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Mporpamma gucumnnuHel "Yyet nepcoHana"; 38.03.03 "YnpasneHne nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnuHel "Yyet nepcoHana"; 38.03.03 "YnpasneHne nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(u) ctapwuii npenogaeatens, 6/c MweHunyHbl C.M1. (kadeapa ynpaeneHus
yenoseyeckMMy pecypcamu, IHCTUTYT ynpasneHns, 3KOHOMUKN 1 couHaHcoB), sergey_pshenichnyi_kpfu@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OrikK-4 CnocobeH NpYMeHsITb COBPEMEHHbIE TEXHONOMMM U METOAbI ONepaTUBHOMO

yrpaBneHns NepcoHanom, BECTV OOKYMEHTALNOHHOE COMPOBOXAEHNE U YYET;

O6yyatolmiics, 0OCBOVBLUNIA AUCLUMANHY (MOOYNb):

JlonxeH 3HaTb:

OCHOBHbIE MOHATUS 3KOHOMUYECKON TEOPUN; OCHOBHbIE CUCTEMBI YIPaBNEHYECKOro y4eTa; qoyHaaMeHTalbHble
KOHLIeMNLUMn oHaHCOBOro MeHeAXMEHTa; OCHOBHblIE HOPMaTUBHbIE NPaBOBblE OOKYMEHTbI; CYLHOCTb 1 OCHOBHbIE
XapakTepuCTMKM pbiHKa Tpyda; codepXaHne MapkeTUHroBOM KOHLUENUMW YNPaBieHns 1 ee NpMMeHeHne B
yrpasneHun nepcoHanom

JonxeH ymeTb:

npuHUMaTb y4acTue B pa3paboTke MHBECTULMOHHBIX MPOEKTOB, HAMNpPaB/eHHbIX HA COBEPLUEHCTBOBAHME CUCTEMbI 1
TEXHOMOMMiA yNpaBneHusl NepcoHasioM U NPOBOAMTb UX OLIEHKY; OLLeHMBATL 9KOHOMUYECKYIO0 300CPEKTNBHOCTb
LeATeNbHOCTU OpraHM3aunmn UCrob30BaTh NPaBoBble HOPMbI B NPOCPECCUOHaNbHOM 1 06LWEeCTBEHHON AeATeNbHOCTH;
aHanM3npoBaTb COCTOSIHVE U TEHOEHUMUM pas3BUTUS pbiHKa TpyAa C TOUKU 3peHus obecneveHuns notTpebHocTy
opraHusauum B NnepcoHasne; OLEeHNBaTh NONOXeHVEe OpraHn3aLnmn Ha peiHKe Tpyna, paspabatbiBate CUCTEMY
MEpONPUATAI MO YNYYLWEHWUIO NMMAXA OpraHM3aunm kak pabotogarens

JonxeH Bnanetb:

MEeToLaMn peannaaunm OCHOBHbIX YNpaBneH4YeCKMX (OYHKUMIA B cpepe yNpaBneHns NePCoHaNoM; MaTeMaTuyecKnmm ,
CTaTUCTMHECKUMU U KONMYECTBEHHBIMU METOLAMY PELIEHNS TUMOBbIX; METOAAMM Pa3paboTky 1 peanusaunm
MapKETVHIOBbLIX MPOrPaMM B yNpaBieHUy NepcoHanom; METOAAMM MNAHUPOBAaHNS YUCTIEHHOCTU 1
NPOgECCHOHANBHOrO COCTaBa NepcoHana B COOTBETCTBUM CO CTPATErMYECKUMI NiaHaMy OpraHn3aumu.

JonxeH neMoHCTpUpoBaTb CNOCOBHOCTb M FOTOBHOCTb:!

