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Mporpamma oucuunnuHbl "Oenosoe aaMUHUCTPUPOBAHNE U COBPEMEHHbBIE YYETHbIE MHAPOPMaLIMOHHbIE cucTemsl”; 38.03.01 "OkoHoMuka".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy omucuunnnHel paspabdoTan(a)(n) BOUEHT, K.H. (ooueHT) MapkapbsH C.3. (kagpenpa yyeTta, aHanusa u ayanta,
WHCTMTYT ynpasneHus, 3koHOMKKM 1 chnHaHcoB), SEMarkaryan@kpfu.ru ; KopabenbHukosa Jlapuca JleoHnaosHa

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-1 CnocobeH NpUMeHsITb 3HaHMS (Ha NPOMEXYTOYHOM YPOBHE) 9KOHOMUYECKOW TEOpUM

Npu pelweHnn NpuknagHbIX 3a8ay;

MnK-1 CnocobeH 0606wwaTh, aHanNM3NpPoBaTbh PUHAHCOBYO, BYXranTepCKyto 1 UHYHO
MHGOPMALIMIO XO3ANCTBYIOWMX CyObEKTOB, OPraHoB rocy4apCTBEHHON BNacTu
(MEecTHOro camoynpasfneHus) N coaepXaTte/ibHO MHTEPNPeTUPOBaTh MOyYEHHbIe
pesynbTaTtbl

Obyuvarowumitcsi, OCBOMBWNIA AUCLUUNAUHY (MOSYb):
JonxeH 3HaTb:

OnucbiBaeT CyWHOCTb Aef0BOro agMUHUCTPUPOBAHMS, €ro Posib M HasHaYeHue Ons ueneli oUeHKN 0esaTenbHOCTH
xo3zsuicTtaytowero cyobekTa (MK-1)

Onpepnensiet npaea u 0653aHHOCTY NPOGIECCHOHANbHBIX ByXranTepoB B 4aCTy aHanM3a u MHTepnpeTauum y4eTHON
VHGPOPMaLMM C YHETOM CMELIMIPUKI [EATENBHOCTY NPEaNnPUSTAA pas3nnyHbix doopM cobeTeHHoCTM (MK-5).

JonxeH ymeTb:

Onpepnensiet, 06bSCHAET, BbISIBNSET 0aKToOPbl, BIUSIIOWME Ha KONMYECTBEHHbIA COCTaB y4EeTHOro nepcoHana
9KOHOMUYECKOro cybbekTa Kak OCHOBHOIO COLMaNbHO-3KOHOMUYECKOrO NoKasaTens, XxapakTepusayoLwero
nesiTenbHoCTb xo3sicTByowero cybbekta (MK-1);

Bocnpounasoaut, uccnenyet, onpenensieT U passBmBaeT NPoteCcCMoHanbHble HaBbIKU U Apyrue atpubyTbl
Byxrantepckoi npogoeccum B Liensx 3opekTMBHON paboTbl Mo OLeHKe, aHann3y u NHTeprnpeTauuy y4eTHOw
nHgpopmaumm (MK-5).

JlonxeH Bnanetb:

2. Mecto gucuunnuHbl (Moayns) B ctpyktype OMOM BO

[aHHasa oucuunnuHa (Moaynb) BkatoveHa B pasgen "®T0.[B.01.06.01 dakynbTaTMBHBIE ONCUUMNNHBI" OCHOBHOM
npogoeccroHanbHoi obpasosartenbHoi nporpammel 38.03.01 "9koHommka (OueHka 6uaHeca 1 pUCKoB)" 1 OTHOCUTCS K
AMCUMNInHaM no Belbopy.

OcBauBaetcs Ha 3 Kypce B 5 cemecTpe.

3. O6bem gucumnanHbl (MOayns) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaloLmuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuarloLmxcs

O6was TpynoeMKoCTb ANCLMNANHBI COCTaBNSIeT 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 48 yaca(oB), B TOM 4Yucne nekuun - 24 yaca(oB), npakTnyeckme 3aHsTus - 24 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSTENLHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 24 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCUUMNAUHBIL: 3a4eT B 5 cemecTpe.

4. CopepxaHue aMCLUUNAUHBI (MOOYNS), CTPYKTYpPUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkazaHuem oTBeAeHHOro Ha
HMX KONM4YecTBa akaaeMnyeckux 4acoB M BUAOB yUe6HbIX 3aHATUI

4.1 CTpyKTypa U TeMaTu4yeckuil nnaH KOHTaKTHOW U caMOCTOATeNbHOM paboThbl NO AUCLUNINHE (MOAYIIO)

am PAEKTPOHHBH
CtpaHnua 3 13 9. BB YHHBEPCHTET

VS DFMALIMOHHD AHATKTH: CTEMA Kby
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Buabl 1 Yyacbl KOHTaKTHOM PaboThbl, Camo-

MX TPYD0EeMKOCTb (B Yacax) cTosi-

N Paspenbl aMcumninHbl / Ce- [Nekuumn,lekunm Npaktu-|Mpaktn-fla6opa-flaopa-| T€Nb-
monyns MECTP| Bcero | B an. |4eckue |4eckue [TopHble|TOpHble| Has

c¢oopme [3aHsATUSA, B 3an. |paboTbl,| B 3n. pa-
Bcero |chopme| Bcero |chbopme | 6oTa

