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Mporpamma oucuunnuHbl "Oenosoe aaMUHUCTPUPOBAHNE U COBPEMEHHbBIE YYETHbIE MHAPOPMaLIMOHHbIE cucTemsl”; 38.03.01 "OkoHoMuka".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma oucuunnuHbl "Oenosoe aaMUHUCTPUPOBAHNE U COBPEMEHHbBIE YYETHbIE MHAPOPMaLIMOHHbIE cucTemsl”; 38.03.01 "OkoHoMuka".

Mporpammy omucuunnnHel paspabdoTan(a)(n) BOUEHT, K.H. (ooueHT) MapkapbsH C.3. (kagpenpa yyeTta, aHanusa u ayanta,
WHCTMTYT ynpasneHus, 3koHOMKKM 1 chnHaHcoB), SEMarkaryan@kpfu.ru ; KopabenbHukosa Jlapuca JleoHnaosHa

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-1 CnocobeH NpUMeHsITb 3HaHMS (Ha NPOMEXYTOYHOM YPOBHE) 9KOHOMUYECKOW TEOpUM

Npu pelweHnn NpuknagHbIX 3a8ay;

MnK-1 CnocobeH 0606wwaTh, aHanNM3NpPoBaTbh PUHAHCOBYO, BYXranTepCKyto 1 UHYHO
MHGOPMALIMIO XO3ANCTBYIOWMX CyObEKTOB, OPraHoB rocy4apCTBEHHON BNacTu
(MEecTHOro camoynpasfneHus) N coaepXaTte/ibHO MHTEPNPeTUPOBaTh MOyYEHHbIe
pesynbTaTtbl

Obyuvarowumitcsi, OCBOMBWNIA AUCLUUNAUHY (MOSYb):
JonxeH 3HaTb:

OnucbiBaeT CyWHOCTb Aef0BOro agMUHUCTPUPOBAHMS, €ro Posib M HasHaYeHue Ons ueneli oUeHKN 0esaTenbHOCTH
xo3zsuicTtaytowero cyobekTa (MK-1)

Onpepnensiet npaea u 0653aHHOCTY NPOGIECCHOHANbHBIX ByXranTepoB B 4aCTy aHanM3a u MHTepnpeTauum y4eTHON
VHGPOPMaLMM C YHETOM CMELIMIPUKI [EATENBHOCTY NPEaNnPUSTAA pas3nnyHbix doopM cobeTeHHoCTM (MK-5).

JonxeH ymeTb:

Onpepnensiet, 06bSCHAET, BbISIBNSET 0aKToOPbl, BIUSIIOWME Ha KONMYECTBEHHbIA COCTaB y4EeTHOro nepcoHana
9KOHOMUYECKOro cybbekTa Kak OCHOBHOIO COLMaNbHO-3KOHOMUYECKOrO NoKasaTens, XxapakTepusayoLwero
nesiTenbHoCTb xo3sicTByowero cybbekta (MK-1);

Bocnpounasoaut, uccnenyet, onpenensieT U passBmBaeT NPoteCcCMoHanbHble HaBbIKU U Apyrue atpubyTbl
Byxrantepckoi npogoeccum B Liensx 3opekTMBHON paboTbl Mo OLeHKe, aHann3y u NHTeprnpeTauuy y4eTHOw
nHgpopmaumm (MK-5).

JlonxeH Bnanetb:

2. Mecto gucuunnuHbl (Moayns) B ctpyktype OMOM BO

LaHHaa oucumnnuHa (mogynb) BkNtodeHa B pasgen "®TMO.[1B.01.06.01 dakynbTaTvBHbIE ANCUMMNHBI" OCHOBHOM
npocpeccroHanbHo obpasoBatenspHoi nporpamMmbl 38.03.01 "OkoHOMUKA (DKOHOMUKA NPEANPUSATUIA 1 OpraHn3aumi)” n
OTHOCUTCS K AUCLMINANHAM MO BbIOOPY.

OcBauBaetcs Ha 3 Kypce B 5 cemecTpe.

3. O6bem gucumnanHbl (MOayns) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaloLmuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuarloLmxcs

O6was TpynoeMKoCTb ANCLMNANHBI COCTaBNSIeT 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 48 yaca(oB), B TOM 4Yucne nekuun - 24 yaca(oB), npakTnyeckme 3aHsTus - 24 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSTENLHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 24 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCUUMNAUHBIL: 3a4eT B 5 cemecTpe.

