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Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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[porpamMmy IricHMIUIMHBL pa3padoTai(a)(u): JOLEHT, K.H. (JoneHT) Xa3uaxmerosa [ A. (kadenpa SKOHOMUKY POU3BOACTBA,
Beicias mkosa OTKpPBITHI MHCTUTYT MHHOBALIMOHHOTO, TEXHOJIOTMYECKOTO U COLIMAIBHOTO Pa3BUTHSA),
GAHaziahmetova@kpfu.ru

1. IlepeyeHb MIAHNPYEMBIX Pe3yJIbLTATOB 00YYEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ IVIAHUPYEeMbIMHI
pe3yabTatamu ocsoenusi OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIUIUTUHY (MOIYJIb), JOJIKEH 001a1aTh CIICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIIeTeHIHH npuooperaemMoii KoMIeTeHIUH
[IK-6 CriocoOeH K Onpe/Ie/IeHHI0 Pe3epPBOB MOBBIIEHHS 3(P(PEKTUBHOCTU JIESTEIbHOCTH
OpraHU3aLUN
[K-7 CriocoOeH K COBEpIEHCTBOBaHMIO (hOPM OpraHU3alMy TPyJa M YIPaBJIEHHU, & TAKKe CHCTEMBI
TOKYMEHTAIIMOHHOTO 00eCTieYeH s OpraHu3alii

OO6yyarnmmuiicss, OCBOUBIINI JUCHUIUIAHY (MOIYJIb):

IoyokeH 3HATh:

JlomxeH 3HaTh:

— COBpEMEHHbIe MHCTPYMEHThI U TEXHOJIOTHU OPraHU3alui JOKYMEHTOOO0POTA Ha MPEAPUsTHY;
HOPMAaTUBHO-TIPABOBOE U HOPMATUBHO-METOJUYECKOE PETyJIMPOBAHUE JOKYMEHTAIIMOHHOTO OOECTIeUeHUs! YIIPaBIeH s
NpeIIpUITHEM; METOJJUKY OPTaHU3ALUK CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa

JloKeH yMeTh:

- IPOBOJWTD AHAJIM3 U JaBaTh KPUTUYECKYIO OLIEHKY PEIleHUI OTHOCHTEbHO BHIOOpa MHCTPYMEHTOB OpraHU3aliu
JOKYMEHTOOOO0pOTa Ha MpeANpUsTHY;

- IPUMEHATb HOPMATUBHO-IIPABOBYIO 1 HOPMATUBHO-METOJUIECKYIO 6a3y, a TaK¥K€ COBPEMEHHBIC BO3MOKHOCTU
aBTOMaTu3alln 6I/I3HCC-HpOHeCCOB npu pa3pa60TKe peIHeHI/Iﬁ B oOnactu COBEPIICHCTBOBAHUSA CUCTEMbI
JOKYMEHTAlTMOHHOT'O obecrieueHus MMpeanpuAaATuA

JlomxeH B1afeTh:

- HaBbIKaMH KJ'[aCCI/ICl)I/IKaLII/II/I HHCbOpMaHPII/I Ipyu OpraHn3aliun HOKyMeHTOO60pOTa

- HABBIKAMY NPUMEHEHHsI 3HAHWI HOPMATHUBHOM 0a3bl U (PyHKIIMOHATA MH(GOPMAIIMOHHBIX CUCTEM MPH pa3paboTKe
BapHaHTOB COBEPLIEHCTBOBAHUS CHCTEMBI JOKYMEHTALIMOHHOTO 0OecieYeH sl TPeIpUSTHS

2. MecTto nucuumiuHbl (MoayJas) B ctpykrype OIIOII BO

HanHas aucuurimHa (MoayJb) BKoueHa B pasaen "b1.B.JIB.04.01 Juciurivzel (Moayin)" oCHOBHOHN npodheCCUOHATIbHOI
obpazosaresbHON nporpammsl 38.03.01 "DkoHoMKKa (DKOHOMMKA NPENPUATHI U OpraHu3alui (C IpUMEHEHHEM
JIVICTAHIIOHHBIX 00Pa30BaTEJIbHBIX TEXHOJIOTHI))" U OTHOCUTCS K JUCIMIUIMHAM 110 BhiOopy yactu OITOIT BO, ¢opmupyemoit
yYacTHHKaMU 0O0pa30BaTeIbHBIX OTHOIICHU.

OcBauBaercsa Ha 5 Kypce B 9 cemecTpe.

3. O6beM qUCHATLIHHBI (MOYJISI) B 3a4€THHIX € JHHAIAX ¢ YKa3aHHEM KOJNY€eCTBAa YacOB, BbIJeJEeHHBIX HA
KOHTAKTHYIO Pa00Ty 00y4aoImuxcs ¢ npemno/jaBareiem (Mo BHAaM yueOHbIX 3aHATHI1) M HA CAMOCTOSATEJILHYIO
padoTy o0yuamuxcs

O6m1asi TpyIOEMKOCTh AUCIMTUIMHBI COCTABIIAET 6 3a4eTHHIX (bie) enuHuIl(bl) Ha 216 daca(oB).

KonrtaktHas padora - 44 yaca(oB), B TOM 4mKcJIe JIeKIuK - 18 yaca(oB), mpakTH4YecKue 3aHATUs - 26 yaca(oB), JabopaTOpHbIe
padorthi - 0 yaca(oB), KOHTPOJIb CAMOCTOSITEJILHOM padoThl - O yaca(oB).

CamocrositenbHas padota - 136 yaca(oB).
KouTposns (3auét / x3amen) - 36 yaca(oB).
dopMa MPOMEKYTOTHOTO KOHTPOJISI IUCIUIUTIHBL: SK3aMeH B 9 cemecTpe.