OhopMIEHUS PEe3yNbTaTOB KOHTPONS 3a TPYLOBOM U UCNOMHUTENbCKON OANCUMUMANHON (COCTaBNSEeT LOKYMEHTbI O
NOOLPEHMAX U B3bICKAHMNSAX)

pa3paboTku 1 BHELPEHWS NPOLIeayp PerynvmpoBaHns TPYOOBbIX OTHOWEHWA 1 CONMPOBOXAAtoLE AOKYMEHTaLMUm

MPOBECTMN NCCNEO0oBaHNs N0 BCEMY KPYry BONPOCOB CBOEN NpodpeccrnoHanbHoi o6nactvt U NpoaHanmanpoBatb nx
pesynbTaTbl B KOHTEKCTE Liener 1 3aay CBOei opraHmsanmm

2. Mecto gucuunnuHbl (Moayns) B cTpyktype OMOIM BO

JaHHaa oucumnnuHa (Mogynb) BkntodeHa B pasaen "B1.0.30 OucumnnuHbl (Mogynu)" OCHOBHOM NPOGIECCUOHASBHOW
obpaszoBatenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHue nepcoHanom opraHusaumm)"” u
OTHOCUTCS K 06513aTENbHBIM ANCLUMIYHAM.

OcBavBaeTcs Ha 4 Kypce B 7 CeMecTpe.

3. O6bem gucumunanHbl (MOOyns) B 3a4eTHbIX eguHMLaX ¢ YKa3aHMeM KONMyecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHyI0 paboTy obyuyaloLLuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatlomxcs

Obwas TpynoeMKOCTb AUCLMMAUHBI COCTaBnseT 3 3a4eTHbIX(ble) eanHuL(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 48 yaca(oB), B TOM 4Yucne nekuun - 24 yaca(oB), npakTnyeckme 3aHsTus - 24 yaca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOMb CAMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTosiTenbHas pabota - 60 yaca(os).
KoHTponb (3a4éT / ak3aMeH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS AUCLUMANHBI: 3a4eT B 7 CEMECTpE.

4. CopepXxaHue oUCLUUNNUHbI (MOAYNSA), CTPYKTYPUMpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONTMYecTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN
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Mporpamma gucumnnuHel "Yyet nepcoHana"; 38.03.03 "YnpasneHne nepcoHanom".

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboTbl N0 AUcUUNAnHe (MOOYNI0)

Buabl 1 yachl
KOHTaKTHOW paboTbl,
Paspenbl gucumnnuvHbl / WX TPyAOEMKOCTb CamocrosiTenbHasi
N Monyns Cemectp (B yacax) pabota
MpakTuyeckmellaboparopHble
Jlekumn 3aHATUA pabortbl
Tema 1. Llenn n 3agayn
1.lynpaBneH4yeckoro yyeTa u yyeta 7 4 4 0 10
nepcoHana.
Tema 2. KoHTponb 1 oueHka
2.|pesynbTatoB OeATeNIbHOCTU. 7 4 4 0 10
BrogxetnposaHue.
Tema 3. YyeT HanpasneHuin
3.|0eATenbHOCTM Mo ynpasneHuto 7 4 4 0 10
nepcoHanom
Tema 4. Kagposblii y4et
4. opraHnsauum / 4 4 0 10
Tema 5. YyeT ucnonb3osaHus
5. paboyero BpeMeHu / 4 4 0 10
Tema 6. OueHka 3P EeKTMBHOCTM
6. CUCTEeMbl yyeTa nepcoHana / 4 4 0 10
Toro 24 24 0 60

4.2 CopepXxaHue gUCLUNNNHbI (MOLYNSA)
Tema 1. Llenu v 3apaum ynpasneHYeCKOro yyeta u yueta nepcoHana.
OCHOBHbIE MOHSATUS yrpaBneH4yeckoro yyeta. Llenn ynpaBneH4eckoro yyeTa.

DyHKLMM yNpaBneH4eckoro yueta. HanpaeneHus ynpasneH4eckoro yyeta. MNpenmywecTsa ynpasneH4eckoro yyeTa ans
opraHuzaummn. OCHOBHbIE NMOHATUS y4yeTa nepcoHana. TeopetTuyieckne acnekTol pa3paboTki 1 NCMONb30BaHNS CUCTEM
yrnpaBneH4YecKoro yyerta

Tema 2. KOHTpOHb U OLLleHKa pe3ynbTaTtoB OesATe/IbHOCTU. BIO,IJ,)KeTVIpOBaHVIe.