4. CopepxaHue aMCLUUNAUHBI (MOOYNS), CTPYKTYpPUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkazaHuem oTBeAeHHOro Ha
HMX KONM4YecTBa akaaeMnyeckux 4acoB M BUAOB yUe6HbIX 3aHATUI

4.1 CTpyKTypa U TeMaTu4yeckuil nnaH KOHTaKTHOW U caMOCTOATeNbHOM paboThbl NO AUCLUNINHE (MOAYIIO)

am PAEKTPOHHBH
CtpaHnua 3 13 9. BB YHHBEPCHTET

VS DFMALIMOHHD AHATKTH: CTEMA Kby
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Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl

Tema 1. lenosoe
afMUHUCTPUPOBaHNE 1
1.lucnonb3oBaHmne ero NPUHLMMNOB B 5 4 4 0 4
opraHusaumm byxrantepckoro yyeta
3KOHOMUYECKOro cybbekTa

Tema 2. [NpodheccroHanbHbIin
2.|6yxrantep u ero KOMNeTeHLun B 5 4 4 0 12
[EeNoBOM agMVHUCTPUPOBAHUM

Tewma 3. YnpasneHuve
OpraHu3aunoHHbLIMK 1 KaapOBbIMU
3.|n3meHeHnamu 5 4 4 0 8
Y4ETHO-3KOHOMUYECKO CnyX6bl
9KOHOMMYecKoro cybbekTa

Tema 4. OpraHmsaums n

HOPMUPOBaHUE TPyAa y4eTHOro

4. nepcoHana 9kOHOMUYECKOro 5 4 4 0 0
cybbekTa
Tema 5. CtaHpoapTbl 9KOHOMUYECKOTO

5.|cy6bekTa no opraHusauum 5 4 4 0 0

loKyMeHToobopoTa B Byxrantepum
Tema 6. Baanmopnenctene

6.|6yxrantepun ¢ rocynapCTBeHHbIMM 5 4 4 0 0
HanoroBbIMM U NHBIMW OpraHamu

NToro 24 24 0 24

4.2 CopepxaHue aUCUUMINHLI (MOBYNSA)

Tema 1. lenoBoe agMUHUCTPUPOBAHUE U UCTNONb30BaHMe ero NPUHLUMNOB B OpraHu3auum 6yxrantepckoro yyera
3KOHOMUYeCcKOoro cybbekra

CyLWHOCTb U OCHOBHblE 06 BEKTHI OpraHu3aunmn ByxranTepckoro y4eta SKOHOMUYECKOrO cybbekTa. ALMUHUCTPATUBHbIE
acnekTbl opraHu3aumm byxranTepckoro y4eta SKOHOMUYECKOr0 cybbekTa.

CyLlWHOCTb U OCHOBHblE 06BEKTLI OpraHM3aummn ByxranTepckoro yyeta 9KOHOMMYECKOro cybbekTa. AOMUHUCTPATUBHbIE
acnekTbl opraHM3aumm ByxranTepckoro yyeta 9KOHOMUYECKOro cybbekTa.

Tema 2. MpodhbeccroHanbHbIN Byxrantep 1 ero KOMNeTeHLUn B 4,eN0BOM agMMHMCTPUPOBAHUN

HeobxoamnMocTb pernameHTaumm npae 1 06s3aHHOCTEl NpodpeccroHanbHoro byxrantepa B 061acTi OenoBoro
agMuHucTpupoBaHmus. Obs3aHHOCTY Byxrantepa no yKpenneHmio (OUHaHCOBOW OAUCLMMINHBI, BO3PACTaHWUIO CTOUMOCTH
MMYILECTBA U NMYLLECTBEHHbIX NpaB coBCTBEHHMKA, COBNIOAESHMI0 KOH(UAEHUMANbHOCT MHGOPMaLUK, HeoOX0AUMOA
LNS1 COCTABNEHNS1 9KOHOMUYECKIM CYOBEKTOM OTYETHOCTM ONSl BHYTPEHHUX Lienei.

