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Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(m) noueHT, K.H. (aoueHT) KucenkmHa O.B. (kadpenpa ynpaeneHums
YeNIOBEYECKNMUN pecypcamu, VIHCTUTYT ynpaBneHus, SKOHOMUKN 1 omHaHcoB), ki-ov@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
Orik-3 CnocobeH paspabaTbiBaTb M OCYLWECTBASTb MEPONPUATUS, HaNpPaBieHHbIe Ha

peanusauuio cTpaTernm ynpasneHns nepcoHanom, obecneunsatb ux
[lOKYMEHTALIMOHHOE COMPOBOXAEHUE 1 OLEHNBATb OPraHN3auUMOHHBIE U
coumanbHble NOCNEeACTBUS;

O6yyatolmiics, OCBOMBLUNA AUCLUMNNHY (MOOYNb):

JlonxeH 3HaTb:

OCHOBbI (POPMMPOBAHUSI CUCTEMbBI PEFMAaMEHTALMN TPYAA B OPraHvM3aLmsx 1 HOPMUPOBaHWS Tpyna Ans pas3paboTku
OpraH13aumoHHO-yNpPaBieHYeCKMX N SKOHOMUYECKMX PeLLEHU

JonxeH ymeTb:

NPUMEHSATbL PernameHTbl No ynpasneHnio NepcoHanom ¢ NCNONb30BaHNEM HOPMATMBHbIX NPABOBbIX aKTOB,
aHanu3npoBaTb NPOLIECCHl HOPMUPOBAHUS NPU pa3paboTke anropnTMOB 9KOHOMWUYECKIMX PELIEHNIA,

n3y4yatb 3aTpaTbl paboyero BpeMeHn Ha OCHOBE XPOHOMETPaXHbIX HabnoaeHwiA, dpoTorpadous paboyero AHs,
MOMEHTHbIX HaOMI0OEHNA,

npoBOAUTb aHaNN3 U OLUEHKY Ka4eCcTBa HOPM Tpyada,
NPUMEHATb HAaBbIKN NNAaHNPOBAHUA U OpraHn3aunmn pa6OTbI Nno HOPMMPOBaHUIO Tpyaoa

JonxeH Bnanetb:

HaBblKaMy pa3paboTku pernameHToB Mo YNpPaBneHWio NEPCOHANOM LS KOMMaHUIA,
NMPOBOANTL OLIEHKY HOPMUPOBAHWSA 41 ONTMMU3ALMN OeSTENbHOCTM OpraHmM3aumum

mMeToaamu pa3paboTku OOMKHOCTHBIX MHCTRYKLMUIA 1 OPYTUX PErnaMeHTUPYoWNX JOKYMEHTOB,
HaBblkaMy paspaboTku OpraHM3aLnoHHON N OYHKUMOHANBHO-WTATHOW CTPYKTYpSI,

HaBblkaMy Pa3paboTku NoKaNbHbIX HOPMATUBHbBIX aKTOB, KacarLWMXCs opraHu3aumn Tpyaa.

JonxeH AeMoHCTpUpoBaTb CNOCOBHOCTb U FOTOBHOCTL:!

OlK-3.1-2 PaspabatbiBaeT KOMMIEKC MEPOMNPUSTAI MO peann3aunm KagpoBoi nonntnkm n obecrnednsaeT nx
LOKYMEHTanbHOE COMPOBOXAEHNE

opraHmsauuio

Ob6bsiCHSET NOAXO4bl K (POPMUPOBAHMIO CUCTEMBI PETNTAMEHTALMM TPY LA B OPraHn3aumsix 1 HOpMUPOBAHUS Tpya
Ins pa3paboTkn opraHM3aLoHHO-YNPaBIEHYECKMX U 9KOHOMUYECKIMX PELIEHUI

MpyMeHsieT pernameHTbl No ynpasneHnio NepcoHanoM, aHanManmpyeT NpoLLeccbl HOPMUPOBaHMS Npu paspaboTke
anropMTMOB 3KOHOMUYECKUX PELIEHWI

PaspabatbiBaeT pernameHTupytoLwme 4OKYMEHThI MO YNPaBieHNO NEPCOHAN0M, MPOBOLUT OLEHKY OPraHU3aLMOHHbIX
nocneacTBnin KaapoBbIX MEPONPUATUIA

2. Mecto aucumnnuHbl (Moayns) B cTpyktype OO BO

JaHHasa oucumnnmHa (Mogynb) BkntodeHa B pasgen "51.0.29 OducumnauHbl (Mogynu)" OCHOBHOM NPOGIECCUOHASBHOA
obpaszoBartenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHne nepcoHanom opraHMsaumm)” u
OTHOCUTCS K 0653aTENbHBIM ANCLUMVHAM.