4. Conep:xaHue JVCIUILIAHBI (MOIYJIsI), CTPYKTYPHPOBAaHHOE 10 TeMaM (pa3jejaM) ¢ yKa3aHneM 0TBeJeHHOr0 Ha
HHUX KOJHYECTBA aKaA€MHUYE€CKHUX YaCOB 1 BUI0B y'-ICGHLIX 3aHATHN

4.1 CTpykTypa n TeMaTH4eCKHil IJIaH KOHTAKTHOH H CaMOCTOSITeJbHOH PAa60ThI 10 U CHHUILINHE (MOYJIIO)
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Buasl u yachl KOHTaAKTHOI PadoTHI, Camo-
HX TPYA0EMKOCTh (B Yacax) CcTOS-
N Pazmeant qucuumimnnb / Ce- Iexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢dopme BaHaTHsA,| B 3J. |[pabdoThL,| B3I pa-
Bcero | cdopwme | Bcero | ¢popme | 00Ta
Tema 1. Tema 1. Beenenue. Posb nokymeHTa B
1. |ynpaBieHnu. YpoBHHU ynipasienus, 9 ) 0 ) 0 0 0 12
" [cooTBETCTBYIOLIME MM TOKYMEHTHI.
Tema 2. Tema 2. JokymeHTarmst 3(pheK THBHOM
CHCTeMbl MCHEIKMEHTA TIPEIIPUSATHS.
2. I'ocynapcreennoe perynuposanue JOY B PO. ? 4 0 2 0 0 0 16
3 Tema 3. Tema 3. Kitaccudpukarmsi JOKyMEHTOB. 9 > 0 > 2 0 0 18
4 Tema 4. Tema 4. YHUDULIMPOBaHHBIE CUCTEMBI 9 2 0 4 4 0 0 18
" |IOKyMEHTaluu.
Tema 5. Tema 5. TpeboBanus kK 0OPMIIEHHIO
IOoKyMeHTOB. Opuandeckoe 3HaUeHNE JOKYMEHTA.
5. |SI3bIK ciy)eGHBbIX JOKYMEHTOB. Branku 9 2 0 4 4 0 0 18
JOKYMEHTOB.
6 Tema 6. Tema 6. Opranu3alliOHHO 9 2 0 4 4 0 0 18
" |paciopsimuTeTbHBIE JOKYMEHTHI.
7 Tema 7. Tema 7. JIokyMeHTOOOOPOT B 9 5 0 4 4 0 0 13
" |opranmzanuun.
] Tema 8. Tema 8. ABTOMaTHU3aLUA 9 2 0 4 4 0 0 18
" [moxymenTOOGOpOTA.
lToro 18 0 26 22 0 0 136

4.2 Coaep:xaHue JUCHUILIMHBI (MOYJIs1)

Tema 1. Tema 1. Beenenne. Posn jokymMeHTa B ynpaBJieHHH. YPOBHH YIIPaBJIeHNs, COOTBETCTBYIOIHE UM
JIOKYMEHTBI.

Tema 1. Beenenue. Ponb 1oKkyMeHTa B ylpaBjieHUU. Y pOBHU YIIPABJIEHUS, COOTBETCTBYIOIIME UM JOKYMEHTBI.

OO011Ke MOHSTHSI O TOKYMEHTE U JOKYMEHTHPOBAaHMH. BH/Ibl TOKYMEHTOB U MX KJIACCU(HUKAIMS T10: HANMEHOBAHUSM, CTEIICHH
CIIOKHOCTH, IOPUINYECKON CHJIE, CTAAUsAM MOAroTOBKY U Ap. O01iue u cnenuaibHbie pyHKImH Oymaru. TeKCThl JOKyMEHTOB:
OCOOEHHOCTH COCTaBJICHUSI ¥ O(DOPMIICHUSI.

Tema 2. Tema 2. lokymenTanust 3¢ peKTHBHON cHCTeMbI MeHeKMeHTa npeanpusatus. [ocyrapcrBennoe
peryaupoBanne IOV B P®.

Tema 2. JokymenTanus 3ppeKTUBHON CUCTEMBI MEeHeKMeHTa nipeanpustust. ['ocynapcreenHoe perynupoBanue 1OV B PO.

Y pOBHM yIpaBJieHUs M TIPOLIECCH OpPraHM3alyK. Y POBHU YIIPABJIEHHsI B MaJIOH OpraHu3aluy (pyKOBOASIIIUEA U ONIEPaTUBHBIN ),
B CPEJTHUX U KPYIHBIX (PYKOBOISIIMNI, CTPATETHUECKHA, TAKTUIECKUI U ONlepaTUBHBIN). [JOKyMEeHTHpOBaHHbIE MH(POPMAIIHS U
YIIpaBJIEHYECKUE PEILIeHUs] COOTBETCTBYIONINX YPOBHEN. [JOKYMEHTHI, MCIIONIb3yeMble PYKOBOIUTEISIMU M MCIIOJTHUTEIISIMU TIPU
BBITOJITHEHUH CBOMX ITPOLIECCOB (ITPABOBBIE, OPraHU3aIMOHHO-PACTIOPSINTENbHBIE, TNIAHOBO-(PUHAHCOBHIE, BHEIIHKE
HOpMaTHBHbIE, BHYTPEHHHE HOPMAaTUBHbIE U TEXHUYECKUe). 3akoHoaTebHoe peryarpoBanue [JOY (¢enepasibHble 3aKOHBI).
HopMaTuBHO-TIpaBOBOE ¥ HOpMaTHBHO-MeToAMYecKoe perynupoBanue [JOY (HaumoHa bHbIE CTaHIAPTHI, TOCYAapCTBEHHAS
crcTeMa JIOKYMEHTalMOHHOro odecrieueHus ynpasienus u ee e, [OCT P 7.0.8- 2013 CUBU,. [Ienonpon3BoacTBO U
apxusHoe zeno. Tepmunsl u onpeaenenus, [OCT P 6..30-2003 "VHuduuupoBaHHbIe CUCTEMBI JOKYMEHTALUH ",
OO611epoccUiickuii KiIaccuuKaTop yrpaBIieHUeCKON TOKYMEHTAIUK, TOCyIapCcTBeHHbIe MHCTpYKImU 1o [JOY).

Tema 3. Tema 3. Knaccudukanusi JOKYMEHTOB.
Tema 3. Kimaccudukanus JOKyMeHTOB.

Ionsarue knaccudukanum fokymeHnToB. Kinaccupukanys JoKkyMeHTOB HO criocody JOKYMEHTHPOBaHuUs, Mo cdepe
HCIIOJIb30BaHMSI, TI0 MECTY COCTABJIEHHUs, 110 rpudy orpaHuUYeHus gocTyna (rpudbl JOKYMEHTOB), IO MPOUCXOXKACHHIO, MO
I0pPUIMYECKOH 3HAYMMOCTH, TI0 (POpMeE N3JIOKEHU, IO CPOKaM XpaHeHus. [IoHATHe 31eKTpoHHOro JoKymMeHTa. TpedoBaHus K
3JIEKTPOHHOMY JOKYMeHTY. IIpeumMyInecTBa u HeJOCTaTKU 9IeKTPOHHOTO JOKYMEHTa. DJIeKTPOHHbIN JOKYMEHTOOOOPOT U €ro
peryarpoBaHue HOpMaTHBHBIMU akTamu. ObecrieueHne XpaHeH!s! IEKTPOHHBIX JIOKYMEHTOB.
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Tema 4. Tema 4. YanunupoBaHAbIE CHCTEMBI JIOKYMEHTAINH.
Tema 4. YauuimpoBaHHbIe CUCTEMBI JOKYMEHTAIIHH.

