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Mporpamma omcumnnmHel "Kypcosasi pabota no npodpwnto noarotoekun"; 38.03.03 "YnpaBneHne nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHnpyeMbix pe3ynbTaTtoB HaNMCaHUS KypcoBol paboTbl, COOTHECEHHBIX C MNAHUPYEMbIMU pe3ynbTaTamu
ocsoeHus OOl BO

2. MecTo kypcoBoii paboThl B cTpykType OMNOM BO

3. O6bem KypcoBoii paboTbl B 3a4eTHBIX EAMHMLAX C YKa3aHNEM KOMMYECTBA YACOoB, BblAENEHHbIX HA KOHTAKTHYO paboTty
obyyatowmxcs ¢ npernogasateneM (Mo Buaam y4ebHbix 3aHATUIA) U HA CAMOCTOSITENbHYIO paboTy obyyatowmxcs

4. ConepxaHue KypcoBoii paboThl, CTPYKTYpUpOBaHHOE Mo TeMaM (pasmenam) ¢ ykazaHueM OTBeOEHHOro Ha HuX
KONMYecTBa aKaeMUYeckmx 4acos 1 BUOOB y4eOHbIX 3aHSATUIA

4.1. CTpyKTypa 1 TEMaTNYECKUiA NnaH KOHTAKTHOW 1 CAMOCTOSTENbHOM paboThl Mo KypcoBol paboTte

4.2. ConepxaHune KypcoBoi paboThl

5. MNepeyeHb y4ebHO-MeToaN4Heckoro obecnedeHns nsi cCaMocTosiTeNbHol paboThl 0by4atowmxcs no Kypcosor paboTe
6. POoHL OLUEHOYHbIX CPeaCTB Mo KypcoBol paboTe

7. NepeyeHb nuTepatypbl, HEOBXOANMOW A5 MOATOTOBKM KYPCOBOW paboThi

8. MNepeyeHb pecypcoB HAOPMALMOHHO-TENEKOMMYHUKALIMOHHOW ceTi "VIHTepHeT", HeobXoAMMbIX OS5 NOArOTOBKM
KypcoBoit paboTbl

9. MeToamnyeckue ykasaHus ons 06y4atoWwmxcs no HanmcaHuio 1 3awmuTe KypcoBoi paboTh

10. MepeyeHb UHPOPMALIMOHHBIX TEXHONOTUIA, UCMONb3YeMbiX NPV OCYLWeCTBNeHn 06pasoBaTenbHOro npolecca no
KypcoBoii paboTe, BKNtoyas nepedeHb NporpamMHoro obecnedeHmnst  MHGOPMALIMOHHbIX CNPaBOYHbIX CMCTEM (Mpu
HeobxoanMMocTH)

11. OnncaHne MatepuanbHO-TEXHMYECKOM 6a3bl, HeOOXOAMMON OJ1S OCylecTBNeHMs 06pasoBaTenbHOro npouecca rno
KypcoBoii paboTe

12. Cpe,EI,CTBa agantauunm noaroToBku KprOBOVI pa6OTbI K I'IOTpe6HOCT5IM 06yqa+ou4v|xc;| MHBaNnOoB 1 nny, C
orpaHn4eHHbIMN BO3SMOXHOCTAMKU 3400P0BbA

13. MNpunoxerne Ne1. PoHA OLEHOYHbIX CPELACTB
14. MpunoxeHne Ne2. MNepeyeHb nnTepaTypbl, HEOBX0AMMON ANS MOArOTOBKM KYpCOBOL paboThl

15. MpunoxeHue Ne3. NepeyeHb NH(OPMALIMOHHBLIX TEXHOMOMMIA, UCNONb3YEMbIX A4/ MOArOTOBKU KYPCOBOM paboThl,
BK/tOYAs NepeyeHb NPOrpaMMHOro obecnevyeHms N MHPOPMaLIMOHHBIX CMPABOYHBIX CUCTEM
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Mporpamma omcumnnmHel "Kypcosasi pabota no npodpwnto noarotoekun"; 38.03.03 "YnpaBneHne nepcoHanom".