Tema 3. anaBneHue opraHn3auuOHHbIMU U KaapOBbiIMU U3MEHEHUSIMU y'-IeTHO-SKOHOMW-IeCKOﬁ CHY)K6I:I
9KOHOMMYEeCKoro Cyﬁ'beKTa

MeTonbl onpeneneHns npogoeccroHasnbHbIX HaBbIKOB 1 APYrnX acrnekTos 6yXFaHTepCKOIZ npodpeccun. OueHka n
conocTtasneHne npenmylecTs 1 3aTpart, CBA3aHHbIX C HaMOM HOBOI0 U OOMNONHUTENBHOIO nepcoHana.

MeToapl MOTMBaLMM TPYLA COTPYOHUKOB Byxrantepumn. OueHka pesynbTaTtoB paboTbl U KOMMETEHL MK ByxranTepckoro
nepcoHana.

Tema 4. OpraHusauusi U HOpMUPOBaHKe TPy,Aa YY4ETHOro NepcoHaa 3KOHOMUYECKOro cy6bekTa

Byxrantepusi kak CTPyKTypHOE NoApasfeneHe CUCTEMbI ypaBNeHUs SKOHOMUYECKM cybbekToM. KaapoBbili cocTaB
nepcoHana byxrantepuun. dyHkLuUM rnasHoro byxrantepa no ynpaesneHuto Byxrantepuein. Cneunannsaums nepcoHana
byxrantepuu, CMTyaUnOHHbI NOAX0L K (DOPMUPOBAHUIO CTPYKTYPbI yNPaBneHns byxrantepueid, NpOeKTHas 1 MaTpuyHas
hopma ynpasneHus. Mmbkune pabouure rpynnbl CAELUANUCTOB MO 0Ka3aHUIO CreumanM3npoBaHHbIX YCRyr no
byxranTepckoMy y4eTy, PEBMU3UM 1 ayQuUTY, MPUHLWMbBI UX OPraHn3aummn, MEXaHn3M OYHKLMOHNPOBAHHUSI.

Tewma 5. CTaH,IJ,aprI 9KOHOMMYEeCKoro cy6'be|('ra no opraHnM3auuvm ,u,oxymel-nooGopora B 6yxran1‘epvw|

Fpaq)vu( ,ﬂOKyMGHTOOﬁOpOTa N NOPALOOK KOHTPONA KaK COCTaBHasA 4acCctb yquHOM NONNTUKN S3KOHOMMNYECKOro Cy6'beKTa.
Buabi }J.OKyMeHTOO60pOTa 9KOHOMMYecKoro Cy6'beKTa. Cuctembl OOKyMeHTauunn.

IMpadouk pokyMeHT0060pOTa M NOPSLOK KOHTPONS KaK COCTABHAS YaCTb YYETHOM NMONUTUKM SKOHOMUYECKOrOo cybbekTa.
Buabl fokymeHToo60opoTa 9KOHOMMYECKOro cybbekTa. CUCTEMbl LOKYMEHTaLMM.

Tema 6. Bzaumopencreue 6yxranTepVM C rocynapcrtBeHHbIMU HaNOroebiMu U MHbiIMM opraHamu
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I'IpaBa 1 0653aHHOCTN 9KOHOMUYECKOro Cy6beKTa npu nposeneHnn KaMepaanon NnpoBEepPKN. OcnapMBaHme
Pe3ynbTaTtos KaMepaanoVI npoBepPKN 3KOHOMNYECKNM Cy61:>eKTOM.

MpaBa 1 06s13aHHOCTM 3KOHOMUYECKOro cybbekTa Npy NPOBEAEHNN KaMepanbHoi nposepku. OcnapusaHve
pesynbTaToB KamepanbHO NPOBEPKU SKOHOMUYECKUM CYOBEKTOM.

5. MepeueHb yue6HO-MeTOANYECKOro o6ecrneyeHUs Ojisi caMocTosTeNibHOW paboTbl 06yyaroLLMXcs Nno
AucuunnuHe (MoayIto)

CamocTosiTenbHas paboTa 00y4atolmMXCs BbIMNOMHAETCS Mo 3a0aHNI0 1 NPY METOAMYECKOM PYKOBOACTBE Mpenoaasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayIMNTOPHbIX 3aHSATUAX U Ha BHeayOUTOPHYIO CaMOCTOSTeNbHY0 paboTy. CamocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MONIHOCTbIO CaMOCTOSITENbHOE OCBOEHME OTHOENbHbIX TeM (pasnenos) AUCUUMINHLI, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHo paboThl obydatowmecs YATaroT 1
KOHCMEKTUPYIOT y4ebHYo, Hay4yHYIo 1 CNPaBOYHYIO NNTepaTypy, BbIMONHAIOT 3a4aHusl, HanpasieHHble Ha 3aKkpenneHne
3HaHWiA 1 0TPabOoTKY YMEHW 1 HaBLIKOB, TOTOBSTCS K TEKYLIEMY M MPOMEXYTOYHOMY KOHTPOO MO AMCUMUMNMHE.