MpenmywecTBa UCMONb30BaHNS TMOKUX CMET MO CPABHEHWIO CO CTATUYHBIMM CMETaMU, yNpaBneHUe Mo OTKIOHEHNSAM,
Kanbkynsums ce6ecToMMoCcTy No HOPMATUBHBIM U3AEPXKKaM, BUAbI OTKNOHEeHWA. Kanbkynsumy cebecToMMocTy C NOMHbIM
pacnpemeneHnem 3aTpar U No NepeMeHHbIM n3nepxkam. AHanus ?3aTpatbl-06bem NPoayKUUA-Npubblib?: Touka
6e3y6bITOYHOCTY 1 LeneBas Npubbinb, Mapxa 6e30nacHOCTM, ONepauMOHHbIA pblyar, LOMYWeEHNUS, NPUHSATLIE NpK
aHanuae ?3aTpatbl-06beM NPOAYKUMSA-NPUBLINb?. YUYeT n3nepXek KOMMNeKCHOro Npou3BoAcTBa U NOBOYHOro NpoaykTa:
OCHOBHbIE MOHATUSA, METOLbI pacnpeLeneHns KOMNNEKCHbIX 3aTpart, y4eT noboYHOro NpoaykTa.

Tema 3. YueT HanpaBneHUin AesaTeNbHOCTUA NO YrpaBieHNIo NepcoHanoM

MnaHnpoBaHne NoTpebHOCTEN B NepcoHane; pelweHve 3anay obecneveHus 6usHeca kagpamu - nogbop,
aHKEeTVPOBAHUE 1 OLIEHKA; KaApOoBbI/ Y4eT 1 aHanua KagpoBoro COCTaBa; aHanna YPoBHS U NMPUYKH TEKYYECTU KanpoB.;
BELleHUE pernameHTMpPOoBaHHOMO AOKyMeHToob6opoTa. PyHKLUMOHAbHBIE BO3MOXHOCTM CUCTEM y4eTa nepcoHana:
WTATHOE pacnvcaHune; y4eT Kaapos; TabenbHblii y4eT; pacyeT 3apaboTHoli nnatel; y4eT B MNeHcnoHHoM dpoHae Poccuu;
pacueT 3apaboTHOM NnaTbl UCYNCNIEHNE PErNaMeHTPOBAHHbIX 3aKOHOAATENbCTBOM HANOrOB 1 B3HOCOB C (hoHa
onnarbl TPy4a; OTPaXeHne Ha4YMCNEHHO 3apniaTthl 1 HANIOroB B 3aTpartax NpeanpusiTUs; ynpasieHne NeHeXHbIMM
pacuyeTamu ¢ NepcoHanoM, OEnOoHNPOBaHME; y4eT KaApOoB 1 aHanusa KaapoBoro COCTaBa; aBToMaTnaauns KagpoBoro
Lenonpon3BoLCTBa; NNaHNpPoBaHMe NoTpebHOCTEN B NepcoHane; obecnedyeHne bnsHeca kanpamu; ynpaeneHve
KoMneTeHuusaMn, obyyeHneM, aTtectaumsimm paboTHMKOB

Tema 4. KagpoBbin yyeT opraHu3saumm

Perunctpaumsi paboTHvKa B pernamMeHTpoBaHHOM KaLpOBOM ydHeTe: MpueM Ha paboTy, cnyxebHble nepemMeLeHms,
OTNycka 1 KOMaHAUPOBKMW, YBONIbHEHWS; aHANNTUYecKas OTYETHOCTb, MHGPOpMaUmoHHas 6asa: Habop 0bLepoCCUincKux
KnaccugpukaTopos. MepcnekTnBbl UBMEHEHNS KAAPOBOMO y4eTa C pa3BMTUEM TPYLOBOro 3aKOHO4ATENbCTBA U
LMAPOBbLIX TEXHONOMA.