Mporpammy kypcoBoii paboTbl paspaboTan(a)(n) ooueHT, K.H. (noueHT) Kucenkuna O.B. (kadbeapa ynpaeneHus
YeNIOBEYECKNMUN pecypcamu, VIHCTUTYT ynpaBneHus, SKOHOMUKN 1 omHaHcoB), ki-ov@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB HaNUCaHUs KYPCOBOW paboTbl, COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

O6yvatolumiics, 3aluUTUBLLKA KypcoBYto paboTy, AonXeH obnanaTb CnemdylowymMy KOMNeTEHUNSAMN:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTtaeMoi KOMNETEeHLUN
MK-1 CnocobeH paspabaTbiBaTb M peann3oBblBaTh KaLPOBYO MONUTUKY OpraHM3aumm
nK-2 CrnocobeH ocylecTBnATb NOUCK, NpueneYeHne, nogbop 1 otbop nepcoHana
NnK-3 CnocobeH opraHv3oBatb paboTy No PasBUTUIO U MOCTPOEHUIO MPOCECCMOHANBHOM

Kapbepbl nepcoHana

MK-4 CnocobeH paspabaTtbiBaTb CMCTEMbI OpraHu3auun Tpyna nepcoHana,
MOTMBALMOHHbIE NPOrpamMmbl paboTHMKOB 1 BHEAPSTb CUCTEMBI ONnaTthbl Tpyna

YK-1 CnocobeH oCyleCcTBAATL NMOUCK, KPUTUYECKMIA aHanU3 U CUHTE3 MHApopMaLmm,
NPUMEHSTb CUCTEMHBIV NOAXOL, A5 PELEeHNs NOCTaBNEHHbIX 3a8a4

YK-6 CnocobeH ynpaenisaTb CBOMM BPEMEHEM, BbICTpanBaTb N pean30BbiBaTb
TPAEKTOPUID CaMopa3BUTUA Ha OCHOBE NMPUHLNNOB oépaaoBava B Te4EHWE BCEN
PDKN3HU

O6yyatowwpmincs, 3aWmnTUBLLKA KypcoByHO paboTy:

JonxeH 3HaTb:

- TEOPETMYECKYIO 1 NMPaKTUYECKYH0 COCTABASIOLYIO KYPCOBOM paboThl; €

- cnocobbl novcka 1 06paboTkn MHGOPMaLNK;

- METOLbl aHanu3a KagpoBoi NONMTUKK U TPYAO0BOro NOTEHLMAana opraHmsaunm; ¢

- OCHOBbI NpoLecca HaiiMa 1 otbopa nepcoHana, paspaboTkv 1 BHELPEHWS MPOrpamMM 1 npouenyp nondopa v otéopa
nepcoHana

- TpeboBaHUS K OCDOPMIIEHUIO 1 CPOKAM HanNMcaHust KypcoBoi paboThbl. €

JonxeH ymeTtb:

- 060CHOBATb akTyanbHOCTb BbIBPaHHON TEMbl UCCNEN0BAHUS 1 (POPMYNMPOBATL NPOCPeCCUOHaNbHbIE 3anaqv; ¢
- paboTatb C nuTEpPaTYpPOli, HOPMATUBHO-METOAMYECKMM MaTepuanamm; ¢

- TBOPYECKM OTHOCUTbLCS K BbiNONHeHN0 HAP, onpenenatb BpeMeHHbIe pecypehbl; €

- paspabaTtbiBaTbh NpOrpaMmbl Pa3BUTKS NepcoHana, NoAroToBKWU, NepenoaroToBKM 1 NOBbIWEHNS KBanudoukaumm
nepcoHana; ¢

- NTPUMEHATDb CUCTEMHbIA Noaxon, npu nposeneHnn cCamoCToATeNNbHbIX nuccnenosaHuin, otcTamsaTb CBOE MHEHMNE. €

JonxeH Bnanetb:

- HaBblKaMy BbIBOpA BO3MOXHbIX BAPMAHTOB PELIEHUS 3a4a4u, OLeHBast X JOCTOMHCTBA U HEAOCTaTKN B CBOEM
ncecnenosaHun; @

- HaBblkaMu npoeeneHnsa aHann3da 3KOHOMNYEeCKUX nokasarenemn gns NPUHATNA ynpaBneH4YeCKnxX peLuean7|;
- HaBblkaMW opraHmnsaunn CaMOCTOSATENbHOM pa60TbI, npnemamu uenenonaraHus o BpeMeHHOVI nepcnektuse. L4

,D.oner OEeMOHCTpMpoBaTb CNOCOBHOCTb U FOTOBHOCTb:

4. [ONXEH AEMOHCTPUPOBATb CNOCOBHOCTb U FOTOBHOCTb:

-Aenartb Hay4Hble OoKnanbl;

BecTn Hay4Hyto omnckyccuio;

- OTYeThl;

- Npe3eHTaumu,

- Hay4Hble ny6n|/||<auvw| no pe3y/bTaTtaM BblINMOMHEHHbIX mccnenosaHmM.
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Mporpamma omcumnnmHel "Kypcosasi pabota no npodpwnto noarotoekun"; 38.03.03 "YnpaBneHne nepcoHanom".

