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Iporpamma muciuruiuesl "MHpOpMaLMOHHBIE TEXHOIOIUY B ynpaBjieHur nepconanoM”; 38.03.03 "VnpasieHnue nepcoHaiom”.

Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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Iporpamma muciuruiuesl "MHpOpMaLMOHHBIE TEXHOIOIUY B ynpaBjieHur nepconanoM”; 38.03.03 "VnpasieHnue nepcoHaiom”.

IIporpamMmy AUCIMTUTMHEL pa3padoTaii(a)(u): JOIeHT, K.H. (gpomeHT) CrenanoBa 10.B. (kadenpa SKOHOMUIECKOH TEOPUH U
9KOHOMETPUKH, VIHCTUTYT yIpaBJieHus, 9KOHOMUKH U (PMHAHCOB), juliyas64@mail.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIeTeHIHH npuoodperaemMoii KoMIeTeHIUH
OIIK-5 CriocoOeH MCIoIb30BaTh COBPEMEHHbIe MH(OPMAIIMOHHbIE TEXHOJIOTUH 1 IPOTPAMMHBIE

CpelcTBa NPH pellieHUH NPo(eCcCHOHANBHBIX 3a1ad.

OIIK-6 CriocoOeH TOHNMATh TIPHHIMIBL PabOTH COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTHI 1
MCTIOJb30BATh WX ISl pellieHusl 3a1a4 podeccHoHaIbHOM 1esTeTbHOCTH

OO6yyarnmmuiicss, OCBOUBIINI JUCHUIUIAHY (MOIYJIb):
IoyokeH 3HATh:

- HH(OPMAILIMOHHbIE TIPOLIECCH U METOJMUECKIE OCHOBB MH(POPMATH3ALNU AEATENIBHOCTH B chepe YIpaBIeHHUs
NEPCOHAJIOM,

- BO3MOKHOCTU aBTOMATH3alMK CUCTEM YIIPaBJIeHNs IEPCOHAIOM 1 PelleHNs1 SKOHOMUYECKUX 3a/ady,
- C1I0cOOBI pelleHNsl CTAHJAPTHBIX 331a4 Ha OCHOBE MH(OPMALIMOHHOH 1 6ubIorpadpuieckoi KyJabTyphl.
HoykeH ymeTs:

- pa60TaTI> C I/IHq)OpMaHI/I(?ﬁ B IJI00aJIbHBIX I/IHCI)OpMaHI/IOHHI)IX CETAX U UCHOJIb30BATb BO3MOKHOCTHU KOPIIOPATUBHBIX
I/IH(i)OpMaIII/IOHH])IX cerent JJIs1 IPUHATUSA 000CHOBAaHHOTO yHOpaBJICHYECKOI'O peuicHusd,

- IPUMEHSITh IPOrPaAMMHBIE CpeICTBa 00pabOTKU MH(MOPMALIUK B YIIPABJICHUN [IEPCOHATIOM C YIETOM OCHOBHBIX TPeOOBAHHUI
UH(POPMALIMOHHON OE30IIACHOCTH.

I[OJDKGH BJIag€Th:

- HABBIKAMU MPUMEHEHUsI COBPEMEHHBIX TEXHUYECKHUX CPEJCTB U MH(OPMAIIMOHHBIX TEXHOJIOIUI IS pELlIeHHs 3a1ad
YIIpaBJICHUS IEPCOHATIOM,

- HABBIKAMU MPOEKTUPOBAHMUS UH(OPMAIIMOHHBIX CUCTEM U C YYETOM OCHOBHBIX TPeOOBaHUI MH(DOPMAITHOHHON
0E30I1aCHOCTH.

2. Mecro gucuumimasl (MoayJisi) B ctpykrype OIIOII BO

Hauaast qucruruivHa (MOAyJb) BKModeHa B paszaen "B1.0.06 ducturumast (Momym)" 0OCHOBHOM MpodecCHOHANHON
obpazoBartensHOI mporpammbl 38.03.03 "Ympasienue nepcoranom (YpaBiieHre IEPCOHATIOM OPTaHU3AINK)" ¥ OTHOCUTCS K
ooOs3ateapHon yactu OITOIT BO.

OcBauBaercs Ha | kypce B 1 cemectpe.

3. O0peM aquCHUNIMHBI (MO/IYJIsI) B 3aUeTHBIX eIHHUIAX ¢ YKa3aHHeM KOJNYeCTBA YacCOB, BbIIeJEHHbIX HA
KOHTAKTHYIO Pa0oTy 00y4awIuxcs ¢ npemnogasareieM (0 BHAAM Y4eOHbIX 3aHATHII) H HA CAMOCTOSITENbHYIO
padoTy odyuarommxcsa

OO0111ast TPYIOEMKOCTh AUCIIMILUIMHBI COCTABJISIET 2 3a4eTHBIX(bie) enuHuUI(b) HA 72 yaca(oB).

KonraktHast pabota - 36 yaca(oB), B TOM umclie Jekiun - 18 yaca(oB), mpakTudyeckue 3aHstus - 18 yaca(oB), 1abopaTopHbie
padoTs! - 0 gaca(oB), KOHTPOJIb CAMOCTOSITEIFHOM padoThl - O yaca(oB).

CamocTosTenbHast padoTa - 36 yaca(oB).
KouTposns (3auér / sx3amen) - 0 yaca(oB).
dopma MPOMEKYTOUHOTO KOHTPOJISL TUCLUILIMHEL: 3a4eT B 1 cemectpe.

4. Coaep:kaHue JUCHHUILIAHBI (MOIYJIsI), CTPYKTYPHPOBAHHOE M0 TeMaM (pa3jejaM) ¢ yKa3aHHeM OTBEeJeHHOro Ha
HHUX KOJINY€CTBA aKaJeMHYeCKHX YacOB U BH/IOB y4eOHbIX 3aHATHI
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Iporpamma muciuruiuesl "MHpOpMaLMOHHBIE TEXHOIOIUY B ynpaBjieHur nepconanoM”; 38.03.03 "VnpasieHnue nepcoHaiom”.

