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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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[IporpamMmy auCHUTUTMHEL pa3padoTaii(a)(u): JoIeHT, K.H. (momeHT) Kykymkuna O.10. (kadenpa ynpasieHus 4eTI0BEYSCKUMHI
pecypcamu, MHCTUTYT ynpaBiieHusl, 5KOHOMUKU U puHaHCcoB), kukushkina.oy@gmail.com

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIeTeHIHH npuoodperaemMoii KoMIeTeHIUH
IK-6 CIIOCOOHOCTD UCTIONB30BATh HOPMATUBHO-TIPABOBYIO Oa3y B 00J1aCTH 3eMJIEYCTPONCTBA U

OCYILIECTBJISATh MEXKBEIOMCTBEHHOE B3aUMOJIEHCTBIE C OPraHaMU rOCyJapCTBEHHON BJIACTH U
MECTHOTO caMOYIpaBJIeHHs B paMKax JEUCTBYIOIIEro 3aKOHOAaTeIbcTBa Poccuiickoit
Denepanun

OO0yyarnInuiics, OCBOUBIINI TUCIMIUIAHY (MOJYJIb):
JloJKeH 3HATh:

3HaTh OCHOBBI IPABUJIBHOTO ¥ TPAMOTHOTO COCTABJIEHUA U O(DOPMIIEHH S 3€METbHBIX U YIIPABICHUYECKUX JOKYMEHTOB.
3HaTh OCHOBBI Pa3pabOTKU 1 BHEAPEHHs KOPIMOPATUBHBIX CTAHAAPTOB B 00JIACTH KOJIOTMH U MPUPOIOIOIB30BAHUSI.

JloKkeH yMeTh:

Ywmets BecTr KaJaCTpoOBOE AEJIONPOU3BOACTBO B COOTBETCTBUU C HeﬁCTByIOLLII/IMI/I HOPMAaTUBHBIMH ITPABOBBIMU AKTAMU.
YMeTh UCIonbp30BaTh PE3YJIbTAThI I/ICCJ'IC,HOBEIHI/II?I 1 HOPMATUBHBIC IIPABOBLIC AKThI ITPU BEACHUU JCJIONPOU3BOACTBA U
KOHTPOJIMPOBATDH UCIIOJIHEHUE JIOKAJIbHBIX HOPMATHUBHbBIX dKTOB.

JlomxeH BlIafeTh:

BJ'Ia,HeTL HaBBbIKaMH Oq)OpMJ'IeHI/IH HOKY-MEHTOB JId YIIPABJICHUA 3€MEJIbHbBIMU PECYypCaMUu, HEABUKUMOCTBIO, OPTraHNU3allii 1
MMPpOBEACHNA KaJaCTPOBBIX U 3EMJICYCTPOUTEIIbHBIX pa60T

Bragets ciocoOGHOCTBIO YYacTHsi BO BHEIPEHUH HOBBIX pa3pabOTOK B AEJONPOU3BOACTBE U HECTH OTBETCTBEHHOCTD 34
OpraHM3aLMI0 JOKYMEHTAILIMOHHOTO 00eCIeYeHu .

JIOIDKGH AE€MOHCTPUPOBATb CIIOCOOHOCTh Y TOTOBHOCTb:

YMETb:

- 0(pOpMIISITH TOKYMEHTAIIMIO B COOTBETCTBUH C HOPMATUBHOM 0a30H, B T.4. C
WCIOJIb30BaHUEM MH(OPMALIMOHHBIX TEXHOJIOTHIA;

- OCBaUBaTh TEXHOJIOTUM aBTOMATU3MPOBAHHON 00PAGOTKH JOKYMEHTAIIUMY;

- UCTIOJIb30BaTh YHU(PUIMPOBAHHbIE (POPMBI JOKYMEHTOB;

- OCYIIECTBIIATh XpaHEeHHe, TIOUCK TOKYMEHTOB;

- UCTIOJIb30BaTh TEJIEKOMMYHHUKALIMOHHBIE TEXHOJIOTUH B JIEKTPOHHOM JOKYMEHTOOOO0POTE.
3HATh:

- IOHSATHS, LIeJIH, 33/1a9K ¥ IPHHLIUIIBI AEJIOIPOM3BOICTBA;

- OCHOBHBIC INOHATUA JOKYMEHTAIUOHHOT'O O6CCHC‘{CHI/IH yhpaBJICHUA;

- CHCTEMBI IOKYMEHTAIIMOHHOTO 00eCIIeUeHHs! yIpaBJIeHHUsT;

- KJ1acCU(PUKALMIO TOKYMEHTOB;

- TpeOOBaHUs K COCTABJICHUIO U 0(POPMIICHHIO JOKYMEHTOB;

- OpraHu3alMIo JOKyMEHTOOO0pOTa: pUeM, 00padOTKY, PErMCTPALIUIO, KOHTPOJIb, XpAHEHUE
JOKYMEHTOB, HOMEHKJIATYPY JeJl

2. Mecro guctumiuasl (MoayJisi) B ctpykrype OIIOII BO

HanHast qucruIuivHa (MOAYJIb) BKToveHa B paszaen "B1.B.21 [ucuumuiuasl (MOayM)" OCHOBHOM MPpOohecCHOHANBHON
ob6pasoBarenbHOM nporpammsl 21.03.02 "3emiieycTpoiicTBo U KagacTpsl (3emiieycTpoictBo)" u oTHocutest K yactu OITOIT BO,
(opmupyemoit yuacTHUKaMu 00pa30BaTeIbHbIX OTHOLIEHHH.

OcBauBaercs Ha 4 Kypce B 7 cemecTpe.

SAEKTPOHHBH
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3. O0beM qUCHATLIMHBI (MOYJISI) B 32a4€THHIX € JHHAIAX ¢ YKa3aHHEeM KOJNY€eCTBAa YacOB, BbIJeJEeHHBIX HA
KOHTAKTHYI pPa6oTy o0yJaromuxcs ¢ npenogaparejeM (0 BUaM y4eOHBIX 3aHATHI) M HA CAMOCTOSITEJIbHYIO
padoTy oOyvaromuxcst

OO61m1ast TPyIOEMKOCTh AUCIMTUTMHBI COCTaBIIsAeT 3 3aueTHHIX(bie) enuHutl(bl) Ha 108 aca(oB).

KoHnrakTtHast padota - 55 yaca(oB), B TOM umclie JeKuuu - 18 yaca(oB), mpakTHIecKHe 3aHsTUs - 36 yaca(oB), JabopaTopHbIe
padotsl - 0 yaca(oB), KOHTPOJIb CAMOCTOSITENILHOW paboTH - 1 yaca(oB).