2. MecT0 KypcoBo# paboTkl B cTpykType OMNOM BO

JaHHas kypcoBas paboTa BkntoyeHa B pazgen "b1.B.16 OucumnnnvHbl (Mogynm)" 0CHOBHOM NpodoeccrmoHanbHom
obpaszoBatenbHoii nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHue nepcoHanom opraHusaumm)"” u
OTHOCWTCS K BapuaTMBHON YacTu.

OcBauBaeTcs Ha 3 Kypce B 6 CeMecTpe.

3. O6bem KypcoBow paboThbl B 3a4eTHbIX e AMHULAX C YKa3aHUEeM KOJIMYecTBa 4acoB, BblAe/IeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUAaM y4ebHbIX 3aHATUN) U HA CaMOCTOSITENIbHYIO
paboty obyuarowmxcs

Ob6was TpynoeMKOCTb KypcoBoi paboTbl COCTaBNSET 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(oB).

KoHTakTHas paboTa - 2 yaca(oB), B TOM 4ncne nekumm - 0 yaca(oB), NpakTmyeckne 3aHsaTus - 0 Yaca(os), nabopatopHble
paboTbl - 0 4aca(oB), KOHTPO/b CAMOCTOATENBbHOM paboThbl - 2 Yaca(os).

CamocTositenbHas paboTta - 70 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOHHOrO KOHTPONS KYPCOBOM paboThl: 3a4€eT C OLIEHKOW B 6 CeEMeCTpe.

4. CogepXxaHue KypcoBoi paboTbl, CTPYKTYpUpOBaHHOE MO TeMaM (pa3penam) ¢ yKkasaHMeM OTBeA,eHHOro Ha HUX
KO/InYecTBa akafeMn4yeckux 4acoB U BUAOB YyYEOHbIX 3aHATUI

4.1 CTpyKTypa 1 TemaTu4yeckuii nNnaH KOHTaKTHOW M CaMoCTOsITeNIbHOM paboTbl NO KypcoBou paboTe

Bupgbl 1 yacbl KOHTaKTHOM paboThl, Camo-

MX TPYL0EeMKOCTb (B Hacax) crosi-

N Sranbl BbINONHEHUs Ce- [Nekuun,Jlekumn|MpakTu-MpakTtu-yla6opa-Jla6opa- Tenb-
KypcoBo# paboTbl MECTP| Bcero | B an. |4Yeckume |4yeckue [TopHble|TOpHble| HasA

c¢oopme [3aHsATUSA, B 3an. |paboTbl,| B an. pa-
Bcero |chopme| Bcero |cbopme | 6oTa

Tema 1. Tema 1. Boibop TeMbl KypcoBoi
1 paboTbl; M3yyeHne nuTepaTypbl, aHanM3 6 0 0 0 0

" |cocTosHUS nccnepyemoin npobnemel 0 0 30
Tema 2. Tema 2. BbinonHeHne KypcoBoi
2. |paboTbl. KoHCynbTaumm ¢ Hay4HbIM 6 0 0 0 0 0 0 30

pYyKOBOOUTENEM.

Tema 3. Tema 3. O606LeHNe 1 oLeHKa
pesynbTaToB UCCNefoBaHNS; OLEeHKa

3. [3dpekTUBHOCTM NONyYEHHbIX Pe3ynbTaToB; 6 0 0 0 0 0 0 10
npoBepka 1 0T3bIB HAYYHOr0 PyKOBOAUTENS.

NToro 0 0 0 0 0 0 70

4.2 CopepxaHue KypcoBow paboTbl

Oran 1. Tema 1. Bbibop TeMbl KypcoBon paboTbl; N3yueHUe nuTepaTypbl, aHannu3 COCTOSIHUS UccrenyeMomn
npobnembl

CTyoeHT pyKOBOACTBYETCS MPUMEPHBLIM MEPEYHEM TEM, NMPEANOXEHHbIX KadheApOoi ynpaBneHns Yenose4ecknmm
pecypcamu. OH MOXET TakXXe NpeanoXutb CBot TeMy ¢ 06oCcHOBaHMEM LenecoobpasHocTh ee paspabdoTku. B niobom
cnydYae Tema KypcoBoi paboTbl 06513aTeNbHO O0MXHA ObiTh COrNacoBaHa ¢ Hay4YHbIM PyKOBOAUTENEM.