VHu(pUUMIpoBaHHBIE CUCTEMBI JOKYMEHTALUN: IOHATHE, BUbI (OPraHN3allIOHHO-PACTIOPSIUTENBHON JOKYMEHTALUH;
GaHKOBCKOM JOKYMEHTAIMH; (PMHAHCOBOH, YUETHON U OTYETHOH OyXTalTepCcKOM JOKYMEHTAIMK OI0)KETHBIX OpraHU3alyi;
OTYETHO-CTAaTUCTUUECKON JOKYMEHTALIMK; YIETHOI U OTUETHON JOKYMEHTALUY NPEeJIPUATUAN; JOKYMEHTAMHY 110 TPYLY;
JokymeHTaimu [lencronnoro orna P®). Tabens yHupHUIMPOBaHHBIX (POPM TOKYMEHTOB (CHCTEMATH3aLMs M0 (DYHKIMSIM U
3aja4aM - pyKOBOJCTBO, INIAHUPOBAHUE, OTYETHOCTS U T. I1.; 10 CTPYKTYPHBIM MOJIPA3JEJICHUSM).

Tema 5. Tema 5. TpeooBanus k opopmwieHno 1okymMeHToOB. IOpuanyeckoe 3HaUeHNe JOKyMeHTa. SI3bIK
CJIy:KeOHBIX JJOKYMEHTOB. BJIaHKN JOKyMEHTOB.

Tema 5. TpeboBanus K oopMIIeHHIO TOKyMeHTOB. IOpuanyeckoe 3HaYeHHe JOKYMEHTa. SI3bIK CIIyKeOHBIX JOKYMEHTOB.
Bnanku JOKyMeHTOB.

Heo6xoqumocTs eiMHbIX IpaBuIl ohopmileHus1 JOKyMeHTOB. CocTaB peKBU3UTOB IoOKyMeHTOB. [IpaBuia oopmieHus
pexBu3uTOB. [ToHATHE IOPUAMUECKOro 3HaYeHus JoKyMeHTa. FOpuandecku 3HauMMble peKBU3UTH JoKyMeHTa. Opuandeckoe
3HAaYEeHHUE NEKTPOHHOTO JOKYMEHTa. DJIeKTpoHHasA 1 poBasi MOANKCh. 3aBepeHre Konuil TokyMeHToB. [IoHaTue sa3bIka
CITy)X€OHBIX IOKyMeHTOB. OCOOEHHOCTH SI3bIKA CITY)KEOHBIX JIOKYMEHTOB (TOYHOCTh U SICHOCTD; JJAKOHUYHOCTb; YOEIUTEeIbHOCTD;
HEWTPaJIbHOCTh TOHA M3JIOKEHWST; UCTIOIb30BaHKNE YCTOMUMBBIX CJIOBOCOUETAHUH - CTAHIAPTHBIX 000POTOB; UCTIOIb30BAHHE
OOMIENPUHATHIX cokpaiieHui). [TonsaTre Gnanka gfokymeHTa. Buip 6:1aHKOB. PekBru3nThl G1aHKOB. BapraHThl pacrnosioxeHus
PEKBU3UTOB.

Tema 6. Tema 6. Oprann3anuoHHO pacnopsAUTeJbHbIE JOKYMEHTHI.
Tema 6. OpraHu3aUMOHHO PACTIOPSAUTEIIbHBIC JOKYMEHTBL.

OCHOBHBIE IPYIITbl OPraHU3AIMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB. Popmylisip-oOpaser
OpraHM3aLMOHHO-PACTIOPSAANTEBHOrO JoKyMeHTa. OCHOBHBIE BUb! ycTaBoB. [IpaBuiia coctapnenus. [TonsaTHe KOHTpaKTa.
TpeboBanus kK KOHTpakTy. OCHOBHBIE BU/IbI TIOJIOKEHHUH U MpaBuiia cocTaBlieHus1. OCHOBHbIC BU/bI MHCTPYKLIMIA ¥ NIpaBuJIa
cocraBieHus. [ToHATHE DOKHOCTHON MHCTPYKLIMH U MpaBuia coctaBieHus. [lonarue mpukasa. [IpaBuia cocraBieHus.
ITonsarue pacnopsuxkenus. Ilpasuna cocrasienus. Ilonsarus pemenus u nporokosna. Ilpasuia cocrasnenus. Iousarus
JIOKJIaIHOM 1 cityxeOHOM 3anucok. [IpaBuia cocraBiieHust.

Tema 7. Tema 7. [IoKkyMeHTOOGOPOT B OpraHu3anuu.
Tema 7. JJokyMeHTOOOOPOT B OpPraHU3AIIHIH.

VcraBHBIE JOKYMEHTHL. ByXrantepckue M CTaTUCTUYECKHE JOKYMEHTbl. POpMBI OyXIaleTpCKUX M CTATUCTUYECKHUX JOKYMEHTOB.
JIOKyMEHTBI BHYTPEHHETO pacnopsaka. JJokyMeHTBl, perjjaMeHTUPYIOLIHE OTHOILEHUS C MIOCTABIINKAMU, TapTHEPaMHU.
OpraHu3anys ;KOKyMeHTO0O0pOTa B OpraHN3aLly.

Tema 8. Tema 8. ABToMaTH3anus1 JOKyMeHT0000pPOTA.
Tema 8. ABToOMaTH3anus JOKyMEHTOOO0pOTA.

[Tpenmy1iecTBa 3JIEKTPOHHBIX JOKyMEeHTOB. OCHOBHBIE IIOHATHUS O CHCTEMaX JIEKTPOHHOTO JOKyMeHToobopoTa. HasHaueHue
C3/[1. OcHoBHble NoHsITUS U TepMuHBI B cepe DI, Obmmas kinaccudukanus CI. Konuenums ECM. Knaccudukarms CII.
Ipenmyinectra ot ucnonb3oBanuss CIJI. JKusznennoiii nuki gokymenta B CI/I. Poxnenue. Cranosnenue. [TyOonukanust.
ApxusupoBanue. KomnonenTtst COJ1. bazosbie kommoneHTs! CI]1. MexaHU3Mbl XpaHEeHHUS JOKYMEHTOB. X paHIITHIIE
aTpuOyTOB IOKyMeHTOB. CTaHOApTHBIE CPEACTBA ANl XPAaHEHUS JOKYMEHTOB.