CamocTosiTenbHast padoTa - 35 yaca(oB).
Kontpons (3auér / 3x3amen) - 18 gaca(oB).
dopMa MPOMEKYTOTHOTO KOHTPOJISI IUCIUTUTIHBL: K3aMeH B 7 ceMecTpe.

4. Conep:xanue QHCHUIUINHBI (MOAYJs1), CTPYKTYPHUPOBaHHOE N0 TeMaM (pa3/iejiaM) ¢ yKa3aHHeM OTBEIEHHOT'0 Ha
HHX KOJIHYECTBA aKAJeMHYECKHX YaCOB U BHOB YU4eOHBIX 3aHATHI

4.1 CTpykTypa 1 TeMaTH4eCKHIi IVIaH KOHTAKTHOW M CAMOCTOATEJbHOH PA6OThHI 0 AVCHHUILINHE (MO/IYJIIO)

Bujbl 1 yachl KOHTAKTHOI PadoTHI, Camo-
HX TPYJ0E€MKOCTh (B yacax) CTOSI-
N Pa3znennl iucuununnb: / Ce- |Texmun,VIexnun|IIpaxTu-[lIpakTu-JIadopa-Iagopa-| TeJb-
Mo ayJist MECTP| Bcero | B 3JI. | YeCKHeE | YeCKHe |TOPHbIE |TOpHbIe | Has
¢opme BansaTHs,| B 3J. [pabdoThL,| B3I pa-
Bcero | cdopwme | Bcero |¢popme | 00Ta
1. geMa 1. Ucropus pa3BuTUs AEJONPOU3BOACTBA B 7 4 0 6 0 0 0 6
occun
Tema 2. OpraHU3aIMOHHO-PACTIOPSAUTEIBHbIE
5 [roxymenTEI PexkBu3uUTH 0(UIIATBHBIX TOKYMEHTOB 7 > 0 6 0 0 0 4
3 Tema 3. KagpoBas nokymenTanus. JJOKyMeHT U 7 4 0 6 0 0 0 6
crcTeMa JOKYMEHTaIu
4. Tema 4. Opranuzatus paboThl C JOKYMEHTaMU 7 > 0 4 0 0 0 4
5 Tema 5. CucremaTtuszaiys U XpaHeHHe JOKYMEHTOB 7 2 0 4 0 0 0 4
6. Tema 6. DIEKTPOHHBIN JOKYMEHTOOOOPOT 7 5 0 4 0 0 0 5
7 Tema 7. KOHTpOJIb NCTIOTHEHUS TOKYMEHTOB 7 2 0 6 0 0 0 6
MToro 18 0 36 0 0 0 35

4.2 Coaep:xaHue JUCHUIIMHBI (MOIyJIs1)
Tema 1. UcTopus pa3Butus aejonpouns3Bojactsa B Poccun

Pa3BuTre JoKyMeHTalMOHHOro obecrieueHus B JpeBHUe BpeMeHa. Pumvckuii mepuoa. [lepuoa Jpesrero Erunra.
HenonpouzBoncteo dpesneit Pycu. [IpukasHoi nepuos. Komrexckoe aenonponsBonctso. Munucrepckuii nepuoa. Coerckoe
JeJIOTIPON3BOACTBO. [10CTPEBOIOIIMOHHBIN NEPHO], Pa3BUTHS AEIONPon3BoACcTBO. PasBuTue aenonpounssoncrta B CCCP

Tema 2. OpraHH3auM0HH0-pacnopsmnTe.m,m)le JAOKYMEHTbBI PexkBu3UTHI OCbHHHaJILHbIX JAOKYMEHTOB

OpraHu3aioHHbIe JOKYMEHTHI. Bujibl opraHn3anoHHO-TIPaBOBHIX JIOKYMEHTOB. [IprMepHast CTpyKTypa HOpMAaTHBHBIX aKTOB!
TIOJIOKEHH S, YCTaBbl, MTHCTPYKIMH. OCOOEHHOCTH MOATOTOBKY M OPOPMIIEHHST OPTraHM3aLMOHHBIX JOKYMEHTOB. OCHOBHbIE
337241 KakJIoro Bujaa fokymMeHTa.Oomme TpeboBaHust K OpOPMIICHHIO YIIPaBIeHUECKHX
(OpraHM3aIMOHHO-PACTIOPSIIUTENBHBIX ) JOKYMEHTOB. Briankn nokymenToB. [IpaBuia cocraBiieHus OJ1aHKOB JOKYMEHTOB,
copmarmpoBanue gokymeHTa (hopmatsl Gymary, pacronoxkeHne peKBu3uToB). CocTaB peKBU3NUTOB (TOCYIapCTBEHHBIN repo,
repd cyObekTa, MOJIeMa OpraHu3alyy, TOBAPHBIA 3HAK, KOJ OpraHu3anuy, KoJ (popmMbl JOKYMEHTa, HAMMEHOBaHNE
OpraHu3aliy U T.1.).

Tema 3. KaapoBasi nokymenTanusi. JJoKyMeHT U cucTeMa JOKYMeHTauu

TexHoJ0rNMM KaipoBoro JeJ0npor3BoAcTBa. OCOOEHHOCTH NOATOTOBKY OTIEbHBIX BUIOB
OpraHU3alMOHHO-PACIIOPSIIUTENbHBIX JOKYMEHTOB. YueT. AHanmu3. OTOop Kaapos.

VueTHast KapoBasi JOKyMeHTauus1. Perucrpanus 1okyMeHTOB, POpMBbI KypHaIOB. JInuHas kaprouka padorauka (T-2).
dopmupoBaHue U BeJeHHUe JIMUHBIX Jies. Tabesb yuera pabouero Bpemenu ¢.T-12
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VYHudunrpoBanHsie (pOpMHI IO YUETy KaJIpoB.

Tema 4. Oprann3anus pa6oThI ¢ JOKYyMEeHTaMH

OCHOBHBIE NTPaBHJIa OPraHU3ALMH JOKYMEHTO000pOTa B YUpexkIeHNHU. [JoKyMeHTo000pOT, MOHsATHE, opraHn3anusi. OCHOBHbIE
XapaKTEepUCTUKK JIOKYMEHT0000poTa. [ 1aBHOE MPaBUIIO OpraHU3alii JOKYMeHToo00poTa. KauecTBeHHbIE XapaKTepUCTUKH
JokymeHTooOopoTa. Kinaccudukanms JOKyMEeHTOIOTOKOB 110 HAlIPAaBJICHHUIO U 110 OTHOLIEHHUIO K YIPaBICHYECKOMY
oObexTy.Opranusaims padoTsl ¢ jokymeHTamu. [OCT P 51141-98 [Ienompou3BOACTBO U apXMBHOE AEJIO.

