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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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Iporpammy muctmruiHbl paspadoran(a)(n): [abapaxmanosa II1.H. ; nouent, k.H. (noneHrt) Vcmaesa ®.X. (kadenpa Teopunt u
MIPaKTHKH TIPETIOAaBaHusl MTHOCTPAHHBIX S3BIKOB, BhIcIast 1mkosa 3apyOekHOH (prUIooruu 1 MeXKyJIbTypPHOH KOMMYHHUKALIIH
uM U A Bonysna ne Kyprens), Farida.Ismaeva@kpfu.ru ; mpodeccop, 1.H. (nmpodeccop) Conupiiikuna M.U. (kadeapa teopumn
Y TIPaKTHKY NPEToJaBaHusl MTHOCTPAHHBIX SI3BIKOB, BhICIast mkos1a 3apyO6exHOM (PHUIOJIOruK M MEKKYJIbTYPHOH KOMMYHHUKAIIUK
uM U A BoaysHa ne Kyprens), mesoln@yandex.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTatamu ocsoenusi OIIOII BO

OO6yuarnImuiics, OCBOUBIINE QUCIWIUTAHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIIeTeHIH npuoopeTaeMoii KOMIETEHIINN
OIIK-1 CriocoOeH PUMEHSITh B IPO(EeCCUOHATBHOM IeATEIbHOCTH, B TOM YKCIIE B TIE1arornyecKom,

[IMPOKUI CIIEKTP KOMMYHHUKATUBHBIX CTPATEruil M TAKTUK, PUTOPUYECKUX U CTHIIUCTUYECKUX
[IPUEMOB, NIPUHSATHIX B Pa3HbIX chepax KOMMYHHUKAIUU

VK-4 CriocoOeH PUMEHSITh COBpeMeHHbIe KOMMYHUKATHBHBIE TEXHOJIOTHH, B TOM YHCIIE Ha
MHOCTPaHHOM(BIX) sI3bIKE(ax), IUIsl aKaIeMUYECKOro U MPOPeCCUOHAILHOTO B3aUMOJIECTBUS

OO6yyarnmmuiicss, OCBOUBIINI JUCHUTUTAHY (MOLIYJIb):
IoyokeH 3HATh:
JlomxeH 3HaTh:

TIpaBIJIa ¥ OPSIIOK aJeKBATHOTO MMChbMEHHOTO MEPEBOAA U PelaKTHPOBAHMS O(PHIIMAIBbHO-AENIOBBIX TEKCTOB (pedheparos,
acce, 0030pOB, CTATel U T.J1.) B YCJIOBUSIX CXOACTBA U Pa3inymsi (POPM C yIeTOM OCOOEHHOCTH MX CTPYKTYpPBI

Hay4HYI0 KJlaccuuKanmio opunmanbHO-IeJ0BbIX TeKCTOB (pedepaToB, scce, 0030poB, CTaTel U T.J.) sl OCYIIECTBICHUS
X KAYECTBCHHOI'O TIMCbMECHHOI'O nepeBoua u pe}laKTHpOBaHI/IH

0COOEHHOCTY NEPEBO/IA CIOKHBIX CHEM(PUUECKUX TEPMHUHOB IPY BBIIIOJTHEHNH IIMCbMEHHOTO TIEPEBOJA U PEAAKTUPOBAHMS
Pa3IMIHBIX O(PUIIIATBHO-IEJIOBBIX TEKCTOB (pedhepaToB, 3cce, 0030pOB, CTATEH U T.1I.)

0COOEHHOCTU YCTHOW M MIMCbMEHHOM O(HIINATbHO-AEI0BOi KOMMYHHKAIMM, OCHOBHBIE OTJIMYMS YCTHOW U MMCbMEHHOM
o(HIMaTbHO-ET0BOI KOMMYHUKAIMU; CTUIIM U TPUMEPBI HAYYHOT'O )KaHpPa; OTJIMIUTEbHbIE 0COOSEHHOCTH U CIIOCOOBI
oopMIIeHHsI TUCbMEHHBIX TEKCTOB: aHHOTAIMSI, pedepaT, pereH3usl

TIPUEMBI CO3JaHMs TPUMEPOB O(UINATIBHO-EJI0BOTO )KaHpa B MMCbMEHHOW KOMMYHHUKAIWH (BKJIIOYAs! SJIEKTPOHHBIH
copmar) B poccuiickux 1 3apyOexHbIX YHUBEPCUTETAX

CPaBHUTEJIbHBIE XapaKTEePUCTHKH MTOHATHI '0pUIMATbHO-IeI0Bast JUCKYCCHs', 'TIpoecCuOHaNbHAs JUCKYCCHS', 'HayYHas
KOH(pepeHIYsT' 'HayIHO-TIPaKTUIecKasl KOH(pepeHIus', 'KOMMYHUKAaTUBHbIE TEXHOIOTHH',
'"MH(OPMALIIOHHO-KOMMYHHKALIMOHHBIE TEXHOJIOTUH', IPE/ICTABIIEHHbIE 3apyOeKHBIMU U OTEUECTBEHHBIMU
YCCIIeIOBATESIMU; MEeXKAYHAPOJHbIE STHUECKHUE HOPMBI JUCKYCCUOHHOTO OOILEHHS

TEXHOJIOTHI0 ¥ OCOOEHHOCTH OpraHm3aliii 1 NpoBEACHUA MEKIYHAPOAHBIX HAYUHBIX MepOHpI/IHTI/Iﬁ

TpeOOBaHHUs, MTPpeIbsBIsIEMble K O(POPMIICHHUIO U NIPEICTABIEHHIO PE3YJIbTATOB HAyYHO-UCCIIEOBATENbCKON NeATENbHOCTH Ha
MeKIyHapOJHBIX HayYHBIX MEPOIPUATHSX

KJIACCUYCCKHE HOBBIC UCCJICJOBAaHU A pOCCHfICKHX nu 3apy6e>1<Hblx YY€HLIX B obJacTu KOMMYHHKATUBHbBIX CTpaTeFI/Iﬁ " TaKTHK,
PUTOPHUYCCKUE 3aKOHBI U IIpaBUJia, HCO6XOHI/IMI)IX IS peain3alu HpOCl)eCCI/IOHa_HbHI)IX l'[p06J'I€M

CTUJIMCTUYECKUE N A3BIKOBBIE HOPMBI U IIPUEMBI B PA3JIMYHBIX BUJAaX yCTHOfI U IIUCbMEHHOM KOMMYHHKAIIUA

HoikeH ymMeTs:

JHlokeH ymeTh:

CHCTeMaTU3UPOBaTh IpaBKila U MOPSIOK aleKBaTHOTO MUCbMEHHOTO NEPEeBOjia U PeAAKTUPOBAHUA O(pULINATIBHO-AETIOBBIX
TEeKCTOB (pedepaTos, scce, 0030POB, CTaTed U T.1.) B YCJIOBUAX CXOACTBA U Pa3iIuyus (POPM C yUeTOM OCOOEHHOCTU UX
CTPYKTYpBHI

OCYIIECTBIIATh KOMIUIEKCHBIN aHAJIN3 HAyYHO! KJIAcCH(HKALMK O(PUIMAIBHO-/IENIOBBIX TEKCTOB (pedepaToB, scce, 0630poB,
cTaTeil ¥ T.[1.) Ul OCYILECTBIIEHHSI MX KaueCTBEHHOTO MMCbMEHHOTO NEPEeBO/ia U PeJaKTHPOBAHHUS

CHCTEMaTH3UPOBATh OCOOEHHOCTH TEPEBO/IA CIIOKHBIX CIEM(PUIECKIX TEPMUHOB ITPY BHIIOJIHEHUH IMCbMEHHOTO IepeBoja
Y peJaKTHPOBaHUS Pa3IMuHbIX O(pHUIMATBLHO-IETOBBIX TEKCTOB (pedeparos, acce, 0030pOB, CTaTe U T.1.)

