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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

CtpaHnua 2 13 9.




Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(u) ctapwuii npenogaeatens, 6/c MweHunyHbl C.M1. (kadeapa ynpaeneHus
yenoseyeckMMy pecypcamu, IHCTUTYT ynpasneHns, SKOHOMUKN 1 couHaHcoB), sergey_pshenichnyi_kpfu@mail.ru ;
Banees Omunb Pamunesny

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBLWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnafaTth CneayowmnmMy KOMNEeTEHUUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUn npuobpeTaeMoi KOMNETeHLMN
nK-2 CnocobeH ocyLwecTBNATb NOMCK, NpuBnedeHmne, noadop 1 otbop nepcoHana

O6yyatolmiics, 0OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

3HaTb AOKYMEHTOO60POT B PEKPYTMHIE: 0CDOPMIIEHUE 3aSIBKU HA NMEPCOHaN, NPOeKTMpoBaHne paboyero MecTa,
ctatbn TK PD, pernameHTrpytowme BHyTPEHHEE W BHELWHME NEpPEMELLEHNE PabOTHIKA;

Lienn 1 3a0a4M M OCHOBHbIE 3Tanbl NpoLecca PeKPYTUHra;

MPVHLMUMBI NOCTPOEHNS 3PIEKTUBHBIX MPOLIECCOB PEKPYTUHIA B KOMMAHWN;

BUIbI KAHANOB PacnpoCcTpaHeHUs MHOpPMaLMK 0 BakaHcun 1 cbopa nHpopmaumm o kaHauaparax;
METOAUKM noabopa KaHAMOATOB B COBPEMEHHbIX KOMMaHUSX;

CTPYKTYpY pbiHKa Tpy4a B YCNOBUSAX COBPEMEHHON 9KOHOMUKU;

METOAMKM OLEHKMN KaHAMAATOB B MPUMEHEHNM K 3aAa4am AONXHOCTU.

JonxeH ymeTb:

YMeTb npoekTnpoBatb paboyee MecTo (AOMKHOCTb) B COOTBETCTBUM C 3HAHMEM TpynoBoro koaekca Poccuiickoit
denepaumm 1 NHbIX HOPMATUBHBIX NPABOBbLIX aKTOB, COAEPXaLMX HOPMbI TPYAOBOrO Npasa;

NMPOBOANTL aHaNN3 PbiHKA TPYLA W KafpoBO CUTYaLLMN B PEFUOHE;
OCyLWecTBNATL CO0P 3asBOK Ha NepcoHan;

B3aMMOLENCTBOBATb C KaLPOBbIMU fenapTaMeHTaMy NpeanpusTUii-3aka34ymKoB;
OPVEHTUPOBATLCS B TPEHAAX U NepCrnekTNBaX COBPEMEHHOIO PhiHKA PEKPYTUHTA.

JHonxeH Bnagetb:

BnaneTtb HaBblkaMu 0CHOPMIEHUS CONPOBOXAAOWEN AOKYMEHTaUMM No Npuémy, nepesoay U yBONbHEHWUIO
paboTHuMKa, B COOTBETCTBUM C TpyaoBbLIM kKogekcoM Poccuiickoin denepaumu;

Bnanetb Teopetn4ecKknmMm 3HaHnsaMmn B 061acTu TexHonorui Hamma u OLleHKW nepcoHana n npakTn4eCknMn HaBblkaMun
adhbcpekTMBHOro nogbopa nepcoHana.

2. Mecto gucuunnuHbl (Moayns) B cTpyktype OMOIM BO

HaHHas gucuunnuHa (Mofynb) BKAoYeHa B pasgen "B1.B.08 OucumnnvHbl (Mogynu)" OCHOBHOW MPOgIEeCCUOHASTbHON
obpaszoBatenbHoii nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHue nepcoHanom opraHusaumm)" u
OTHOCUTCS K BapuaTMBHOM 4acTu.

OcBauBaeTcs Ha 3 Kypce B 5 cemecTpe.