Tema 5. Cucremaru3anus 1 XpaHeHHe JOKYMEHTOB

ApXMBHBIE OpraHbl, OCYIIECTBIISIONINE o0lee MeToAnIecKoe pyKoBocTBo. [looxenue O enepaibHON apxUBHOH CITyKOe
P®. EI'CHOY. TumoBas uHCTpyKIW 1o Aenonpon3BoacTBy. [OCT. OcHoBHbIe IpaBiiia paOOTH BEAOMCTBEHHBIX apXUBOB.
[epeunn TOKyMEHTOB C yKa3aHUEM CPOKOB XPAHEHHUSI.

Cucrematu3anys JOKYMEHTOB Ha npeanpusatii. HomeHkatypa aes. Perucrpaiust ToKyMeHTOB ¢ oMolipio "HoMeHKIaTyphl
nen". HymepalimoHHBIN JIUCT-IIIaXMaTKa.

Tema 6. D1eKTPOHHBIN JOKYMEHTOO0OPOT

DJIeKTPOHHBIN IOKYMEHTOOOOPOT, UCTIOIh30BaHUE COBPEMEHHBIX TEXHUUECKUX CPEJICTB ISl JOKYMEHTO0O0poTa. ba3ossie
TIOHSATUS U TepMUHOJIOTHs. YTO Takoe asekTpoHHas noanuck (II1).

MesxkopnopaTHBHBIN 0OMeH 31eKTpoHHbIME qaHHbIMU. Enterprise Content Management (ECM).Karanor C3/1. Bumst
3JIEKTPOHHOTO JOKyMeHTooOopoTa. [IpenmyniecTsa 31eKTpOHHOTO JOKyMEHTO000poTa. 3aJaunl CUCTEM 3JIEKTPOHHOTO
JoKyMeHTooOopoTa. Kpurepuu BbIOOpa CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa

Tema 7. KoHTPOJb HCIIOJIHEHUS JOKYMEHTOB

IIpaBoBbIe aKThI, PErJIAMEHTUPYIOIIUE AEIONPOU3BOACTBO. OCHOBHBIE HOPMATHUBHBIE aKThI, PEryJIUPYIOLINE IeATEIbHOCTD
OpraHu3anuii Bcex (hopM COOCTBEHHOCTH B 00JIACTH JIeJIONPOU3BOACTBA. PeriamMeHTanust JOKyMEHTUPOBAHUS, OPraHU3al1y U
TEXHOJIOTHH JIOKYMEHTAlMOHHOTO OOecedeH sl yIPaBJIeHUs: 3aKOHOJaTeIbHOE PeryIMpoBaHie, CTaHapTu3anus, pa3padoTKka
HOPMAaTHBHBIX 1 HOPMaTUBHO-METOANYECKHX JOKYMEHTOB obuierocynapcrseHHoro aeiicteus. 'K PO ? nmpumenenne norosopa,
3aKJII0YEHHOT'O B MUCbMEHHOMN (popMe, TOBEPEHHOCTH, TPEOOBaHHUs K COfIepKaHHI0 Y CTaBa OpraHU3aliy, YUpeJUTeIbHOTO
JoroBopa, ¢popmyiisip deka u T.4. P3 206 unbopmaiyu, HHbopMaTH3aumy 1 3amure nHbopMmatyu?. 3 20 Gyxrajitepckom
ydete? - CIIOIIHON, HETPEPHIBHBIN 1 IOKYMEHTAJIbHBINA YUeT BCEX XO3SIMCTBEHHBIX ONepanuii, mpaBuia oopMIeHHS
TIEPBUYHBIX YUETHBIX JOKYMEHTOB (cT.9). 3 200 akumoHepHbIX oOmectBax?, 700 oliecTBax ¢ OrpaHMIEHHOH
OTBETCTBEHHOCTBIO? - OPSIIOK AOKYMEHTHUPOBAHNUS MX AeATeabHOCTH. OCHOBBI 3akoHOaTenbcTBa PO 7006 apxuBHOM hoHIE
PD?. 3 ?0 s3bikax HapopoB PO?. ©3 706 ocHOBaxX rocyJapcTBeHHOM ity kOb1?. VIcTOpUS pernamMmeHTalnui
JeJIOTIPOM3BO/ICTBA.

5. IlepevyeHb Y4€OHO-METOJUUECKOT0 00€eCIeYeHHsI JJIsi CAMOCTOATEJbHONH Pa60Thl 00yJalOIUXCS 110
JUCHUILINHE (MO/LYJII0)

CamocrosiTesbHas padoTa 00yYAIOIIMXCS BHIIOIHSETCS MO 33/IaHUI0 U IPH METOOMYECKOM PYKOBOJCTBE MperofaBaTes, HO 6e3
€ro HeMoCPeACTBeHHOro yyactust. CamocTtosiTeNbHast padoTa MOAPa3IeNseTcs] Ha CAMOCTOSITEIbHYI0 paboTy Ha ayAUTOPHbIX
3aHATHUSIX U HA BHEAYJIUTOPHYIO CAMOCTOSITENbHYI0 paboTy. CaMocTosTe bHAS pad0oTa 00YYAIOIIMXCS BKIIOYACT KaK MOJHOCTHIO
CaMOCTOSITEJIbHOE OCBOEHHE OTIEJbHBIX TeM (pa3/esioB) JUCUMIUIMHB, TaK U TPOpadOTKY TeM (pa3/iesioB), OCBANBAEMbIX BO
BpeMsl ayIUTOPHOI padoThl. Bo BpeMst caMOCTOSITeNIbHOM paboThl 00yJaIOIIUecs YATAIOT U KOHCIIEKTUPYIOT YUeOHYI0, HAyYHYIO
Y CIIPABOYHYIO JIUTEPATYPY, BBIIONHSIIOT 3a1aHKUs1, HATIPABJICHHbIC HA 3aKpEeIIeHUe 3HAHUI 1 OTPaOOTKY YMEHHIA M HABBIKOB,
TOTOBSTCS K TEKYIEMY M TPOMEKYTOUYHOMY KOHTPOJIO 10 JUCIUIUIMHE.