4.1 CTpykTypa 1 TeMaTH4eCKHIi IVIaH KOHTAKTHOW M CAMOCTOSTEJbHONH PA6OThHI 0 AVCHHUIINHE (MO/IYJIIO)

Bujbl 1 yachl KOHTAKTHOI PadoTHI, Camo-
HX TPYJA0EMKOCTb (B yacax) CTOSI-
N Pa3znennl iucuununns: / Ce- |Texmun,VIexnun|IIpaxTu-[IIpakru-JIadopa-Iagopa-| TeJb-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | Yyeckue |TOpHbIe |TOpHbLIe | Hasd
¢ opme BanaTus,| B 3J. [pabdoThL,| B3I pa-
Bcero | cgopwme | Bcero |¢popme | 00Ta
Tema 1. DxoHOMMUecKas UH(MOPMALUS U
MH(OPMAIMOHHBIE TPOLIECCH B OPraHU3aIMOHHO -
|, [AHcopmaIHOHHbIEe PO prammsai 1 2 0 2 0 0 0 4
9KOHO-MUYeCKOH cepe
Tema 2. H(popMaIirioHHbBIE TEXHOIOTHH
2. |popmupoBaHust, 0OpabOTKU U TPEeICTABICHUS 1 2 0 0 0 0 0 4
JaHHBIX
Tema 3. MH(popMalMOHHbIE TEXHOIOTUH pelIeHUs
3. [PKO-HOMHMYECKHUX 3a[a4 CPEeJCTBAMH JIEKTPOHHBIX 1 2 0 2 0 0 0 4
TaOJIHIL
Tema 4. UndopmanmoHHble TEXHOIOrHU 00paboTKH
4. |sxoHOMHUECKOIT MH(OPMALIUN HA OCHOBE CITHACKA 1 2 0 2 0 0 0 4
JaHHBIX
Tema 5. UHpopMalMoHHbIE TEXHOIOTMU U METO/IbI
5 00-pabOTKK1 SKOHOMUIECKOW MH(POPMAITUH C 1 > 0 4 0 0 0 4
" |moMonIbI0 KOHCOMMIMPOBAHHBIX M CBOAHBIX TaOJIHIL
Tema 6. a(popMaIMoOHHBIE TEXHOJIOTUH PEIIeHUS
6. [3amav MPOrHO3MPOBAHUS CPEICTBAMU SJIEKTPOHHBIX | 1 2 0 2 0 0 0 4
TaOJINIL
Tewma 7. Ucnonp3oBanue
NHPOPMALIMOHHO-KOMMYHUKAILIMOHHBIX
7. [AHpopman YHHKAIL 1 6 0 6 0 0 0 12
TEXHOJIOTHI B CHCTEME YIPaBJICHUS IEPCOHATIOM
MToro 18 0 18 0 0 0 36

4.2 Coaep:xaHue JUCHUIIMHBI (MOIyJIs1)

Tema 1. koHomMu4eckas uadopmanus u HH¢p OpManOHHbIE NPOLECCH] B OPraHU3alMOHHO - YKOHO-MUYeCKOI
chepe

DKoHOMHUYEeCKast HH(POPMAIHS KaK YacTh HH(POPMAIIMOHHOTO pecypca odmecTBa. OCHOBHBIE MOHITHS MHPOPMATHKY U
nHpopMaTuzanyy. [TorsaTre SkOoHOMITYecKoi nHpopMarmu. OcOOEHHOCTH 1 CBOHCTBA SKOHOMUYECKON HH(OPMAIHH.
Knaccudukanus sxkoHomuueckoit nrgopmarnun. CTpyKTypa SKoHOMHYecKo nHpopMarmu. TexXHOIOrus ¥ METO/Ibl 00paboTKU
9KOHOMUYECKOH HH(popMaIyu. TeXHOIOrHUecKuil mporecc 00paboTKY SKOHOMHYECKON UH(OPMAIIHH.

Tema 2. UncdopManuoHHble TeXHOJOTHH (hopMHUPOBaHus, 00Pa6OTKH U NPe/ICTABJIEHNUs TaHHBIX

ITondAtue cucreMsl, MHOOPMALIMOHHOW CUCTEMBI, aBTOMATU3UPOBaHHOM nH(popMaroHHou cuctemsl (AVC). Knaccudpukanusa
AHNC no pazmuusbiM npusHakaM. IToHATHE aBTOMaTU3MPOBAaHHBIX NH(pOpMAaLMOHHBIX TexHosorui (AWUT). Knaccudpukanus
ABTOMATU3UPOBAHHBIX HH(OPMAIIMOHHBIX TeXHOJIOorui. Bunpl nHpopmarmonHbix TexHonoruit (MUT): UT 06paboTku JaHHKIX,
UT ynpasnenus, UT aBromaTuzanuu oduca.

Tema 3. I/IH(I)OpMaIIl/IOHHble TEXHOJOI'UM PEIICHUA IKO-HOMUYECCKHUX 3aa4 CpeacCTBaAMM SJEKTP OHHBIX TaﬁJlI/lII

OcHoBHBIE (DYHKIIMOHATBHBIE BOBMOKHOCTH 31eKTpoHHOM Tadmmiel MS Excel. TexHOMOrU-4ecKue Tambl CO3IaHus
TabmmuHoro JokyMeHTa cpencrBamMu MS Excel. Co3nanue paboueii kauru. Pabora ¢ ¢popmynamu. Konmposanue dopmyit.
ABCOMIOTHBIE M OTHOCUTEJIbHBIE CCBUTKM B (hopMystax. Co3naHne MHOTOCTPaHMYHOTO JOKYMEHTa 9KOHOMUYECKOT0 XapakTepa.
Pexum rpynnupoBanus pabounx JicToB. Mcnonp3oBanne BCTPOEHHBIX (DYHKIMH 11 00padOTKM SKOHOMUYECKON
HvHpopMaluu.

JuarpaMma Kak MHCTPYMEHT aHaJIM3a U CPAaBHEHUS JaHHBIX IIPH PEIICHUN SKOHOMHMYECKHUX 3a1a4. OCHOBHbIE BU/BI JUATPaMM.
OcHoBHBbIE 371eMeHTHl ArarpaMM. CrocoObl TOCTpoeHus aua-rpamMM. PenaktupoBanue auarpamMm. PopMaTUpoBaHKeE U NeYaTh
JUarpamM.

Tema 4. UnpopMaiuoHHbIe TEXHOJOTHH 00PadOTKH SKOHOMHYECKOI HH()OPMAIHH HA OCHOBE CIUCKA JJAHHBIX

INonsrtre cnucka gaHHBIX. CTPyKTypa cricKa AaHHbIX. [IpaBuia co3panus cnucka JaHHbIX. CriocoObl (pMIIbTpaLiy CIIMCKa
JaHHbIX. COPTUPOBKY CMHUCKA AAHHBIX. ABTOMaTHYECKOE MO/IBE/ICHNE UTOTOB B CITUCKE JaHHbIX. CTPYKTypHpOBaHUE U
IPYIIMPOBKA JaHHBIX IpH (POPMUPOBAHUHU UTOTrOB. PaboTa ¢ 271eMeHTaMu CTPYKTYpbl CIICKA IaHHBIX.
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Iporpamma muciuruiuesl "MHpOpMaLMOHHBIE TEXHOIOIUY B ynpaBjieHur nepconanoM”; 38.03.03 "VnpasieHnue nepcoHaiom”.