SAEKTPOHHBH
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BECTH O(PUILIMATBHO-AEOBYIO NIEpenucKy (BKJII0YAsi JIEKTPOHHYIO), CIe/lysl COIIMOKYJIbTYPHBIM HOpMaM U popmary
opUIMaILHON U HeO(UIIMATLHON KOPPECIIOHIEHIIMY, B TOM YHUC/ie Ha MHOCTPAaHHOM(bIX) sI3bIKe(ax) (Ha BBICOKOM U
MPOJBUHYTOM YPOBHSIX) B HETUIOBBIX CUTYalIUsX

MIPOM3BOJUTH PEJAKTOPCKYIO IMPABKY TEKCTOB HAYYHOTO M O(PUIMAIbHO-/IEIOBOTO CTAJIEH peuH, B TOM YHKCIIe Ha
HMHOCTPAHHOM(BIX) sA3bIKE(aX)

MHTErpUPOBAThH ONTHMAJIbHBIE 3apyOeXkHbIEe 1 OTeYeCTBEHHbIE MH(POPMALIMOHHO-KOMMYHHUKAIMOHHBIE TEXHOJIOTHH B
nporuecce cOopa, MHTEpIpeTaluy, CUCTeMAaTU3aLU U aHAIN3a OTeYeCTBEHHOH U 3apyOekHOH ouInaIbHO-AeI0BOH,
NpoheCCUOHANBHOI U UCCIleI0BaTeIbCKOI HH(popMaun

OPraHU30BBIBATH U [IPOBOJUTH MEXIYHAPOJHbIE HAYYHbIE MEPOIIPUATHS

0hOpMIIATH U MPEJCTABIATh PE3yJIbTaThl HAyYHO-UCCIIEJOBATEIbCKON AEATEIBHOCTH Ha MEXIyHAPOAHBIX HayYHBIX
MEpOIPHATHSIX

NPUMEHATH KJIACCUYECKUE HOBbIE NUCCIICNOBAHUS pOCCHﬁCKHX n 321py6e)KHBIX Y4YE€HBIX B obacT KOMMYHHKATUBHBIX
CTpaTCFI/Iﬁ 1 TAKTUK, PUTOPUIECKUE 3dKOHBI U IIpaBUJIa, H606XOZ[I/IMLIX IS peain3aliin HpO(beCCI/IOHEUIbHI)IX HpO6HeM

MMPUMEHATb CTUJIUCTUYECKUE U A3BIKOBbIC HOPMbI U IPUEMBI B PA3JIMYHBIX BUaX yCTHOI;'I Y IMIUCbMEHHOI KOMMYHHKalUK, IJ1sd
peammzanu ueneﬁ 1 3a1a4 KOHKPETHOI'O UCCIE€A0BAHUA

,HOJ'DKCH BJIagCTh:

I[OJDKGH BJIa€Th:

chOpPMUPOBAHHON CUCTEMOW OCYIIECTBIIEHHUs aJIEKBATHOTO MMMCbMEHHOTO NEPEBO/IA U PeaKTUPOBaHUS
o(uIMaTbHO-AEIOBBIX TEKCTOB (pedeparoB, acce, 0030pOB, CTATEH U T.J.) B YCIOBUSIX CXOICTBA U pa3inuusi (popM ¢ yu4eToM
0COOEHHOCTU UX CTPYKTYPBI

METO/IaMH AHAJIM3a M CUHTE3a ISl OCYIECTBIICHHS] aHAIMTUIECKON paOOThl B OTHOIIIEHUH HAYYHOM KJIacCu(pUKaALN
o(UIMATIEHO-IeJIOBBIX TEKCTOB (pedepaToB, acce, 0030pOB, CTaTEH U T.A.), PA3BUTHIM HABBIKOM KPUTHUYECKOTO CYKACHUS
METOJaMH CUCTEMaTH3allui 0COOEHHOCTEN MEePeBO/ia CIOKHBIX CHeU(PUIECKUX TEPMUHOB IPU BBIIOJHEHUH TMCBMEHHOTO
NepeBo/ja M peAaKTHPOBAHUM PA3IMYHbIX O(HULIMATILHO-EJIOBbIX TEKCTOB (pedepaToB, 3cce, 0030poB, CTaTel U T.]1.)

VMHTETPAaTUBHBIMHA YMEHHSIMHU, HEOOXOJUMBIMH 151 HAIIMCAHKS 1 peJaKTUPOBAHUS PA3INYHBIX THIIOB O(DUIMATIBHO-/IETOBOTO
acce 1 0030pOB (MCIIOJIB3YEMBIX B IPAKTUKE 00yUYEHHUsI B POCCUICKHX B 3apyOeKHBIX YHUBEPCUTETAX ); HABBIKAMH CO3JaHHSI
MCbMEHHBIX U YCTHBIX TEKCTOB O(HIMATBHO-IEIOBOTO KaHpa Jist oOecriedeHus PO ecCHOHANIBHOM IesITeIbHOCTH

MOJIEJIPYeT CUTYaLMI0O KOMMYHHUKAIIUK B YCIIOBHUSAX MEXKYJIBTYPHOTO Pa3HOOOPa3us; IPOrHO3UPYET peakiyio coOeceJHUKa
Y COOCTBEHHYIO PEAKIIMIO B CIIOKHBIX HECTAHJAPTHBIX CUTYaLUSAX O(PUIMAIBHO-IEJIOBO KOMMYHHUKALIUK B YCIOBHUSIX
MEXKYJbTYpPHOTO B3aUMOAEHCTBUSA

BJIaieeT HaBbIKaMU IyOJIMYHOTO BBICTYIUICHHS], apTyMEHTAMH, BE/ICHNUsI IMCKYCCHH U TTOJIEMUKH B chepe HaydHOH,
1pohecCHOHANIBHOM, a TaK)Ke COIMOKYJIbTYPHOM KOMMYHHMKAIMY, B TOM YMCJIe Ha MTHOCTPaHHOM(BIX) SI3BIKE(aX)

TEXHOJIOTHEN MpeCTaBICHNs pe3yIbTaTOB O(UIMAIBHO-IEJIOBOI U MPO(EeCCUOHANBHON JeSTeIbHOCTY Ha PAa3IMYHbIX
HayYHbIX MEPOIPHATHAX MEXKAYHAPOJHOTO YPOBHS

HaBbIKaMH IyOJIMYHOTO BBICTYIUIEHHST; CTPATETMsAMU M TAKTUKAMH Pa3IMYHBIX (hOPM KOMMYHMKAIMW; IPUEMaMU
yOexIeHsI; KyJIbTYpOU BEIeHUs TUCKYCCUN

TEXHOJIOTHe! MPUMEHEeHUsI CTUIMCTUIECKUX M SI3BIKOBBIX HOPM U TIPHEMOB B PAa3JIMYHBIX BUJAX YCTHOM U MUCbMEHHOM
KOMMYHUKAIIUH, IS peaji3alyy Lesel U 3a1a4 KOHKPETHOTO MCCIIeI0BaHU

IIOJI)KCH AEMOHCTPUPOBATDH CIOCOOHOCTh ¥ TOTOBHOCTD:

Cnocoben MNPUMEHATH COBPEMEHHBIC KOMMYHUKATUBHBIE TEXHOJIOTMH, B TOM YUCJIC Ha I/IHOCTpaHHOM(HX) H?)I)IKC(EIX), JJIA
AKaJICMHUYCCKOIo 1 HpO(l)eCCI/IOHaJ'[I)HOFO BBaHMOHeﬁCTBHH

CriocoGeH PUMEHSITh B IPO(PECCUOHATBHOM JIeSITETbHOCTH, B TOM YKCIIE B MIEIarOrMYECKOM, IMUPOKUI CIIEKTP
KOMMYHHUKATHBHBIX CTPATETWid U TAKTUK, PUTOPUIECKUX U CTUIIMCTUYECKUX IPUEMOB, IPUHATHIX B Pa3HbIX chepax
KOMMYHHUKALN

2. MecTo nucuumJauabl (Moayas) B ctpykrype OIIOII BO

Hannaas qucnmruimHa (MOayib) BKodeHa B paszgen "B1.0.03 ducturumast (Moaym)" OCHOBHOM MPOoecCHOHANBHON
obpazoBatenbHoOl nporpammsl 45.04.01 "®unonorus (TekcroBas aHAMTHKA B 00pa30BaHUU U HayKe)" U OTHOCUTCS K
obs3arenpHoi yactu OITOIT BO.

OcBauBaercs Ha 1, 2 kypcax B 1, 2, 3 cemecTpax.