OcBavBaeTcs Ha 4 Kypce B 7 CeMecTpe.

3. O6bem gucuunanHbl (MOAyns) B 3a4eTHbIX eQuHMLaX C YKa3aHMeM KONMYecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaloLMxcs ¢ npenopasaresnem (Mo BMAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatloLmxcs

O6was TpynoeMKOCTb ANCLMMIVHBI COCTaBASIET 4 3a4eTHbIX(ble) eanHuL(bl) Ha 144 yaca(oB).
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Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

KoHTakTHasi paboTa - 64 yaca(oB), B TOM 4yucne nekuum - 32 4yaca(oB), npakTnyeckme 3aHsTus - 32 4aca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSTENLHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 80 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOYHOr0 KOHTPONS AUCLMUMNHDBI: 3a4ET C OLIEHKOI B 7 CEMECTPE.

4. CopepXxaHue auCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONIMYeCTBa aKkageMU4yecknx 4acoB U BUOOB yYebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Bupbl 1 yacbl KOHTaKTHOM paboThbl, Camo-

UX TPYOO0EMKOCTb (B Yacax) cToNi-

N Paspenbl pucumnamHbl / Ce- |Nekuun,NMexumn| Npaktu-Mpaktn-Jlabopa-fa6opa-| Tenb-
monyns MecCTp| Bcero | B 3n. |4yeckume |4yeckue [TopHble|TOpHble| Has

copme [3aHATMA,| B an. |paboTbl,| B an. pa-
Bcero |cpopme| Bcero |chbopme | 6oTa

Tema 1. TeopeTnyeckne oCHOBbI
1. [pernameHTaunu Tpyna B opraHmsaumax 7 4 0 4 0 0 0 12

Tema 2. MeToaomnyeckmne oCHOBbI

2. |pernameHTaumMm ynpasneH4eckoro Tpyna s 7 4 0 4 0 0 0 12
opraHn3aumsx
Tema 3. PopMMpoOBaHNE CUCTEMBI

3. [pernameHTaumMm Tpyna B opraHmMsaunsx 7 4 0 6 0 0 0 14
Tema 4. HopmupoBsaHue Tpyna B cucteme

4. yrnpasneHus opraHusauuen / 6 0 6 0 0 0 14
Tema 5. OpraHunsaums TeXHN4ecKoro

5. HOPMIPOBAHNS 7 8 0 6 0 0 0 14
Tema 6. HopmuposaHve Tpyaa

6. |YNPasneH4eckoro nepcoHana. OpraHnsauus 7 6 0 6 0 0 0 14

" |paboT no HopMupoBaHuio TpyAaa

NToro 32 0 32 0 0 0 80

4.2 CopepxaHue auCUUMIUHBI (MOBYNS)
Tema 1. TeopeTyeckme OCHOBbI perfnameHTaLumn Tpyna B opraHM3aumsx

3HaueHue pernameHTaunmn 1 HOPMUPOBAHMS B MOBLIWEHUN KOHKYPEHTHBIX MO3ULIMA OpraHm3aunmn. TeopeTndeckue u
OpraHn3aLUVoHHO-3KOHOMMYECKUE MPEANOCHIIKM pernameHTaunm Tpyna. PassuTre Teopun pernameHTaumm Tpyaa.
PernameHTaums Tpyna kak goakTop MnoBbllWeHWst 3GEKTUBHOCTM YNpaBneH4Yeckon nestenbHocTn. O6bekTbl
pernameHTaumm Tpyaa. Knaccugoukaums pernameHToB Tpyna. PernameHTbl qoyHKLMOHANBbHOMO pa3aeneHus Tpyaa,
MOCTPOEHUSI OPraHN3aLIMOHHbBIX CTPYKTYP YNPaBNeHUs, TEXHONOM W BoipaboTky, 060CHOBaHWS, MPUHSATAS U peanusaumm
yrnpaeneH4yecknx peweHuidi. OpraHnsauroHHbIe (POPMbI pernameHTauun Tpyaa. Metoabl pernameHtaumm Tpyaa.