Tema 5. UncopManuoHHble TEXHOJOTHH H METOAbI 00-PadoTKI SKOHOMIYeCKOI HH()OPMaHH ¢ TOMOIIbI0
KOHCOJIUIUPOBAHHBIX U CBOHBIX Ta6JII/III

[MousTre KOHCOMMAMpPOoBaHHOU Tabmuibl. CriocoObl KoHcoMaaImu taduuil. [ToctaHoBKa SKOHOMUYECKOU 3aauu JJisl pellieHuUst
METOJJOM KOHCOJMAAIMK. TEeXHONOTHs CO3/IaHMsI KOHCOJMMPOBAHHOM TAO MBI METOIOM KOHCOJIMIAIMH 10 PACTIONOKEHUIO.
TexHoorus co3qaHKsI KOHCOIMUAUPOBAHHON TAOIHUIIBI METOJJOM KOHCOJIM/IAINH MO KATETOPHUsIM.

[NousTre cBogHOM TabuMIBL. MakeT cBoiHO# Tabimpl. TexHosorus co3anus cBoAHoN Tabmuibl. CriocoOsl N3MeHeHN s
CTPYKTYpPbI CBOJHOM TabsmIbl. TeXHOIOTUs pabOTH C UTOraMH B cBOJHON Tabnuie. Co3ianne CBOIHOM TabauIpbl, pa3ouTon Ha
CTpaHHMIIBI.

Tema 6. UncpopManunoHHbIe TEXHOJOIHH PelleHNs 32124 NPOTrHO3HPOBAHMS CPeJACTBAMHU JIEKTPOHHBIX Ta0JIHIY
Croco0b! ITPOrHO3UpOBaHUs B eKTpoHHOM Tadmuie MS Excel. Komanpna IToxdop napamerpa. Mcnosb3oBaHue KOMaH/Ibl
[Mouck perienust st pelieHrs ONTUMU3AIIMOHHBIX 3a/1a4 yrpaBjieHus. [IpuMeHeHre Tabmil MoJCTAHOBKY JaHHbIX TSI
pelieHus 3a/1a4 IIPOrHO3MPOBaHYsI. BuJibl TaOIIMII MOJCTAHOBKY JJAaHHBIX. AHAJIM3 JaHHBIX ¢ TIoMoIpbio [Jucrneryepa cieHapues.

Tema 7. UcnioJib30BaHue l/ll-l(i)OpMa].(I/IOHHO-KOMMyHl/lKaHl/IOHHLIX TEXHOJIOTHi B CHCTEME YupasJjeHus
nmepcoHaJIoM

CucteMbl TTOUCKA U TIOTyYeHust nH(opManuu B ceTd VIHTepHET B KOHTEKCTe KaJApOBOU PadOThL. DJIEKTPOHHBIE CUCTEMBI
BeJIeHNs JOKYMEHTAIUK 10 oa0opy nepcoHana. OCOOeHHOCTH U OCHOBHBIE (DYHKIIMOHAJTbHBIE BOBMOKHOCTH CUCTEMBI
1C:3apmiata u ynpapjeHue nepconanioM. KopnopatusHsle colaibHbIe CETU KaK UHCTPYMEHT MOBBIINIEHUST BOBIEYEHHOCTH
nepcoHasa.

5. IlepeyeHb y4eOHO-METOUUECKOT0 00€eCIeYeHH UIA CAMOCTOSITEJbHOM PadoThl 00yJalommXcs mo
JUCHUNUINHE (MO/LYJII0)

CamocrosiTenbHasi padoTa 00y4YaloIMXCsl BBITIOJIHIETCS M0 3aJaHHI0 U ITPYU METOIMUYECKOM PYyKOBOJICTBE IperoiaBaresisi, Ho 6e3
€ro HermocpeacTBeHHOro yuactust. CamocrosiTenpHas paboTa MoIpasaensieTcs Ha CaMOCTOATENbHYI0 padoTy Ha ayIUTOPHBIX
3aHSTHUSX U HA BHEAYAUTOPHYIO CAMOCTOSITENbHYIO paboTy. CaMocTosiTeNibHAsl padoTa 00yYaIoIMXCs BKIIIOYAET KaK IMOJHOCTHIO
CaMOCTOSITEJIbHOE OCBOGHHE OT/EJIbHBIX TeM (pa3/esioB) AUCIMIUIMHB, TAK U MPOPadOTKY TeM (pa3ielioB), OCBAUBAEMbIX BO
BpeMsl ayJJUTOPHOM paboThL. Bo BpeMs1 caMOCTOATEIbHOM PadOThl 00YYAIOIIMECS YUTAIOT U KOHCIIEKTUPYIOT yueOHYI0, HAYYHYIO
Y CIIPAaBOYHYIO JINTEPATYPY, BHIMOJIHSIOT 3aIaHKsI, HAIIPAaBJCHHbIC HAa 3aKpEIUICHUE 3HAHUIA U OTPAOOTKY YMEHUI U HABBIKOB,
TOTOBSITCSI K TEKYIIIEMY U IPOMEKYTOUHOMY KOHTPOJIIO TI0 TUCITUILIMHE.

OpraHu3alysi CaMOCTOSITETIHON padOThl 00YYAIOIIMXCS perilaMeHTHPYeTCsl HOPMATHBHBIMH JIOKYMEHTaMHU,
y4eOGHO-METOIMYECKOH JIMTepaTypoil ¥ SEKTPOHHBIMU 00PAa30BATEIbHBIMK PECYpPCaMu, BKIIOYASL:

INopsanok opraHU3anuK U OCyIIECTBIEHNs 00pa30BaTEIbHON JeATeIbHOCTH M0 00pa30BaTeIbHBIM IIPOrPaAMMaM BBICILIETO
00pa3oBaHus - MporpaMmam OakajaBpuaTa, IporpaMMaM ClelUaIuTeTa, IporpaMMaM MarkucTpaTyphl (YTBEpKIEH IIPUKa30M
MuHucTepcTBa HayKu U Bhiciiero oopaszoBanus Poccuiickoii ®enepanyu ot 6 anpesst 2021 roga Ne245)

IMncemo Munucrepersa obpaszoBanust Poccuiickoit ®eneparim Nel14-55-996un/15 ot 27 nosi6pst 2002 r. "OO6 akTHBH3AIMI
CaMOCTOSITEJIBHOW paOOTHI CTY/IEHTOB BHICIIMX yYIeOHBIX 3aBe/leHNi"

VYcraB ¢eaepalbHOro rocyJapcTBEHHOIO aBTOHOMHOTO o0pa3oBaTeIbHOro yupexaenus "Kazanckuil (IIpuBosnkckuii)
enepanbHbIil yHUBEpCHUTET"

[IpaBuia BHyTpeHHETO pacnopsiaka (enepaibHOro rocyJapcTBEHHOTO aBTOHOMHOIO 00pa30BaTeIbHOTO YUPEKACHUS BBICIIETO
npopeccroHanbHOro 0opazoBanus "Kazanckuii (ITpuBomkckuii) heepaibHbId YHUBEPCUTET"

JlokanpHble HopMaTHBHBIE akThl KazaHckoro (ITpuBosskckoro) peaepaabHOro yHUBEpCUTETa