Tema 1. lenoBoe agMMHUCTPUPOBAHNE U
MCNonb30BaHMe ero NPUHLMNOB B

1. |opraHusaumm 6yxrantepckoro yyeta 5 4 0 4 0 0 0 4
9KOHOMUYECKOro cybbekTa

Tema 2. NpocheccrnoHanbHblid byxrantep u ero
2. |KOMNeTeHun B 0ENOBOM 5 4 0 4 0 0 0 12
agMUHUCTPMPOBaHUN

Tewma 3. YnpasneHve opraHn3aLnoHHbIMK 1
KaOpOoBbIMUA N3MEHEHNSMU

3. |y4eTHo-aKkoHOMUYECKOW CyXObl 5 4 0 4 0 0 0 8
9KOHOMMYeCKoro cybbekTa

Tema 4. OpraHunsaums n HopMMpoBaHue
4. |TPYAa y4eTHOro nepcoHana sKoHOMM4EeCKoro
" |cybbekTa

Tema 5. CtaHpapTbl 9KOHOMUYECKOTO
5. [cybbekTa no opraHmsaumu 5 4 0 4 0 0 0 0
IoKyMeHToobopoTa B byxrantepmm

Tema 6. Baanmogeiicteue byxrantepun ¢

6. [rocynapCTBEHHbIMM HANOroBbIMU U UHBIMU 5 4 0 4 0 0 0 0
opraHamu
MToro 24 0 24 0 0 0 24

4.2 CopepxaHue aUCUUMIUHLI (MOBYNSA)

Tema 1. lenosoe agMUHUCTPUPOBaHME U UCNONb30OBaHMe ero NPUHLUMNOB B OpraHu3auumn 6yxranTepcKoro y4yeta
9KOHOMUYECKOoro Cyﬁ'bEKTa

CyLWHOCTb U OCHOBHble 06EKTHI OpraHM3aummn ByxranTepckoro y4erta aKoOHOMMYECcKoro cybbekTa. AOMUHUCTPATUBHbIE
acnekTbl opraHM3aummn byxranTepckoro y4erta aKOHOMUYECKOro cybbekTa.

CYI.IJ.HOCTb N OCHOBHblE 0O BbEKThI opraHmnsauunmn 6yxranTepCKoro yd4eta 3KOHOMN4YeCKoro CY6'beKTa. A,D,MI/IHVICTpaTI/IBHbIe
aCneKTbl opraHn3auunmn 6yxranTepCKoro y4eta 3KOHOMN4YeCKoro CY6'beKTa.

Tema 2. I'Ipocpeccuouanbubm 6yxranTep n ero KkKomneteHumm B oenoBoMm agMUHUCTPUPOBaAHNN

HeobxoamnMocTb pernameHTaumm npae 1 06s3aHHOCTEl NpodpeccroHanbHoro byxrantepa B 061acTi OenoBoro
agMuHMcTpupoBaHmus. Obs3aHHOCTY Byxrantepa no yKpenneHmio (oUHaHCOBOW AUCLMMINHBI, BO3PACTaHWUIO CTOUMOCTH
MMYLLECTBA U NMYLIECTBEHHbIX NpaB coBCTBEHHMKA, COBNIOAESHMI0 KOH(PUAEHUMANbHOCT MHGOPMaLUK, He0OX0AUMOA
LN COCTABNEHNS1 9KOHOMUYECKIM CYOBEKTOM OTYETHOCTM ONSt BHYTPEHHUX Lienei.

Tema 3. anaBneHue opraHn3auMOHHbIMU N KaapOBbiIMU U3MEHEHUSIMU y'-IeTHO-SKOHOMW-IeCKOﬁ CHY)K6I:I
9KOHOMMYEeCKoro Cyﬁ'beKTa

MeTonbl onpeneneHns npogoeccmoHasnbHbIX HaBbIKOB U APYrnX acrnekTos 6yXFaHTepCKOIZ npodpeccun. OueHka n
conocTtasneHne npenmylecTs 1 3aTpart, CBA3aHHbIX C HaMOM HOBOIO U OOMNONHUTENBHOIO nepcoHana.

MeToapl MOTMBaLMM TPYLA COTPYOHUKOB Byxrantepumn. OueHka pesynbTaTtoB paboTbl U KOMMETEHL MK ByxranTepckoro
nepcoHana.