Tema 5. YueT ucnonb3oBaHusi pabouyero BpeMeHu

LoKyMeHTbI Mo y4eTy 1cnonb3oBaHus paboyero BpemeHu. MoHsiTne paboyero BpeMeHn. HopmanbHas
NpooonxuTensHocTb paboyero BpemeHu. CokpalieHHast NpoaoXMTeNnsHOCTb paboyero BpemeHu. HenonHoe pabouee
Bpemst. NpoaoonXnTeNnbHOCTb eXeHeBHON padoThl. MNPoaCNXUTENbHOCTbL PAB0Thl HaKaHyHe Hepabounx NPasaHUYHbIX U
BbIXOAHbIX AHel. PaboTa B HoYHOe BpeMmsi. PaboTa 3a npeaenamm yCTaHOBNEHHOM NPOoa0NXUTENbHOCTY paboyero
BpeMeHun. CBepxypoyHasi pabora.

Pexwum pabouero Bpemenun. Pexrm paboyero BpeMeHn. HeHopMnpoBaHHbIl paboynii feHb.
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Mporpamma gucumnnuHel "Yyet nepcoHana"; 38.03.03 "YnpasneHne nepcoHanom".

Pa6ota B pexume rubkoro paboyero BpemeHn. CMeHHas paboTa. CyMMUPOBaHHbIV y4eT pabo4ero BpeMeH!.
PaspneneHve paboyero oHs Ha yacTu. Bpemsi otabixa. Buabl BpeMeHu oTabixa. BeixogHble 1 Hepaboyne npasnHuyHble
IOHW. MepepsblBbl NS oTAbIXa K NUTaHUs. CneunanbHble NepepbliBbl AN 060rpeBaHns n otabixa. MpoaonXuTenbHOCTb
exeHenenbHOro HempepbIBHOrO oTAbIXa. ExeroaHble onnavyveaeMble oTnycka. ExerogHsie AononHUTENbHbIe
onnaynBaeMble oTnycka. PasmeneHne exerogHoro onna4ymeaemMoro otrnycka Ha Yactu. OTnyck 6e3 coxpaHeHusl
3apaboTHol nnatbl.

Tema 6. OueHka 3dpPeKTUBHOCTM CUCTEMbI yyeTa NepcoHana

OueHka cOOTBETCTBMS CUCTEMbI y4yeTa HOpMaTUBHbIM Tpe6OBaHVI$|M 3akoHogarenbcTea. OueHka COOTBETCTBUS CUCTEMBI
y4yeTa nepcoHana ctparermn4eCkmm Lensam VIH,EI,I/IKaTOpr KayecTtBa CMUCTEMbl y4eTa nepcoHana B opraHmn3auunn. OueHka
COOTBETCTBMS CUCTEMbI y4eTa rnepcoHana CTpyktype MHGOPMaLIMOHHbIX MOTOKOB B OpraHn3aumun. OueHka noteHumnana
pPa3BUTNA CUCTEMDBI Yy4eTa nepcoHana B KOHTEKCTe MHCTUTYLMOHANbHbIX N3MEHEHWIA.

5. MepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHust jisi cCaMoCcTosiTeNbHON paboTbl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTositenbHas pabota 0by4arolLyxcs BbIMOMHSETCS Mo 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeACcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYI0 paboTy. CamocTosTenbHas paboTta obydyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENbHOE OCBOEHME OTAEMbHBIX TEM (Pa3fenos) AUCLUMUNANUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPeMsi ayanTopHol paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyaroWwmnecs YnutaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMIPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUsl, HANpPaBieHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMUMNUHE.