3. O6bem gucumunInHbl (MOOyNs) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYyecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHyI0 paboTy oby4yaloLLuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatloLmxcs

Obwas TpynoeMKOCTb AUCLMMAUHBI COCTaBnseT 3 3a4eTHbIX(ble) eanHuL(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 48 yaca(oB), B TOM 4Ynucne nekuun - 24 yaca(oB), npakTnyeckume 3aHsTus - 24 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENLHOW paboThl - 0 yaca(os).

CamocTosiTenbHas pabota - 15 yaca(os).
KoHTponb (3a4éT / ak3aMeH) - 45 yaca(os).
dopma NPOMEXYTOYHOIO KOHTPONS ANCLUMNMUHBIL: 3K3aMeH B 5 cemecTpe.
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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

4. CopepXxaHue aucUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONMYecTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buaobl u yachbl
KOHTaKTHOW paborThbl,
Paspenbl oucumnnuHbl / nX TPy A0EMKOCTb CamocTosTenbHas
N moayns CemecTp (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
1 Tema 1. OCHOBHbIE NOHATUA U 5 5 5 0 5
‘[BTAMbI PEKPYTMEHTA
Tema 2. COBPEMEHHbBIE METOObI
2|PEKPYTMEHTA 5 4 4 0 2
Tema 3. MPOEKTUPOBAHUE
3.|PABOYEIMO MECTA N CBEOP 5 4 4 0 2
3AABOK HA NMEPCOHAN
Tema 4. TEXHOJTOI A
4 B3AUMOJOENCTBUA C 5 4 4 0 5
‘(KAOPOBbLIMW CITY XBAMU
3AKA3YUKA
Tema 5. METOOVKN
PACIMPOCTPAHEHNA
5.|MH®OPMALIM O BAKAHCUAX U 5 4 4 0 2
CBOPA NH®OPMALILN O
KAHOVNOATAX
Tema 6. METOOVKW OLIEEHKN
6..KAHOVNOATOB U TEXHONIOI MU 5 4 4 0 3
NMPOBEOEHNA MHTEPBbBLIO
Tema 7. COMPOBOXIOEHUE
7.\KAHOWOATOB B NEPVOL, 5 2 2 0 2
MNCMNbITATENBHOIO CPOKA
MToro 24 24 0 15

4.2 CopepxaHue aucUUNINHLI (MOBYNSA)
Tema 1. OCHOBHbIE NOHATUA U 3TAlNbI PEKPYTMEHTA

MoHsTMe pekpyTMeHTa. Llenu n 3apaum pekpytMeHTa. Buabl pekpytMeHTa. MpenmyliecTsa n HELOCTATKM BHEWHETO 1
BHYTPEHHEr0 pekpyTuHra. Pabotonatenb, coMckaTtenb U pekpyTep Kak cyObekTbl PpeKpyTUHra. STanbl PeKpyTMEHTA 1
B3aMMOCBs3b. [JoKyMeHTOOOOPOT B PEKPYTUHIE: CONPOBOXAeHMe npouecca. MNpodeccrnoHanbHble kKauyecTsa pekpyTepa.

Tema 2. COBPEMEHHbIE METO bl PEKPYTMEHTA

MaccoBblii pekpYTWHT: Lenu 1 3aaayn. TpaauumoHHbii nogbop nepcoHana. XasaxaHtudr. Graduate recruitment. Staff
selection. Executive search. Talents search. AyTcOpcuHr 1 Nn3nHr nepcoHana. Micnonb3osaHne pasnmnyHbiX TEXHONOM NI
NPVBNEYEHNs NepcoHana B COBPEMEHHbIX KOMNaHusx. Bugbl maccoBoro pekpytuHra. CoOoTHoWeHne NpodpeccmoHanbHbIX
KOMMEeTEHUNA, OONXKHOCTEN N METOLOB PEKPYTUHTa.