Mpw BIGOpE TeMbI KYPCOBOM paboThl HEOOXOAMMO YYUTEIBATb Ciedyiolme coobpaxeHns:

1. COOTBETCTBME TEMbI UCCNEA0BAHUS COLEPXAHMIO OUCLIMMIIMHBI, MO KOTOPOW BLIMONHSETCS KypcoBas paboTa;

2. aKTyanbHOCTb NPO6MEMbI 1 MpoaHanM3nMpoBaTh NMTepaTypy B MCCNen0BaHUN;

3. Hanuyre cneuranbHOW NMTEpPaTypbl K BO3MOXHOCTb MOMyYeHUst PaKTUYEeCKMX LaHHbIX, HE0BX0OUMbIX ONs aHann3a;
4 cobCTBEHHbIE HAay4YHble NHTEePECH U CMOCOBHOCTY;

5. NpeeMCTBEHHOCTb MCCNenoBaHWi, Ha4yaThix B NPeabloyLmx KypcoBbix paboTtax 1 B nepunos y4ebHbIX NpakTuk;
6.HeobxoamMMocTb n3beratb Ay6NMpPoBaHMS (LOCIOBHOMO COBNALEHUS (DOPMYNNPOBOK) TEM KYPCOBLIX PaboT.

Otan 2. Tema 2. BoinonHeHue KypcoBow paboTbl. KOHCYNbTaLmMmM ¢ HayuyHbIM PpyKOBOOUTENEM.

PykoBOLCTBO 1 KOHTPONb BbINOMHEHWUS KYPCOBOI paboThl OCYLECTBASET HAY4HbI PYKOBOAUTENb, HA3HAYEHHDIN
Kachenpoi yrpaBneHust HeNnoBeHECKUMY Pecypcamu.

Haytle||7| pykoBoOuTeNb B nepno HannmcaHms KprOBOI?I pa6OTbI BbIMONHAET cnenylowme OyHKLNN:
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Mporpamma omcumnnmHel "Kypcosasi pabota no npodpwnto noarotoekun"; 38.03.03 "YnpaBneHne nepcoHanom".

* COrnacoBbIBAeT CO CTYAEHTOM TeMy paboThbi;
* oKasblBaeT NMOMOLLb B COCTaBNEHUM nnaHa paboThbi;

* pEKOMeHOYEeT Hay4HYI0 NTepatypy, CrpaBoYHble, CTaTUCTUYECKUE MaTepmarbl U Ap. UCTOYHMKU MHCpopMaLMi No
BblOpaHHOI TeMe;

* MPOBOAMT PErYNAPHbIE KOHCYNbTALUN;
* KOHTPONUPYET BbIMONHEHWE KYPCOBOM paboThbl COrNacHo rpadomky
* peLeH3NpyeT 1 OLEHNBAET CoepXaHne KypcoBoi paboTbl

Ortan 3. Tema 3. O606LLEHME U OLLeHKa pe3y/IbTaToOB UCC/en0BaHUSA; oLeHKa 3dpCpeKTUBHOCTU MONYYEHHbIX
pe3ynbTaToB; MPOBepKa U O0T3biB HAay4YHOro pyKoBOOUTENS.

HakonneHHbIn Mo HAMeYeHHOMY MnaHy MaTepuan Hyxaaetcs B 06pabotke. STOT HOBbIV 3Tan HACTyrnaeT nocsne Toro,
korna cbop maHHbIX, NuTarowmx pa3paboTky Tembl, 3aKkoH4eH. CO0p OOMONHWUTENbHOro Matepuana obbli4HO
NMPOAOXAETCS U HA dTanax HanucaHusa 1 PpefakTUPOBaHUS TEKCTa, HO OH 0BbIYHO AOMOMHAET, yrnybnseT cogepxaHue,
He MeHsist B HeM rnaBHoro. O6paboTky Bcero cobpaHHOro Matepuana peKoMeHOyeTcsl OCyWeCcTBAATb CleayoLwmm
ob6pa3oM: cHavana nepe4mTaTb 1 PasnoXmTb MO BONPOCaM NiaHa, a 3aTeM - pacYUCTUTb, TO €CTb 0cBOOOANTL OT BCErO
HEHY>XXHOro O pa3paboTky TeMbl.