OpraHunsauusi caMocTosTenbHOM paboTbl 0ByHaroWMXCs PErNaMeHTUPYEeTCS HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYypPOii U SNEKTPOHHBIMY 06pa30BaTENbHBIMY PECYPCaMU, BKNOYAS:

Mopsaok opraHM3aLumm 1 ocyLecTBleHNs 0bpasoBaTenbHON AesaTensHOCTY No o6pasoBaTefbHbIM NPOorpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin denepauun ot 5 anpenst 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMoCTOATENBHONM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOIO o6pasoBaTtensHoro yupexaeHus "KasaHckuii (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka henepanbHOro rocyapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (MprBonxckuid) doenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (IpuBonxckoro) goenepansHoro yHmsepcuTeta

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCLUMNAMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucumnnnHe (MO,EI,yJ'HO) BKMKOYaeT OLeHOYHble MaTepualbl, HAnpaBneHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCE 3HAHWNA, yMeHVII71 M HaBblkoB. POHAO OLEHOYHbIX cpencTs BKNO4YaeT OUeHO4YHbIe
cpenctea TeKkylero KOHTponsa n oueHo4YHble cpenctea I'IpOMe)K)/TO‘-IHOIZ arrectauumn.

B gooHOE OLEHOYHBIX CPEACTB COAEPXUTCS Cneaywas uHgopMaums:

- COOTBETCTBME KOMMETEHLMIA NNaHnpyeMbiM pesynbtatam 0by4eHns no AucumnivHe (Moaynio);

- KPUTEPUU OLEHNBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO AMCUMNAVHE (MOSYNIO);

- OMMcaHve nopsaka NPUMEHEHUS U NPOLEAyPbl OLEHUBAHNS NS KaXA0ro OLEHOYHOr0 CPeaCcTBa;
- KpUTEPUU OLIEHMBAHNSA ONS KaXA0ro OLEHOYHOro CPencTBa;

- coaepxaHume oueHO4YHbIX CpencTBs, BKIKOYas TpeéoBava, npegbsasndaeMble K OEencTBuAM o6y'-|a|ou4v|xcs|,
OEMOHCTPUPYEMbIM pe3yfibTataM, 3adaHns pa3/indHbIX TUMOB.

®DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 K nporpamme AUCLMUNAUHBI (MOLYNO).

7. MepeueHb nuTepartypbl, HEO6XOAMMOWN OJ1i OCBOEHUS OUCLUMINHbI (MOLYNSA)

OcBoeHue gucumnauHbl (Moaynsi) npeanonaraeT M3yYeHrne OCHOBHOW U [ONONHUTENbHOW y4ebHOM nuTepaTyphl.
NuTtepatypa MoxeT BbiTb AOCTYMHa 0by4atowmnMcs B 0AHOM U3 ABYX BapuaHToB (NM60 B 000UX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPES NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKntoueHHbIX KDY norosopos ¢
npasoobnanatensmu;

- B NeyatHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyatowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNnbckum bruneTam B COOTBETCTBUM C NMpaBunamy nonb3osaHust HayyHol 6nbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM NpW BBEAEHNM 00yHaOLLMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOrO KabuHeTa B cMCTEME "DNEKTPOHHbIA yHUMBEpPCUTET". [MpU MCMONb30BaHMM NeYaTHbIX U3LaHWA GONNOTEYHBIN
hOHL [OMKEH BblTh YKOMMNEKTOBAH MMM U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatoulerocs M3 yucna nuu, 04HOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMINHY.