Tema 3. MPOEKTUPOBAHUE PABOYEIO MECTA U CBOP 3A4BOK HA NMEPCOHAN

STanbl NpoekTuposaHus pabodero Mecta. Metombl 1 cneundorka NpoeKTUpoBaHus pabodero mecta. COHop 3asBoOK Ha
nepcoHan. TpebosaHus pabotogartens v cneundmka TpyooBOro 3akoHoaarenscrea. JokyMeHTo060p0T B peKpyTUHre:
ochopMIIEHNE 3asIBKU HA NepcoHar, NpoekTMpoBaHne pabodero mecta. OCOBEHHOCTY CHSATUS 3akasa Ha noabop
cneuuanucra.

Tema 4. TEXHOJTOr'MN BRAUMOOENCTBUA C KAOPOBbIMU CNY>XXBEAMU 3AKA3YUKA

OTanbl B3aMMOLENCTBMS C KaapoBbiMu cryxbamu 3akasyvka. MNpobnembl B3anmonencTeus nposaraepa u
npencTaBuTenein KanpoBbix CyX6 KoMNaHuy-3akas4nka. KOHCynbTMpOBaHMe Kak METOL, MOBbIWEHUS 3PIEKTUBHOCTU
B3ammoelicTeus. MNoBbiweHe agPEeKTUBHOCTY B3aMMOLENCTBIS NpoBaiaepa v NpencTaBuTeneit KagpoBbix Cryx6
KOMMNaHun-3akasdmka: npakTn4eckmne acnekrhbi.

Tema 5. METOO0MKN PACINMPOCTPAHEHNSA UHPOPMALLMU O BAKAHCUAX N CBOPA UH®OPMALLAN O
KAHOWOATAX

PaboTa ¢ kaHanamu pacnpocTpaHeHns MHGoPMaLUnUK 0 BakaHcusix: paboTHble caliTel, coumanbHele cetu, skype, CMIA.
CneunannsmpoBaHHble kaHanbl. SpMapku BakaHcuin. Cnyx6bl 3aHATOCTU. DakTopbl BeIBOpa TEXHONOMM
pacnpocTpaHeHunst u cbopa uHcpopmaumm. MpakTryeckme acnekTbl paboTbl Mo cOOPY U PACNPOCTPAHEHNIO MHGOPMALIN
B peKpyTUHre. OppekTNBHOCTb MHZOPMALIMOHHbIX KaHaNoB B pekpyTuHre. CoctasneHue pesiome. OueHka pesiome
KaHOmoaTa pekpyTepom.

Tema 6. METOO0MKN OLLEHKN KAHOWOATOB U TEXHONTOIMU NPOBEOEHUA MHTEPBbIO
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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

[MoHATME, uenn n 3agadym OUEeHKN KaHanoaToB B npouecce peKpyTnHra. MeToAabl OLEeHKN KaHONOATOB. |/|HTepBbIO nero
Buabl. OcobeHHoCTH 6v|orpaq3w-|eol<oro, PyHKLMOHANBHOIO N CTPECC UHTEPBbLIO. Jenosble nrpbl. I'IpleeHeHVIe
NMCNXonorn4yeckmnx Tectos. HeCTaH,D,apTHbIe MeTOodbl OLleHKN KaHOMnOaToB. I'IpaKTquCKme npneMbl OLUEHKN KaHONOaToB.
Jenosas mrpa: TexHonornm NoaroToBKM 1 npoeeneHmnsa OUueHKN kaHonnaTtoB.

Tema 7. COMPOBOX OEHUE KAHOUOATOB B NEPUO MO UCTbITATETbHOIO CPOKA

Lenn n 3afayv afanTtaurMoHHOro nepvoga. dtanbl agantaumm HOBOro CoTpyAHUKa B komnaHuu. Mpobnembl neprona
ajanTtauuu 1 nNyTv Ux pelweHus. 3anayv pekpytepa B nepvod agantaumu. CoctaBneHve ninaHa agantaumm HOBoro
cotpynHuka. Kputepnm adodpekTMBHOCTU aganTtaumnoHHoro neprona. MeToabl NoBbIWEHNS 34COEKTUBHOCTY
MPOXOXAEHNS KaHAULATOM UCMbITATENBHOrO CPOoKa.