OpraHunsauus caMocTosTenbHol paboTbl 06y4arolWmxcsl pernameHTpyeTcs HopMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3NeKTPOHHBIMI 06pa3oBaTebHbIMU Pecypcamu, BKoYas:

MopsiLok opraHn3aumm 1 oCylEeCTBAEHMS 06pa30BaTENbHON AESTENbHOCTM MO 06pas3oBaTENbHBIM MPOrPamMMam BhICLIETO
06pasoBaHus - nporpammam bakanaspuara, nporpaMmmam crieumaniTera, nporpaMmmam MarucTpatypbl (YyTBEpXaeH
npukasom MuHucTepcTa obpasoBaHus 1 Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa obpasoBaHus Poccuiickoin ®enepaumm No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CaMOCTOATENbHON paboThbl CTYAEHTOB BbICIUMX Y4EOHbIX 3aBeaeHMNA"

YcTaB ¢heaepanbHoro rocyapCTBEHHOr0 aBTOHOMHOro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTpPeHHEro pacnopsnka enepansHOro rocyfapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOro yupeXaeHns
BbiCLEro npodpeccmoHansHoro obpasoBarus "KazaHckuii (MpuBonxckunii) doeaepanbHblli yHuBepcuTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkckoro) doeaepansHoOro yHmBepcuteTa

6. DOHA OLEeHOYHbIX CPeaCcTB MO AUCUUNIUHe (MOLYNI0)

DOHL OLIEHOYHbBIX CPEACTB Mo AUCUUNIUHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/IHOHYAET OLEHOYHbIE
CPeLCTBa TEKYLEro KOHTPOMS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTOHHOM aTTecTaumm.

B ¢hoHLe OLEeHOYHbIX CPEACTB COAEPXUTCS Cneayiowas uHgpopmaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMbIM pedynbTataM 06y4eHus o SUCLUMNMHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMNETEHLMIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUMNIVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHUs 1 Npoueaypbl OLEHMBAHNS LN KAXA0ro OLEHOYHOro CPencTBaa;
- KpUTEPWM OLIEHMBAHNS LS KaXA0ro OLEeHOYHOro CPeacTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisiemMble K 0eCTBUSM 00yHatowmxcs,
LEMOHCTPVPYeMbIM pedynibTaTaMm, 3aaHns PasnnyHbIX TUMOB.

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoanTcs B I'Ip|/|n0>KeHv||/| 1k nporpamme gucunninHbl (MO,D,yJ'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUNMUHBI (MOAyNst)
OcBoeHMe aucumMnnnHbI (MOoYNs) npeanonaraeT U3y4eHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT bbiTb BOCTYMHA 0ByYaloWUMCSs B OAHOM 13 ABYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9N1EKTPOHHOM BMAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3akoyeHHbIXx KDY norosopos ¢
npaBoobnagarensamu;

- B meyaTHoM Buge - B HayuHon 6ubnunoteke um. H.U. Nlobayesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YuTaTenbCckum 6uneTam B COOTBETCTBMU C NMPaBuiamu nonb3oBaHus HayyHor 6ubnmoTekoi.
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ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBEAEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProcC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

HR-journal.ru XypHan ?Pabota ¢ nepcoHanom? - http://www.hr-journal.ru/
HR-MopTtan. CoobwecTteo HR-npodeccuoHanos - http://www.hr-portal.ru/
KALOPOBWK.PY (kapposbii noptan) - http://www.kadrovik.ru/
KopropatusHblii MeHeAXMeHT - http://www.cfin.ru/

MeHenxmeHT pocta. Skcnept on-line 2.0 - hitp://www.expert.ru/

9. MeToguyeckme ykasaHus pisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)
Bup, pa6ot MeTtoauuyeckue peKoMeHpaLmm

nexuuu Llenbto nekuMoHHOM YacTu Kypca "YnpaBneHYecKuin y4eT 1 y4et nepcoHana” asnsetcs
tbopmMmpoBaHve y CTyOeHTOB