5. MepeueHb yueb6HO-MeTOoMUYECKOro obecnevyeHuns Oisi CaMOCToATeNbHOM paboTbl 06yyaloLLUXCS MO KYPCOBOM
pabote

CamocTosiTenbHas pabota 0by4arolyxcs BbINOMHAETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeACTBEHHOro y4acTns. CamocTosiTenbHas pabota nogpasfnensieTcsl Ha CaMoCTOATENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOSTENbHYI0 paboTy. CamocToaTenbHas paboTta obydyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENIbHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenoB) AUCLMMAUHBI, TakK 1 NpopaboTky Tem
(pa3nenos), ocBaMBaEMbIX BO BPEMS ayanTopHOl paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0ByyatoWwmnecs YnuTarT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMIPABOYHYIO MTEPATYPY, BbINONHAT 3aaHUs, HANPaBNEHHbIE HAa 3aKpenneHne
3HaHW 1 0TPaBOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMUMIUHE.

OpraHusauusi caMocTosTeNbHOM paboTbl 0Oy4alOWNXCA PernaMeHTMpyeTCsl HOPMaTUBHBIMU JOKYMEHTaMu,
yuyebHO-MeToANYEeCcKOon NUTepaTypoii N aNeKTPOHHbLIMM 00pa30BaTeNbHbIMU Pecypcamm, BKoYas:

MopsiLoK opraHn3aumm 1 ocylecTBAEHMS 06pa30BaTeNbHON AeSATeNbHOCTM Mo 06pas3oBaTeNbHbBIM NPOrPamMMam BhICLIETO
06pasoBaHus - Nnporpammam bakanaepuara, nporpaMmmam crieumaniTera, nporpaMmmam MarmcTpatypbl (YyTBepXaeH
npukasom MuHucTepcTa obpasosaHus 1 Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin Pepepaunm Ne14-55-996mH/15 ot 27 Hosbps 2002 r. "O6
aKT1BM3aLUMM CaMoCToATENBbHOM paboThl CTYAEHTOB BbICIMX y4eOHbIX 3aBEAEeHUIA"

YcTaB cheaepanbHOro rocyaapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTpPeHHEro pacnopsaka enepansHoro rocyfapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOMro yupexXaeHns
BbiCLEro npodpeccmoHansHoro obpasosarus "KazaHckuii (MpuBonxckuii) doeaepanbHblli yHuBepcuTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXckoro) doeaepansHoOro yHmBepcuteTa

6. DOoHA, OLLEHOYHbIX CPeacTB NO KypcoBou pabote

DOoHLO OLEHOYHbIX cpencTs no gucunrninHe (Mo,u,ymo) BKNOYaeT oLueHOYHble MaTepualibl, HanpaBneHHble Ha NPOBEepPKY
OCBOEHMS KOMMETEHUW, B TOM YMCIEe 3HaHWIA, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTB BKNO4YaeT OLUeHO4YHble
cpencTBa Tekyllero KOHTpons 1 oueHo4YHble cpenctea I'IpOMe)KyTO'-IHOI7I atTectauunn.

B ¢hoHLe OLEeHOYHbIX CPEACTB COAEPXUTCS Cnenytolas nHgpopmaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMbIM pe3dynbTatam 0By4eHus Mo AUCLUMNIMHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (DOPMUPOBAHWS OLIEHKYM MO AMCUUMNIVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHUs 1 NpoLeaypbl OLEHMBAHNS LN KaXA0ro OLEHOYHOro CPencTBaa;
- KpUTEPWM OLIEHMBAHNSA LS KaXA0ro OLEeHOYHOro CPeacTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsBisemMbie K 0eCTBUSAM 00yHatowmxcs,
LEMOHCTPVPYeMbIM peadynibTaTaMm, 3aaHns PasnmnyHbIX TUMOB.

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoonTcs B I'Ip|/|n0>KeHv||/| 1k nporpamme gucunninHbl (MO,EI,yJ'IPO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON NSl NOArOTOBKU KYPCOBOM paboThbl

OcBoeHuWe oucumMnnnHbl (MOoyNs) npeanonaraeT U3y4eHne OCHOBHON 1 OOMONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaOWUMCS B OAHOM M3 OBYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 3NIEKTPOHHOM BU e - Yepes 3NeKTPOHHbIe BUBNIMOTEYHbIE CUCTEMbI HA OCHOBAHWUMW 3aKNtoyeHHbIXx KDY norosopos ¢
npaBoobnagarensamu;
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Mporpamma omcumnnmHel "Kypcosasi pabota no npodpwnto noarotoekun"; 38.03.03 "YnpaBneHne nepcoHanom".