MepeyeHb OCHOBHOW U OOMNONHUTENBHON y4eBOHON NTepaTtypbl, HEOOXOAUMON N1 OCBOEHUS AUCLMNAVHBI (MOayns),
HaxoamuTcs B MpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAVHBL. OH NOANEXUT OOHOBNEHMIO NPY U3MEHEHUW YCTTOBUIA
noroeopos K®Y ¢ npasoobnagatensiMu snekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNeKToBaHUsS ooHaoB Hay4Hoi
onbnuotekn KdY.
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8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHON ceTh "UHTepHeT", He06X0AUMbIX ONS
OCBOEHUS BUCLMUMINHBI (MOOYNS)

WHopmaLmoHHo-npaBoBoi noptan [MapaHT - hitp://www.garant.ru/
WNCIC KoHcynbTaHT Mntoc - http://www.consultant.ru)

HayyHast anekTpoHHas 6ubnuoteka - http://elibrary.ru/defaultx.asp
cant MnH®una PP - www.minfin.ru

9bC ZNANIUM.COM - www.znanium.com

9. MeTogunyeckme ykasaHus ois 06yyaroLLLMXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOAYNS)
Bupg, pa6ot MeTtoauuyeckue peKoOMeHpaLmm

nexkumnm Tema 2. 'TIpogpeccuroHanbHbIin Byxrantep 1 ero KOMNeTeHUMn B AeN0BOM aaMUHUCTPUPOBaHMK'
3apaHue 1.

CocTaBnTb OOMXHOCTHYIO MHCTPYKLUMIO raBHOro Byxrantepa ycroBHOM opraHusaumm, sbibop
BapuaHTa 3a0aHns OCYWECTBNSeTCS NO OAaHHbIM Tabnuubl 2.1.

MeTtoanyeckne ykazaHns rno BbINOAHEHWUO 3a8aHms 1

MoaroToBka OOMKHOCTHOWM MHCTPYKLMK, dhopMa KOTOPOi pa3pabaTbiBaeTcsi B COOTBETCTBUMN C
TpebosaHusimn FOCT P 6.30-2003, ocylwecTBAsSIeTCS B BMAE creaytoleil nocnenoBarenbHOCTH
nencreunn:

- NoAroToBka npeaBapuTeNbHOro BapmaHTta TekeTa AOMKHOCTHOM MHCTPYKLMM HA OCHOBaHWUW
TpeboBaHUi HenocpeaCcTBEHHOrO PyKOBOAMTENS 3KOHOMMYEcKoro cybbekTa n KesanngmkaumoHHOro
CnpaBoYyHMKA OOMXHOCTEN CnyXawux;

- cornacoBaHme nNpoekTa AOMKHOCTHOM MHCTPYKUUKN C PYKOBOAMTENAMN Noapas3aeneHuni,
B3auVMoencTBMe ¢ KOTopbiMM ByneT BO3M0XEHO Ha rnaBHoro byxrantepa, U ¢ pykoBoamTenem
9KOHOMUYECKOro cybbekTa;

- yTBEpXAeHne OOMKHOCTHON MHCTPYKLMN PYKOBOAUTENEM 3KOHOMMYECKOro cyObekTa;

- 03HaKOMJIEHMNEe C JONXHOCTHOW UHCTPYKUMER HEeNOCPeaACTBEHHO paboTHMKA, MPMUCTyNaloWero K
paboTe Ha onucbiBaeMol OONIXKHOCTH.

B LOMKHOCTHOWM MHCTPYKLMKN OOMXHbI ObITb NPeayCcMOTPEHbI creaytowmne pasaensl: obwmue
ronoxeHus, 06a3aHHoCTM paboTHUKA, NpaBa paboTHUKA, OTBETCTBEHHOCTb PpaboTHUKA.

npakTnyeckue | Tema 4. 'OpraHnsaumsi 1 HOPMUPOBaHME TPyLa YYETHOrO NEPCOHANa 3KOHOMUYECKoro cybbekTa'
3aHATMA 3anaHue 2.

1.1. Ha ocHoBaHuM aaHHbIX Tabnvubl 2.2 1 HOPMATUBA HArpy3Ky Ha 0AHOro paboTHMKA NPOM3BECTY

pacyeT Heob6X0AMMOro KONMYeCcTBa nepcoHana byxrantepun yCnoBHOMO NpeanpusiTus, Belbop

BapuaHTa 3a4aHns OCyLLEeCTBASETCS MO AaHHbIM Tabnuubl 2.1.