rnyboKMx TEOPETUYECKUX 3HAHMIA B 06NacTu ynpaBneHns puckamu, CB3aHHbIMU C
4enoBeYeckMMU pecypcamm. B pamkax ocBoeHNst TeopeTnyeckoro 6noka HeobxoammMo
chenartb akueHT Ha YCBOEHNN OCHOBHbIX MOHATUI YNpaBiieHYeCcKoro y4yeTa nepcoHana.
JononHntensHas camoctosiTensHas npopaboTka nepen nekumein npenblioywero
martepuana no3sonuT adpPeKTBHEE BOCNPUHMMATD IEKLIMOHHbIA MaTepuan Kypca.
Ocoboe BHMMaHVe cnenyeT yaenuTb Noaxonam K yyety pabodyero BpeMeHn CoOTPYIHUKOB.

npaktuyeckue | MNonHoe ocBoeHue aucumnInHbl "YnpaBneH4eckunin y4eT n y4eT nepcoHana” He BO3MOXHO 6e3
3aHATMA aKTUBHO paboTbl Ha

MpakTU4eckmx 3aHaTusIX. MNpakTuyeckas YacTb Kypca npennonaraeT aHanus npobnem,

oTpaxarowmx pasnnyHbie acnekTbl yrnpasBieHMs NePCOHANIOM B OEATENBHOCTU

opraHusauuin. PopMnpoBaHNE ykasaHHbIX HaBbIKOB MPOMCX0ANT NOCPEOCTBOM

peleHns CTyoeHTaMm KeNCOB, OCHOBAHHbIX HA pearbHbIX CUTyaunsax, UMEBLIMX MECTO

B COBPEMEHHbIX KOMMaHNSX.

camoctos- | OcBoeHme oncumnnuvHel "YnpasneH4Yeckunii y4eT 1 yyeT nepcoHana” npeanonaraet CaMoCTOSATENbHYIO
TenbHas paboty
pabota CTyQeHTa B Xx04e NoAroToBKM K CEMUHAPCKUM 3aHATUAM, BbIMOMHEHME AOMaLHNX
3a4aHuid, 4TeHve NPonbHON nuTepatypbl. Ocoboe BHUMaHWE HEOBXOAMMO YOENUTb
N3y4eHunio Npobnem, oTpaxarowmx pasnnyHble acnekTbl ynpaBieHYeckoro y4eTa nepcoHana. B
npoLecce CaMoCTOATENbHOM PaboThl TaKXe NPOUCXOANT
thopmMmpoBaHVe HaBbIKOB NPOBEAEHWNS aHanM3a pbiHka Tpyaa v KagpoBon cuTyauun B
pervoHe 1 COoTHECEHNe BO3OENCTBUSA BHEWHWX U BHYTPEHHUX d)akTOpOB Ha pe3ynbTarThbl
0esaATeNbHOCTN KOMMaHuu.
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Bup pabor