3. O0beM quCHUNIMHBI (MO/IYJIsI) B 3aU€THBIX €IHHUIAX ¢ YKa3aHHeM KOJNYeCTBA YacOB, BbIIeJEHHbIX HA
KOHTAKTHYIO Pa0oTy 00y4alIuxcs ¢ npemnogasareieM (10 BHAaM Y4eOHbIX 3aHATHII) H HA CAaMOCTOSITEIbHYIO
padoTy obyuarommxcs

OO011ast TPyI0OEMKOCTh AUCIMILUIMHBI COCTaBIIsAET 5 3ayeTHhIX (bie) enuHuIl(bl) Ha 180 vaca(oB).

SAEKTPOHHBH
Crpanuna 4 u3 12. Il YHHBEPCHTET

ARl s DFMALMOHHD AHATYTAHEC AR SACTEMA Kb



IMporpamma aucurues " [JenoBoi MHOCTpaHHbIH 361K 45.04.01 "dunonorns”.

KonrtakTtHas padora - 81 yaca(oB), B ToM umciie Jiekiun - 0 yaca(oB), paKTHUECKUe 3aHATHSA - 78 Jaca(oB), 1a00paTOpHBIE

padorhI - 0 yaca(oB), KOHTPOJIb CAMOCTOSITEILHOIN padoThI - 3 yaca(oB).
CamocrositesibHast pabota - 81 vaca(oB).
KouTposns (3auét / ax3amen) - 18 vaca(oB).

dopma MpomMeRyTOYHOrO KOHTPOJIS JUCHUIUIMHBL: 3a4eT B 1 ceMecTpe; 3a4eT BO 2 CEMECTpe; 9K3aMeH B 3 cemecTpe.

4. Conep:xaHue AUCHUILIAHBI (MOIYJIsI), CTPYKTYPHPOBAaHHOE 10 TeMaM (pa3/ejaM) ¢ yKa3aHneM 0TBeJeHHOro Ha

HHUX KOJIHYEeCTBA aKaJeMHYECKHX YaCcOoB 1 BU0B y'—leﬁHI)IX 3aHATHI

4.1 CTpykTypa U TeMaTH4€eCKHIl IUIaH KOHTAKTHOM U CAMOCTOATEJbHON PaGOThI O AU CHHUILIHHE (MO/IYJIIO)

Bujapl 1 yacbl KOHTAKTHOM PadoThI,
UX TPYA0E€MKOCTh (B 4acax)

MOyJIsA MECTP| Bcero B 9JI.
cdhopme

JecKne
3aHaTHA,
BCEro

N Paz et aucuunimnbt / Ce- UlexmunTexuun{IIpakTu-[[IpakTu-

YeCKue
B 9JIL.

¢ opme

UTaGopa-

TOPHbIE

padoTsl,
BCEro

JIa6opa-
TOPHBIE
B 9JI.

¢ opme

Camo-
CTOS-
TeJb-

Has
pa-
oora

1 Tema 1. Jobs and career (Pabota u kapbepa) 1 0 0

13

4

0

0

22

Tema 2. Company structures (KopnopatusHsie
KYJIBTYPBbI)

13

4

0

23

Tema 3. Business interaction and communication.
3 Business etiquette ([letoBoe B3anMoeicTBre 1 > 0 0
" |oOwmeHue. JIe0BOM STHKET)

13

4. [Tema 4. Negotiations (ITeperoBopsr) 2 0 0

13

Tema 5. Telephone calls and Types of letters &
5. [Memos (TenedoHHbIE 3BOHKH, TUIIBI ITUCEM U 3 0 0
3aMETKH)

13

10

Tema 6. Management activities in the company and
6 Foreign activities (YpaBieH4YecKas AeSTeIbHOCTh 3 0 0
" |B komMnanum u 3apyOeskHasi IesITeNbHOCTD)

13

17

1Toro 0 0

78

16

81

4.2 Cogep:xkanne JUCIUAILIHHBI (MO TyJIs1)

Tema 1. Jobs and career (Pa6oTa n kapbepa)

PoiHOK Tpyna.

BoctpeboBaHHbIE KapbepHbIE HUIIH U TPOheCcCHu.

KauecTBa 1 HaBBIKY BHICOKOKBTH(DUITMPOBAHHOTO CIICITHAJIUCTA.
O0pazoBaHue U Kapbepa.

CriocoObI TTPOIBMKEHUSI TIO0 KAPbEPHOU JIECTHHIIE.

Crparernu ycriexa.

MoruBanus.

TaiiM-MeHeIKMEHT.

OO11ast CTPYKTypa KOMITaHUH (KOPIIOPAIIHH).

YrpaBieHUYeCKUe JOKHOCTH.

Heob6xoaumele kKauecTBa pyKOBOAUTEJIA.

OpraHu3aliyst KOMIIAHUK Ha TIpUMepe JI000 OU3HEeC-KOMITAHHH.
BusHec-11aH 1 OU3HEC-TIPOEKT.

Tema 2. Company structures (KopnopaTtuBHbie KyJbTYPbl)
Buanl coBernanuii.

[IpaBuia 1 HOPMBI IOBEICHHSI BO BPEMSsI COBEIIAHMIA.

Io3uuusa pykoBoauTens.

[No3uust TOAYNHEHHOTO.

Crpanyua 5 u3 12.
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OCHOBHBIE TAKTHKU U CTPATETHH.

Mex gyHapoJHble KOPIOPATUBHBIE KYJIBTYPBI.

Pycckas kopriopatuBHast KyJlbTypa.

CxopacTBa M pasauyMst PycCKOM M MEXIyHAPOIHON KOPIMOPAaTUBHBIX KYJIbTYP.
JlocToMHCTBA U HEAOCTATKU PYCCKOM ¥ MEXIyHapOAHON KOPHOPATUBHBIX KYJIBTYP.
Pa3BuTre KOpHopaTUBHOM KYJIBTYPHIL.

Tema 3. Business interaction and communication. Business etiquette (/Ie;ijoBoe B3anMogelicTBHe 1 00IIeHNE.
JeoBoil 9THKET)

Komangnas padora. Tum-OuiauHr.

CoTpyAHMYECTBO, TAPTHEPCTBO, KOHKYPEHIIHS.

KomMyHMKaIwsi BHyTpH COIMAIbHBIX IPYIIT KOMITAaHHY.

Taby B pamkax Je0BOro B3auMOJEHCTBHSI U OOILCHUSI.

Kommpomucce n ycrynkn.

N3yuenue nenoBoro sTukeTa. ba3oBble NOHATHSA U MpaBIIa JEJ0BOIO STHKETA.
JlenoBoii 3THKET BHYTPH KPYITHON KOMITaHHUH.

HenoBasi 3TUKA.

[IpodeccronanbHbli A3bBIK.

Peub: OCHOBHBIE TAKTUKY U CTPAaTErHu.

Tema 4. Negotiations (IleperoBopni)

HpaBHna 1 HOPMBI IIEPETOBOPOB. KmoueBnle CTpaTeruu u (l)OpMyJ'[I)I, A3BIKOBBIC TAKTUKU U aJITOPUTMbI HeﬁCTBHﬁ BO BpeMs
NEPETOBOPOB C MAPTHEPAMU U KOHKYPECHTAMMU.

AKXTyaJibHBIE BOIPOCH U AETAJIN IIEPETOBOPHOTO MPOLIECCa.
KoHuenTyanbHble ¥ TEOPETUIECKE OCHOBBI IIEPETOBOPOB.

OcoOeHHOCTH IJTAHWPOBAHHU S, IIOATOTOBKY 1 OPraHU3ALUK IEPETOBOPOB.
OCHOBHbIE CTPAaTEruM, METO/IBI U TEXHOJIOTUY NIEPETOBOPHOTO IIPOLIECCa.
INcuxonornyeckre ¥ HalMOHAbHbIE 0OCOOEHHOCTH BE/IeHHSI IEPErOBOPOB.

Ipe3eHTanus COOCTBEHHBIX CYXICHUI, OPATOPCKOrO UCKYCCTBA, BeACHU 1e0aTOB; CIOCOOBI pealu3ariiy MPHOOPETCHHBIX
3HAHUH.

Tema 5. Telephone calls and Types of letters & Memos (TeJeoHHbIe 3BOHKH, THIIHI MACEM U 3aMeTKH)

Buisl TeneOHHBIX 3BOHKOB.