5. IlepedyeHb y4eOHO-METOUYECKOTO 00€CIeYeHHS UIA CAMOCTOSITEJbHOM Pa60ThHI 00yJalOmIXCs Mo
JUCHUIUINHE (MO/LYJII0)

CamocrosTespHas padoTa 00y4aIOIIMXCS BBITIOIHASTCS MO 331aHUI0 U IPY METOJUYECKOM PYKOBOJCTBE IperofiaBaTeis, Ho 0e3
€ro HeloCpeACTBeHHOro yyactus. CaMocTosTebHas paboTa MOAPA3AENAeTC Ha CAMOCTOATE IbHYIO Pa00Ty Ha ayAUTOPHBIX
3aHATUSAX U HA BHEAYAUTOPHYIO CAMOCTOATENbHYI0 padoTy. CaMocTodTe bHAsA paboTa 00yUaIOIHXCs BKIIOYAET KaK MOJIHOCTBIO
CaMOCTOSITEJIBHOE OCBOEHUE OT/EJIbHBIX TeM (pa3zieioB) JUCLUILIUHBL, TaK U IPOPabOTKY TeM (pa3fielioB), OCBAUBAEMBIX BO
BpeMsI ayJUTOPHOM paboThl. Bo BpeMs caMOCTOSTEIbHOM paboThl 00Y4YalOIMecs] YUTAIOT U KOHCTIEKTUPYIOT YUeOHYI0, HayIHYIO
Y CIIPAaBOYHYIO JIMTEPATYPY, BHIIOIHSIOT 33/1aHMsI, HATIpaBJIEHHbIE Ha 3aKpeTUIeHNe 3HAaHWI M OTpabOTKY YMEHHI U HaBBIKOB,
FOTOBATCS K TEKYIEMY U POMEKYTOYHOMY KOHTPOJIIO MO AUCLIUIUIUHE.

OpraHu3anys caMOCTOSITETIbHON padoThl 00yUAIOIIMXCS perilaMeHTHPYeTCss HOPMaTHBHBIMH JIOKyMEHTaMH,
y4eOHO-METOIMUYECKOH JIMTepaTypoil M SJEKTPOHHBIMI 00Pa30BATEIbHBIMK PECYPCaMHU, BKIIOYASL:

Iopsanok opraHU3anuy U OCyIIECTBIeHUs 00pa30BaTeIbHON JeATeIbHOCTH 0 00pa30BaTeIbHBIM IIPOIPAMMaM BBICILIETO
o0pa3oBaHus - IporpaMmam OakajaBpuaTa, IporpaMMaM CHelUaIMTeTa, IporpaMMaM MarkucTpaTypsl (YTBEPAJIEH IIPUKA30M
MunucTepcTBa HayKu 1 BhIciero oopaszoBanus Poccuiickoii @enepanyu ot 6 anpesst 2021 roga Ne245)

IMucemo MunucteperBa odpasoBanust Poccuiickont ®enepanmy Nel4-55-996un/15 ot 27 Hos16ps 2002 1. "O6 akTUBU3ALNN
CaMOCTOSITEJILHOI pabOTHI CTYAEHTOB BBICIINX y4eOHBIX 3aBe/ICHII"

VYcraB (eepanbHOro rocyIapcTBEHHOI0 aBTOHOMHOTO 00pa3oBaTesbHOro yupexaenus "Kazanckuii (ITpuBomKCK i)
(penepanbHbIil yHUBEpCUTET"
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[paBuia BHyTpeHHEro pacnopsiaka (enepaibHOro rocyJapcTBEHHOr0 aBTOHOMHOI'O 00pa30BaTeIbHOTO YUPEKAESHUs BHICIIETO
nipodeccronanbHOro oopasosanus "Kazanckuii (ITpuBomkckuii) enepaibHblil yHUBEpcUTeT"

JlokanpHble HOpMaTHBHBIE akTHl KazaHckoro (IIpuBosskckoro) deaepaabHOro yHUBEPCUTETa

6. ®OoH/] OLEHOYHBIX CPE/ICTB M0 JUCIUILIHHE (MOYJII0)

DoH[ OIIEHOYHBIX CPECTB M0 AUCIUIUIMHE (MOJIYJIO) BKIIIOYAET OIIEHOYHBbIE MaTepUaIbl, HAIIPAaBJICHHBIE Ha TPOBEPKY OCBOCHUS
KOMIIETEHIIMH, B TOM YFCJIe 3HAHWH, yMEHUI 1 HABBHIKOB. POH/I OLIEHOUHBIX CPEICTB BKJIIOYAET OLIEHOUHBIE CPEICTBA TEKYILETO
KOHTPOJIS M OLIEHOYHBIE CPEACTBA TPOMEKYTOUYHOHN aTTECTAIHH.

B choHpe OIIEHOYHBIX CPENICTB COAEPKUTCS CleayoInas HHPOPMAITHS:

- COOTBETCTBHME KOMIIETEHIIUH [IAHUPYEMbIM pe3yJibTaTaM 00yueHus 110 AUCHUILIUHE (MOYJI0);

- KpUTepHH OlICHUBAHUS C(DOPMUPOBAHHOCTU KOMITETEHITHIA;

- MeXaHU3M (POPMHUPOBAHHMSI OIIEHKH 110 JUCHUIUTAHE (MOIYJIO);

- OMHMCAHUE MOPsIAKA IPUMEHEHHS W IIPOLIEAYPHI OLICHUBAHUS /IS KAXKIOTO OLICHOUHOI'O CPE/ICTRa;
- KpUTepHH OLICHUBAHUS JJTsI KaXJOr0 OIIEHOYHOTO CPEJICTBA;

- COAEPKAHMUE OLUECHOYHBIX CPEACTB, BKJIIOYaA Tpe60BaHI/IH, MPEABbABIACMBIE K ﬂCﬁCTBHHM o6yqa10mnxc;1, AEMOHCTPUPYEMBIM
pe3yjibTaTaM, 3alaHuA pas/IMYHbIX TUIIOB.