Mertomudeckas pa3padoTka "TexHoIorus u MeToabl 00pabOTKA IKOHOMUIECKOH MH(POPMAITIH C TOMOIIBI0
KOHCOJIUIMPOBAHHBIX W CBOAHBIX Tabmui" - http://libweb.ksu.ru/ebooks/2_12_3041.pdf

VuebHoe nocodue ?MHpopMaMOHHbIe TeXHOJIoruK B 3koHoMuKe? - http://libweb.kpfu.ru/ebooks/72-1IEF/72_200_000883.pdf
LOP "Nndopmanmonnsie TexHosnorun" - https://edu.kpfu.ru/course/view.php?id=1207

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCIHUIIAHE (MOIYJIIO0)

(DOH)] OLICHOYHBIX CPEACTB M0 JUCHUILIMHE (MOILyJ'IIO) BKJTIOYACT OLICHOYHBIC MAaTEPpUaAJIbl, HAIIPABJICHHLIC Ha IIPOBEPKY OCBOCHUS
KOMHCTCHHI/IfI, B TOM 4YUCJIE 3HaHPII>i, yMeHI/IfI 1 HaBBIKOB. (DOH)] OLICHOYHBIX CPEJACTB BKJIIOYACT OLUEHOYHbIE CPEACTBA TEKYIIETO
KOHTPOJIA U OUEHOYHbIE CPEACTBA HpOMe)I(yTO‘{HOﬁ aTTeCTalluu.

B ¢onIe 01eHOYHBIX CPEeNICTB COAEPKUTCS ceayoIas HHPOPMaIH:

- COOTBETCTBHME KOMIIETEHIIMH TUIaHUPYEMbIM pe3yJibTaTaM 00y4eHusI 110 AUCIUITIMHE (MOJIYJI0);

- KpUTepHH OLIEHUBAHUS c(DOPMUPOBAHHOCTH KOMITETEHITHA;

- MeXaHU3M (pOpPMHUPOBaHUSI OLIEHKH MO JUCHUIUIMHE (MOJIYIIO);

- OMHCaHUE MOPsIIKa IPUMEHEHHS W POy PHI OIICHIUBAHUS TS KKIOTO OIICHOYHOTO CPECTBa;
- KpUTEpHH OLIEHUBAHMUS JIJIsl K&XKI0T0 OLIEHOYHOT'O CPeJICTBa;

- COACPIKAHNEC OLUECHOYHBIX CPEACTB, BKJIIOYAA TpC6OBaHI/IH, MMPEAbABIIACMBIC K HeﬁCTBHHM o6y'1a101m/1x05{, AEMOHCTPUPYEMBIM
pe3yjibTaTaM, 3alaHUA Ppa3JINYHbIX TUIIOB.
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Iporpamma muciuruiuesl "MHpOpMaLMOHHBIE TEXHOIOIUY B ynpaBjieHur nepconanoM”; 38.03.03 "VnpasieHnue nepcoHaiom”.

(DOH)] OLICHOYHBIX CPEACTB M0 JUCHUIIIMHE HAXOOUTCS B HpI/IJ'[O)KeHI/II/I 1x IporpamMmmMe JUCHUITTMHBI (MO)JyJ'IIO).

7. IlepedeHpb JUTEPATYPHI, HEOOXO0JUMON JJIsI 0CBOEHHS JUCHUILIHHBI (MOXYJIs1)

OcBoeHNe QUCHUIUTAHBI (MOIYJIsT) TIPE/IoiaraeT n3yueHne OCHOBHOM 1 JIOTOJTHUTEIBHON yueOHO# TuTepaTyphl. JIuteparypa
MOXKET OBbITh IOCTYITHA OOYYAIOIIMMCS B OTHOM U3 JIBYX BAPUAHTOB (JIMOO B 0O0UX M3 HUX):

- B 9JICKTPOHHOM BHU/JIE - YEPE3 DJICKTPOHHBIE OMOJIMOTEUHBIE CUCTEMbI HA OCHOBAaHUHM 3aKT0YeHHBIX KOY AOroBOPOB C
HpaBOO6J’Ia,ZlaTCHfIMI/I;

- B evaTHoM Buzie - B Hayunoit 6ubimoteke um. H.M. Jlo6aueBckoro. OOyyarompecs oayyaoT y4eOHyIo JIuTepaTypy Ha
a0OHEMEeHTe IO YNTATEIbCKIM OMJIETaM B COOTBETCTBHH C MPABHJIAMH IOJIb30BaHus HaydHoi OMOIMOTEKON.

DJIeKTPOHHBIE U3aHUSI JOCTYITHBI AUCTAHIIMOHHO U3 JII00OH TOUKH MPY BBEAEHUU 00YYaIOIIMMCsI CBOETO JIOTHHA U MapoJisi OT
JIMYHOTO KabuHeTa B cucteMe "DNeKTPOHHBIA yHUBepcuTeT" . [Ipn MCronb30BaHNM MTEYaTHBIX U3AaHUN OMOIMOTEYHBIN (hOHT
JIOJKEeH OBITh YKOMILJIEKTOBaH UMK U3 pacueta He MeHee 0,5 sk3emiuisipa (st odyvatomuxcst mo ®I'OC 3++ - He meHee 0,25
9K3EeMIUIAPA) KakI0ro U3 U3JaHUIl OCHOBHOM uTepaTyphl U He MeHee 0,25 sK3eMIuIsApa AOMOIHUTENBHON IUTepaTypsl Ha
KaX10r0 00y4YaloIIerocsi U3 Yrcia Jiuil, OTHOBPEMEHHO OCBaMBAIOIINX JaHHYIO AUCHUILINHY.

INepeveHb OCHOBHOH M IOTIOHUTENIBHON Y4eOHON IUTEpaTyphl, HEOOXOIUMOM [T OCBOSHHS JUCLMTUIMHBI (MOMYJIsT), HAXOAUTCS
B [Ipunoxennu 2 k paboyeil mporpamMme AUCHUILTAHBL. OH MOAJIEXHUT OOHOBJICHUIO IPH M3MEHEHUH YCIIOBHIA JoroBopos KOV ¢
paBoodIagaTeIsIMK SJIEKTPOHHBIX M30aHUA U IPH U3MEHEHNH KOMILTeKToBaHus (poHaoB HayuHoii Onbnrorekn KOY.