TenedoHHBIE 3BOHKY: TTPAaBMJIA M HOPMBI Pa3roBopa Mpu Teae(pOHHBIX 3BOHKAX.

Turnel nenoBeIX UceM.

JlenoBble TIFichMa: TIPaBHJIa M HOPMBI HATIMCAHUS JICTIOBBIX ITHCEM.

IICJ'IOB])IG IMMMCbMa: OCHOBHBIE TAKTUKU U CTPATEIMU, AJITOPUTMBI U TJITAaHbI HAITUCAHWA.

Turibl 3amMeToK.

HpaByma W HOPMBbI HaIlmMCaHus ACJIOBBIX IMUCEM.

Tema 6. Management activities in the company and Foreign activities (YnpasJieHueckasi 1esiTeJJbHOCTh B KOMIIAHUU
u 3apyl6eskHast JeATEeJNbHOCTD)

YnpaBieHre KOMIIaHUEH, yIIpaBJIeHIecKast JOJKHOCTb.

XapaKTEepUCTUKA XOPOIIIEro pyKOBOAUTEJIA.

[epevyeHb HABHIKOB ¥ YMEHUI ycrentHoro juaepa. [1yTh Kk ycrexy.

MesxayHapoIHBI MEHEKMEHT: HCTOPHUsI Pa3BUTHS M OCHOBHBIE XapaKTepUCTUKU. OCHOBHBIE MOJIOXEHUS MEHEKMEHTA.
Menemxment B EBponie. MenemxmeHT B Amepuke. MeHexMeHT B Poccun. CxoacTBa U pa3iuyus.

HeoGxoquMble HABBIKY U YMEHUsI TIPH OCYILIECTBICHUU CBOEH JEATEIbHOCTH B MHOSI3bIYHOM HPOCTPAHCTBE.

[T OCHOBHBIX CTpPATETH K YCHEXY MPH padoTe 3a pyOesKoM.

IMoaBoaHbIE KAMHH BHIOpAaHHOU MPOQeCCU B pAMKaX €BPOIEHCKOro phlHKA TPy/a.

INonBoaHBIE KAMHU BRIOPAHHOM MTPOhECCHH B paMKaXx 3araTHOrO PhIHKA TPYa.

Heo6xoauMele HaBBIKM ¥ YMEHUS JJIS1 TOCTHXKEHHS ycIiexa.

Cnucok NpUKpemIeHHbIX K JTaHHON JUCHUILINHE (MOIYJII0) JIeKTPOHHBIX KYPCOB H CTOPOHHHX PEeCypPCOB

* LMS Moodle: [Ie0Boii HHOCTpaHHBbIH S3bIK (4920) 1-i1 cemecTp

e LMS Moodle: [Ie10BOI HHOCTPaHHBINA s3bIK (4920) 2-1i cemecTp
BAEKTPOHHBH
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5. IlepedeHb y4eOHO-METOUUECKOT0 00€eCIeYeHHA IA CAMOCTOSITEJbHOM PadoThl 00yJalomMXcs Mo
JUCHUNUINHE (MO/LYJII0)

CamocrosTenbHast pa6oTa 0Oy4aroIXCs BHIIOIHAETCSA MO 33laHHI0 U IPH METOAMYECKOM PyKOBOJICTBE MPENoaBatess, Ho 6e3
€ro HemocpeACTBeHHOro yuacTus. CamocTosATeNbHasA paboTa Mofpa3aeNnsaeTcs Ha CaMOCTOSATENIbHYIO0 pabOTy Ha ay IUTOPHBIX
3aHATUAX U HA BHEAYJUTOPHYIO CAMOCTOSATENBHYI0 paboTy. CaMocTosTe bHAs paboTa OOYUYAIOIMXCS BKIIIOYAET KaK MOJTHOCTBIO
CaMOCTOSTEJIbHOE OCBOEHUE OTAEIbHBIX TeM (pa3ieioB) AUCHUILIMHEL, TaK U IPOPabOTKY TeM (pa3IeioB), OCBAHBAEMBIX BO
BpeMs ayJUTOPHOM paboThl. Bo Bpems camocTosTeIbHON paboThl 00yYalolyecs YUTAIOT U KOHCIEKTUPYIOT YUeOHYI0, HayYHYIO
Y CIIPaBOYHYIO JIUTEPATYPY, BHITIOJHSIOT 3a/IaHUs1, HATIPABJICHHBIE Ha 3aKperlieHNe 3HAHUI 1 OTpaOOTKY YMEHUI 1 HaBBIKOB,
TOTOBSATCS K TEKYILEMY M IPOMEKYTOYHOMY KOHTPOJIIO IO AUCLUILIVHE.

OpraHu3alysi CaMOCTOSITETIbHON padoThl 00YYAIOIIMXCS perilaMeHTHPYeTCsl HOPMATHBHBIME JIOKYMEHTaMH,
y4eOGHO-METOIMYECKOH JIMTepaTypoil M SEKTPOHHBIMU 00Pa30BaTEIbHBIMK PECYpPCaMu, BKIIOYASL:

INopsnok opraHU3anmy U OCYIIECTBIEHUs 00Pa30BATEIbHON JeATeIbHOCTH M0 00pa30BaTeIbHBIM IIPOrPaAMMaM BBICILIETO
00pa3oBaHus - MporpaMMamM OakajaBpuaTa, porpaMMaM ClelMaIMTeTa, IporpaMMaM MarkucTpaTypsl (YTBEpKIEH MPUKa30M
MuHucTepCTBa HAyKH U BhicIero odpaszoBanus Poccuiickoii ®enepanyu ot 6 anpesst 2021 roga Ne245)

IMncemo Munucrepersa obpaszoBanust Poccuiickoit @eneparim Nel4-55-996un/15 ot 27 nosiopst 2002 r. "O6 akTHBH3AIMI
CaMOCTOSITEJIBHOW paOOThI CTY/IEHTOB BHICIIMX YIeOHBIX 3aBe/leHnil"

VYcraB (penepanbHOro rocyJapcTBEHHOTO aBTOHOMHOTO 00pa3oBatesibHoro yupesxaenus "Kazanckuii (ITpuBomkckmii)
(penepaspubIil yHUBEpCUTET"

[IpaBuia BHyTpeHHETO pacnopsiaka (enepaibHOro rocyJapcTBEHHOTO aBTOHOMHOTIO 00pa30BaTeIbHOTO YUPEKAESHUS BBICIIETO
npopeccroHanbHOTO 00pazoBanus "Kazanckuii (ITpuBomkckuii) dheiepaibHbIA YHUBEPCUTET"

JlokanpHble HopMaTHBHBIE akThl KazaHckoro (ITpuBosskckoro) deaepaabHOrO yHUBEPCUTETa
AekTpoHHast 6GubMoTeYHas cucteMa Znanium - https://znanium.com
DrekTpoHHast GubIMoTeYHas cucteMa Znanium - https://znanium.com
SyekTpoHHast 6GubIMoTeYHas cucteMa Znanium - https://znanium.com

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCIUILINHE (MOIYJII0)

POoH/I OLICHOYHBIX CpeacCTB IO AUCHUIIMHE (MOI[yJ'HO) BKJIIOYACT OLECHOYHBIE MaTe€pHaJibl, HAITIPABJICHHBIC Ha TPOBEPKY OCBOCHUA
KOMHCTCHHHI;'I, B TOM 4YUCJIC 3HaHHﬁ, yMeHI/Iﬁ Y HaBBIKOB. ®OH/I OLIECHOYHBIX CpE€ACTB BKIIOYAET OUEHOYHbLIE CPEACTBA TCKYIIECTO
KOHTPOJIA U OLICHOYHLIE CPEACTBA HpOMe)KyTOLIHOITI aTTeCTalluu.