OpraHu3anys caMOCTOSTEIbHONH padoThl 00yYAIOIIMXCS perJlaMeHTHPYeTCs HOPMaTHUBHBIMU JIOKyMEHTaMHU,
y4eOHO-METOIMYECKOI IUTepaTypoil ¥ SJEKTPOHHBIMI 00Pa30BaTE/IbHBIMK PECYPCaMHU, BKIIIOYASL:

INopsiiok opraHu3aliK 1 OCYIIECTBICHHI 00pa30BaTEIbHOM AeSATEIbHOCTH IO 00pa30BaTEIbHBIM ITPOrPaMMaM BBICIIIETO
o0pa3oBaHus - IporpaMmam OakajaBpuara, mporpaMmam ClielMajIuTeTa, IporpaMMaM MariucTparypsl (YTBEpKIEH MPUKa30M
MunucTepcTBa HayKu 1 BhIciero oopasosanus Poccuiickoit @eneparyu ot 6 anpenst 2021 roga Ne245)

IMucemo MunuctepcrBa odpaszoBanust Poccuiickoit ®enepanu Nel14-55-996un/15 ot 27 nosi6pst 2002 r. "OO6 akTHBU3AIMU
CaMOCTOSITEJILHOW pabOThI CTY/IEHTOB BHICIIIMX YIeOHbIX 3aBe/ieHuit"

VYcraB (peaepanbHOro rocyJapcTBEHHOTO aBTOHOMHOTO 00pa3oBaresibHoro yupesxaenus "Kazanckuii (ITpuBomkckmii)
(penepanbHbi yHUBEpCUTET"

[paBuna BHyTpEeHHEro pacrnopska (eaepaabHOro rocy1apcTBEHHOr0 aBTOHOMHOTO 00Pa30BaTeNIbHOTO YUPEKJEHHs BBICLIIETO
npogeccuoHabHOro oopazoanus "Kazanckuit (IpuBoikckuil) (eaepaibHblil yHUBEpCUTET"

JlokanbHble HopMmaTuBHBIE akThl Kazanckoro (ITpusoskckoro) deaepaabHOro yHUBEpCUTETa

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCIUIINHE (MOIYJII0)

POoHJI OLIEHOUHBIX Cpe€ACTB IO AUCHUIIMHE (MOI{yJ'IIO) BKJTIOYACT OLICHOYHBIC MaTEPpUaAJIbl, HAIIPABJICHHLIC HA IPOBEPKY OCBOCHUSA
KOMHCTCHHHﬁ, B TOM YUCJIE 3HaHHﬁ, yMeHI/Iﬁ Y HAaBBIKOB. ®OH/I OLIECHOUYHBIX CpE€ACTB BKIIIOYAET OUEHOYHbBIE CPEACTBA TEKYIIETO
KOHTPOJIA U OHEHOYHbIE CPEACTBA HpOMe)KyTO‘IHOfI aTTeCTalluu.

B ¢oHIe O1IeHOYHBIX CPENICTB COAEPKUTCS Ceayoas HHPOPMaIHs:

SAEKTPOHHBH
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- COOTBETCTBHME KOMIIETEHIIMH TUIAHUPYEMbIM pe3yJibTaTaM 00y4eHHsI 110 AUCHUITIMHE (MOIYJI0);

- KpUTEpHUHX OLieHNBaHUs C(hOPMUPOBAHHOCTH KOMITETEHIINI;

- MeXaHU3M (hOPMHUPOBAHUS OLIEHKH M0 JUCLUUILIAHE (MOAYJIO);

- ONMCaHME MOPSIAKA TPUMEHEHHS U TPOIIEAYPhl OLIEHMBAHUS AJIs1 KA JOTro OLIEHOYHOTO CPEJICTBa;
- KpUTEepHH OLIEHUBAHUS )11 KaXJOro OLIEHOYHOTO CPEJICTBA;

- COACPIKAHNEC OLUECHOYHBIX CPEACTB, BKIIOYAA TpC6OBaHI/IH, MMPEeABbABIIACMbIC K HeﬁCTBHHM o6y'1a101m/1x05{, AEMOHCTPUPYEMbBIM
pe3yjibTaTaM, 3alaHUA Pa3JIMYHbIX TUIIOB.

DOoHJ1 OLIEHOUHBIX Cpe€ACTB IO AMCHUIUIMHE HAXOUTCA B HpI/IJ'[O)KeHI/II/I 1x nmporpamMmMe JUCHUITTTMHBI (MO}IyJ’IIO).

7. IlepedeHnb JATEPATYPHI, HEOOXO0JUMOM JJIsI OCBOEHHS N CIUILINHBI (MO TYJIs)

OcBoeHUe QUCHUILUTMHBI (MOIYJIs1) IPEIoaracT u3ydeHue OCHOBHOM U JONOTHUTEIbHON y4eOHOM tuTepaTypl. JIuteparypa
MOXET ObITh JOCTYITHA 0OYYalOIIMMCS B OTHOM M3 ABYX BApUAHTOB (JIMOO B 0OOMX M3 HUX):

- B 9JIEKTPOHHOM BHJIE - YEPE3 JIEKTPOHHbIE OMOIMOTEYHbIE CUCTEMBI HA OCHOBAHUHM 3aKTioueHHbIX KDY 1oroBopos ¢
paBo00IaAaTe MU,

- B eyatHoM Bujie - B Hayunoit 6u6imoteke um. H.M. Jlo6aueBckoro. O0yyarouecs HoaydyaoT y4eOHyIo JTUTepaTypy Ha
abOHEeMeHTe MO YMTaTeIbCKUM OMJIeTaM B COOTBETCTBHY C MPAaBMJIaMU 10JIb30BaHMs Hay4uHoi GMOIMOTEKOM.

DIeKTPOHHBIE U3[IAHUS AOCTYIHBI AUCTAHLIOHHO U3 JI00OH TOYKM MPU BBEJEHUN 00YUaIOIIIMCS CBOETO JIOTUHA U [apoJis OT
JIMYHOTO KaOUHeTa B cucteMe "DNeKTpOHHBIH yHuBepcuTeT". I1py UCroIb30BaHUN MEYaTHBIX U3IaHUN OMOIMOTEYHbIi (hOHN
JIOJDKeH OBbITh YKOMILUIEKTOBAH UMHU M3 pacuera He Menee 0,5 sx3emiuisipa (uist ooydaonmxcs o PI'OC 3++ - He menee 0,25

9K3eMILISIpa) KaxkA0ro U3 U3/1aHuil OCHOBHOM JinTepaTypel U He MeHee 0,25 3K3eMIuIspa AONOIHUTEIBHON JIMTEPATyphl HA
KakIOro 0OydaroIerocsi U3 4ucia Jiil, OJHOBPEMEHHO OCBAMBAIONINX JAHHYIO IUCLUIIIHHY.