MeToaouyeckme pekomeHoauum

3a4ver

lMncbMeHHBIN 3a4eT conepXxunT 3 TeopeTudeckmnx sonpoca. Npu nonHom
ncyepnbIBaloIWEM OTBETE CTYAEHT nonydaeT oT 43 0o 50 6annos. Mpw nonHom oTBeTe
Ha Bonpocbl - oT 35,5 0o 43 6anno.. B cnyyae HEMNOMHOro UK HETOYHOro OTBETA - OT
27,5 no 35,5 6annos. MNpu 0TCyTCTBUE OTBETA U OTBETE HE NO3BONSIOLEM PACKPbITH
CYyTb BOMpoca CTyAeHT nonydaet ot 0 fo 27,5 6anno.. ITOrosblit peiTnHr
obyyarouerocs 3a Bpemst ero 06y4eHust pacCcHUTLHIBAETCS Kak CyMMa ero CEMeCTPOBbIX
peinTuHros B 6annax u 6annoB No UTOrOBOW aTTecTaLum, KOTOpble 3aTeEM NEPEBOAATCS
B UTOrOBYIO OLIEHKY: OT/INYHO, XOPOLLO, YAOBNETBOPUTENBbHO, HEYAOBNETBOPUTENBHO.
MpuHATa cnenytowas wkana cooTBETCTBMS PEATUHIOBLIX 6aNNoB (C y4eTOM mX
OKpYrneHns o Lenbix) oueHkam natnbannbHoii wkansl: 86 6annos u 6onee ?
?0TnnM4HO? (0Tn.); 71-85 H6annos - ?xopowo? (xop.); 55 -70 6annos. -
?ynoBneTBopuTENnbHO? (YROB.); 54 6anna n MeHee ? ?HeYLOBNETBOPUTENBHO? (HeyL.).
B npouecce npoBeneHns 3ayeta npenycMoTpeHa npoueaypa nobopa 6annos no
Tekylelh ycneBaeMocTu (CeMecTpoBbix 6annos). B pamkax gaHHo npouenypbl
CTYLEHTy npeanaraeTcs OTBETUTb Ha 3 TEOPETUYECKMX 1 2 NPaKTUYECKMX Bompoca.
Kax bl n3 Bonpocos oveHmBaeTcst B 10 6annos. HabpaHHas CTyoeHTOM UTorosas
cymma 6annoB yuymTbiBaeTCs Kak 6annbl 3a Tekylyto pabotsl. Mpy aToM HabpaHHbIe
CTY[EHTOM B TEYEHUUN cemecTpa 6annbl He YHYUTLIBAKOTCS.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniavHe (Moayno), BKJaouYas nepeyeHb NporpaMMHOro obecneyeHns U MHGOOPMaLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOrO NpoLecca no
OUCUMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMme OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYEcKon 6a3bl, He0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)
MaTepuanbHo-TexHN4YeCKoe obecneyeHne 0bpas3oBaTenbHOrO NpoLecca no LUCLUMIMHE (MOLYNio) BKIIOYAET B cebs
crneyowme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITeNbHOM PaboThl 0OYYaIOWMNXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTYNbs) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTu "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBatenbHyto cpely KDY,

YyebHble ayamMTopun 05is KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMNIEKTOBaHHbIE CMELMANnM3nPOBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.
KomnbioTepHbii knacc.

12. Cpeﬂ,CTBa apgantauumv npenopgasaHusl oguCUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCAa cnegytowme Metonbl U TEXHONOrnu, obneryatouwue
BoCnpuaTune vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHn4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3aaHve TEKCTOBOW BEpPCHM NOBOro HETEKCTOBOrO KOHTEHTA ANS €0 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE NS Pa3NNYHbIX NOfb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/i MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepn AaHHbIX UK CTPYKTYpb,
npenycMOTPETb BO3MOXHOCTb MacwTabypoBaHus Tekcta v nsobpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUs KOHTEHTOM C KnaBmaTypbl;

- cO3[aHvie BO3MOXHOCTE AJis 06y4atoLMxcsl BOCIPUHUMATb OLHY M Ty XXe MHPOPMaUMIio U3 PasHbIX UCTOYHIKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHWUSMI Clyxa NonyyYani MHGOPMALIMIO BU3YalbHO, C HAPYIUEHWSIMU 3PEHUS -

ayaManbHo;

- MPUMEHEHNE NPOrPaMMHbIX CPEACTB, 06ECMNEYMBAIOLWMX BOSMOXHOCTb OCBOEHNS HABBIKOB U YMEHWIA, hOPMUPYEMbIX
OUCUMMN/MHON, 3a CYET anbTepHaTMBHbIX CMOCOB0B, B TOM YMCNEe BUPTYanbHbIX 1abopatopuii U CUMyNSILMOHHBIX