- B NeyaTHoM Buge - B HayuHon 6ubnunoteke uM. H.W. Jlobadesckoro. Obyyatowmecs nony4aroT y4ebHyio nutepatypy Ha
aboHeMeHTe Mo YuTaTeNnbckum buneTam B COOTBETCTBMU C NpaBuiamu nonb3oBaHus HaydHol 6ubnmoTekoii.

OnNeKTPOHHbIE N30aHUS OOCTYMHbI AUCTAHLUMOHHO 13 NtoB0i TOUKM Npu BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEeKTPOHHbIA yHMBepcUTeT". Mpu MCNONb30BaHMM NeYaTHbIX U3LaHWA BUHNNOTEUHbIN
ooHA AomxeH ObITb YKOMMIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 sk3eMnnsapa) Kaxooro u3 n3gaHnini OCHOBHOWM nuTepaTypbl n He meHee 0,25 sk3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepedyeHb OCHOBHOW U [OMONHUTENBHOM y4eBHON NTepaTtypbl, HEOOXOAMMON OJ1 OCBOEHUS AUCLMMNAVHBI (MOOyns),
Haxonmutcs B MNpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNNIEKTOBaHMUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
NOAroToBKU KypcoBoy paboThbl

HayuHas 6ubnmoteka um. H. W. Nlobayvesckoro - - http://kpfu.ru/library
DdenepanbHas cnyxba rocynapCTBEHHOWM CTaTUCTUKK - - hitp://www.gks.ru/
OnekTpoHHas bubnnoteka Znanium - - http://znanium.com

9. Metoanuyeckue yKa3aHusa nnsa OﬁyanOU.I.VIXCﬂ Nno HanUcaHuIo U 3aLLuTe KypcoBown pa601'b|
Bun paﬁoT Metoaunyeckue peKoMeHaauun

camocTos- | KypcoBas pabota - 3T0 caMOCTOATENBHOE NCCNEN0BaHNE OAHOW U3 aKkTyanbHbIX Npobnem no
TenbHas COOTBETCTBYIOWEN ancunnamHe (aucumnnmHam). OHa OonXHa yoO0BNETBOPSATb CEeayoWwnM
paboTa TpeboBaHMsIM:
1. OTpaxarb COBPEMEHHbIV HAy4YHO-TEOPETUYECKUI 1 NPAKTUYECKUIA YPOBEHb MCCNELOBAHNIA
paccMaTtpvBaeMbix NPobrem.
2. Comepxatb CaMOCTOSTENbHbI aHann3, CoBCTBEHHbIE OLIEHKMN 1 BbIBOAbI.
3. OcHoBbIBaTLCS Ha LOCTOBEPHbIX OAHHbIX, CTATUCTUYECKNX MaTepuanax, pedynbrarax npoBeaeHHbIX
pacyeToB U T.M.
4. N3noxeHne matepmana gomXHO ObiTb LENOCTHBIM, NOrMYHbBIM, NOCNEL0BATENbHbIM, TAKOHUYHbLIM 1
COOTBETCTBOBaTb HOPMaM PYCCKOro NUTepaTypHOro s3bika.
5. OTBeyatb npasunam ocpopMIEHMS NMNCbMEHHbIX PaboT.
6. VickntouaTb [OCNOBHOE 3aMCTBOBaHME TEKCTa U3 y4ebHOW nMTepaTypbl U MHTEPHET-CATOB. €

3a4eT C [MoaroToeka K 3awmTe SABNSETCA 3aKMOYUTENBHLIM 3TaNoM N3y4eHNns N ABndeTcsa CpeancTsoM
OLIeHKOM TeKyLlero KOHTpons. B npouecce noAroToBkM K 3alnTe BbiABNAKTCA BOMNPOCHI, MO KOTOPbIM HET
YBEPEHHOCTN B OTBETE nnbo oTeet CTYOEHTY He ACEH. JaHHble BOMPOCbI MOXHO YTOYHUTb Y
npenogaBaresid Ha KOHCynbTauun, Kotopas NpoBoOONTCA nepen 3a4eTOM. 9

10. NMepeyeHb MHCGPOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIEHUN 06pa3oBaTe/lbHOro
npouecca no KypcoBsou pabote, BKJlouasi nepeyeHb NPorpaMmMHoOro obecneyeHnust U MUHCPOPMaLMOHHbIX
CcnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYILECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MNpunoxeHnun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHne matepuanbHO-TeXHUYECKoN 6a3bl, HEO6X0,AMMOM ANS OCYLLLECTBNEHUS 06pa3oBaTeNlbHOro
npouecca no KypcoBoi pa6ore