5. MepeueHb yue6HO-MeTOANYECKOro o6ecrneyeHUs Ojisi caMocTosTeNibHOW paboTbl 06yyaroLLMXcs No
AucuunnuHe (MoayIto)

CamocTositenbHas pabota 0by4yarolmxcs BbIMOMHSETCS N0 3aA4aHWI0 1 NPy METOAMYECKOM PyKOBOACTBE Npenonasartens,
HO 6e3 ero HemocpenCcTBEHHOro yyacTusi. CamocTosTenbHas paboTta noapasnensieTcs Ha cCaMoCTOSTENbHYIO paboTy Ha
ayAMTOPHbIX 3aHSATUSIX U HA BHEAYAMTOPHYIO CaMOCToATENbHY0 paboTy. CamocTosTenbHas paboTa obyyatowmxcs
BK/IIOYAET Kak MONMHOCTbIO CaMOCTOSITENbHOE OCBOEHME OTLEMNbHbIX TEM (Pa3aenoB) AMCLMMNUHLI, Tak 1 NpopaboTky Tem
(pa3menos), ocBaviBaeMbIX BO BPeMsi ayiMTopHOI paboTbl. Bo Bpemsi caMocTosTenbHo paboTbl obydatowmecs YiTatoT v
KOHCMEKTUPYIOT y4ebHy10, Hay4HYIO 1 CMPaBOYHYIO NTepaTypy, BbiNONHAOT 3aA4aHWsi, HanpaBneHHble Ha 3akpenneHve
3HaHWUI 1 0TPaboTKy YMEHWI N HABBIKOB, FOTOBATCS K TEKYLEMY 1 NPOMEXYTOYHOMY KOHTPONIO MO LAUCLUMNHE.
OpraHnsaums camocTosTeNnbHoM paboTbl 06yHaloWMXCH pernaMmeHTnpyeTcst HopMaTMBHBIMI AOKYMEHTaMM,
y4eOHO-METOANYECKON UTEPATYPOV 1 ANEKTPOHHLIMU 06pa3oBaTEeNbHbIMM pPecypcamu, BKoYas:

Mopsaok opraHM3aumm 1 ocylecTBleHNs 0bpasoBaTenbHON AesaTensHOCTH No 06pasoBaTefbHbIM NPOorpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (YyTBepXaeH
npvkasom MuHucTepcTea obpasoBaHusi U Hayku Poccuiickoin denepauun ot 5 anpenst 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoit depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 1. "O6
aKTVBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX Y4EOHbIX 3aBEEHUIA"

YcTaB cheaepanbHOro rocynapcTBeHHOr0 aBTOHOMHOIrO 06pasoBaTtensHoro yupexaeHuns "KasaHckuii (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka henepanbHOro rocyapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (MprBonxckuid) doenepanbHblii yHUBEpPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (IpuBonxckoro) goenepansHoro yHmBepcuTeta

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCLUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucumnnnHe (MO,EI,yJ'HO) BKMKOYaeT OLeHOYHble MaTepualbl, HanpaBneHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCE 3HAHWNA, yMeHVII;I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKNO4YaeT OUeHO4YHble
cpencTtea TeKkylero KOHTpons n oueHo4YHble cpenctea I'IpOMe)K)/TO‘-IHOIZ arrectauun.

B gooHOE OLEHOYHBIX CPEACTB COAEPXMUTCS Cneaywas uHgopMaums:

- COOTBETCTBME KOMMNETEHLMIA NNaHnpyeMbiM pesynbtatam 0bydeHns no AucumnivHe (Moaynio);

- KPUTEPUU OLEHNBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO AMCUMNAVHE (MOSYNIO);

- OMMcaHve nopsaka NPUMEHEHUS U NPOLEAyPbl OLEHUBAHUS NS KaXA0ro OLEHOYHOrO CPeaCcTBa;
- KpUTEPUU OLIEHMBAHNSA ONS KaXA0ro OLEHOYHOro CPencTBa;

- coaepxaHume oueHO4YHbIX CpencTBs, BKKOYas TpeéoBava, npegbsasndaeMble K OEencTBuAM o6y'-|a|ou4v|x09|,
OEMOHCTPUMPYEMbIM pe3yfibTataM, 3adaHns pa3/indHbIX TUMOB.