Tema 2. MeToanyecKkme OCHOBbI pernaMmeHTauum ynpaeneH4eCcKoro Tpyaa B opraHm3auunsx

OcobeHHOCTU yNpaBneH4Yeckoro Tpyia 1 MeToabl ero pernameHTauuu. Metonbl pernameHTaumm ynpasneH4eckoro
TpyAa, ux knaccudgukaumsi. OpraHusaunoHHas, HopMaTUBHaS, NNaHOBO-Y4ETHAS 1 PAcNopPSAUTENbHASA LOKYMEHTAUMS.
XapakTepurcTrika 6a30BbIX KOPNOPaTMBHBIX PErNAMEHTOB B 06nacTy ynpaeneHns nepcoHanom. Metonbl
NMPOEKTUPOBaHWSI PErNaMeHTHPYIOWeEN LOKyMEeHTaLUmmn yrpaeneH4eckon neatensHoct. OcobeHHOCTY pernameHTaumm
TpyAa pasnuyHblx kateropuii AYTl. PernaMeHTbl NOCTPOEHNS OpraHnM3auoHHbIX CTRYKTYP YNpaBneHus.
dyHKLMOHaNbHas opraHusauuns Tpyaa paboTHUKOB yrpaBieHus.

Tema 3. dopMMpoBaHUEe CUCTEMbI pernameHTaLum Tpyaa B opraHusaumsx
Monxonbl K POPMMPOBAHMIO CUCTEMBI PErnameHTauun Tpyaa.
HopmaTtrBHO-NpaBoBoe obecrneyeHre pernameHTaumm Tpyna.

NHgopmaLmoHHoe obecrneveHmne NpoLeccoB pernaMmeHTaumMmn Tpyaa. XapakTepucTka nokanbHbIX PernamMmeHToB
opraHusauum Tpyna. PernameHTaumsi pexvmoB Tpyna v oTabixa. PernameHTbl opraHusaumm TMnoBbix paboymx MecT.
PernameHTbl pa3paboTky U peanu3aumnm ynpasneH4Yecknx peweHnin. dopMnpoBaHme CUCTEMbI pernameHTaumm Tpyaa
yrnpaeneH4ecKoro nepcoHana B opraHnsaumsx. OpraHn3aunoHHbIi MEXaHU3M U 3Tarnbl pa3paboTkn CUcTeMbl
pernameHTVPOBaHUS yNpaBneHYeckon NesTeNnbHOCTM. ANrOpUTMbl peannsaummn opraHu3aUoHHO-YNPaBeHYeCckmx 1
3KOHOMMYECKUX peleHnit. MeTonbl OLEeHKM 3pdEKTUBHOCTM YNpaBneH4YecKomn nesTensHocTu. HanpasneHus passuTusi
CUCTEMbI pernameHTauuy Tpyna.

Tema 4. HopmupoBaHue Tpyaa B CUCTEME YNpaBlieHNUsi opraHu3auunen
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Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

CywHocTb, cofepXaHve 1 3afaqun HOPMUPOBaHUS TpyLa. MicTopus pasBuTusi Hay4HbIX HanpasneHuii B obnactu
HopMupoBaHus Tpyaa. MNprHUMnb HopMrpoBaHUs Tpyaa. dyHKLMKM HopMUpoBaHWS Tpyaa. MHOroacnekTHbIN xapakTep
LeaTenbHOCTU MO HOPMMPOBAaHUIO Tpyaa. HopMupoBaHve Tpyaa Kak oyHKLWS ynpaBneHust nepcoHanoM. TexHu4Yeckoe,
9KOHOMMYECKOe, NCUX0gU3NONorniYeckoe, counanoHoe o6ocHOBaHNe HOpM Tpyna. HopmaTueHble Matepuansl No Tpyony.