CnpaBoyHas nHpopMaLms: HOPMaTUB Harpy3ku Ha 1 paboTHUKA B YCNOBUSIX aBTOMAaTM3VPOBAHHOM

06paboTku MHgopMaLuuy coctasnsieT 800 TpaH3akumi (MO3NLUIA B LOKYMEHTAX).

1.2. Mo peaynbTatam NpoBeAEHHbIX PACYETOB CAENATh BbIBOALI 06 YKOMMNEKTOBAHHOCTM Byxrantepum

1 paspaboTatb HeOHXoAMMblE MPELNOXEHNS MO YBENNYEHMIO (YMEHbLIEHWIO) KONMYECTBA PabOTHIKOB,

nepepacnpeneneHnio Harpy3ku y4eTHoro nepcoHana.

camocTtosi- | Tema 5. 'CTtaHaapTbl 3KOHOMMYECKOro cybbekTa no opraHusauum gokymeHtoobopoTa B byxrantepun'
TenbHas 3apaHve 3.
paboTa CocTaBuTtb rpadouk LOKyMeHT0060poTa YCNOBHOMO NpeanpusiTus, Bolbop BapvaHTa 3anaHus
OCYyLLeCTBNSeTCS Mo AaHHbIM Tabnuubl 2.1.
MepeyeHb AOKYMEHTOB AJ1s1 BbINOMHEHUS 3a4aHns MO BapyaHTaM npreeaeH B Tabnuue 2.3.

3avet MeToanyeckue ykasaHus No BbIMONHEHNIO 3a4aHns 3

Mpadhmk poKyMeHTO0O0pOTa AOMXKEH PErNAMEHTMPOBATL [BUXEHNE NEPBNYHBIX [OKYMEHTOB B
OyxranTepckoMm ydyeTe: co3faHue UM NonyYyeHne OT APYyrmx SKOHOMUYECKUX CYOBEKTOB, NMPUHSATHE K
yyeTy, 0bpaboTka, nepenaya B apxms.

PaboTy no cocTaBneHuto rpadprka 4okyMeHToobopoTa opraHvMayeT rnasHblin Byxrantep,
yTBepXAaeTcs rpacomk OKyMEHTO000pOTa NPUKA30M PyKOBOAUTENS SKOHOMUYECKOrO CybbekTa.
Mpadhmk pokymeHTOo060pOTa HEOBXOAUMO OCDOPMUTL MUCBMEHHO B BUAE CXEMbI UV NEPeYHs paboT
Mo Co3MaHuio, NPoBepke 1 06paboTke [LOKYMEHTOB, BbIMONHAEMbIX KaXAbIM NOAPA3AENEHNEM
YCNOBHOrO NPeanpUATIS, @ TakXXe BCEMU UCTIONHUTENSMM C YKA3aHNEM UX B3AMOCBS3W U CPOKOB
BbINOMHEHNs paborT.
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10. NMepeuyeHb MHGOPMALLMOHHBIX TEXHOJIOIMIM, UCNOJb3YEeMbIX NMPU OCYLLECTBIeHUU 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Mooynio), BKauas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHbIX
cnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb NHPOPMALMOHHBIX TEXHOMOMUIA, NCTONb3YEMbIX MPU OCYILECTBAEHMI 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns u MHGOPMALIMOHHBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHuu 3 k paboyen nporpaMMe OUCLMMNVHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYecKon 6a3bl, He06X0AMMOW AN OCyLUEeCTBNeHusi o6pa3oBaTefibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4yeckoe obecnedeHne obpasoBaTenbHOro npouecca no aucuunanHe (Moaynio) BkYaeT B cebs
cnenyowme KOMMNOHEHTbI:

MoMelueHmnst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMNEKTOBAHHbIE CMELMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbsl) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTBIO NOAK/OUEHUs K ceTu "MIHTepHeT" 1 obecneyeHnem
[OCTyNa B 3NEKTPOHHYI0 MHADOPMaLMOHHO-06pa3oBatenbHyto cpeay KdY.

YyebHble ayamMTopun 0ns KOHTaKTHOW paboThl C MpenonaBatenem, yKOMNIeKTOBaHHbIE CNeLMani3mpoBaHHoi Mebenbio
(cTonbl U CTYNbA).