8. IIepeyenn pecypcoB HH(OPMANHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""IHTepHET'', HE00X0AMMBIX IJIsI
OCBO€EHHUS JUCIUILIUHBI (MO TyJIsT)

busnec & nHpopMalionHsle TexHONIoruH - http://bit.samag.ru/

Kypnan 'busnec-Nuadopmarnka' - http://bijournal.hse.ru/

Hayunast snekrponHas 6udiaunoreka - http://elibrary.ru

Odurmaneheii caint kommaau 'Koucynbsrant [Lmoc' - www.consultant.ru

Poccuiickoe obpazoBanue: (eliepaibHblii 00pa3oBaTebHBIA opTai - http://www.edu.ru

(enepanbhbIil 00pa3oBaTenbHbIi OpTal ?IKkoHoMuKa. Corpionorusi. MeHepkMeHT - http://ecsocman.hse.ru

9. MeToandecKne yKa3aHHSA VIS 00yJAIOMIXCS 10 0CBOEHHIO JUCIUIIAHBI (MO/TyJIsT)

Bujg pador MeToanueckue peKoMeHIamnu

JIEKLINH Ha neKkIMoHHBIX 3aHATHSX U3YYaloTCs TEOPETHYECKHE BOIIPOCH ANCLUIIIMHEL, TPUBOASITCS TPUMEPHI
TIpUMEHEHNs1 TH(OPMAIMOHHBIX TEXHOJIOTUH 1 CHCTEM TIPY peleHH MPodeCcCHOHANIBHBIX 3a]a4, pa3orpaloTcs
TIpUMEpBI 33/1a4, KOTOpble OyAyT penaThcs Ha MPaKTHYECKUX 3aHATHsX. [loaToMy cieyeT oOpaTuTh BHUMaHUE
Ha 00s13aTeILHOCTb ToceNeHus1 JIeKLHi. ’KurBoe ob1eHre ¢ JIEeKTOpOM, BO3MOKHOCTb 32aTh CBOM BOIIPOC
TIOJIYYUTh HEMEJICHHBIN OTBET, He MOTYT OBITh a/IeKBATHO 3aMEHEHBI CAMOCTOSITENIbHBIM U3yYEeHUEM ONOPHbIX
KOHCIIEKTOB JICKLIMI U Y4eOHHKOB. BaXHBIM 9JIEMEHTOM CaMOCTOSTEIBHON pabOTHI CTYIEHTA SIBIISETCS
MOZITOTOBUTENbHAS paboTa K 3(p(PeKTHBHOMY YCBOSHUIO MaTepuaa Jiekuuid. C TeMaMu JIEKIHMI MOKXHO
TIPE/IBAPUTENILHO O3HAKOMHTBCS OOPATHUBIINCH K OMIOPHBIM KOHCIIEKTaM JIEKLIMH, pa3MEIIEHHBIX B DIeKTPOHHOM
00pa3oBaTesIbHOM pecypce 1o auciuiuimHe. [IocKonbKy Kype Hepa3pbhIBHO CBsI3aH CO IIKOJIBHBIM KYPCOM
WH(POPMATUKH, B YACTHOCTH, C HAIMYMEM HavalbHBIX HAaBHIKOB padoTsl B MS Excel, MS Access, ctyneHTy
HEeoOX0JUMO TIOBTOPUTH COOTBETCTBYIOIIME pa3/iesibl IIKOJIBHOTO Kypca. [lepe Hauaaom JeKIUK CTyIeHT JOJDKEeH
MIPOAHAJIM3MPOBATh MATEPHUAI M ONPEIENIUTh AJIs ce0s1 Kak sICHbIe MOMEHTHI, TaK U NepeueHb HanOoJiee CJI0KHBIX
Y HETIOHSITHBIX BOMPOCOB. OOBEM BOIIPOCOB, BKIIIOYECHHbBIX B 00513aTeJIbHBI MHHUMYM COACPKAHUS
00pa3oBaTeIbHOI POrpaMMbl, HEOOXOIMMOTO JUIsl YCBOSHUS], IOCTATOYHO BEJIK, [I09TOMY JIEKTODP HE UMeeT
BpPEMEHH IS MX OAPOOHOTO PacCMOTPEHHMs B TIpeesax JieKiuid. Kpome Toro, y cTy/IeHTOB HET BpeMeHH Ha
3aIKch BCETO MaTepuaa 1o JUKTOBKY. Llenp nekuun ? 00bsICHUTH (HO HE IPOAMKTOBATH) OCHOBHBIE BOIIPOCH
Tembl. [Ipu 9TOM JIeKTOp 0co00e BHUMAHUE yIessIeT TeMaM, HeIOCTATOYHO MPEeJCTABICHHbIM B HCTOYHHKAX
JIMTEPATYpBl; & TaKKe HauboJiee CI0KHBIM KIIIOUEBBIM ITpodJieMaM, TPeOYIOIIUM JOTIOHUTEIBHOTO pa3bsCHEHHS,
B TOM YHCJI€ C TOMOIIBIO TPUMEPOB SKOHOMHUECKOTO XapaKTepa.
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Bujg paéor MeToanuyeckue peKOMeHIalu

npakTuyeckue | [pakTUvecKkuie 3aHsTHS SIBJISIOTCS ayJUTOPHBIMHU 3aHATHSIMU, HA KOTOPBIX CTYIEHTHI MO/l PyKOBOACTBOM

3aHATUSA Mperno/iaBaTeJisl BLIIOIHAIT MPAaKTUYECKUE 3aJaHus Ha KoMibioTepax. CTYIEHThI TaKKe, 0] PYKOBOJCTBOM
MPenoaBaTesisi, 00CYKAAT MPOOJIEMHBIE CUTYAIIMK W OTBEYAIOT Ha BOMPOCH! MO n3yvaeMoit Teme. Ha
MPAKTUYECKUX 3aHATHSIX OCYIIECTBIIAETCS KOHTPOJIb 3HAHUH MOJTyYEHHBIX CTYICHTOM CAMOCTOSITENIBHO.
TMoAroToBKa K MPakTUYECKOMY 3aHATHIO 3aKTI0YAETCS B MOBTOPEHUH MTPOUAEHHOTO MaTeprasa v TIaTebHOM
BBITIOJIHEHUU CAMOCTOSITEJIbHBIX JTOMAIIHUX 3a/laHui. [1py MOArOTOBKE K MPAKTHYECKUM 3aHATUSAM CTYIEHT
MOJKET OIUPAThCS Ha JIEKIIMOHHBIA MaTepual, yueOHble MOcoOUst 10 QUCIUTUIMHE, SJIEKTPOHHbIN
00pa3oBaTelibHbIN pecypc Mo UCIUILINHE, peKoMeHayeMble VIHTepHeT-pecypehl.