Cuctema HOpPM 1 HOPMATMBOB Tpyaa. YPOBHM HOPM 1 HOopMaTtueoB. Knaccundumkaumsa HopM Tpyaa. Hopmbl 3atpat Tpyaa
1 HOPMbI pe3ynbtaTtoB Tpyaa. CTpykTypa 3aTpat paboyero BpemMeHu.

Tema 5. OpraHusauusi TEXHUMYECKOro HOpMMpPOBaHUs

MeToabl HOPMUPOBAHWSA TPy La: aHANMUTUYECKUIA 1 CYMMapPHbIA. AHANNTUYECKN-PACYETHBIN 1
aHanuTUYeckun-nccnenoBaTenbckuini Metonbl. MMkpoanemMeHTHoOe HopMupoBaHue Tpyaa. OTeHecTBEHHbIE 1 3apybexXHble
CMCTEMbI MMKPO3/IEMEHTHOrO HOPMUPOBAHUS TPyAa. 3adayy U MeTodbl U3y4yeHus 3aTpaT paboyero BpeMeHu.
doTorpadomsi paboyero BpeMeHn. Camogootorpadms. XpoHomeTpax. PoTtoxpoHoMeTpax. Buabl cpotorpadunm
paboyero BpeMeHun. OCHOBHbIE 3Tarbl HabnAeHNs. AHann3 pesynbTaToB. HopMaTuBHBIV 1 goakTyieckuii banaHchbl
paboyero BpemeHn. KoadpdhuumeHTsl None3Horo Ncnonb3oBaHns paboyero BpeMeHu, None3Horo NCnosb3oBaHmst
06opynoBaHus, NoTepb paboyero BpeEMeHMU.

Tema 6. HopmMupoBaHue Tpyaa ynpaBneH4YecKoro nepcoHana. OpraHusauusi pabotr no HOPMMPOBaHUIO Tpyna

Oco6eHHOCTU HOPMUPOBaHMS Tpyaa ynpasneH4Yeckoro nepcoHana. O6bekTbl HOPMUPOBAHKS.
AHaNUTNYECKN-PaCHETHbI METOA HOPMUPOBAHWS: €AUHbIE HOPMbI BPEMEHW, TUMOBbLIE HOPMbl BPEMEHM, HOPMATHBbI
YMCNEHHOCTU NO CPyHKUMAM ynpasneHus. icnonb3oBaHue anddpepeHUPOBaHHbIX 1 YKPYNHEHHbIX HOPM. HopMaTuBb
ynpaensiemoctu. Hopmatuebl 06cnyxusaHns. HopMaTtebl COOTHOWEHW. HopmaTtuebl Tpynoemkoct. OpraHusauums
paboTbl MO HOPMUPOBAHMIO TPyAa HA NPEeANPUATUN. AHaNU3 COCTOSIHWS HOPMUPOBaHUS Tpyaa. OpraHM3aunoHHbIe
noapasgeneHns, oteevarwme 3a paboTel NO HOpPMMPOBaHUIO Tpyaa. KOHTposb kadecTsa HopM Tpyaa. OcHoBaHWs 4ns
nepecMoTpa HopM Tpyna. [opsanok BBeAeHNs, 3aMeHbl 1 MePecMoTpa HOpM Tpya. PacyeT yCnoBHOro BbIcBOBOXAEHNS
YMCNEHHOCTU OT MEPECMOTPA HOPM TPy a. SKOHOMUM ¢PoHIA 3apaboTHOW NnaThbl.

5. MepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHust jisi cCaMoCcTosiTeNbHON paboTbl o6yyaroLMxcs no
AucuunnuHe (Moaynio)

CamocTositenbHas pabota 0by4arolLyxcs BbIMOMHSETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeACcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYI0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLAEMNbHBIX TEM (Pa3fenos) AUCLUMNAUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPeMsi ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyaroWwmnecs YnuTaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BINONHAT 3aaHUsl, HANpPaBNeHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMUMUHE.