INepeueHb OCHOBHOM M IOTIONHUTENIBHON Y4eOHOW IMTEPATyPbl, HEOOXOAUMOI U1 OCBOSHUS JUCLUIUTMHBL (MO/LYJIs), HAXOAUTCS
B [Ipnnoxenun 2 k paboueii mporpamMme JUCHMIUIMHBL. OH MOUIEXUT OOHOBJICHHUIO ITPY U3MEHEHUH yCIoBUi 1oroBopoB KOV ¢
IpaBOOOJIaJaTe I IMU JIEKTPOHHBIX U3/1aHUH U ITPU U3MEHEHUHU KoMIUIeKToBaHus ¢oHnoB Hayunoit 6momiorexun KOV

8. IIepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""MIHTepHET'', HE00X0AMMBIX JIsI
OCBOEHHUS JUCIHILIUHBI (MO TyJIsT)

JOKYMEHTHI - http://www.edou.ru/

Cucrema [apanrT - http://www.garant.ru/

Cucrema Koncysbrasr - http://www.consultant.ru/

9. MeToauuecKne YKa3aHUA JIA 00yUaIOMMXCA M0 0CBOEHHIO JUCIHHUIIAHBI (MOXyJIsI)

Bujg paéor

MeToanueckue peKoMeH amuu

JICKIIMHU

nepez Kaxaon JeKIuei mpocMaTpuBaTh padodylo MporpaMmy AUCLMILIMHBL, YTO MO3BOJUT COKOHOMUTH BpeMsI Ha
3aIMCBIBAHME TEMBI JIEKIIUH, €€ OCHOBHBIX BOIIPOCOB, PEKOMEHyeMoil 1utepaTypbl. OCHOBHBIM HCTOUHUKOM
MO/IFOTOBKH K 9K3aMeHy (3a4eTy) sIBJISIeTCs] KOHCIEKT JIeKIUi. Y4eOHblil MaTepra B JICKIUH AAeTCs B
CHUCTEMATH3UPOBAHHOM BHJE, OCHOBHBIE €T0 MOJOXKEHUS JETATU3UPYIOTCS, NOAKPEIUISIOTCS COBPEMEHHBIMU
(pakTamu 1 HOpMaTUBHOM MH(pOPMAIHEl, KOTOPBIE B CHIIy HOBU3HBI, BO3MOXKHO, €IIle He BOIIUIU B
OIyOJIMKOBaHHbIE NeYaTHbIe MICTOYHUKH. [IpaBUIIBHO COCTABIIEHHBIA KOHCIIEKT JIEKIUHA COAEPXKUT TOT
ONTUMAJIbHBIN 00beM MH(OPMALMH, HA OCHOBE KOTOPOTO CTYAEHT CMOXET MPEACTABUTH ceOe BeCh yUeOHbIN
Matepual.

CrestyeT TOYHO 3alIOMHHATh TEPMHHBI U KATETOPHH, IIOCKOJIbKY B MX OIpeJeIeHUsX CofiepKaTcs IPU3HAKY,
HO3BOJISIOIIME YSICHATD UX CYIIHOCTh M OTJIMYUTD STU MOHATHUSA OT JPYTHX.

B xone moarotoBKy K 3K3aMeHy (3a4eTy) CTyJeHTaM HeoOX0AMMO oOpallaTh BHUMaHUE He TOJIBKO Ha yPOBEHb
3aIIOMUHAHU, HO ¥ Ha CTEeNIeHb IOHMMAaHHs KaTeTOpUid U peaslbHbIX I0PUIMIECKHX MPoOJIeM. A 3TO JOCTUIraeTcs
He MPOCTBIM 3ayYMBaHUEM, & YCBOGHUEM ITPOYHBIX, CUCTEMATU3UPOBAHHBIX 3HAHUI, aHATUTUYECKUM
mbliienueM. CrieoBaTeIbHO, HEIOCPEACTBEHHAs TOATOTOBKA K 9K3aMeHY (3aueTy) I0DKHA B Pa3yMHBIX
IPONOPLMAX COYETaTh ¥ 3alIOMUHAHKE, ¥ IOHUMAHUE IIPOrpaMMHOTO MaTepuala.

B 3T0T Nepuoa ose3HbIM MOXKeET ObITh OOIIEHHE CTYIEHTOB C IIPeNnoAaBaTe sIMHU IO AUCLMIUIMHE HA IPYIIIOBBIX U
MHAMBUYaJIbHBIX KOHCYJIbTALMSX.

Crpanuua 6 u3 10.
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Bujg paéor MeToanuyeckue peKOMeHIalu

npakTryeckre | PekoMeHaluu mo noAroToBKe K MPaKTHUECKUM (CeMHHAPCKUM) 3aHATHsAM CTyIeHTaM ClieqyeT: IPUHOCUTD C

3aHATHUS €000l peKOMEHJOBAHHYIO MTPENo/iaBaTesieM JUTepaTypy K KOHKPETHOMY 3aHATHIO; 10 OYEPETHOTO
MPAKTHYECKOTO 3aHATHS 110 PEKOMEH/I0BAHHBIM JIMTEPATYPHBIM: UCTOUHUKAM MPOPabOTaTh TEOPETHUECKHUIA
MaTepua, COOTBETCTBYIOMIEN TEMbI 3aHATH. DTAMbI OJrOTOBKU K MPAKTHYECKOMY 3aHSITHIO: - OCBEKUTE B
MaMsITH TEOPETUYECKUE CBEJEHNS, TIOJIyYEHHBIE Ha JIEKIMSIX U B IIPOIIECCE CAMOCTOATEbHOM PaboTHI, -
nodepruTe HEOOXOUMYIO YUeOHYIO M CIIPABOYHYIO JIUTEPATypy (COOPHHUKH COfiepIKalllie ONMMCAHIE U METOUKY
MPUMEHEHUS TUATHOCTHUYECKUX METOVK MU COZIEPXKAIIIE OMMCAHUE YIIPAKHEHUIA).