®DoH[ OIIEHOYHBIX CPEICTB IO AUCHUIUTNHE HaxoauTcs B [IpumoxkeHun 1 K mporpaMMe JUCIUTLTHHBL (MOIYITIO).

7. IlepedeHb JUTEPATYPbI, HEOOXO0AUMON JJIsI 0CBOEHHS JUCIMILINHBI (MO XYJIs)
OcBoeHMe TUCIMIUTMHBL (MOJIYJIsl) MPEAINoJaraeT u3yuyeHue OCHOBHOM U JIONIOJIHUTEJIbHOM y4eOHoM nteparypsl. Jluteparypa
MOXeET ObITh JOCTYITHA OOYYAIOIIMMCsI B OTHOM U3 IBYX BapUaHTOB (JMOO B 000UX U3 HUX):

- B 9JICKTPOHHOM BHJIE - Yepe3 SJIEKTPOHHbIe OMOIMOTEUHbIEe CHCTEMBI HA OCHOBAHHH 3aKTi0YeHHbIX KPY noroBopos ¢
paBoO0IaIATEISIMHE;

- B leyaTHOM BuJe - B HayuHo# 6ubnunoreke um. H.U. Jlo6aueBckoro. OOyyalomiecs noayyaoT yueOHyIo TUTepaTypy Ha
aOOHEeMeHTe MO YUTATEIbCKUM OMJIETaM B COOTBETCTBHM C MPABUJIAMU T0JIb30BaHKsI HayuHoi GUOIMOTEKOM.

DJIeKTPOHHBIE N3AaHUSI JOCTYITHBI AUCTAHIIMOHHO M3 JII000H TOUKH MPY BBEAEHUN 0OYYaIOIIMMCsI CBOETO JIOTHHA U ITapoJIsi OT
JIMYHOTO KabWHeTa B cucteMe "DIIeKTpOHHBIH yHUBepcuTeT . [Ipn NCTionb30BaHIM TTEYaTHBIX N3AaHUN OMOIMOTEUHBIN (POH]T
JIOJDKEH OBITh YKOMIUIEKTOBAH MMM M3 pacueTta He MeHee 0,5 sx3emruisipa (uis ooydaommxcs no PI'OC 3++ - He menee 0,25
9K3EMIUIAPA) KakI0ro U3 U3JaHUIl OCHOBHOM JIUTEepaTyphl U He MeHee (0,25 sK3eMIuIsApa JOMOIHUTEILHON JTUTEpaTypsl Ha
KaXJ0ro 00y4alolierocst U3 4nciia Jiull, OAHOBPEMEHHO OCBAaMBAIOIINX JAHHYIO AUCLUILINHY.

INepeveHb OCHOBHOI M IOTIOHUTENIBHON y4eOHON IMTEpaTyphl, HEOOXOAUMOI 11 OCBOSHUS JUCLMIUIMHBL (MOAYJIsT), HAXOAUTCS
B [Ipunoxennu 2 k paboyeil nporpaMme AUCHMILIMHBL. OH MOAJIEXUT OOHOBJICHHUIO IPH M3MEHEHUH YCIIOBHIA JoroBopoB KOV ¢
paBoodIagaTeNs MK JEKTPOHHBIX U3JaHUI U IPH U3MEHEHNH KOMILIeKToBaHus (poraoB HayuHoii Oubmuoreku KOVY.

8. IIepeuenn pecypcoB HH(OPMANHOHHO-TEJIEKOMMYHHKAIMOHHOM ceTn ''IHTEepHET'', HE00X0MMBIX [JIsI
OCBO€EHHUS JUCIUIINHBI (MOTyJIsT)

O0630p cucTeM 3eKTPOHHOTO JIOKyMeHTooOopoTa - https://www.cfin.ru/sof tware/kis/edms.shtml/
Poccuiickuii xxypHan "BectHuk apxuBucta” - http://www.vestarchive.ru/dokymentovedenie.html
AnektponHas 6udnmoreynas cucrema "ZNANIUM.COM" - https://znanium.com/

9. MeToandecKne yKa3aHHSA VIS 00yUJAIOMIXCS M0 0CBOEHUIO JUCIUIIAHBI (MOTyJIsT)

Bujg paéor MeToanuyeckue peKOMeH alu

JICKIH B X04€ JICKIIUOHHBIX 3aHATHI HCO6XO)JI/IMO BECTU KOHCIICKTUPOBAHHEC yqe6Hor0 MaTtepuaa; 06pamaT1> BHUMAHUEC
Ha KaTeropuu, q)OpMyI[I/IpOBKI/I, PacKpbIBaomue COACPKaHUE TEX WU UHBIX SIBJICHUU 1 ITPO1ECCOB, HAYYHbIC
BBIBO/Ibl U TPAKTUYECKUE PEKOMEHAAIINU; 1€JIaTh HCO6XOHI/IM]>IC NOMETKHU IO TEKCTY KOHCIIEKTOB. B cJydae
BO3HUKHOBCHHUA 3anyHHeHI/Iﬁ 3a/JaBaTh NperogaBaTeji0 YTOUHAOIINE BOIIPOCHI C IEJIbI0 YACHECHU A
TEOPETUYCCKUX HOJ'[O)I(CHI/Iﬁ, paspeuieHus CriOpHbIX CHTyaL[PIfI.
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Bujg paéor MeToanuyeckue peKOMeHIalu

IMPaKTUYCCKHUE B X0€ MOATOTOBKHU K MPAKTUYECKUM 3aHATUAM HCOGXOHI/IMO N3Yy4YUTb OCHOBHYIO JIUTEPATYPY, OBHAKOMUTLCA C

3aHATUA ,HOHOJ'[HI/ITCJII)HOﬁ HI/ITCpaTypOﬁ 10 TEME, a TaKXKE CO CHpaBO‘-IHOﬁ HOKyMCHTaLIHCfI IO NpOrpaMMHBIM IIPOAYKTaM,
KOTOpbIC 6y)]yT HCIOJIb30BATLCS MTPU MPOBEACHUUN ITPAKTUYCCKOI'O 3aHATUA. ITo X0y NOATrOTOBKHU KEJIATCJIbHO
TAKXK€ OOIIOJIHATH CBOM KOHCIIEKT JIEKIIWY, [1ej1ad B HEM COOTBETCTBYIOIUE 3AITUCHU U3 NIPOAHAJIM3UPOBAHHBIX
HUCTOYHHMKOB. Oco00e BHUMaHUE CJIEAYET yACJIUTb TEM UCTOYHUKAM, I'I€ PaCCMATPUBAIOTCA ITPAKTUYCCKHE
NpUMEPHI pEHICHUA 3aJa4, OTHOCAIIUXCA K H3y‘-laeM0ﬁ TEME