OpraHunsauus caMocTosTenbHol paboTbl 06y4arolWmxcsl pernameHTpyeTcs HopMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMI 06pa3oBaTebHbIMU Pecypcamu, BKoYas:

MopsiLok opraHn3aumm 1 oCylEeCTBAEHMS 06pa30BaTENbHON AESTENbHOCTM MO 06pas3oBaTENbHBIM MPOrPamMMam BhICLIETO
06pasoBaHus - Nnporpammam bakanaspuara, nporpaMmmam crieumaniTera, nporpaMmmam MarucTpatypbl (YyTBEpXOeH
npukasom MuHucTepcTa obpasoBaHus n Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa obpasoBaHus Poccuiickoin ®enepaumm No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CaMOCTOATENbHON paboThbl CTYAEHTOB BbICIUMX Y4EOHbIX 3aBeaeHMNA"

YcTaB ¢heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTpPeHHEro pacnopsnka enepansHOro rocyfapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOro yupeXaeHns
BbiCLEro npodpeccmoHansHoro obpasoBarus "KazaHckuii (MpuBonxckunii) doeaepanbHblli yHuBepcuTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doeaepansHoOro yHmBepcuteTa

6. DOHA OLEeHOYHbIX CPeacTB MO AUCUUNIUHe (MOLYNI0)

DOHL OLIEHOYHbBIX CPEACTB Mo AUCUMUNIUHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/IHOHYAET OLEHOYHbIE
CPeLCTBa TEKYLEro KOHTPOMS 1 OLEHOYHbIE CPEACTBA NMPOMEXYTO4YHOM aTTecTaunm.

B ¢hoHLe OUeHOYHbIX CPEACTB COAEPXUTCS Cnenyiowas uHpopmMaums:

- COOTBETCTBME KOMMETEHLMIA NNaHMPYEMbIM pe3dynbTatamM 0By4eHus Mo SUCLUMNMHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMNETEHLMIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUMNIVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHUs 1 NpoLeaypbl OLEHMBAHNS LN KAXA0ro OLEHOYHOro CPeancTBaa;
- KpUTEPWM OLIEHMBAHNS LS KaXA0ro OLEeHOYHOro CPeacTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisiemMble K 0eCTBUSM 00yHatowmxcs,
LEMOHCTPVPYeMbIM peadynibTaTaM, 3aaHns PasnnyHbIX TUMOB.

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoanTcs B I'Ip|/|n0>KeHv||/| 1k nporpamme gucunninHbl (MO,D,yJ'IPO).
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Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

7. NepeyeHb nuTepatypbl, HEO6GXOANMON A1l OCBOEHUSI AUCLIUMNINHBI (MOLAYNS)

OcBoeHuWe ancumMnnmnHbl (Mooyns) npeanonaraet n3y4yeHne OCHOBHOW 1 OONONHUTENBHON y4ebHO nuTepaTypbl.
Nutepatypa MoXeT BbITb BOCTYMHA 0ByYaloWUMCs B OAHOM M3 ABYX BapMaHToB (Mnbo B 060MX U3 HUX):

- B 9NIEKTPOHHOM BUIE - Yepes3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBaHMM 3akntoyeHHbIX KPY norosopos ¢
npaBoobnanarensamu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyaroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo ynTaTenbckum 6uneTam B COOTBETCTBUM C Npasunamu nonb3osaHus HayyHol 6ubnmoTekoii.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO 13 NtoBOI TOYKM NpY BBELEHMM 0OYYaOLWMMCS CBOErO NIOrMHA 1 Napons
OT JIMYHOTrO KabuHeTa B CUCTEME "ONEKTPOHHBIA yHUBEepcUTeT". Mpn MCNONb30BaHMK NEYaTHBIX M30AaHUA BBNNOTEYHDbI
oOHA, OOMKeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no droC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nMTepaTypbl Ha Kaxaoro obyyarowerocs n3 yucna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ONCLMMNHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHOM Y4ebHOM nuTepaTypbl, HEOBXOAUMO AN OCBOEHWNS AMCUMNAMHBI (MOOYNS),
HaxoguTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMNT OBHOBAEHMIO NMPU N3MEHEHNM YCNOBUIA
noroeopoB KDY ¢ npaBoobnagatensiMm anekTpoHHbIX U34aHWA U NMPU N3MEHEHUW KOMNIEKTOBaHNS ooHA0B Hay4Hoi
6unbnuotekn Kdy.

8. NepeyeHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUSI AUCLIMMIUHDbI (MOOYNA)

HR-Portal - www.hr-portal.ru
KoHcynbTaHT Mntoc. depepanbHble 6a3bl - http://pirat.ca/viewtopic.php?t=109774

OpraHnsauusi 1 HopMMpoBaHue Tpyna. bubnnoteka, ranepes, NPoOeKT, MHCTPYMEHTbI, nabopaTopus. -
www.normirovanie-truda.ru

Caint HUW tpyaa - // hitp:www.niitruda.ru/

9. MeTognueckue ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUN/IMHBI (MOAYNS)

Bug pa6ot MeToouyeckue peKoMeHaaLum

nekumu PaboTa ¢ nekUMOHHbIM MaTepUanom BKNOYAET ABA OCHOBHbIX 3Tana: KOHCNEKTUPOBAHNE NeKUNI 1
nocnegnytouyto paboTy Han NEKUMOHHbIM MaTtepuanoMm. MNon KOHCNEKTPOBAHMEM NOAPA3YMEBAIOT
cocTaBneHne KoHcnekTa. MNpn KOHCNEKTUPOBAHUM NEKLMM PEKOMEHOYETCS Ha KaX LoV CTpaHuLe
OTOENATb NONS ANS NOCNELYOWMX 3annceit B AOMNONHEHNE K KOHCMEKTY.

npakTnyeckme | Ha npakTuyecknx 3aHATUSIX 3aKpennsieTcsl NeKUUOHHbI Matepuan, obcyxaatotcs npobnemsl no

3aHsATUA Bonpocam Tembl. OBydatolmMecs LONMXHbl NOKa3biBATh 3HAHUS TEOPUW PErNaMeHTauum un
HOPMMPOBAHNS TPYAa, 1 COBPEMEHHOM CUTYaLIMK B OpraHn3aumnsix, npeanaratb peleHust npobnem,
(pOpMyNMpPOBaTh CBOKO NO3ULMIO, 3a4aBaTh APYr APYry BOMPOCHI!, BbIABUraTb apryMeHThl 1
KOHTPapryMeHTbl B PEXUME ANCKYCCUM.

camocTos- | B npouecce camocTosTenbHO paboThl BaXXHOE BHUMAHWE OTBOLWTCS HABbIKY U YMEHUIO
TenbHas Monb30BaTbCA CMPaBOYHbIMU N3AHUSAMU; CUCTEMAT3NPOBATL CreLnanbHyo uTepaTypy 1 oaeatb
paboTa HEe0obX0OMMbIi KOMMEHTaPWIA; CYMMUPOBATb U aHANN3MPOBaTb CBEAEHNS U3 PasNNYHbIX MCTOYHUKOB.
CamocTosiTenbHas pabota COCTONT B U3YYEHNMW BOMPOCOB, NPEANOXEHHbIX 415 AUCKYCCUIA.
Pe3ynbTtaTbl caMOCTOSTENBHOW PaboThl MPOBEPSIOTCSA B XOAE yHacTus B 0BCYXAEHMSX U BbINOMHEHNS
NPakTUYeCKmX 3a0aHnii.

3a4eT c 3apaHue Ha 3a4eTe BKOYAET [Ba BONpPoOca B MMCbMEHHOM doopMe ¢ nocneaytower 3awmToi. Mpu
OLEHKOV | BbICTABMIEHWMN OLIEHKMN YYUTLIBAETCS MPaBUIbHOCTb 1 NOMHOTA BbINOMHEHWS 3a4aHWiA, BnaaeHue
MeToaMy aHanu3a 1 pacyeToM TpyLOBbIX NokasaTenei, yMeHe aHannanpoBaTth MHGOPMaLIMIO 13
pa3HbIX NCTOYHVKOB, 060CHOBaHWE OTK/IOHEHWIA B TPYA0BbIX NOKa3aTensix opraHmaaumnu.