B ¢oH/ie OLIEHOUHBIX CPECTB COAEPKUTCS CIeAyIoNias HHDOPMAIIHS:

- COOTBETCTBHE KOMIIETEHIIMH TUIAHUPYEMbIM pe3yJibTaTaM 00yueHHsI 110 AUCIUILIMHE (MOJYJI0);

- KpUTEpHUHU OlleHUBaHUst COPMUPOBAHHOCTH KOMITETEHIINIA;

- MexaHu3M (POPMUPOBAHUS OLIEHKU M0 JUCIUILIMHE (MOJYJIIO);

- OMUCAHUE MOPSIIKA TPUMEHEHUS U TPOIIEAYPbl OLEHUBAHMSI /IS KAXJOr0 OLEHOYHOTO CPEJICTRA;
- KpUTEPHHU OLICHUBAHMSI [JTs1 KaXJOr0 OLIEHOYHOTO CPEICTBA;

- COACPIKAHNEC OLEHOYHBIX CPEACTB, BKJIIOYaA TpC6OBaHI/IH, MMPEeAbABIACMbIE K HeﬁCTBHHM 06y11a101111/1x05{, AE€MOHCTPUPYEMbBIM
pe3yjibTaTaM, 3alaHuA pa3JINYHbIX TUIIOB.

DOoH/1 OIIEHOYHBIX CPEACTB M0 AUCHUILIMHE HaxoauTcs B [IpunoxkeHnu 1 kK mporpaMMe AUCHUILIMHBL (MOJYJIO).

7. IlepedeHnb JATEPATYPHI, HEOOXO0JUMOM JIJIsT OCBOEHHS U CIUILINHBI (MO TyJIs)

OcBoeHMe JUCIUIUIMHBL (MOJLYJIs) TIPEAIIoJIaracT u3yuyeHne OCHOBHOM 1 JIONIOJIHUTEIIbHON y4eOHOM nTepatypsl. JInteparypa
MOXKET OBITh JIOCTYITHA 00YYaIOIIMMCs B OTHOM U3 JIBYX BAPUAHTOB (JIMOO0 B 0O0MX M3 HUX):

- B 9JIEKTPOHHOM BHJIE - Yepe3 K TPOHHbIE OMOINOTEUHbIE CHCTEMBI Ha OCHOBAHHH 3aKTi0YeHHbIX KPY 10oroBopos ¢
npaBoobJIaaaTe sIMu;

- B Ie4aTHOM BHJe - B Hayuno#t 6ubmmoreke um. H.U. Jlo6aueBckoro. OOyyalommuecs nojy4JaioT y4eOHyIo JUTepaTypy Ha
aboHEeMeHTe MO YMTaTeIbcKUM OMJIETaM B COOTBETCTBHM C NPaBWJIaMU T0J1b30BaHKs HayuHoi GMOIMOTEKOM.

DNIeKTPOHHBIE U3[AHUS AOCTYIHBI AUCTAHLIMOHHO U3 JI00OH TOYKM MPU BBEJCHUN 00YUaIOIIMMCS CBOETO JIOTUHA U MapoJisl OT
JIMYHOTO KaOuHeTa B cucteMe "DIeKTPOHHBIA yHUBepcuTeT" . [Ipy HCoNb30BaHUM TTEYATHBIX U3aHUN OMOIMOTEUHbIN (hOH]T
JIOJDKEeH OBbITh YKOMILIEKTOBAaH UMUK M3 pacuera He Menee 0,5 sx3emiuisipa (uist ooydaonmxcs o PI'OC 3++ - He menee 0,25
9K3eMIUTAPA) KakKIOro U3 U3JaHUI OCHOBHOM JIMTEPaTyphl 1 He MeHee 0,25 aK3eMIuIsApa JOTOIHUTEIBHOM JIUTepaTyphl Ha
KaXJI0ro 00y4aloLIerocsi 3 4ucia JIML, OAHOBPEMEHHO OCBAMBAIOIIMX JAaHHYIO AUCLUIUINAHY.

[epeueHb OCHOBHOI 1 JOTIOJHUTENIBHON YUeOHOM TMTEpaTypbl, HEOOXOIMMOM J/IsI OCBOSHUS JUCILIMIUIMHBL (MOJLYJIs), HAXOAUTCS
B [Ipmnoxenun 2 k paboueii mporpamMme JUCHMIUIMHBL. OH MOUIEKUT OOHOBJICHHUIO TP U3MEHEHUH YCIIoBUi 1oroBopoB KOV ¢
IpaBOO0OJIaJaTesIIMU JIEKTPOHHBIX U3/1aHUH U ITPU U3MEHEHNU KOMIUTIeKToBaHus ¢oHoB Hayunoi 6uomorexkn KOV,

SAEKTPOHHBH
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8. Ilepeyennb pecypcoB HH(POPMAIMOHHO-TEJEKOMMYHHUKANUOHHOM ceTH ""MIHTepHeT'', HE0OXO0AMMBIX JIIsI
OCBOEHHS TUCIHILINHBI (MOXyJIs)

DrexTpoHHast GubMoTeYHas cucrteMa Znanium - https://znanium.com

DrekTpoHHast 6GubIMoTEeYHas cucteMa Znanium - https://znanium.com

DrexTpoHHast GubIMOTeYHas cucteMa Znanium - https://znanium.com

9. MeTouuecKne yKa3aHus /Iisi 00y4aronuxcs Mo 0CBOEHU0 JUCIHUILIMHBI (MO TyJis1)

Bujg pador MeToanueckue peKoMeHJamnuu
npaktudeckue | [Ipaktuyeckoe 3aHsTHE - (DOPMA CUCTEMATUIECKHUX YUEOHBIX 3aHSATHH, C TOMOIIBIO KOTOPBIX 00YYa0IIHecst
3aHATUS M3YYaloT TOT WM UHOU pa3liel OnpeIeIeHHON HayYHO! TUCIIUTUTFHBL, BXOISINEH B COCTaB yueOHOro miaHa. s

TOrO YTOOBI MPAKTUYUECKUE 3aHATUS TPUHOCKIM MAKCUMAJIBHYIO TI0JIb3Y, HEOOXOAMMO MIOMHHTh, YTO YIIPAXKHEHHE
U pelieHre 33124 IPOBOASITCS 10 BHIYUTAHHOMY HA JISKIUSAX MaTepUaITy M CBSA3aHBI, KaK IMPABUJIO, C IETATbHBIM
Ppa3topoM OT/IENIbHBIX BOIIPOCOB JIEKIIMOHHOTO Kypca. CreyeT Mo4epKHyTh, YTO TOJIBKO MOC/Ie YCBOCHHUSI
JICKIIMOHHOTO MaTepHaia ¢ OIpeIeICHHOW TOUKY 3peHus (2 UMEHHO C TOM, C KOTOPOU OH M3JIaraeTcsl Ha JICKIHSIX)
OH Oy/IeT 3aKPEIUIsAThCS Ha MPAKTHYECKUX 3aHATHUSIX KaK B Pe3ysibTaTe 0OCYK/ISHHUS M aHAIN3a JIEKIIHOHHOTO
MaTepuaa, Tak U C IOMOIIBIO PEllieHUsI TPOOIEMHBIX CUTYAIUH, 3a/1a4. [Ipu 3THX YCIOBUSX CTYIEHT HE TOJIBKO
XOpOIIIO YCBOUT MaTEePHAN, HO M HAYYUTCS IIPUMEHSATH €ro Ha MPAKTHKE, a TAKKE MOMYIUT JOTOTHUTETbHBIA
CTUMYJ (M 9TO OYEHb BAXKHO) [T aKTUBHOM MPOPaOOTKU JIEKITUH.

Pemenue mpo61eMHBIX 32124 WM IPUMEPOB CIIEAYET U3JaraTh MogpoOHO, BEIUMCICHHUS pacIioyiarat B CTPOTOM
TOPsIIKE, OTAENSS BCIIOMOTaTEIbHbIe BEIYMCIICHHSI OT OCHOBHBIX. PerieHns npu Heo6X0AMMOCTH HYKHO
COINPOBOKIATh KOMMEHTAPHUAMH, CXeMaMH, YepTexkaMu U pucyHKamu. ClielyeT TOMHUTB, YTO pelIeHre KakIon
yueOHOM 331Uk JI0JIKHO JOBOIUTHCS 10 OKOHUYATEIbHOTO JIOTHYECKOrO OTBETA, KOTOPOro TpeOyeT yCIoBuUe, U MO
BO3MOKHOCTH C BBIBOIOM. [10JTydeHHBII OTBET ClleIyeT MMPOBEPUTD CIIOCOOAMH, BHITCKAIOIIMMH U3 CYIIECTBA
JaHHo# 3a1aun. [Toyie3Ho Takke (ecii BO3MOKHO) peliaTh HECKOJIbKUMHU CIIOCOOAMU M CPABHUTH MOTyYeHHbIE
pe3yJIbTaTHL.