CaMOCTOsI- CamocrositeNibHasi paboTa SBJISETCS KaK MPABUIIO BHEAYJUTOPHON U MOXKET 3aKJII0YAThCS B MHANBUIYAIbHOM
TeNbHas padoTa | n3ydyeHnn o0y4JaloIIMMCs OTpeJe/IeHHBIX TeM Kypca 1o peKOMEHJ0BaHHO# uTepaType. B kadectse popm
CaMOCTOSITENIbHOW MHIUBU1YATbHOW WM KOJUIEKTUBHOM paboThl, MCXO/S U3 LIeNel U 331a4 U3yvaeMou
JMCHUILIMHBI, MOJKHO MCIIOJIb30BaTh MHbIE Pa3jIMyvHbIe 3aJaHusl IUis CTyieHToB. [IpenonaBaresb OKa3bBaeT, B
cllydae HeOOXOAUMOCTH, TIOMOIIb CTY/ICHTaM TPH BBHIMOJHEHUN UMY 3a/IaHUM.

9K3aMeH WITOrOBBIil KOHTPOJIb MO TUCIUITIMHE MO3BOJISET OIIEHUTh CTENeHb BOCTIPUATHS y4eOHOTO MaTepraia u
MIPOBOJIUTCS /ISl OLIEHKH Pe3YJIbTATOB U3YUeHHs Pas3/IesioB/TeM AMCUMIUTMHBL. [I0roTOBKAa K 9K3aMeHy
CIIOCOOCTBYET 3aKpEIUICHHIO, YIITYOJISHHI0 U 0000IIEHHIO 3HAHUI, TTOJIy4aeMBbIX, B IIpoLiecce OOYUEHHUs, a TaKKe
MPUMEHEHHIO UX K PEllICHUI0 MPAKTUUECKUX 33/1a4. B mepros1 moAroToBKY K 9K3aMeHY CTYAEHTY HEOOX0IUMO
00paTUTBCSI K YUeOHO-METOMIECKOMY MaTepHalty Mo JUCHUIUIHHE. [I0ATOTOBKA CTY/IeHTa K 9K3aMEeHY BKIIIOUAET
B ce0s1 TP JTara: CaMOCTOsITeNNbHAsE paboTa B TEUSHHE BCEro Meproja 00ydeHus ; HelloCpeICTBEHHAs OATOTOBKA
B JIHU, TIPE/INIECTBYIOIIME K3aMeHY M0 TeMaM pa3esioB YueOHOW QUCIUIUTHHBL [Ipu MOAroTOBKE K 9K3aMeHy
CTYJEHTaM IIeJIeCO00pPa3HO UCIIOIb30BATh MATEPHAIIHI JIEKINI, yIeOHO-METOUIECKIE KOMILTEKCHI,
PEKOMEH/IOBaHHbIE MIPABOBBIE aKThI, OCHOBHYIO U JOTMIOJHUTEIBHYIO JINTEPATYPY.

10. IIepeyeHs HH( OPMAMOHHBIX TE€XHOJIOTHIi, HCIOJIb3yEeMBIX IIPH OCYII€eCTBJEHHH 00Pa30BaTeJbHOr0 Mponecca
no JUCHHILIHHE (MO/IYJII0), BKJIIOYAs epevYeHb MPOrpaMMHOro odecnedeHnst 1 uH( OPMAIUOHHBIX CIIPABOYHBIX
cucrTeM (IIpH HEOOXOJUMOCTH)

INepeveHs HHPOPMALIMOHHBIX TEXHOJIOTHH, UCIIOJIb3yEMBIX ITPH OCYLIECTBICHHN 00Pa30BaTEILHOTO IPOLiecca 10 JUCHUILIIIHE
(MOZyJII0), BKJIIOYAS MTepedeHb MPOrpaMMHOr0 oOecieueH!s 1 MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, ITPE/ICTaBIIeH B
[punoxennu 3 k pabovelt mporpaMme TUCITUTLIMHBL (MOIYJIS).

11. Onncanne MaTepuaJIbHO-TEXHUYECKOM 0a3bl, HEOOX0UMOIT /ISl 0CYI[EeCTBJIEHUSI 00Pa30BaTEJILHOTO
npounecca no JUCHAILINHE (MOIYJII0)

MaTepI/IEUH)HO-TeXHI/I‘ICCKOC obecrieueHne O6pa30BaTCIII)HOI‘O mnponecca 1no AMCuuIinHe (MOJIy)IIO) BKJIIOYAET B ce0s cileaymomue
KOMIIOHCHTHI:

[NomemeHust 4J1s1 CaMOCTOSITEIbHOM paboThl 00YYAIOIIMXCsl, YKOMIUIEKTOBAaHHBIE CIIEIIMATM3UPOBAHHON MeOEJIbIo (CTOJIbI 1
CTYJIbs1) ¥ OCHAIIIEHHbIE KOMITBIOTEPHOM TEXHUKOW C BO3ZMOKHOCTBIO MOAIKIIIOUeHuUsI K ceTr "MHTepHeT" u obecrieyeHreM JocTyra
B 9JICKTPOHHYI0 HH(OPMAITMOHHO-00pa3oBaTe/bHylo cpeny KOV,

VueGHble ayAMTOPUH sl KOHTAKTHOM paboTHI ¢ MpernojaBaTesieM, YKOMIUIEKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOebio (CTOJIbI
U CTYJIbS1).

Komnborep 1 npuHTeEp 151 paclieyaTKy pa3JaTOYHbIX MATEPUAJIOB.
KomrbloTepHBIi KJtacc.