DOHLI OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 kK nporpamme AUCLMANAUHBI (MOLYNO).

7. MepeueHb nuTepartypbl, HEO6XOAMMOW OJ1i OCBOEHUS OUCLUMINHbI (MOLYNSA)

OcBoeHue gucumnauHbl (Moayns) npeanonaraeT M3yYeHne OCHOBHOW U [ONONHUTENbHOW y4ebHOM nuTepaTyphl.
NuTtepatypa MoxeT BbiTb AOCTYMHa 0by4atowmnMcs B 0AHOM U3 ABYX BapuaHToB (NMM60 B 000UX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPES NEKTPOHHbIE BUBNNOTEYHBIE CUCTEMBI HA OCHOBAHMMW 3aKntoueHHbIX KDY norosopos ¢
npasoobnanatensmu;

- B NeyatHoM Buae - B HayyHoii 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum bruneTam B COOTBETCTBUM C NMpaBunamy nonb3osaHust HayyHol 6nbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoBoi TOUKM NpW BBEAEHNM 00yHaOLLMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOrO KabuHeTa B cMcTEME "DNEKTPOHHbIA yHMBEpPCUTET". MpU MCMONb30BaHMM NeYaTHbIX U3LaHWA BBNNOTEYHBIN
POHL [OMKEH BblTh YKOMMNEKTOBAH MMM U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatouerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMINHY.
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MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonmutcs B MpunoxeHun 2 kK paboyeli nporpamMme AnCUMNAMHBL. OH NOANEXUT OBHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMIUHBI (MOOYIIS)

lMopTan 0 kKaapoBOM MeHeaxXMeHTe - http://www.hrm.ru

Pabota ¢ nepcoHanom - http://HR-Journal.ru

Cant pekpytmHrosoro noptana HeadHunter - hitp://www.hh.ru

Cawit pekpytuHrosoro noptana SUPERJOB.RU - hitp://www.superjob.ru
CoobLecTBO 3dPeKTUBHBIX MEHELXEPOB - hitp://www.e-xecutive.ru

9. MeTognueckue ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHMUIO AUCLUM/IMHBI (MOAYNS)
Bupg, pa6ot MeTtoauyeckme peKoOMeHOaLmum

nexkuunu Llenbto nexumoHHoW YacTu kypca "PekpyTuHr" siBnsieTcst (oopMUpoBaHUE y CTyAEHTOB FyBoKmx
TEOPETNYECKMX 3HaHWI B 06N1acTV yrpaBneHnst puckamu, CBS3aHHbIMI C YENOBEYECKMMM Pecypcamu.
B pamkax ocBoeHUst TeopeTndeckoro 6roka HeobxoaMmMo caenatb akLEeHT Ha YCBOEHUN OCHOBHBbIX
MOHATWI Npouecca noabopa nepcoHana. JononHutenbHas caMmocTosTenbHas npopabotka nepen
nekuven npenbloywero Mmarepmuana no3sonnt adhdeKTUBHEE BOCNPUHNMATDL NEKLMOHHbBIN Matepuan
kypca. Ocoboe BHUMaHWe crnedyeT yaenMTb METO4aM BbISIBIEHMS] PUCKOB, CBSI3aHHbIX ¢ NOAB0POM 1
0TOOPOM MEepcoHana 1 CpencTBaM CHUXEHNS MOCNEACTBMIA OT UX BO3MOXHOI peanvsaumu.

npakTn4eckmne NonHoe ocBoeHnEe ,EI,I/ICLI,I/II'IJ'II/IHbI"PeryTI/IHF" He BO3MOXHO 6e3 aKTUBHOA pa6OTbI Ha NPakKTU4eCKnx
3aHATNA 3aHATUAX. I'IpaKqueCKaﬂ 4acCTb KypcCa npeanonaraet aHanma npo6neM, oTpaxXawuwnx pa3inyHble

aCMNeKTbl ynpaBieHnd nepCoHasioM B OeATENIbHOCTU Opr&HVISB.LI,I/IVI. CDOpMI/IpOBaHI/Ie yKa3aHHbIX