MaTtepuanbHo-TexHu4eckoe obecneyeHre o6pasoBaTenbHOro npoLecca no AucuunavHe (Moaynio) BKtoyaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITENbHOM PaboThl 0B6YYAIOWMNXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTY/bs) 1 OCHALlEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MIOUYEHMUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3NEeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 4SS KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIe CNeLManm3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp 4Ns pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTuMeguiAiHas ayautopus.
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12. CpencTBa aganTtauuy NoAroToBKU KypcoBoy paboTbl K NOTPe6GHOCTAM 06yyaloLuxcs UHBaNMAOB U UL, C
orpaHMYeHHbIMU BO3MOXHOCTSIMUA 3[,0POBbS

Mpw HeobxoomMMocTK B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS creaytolwme MeTodbl 1 TexXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMK 0By4YatoWwmMMncst MHBaNIMAAMI U NNLAMW C OFPaHN4YEeHHBIMU BO3MOXHOCTSIMU 300PO0BbS:

- co3aaHne TEKCTOBOW BEpCUmn NtoBoro HeTEKCTOBOrO KOHTEHTA [/ ero BO3MOXHOro npeoépaaoBaHM;l B
anbTepHaTuBHbIE POPMbI, y,El,06HbIe ONg pasnnyHbIX Nonb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBWTb B Pa3nnyHbIX Buaax 6€3 notepn AaHHbIX U CTPYKTYpbI,
npenycMoTPeTb BO3MOXHOCTb MacwTabupoBaHus TekcTa U nsobpaxeHuii 6e3 notepm kayecTea, NpeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO34aHne BO3MOXHOCTEW AN 06y4atoWwmxcs BOCIPUHUMATL OLHY U Ty Xe MHPOPMaLMio U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NonyyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHNS -
aynmnanbHo;

- MPUMEHEHNE NPOrpaMMHbIX CPeACTB, 0b6ecrneynBatowmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVCLMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii u CUMYNSILMOHHBIX
TEXHONOINIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA 4N Nepeaayn MHGopMaLMm, OpraHn3aLm pasnuyHblx
hOPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYanbHbIX NEKLUA C BO3MOXHOCTbIO B3aMOLENCTBUS BCEX YHACTHUKOB
LUCTaHUMOHHOIO 06y4eHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C AOKNALaAMU U 3aLMTbI BbINOAHEHHBIX paboT,
NpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NMPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOTMA AJis OpraHnu3aunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBenndeHne npononxXmnTenbHOCTh coayn O6y‘-la}OLIJ,VIMC9| nHBANMOOM N NNULIOM C orpaHU4eHHbIMN BOSMOXHOCTAMA
340p0BbA CpOpM npomexyTquon arTrectTaunm no OTHOWEHMIO K yCTaHOBJ'IeHHOl7| npoaOIXNTENIbHOCTUN NX cOa4vun:

- NPOOONXNTENbHOCTU caa4vun 3a4é€Ta UM sK3aMeHa, nposoanMoro B NUCbMEHHOM oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOOOIXUTENIbHOCTU BbICTYNNEHNA 06yqa+ou4erocs1 npu 3awunTte KprOBOI7I pa60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTtaBneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GIrOC BO 1 yyebHbIM nnaHom no HanpasneHuio 38.03.03
"YnpasneHue nepcoHanoM" n npocunto NoAroToBKM "YnpasneHme nepcoHanom opraHnsaumm’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.16 KypcoBas pabora no npogousito noarotosku

MepeyeHb nuTepaTtypbl, HEOOXOAUMOM 4N NOArOTOBKM KYPCOBOM paboThbl

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasoBartenbHol nporpamme: 2021

OcHoBHas nuTeparypa:

1.ByweHesa, tO. . Kak npaBunbHO HanncaTtb pegpepart, KypcoByto U aunnomHyto pabotsl / 0. V. ByweHesa. - M.:
W3partenbcko-toprosas kopnopaums 'Jawkos n K-, 2016. - 140 c. ISBN 978-5-394-02185-5. TekCT : 9NEKTPOHHbINA. -
URL: http://znanium.com/bookread.php?book=415294(naTa obpawerus: 19.09.2021). &