TEXHONOMNIA;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang nepegayv MHgopmauumn, opraHndauum pasnmnyHbix
hopm I/IHTepaKTVIBHOIz KOHTaKTHOM pa6OTbI o6y'-|a|ou4er009 C npenogaearenem, B TOM Hucne Beﬁl/lHapOB, KOTOpPbIE MOTyT
6bITb MCMONb30BaHbI AJ15 npoeeneHmnsa BupTyanbHbIX NeKUMin ¢ BO3MOXHOCTbIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, npoeeneHmns CeMmHapoB, BbICTyMJIEeHNA C AoKnagamm 1 3allTbl BbIMOTHEHHbIX pa60T,
nposeneHmnsa TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;
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- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang opraHnsaumm oopM TEKYLLEro 1 NPOMEXYTOYHOro
KOHTPONA;

- YBENNYEHME NPOLOMXKNTENIbHOCTU caa4m oby4atolwmMcst UHBANULOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
30p0Bbs DOPM NMPOMEXYTOYHON aTTeCTALMMN MO OTHOLWEHMIO K YCTaHOBNEHHOW MPOAONXUTENBHOCTY UX CHAYN:

- NPOAOIXXUTENIbHOCTU CcOoa4n 3a4€Ta UM sK3aMeHa, nposoaonMoro B NUCbMEHHON oopme, - He 6onee 4eM Ha 90 MUHYT;

- NMPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6oree 4yeM Ha 20 MUHYT;

- NPOOOIXUTENNIbHOCTU BbICTYNNEHUA 06y'-|a|ou4eroc9| npu 3awunTte KprOBOI7I p8.60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHuaMu GIrOC BO 1 yyebHbIM nnaHoM no HanpasneHuto 38.03.03
"YnpasneHune nepcoHanoM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumm’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.0.30 Y4er nepcoHana

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcHoBHas nuTeparypa:
1. Yyet, aHanus, ayanT [OnekTpoHHbI pecypc] : YuebHoe nocobue / E.A.Enenesckas, 1..Kum u op.; Mog obw. pen.
T.10.Cepebpskosoii - M.: HULL UHDPA-M, 2014. - 345 c. - Pexum gocTyna:
http://znanium.com/catalog.php?bookinfo=398291
2. Onnata TpyAna nepcoHana [SnekTpoHHbIi pecypc] : YuebHuk / O.K. Munésa. - M.: Anbcpa-M: HULL MIH®PA-M, 2014. -
192 c. - Pexum poctyna: http://znanium.com/catalog.php?bookinfo=453249
3. YueT n aHanna: [9nekTpoHHbI pecypc] YuebHuk / A.M. MeTpos, E.B. bacanaesa, J1.A. MenbHukoBa. - 3-e n3g.,
nepepab. n gon. - M.: KYPC: HALL MHDPA-M, 2015. - 512 c. - Pexum gocTyna:
http://znanium.com/catalog.php?bookinfo=494543

JononHutenoHasa nuteparypa:
1. YnpaBneHyeckuii yyet 1 aHanua. C npumep.n3 poccuiickoin n 3apybexHon npakTukn [OnekTpoHHbIi pecypc] :
Yu.noc./Metposa B. U., Metpos A. 0., Kobuwan . B., Kosenbuesa E. A. - M.: HAL UH®PA-M, 2016. - 304 c. - Pexum
noctyna: http://znanium.com/catalog.php?bookinfo=536645
2. YueT 3atpar, KanbkynnpoBaHue u 6100XeTMpoBaHne B NPOM3BOLCTBEHHON OeATENbHOCTM yupexaeHuin YUC
[SnekTpoHHbI pecypc] : YuebHoe nocobue / Manexkosa J1.A., MNpyaoHukos B.B. - Ps3aHb:Akagemust DCUH Poccuu,
2014. - 82 c.- Pexxum poctyna: http://znanium.com/catalog.php?bookinfo=778909
3. YnpaBneHne nepcoHanom opraHm3aumm: TEXHONOIMU yrpaBneHns passmTeM nepcoHana [SnekTpoHHbIA pecypc] :
y4yebHuk - M.:HNL MHDPA-M, 2016. - 160 c. - Pexum gocTyna: http://znanium.com/catalog.php?bookinfo=542393
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.0.30 Y4er nepcoHana

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHuua 10 ns 10.