CaMoCTOSI- CamocrosTesbHas padoTa 00yYaIOIIMXCs BBIIOIHSETCS M0 3aIaHUI0 U IPH METOJMYECKOM PYKOBOJICTBE
TeJIbHas padoTa | mpernojaBaredisi, Ho 6e3 ero HermocpeCTBEHHOro yyactus. CaMocTosTenbHas paboTa nogpasaessiercs Ha
CaMOCTOSITEJIbHYIO pabOTy Ha ayAUTOPHBIX 3aHATHSAX M Ha BHEAYAUTOPHYIO CAMOCTOSITENILHYIO paboTy.
CamocrosTesbHas padoTa 00yJalOIKMXCs BKIIOYAET KaK MOJTHOCTHIO CAMOCTOSITEIbHOE OCBOSHHE OTACNIBHBIX TEM
(pa3nenoB) AMCLUILIMHBL, TaK U MPOpabOTKy TeM (pa3fiesioB), OCBAMBAEMbIX BO BpeMsl ay JUTOPHOU paboThl. Bo
BpEMsl CaMOCTOSITEILHON paboThl 00YYAIOLIMECs YUTAIOT U KOHCIIEKTHPYIOT YYeOHYI0, HAYUHYIO M CIIPABOYHYIO
JIMTEpaTypy, BHIIOJHSAIOT 3aJaHKsI, HATIPaBJIEHHBIE Ha 3aKpeIlyIeHue 3HAHUI U OTPaOOTKY YMEHHUI 1 HaBBIKOB,
TOTOBSATCS K TEKYIIEMY U ITPOMEKYTOUYHOMY KOHTPOJIO 1O JUCIUIUIVHE.

9K3aMCH HOHFOTOBKy K 9K3aMEHY (3aquy) HCO6XOI[I/IMO ueﬂecooépam{o Ha4aTb C IJIAHUPOBAHUA U nou6opa
HOPMATHUBHO-ITPABOBBIX UICTOYHUKOB U JIMTEPATYPbI. Hpemne BCETo CJIEAYET BHUMATEJIbHO MEPEUNTATH yqe6Hy10
nporpaMmmy U nporpaMMHbIE BOITPOCHI JIA MTOATOTOBKU K 9K3aMEHY (3aquy), YTOOBI BBIICJINTh U3 HUX HAUMCHEE
3HAaKOMBIC. Jlaﬂee JOJIKEH CJIEAOBATH ITAIl TIOBTOPEHUA BCETO IMMPOIrpaMMHOI0 MaTepuraia. Ha 9Ty pa60Ty
HCHCCOO6pa3H0 OTBECTH 6OHBIHyIO YacCTb BpEMEHMU. CJ'Ie)IyIOHII/IM 9TAIOM ABJIACTCA CAMOKOHTPOJIb 3HAHUA
HU3y4YCHHOI'0 MaTepualia, KOTOpBIﬁ 3aKJII0YaC€TCA B YCTHBIX OTBETAX Ha MPOTrPpaMMHBIE BOIIPOCHI, BBIHOCUMBIC Ha
9K3aMCH (33‘{CT). Te3nch OTBETOB Ha HaUOOJIEE CJIOKHBIE BOITPOCHI KEJIATCJIBHO 3allUCaTh, TaK KaK. B IIpoLecce
3alMCH BKJIIOYAIOTCA JONOJHUTEIbHBIE MOTOPHBIC PECYPCHI IaMATH.

10. IIepeyeHs H( OPMALMOHHBIX TE€XHOJIOTHIi, HCIOJIb3yEeMBIX IIPH OCYII€eCTBJEHHH 00Pa30BaTeJbHOr0 Mpoecca
10 JUCIHILIAHE (MOAYJI0), BKJI0YAs IepevYeHb NPOrpaMMHOro o6ecnedyeHusi 1 HH(G OpManHOHHBIX CIPABOYHBIX
cucrTeM (IIpH HEOOXOJUMOCTH)

Hepequb HHCbOpMaL{I/IOHHHX TeXHOHOI‘Hﬁ, HCIIOJIb3YEMbIX ITPH OCYIIECTBICHUN 06pa30BaTean0r0 mnmponecca 1o AMCcuuIjinHe

(MOZyJII0), BKJIIOYAS MTepedeHb MPOrpaMMHOr0 obecrieueHns 1 MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, ITpEe/ICTaBIIeH B
[punoxennu 3 k pabovelt mporpaMme TUCITUTUIMHBL (MOIYJIS).

11. Onncanne MaTepuaJIbHO-TEXHUYECKOM 0a3bl, HEOOX0UMOIT /ISl 0CYI[EeCTBJIEHUSI 00Pa30BaTEJILHOTO
npounecca no JUCHAILINHE (MOIYJII0)

MaTepI/IEUH)HO-TeXHI/I‘ICCKOC obecrieueHne O6pa30BaTCIII)HOI‘O nmponecca 1no AMCuuIinHe (MOJIy)IIO) BKJIIOYAET B ce0s cileaymomue
KOMIIOHCHTHI:

[NomereHust 1J1s1 CaMOCTOSITEIbHOM paboThl 00YYaIOIIMXCsl, YKOMIUIEKTOBAaHHBIE CIIEIIMATM3UPOBAHHON MeOEJIbI0 (CTOJIbI 1
CTYJIbsI) ¥ OCHAIIIEHHbIE KOMITBIOTEPHO!N TEXHUKOW C BOZMOKHOCTBIO MOAKIIIOUeHus1 K ceTd "MHTepHeT" u obecrieyeHreM JocTyra
B 9JICKTPOHHYI0 HH(OPMAITMOHHO-00pa3oBaTe/bHylo cpeny KOV,

VueGHble ayAMTOPUH sl KOHTAKTHOM paboTHI ¢ MpernojaBaTesieM, YKOMIUIEKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOebio (CTOJIbI
U CTYJIbS1).

KommnbloTep 1 mpuHTEp U1 pacnevyaTky pa3JaTOYHbIX MaTepPHUaIoB.

MynbTUMeaniiHas ayAUTOPHS.