caMocCTOSI- CamocrosTesbHas padoTa CTYIeHTOB HallpaBJieHa Ha U3yYeHHe U OBTOPEHHE TEOPETUYECKOr0 MaTepuasa 1
TeJbHas padoTa | 3aKperuieHre HABBIKOB pa0OTHI C IPOrpaMMHBIM OOecriedeHHeM, OJIyYeHHBIX Ha MPAKTHYECKHUX 3aHATHSX.
[MapantenbHO ¢ U3yYeHHEeM TEOPETHYECKOro MaTepHaia CTYIeHTH! JOJUKHBI BBITOTHATH JOMAIHUE PAKTHYECKUe
3a1aHus (B YaCTHOCTH, pelleHre 3a/iad 00padOTKM SKOHOMUYECKON MH(OPMALIMK CPEACTBaMHU Tpoueccopa MS
Excel). CtyeHTaMm, He UMEIOIIMM Oa30BbIX 3HAHUIA IIKOJBHOTO Kypca MH(GOPMATHKH, a TAKKe OTCTAIONMM Ha
MIPaKTUYECKUX 3aHATHSX, PEKOMEHIYEeTCS] CAMOCTOSITENILHO MIOBTOPHO BBINOIHATH KOMIBIOTEPHbIE 3a/1aHUS,
paccMaTpHBaeMble Ha IIPAKTHYECKUX 3aHATUAX. DTO HO3BOJIMT 3aKPENUTh HABBIKM IPAKTHYECKOH pabOTHI Ha
KomrbioTepe. Poitb 1aHHON (hOPMBI CAMOCTOSITEILHOM PabOThHI B MOBBIIIEHUN 3HAHUH 00YYaIONMXCSl BEChMa
a¢pdexTnBHA. 3a1aHUA ¥ METOAMYECKHE MaTePHAJIBI IJISI CAMOCTOSTEIBHOTO 3aKPEIUICHHUS TIPOUIEHHOTO
MarepHasa CoaepXkarcs B JIeKTPOHHOM 00pa30BaTe/IbHOM pecypce 10 AUCLMIUIMHE, a TAKKE B IIPAKTHYECKHUX
3a/IaHUSX, BBIIABAEMBIX MPEMOJaBaTeieM Ha IPaKTHYECKUX 3aHATUsAX. [Ipr BOSHUKHOBEHHH 3aTpyJHEHHH B
W3YYEHUH TEOPETHMUYECKOro M MPAKTUYECKOro MaTepraia B TeYeHUe CEMECTpa CTYASHTH MOTYT MOCeIaTh
NIpeSyCMOTpEHHbIE KOHCYJIbTALMK, TPOBOMMBIE TIperofiaBaTesieM JAHHON JUCLIUIMHBL.

3a4eT Tekymas pabora oneHuBaetcs B 50 6aju1oB 3a cemectp. Utorosas ¢opma koHTpoIA - B 50 6asuioB. Mtorosas
cyMMa GaJlIOB IO AUCUMIUIMHE CKJIAIbIBAETCS N3 CyMMBI OAJIIOB, HAOPAHHBIX Ha MPAKTHUECKUX 3aHSATHIX U
TMOJTy4YeHHBIX Ha 3aué€re. CyMMapHO MO JUCHUIUIMHE MOXHO 1oyduts 100 6amtoB. toroBoii hopmoii KOHTpoJIst
o gucturuimae ?VH(popManmoHHbIe TEXHOIOTHU? SIBISIETCS 3a4€ET. 3a4ET POBOJNUTCS B KOMITBIOTEPHON
aynuropuu. B kaxaom Ounere Ha 3a4€Te COIEPKUTCS OTMH TEOPETHUYECKUHA BOIIPOC U OJTHO MPaKTHYECKOe
3aJiaHue, BBITOJIHsEMOe Ha KomrbloTepe. [ToAroToBKy K 3a4€Ty ciielyeT HaUMHATD C IIEPBOTO JHS 00yYeHUsI.
I'naBHOE B Takoii MOJTOTOBKE - YMEHHE NPaBUIIbHO OPraHU30BaTh CBOIO padoTy ? HE MPOITyCKaTh JIEKIIMOHHBIE 1
MIPAaKTHYECKUE 3aHSITHUS U 00SI3aTENIbHO BHINOJHATH CAMOCTOSITENIbHYIO0 padoTy. I1pr moArotoBke K 3a4ery
HEoOXOMMO OIIMPATHCS, MPEXK/IE BCETO, Ha JIEKIIMOHHBI MaTepual, Ha 3a/IaHus1, BBITIOJIHSIEMbIE Ha TIPAKTUYECKHUX
3aHSTHSX, & TAK)KE Ha PEKOMEH/IyeMble HCTOUYHMKY JIMTepaTypsl. B rpomecce NoAroToBKY BBISIBIISIOTCS BOIIPOCHI,
10 KOTOPBIM HET IOJIHOH YBEPEHHOCTH B MX TIOHUMAaHHH, JIMOO OTBET HE COBCEM sICeH. TaKkoro Tuma BOMPOCH
CTYZIEHT MOKET YTOUHHUTH y TIPENoJaBaTeNsi Ha KOHCYJIbTAllMK, KOTOPAs IIPOBOANTCS MEpe/t 3aUETOM.

10. IIepeyens H( OPMAMOHHBIX TE€XHOJIOTHIi, HCIOJIb3yEeMBIX IIPH OCYII€eCTBJEHHHA 00Pa30BaTeJbHOr0 NMponecca
o JUCHHILUIHHE (MO/IYJII0), BKJIIOYAs epevYeHb MPOrpaMMHOro odecnedeHns 1 uH( OPMAIHOHHBIX CIIPABOYHBIX
cucrTeM (IIpH HEOOXOJUMOCTH)

INepeueHs HHPOPMALIMOHHBIX TEXHOJIOTHH, UCIIOJIb3yEMBIX ITPH OCYLIECTBICHHN 00pa30BaTEILHOTO IPOLiecca 10 JUCHUILIIHE
(MOZyJII0), BKIIIOYAS MTepedeHb MPOrpaMMHOr0 obecieueHns 1 MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, ITPEe/ICTaBIIeH B
[punoxennu 3 k pabovelt mporpaMme TUCITUTUIMHBL (MOIYJIS).

11. Onncanne MaTepuaJIbHO-TEXHUYECKON 0a3bl, HEOOX0UMOIT /ISl 0CYI[EeCTBJIEHUSI 00Pa30BaTEJILHOTO
npounecca no JUCHAILINHE (MOIYJII0)

MaTepI/IEUH)HO-TeXHI/I‘ICCKOC obecrieueHne O6pa30BaTCIII)HOI‘O nmponecca 1no AMCHUIInHE (MOJIy)IIO) BKJIIOYAET B ce0s cileaymomue
KOMIIOHCHTHI:

[NomemeHust 4J1s1 CaMOCTOSITEIbHOM paboThl 00YYAIOIIMXCsl, YKOMIUIEKTOBAHHBIE CIIEIIMATM3UPOBAHHON MeOEJIbIo (CTOJIbI 1
CTYJIbsI) ¥ OCHAIIIEHHbIE KOMITBIOTEPHO!N TEXHUKOW C BOZMOKHOCTBIO MOAKIIIOUeHus1 K ceTd "MHTepHeT" u obecrieyeHreM JocTyra
B 9JICKTPOHHYI0 HH(OPMAITMOHHO-00pa3oBaTe/bHylo cpeny KOV,

VueGHble ayAMTOPUH sl KOHTAKTHOM paboTHI ¢ MpernojaBaTesieM, YKOMIUIEKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOeblo (CTOJIbI
U CTYJIbS1).