2.KysHeuos, N. H. Pechepartbl, KypcoBble 1 AunaoMHble paboTel. MeToauka noarotoBky 1 0pOpPMAEHUS :
yyebHo-MeToamyeckoe nocobue / U. H. KyaHeLoB. - 9-e nag., nepepab. - Mocksa : Miapatenbcko-Toprosas kopropawus
'‘Dawkos 1 K-', 2020. - 204 c. - ISBN 978-5-394-03673-6. - TekcT : aneKTpoHHbIN. - URL:
https://znanium.com/catalog/product/1093240 (nata obpaweHus: 19.09.2021)

3. YnpaBneHne nepcoHanoM: KypcoBble NMPOEKTLI, BbIMYCKHAas KBanudurkaumoHHas pabota : y4eb. nocobuve / nog pea.
npoc. A.4. KnbaHoea. - M. : UH®PA-M, 2018. - 407 c. - (Bbicwee obpazosanue). - ISBN 978-5-16-005575-6. - TekcT :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/935222 (nata obpauweHns: 19.09.2021).

JdononHutenbHaa nuteparypa:
1.Hemuosa, T. V. Basosas komnbioTepHas noarotoska. Onepau. CUCT., odoucHble npun, NHTepHeT: MNpakT. no
nHgopm-ke: Yu. noc. / T.N.Hemuosa. - Mocksa : O ®OPYM: HAL MHDPA-M, 2013. - 368 c.: un.; + CD-ROM. - (IM0O).
(nepennet, cd rom)ISBN 978-5-8199-0440-4. - TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/391835
(nata obpaiweHns: 19.09.2021). @
2.llopoxosa, U. C. CtatucTnyeckne metonbl aHannsa: YuebHoe nocobue / Wopoxosa W.C., Kucnsk H.B., Mapues O.C., -
2-e n3pa., ctep. - Mockea :@nuHTa, 2017. - 300 c.: ISBN 978-5-9765-3279-3. - TeKCT: anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/959332 (nata obpatweHusi: 19.09.2021). &
3.YnpaBneHve nepcoHanoM: KypcoBble NPOEKThI, BbIMyCKHAs KBanuukaLumoHHas paboTa : y4eb. nocobre / nog pes.
npogo. A.A. KubaHoga. - M. : IH®PA-M, 2018. - 407 c. - (Bbiclee obpazosaHue). - ISBN 978-5-16-005575-6. - TekcT :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/935222 (nata obpawenus: 19.09.2021).
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I'Iepel-leHb MHPOPMaLMOHHbIX TEXHONMOINMIK, UCNONb3YyeMbIX OJ1s1 MOAroTOBKU KYpPCOBOU pa601b|, BKJlroYas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

MporpammHas cuctema anst 0bHapy>XeHUst TEKCTOBbIX 3aUMCTBOBAHMIA B y4ebHbIX 1 Hay4HbIX paboTtax AO "AHTunnarvar”
YyebHo-meToaMYeckas nutepatypa ons AaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR cncTeme
"ZNANIUM.COM", pocTyn K KoTopoi npenoctasneH obyyatowmmes. S6C "ZNANIUM.COM" comepxut nponsseneHns
KPYMHENWMX POCCUNCKUX YHEHDBIX, PYKOBOAUTENEN roCyAapCTBEHHbIX OpraHoB, npenoaasaresnei BeayLimx By30B CTpaHbl,
BbICOKOKBANMPULMPOBAHHbIX CMELManMcToB B pasnuyHbix cgpepax busHeca. PoH 61bAMoTekn chopMUPOBaH C yHETOM
BCEX U3MEHEHUI 0bpa3oBaTenbHbIX CTAHAAPTOB W BKOYAET y4ebHMKN, yuebHble nocobus, yuebHo-MeToaNYECKME
KOMMNeKChbl, MOHOrpadouun, astTopedeparsl, guccepTauunm, SHLMKIoNEeaMN, CloBapu U CrPaBoOYHNKN,
3aKoHOAATENbHO-HOPMATMBHbIE AOKYMEHTI, CeunanbHble nepuoanyeckme n3aaHns n N3faHus, Bbinyckaemble

nspnatenbcteamm By3oB. B HacToswee Bpems S5C ZNANIUM.COM cooTBeTcTBYET BCEM TpeboBaHMAM doeLepanbHbiX
rocynapcTBeHHbIX 06pa3oBaTenbHbIX CTaHAapToB Bbicwero obpasoBaHus (PFOC BO) HOBOro NokoneHus.

CtpaHnua 9 13 9.