12. CpencrBa aganramuy mpenoaBaHus JHCIHAILUIMHLI K MOTPEeOHOCTIM 00yUJaomuxcsa HHBAJINI0B 1 JIHAIL ¢
OrpaHUYeHHbIMH BO3MOKHOCTSIMH 3/10P OBbSI

HpI/I HCO6XO,HI/IMOCTI/I B O6pa30BaTeJ'H)HOM nponecce MpuMEHAITCA CIICAYIOIUE METOAbl U TEXHOJIOTMH, 06)'[61'"121101]_[1/18
BOCIIpUsTUC I/IH(I)OpMaL[I/II/I O6y'~IaIOIHI/IMI/ICH HWHBAJIMAAMU U JIMAMU C OI'PAaHUYCHHBIMUA BO3MOXKHOCTAMUA 3JOPOBbA:

- CO3/J]aHKe TEKCTOBOW BEPCUH JIIDOOTO HETEKCTOBOTO KOHTEHTA [IJIs1 €0 BO3MOXKHOTO NPe00pa3oBaHusl B albTePHATHBHBIC
(bopmbl, yIOOHBIE 17151 pa3IMYHBIX MOJIb30BATENICH;

- CO3JaHMUEC€ KOHTCHTA, KOTOpLIﬁ MOJKHO NPEACTaBUTDL B PA3JIMYHBbIX BUAX 0e3 NOTEPU JAaHHBIX UK CTPYKTYPBI, IIPEAYCMOTPETH
BO3MOXKHOCTb MaCIHTa6I/IpOBaHI/IH TEKCTa U I/I306pa)l(eHl/Iﬁ 0e3 NOTEPH Ka4eCTBa, MPEAYCMOTPETh JOCTYITHOCTD YIIPABJICHUA
KOHTEHTOM C KJIaBUATYyPbI;

- CO37IaHMe BO3MOKHOCTEN [JIs1 00yUaIOIMXCsl BOCHPHMHUMATD OJIHY ¥ Ty ke MH(OPMALIMIO 13 Pa3HbIX HCTOYHHUKOB - HAIIpHMeEp,
TaK, YTOOBI JIML[A C HAPYIIEHUSMH CIIyXa MOJTydaid MH(OOPMALUIO BU3YaTbHO, C HAPYILEHHUIMH 3PEHUS - ayIHaJIbHO;

- IPUMEHEHUEC MMPOrpaMMHBIX CPEICTB, 066CHC‘II/IBaIOI_[II/IX BO3MOXHOCTb OCBOCHHUA HABBIKOB U yMeHHfI, (bOpMPIpyeMI)IX
,HI/ICHPII'IJ'[PIHOfI, 3a CUET AJIbTCPHATHUBHbIX CHOCO6OB, B TOM YMCJI€ BUPTYaJIbHbIX na6opaTopI/H71 1 CUMYJIAIIMOHHBIX TeXHOJ’[OFHﬁ;

SAEKTPOHHBH
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- IPUMEHEHUNE TUCTAHIIUOHHBIX 06paSOBaTeJ’[bHBIX TEXHOJIOTUI U1 Tiepeiavn HHq)OpMaLIPIH, OpraHu3sal pa3jInvHbIX CbOpM
HHTepaKTHBHOﬁ KOHTaKTHOU pa6OTI)I 06yqa10mer00ﬂ C nIpernojaBarejieM, B TOM 4UCJIe BC6I/IHapOB, KOTOPbIE MOTYT OBITh
HCIOJIb30BAaHbI 1J1d IPOBEACHUA BUPTYAJIbHbIX J'IGKL[I/II71 C BOBMOJKXHOCTBIO B3aHMOHeﬁCTBHH BCEX YYACTHUKOB JUCTAHIUOHHOT'O
06y‘-IGHI/I${, MpOBEACHUA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUTHI BBITIOJTHEHHBIX pa60T, MMpOBEACHUSA TPEHUHIOB,
OpraHmsanuun KOJUIEKTUBHOM pa6OTLI;

- IPMMEHEHNe JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOIHH sl OpraHu3aiy (POpM TEKYIIEro U MPOMEKYTOUHOrO
KOHTPOJIS;

- YBEJIMYCHUE TPOJOJLKHUTEIIbHOCTU CIa4n 06y'—IaIOIJ_[I/IMCH HWHBAJIMAOM WJIA JIUIIOM C OI'paHUYCHHBIMU BO3MOKHOCTAMU 3J0POBbA
q)OpM HpOMe)KyTO‘IHOfI aTTeCTalluU 110 OTHOIICHUIO K YCTaHOBHeHHOﬁ MPOAOJIKUTEIIbLHOCTU UX CAAYU:

- MPOJOJIKUTENIBHOCTY CAa4M 3a4€Ta WM 9K3aMeHa, IPOBOJMMOro B MMCbMEHHOM (hopMme, - He Oosee yeM Ha 90 MUHYT;

- IPOJOJIKUTEILHOCTH MOATOTOBKY 00YYAIOIIErocsi K OTBETY Ha 3a4€Te MM 9K3aMeHe, IIPOBOAMMOM B YCTHOH (opMme, - He
6osiee yeM Ha 20 MUHYT;

- IPOZIOJIKUTENBHOCTH BBICTYILICHUS 00YYaloIerocst IpH 3aliyTe KypcoBor paboTHl - He OoJiee yeM Ha 15 MUHYT.
IIporpamma cocrasiieHa B cootBeTcTBHM ¢ TpedoBaHussMu PI'OC BO u yueOHBIM 1utanoM 1o Harpasienunio 38.03.01

"DKOHOMMKA" ¥ TPOGWIIO0 NOATOTOBKY "DKOHOMUKA NMPENPUATAI U OpraHU3alui (C IPUMEHEHHEM JUCTaHIMOHHBIX
00pa3oBaTe/IbHBIX TEXHOJIOTHI)".

SAEKTPOHHBH
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
F1.B./]B.04.01 [loxymenmauuonnoe obecneuerue npeonpusimusi

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpagsnenue noarorosku: 38.03.01 - SkoHOMMKA

[podunp noaroToBKM: DKOHOMUKA MPEANPUATHAN U OpraHu3alnii (¢ NprMeHeHeM JIMCTAHIIMOHHBIX 00Pa30BATENIbHBIX
TEXHOJIOTUi1)

Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma 00yUyeHHs1:_ OUHO-320UHOE

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana o0yueHus Mo o0pa3oBaTesibHON nporpamme: 2022

OcHoBHas JuTeparypa:

1. BoikoBa, T. A. JJokyMeHTaMOHHOE oOecrieYeHne YIIpaBiieHus (J1eJIonponu3BOACTBO) : y4yed. nocodue / T.A. Brikosa, T.B.
Kysuernona, JI.B. Cankuna ; iox o6, pen. T.B. Ky3HeioBoit. - 2-e u3., nepepad. u jor. - Mocksa: UHOPA-M, 2018. - 304 c.
- (Boicmee o6pazoBanue: bakanaspuar). - ISBN 978-5-16-101961-0. - Tekcr: anektponnsiii. - URL:
https://znanium.com/catalog/product/942800 (narta obpamenus: 17.03.2022) ). -Pexum nocryna no nopammcke