HAaBbIKOB NMPOMUCXOOMUT NOCPenCTBOM peleHns CTyaeHTaMun KEeNcoB, OCHOBAHHbIX Ha

peanbHbIX CUTYyaunsax, UMeBLLNX MECTO B COBPEMEHHbIX KOMMaHUAX.

camocTos- | OcBoeHMe aucumMnnmnHbl "PekpyTUHI" NpeanonaraeT caMoCTOSTENbHYO paboTy CTyAeHTa B X04e
TenbHas NMOAroTOBKM K CEMUHAPCKUM 3aHATUSAM, BbINO/IHEHWE OOMALIHMX 3a0aHUA, YTEHNE NPOUNbHON
paboTa nutepatypbl. Ocoboe BHUMaHVE HEOBXOANMO YAENNTb U3YHEHUIO MPOBIEM, OTPAXAOLWMX PA3ANYHbIE
acnekTbl nogbopa, otbopa 1 apganTtaumy nepcoHana. B npouecce camocTosTeNnbHON paboThl Takxe
NPOVCXOONT POPMMPOBAHMNE HABLIKOB NPOBEAEHNS aHannaa pbiHka Tpyaa v Kanposon CUTyauunn B
pervoHe, NPOEKTMPOBaHMs paboyero MecTa (AOMKHOCTH), OCyllecTBneHns cbopa 3asBok Ha
nepcoHars, B3avMOOEeNCTBNS C KaOpoBbIMK fenapTameHTaMn NpeanpuaTuin-3akasymnkos.

3K3ameH [MMCbMeHHbIN 9K3aMeH codepXuT 3 TeopeTndeckux sonpoca. [pun NonHOM ncyepnbiBaoleM oTBeTe
CTyneHT nonyyaet ot 43 0o 50 6annos. Mpu nonHom oTBeTe Ha Bonpochkl - oT 35,5 no 43 6annos. B
cly4ae HemnonHoro UM HeTO4YHOro oTeeTa - oT

27,5 no 35,5 6annos.. MNpu oTcyTCTBME OTBETA MMM OTBETE HE NMO3BONSAIOWEM PACKPbITh CyTh BOMpoca
cTyneHT nony4yaet ot 0 no 27,5 6annos. MTorosblii peiTnHr oby4atolerocs 3a Bpems ero obyyeHust
paccynTbiBaeTCA Kak CyMMa ero CeMecTpOBbIX

peinTuHros B 6annax u 6annos No UTOrOBOW aTTecTauun, KOTOpbIE 3aTEM NEPEBOAATCS B UTOrOBYHO
OLEHKY: OT/IMYHO, XOPOLO, YO0BNETBOPUTENBHO, HEYLOBNETBOPUTENBHO.

MpuHATa cneaytowas wkana cooTBETCTBUS PEATUHIOBbLIX 6anfoB (C y4eTOM UX OKPYrNEHUS A0 LenbIX)
oLieHkam nsTnbannbHO Wwkansl: 86 6annos n 6onee ? ?0Tnn4HO? (0T1.); 71-85 6annos - ?xopowwo?
(xop.); 55 -70 6annos. -

?ynoBneTBopuTENnbHO? (YROB.); 54 6anna n MeHee ? ?HeYLOBNETBOPUTENBHO? (HeyL.).

B npouecce npoBeneHns 3a4eTa NnpeaycMoTpeHa npoLieaypa aobopa 6annos no Tekyluei
ycneBaeMocTu (ceMecTpoBbix 6annos). B pamkax AaHHOM npouenypbl CTyAEHTY npeanaraetcs
OTBETUTb Ha 3 TEOPETUYECKUX 1 2 NPaKTUYECKUX Bonpoca.