Komnborep 1 npuHTEp 151 paclieyaTKy pa3JlaTOYHbIX MATEPUAJIOB.
MynbTUMeINIHHAS 8y IUTOPHSL.
KommnbloTepHBIit KJtacc.
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12. CpeacrBa ajjantanuu npeno aBaHus JUCHUILIMHLI K MOTPEOHOCTAM 00yUYalonUXCsl HHBAJIU0B U JIHI C
OrpaHUYeHHbIMH BO3MOKHOCTSIMH 3/10P OBbSI

HpI/I H€O6XO,HI/IMOCTI/I B O6paSOBaTCHLHOM nponecce MpuMEHAITCA CIICAYIoIUE METOAbl U TEXHOJIOTMU, 06H€I‘anOHII/IC
BOCIIpUsTUC I/IH(I)OpMaL[I/II/I O6y'~IaIOIHI/IMI/ICH HWHBAJIMAAMU U JIMIAMU C OI'PAaHTYCHHBIMUA BO3MOKHOCTAMUA 3J0POBbA:

- CO3/J]aHKe TEKCTOBOW BEPCUHM JIIDOOTO HETEKCTOBOTO KOHTEHTA JIJIsl €0 BO3MOXKHOTO MPe00pa3oBaHusl B albTepPHATHBHBIC
(bopmbl, yIOOHBIE 1711 Pa3IMYHBIX MTOJIb30BaTENIEH;

- CO3JaHME€ KOHTCHTA, KOTOpLIf/i MOJKHO PEACTABUTL B PA3JIMYHBIX BUAX 0e3 NOTEPHU JAHHBIX UK CTPYKTYPBI, IPEAYCMOTPETh
BO3MOXKHOCTb MaCIHTa6I/IpOBaHI/15{ TEKCTa U H306pa)l(€HHﬁ 6e3 NOTEPH Ka4eCTBa, MPEAYCMOTPETb JOCTYITHOCTb YIIPABJICHUA
KOHTCEHTOM C KJIaBUATYyPbI;

- CO3/IaHMe BO3MOXKHOCTEN [J1s1 00yUaIOIMXCsl BOCHIPHMHUMATD OJIHY U Ty ke MH(OPMALIMIO 13 Pa3HbIX HCTOYHUKOB - HAIIpUMeEp,
TaK, YTOOBI JIMLIA C HAPYIIEHMSAMH CIIyXa MOJTy4Yald MH(HOPMALMIO BU3YaIbHO, C HAPYLLEHUAMH 3PEHUS - ayIHaJIbHO;

- IPUMEHEHUEC MTPOIrpaMMHBIX CPEJICTB, 066CHC‘II/IBaIOI_[II/IX BO3MOXHOCTb OCBOCHUA HABBIKOB U yMeHHfI, Q)opanyeM},Ix
,HI/ICHI/IHJII/IHOﬁ, 3a CUET AJIbTEPHATUBHbIX CHOCO6OB, B TOM 4MCJI€ BUPTYaJIbHbIX J'Ia60paTOpPIfI 1 CUMYJIAAIIMOHHBIX TeXHOJ’[OFHfI;

- IpMMEHEeHNe JUCTAHIIMOHHBIX 00pa30BaTebHbIX TEXHOJIOIMH AJIs Nepefau MHGOPMALMY, OPraHu3aLy pa3IndHbIX (hOopM
MHTEPAKTUBHON KOHTAKTHOM paboThl 00YYaIOLIErocs ¢ MpernojaBaTeieM, B TOM YHicie BEOMHAPOB, KOTOPbIE MOTYT OBITh
UCIIOJIb30BaHBI JUIsl IPOBE/ICHU S BUPTYAJIbHBIX JIEKLIUI C BO3MOKHOCTBIO B3aUMOJEHCTBHSI BCEX YIaCTHUKOB JUCTAHLIMOHHOTO
00y4eHus1, IPOBEeJEHNUsI CEMUHAPOB, BBICTYIUIEHHS C JOKJIAIAMU U 3aIlUTHI BHIIOJTHEHHBIX PaOOT, MPOBEASHNUS TPEHUHIOB,
OpraHM3aLUK KOJUIEKTUBHON paboThI;

- IPUMEHEHUEC TUCTAHIIMOHHBIX 06paBOBaT€J'[bHLIX TEXHOJIOTUI I OpraHnu3aiun (I)OpM TEKYHIEro U NpoMeKyTOYHOT'O
KOHTPOJIA;

- YBEJIMYEHUE TIPOJOJIKUTEIBHOCTH CIaul 00YYaIOIIMMCsl MHBAIUIOM MJIM JIMLOM C OTpAaHUYEHHBIMUA BO3MOKHOCTSIMHU 310POBbS
¢opm rmpome:xyTOUHOI aTTECTAIMH [0 OTHOLIEHUIO K YCTAHOBJIEHHOW MPOIOIKUTEIBHOCTH UX CAAYM:

- IPOAOJIKUTEIbHOCTU CAa1n 3auéTa Win 9K3aM€Ha, IIPOBOAMMOIO B MMCbMEHHOMI Cl)OpMe, - He Oostee uem Ha 90 MMHYT;

- IPOJIOJKUTEIPHOCTH MOATOTOBKHM 00YYAIOIIErocst K OTBETY Ha 3a4éTe WM SK3aMeHe, IPOBOJANMOM B YCTHOM (popme, - He
6osiee yem Ha 20 MUHYT;

- MIPOJOJIKUTENILHOCTY BBICTYIUIEHUsI 00yYaloIIerocs pH 3alyTe KypcoBoil paboThl - He Oosiee 4eM Ha 15 MUHYT.

ITporpamma cocraBnieHa B coorBeTcTBuM ¢ TpedoBaHusAMU PI'OC BO u yuyeOHbIM I1aHOM 10 Hanpasienuio 38.03.03
"Vnpasinenve nepcoHasioM” 1 MpoTio MOArOTOBKY "YTIpaBiieHHe NePCOHAIOM OpraHu3aluu’ .
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4. nopmanimoHHbIe TEXHOIOIMHU B (puHaHCOBO-OaHKOBCKOM cepe / Bnosun B.M., Cypkosa JLE. - M.:[lamkos u K, 2018. -
304 c.: ISBN 978-5-394-01213-6 - Pexxum nocrtyma: http://znanium.com/catalog/product/450752

5. Kucenes, I'. M. InopmaniioHHble TEXHOJIOTUH B 9KOHOMUKE 1 yripasieHnu (3¢ dektrBHas padora B MS Office 2007)
[DnexTponnsiil pecypc] : YuedHoe nocodue / I'. M. Kucenes, P. B. Boukosa, B. U. Cacdonos. - M.: U3nartenbcko-Toprosast
kopnoparnud 'Hamkos u K-, 2013. - 272 c. - ISBN 978-5-394-01755-1. http://znanium.com/bookread2.php?book=415083