2. I'napuii, E. B. [JokymMeHTanmonHoe obecriedeHre yrnpaesieHus: Yuyeonoe nocooue/E.B.I'nmanuii . - Mocksa: U1 PUOP:
NH®PA-M, 2016. - 249 c. - (IIpodpeccronanbHoe odpazoanue). - ISBN 978-5-369-01042-6. - Tekcr: anektponHsiid. - URL:
https://znanium.com/catalog/product/468335 (nara oopauienus:: 17.03.2022) ). -Pexum mocrymna ro nommucke

3. Emucbepos, B. I'. busHec-mpouieccsl: pernameHTanus v ynpasienue: yueonuk / B.I. Emudepos, B.B. Perun. - Mocksa:
NH®PA-M, 2018. - 319 c. - (YueOnuku s nporpammsl MBA). - ISBN 978-5-16-102460-7. - Tekcr: anekTponHsiit. - URL:
https://znanium.com/catalog/product/942762 (nara obpamenus: 17.03.2022) ). -Pexum noctyna no nofamucke

4. Ka6amog, C. 0. DjekTpoHHOE PaBUTEJILCTBO. DIIEKTPOHHBIN JOKYMEHT0000pOT. TepMuHbI 1 orpesiesieHust: yuel. mocooue
/ C.1O. Kabaro. - Mockea: UTHOPA-M, 2017. - 320 c. - (Bsiciiee o6pasoBanue: bakanaBpuar). - ISBN 978-5-16-101559-9. -
Tekcr: anektponnsiit. - URL: https://znanium.com/catalog/product/809828 (nara oopamenus: 17.03.2022) ). -Pexum nocryna
IO MOAIHNCKE

JonoJiHUTEILHAS JUTEpaTypa:

1. In(popMaioHHbIe TEXHOJIOTUH B IOKYMEHTAIIMOHHOM OOECTIeUeHUH YIIPaBJIeHHsI U apXUBHOM Jejie : yueOHUK 111 By30B / H.
H. Kynaes, T. B. Konaparosa, E. B. Tepentsena, A. I'. ®adbpuunos / nox oo, pen. H. H. Kynsiesa. - Mockga : Jloroc, 2020. -
408 c. - ISBN 978-5-98704-786-6. - Tekcrt : anekTpoHHbIil. - URL: https://znanium.com/catalog/product/1211641 (mata
obparenus: 17.03.2022) ). -Pexum nocTymna 1o mojimcKe

2. Tlanacenko, 0. A. JIenonpou3BoACTBO: IOKYMEHTAIIMOHHOE oOectieueHre yrpasienus: YueoHoe nocodue / 10.A.TlanaceHko
. - 3-e u3n. - Mocksa: PUOP, UHDPA-M, 2016. - 112 c. - (Boiciiee o6pa3oBanue: bakanaspuar). - ISBN 978-5-369-01054-9. -
Tekcr: anektponnsiit. - URL: https://znanium.com/catalog/product/542773 (nara oopamenus: 17.03.2022) ). -Pexum nocryna
110 MTOAIIMCKE

3. PaznopoxHusiii, A. A. JIoKyMEHTHPOBaHKE YIIPABJIEHUECKOM JesiTebHOCTH: Y YeOHoe rnocodue /A.A. Pa3nopoxHslii . -
Mocksa: UTHOPPA-M, 2016. - 304 c. - (Beiciiee oopa3oBanue: bakanaspuat). - ISBN 978-5-16-011744-7. - Tekcr:
anekTpoHHbIA. - URL: https://znanium.com/catalog/product/542806 (nata oopamienus: 17.03.2022) ). -Pexum moctyna mno
IIOAITUCKE

4. lokyMeHTallMoHHOe o0ecrieyeHre ypasieHus [DneKTpoHHsIH pecypc]: y4uebd. mocodue / coct. C.I'. Yepnosa; HoBocu®6. roc.
arpap. yH-T, DKoH. ¢ak. - HoBocubupck: 3onotoii kosoc, 2014. - 106 c. - Teker: anekrponHsiid. - URL:
https://znanium.com/catalog/product/516760 (nata obpamenus: 17.03.2022) ). -Pexum foctyna no nojanvcke

5. DNeKTPOHHBII JOKYMEHTO000POT U obecreueHre 6e30nacHoCTH cTanaapTHbiMu cpeactBamu WINDOWS: yue6Hoe nocobue /
JL.M. Esnokumosa, B.B. Kopsiokun, A.H. ITeuibkun, O.I'. IlIBeukosa. - Mocksa: KYPC, 2018. - 296 c. - ISBN
978-5-16-103196-4. - Tekct: anektponnsiid. - URL: https://znanium.com/catalog/product/939786 (nata obparueHust:
17.03.2022) ). -Pexum goctyna no noAmnucke
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IMporpamma auciuiias! " [JokymeHTanmoHHoe odecriedenue npeanpusarus’; 38.03.01 "Sxonomuka".

Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
F1.B./]B.04.01 [loxymenmauuonnoe obecneuerue npeonpusimusi

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpagsnenue nogrorosku: 38.03.01 - SkoHOMMKA

[podunp noaroToBKM: DKOHOMUKA MPEANPUATHAN U OpraHu3alnii (¢ NprMeHeHeM JIMCTAHIIMOHHBIX 00Pa30BATENIbHBIX
TEXHOJIOTUi1)

Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma 00yyeHHs1:_ OUHO-320UHOE

SI3bIK 0OyUEeHMS: PYCCKMIA

Ton Havana o0yueHus1 Mo o0pa3oBaTesibHON nporpamme: 2022

OcBoeHye JUCLUIUIMHBL (MOYJIs1) IPeAoaraeT HCIO0JIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CUCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ams Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUIUIMHBI UMEETCs! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiien ooydaommmest. D5C "ZNANIUM.COM" conep:xuT npon3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUEHBIX, PyKOBOJUTEJIEN FOCYy JapCTBEHHBIX OPTraHoB, MperoAaBaTesield BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3uuHbIX cpepax 6uzHeca. Ponp 6ubnmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAHAAPTOB 1 BKJIIOYAET YIeOHUKH, YUeOHbIe TOCOOMSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONEINH, CIIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIAaJIbHbIE TIEPHOINYECKUE N3aHU U U3JaHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYyeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanusi (PI'OC BO) HOBOTO MOKOJICHUSI.
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