[Ipu MOATOTOBKE K MPaKTHUYECKUM 3aHATHAM CIIEAyeT UCIOIb30BaTh OCHOBHYIO JIUTEPATypy U3 MPECTaBICHHOTO
CIIMCKA, a TAKXKE PYKOBOJICTBOBATHCS IPUBEACHHBIMU YKA3aHUSAMM U pekoMeHaauusamu. st Hanbosiee riiyGoKoro
OCBOEHUSI TIUCIMIUTUHBI PEKOMEH/IyeTCs1 M3ydaTh JIUTEPATYPY, 0003HAUCHHYIO KaK JIOMOIHUTEbHAS B
MPE/ICTABJICHHOM crucke. Ha MpakTHUeCKuX 3aHSATHAX IPUBETCTBYETCS] AKTUBHOE YYacTHe B 00CYKICHUN
KOHKPETHBIX CHTYAIlUii, CHOCOOHOCTh Ha OCHOBE MOJTyUCHHbBIX 3HAHUI HaX0quTh HanboJee 3pPeKTUBHbIE
PpelleHn s IOCTABJICHHHIX MTPO0IeM, YMeTh HAaXOAWUTh MOJIE3HBIN TOTIOTHUTEBHBI MaTepHa IO TEMaTHUKe
3aHATHI.

CTyaeHTy peKOMEeHIyeTCs ClIeIyIolasi cxeMa MOATOTOBKH K 3aHATHIO:

1. TIpopaboTaTth 3aMucy MPAKTUYECKUX 3aHSATHH;

2. [IpouutaTh OCHOBHYIO M JONOJTHUTEIBHYIO JIMTEPATYPY, PEKOMEHIOBAHHYIO [0 U3y4aeMOMY pa3eiy;

3. OTBeTUTH HA BOIPOCH IIAHA CEMHUHAPCKOTO 3aHSATHS;

4. BBINOJHATH TOMAIIHUE 3aJaHNs;

5. TIpopaboTath TECTOBbIE 3aJaHUsI U 33a4H;

6. [pu 3aTpyaHeHUAX C(POPMYITUPOBATH BOIIPOCH K MPEIIOIaBATEIIO.

3aHATHS MOTYT IPOBOAMTHCS B (popMme Oecebl co BCEMH CTyAEHTaMU TPYIITB MU C OTAEIbHBIMH CTYIEHTAMH.
DTOT BUJ 3aHATHUS Ha3bIBaeTCs KOJUIOKBUYMOM (codecenoBanue). KommokBuyMbl TPOBOASITCS IO KOHKPETHBIM
BOIPOCaM AVCUMITIAHBL. KommokBryM oTamyaercs, B IEpByIo ouepeb TeM, UTO BO BPEMsI 9TOTO 3aHATHS MOTYT
OBITh OIPOIICHBI BCE CTYICHTHI MJIM 3HAYMTEIIbHASI YacTh CTYICHTOB IPYIIIBL. B X0/1e KOJIOKBUYMa BBISICHSIETCS
CTereHb YCBOCHUSI CTYyAEHTAMH MOHATHI M TEPMUHOB TI0 Ba)KHEUIIIM TeMaM, yMEHHE CTyAEHTOB IIPHIMEHSTh
TIOJTyYeHHbIE 3HAHWS TS pEellIeHNs KOHKPETHBIX MPAKTUUECKUX 3a/1a4. IJ1sl MOATOTOBKM K KOJUIOKBUYMY
CTYZIEHTHI 3apaHee MOJIyJaloT y MpernojaBaress 3ajaHue. B mporecce moAroToBky U3y4aoT peKOMEHIOBaHHbIE
Tperno/iaBaTeaeM NCTOYHNUKY JIMTEPATYPBI, @ TAK)KE CAMOCTOSITENILHO OCYILECTBIISIOT TIOMCK PEIeBAHTHON
nH(pOpMAaIUH, a TaKKe MOIYT coOpaTh MPAaKTUUECKUI MaTepuall. KOJIOKBUYM MOKET POXOAUTH TaKxke B (hopMme
OTBETOB CTYJICHTOB Ha BOITPOCHI OMJIeTa, 00CYKICHHSI COOOIEHHI CTYICHTOB, (POpMY BBIOMpaeT MperoaaBaTelb.
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Bujg paéor

MeToanuyeckue peKOMeHIalu

€aMoCTOSI-
TeJbHas padoTa

MGTO,HI/I'-ICCKI/IG PEKOMEHJAINU 110 OPraHrU3allun CaMOCTOSITEIbBHOU pa6OTLI CTYJACHTOB

CamocrosiTesbHas padoTa SIBJISIETCS] ONHUM U3 BUJIOB YUeOHOU NesTebHOCTH 00yJaIOIIUXCsl, CIIOCOOCTBYET
Pa3BUTHIO CAMOCTOSITE/IBHOCTH, OTBETCTBEHHOCTH U OPraHU30BAHHOCTH, TBOPYECKOrO MOX0/1a K PEIICHUIO
po6iieM y4eGHOro U MpodecCHOHATLHOTO YPOBHSI.

CamocrosTespHas padoTa IPOBOAUTCS C LIE/bIO:

CHCTEMAaTH3alliY 1 3aKPEIUICHUS MTOJyUYeHHbIX TEOPETHUECKNX 3HAHUN U IIPAKTUYECKUX YMEHHI 00yJaloIuxcs;
yriryOJeH!s M pacIpeHus TEOPETUIECKUX 3HAHUM;

(popMrpoBaHUS yMEHUI KCHOJIB30BaTh CIIELMAIBHYIO JIUTEPATYPY;

Pa3BUTHS TO3HABATENBHBIX CIIOCOOHOCTEN M aKTUBHOCTH OOYYAIOIIHXCS: TBOPYECKOW MHUIMATHBBI,
OTBETCTBEHHOCTU M OPraHU30BaHHOCTH;

(popmupoOBaHuMST CAMOCTOSTELHOCTH MBILIUIEHHS, CIIOCOOHOCTEH K CAMOPa3BUTHIO, CAMOCOBEPIIEHCTBOBAHHIO 1
caMOpeaJIN3aLiHN;

Pa3BUTHUSA UCCIIEIOBATENLCKUX YMEHU.

AynutopHasi caMoCTosITeNIbHAS paboTa 1Mo y4eOHOW JUCIUIUIMHE Ha YYeOHBIX 3aHATHSX MO/l HENOCPEICTBEHHBIM
PYKOBOJCTBOM IIpenojaBatelis U 1o ero 3ajaHuio. BHeayquTopHas camocTosATenbHAA paboTa BbIOIHAETCA 110
3a/IaHUI0 IIperiofiaBaTesisl 0e3 ero HeoCPEeACTBEHHOIO yYacTH L.

Bunpl 3a1aHuil 17151 BHEay JUTOPHOHM CaMOCTOSITENIBHON pabOThl, MX COJIEp)KaHUe U XapaKTep MOI'yT UMETh
BapuaTUBHBIA U AU PepeHIIMPOBAHHBIN XapaKTep, YIUTHIBATh CENU(HKY N3ydaeMoil y4eOHO!N IUCIUITIMHBI,
VHIVBU/IyaJIbHBIE OCOOEHHOCTH 00YYaloIIerocsl.

KoHTpoJb camocTosATeIbHON padoTh U OIIEHKa ee pe3yJIbTaTOB OpraHu3yeTcs Kak eJUHCTBO JIBYX (hOpM:

- CAMOKOHTPOJIb U CAMOOLIEHKA 00yYaIoIerocs;

- KOHTPOJIb ¥ OLIEHKA CO CTOPOHBI ITPENOoAaBaTels.

3a4€T

3ader MpOBOAUTCS YCTHO WIIM TIMCBMEHHO IO PELICHHUIO MPENoaBaTes, B 00beMe YUeOHO! MPOrpaMMBl.
[IpenopaBaTens BOpaBe 3aaTh ZOMOJTHUTEIbHBIE BOIIPOCH], IOMOTAIOIINE BBISICHUTD CTENIEHb 3HAHUI
oOyyJalolerocs B npejenax ydeOHOro MaTepraa, BHIHECEHHOTO Ha 3a4eT.