6. KommbioTepHslii ipakTukym 1o kypey ‘Mupopmaruka' : yue6. nocodue / B.T. Bespyuko. ? 3-e uzn., nepepad. u jpom. ? M. :
Nl '®@OPYM' : UHOPA-M, 2017. ? 368 c. : un. + [lon. MaTepuaisl [DNeKTpOHHBIHA pecypc; Pexum noctyma
http://www.znanium.com]. ? (Bbiciiee o6pa3oBanue). - Pexum poctymna: http://znanium.com/catalog/product/756204

7. MHoro 1mcdp. Ananm3 6obInux qaHHEX pu iomon Excel / ®opwman [1.; [ep. ¢ anrn. CokonoBoit A. - M.:AnbnvHa [1a6i.,
2016. - 461 c.: 84x108 1/16 (O6moxka) ISBN 978-5-9614-5032-3 - Pexum pocryma:
http://znanium.com/catalog/product/551044

8. Ocnosl paborsl B Microsoft Office 2013: Yue6Hoe nocobue / A.B. Ky3un, E.B. Uymakosa. - M.: ®opym: HUIL
NH®PA-M, 2015. - 160 c.: 70x100 1/16. - (Boiciiee obpa3zoBanue). (o6noxka) ISBN 978-5-00091-024-5
http://znanium.com/bookread2.php?book=495075

JomnmoJHUTeIbHAS JUTEpaTypa:
1. BooeuH, B. M. H(opMalimoHHbIe TEXHOIOIMH B HAIOroo00xeH!H [DnekTponHbii pecypce] : [Ipaktikym / B. M. BaoBuH,
JI. E. CypxkoBa. - 2-e u3a. - M.: lamkos u K, 2014. - 248 c. - ISBN 978-5-394-01923-4. - Pexum gocrtyma:
http://znanium.com/catalog/product/430585
2. InopmanionHble TexHosIoruy B connaibHoi cdepe / acymosa C.E., - 4-e u3a. - M.:JJamkos u K, 2017. - 312 c.: ISBN
978-5-394-02236-4 - Pexxum poctyna: http://znanium.com/catalog/product/414979
3. lH(popMaIiOHHbIE TEXHOJIOTUH B YIIPABJIEHUH, O0YUEHUH, IPABOOX PAHUTENILHON JIesITebHOCTUA: Martepraibl KoH(pepeHIN
(cve3na, cumriosuyma) / badkun A.A. - Bonorga:BUITD ®CUH Poccun, 2016. - 157 c.: ISBN 978-5-94991-346-8 - Pexum
Jocryna: http://znanium.com/catalog/product/898948
4. Ucnons3oBanue npunoxkenusa MS Excel nisg MopenupoBaHus pa3inyuHbix 3a1a4: [Ipaktuueckoe pykoBoacTso / Kumbauimos
B.A. - M.:COJIOH-IIp., 2015. - 156 c.: ISBN 978-5-91359-145-6 - Pexxum gocryna:
http://znanium.com/catalog/product/902226
5. Jlunynuos, O.I1. TIpukiagHsie IporpaMMHbIE IPOAYKTHI 111 3KOHOMUCTOB. OCHOBBI MH()OPMALIMOHHOTO MOJIEIMPOBaHUS
[Dnextponnbiit pecypc] : yue6. noc. / F0.I1. JlunyHuoB; noa Hayd. pen. npod. M.U. Jlyrauesa. - M.: IIpocnekr, 2014. - 252 c. -
ISBN 978-5-392-17845-2. http://znanium.com/bookread2.php?book=534275
6. Teopetnueckue ocHoBbl uHGpopmaruku / HapesP 0., ITynkoBA.H., CamapunB.B. u gp. - Kpacnosp.: C®V, 2015. - 176 c.:
ISBN 978-5-7638-3192-4 - Pexum pocryna: http://znanium.com/catalog/product/549801
7. Uapes, P.10. Mudopmatrka 1 mporpaMmupoBanue [DiaeKTpoHHbIH pecypc] : yue6. nocodue / P. 0. Lapes, A. H. TTynkos,
B. B. CamapuH, E. B. MbutbHukoBa. - KpacHosipck : Cub. denep. yH-T, 2014. - 132 c. - ISBN 978-5-7638-3008-8 - Pexum
Jocryma: http://znanium.com/catalog.php?bookinfo=506203 - Pexum noctyna: http://znanium.com/catalog/product/506203

v

QAEKTPOHHUBIH
Crpanuna 9 u3 11. Il YHHBEPCHTET

ARl ALV OHHE AHATYTAMEC AR SATTEMA Kby



Iporpamma muciuruiuesl "MHpOpMaLMOHHBIE TEXHOIOIUY B ynpaBjieHur nepconanoM”; 38.03.03 "VnpasieHnue nepcoHaiom”.

8. DxoHOMMUecKast Oe3omacHOCTh: YueoHoe mocooue / H.B. Manoxuna, M.B. ITonos, H.IT. Konsmun, 1.3. XKanawn; Iox pen.
H.B. MaunoxwuHoti - M.: HUI] UH®PA-M, 2014. - 320 c.: 60x90 1/16. - (Beicmee oopa3oBanue: bakanaspuar). () ISBN
978-5-16-009002-3, 500 3k3. http://znanium.com/bookread2.php?book=417929
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Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
51.0.06 Hugpopmayuoniivle mexnonozuu 8 YynpasaeHuu nepcoHanom

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpasnenue nogrorosku:_38.03.03 - VrpapieHre nepcoHaiom
ITpodunb noaroroBKy:_YipapieHye NeEPCOHANIOM OpraHu3aluu

Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma obydeHust: 0UHOe

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana o0yueHus Mo o0pa3oBaTesibHON nporpamme: 2022

OcBoeHye JUCLUIUIHBL (MOYJIs1) MIPeAoaraeT HCIOJIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CHCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH ooydaommmest. 95C "ZNANIUM.COM" conep:xuT Npou3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUYEHBIX, PyKOBOJUTEJIEH FOCY JapCTBEHHBIX OPTraHoB, MperoAaBaTesiel BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3IuuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAH/IAPTOB 1 BKJIIOYAET YIeOHNKH, YUeOHbIe TOCOOuSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONENH, CIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIaJIbHbIE TIEPHOINYECKUE U3AaHUS U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1jisl JaHHON AUCLMIUIMHBI UIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-ONOINOTEYHON CHCTEMe
WznarenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9bC NUzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT U31aTesibcTBa "JaHp" ¥ ApYrUX BeIyIIUX U3[aTeIbCTB YUeOHOM JIMTEpaTyphl, a TAKXKE SJIEKTPOHHbIE
BEPCUM MEPUOANIECKUX U3AaHUN 10 €CTeCTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM Haykam. 9BC U3narenscta "Jlanp"
obecrieynBaeT AOCTYI K HAYYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM 110 MAKCUMAJIbHOMY KOJIHMUYECTBY
NpoUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.
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