Kaxablin n3 Bonpocos oueHusaetcs B 10 6annos. HabpaHHas cTyoeHTOM ntorosasi cymma 6annos
yumTbiBaEeTCS Kak 6anibl 3a Tekyulyto paboTol. [py aToM HabpaHHblE CTYAEHTOM B TEYEHUN CEMECTPA
6annbl He y4UTLIBAKOTCS.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMIM, UCNOJb3YEeMbIX NMPU OCYLLECTBIIeHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniavHe (Mooynio), BKaoUYas nepedyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
CcnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)
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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTONb3YEMbIX NMPU OCYLLECTBAEHU 06pa30BaTeNbHOro NpoLecca no
OUCUMNVHE (MOLYNI0), BKNOYAs NepedeHb NporpaMMHOro obecrneyeHns u MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHnu 3 k paboyen nporpaMMme OUCLMMNVHBI (MOLYNS).

11. OnucaHue matepuanbHO-TEXHUYecKon 6a3bl, HEOGXOAUMOW ANs OCYLLECTB/IeHUs 06pa3oBaTenbHOro
npouecca no aucuunnuHe (Moayno)

MatepuanbHo-TeXHUYECKOe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yno) BKAKYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MoMelueHnst ons caMoCcToATENbHOM paboTbl 0ByHaOLWMXCS, YKOMMIEKTOBAHHbIE CNEeLMann3npoBaHHoi Mebenbto (CToNbl 1
CTYNbs1) U OCHAIEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
LOCTyna B 3NIEKTPOHHYI0 MHAPOPMaLMOHHO-06pa3oBatenbHyto cpeay KDY.

YyebHble ayamMTopun ons KOHTakTHOW paboThl C MpenonaBatenem, yKOMNIeKkTOBaHHbIE Cneumani3npoBaHHol Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgatoyHbix MaTepuanos.

MynbTumeouitHasa ayoutopums.

KomnbloTepHbIli knacc.

12. Cpe.u,cma ajantauumum npenopgasaHus ouCcUNMIUHBbI K ﬂOTpeﬁHOCTﬂM 05yl-lal0Ll.l,VIXCSI UHBaNUOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPOBbSA

Mpw HeobxoomMMocTy B 06pa3oBaTeNibHOM NPOoLEcce NPUMEHSIOTCS creaytowme MeTodbl 1 TeXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMKn 0By4yatoWwmMMncst MHBaNIMAAMI U NNLAMW C OFPaHNYEeHHBIMU BO3MOXHOCTSIMI 300PO0BbS:

- co3aaHne TEKCTOBOW BEpCUmn NtoBoro HeTEKCTOBOrO KOHTEHTA [/ ero BO3MOXHOro npeoépaaoBaHM;l B
anbTepHaTnBHbIE POPMBI, y,El,06HbIe ONS pasnunyHbIX NoNb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbIV MOXHO NPeACTaBWTb B Pa3nnyHbIX Buaax 6€3 notepn AaHHbIX U CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabupoBaHus TekcTa U n3obpaxeHuii 63 noTepm kayecTea, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- co3daHne BO3MOXHOCTEN ans o6yqa+oumxc;| BOCNpuUHMMaTb OOHY U Ty Xe I/IHCpOpMaLI,I/IPO N3 pa3HbiX NCTOYHWUKOB -
Hanpumep, Tak, yT0bbI NULA C HapyweHnsammn cnyxa nony4anm I/lHCpOpMaLlI/HO BM3yanbHO, C HAPYWEHUAMN 3peHns -
ayonanbHO;

- MPUMEHEHWE NPOrpaMMHbIX CPELACTB, 0becrneynBatowmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, C(DOPMUPYEMbIX
OVCLMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii u CUMYNSILMOHHBIX
TEXHONOINIA;