Io pemieHuIo MmpenoaBaTess 3a4eT MOKET ObITh BHICTABJIEH Oe3 OIpoca Mo pe3yJibTaTaM padoThl 00YJAIOIIErocst
Ha JIEKIMOHHBIX M(WMJIM) TIPAKTHYECKUX 3aHATUSX.

B nepro NoAroToBKY K 3a4eTy 00ydJalolyecsi BHOBb 0OpalaloTcs K MporIeHHOMY yuyeOHOMY Matepuaiy. [1pu
9TOM OHH He TOJIbKO 3aKPEIUISIOT OJMyYeHHbIe 3HaHKs1, HO U MOJTy4aloT HOBBIE.

INoxaroroBka obyyaromerocs K 3a4eTy BKJIIOYaeT B ceOs TPH dTara:

- camocTosITeNNbHasE paboTa B TeUeHHUe Mmpoliecca 00yUeHuS;

- HENIOCPE/ICTBEHHAS ITOATOTOBKA B JHY, MPEALIECTBYIOIIME 3a4€Ty 110 TeMaM Kypca;

- TIOJTOTOBKA K OTBETY Ha BOIPOCHI, CoAepXKaliyecs B Ouietax/Tectax (Iipy MICbMEHHON (hopMe IPOBEASHUS

I depeHITPOBaHHOTO 3a4eTa).

Jluteparypa AJ1s HOATOTOBKH K 3a4eTy PEKOMEHIYeTCs IperoJaBaTesieM.

3aueT npoBOAUTCS MO OKMIeTaM/TeCTaM, OXBATHIBAIOIIMM BeCh IIPOWICHHBIN 110 JaHHOW Teme MaTtepua. [1o
OKOHYAHMH OTBETa MPEToaBaTelb MOXET 3a1aTh 00yYaloIeMycCsl JOTIOIHUTEIbHBIE M YTOUHSoIHe Borpockl. Ha
MIOZITOTOBKY K OTBETY 10 BoIpocaM Omiieta/Tecta oOyvatomemycs naetcs 30 MUHYT ¢ MOMEHTa MOJIyYeHHUs UM
Ouera/Tecra.

9K3aMCH

DK3aMeH SBJISICTCS UTOTOBOM (DOPMOIA KOHTPOJISt 00YIEHHOCTH CTY/IeHTOB. Ha 9K3aMeHe CTyIeHTHI JOIKHBI
MPOJEMOHCTPUPOBATh YPOBEHb YCBOEHUS 3HAHUI, yMEHUI U HABBIKOB MO AUCHUILIMHE. [IoroToBKa K 9K3aMeHy
NpegycMaTpUBaeT OBTOPEHNE IPaMMaTHYECKOr0 U JIEKCUYECKOro MaTepuaa.

Ha sk3ameHe cTyieHTy HeOOXOIUMO MPOSIBUThH XOPOIIMIA YPOBEHb 3HAHWH U CBOOOHOE BJIaJICHUE N3YUSHHBIMU
TeMaMH M MaTepUaJiaMH, TIOKa3aTh HABBIKY U YMEHUs, C(hOPMUPOBAHHBIEC U BRIPAOOTAHHBIC B PAMKAX U3yUCHUS
JIAHHOTO Kypca.

10. IIepeyeHs HH( OPMAMOHHBIX TE€XHOJIOTHIi, HCIOJIb3yEeMBIX IIPH OCYII€eCTBJEHHH 00Pa30BaTeJbHOr0 Mpoecca
10 JUCIHMILIAHE (MOAYJI0), BKJI0YAs IepevYeHb NPOrpaMMHOro o6ecnedyeHusi 1 HH(G OpManHoOHHBIX CIPABOYHBIX
cucrTeM (IIpH HEOOXOJUMOCTH)

INepeueHs HHPOPMALIMOHHBIX TEXHOJIOTHH, UCIIOJIb3yeMBIX MIPH OCYLIECTBICHHN 00pa30BaTEILHOTO IPOLiecca M0 JUCHUILIIIHE
(MOZyJTI0), BKJIIOYAS MTepeyeHb MPOrpaMMHOr0 obecrieueHns 1 MH(POPMAIIMOHHBIX CITPABOYHBIX CHCTEM, ITpEe/ICTaBIIeH B
[punoxennu 3 x pabovelt mporpaMme TUCITUTLIMHBL (MOIYJIS).
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11. Onncanne MaTepuaJIbHO-TEXHUYECKOM 0a3bl, HEOOX0 MO /IJIsl 0CYI[eCTBJIEHUSI 00Pa30BaTEJILHOTO
nponecca no JUCIHAILINHE (MOIYJII0)

MaTCpI/IEUII)HO-TeXHI/I‘ICCKOC obecrieueHre 06pa30BaTCHbHOF0 nmponecca 1no AMCuuIinHe (MOIly)HO) BKJIIOYAET B ce0s cilenymomue
KOMIIOHCHTHI:

[NomemeHust 1151 CaMOCTOSITEILHOM paboThl 00Y4AIOIIMXCsl, YKOMILIEKTOBAaHHBIE CIIEIMATM3UPOBAHHON MeOEJIbI0 (CTOJIbI 1
CTYJIbsI) ¥ OCHAIIIEHHBIE KOMITBIOTEPHOM TEXHUKOW C BOZMOKHOCTBIO MOAKIIIOUeHuUsI K ceTr "MHTepHeT" u obecriedyeHreM JocTyra
B 3JIEKTPOHHYIO MH(OPMAIMOHHO-00pa3oBarebHylo cpeny KOV.

V4e6Hble ayAMTOPUH ISl KOHTAKTHOM paboTHI ¢ MpernoaaBaTesieM, YKOMIUIEKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOeIblo (CTOJIbI
U CTYJIbS1).

KomrbloTep 1 IpUHTEp AJIs pacievyaTKy pa3JaTouyHbIX MaTepUasioB.
MynabTumMeauiiHas ayAUTOPUSL.
KommnbloTepHBIit KJtacc.

12. CpeacrBa aganranuu NpenoaaBaHus JUCIHILIMHBI K MOTPEOHOCTAM 00yUYaoMUXCs HHBAJINIOB U JIHIL C
OrpaHUYeHHbIMH BO3MOKHOCTSMH 3/10POBbS

Ipu HEOOXOAUMOCTH B 00pa30BaTEILHOM IPOLIECCe IPUMEHSIIOTCS CIISAYIOIE METO/IbI M TEXHOJIOTUH, O0JIerJyaroiime
BocHpusATHEe UH(POPMALIUK 00YUAIOLIUMUICS MHBATMIAMH U JIMIAMU C OrPAaHUYEHHBIMUA BO3MOKHOCTSIMH 3[J0POBbSI:

- CO3J]aHKe TEKCTOBOW BEPCUH JII0OOTO HETEKCTOBOIO KOHTEHTA JIJIsl €0 BO3MOXKHOTO IPe00pa30BaHusl B albTePHATHBHBIC
bopmbl, y1oOHBIE TS Pa3IMUYHBIX M10JIb30BATEIIEH;

- CO3/IaHMe KOHTEHTA, KOTOPBIA MOXKHO NPECTABUTh B PA3IMYHBIX BUJAaX O€3 MOTepU JaHHBIX WM CTPYKTYPBI, IPELYyCMOTPET
BO3MOXXHOCTh MAcCIITAOMPOBAHHS TEKCTa ¥ U300pakeHUH Oe3 MoTepr KayecTBa, PeLycMOTPeTh JOCTYTHOCTh yIPaBIeHUS
KOHTEHTOM C KJIaBUaTypBl;

- CO3/J]aHKe BO3MOKHOCTEH JUIs 00y4aloIMXCsl BOCIPUHUMATH OJHY M TY ke MH(OPMAIHIO U3 pa3HbIX HCTOYHHUKOB - HAIPUMeEp,
TaK, YTOOBI JIMLIA C HAPYIIEHUSIMH CJTyXa MOJTy4Yaad HH(OPMAIMIO BU3YaJIbHO, C HAPYIICHUSIMH 3PEHUS - ayJUaJIbHO;