12. CpencrBa aganramuy mpenoaBaHus JHCIAILUIMHLI K MOTPEeOHOCTIM 00yJaomuxcsa HHBAJINI0B 1 JIAIL ¢
OrpaHUYeHHbIMH BO3MOKHOCTSIMH 3/10POBbSI

HpI/I HCO6XO,HI/IMOCTI/I B O6pa30BaTeJ'H)HOM nponecce MpuMEHAITCA CIICAYIOIUE METOAbl U TEXHOJIOIMH, 06)'[61'"121101]_[1/18
BOCIIpUsTUC I/IH(I)OpMaL[I/II/I O6y'~IaIOIHI/IMI/ICH HWHBAJIMAAMU U JIMIAMU C OI'PAaHUYCHHbIMUA BO3MOXKHOCTAMUA 3JOPOBbA:

- CO3/J]aHKe TEKCTOBOW BEPCUH JIDOOTO HETEKCTOBOTO KOHTEHTA JIJIs1 €0 BO3MOXKHOTO MPe00pa3oBaHusl B albTepPHATHBHBIC
(opmbl, yIOOHBIE 17151 Pa3IMYHBIX MTOJIb30BATENICH;

- cO3/IaHMe KOHTEHTAa, KOTOPHI MOKHO TPEACTABUTh B PA3JIMUHBIX BUIAX Oe3 IMOTepH JTAHHBIX WJIH CTPYKTYPHL, IPEIYCMOTPETh
BO3MOKHOCTh MACIITAOMPOBAHUS TEKCTa U M300pakeHUi 03 TIoTepr KayecTBa, MPelyCMOTPETh IOCTYITHOCTh YIPaBJICHUS
KOHTEHTOM C KJIABUATYPHI,

- CO37IaHMe BO3MOKHOCTEN [JIs1 00yUaIOIMXCsl BOCHPHMHUMATD OJIHY ¥ Ty ke MH(OPMALIMIO 13 Pa3HbIX HCTOYHHUKOB - HAIIpHMeEp,
TaK, YTOOBI JIMI[A C HAPYIIEHMSMH CIIyXa MOJTy4ald MH(OOPMALUIO BU3YaTbHO, C HAPYILEHUIMH 3PEHHS - ayIHaJIbHO;

SAEKTPOHHBH
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- IPUMEHEHUEC MTPOrpaMMHBLIX CPEICTB, 066CHC’~II/IBaIOI_[II/IX BO3MOXHOCTb OCBOCHUA HABBIKOB U yMeHHfI, CI)OpMI/IpyeMI)IX
HHCHHHHHHOﬁ, 3a CUET AJIbTEPHATHUBHbBIX CHOCO6OB, B TOM YMCJI€ BUPTYaJIbHbIX na6opaTopI/H71 1 CUMYJIAIIMOHHBIX TeXHOJ’IOFHfI;

- IpMMEHEeHNe JUCTAHIIMOHHBIX 00pa30oBaTe/IbHBIX TEXHOJIOIHH IS Iepeiaud HHpOPMAaLY, OpraHu3aLiy pa3InIHbIX (hopM
MHTEPAKTUBHON KOHTAKTHOW paboThl 00yYaloIerocs ¢ rpernojaBaresieM, B TOM Yicie BeOMHAPOB, KOTOPbIE MOTYT OBITh
WCIIOJIb30BAHBI AT TPOBEAEHNSI BUPTYAJIbHBIX JIEKIIMH C BO3MOKHOCTBIO B3aMOJIEHCTBHSI BCEX YIACTHUKOB JUCTAaHLIMOHHOTO
00y4eHus1, IPOBEeJEeHNsI CEMUHAPOB, BBICTYIUIEHHS C JOKJIAIaMHU 1 3aIlUTHI BHIOJIHEHHBIX PaOoT, IPOBEASHUS TPEHUHIOB,
OpraHM3aLX KOJUIEKTUBHOM paboOThI;

- IPUMEHEHHe TUCTAHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHH U1l OpraHu3aluy bopM TEKYIIEro ¥ MpoMeKyTOUHOTO
KOHTPOJIS;

- YBEJIMYEHUE TIPOJOJDKUTEBHOCTH CIaui 00YYaIOIIMMCsl HHBIUIOM MJIM JIMLIOM C OTPAHUYEHHBIMUA BO3MOKHOCTSIMHU 310POBbS
¢opm rTpoMe:xyTOUHOH aTTeCTAIMK M0 OTHOLIEHHIO K YCTAHOBJIEHHOW MPOIOKUTEIbHOCTH UX CAAYH:

- IPOOOJIKMUTECIIBHOCTU CAaun 3a4€Ta WM IK3aMeHa, IpoOBOAMMOIO B MMMCbMEHHOU (bOpMe, - He Gonee yem Ha 90 MUHYT;

- MPOOJKUTEIBHOCTY TIOATOTOBKHM 00YYAIOIIerocst K OTBETY Ha 3a4éTe WK 9K3aMeHe, IIPOBOIMMOM B YCTHOU (popme, - He
6osiee yem Ha 20 MUHYT;

- MPOIOJIKUTEILHOCTY BHICTYIUICHUS 00YYAIOMIEerocs MPH 3aluTe KYpPCOBOM PadOTH - He OoJjiee YeM Ha 15 MUHYT.

IIporpamma cocraiieHa B cooTBeTcTBUM ¢ TpedoBaHusiMu PI'OC BO u yyeOHbIM 1U1aHOM 110 HarpaBienuio 21.03.02
"3eMIIeyCTPOMCTBO U KaJacTphl" U MPOUITIO MOATOTOBKH "3eMIIeyCTPOICTBO" .

SAEKTPOHHBH
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
b1.B.21 Jleaonpouzsodcmeo

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpagsnenue nogroroBku: 21.03.02 - 3eMieycTpordCTBO U KaJaCTPhl
[Ipocuse TOAroToBKYM: 3eMIEeyCTPOUCTBO

KBammdukanus BbITyCKHUKA: OaKanaBp

dopma 0OydeHust: 0UHOe

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana oOyueHus1 Mo odpa3oBatesibHON nporpamme: 2021

OcHoBHas JuTepaTtypa:

1.BeikoBa, T. A. enonpousBoacTteo: yueOHuk / T. A. Brikosa, JI. M. Bsosa, JI. B. Cankuna ; mog oom. pen. mpod. T. B.
KysneroBoii. - 3-e u3j., nepepad. u goi. - Mocksa: UTHOPA-M, 2019. - 364 c. - (Boiciiee oOpa3oBanue: bakanaspuar). - ISBN
978-5-16-004923-6. - Tekcrt : anexTpoHHsIi. - URL: https://znanium.com/catalog/product/991884

(mara o6pamenus: 05.03.2020). - Pexum gocTymna: 1o MoArucKe.

2 Kpwokosa, H. I1. [JokyMeHTHpOBaHKe yIpaBIeHYECKOi esiTenbHOCTH © yueOHoe nocodue / H. I1. Kprokosa. - Mockaa :
NHOPA-M, 2019. - 268 c. - (Boiciiee odpazoBanue: bakanaspuat). - ISBN 978-5-16-003134-7. - TekcT : 97€KTPOHHBIN. -
URL: https://znanium.com/catalog/product/991955 (aara obparmenus: 05.03.2020). - Pexum gocrymna: 1o mogmucke.