KomnbloTep 1 npuHTEp AN pacneyatku pa3aaToyHbix MaTepranos.

MynbTumeguitHas ayoutopums.

KomnbloTepHbIi knacc.

12. Cpe.n,cma ajantauumv npenopgasaHus oauCUNNMIUHBbI K I'IOTpEﬁHOCT‘ilM 06y'-|a|ou.|,v|xcﬂ UHBaNUAOoOB U nNuu C
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPO0BbSA

Mpw HeobxoomMMocTy B 0Bpa3oBaTe/ibHOM NMPOLECCE NMPUMEHSIOTCS Cleaytowme MeToapl 1 TeXHonorum, obneryarowme
BOCMpUSTE NHpopMaLIMK 0By4YatoWMMUCs MHBAIMAAMY U INLAMW C OFPaHNYEeHHBbIMU BO3MOXHOCTSIMU 300P0BbS:

- co3aaHne TEKCTOBOW BepCumn nto6oro HETEKCTOBOIO KOHTEHTA [/l ero BO3MOXHOIro HpeOGDaBOBaHVIﬂ B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONS pasnunyHbIX NoNb30BaTenen;

- CO3[aHWe KOHTEHTA, KOTOPbI MOXHO NPeLCTaBUTb B Pa3NnyYHbIX BuLax 6€3 noTepn AaHHbIX UK CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MaclWTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpPeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUst KOHTEHTOM C KnaBmaTypbl;

- co3aaHne BO3MOXHOCTEN ans 06yqa+ouw|xc;| BOCMPUHUMATb OL4HY U TY Xe MHhopMaumio U3 pasHblX MICTOYHUKOB -
HanpuMmep, Tak, y10bbI NULA C HapyweHnaMmu cnyxa nony4anm MHOPMaLNIO BU3yanbHO, C HAPYLIEHUSAMU 3PEHUS -
ayananbHO;

- MPVIMEHEHNEe MPOrpaMMHbIX CPEACTB, 06ecneyMBatoLWmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OVCLUMMNMHON, 3a CHET aNlbTePHATMBHbBIX CMNOCOOO0B, B TOM YMC/e BUPTYasibHbIX 1abopaTopuii U CUMYNSLIMOHHBIX
TEXHONOMNIA;

- NPVYMEHeHNe ONCTaHUMOHHbIX 0B6pas3oBaTenbHbIX TEXHONOMI NS nepefadn MHOPMaLUK, opraHn3aumnn pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThbl obyyatolerocs ¢ npenoaasartenem, B TOM Yucne Be6UHapoB, KOTOpble MOryT
ObITb UCMONb30BaHbl NS NPOBEAEHUS BUPTYaNbHbIX TEKLMA C BO3MOXHOCTbIO B3aUMOIEACTBUS BCEX Y4aCTHNKOB
IMCTaHUMOHHOIo 0by4yeHus, NpoBeIeHNs CEMUHAPOB, BbICTYMNNEHNS C AOKNaaamy 1 3aWuTbl BbINONHEHHbIX paboT,
NpPoBeIeHNs TPEHVHIOB, OpraHM3aLmmn KONNeKTUBHOWM paboThbl;

- NPYMEHEHNe ONCTaHUMOHHbBIX 06pa3oBaTenbHbIX TEXHONOIWIA ONsi OpraHmM3aummn GOOPM TEKYILEro 1 NMPOMEXYTOYHOMO
KOHTPONS;

- yBENNYEHMe NPOOONXUTENbHOCTY caaym oby4atollMcst UHBANUAOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSMI
3[10pOBbs DOPM NMPOMEXYTOYHOR aTTECTALIMMN MO OTHOLWEHWIO K YCTaHOBNEHHOW NPOAONXUTENBHOCTY UX CAAYN:

- NPOOMXNTENbHOCTU cAa4m 3a4éta Uim sK3aMeHa, MPOBOAMMOro B MMCbMEHHON hopMme, - He Bonee 4yeM Ha 90 MUHYT;
- NPOOONXMUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAVUMOM B YCTHOW doopMe, - He
6onee 4eM Ha 20 MUHYT;

- NMPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowerocs npu 3awmnte KypcoBoi paboTbl - He 6onee 4eM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnsamMm @IrOC BO n yyebHbiM nnaHoM no HanpasneHuto 38.03.01
"OKoHOMMKA" 1 NPOCHM0 NOArOTOBKM "DKOHOMKKA NPEeanpuaTiA 1 opraHM3aunii”.
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K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/.[0B.01.06.01 Lenosoe aaMUHUCTPUPOBAHNE U
COBPEMEHHbIE yHETHbIE MHGDOPMALIMOHHbLIE CUCTEMb]

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenue noagrotoeku: 38.03.01 - SkoHOMUMKA

Mpodornb NOAroTOBKN: SKOHOMUKA NPEANPUATUA U OpraHn3aumni
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcHoBHas nuTeparypa:

1. ManaceHko, K0. A. [lenonponsBoacTBO: 4OKYMEHTALMOHHOE 0becrneyeHune ynpaeneHus: YuebHoe nocobve /
tO.A.MaHaceHko . - 3-e usa. - Mockea: PUOP: MIH®PA-M, 2016. - 112 ¢. - (Bbicliee obpasosaHue: bakanaspuar). - ISBN
978-5-369-01054-9. - TekcT: anekTpoHHbIi. - URL: https://znanium.com/catalog/product/542773 (naTta obpalieHus:
10.04.2021)

2. ONeKTPOHHBIA foKyMeHToobopoT 1 obecneyeHne bBeaonacHocTn ctaHaapTHeiMu cpencTeamMn WINDOWS: yuebHoe
nocobue / J1.M. EBpokmmoBa, B.B. KopsibkuH, A.H. MbinbkuH, O.I'. LBeukosa. - Mockea: KYPC, 2019. - 296 c. - ISBN
978-5-906923-24-0. - TekcT: anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/1001864 (nata obpalleHus:
10.04.2021)

3. KoHgpakos, H. N. Byxrantepckuii y4eT (oHAHCOBBIV U ynpaBneH4yeckuid): yuebHuk / H.M. Konapakos. - 5-e usg.,
nepepab. n gon. - Mockea: MH®PA-M, 2018. - 584 c. - (Beicwee obpasosaHue: bakanaspuar). - ISBN
978-5-16-103117-9. - TekcT: anekTpoHHbIi. - URL: https:/znanium.com/catalog/product/966174 (nata obpaweHus:
10.04.2021)

JdononHutenoHas nuteparypa:
1. Byxrantepckoe neno: YuebHoe nocobue / H0.N.Curnpos, A.N.TpybunuH, M.C.PuibsiHueBa 1 ap.; Moa pea.
t0.N.Curnposa u op. - 2-e n3g., nepepab. u non. - Mocksa: MIHOPA-M, 2014. -208c¢. - (Bbiclwee obpazoBaHue:
Bakanaspwuar). - ISBN 978-5-16-006587-8. - TekcT: anekTpoHHbIi. - URL: https://znanium.com/catalog/product/398482
(nata obpauweHus: 10.04.2021)
2. Kptokosa, H. IN. [lokyMeHTMpoBaHUE ynpaBneH4Yeckon nestenbHocTun: YuebHoe nocobue/ H.M.Kptokosa . - Mocksa:
NH®PA-M, 2019. - 268 c.: - (Bbicwee obpasosaHue: bakanaspuar). - ISBN 978-5-16-003134-7. - TekCT: 9NeKTPOHHBbINA. -
URL: https://znanium.com/catalog/product/991955 (nata obpauwenusi: 10.04.2021)
3. YyeTHo-aHanuTnyeckas nHpopMaLMoHHas coctaBnstolas cbanaHcUpoBaHHOTO Pa3BUTUS KOMMEPYECKOA
opraHusauun: MmoHorpacous / B. A. Mansesa, B. A. lNuckyHos, V. B. ®ponosa [v ap.]. - 2-e uag., ctep. - Mocksa:
®JINHTA, 2017. - 214 c. - ISBN 978-5-9765-2695-2. - TekCT: anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/1089850 (nata obpaleHus: 10.04.2021)
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K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/.[0B.01.06.01 Lenosoe aaMUHUCTPUPOBAHNE U
COBPEMEHHbIE yHETHbIE MHGDOPMALIMOHHbLIE CUCTEMb]

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpasnenue noagrotosku: 38.03.01 - SkoHOMUMKA

Mpodomnb NOAroTOBKN: SKOHOMUKA NPEANPUATUA U OpraHn3aumni
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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