- IPMMEHEHKe MTPOrPaMMHBIX CPEZICTB, 00ECIIeYNBAIOIINX BO3MOXKHOCTb OCBOSHHS HABBIKOB U YMEHHH, (DOPMUPYEMBIX
JWCLMTUIMHOM, 3a CYET aNlbTepHATHBHBIX CIOCOOOB, B TOM YKCIIE BUPTYaJIbHBIX JAOOPATOPHI U CUMYJISLIMOHHBIX TEXHOJIOTH;

- IPUMEHEHHNEC JUCTAHIIMOHHBIX 06paSOBaTeJ’[LHbIX TEXHOJIOTUI 1A Tiepeiavun I/IHq)OpMaL[I/II/I, OpraHumsal pa3janvHbIX CbOpM
HHTepaKTHBHOﬁ KOHTaKTHOU pa6OTbI 06yqa10meroc;{ C npernojaBarejieM, B TOM YUCJIe BC6I/IHapOB, KOTOPbIE MOTYT OBITh
HMCIIOJIb30BaHbI 151 MTPOBEACHN A BUPTYAJIbHBIX J'ICKL[I/Iﬁ C BOBMOJKXHOCTBIO B3aPIMO)16ﬁCTBPI§[ BCEX YUYACTHHUKOB JUCTAHIITMOHHOI'O
06y‘{eHI/I${, MNpOBEACHNA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUThI BBITTIOJTHEHHBIX pa60T, MMpoBEACHUSA TPEHUHIOB,
OpraHmsanuun KOJUIEKTUBHOM pa60TbI;

- IPUMEHEHNUE TUCTAaHIUOHHBIX O6pa3OBaTCHLHHX TEXHOJIOTHI IJIA OpraHnu3alu (bOpM TEKYLIETo 1 IPOMEKYTOYHOT'O
KOHTPOJIA;

- YBEJIMYCHUE TPOAOLKUTEIILHOCTU CIa4n 06y‘{aIOIJ_[I/IMC$I WHBAJIMAOM WJIA JIMIIOM C OI'paHUYCHHBIMU BO3MOKHOCTAMU 3J0POBbA
q)OpM HpOMe)KyTOLIHOITI aTTeCTalluU 110 OTHOILICHUIO K yCTaHOBJ’ICHHOf/’[ MPOAOJIKUTEIIbLHOCTU UX CAAYU:

- IPOJOJIKUTEIIBHOCTU CAaYn 3a4éTa Wi 9K3daM€Ha, IIPOBOAMMOIO B IMMCbMEHHOMN (l)OpMC, - He Ooutee yem Ha 90 MHHYT;

- TIPOJOJIKUTEIIBHOCTH MOATOTOBKY 00YYAIOIIErocst K OTBETY Ha 3aUéTe MM 9K3aMeHe, IIPOBOAMMOM B YCTHO# (opMe, - He
6osee yem Ha 20 MUHYT;

- IPOZIOJIKUTENBHOCTH BHICTYIUICHUS 00YYaloIerocst pH 3aliyTe KypcoBor paboTH - He OoJiee yeM Ha 15 MHHYT.

[Iporpamma cocrasiiena B cootBeTcTBrM ¢ TpedoBaHussMu PI'OC BO u yyeOHbIM 1u1aHOM 110 Harpasienuio 45.04.01
"®unonorua” U MarucTepckoii nporpamme "TekcToBast aHaIMTHKA B 00pa30BaHUM U HaykKe".
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
51.0.03 /leaosoii unocmpanmwvlii 3wk

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpasnenue noarorosku: 45.04.01 - dunonorus

IMpocunb nogroroBku: TekcroBas aHanmMTHKa B 0OPA30BAHUM U HAYKE
KBanmdukanys BbIITyCKHAKA: MarucTp

dopma 00yUyeHHs1:_ OUHO-320UHOE
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havana o0yueHus Mo o0pa3oBaTesibHOM nporpamme: 2022

OcHoBHas JuTepartypa:

Becconoga, E. B. Professional English in Use : yqe6Ho-npakTiueckoe nocodue / E. B. Becconora, E. A. Pakosckast - Mockaa :
Wznatenscto MUCHU - MI'CY, 2017. - 65 c. - ISBN 978-5-7264-1657-1. - Tekcr : anektponHsiii // DBC "KoHcyabTaHT
crypenta' : [caiit]. - URL : https://www.studentlibrary.ru/book/ISBN9785726416571.html (nara obparenus: 25.06.2023). -
Pexum moctyna : o noarvcke.

HannmHa, 0. C. Business correspondence and contract = [leioBasi nepenycka 1 3aKJII0UEHUE KOHTPAKTA :
y4ye6Ho-MeToauyeckoe nocodue / 0. C. Janunmmna. - Omck : Cu6AIU, 2020. - 79 c. - Tekcr : anekTpoHHsli // Jlanb :
3NIEKTPOHHO-OubIMoTeyHas cucrema. - URL: https://e.lanbook.com/book/170793 (mata o6pamenus: 25.06.2023). - Pexum
JOCTyIa: 1JIs1 aBTOPU3. TTOJIb30BaTENIEH.

Bopraukosa, T. I'. [lenoBast KoppecioHAeHIMs Ha aHT/IMICKOM si3bike. Business Correspondence in English : yue6Hoe mocodue
/ T.T. bopraukosa, U. E. Mnpuna, C. A. JIbiyanas. - Mocksa : @JIMHTA, 2022. - 128 c. - ISBN 978-5-9765-4905-0. - Tekcr :
371eKTpOHHBIH // JlaHb : 31eKTpoHHO-OnbmmoTedHas cucrema. - URL: https://e.lanbook.com/book/201383 (nara obparenusi:
25.06.2023). - Pexum gocryna: Ajisi aBTOPU3. MOJIb30BaTEJEH.

lonoJsHATEILHAS JUTEpPATYypa:

BoeBonuna, 1. B. COOpHUK TEKCTOB U YIIPaKHEHHUH JJIs1 CAMOCTOSATEIBHOM PaOOThI 10 TUCIUILIMHE 'TIHOCTpaHHBIA SI3BIK
(menoBoit)' (Aurnuiickuii s13bIK) / V. B. BoeBonuHa. - Mocksa ; bepnun : Jupekt-Menua, 2019. - 36 c. - ISBN
978-5-4499-0171-2. - Tekcr : anexktponHslii // DBC 'KoncynbTanT crynenra' : [caiit]. - URL :
https://www.studentlibrary.ru/book/ISBN9785449901712.html (nata o6parienust: 25.06.2023). - Pexxum gocTtyma : o
IIOAITNCKE.

BusarauHosa, 0. H. Teopus u npakTuka nepeoja (aHIMACKUI U PYCCKHIA S3bIKM) : yueOHoe nocooue / 3usrauHosa 0. H. |
Baneesa 3. 3. - Kazans : KHUTY, 2018. - 104 c. - ISBN 978-5-7882-2571-5. - Tekcr : anektponHsiil // DBC 'KoHcyabTaHT
crynenra' : [caiit]. - URL : https://www.studentlibrary.ru/book/ISBN9785788225715.html (nata obparuenus: 25.06.2023). -
Pexum nocryna : 1o noanucke.
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Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
51.0.03 /leaosoii unocmpanmwvlii 3wk

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpagsnenue noarorosku: 45.04.01 - dunonorus

IMpocuns nogroroBku: TekcroBas aHanmMTHKA B 0OPA30BAHUM U HAYKe
KBanmdukanys BbIITyCKHAKA: MarucTp

dopma 00yUyeHHs1:_ OUHO-320UHOE
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havana o0yueHus Mo oOpa3oBaTesibHON nporpamme: 2022

OcBoeHye JUCLUIUIHBL (MOYJIs1) MIPeAoaraeT HCIOJIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CHCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH ooydaommmest. 95C "ZNANIUM.COM" conep:xuT Npou3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUYEHBIX, PyKOBOJUTEJIEH FOCY JapCTBEHHBIX OPTraHoB, MperoAaBaTesiel BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3IuuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAH/IAPTOB 1 BKJIIOYAET YIeOHNKH, YUeOHbIe TOCOOuSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONENH, CIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIaJIbHbIE TIEPHOINYECKUE U3AaHUS U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.

3AE
Crpanuna 12 u3 12. IEl YHH



http://www.tcpdf.org