- NMPUMEHEHNE LUCTaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMMIA AN Nepeaayn MHGOopMaLLMm, OpraHn3aLm pasnuyHblx
hOPM NHTEPAKTMBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbI AN NPOBEAEHNS BUPTYanbHbIX NEKLUA C BO3MOXHOCTbIO B3aNMOLENCTBUS BCEX YHACTHUKOB
LUCTaHUMOHHOIO 06y4YeHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C AOKNALAMU U 3aLMTbI BbINOAHEHHBIX paboT,
NpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEeKTUBHON paboThl;

- NMPUMEHEHNE LMCTaHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOTMIA AJis OpraHnu3aunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- YBENMYEHWE NPOLONIXNTENBHOCTMN caaun 06yyaoWwmMcs NHBANMAOM UK IULOM C OFPaHUYEHHBIMU BO3MOXHOCT MU
300pOBbS DOPM MPOMEXYTOUHON aTTECTaLMM MO OTHOLWEHMIO K YCTAaHOBNEHHOW NPOLOMKXUTENBHOCTIA UX CAAYM:

- NPOOONXNTENbHOCTU caa4vun 3a4é€Ta UM sK3aMeHa, nposoanMoro B NUCbMEHHOM popme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06yyatollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yeM Ha 20 MUHyYT;

- NPOOOIXUTENIbHOCTU BbICTYMNNEHUA 06y'-|a+ou4erocs1 npu 3awunTte KprOBOI7I pa6OTbI - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamm @FOC BO 1 yyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpaBneHue nepcoHanom" n npodounio NoAroTosky "YnpasneHne nepcoHanoM opraHmsaumm”.
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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.08 PekpytuHr

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcHoBHas nuTeparypa:

1. WaTtanosa H. . KoHcynbTrpoBaHve B ynpasneHum Yenoseveckumm pecypcamm: Yu. noc. / nog pea. H. W. Waranosot -
M.:MH®PA-M, 2010. - 221 ¢. URL: http://znanium.com/bookread.php?book=192574(nata obpauweHrusi: 10.04.2020).

2. YnpaBneHue nepcoHanom : yuebHuk / N.b. Oypakosa, J1.IN. Bonkoea, E.H. Kobuesa ; non pen. W.B. Oypakosoit. - M. :
NH®DPA-M, 2019. - 570 c. - (Boiclwee obpazosarue). - ISBN 978-5-16-003563-5. - TekcT : anekTpoHHbIit. - URL:
https://znanium.com/catalog/product/1027420 (naTa obpaweHusi: 10.04.2020).

3. Kpbicbko B. I'. CouunansHas ncuxonorust. Kypc nekuuii: YuebHoe nocobue/B.r. Kpbicbko. - M.: By30BCkuMii yuebHNK:
NH®PA-M, 2011. - 256 c. URL: http://znanium.com/bookread.php?book=313109(nata obpaweHus: 10.04.2020).

JdononHutenbHaa nuteparypa:

1. Bospckuin N.®. Bosipckuin, A. XeoxaHtepbl [OnekTpoHHbIR pecypc] / A. Bospckui. - M.: KHOPYC; UNIMNCwuP, 2011. -
336 c. - ISBN 978-5-406-01298-7. URL: http://znanium.com/catalog/product/521993 -HeT gocTtyna

2. lWyTos B.C. AHTUKpur3ucHoe ynpasneHue: YuebHoe nocobue / BacuH C.M., UyTos B.C. - M.:ML, PUOP, HAL|
NH®DPA-M, 2017. - 272 c.: 60x90 1/16. - (Bbiclee obpazosaHue: bakanaspuar) (Mepennét 76L) ISBN
978-5-369-01557-5 URL: http://znanium.com/catalog/product/504476 (nata obpaweHus: 10.04.2020).

3. ApanTtaums BbiNyCKHMKOB K MEPBUYHOMY PbIHKY Tpyaa: y4iebHoe nocobue / Mon obweit pepakumein npod., A-pa KOH.
Hayk E. B. MuxankuHoii. - Poctos-Ha-IoHy: M3paTtensctBo KOPY, 2011. - 306 c. ISBN
978-5-9275-0816-7-URL:http://znanium.com/catalog/product/550694 (nata obpaiieHus: 10.04.2020).
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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.08 PekpytuHr

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