10. NMepeyeHb MHCGOPMALMOHHBIX TEXHOJOIMIM, UCMOJb3YEMbIX MPU OCYLLECTBIIEHUN 06pa30BaTe/IbHOro
npouecca no gucuuniavHe (Moayno), BKJalouYas nepeyeHb NporpaMMHOro obecrneyeHnst U MHGOOPMaLLMOHHDBIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHMI 06pa30BaTENBHOrO NpoLecca no
LUCUMNAVHE (MOLYNIo), BKNOYAS NepeyeHb NPorpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyeit nporpaMMe OUCLMMNNHBI (MOLYNS).
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11. OnucaHue MarepuanbHO-TeXHMYecKon 6a3bl, He06X0AMMOW AN OCYLUEeCTBNeHusi o6pa3oBaTe/ibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucumnIvHe (Moaynio) BKtoYaeT B cebs
cnenyrolne KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0BYYaAIOWMNXCS, YKOMMIEKTOBAHHbIE CreLmnann3npoBaHHoi Mebesbio (CTonMbI 1
CTY/bS) ¥ OCHALEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3N1eKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun ONns KOHTaKTHOW paboThl C MpenonaBatenem, yKOMNIeKTOBaHHbIE CNeLManM3npoBaHHo Mebenbio
(cTonbl 1 CTYNbS).

KoMmnbloTep 1 NpuHTEp 4N pacrneyatku pa3aaToyHbix MaTepranos.

MynbTMeguiiHas ayautopus.

CneuvanunsmposaHHas nabopaTopus.

12. Cpeﬂ,CTBa apgantauumumv npenopgasaHus ogucUMNNINHbI K I'IOTpeﬁHOCTilM 06y'-|a|ou.|.wxca UHBaNUOooOB U nuuy c
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300pP0OBbSA

Mpwn HeobxonmMocTy B 0bpazoBaTenbHOM NPOLECCE NPUMEHSIOTCSA Cnepytowmne MeToAbl U TexHonorum, obneryaioume
BOCNPUATE MHGOPMALLMK 0BYYAOWUMIACA MHBANULAMW U NIMLAMU C OFPAHUYEHHbBIMU BO3MOXHOCTSMU 300POBbS:

- co3daHune TEKCTOBOW Bepcun nto60oro HETEKCTOBOrO KOHTEHTA /sl ero BO3MOXHOIro npeo6pasoBava B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONna pasnnyHbIX nonb3oBaTenen;

- CO3[aHWe KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3nnyHbIX Buoax 6€3 noTepn AaHHbIX Unu CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwWwTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- co30aHne BO3MOXHOCTEN ansi 00y4atolmMXcs BOCNPUHUMATD OLHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX NCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLMIO BU3yanbHO, C HAPYLWEHUSIMU 3PEeHNs -
aynnanbHo;

- NPVYIMEHEHNe NPOrpaMMHbIX CPEACTB, obecneymBatoWmx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLUMMIMHON, 3a CHET aNlbTEPHATUBHbIX CNOCOOO0B, B TOM YMC/e BUPTYasibHbIX nabopaTopuii U CUMYNSLIMOHHBIX
TEXHONOMNIA;

- NPVYMEHeHNe ONCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOTMIA ANs Nnepefadn MHGOPMaLUK, OpraHn3auun pasnmnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThkl oby4atolerocs ¢ npenoaasartenem, B TOM Yucne Be6UHaApOB, KOTOpble MOryT
ObITb UCMONb30BaHbl sl NPOBEAEHNUS BUPTYaNbHbIX NTEKLMA C BO3MOXHOCTbIO B3aUMOIEACTBUS BCEX Y4AaCTHNKOB
IMCTaHUMOHHOIo 06y4yeHusl, NpoBeleHsl CEMUHAPOB, BbICTYMNNEHNS C AOKNaaamy 1 3aWuTbl BbINONHEHHbIX paboT,
NpPOoBeIeHNs TPEHVHIOB, OpraHM3aLmmn KONNeKTUBHOW paboThbl;

- PVIMEHEHNEe ONCTAaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIWIA O OpraHM3aummn GOOPM TEKYILETo 1 MPOMEXYTOYHOMO
KOHTPONS;