3.I'puropbeBa E.A. [JokymeHTHpOBaHME CIy)Obl JEJIOMPOM3BOICTBA U FOCYJAPCTBEHHOE peryimpoBaHue ¢ B Poccuiickoii
depepanun: yueOHo-MeToqudeckoe nocodue / E.A. I'puropbea. - Kazanb: Kazanckuii yausepcurer, 2015. - 176 c. - Tekcr:
anekTpoHHsbii. - URL: http://dspace.kpfu.ru/xmlui/bitstream/net/32462/1/72-1EF_001183.pdf (nara oopamenus:: 05.03.2020).
- PesxuM moctyna: OTKpPBITHI.

4.I'puropseBa E.A. Opranuzanysi ciryx0bl JOKYMEHTAlMOHHOTO 00ecreYeHHsl yIpaBJIeHus: y4eOHO-MeToinueckoe nocodue /
E.A. I'puropseBa. - Kazans: Kazanckuii yausepcutet, 2015. - 128 c. - TeKcT: 271eKTpOHHBIN. -
http://dspace.kpfu.ru/xmlui/bitstream/net/32463/1/72-1IEF_001184.pdf (aaTa obpamenus: 05.03.2020). - Pesxnm gocryna:
OTKPBITHIH.

HomnoJHuTeJIbHASI JUTEpaTypa:

1.I'yryepa, T. A. KonduneHmaapHOe A€T0MPOU3BOACTBO : yueOHoe nocodue / T.A. I'yryesa. - 2-¢ u3g., nepepad. u JIOII. -
Mockga : UTHOPA-M, 2020. - 199 c. - (Boiciiee obpazosanue: bakanaBpuar). - www.dx.doi.org/10.12737/23514. - ISBN
978-5-16-012525-1. - Tekcr : anektponHsiit. - URL: https://znanium.com/catalog/product/1048497 (nata oOparieHust:
05.03.2020). - Pexxum goctyna: o MoanucKe.

2. XKypasnesa, 1. B. KagpoBoe nenonpon3BoAcTBO: HauMHaeM ¢ Hysd. Ayaut ceoumu cuitamu / 11.B. Kypasnesa, M.B.
Kypasnesa. - 2-e n3g. - Mocksa : HUL] MTH®PA-M, 2014. - 184 c. - (ITpocto, kpatko, 6sicTpo). ISBN 978-5-16-008986-7. -
Tekcr: anextponHsiid. - URL: https://znanium.com/catalog/product/417566 (nata o6pamenus: 05.03.2020). - Pexum pocrymna:
TIO TIOJITINCKE.

3. Kabamos, C. 0. DeKTpoHHOE MPaBUTENLCTBO. DJIEKTPOHHBIN JOKYMEHTO0OOPOT. TepMuHbI 1 onpeeneHus: yueoHoe
noco6ue / C.10. Kabamios. - Mocksa : UHOPA-M, 2019. - 320 c. - (Beicuiee oopa3oBanue: bakanaBpuat). - ISBN
978-5-16-006835-0. - Texcr : anekTponHsiil. - URL: https://znanium.com/catalog/product/1002479

(mata oopamenus: 05.03.2020). - Pexxum mocTyma: 1mo MmoimcKe.
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Iporpamma auctmumias! " Jenonponssoactso™; 21.03.02 "3emiieycTpoiCTBO U KagacTpsl'.

Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
b1.B.21 Jleaonpouzsodcmeo

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpasnenue nogrorosku: 21.03.02 - 3eMieycTporCTBO U KaJIaCTPbl
[Ipocusb TOAroToBKYM: 3eMIeyCTPOUCTBO
Kpamidukaryst BEITyCKHUKA:_OaKataBp

dopma obydeHust: 0UHOe
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havasa 00yueHus1 mo oOpa3oBaTesibHOMN nporpamme: 2021

OcBoeHye JUCLUIUIHBL (MOYJIs1) MIPeAoaraeT HCIOJIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CHCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH ooydaommmest. 95C "ZNANIUM.COM" conep:xuT Npou3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUYEHBIX, PyKOBOJUTEJIEH FOCY JapCTBEHHBIX OPTraHoB, MperoAaBaTesiel BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3IuuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAH/IAPTOB 1 BKJIIOYAET YIeOHNKH, YUeOHbIe TOCOOuSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONENH, CIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIaJIbHbIE TIEPHOINYECKUE U3AaHUS U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1jisl JaHHON AUCLMIUIMHBI UIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-ONOINOTEYHON CHCTEMe
WznarenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9bC NUzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT U31aTesibcTBa "JaHp" ¥ ApYrUX BeIyIIUX U3[aTeIbCTB YUeOHOM JIMTEpaTyphl, a TAKXKE SJIEKTPOHHbIE
BEPCUM MEPUOANIECKUX U3AaHUN 10 €CTeCTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM Haykam. 9BC U3narenscta "Jlanp"
obecrieynBaeT AOCTYI K HAYYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM 110 MAKCUMAJIbHOMY KOJIHMUYECTBY
NpoUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.

VuebHO-MeToqMUeCcKast IMTepaTypa JUist JAHHOW JUCIUIUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEME
"KoHcy bTaHT cTyzieHTa", JOCTYII K KOTOPOH MpeaocTaBiieH o0yyatomumMcsi. MHOronpouibHbI 00pa3oBaTesIbHbIN pecypc
"KoHcy bTaHT cTyzieHTa" SIBJISIETCS 3IeKTPOHHOM 6ubimoreynoit cucremoit (5C), npenocTasisionieit JOCTYII Yepes3 ceTh
WHtepHeT K y4yeOHOM JIMTepaType U IONOIHUTEIbHBIM MaTepranam, IIPHOOPETEHHBIM Ha OCHOBAHHH ITPSIMBIX IOTOBOPOB C
rpaBooOagaressiMu. [10JHOCTBIO COOTBETCTBYET TPEOOBAHUAM (peaepatbHBIX TOCYIapCTBEHHBIX 00pa30BaTE/IbHBIX CTAHIAPTOB
BBICIIIEr0 00pa30BaHMUsI K KOMIUIEKTOBaHHIO OMOIMOTEK, B TOM UKCIIE IEKTPOHHBIX, B YacTH (popMUpoBaHus (POHIO0B OCHOBHOM
U JIOTIOJTHUTEJILHOM JIUTEepaTyphl.
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