T.B.
Kysuernora, JI.B. Cankuna ; iox o6, pen. T.B. Ky3ueioBoid. - 2-e u3., nepepad. u jor. - Mocksa : UHOPA-M, 2023. - 304
c. + Jom. Matepuainsl [DnekTpoHHBINA pecypc]. - (Beiciiee oOpazoBanue: bakanaspuar). - ISBN 978-5-16-004805-5. - Tekcr :
anektpoHHsIi. - URL: https://znanium.com/catalog/product/1906701 (nara o6paruenus: 25.01.2023). - Pexum nocrymna: 1o
TIOITHCKE.

5. 'naguii, E. B. JlokyMeHTaIMIOHHOE oOecIieueHre yrpapiieHus : yueOHoe nocodue / E.B. I'maguii. - Mockea : PUOP :
NH®PA-M, 2020. - 249 c. - (Cpennee npodeccuonanbHoe odpaszoBaue). - DOIL: https://doi.org/10.12737/14202. - ISBN
978-5-369-01042-6. - Tekcr : anekTpoHHsIit. - URL: https://znanium.com/catalog/product/1065817 (aata obparueHus:
25.01.2023). - PesxuM gocTyna: Mo MoIIHCKe.

6. Jemorpom3Boactro : yueOHuk / T.A. BrikoBa, JI.M. Bsnosa, 10.M. Kykapuna, JI.B. Cankuna ; mox o6m. pen. gor. T.A.
BrikoBoil. - 4-e u3a., nepepad. u gor. - Mocksa : UHOPA-M, 2021. - 393 c. + Jlomn. MaTepuaisl [DneKTpoHHBINH pecypc]. -
(Beiciiee o6pazoBanue: bakamaspuar). - DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. - Tekcr : anexTpoHHsIi. - URL:
https://znanium.com/catalog/product/1014190 (nara obpamenus:: 25.01.2023). - Pexxum gocTyna: no noanucke.
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IMporpamma auciuiias! " [JokymeHTanmoHHoe odecriedenue npeanpusarus’; 38.03.01 "Sxonomuka".

Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
F1.B./]B.04.01 [loxymenmauuonnoe obecneuerue npeonpusimusi

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpagsnenue nogrorosku: 38.03.01 - SkoHOMMKA

IIpocustb TOArOTOBKM: DKOHOMUKA IPEINPUATHIA M OPraHU3alUi
KBammdukanus BbITyCKHUKA: OaKanaBp

dopma obydeHust: 0UHOe

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana o0yueHus Mo oOpa3oBaTesibHON nporpamme: 2023

OcBoeHye JUCLUIUIHBL (MOYJIs1) MIPeAoaraeT HCIOJIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CHCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH ooydaommmest. 95C "ZNANIUM.COM" conep:xuT Npou3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUYEHBIX, PyKOBOJUTEJIEH FOCY JapCTBEHHBIX OPTraHoB, MperoAaBaTesiel BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3IuuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAH/IAPTOB 1 BKJIIOYAET YIeOHNKH, YUeOHbIe TOCOOuSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONENH, CIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIaJIbHbIE TIEPHOINYECKUE U3AaHUS U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.
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