- yBENNYeHne NPOoOONXNUTENbHOCTY caa4ym oby4atolMMcst UHBANUOOM UK NINLOM C OrPaHNYeHHbIMU BO3MOXHOCTSMI
3[10p0Bbs DOPM NMPOMEXYTOYHON aTTECTALIMMN MO OTHOLWEHWIO K YCTaHOBNEHHOW NPOAONXUTENBHOCTY UX CAAYN:

- NPOLOMXMNTENbHOCTU caa4m 3a4éTa UM sK3aMeHa, MPOBOAMMOro B MMCbMEHHON chopMme, - He Bonee 4eM Ha 90 MUHYT;
- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAVUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatoLwerocs npu 3awmnte KypcoBoi paboThbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamm ®rOC BO n yuyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpaBneHue nepcoHanom" 1 npocounio NoAroTosky "YnpasneHne nepcoHanoM opraHmsaumm”.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 7 ns 9. Bl YHH

AR 5 AN LM O
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.29 PernameHTaumsi n HopMupoBaHue Tpyaa

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasoBartenbHol nporpamme: 2021

OcHoBHas nuTeparypa:

1. FeHkuH, B. M. OpraHusauus, HOpMUPOBaHME 1 onnata Tpyha Ha NMPOMBILWAEHHbIX NPELNPUSATUSX: Y4ebHMK Ons By30B /
B.M. 'eHkuH. - 6-e u3g., nam. n gon. - M.: Hopma: H/L MHDPA-M, 2020. - 416 c. - ISBN 978-5-91768-499-4. - TekcT :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1039298 (nata obpaweHus: 10.09.2021).

2. byxankos, M. V. OpraHunsaums n HopMMpoBaHue Tpyaa : y4ebHuk / M.W. Byxankos. - 4-e u3g., ucnp. u gon. - Mocksa :
NH®PA-M, 2019. - 380 c. + Jon. matepuanbl [OnekTpoHHbIN pecypc; Pexum goctyna: http://new.znanium.com]. -
(Bbicwee obpasosaHuve: bakanaepuar). - ISBN 978-5-16-006001-9. - TekcT : anekTpoHHbIiA. - URL:
https://znanium.com/catalog/product/1032214 (nata obpaueHus: 10.09.2021).

3. bbiuuH, B. B. PernameHTauus n HopmmpoBaHue Tpyna : yiebHoe nocobue / B.b. BoiuuH, E.B. WybeHkoBa. - Mockea :
NH®DPA-M, 2020. - 188 c. + [Jon. maTepuanbl [9nekTpoHHbIn pecypc]. - (Bbiclwee obpa3oBaHue: bakanaspwuar). - doi
10.12737/2038. - ISBN 978-5-16-009283-6. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/1082746 (nata obpaweHus: 10.09.2021).¢

JononHutenbHas nuteparypa:

1. KubaHos, A. 5. SkoHOMUMKa ynpaBieHns nepcoHanom : y4ebHuk / A.A. KnbaHos, E.A. MutpodcpaHosa, N.A. Scaynoea ;
nog pen. A.4. KubaHosa. - Mockea : UH®PA-M, 2019. - 427 c. - (Beicwee obpasosaHue: bakanaspuar). - ISBN
978-5-16-006018-7. - TekcT : anekTpoHHbI. - URL: https://znanium.com/catalog/product/991814 (nata obpaleHus:
10.09.2021).

2. leHkuH, B. M. MoTtrBaums n opraHusaums agodpekTnBHon paboTsl (Teopusi 1 npaktunka): MoHorpadpms / FeHkuH B. M.
- 2-e n3g., ncnp. - Mockea : fOp.Hopma, HAL UIH®PA-M, 2016. - 352 c. ISBN 978-5-91768-711-7. - TekcT :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/539518 (nata obpawenus: 10.09.2021).

3. Acanues, A. M. 9koHoMuKa Tpyna : y4ebHuk / nog pen. npodp. A.M. Acanvesa. - Mockea : UH®PA-M, 2018. - 336 c. -
(Bbicwee obpasosaHne: bakanaspuar). - www.dx.doi.org/10.12737/1687. - ISBN 978-5-16-100479-1. - TekcT :
anekTpoHHbIii. - URL: https://znanium.com/catalog/product/965998 (nata obpauwenns: 10.09.2021).
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.29 PernameHTaumsi n HopMupoBaHue Tpyaa

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