Tema 4. OpraHusaums U HOpMUPOBaHMe TPYOa YYETHOro NepcoHana 3KOHOMUUYECKOoro cy6bekra

Byxrantepusi kak CTPyKTypHOE NoapasfeneHne CUCTEMbI ypaBNeHUs 9KOHOMUYECKUM cybbekToM. KaapoBbili cocTaB
nepcoHana byxrantepuun. dyHkUUK rnasHoro byxrantepa no ynpaesneHuto Byxrantepuein. Cneunannsaums nepcoHana
byxrantepuu, CMTyaUnOHHbI NOAX0L K (DOPMUPOBAHUIO CTPYKTYPbI yNpaBneHns byxrantepueid, NpOeKTHAs 1 MaTpryHas
chopma ynpasneHus. Mmbkne pabouure rpynnbl CAELUANUCTOB MO 0Ka3aHUIO CreumanM3npoBaHHbIX YCRyr no
byxranTepckoMy y4eTy, PEBMU3UM 1 ayQuUTY, MPUHLNMbBI UX OPraHn3aummn, MEXaHn3M oYHKLMOHNPOBAHHUSI.

Tewma 5. CTaH,IJ,aprI 9KOHOMMYEeCKoro cy6'be|('ra no opraHnM3auuvm ,u,oxymel-nooGopora B 6yxran1‘epvw|

Fpaq)vu( ,ﬂOKyMGHTOOﬁOpOTa N NOPALOOK KOHTPONA KaK COCTaBHasA 4acCctb yquHOM NONNTUKN S3KOHOMNYECKOro Cy6'beKTa.
Buabi }J.OKyMeHTOO60pOTa 9KOHOMMYecKoro Cy6'beKTa. Cuctembl OOKyMeHTauunn.

IMpadouk pokyMeHT0060pOTa U NOPSLOK KOHTPONS KaK COCTABHASA 4aCTb YYETHOM NMONUTUKM SKOHOMUYECKOro cybbekTa.
Buabl fokymeHToo60poTa 9KOHOMMYECKOro cybbekTa. CUCTeMbl LOKYMEHTaLMM.
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Tema 6. Bzaumogeuncrtesue 6yxranTepvw| C rocynapcrBeHHbIMU HaNOroebiMu U MHbIMM opraHamu

MpaBa 1 06s13aHHOCTM 9KOHOMUYECKOro cybbekTa Npy NPOBEAEHNN KaMepanbHoi nposepku. OcnapusaHve
pesynbTaToB KamepanbHO NPOBEPKU SKOHOMUYECKUM CYOBEKTOM.

I'IpaBa 1 0653aHHOCTN 9KOHOMUYECKOro cy61:eKTa npwu nposeneHnn KaMepaanon npoBepKN. OcnapMBaHme
pPe3ynbTaTtos KaMepaanoVI npoBepPKnN 3KOHOMNYECKNM Cy61:>eKTOM.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHus Ajisi cCaMoCTosiTeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moaynio)

CamocTosiTenbHas pabota 0by4arolyxcs BbINOMHSETCS Mo 3a0aHNI0 U NMPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpeLCcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHY0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenoB) AUCLMUNANUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPEMS ayanTopHol paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 06yyatowmnecs YnuTarT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUsl, HANpPaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHnsauus caMocTosTenbHol paboTbl 06y4arolWmxcst pernameHTpyeTcs HopMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMI 06pa3oBaTebHbIMU Pecypcamu, BKoYas:

MopsiLoK opraHn3aumm 1 ocylWeCTBAEHNS 06pa30BaTeNbHON AeSTENbHOCTM Mo 06pas3oBaTebHbBIM MPOrPaMMam BhICLIETO
0bpasoBaHus - nporpammam bakanaspuarta, nporpaMmmam crieumaniTeTa, nporpammam MarmcTpatypbl (YyTBepXaeH
npukasom MuHucTepctaa obpasosaHus 1 Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

MNMucemo MuHucTepcTBa 0bpasoBaHus Poccuiickoin ®enepauum Noe14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON paboTbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeAeHMNA"

YcTaB ¢heaepanbHOro rocyjapCTBEHHOr0 aBTOHOMHOIrO 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHero pacrnopsiaka goeepanbHOro rocy1apcTBeHHOr0 aBTOHOMHOMO 06pas3oBaTelbHOM0 y4pexaeHns
BbICLLEro npodpeccuoHanbHoro obpasoeaHus "KasaHckuii (Mpusonxckuii) doeaepanbHbili yHUBEpPCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonKCKoro) doeaepanbHoOro yHmBepcuteTa

6. DOHA OLEeHOYHbIX CPeACcTB MO AUCUUNIUHe (MOLYNI0)

®DOHLI OLIEHOYHbBIX CPEACTB MO AUCUMNINHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpPaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/IHOHYAET OLEHOYHbIE
CPEeLCTBA TEKYLEro KOHTPOMS 1 OLEHOYHbIE CPEACTBA NMPOMEXYTO4HOM aTTecTaumm.

B cboHAe OLEHOYHbIX CPEACTB COAEPXNTCS Cnemytowas nHopMaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMbIM pe3ynibTatamM 0By4eHus Mo SUCLUMNINHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMNETEHLMIA;

- MEXaHU3M (POPMUPOBAHMS OLIEHKYM MO ANCUUMNIVHE (MOZYNIO);

- onrcaHve nopsaaka NPUMEHEHNs 1 NpoLleaypbl OLEHNBAHNS ANS KaXA0ro OLEHOYHOro CPeAcTBa;
- KpUTEPUM OLIEHNBAHNS NS KX 00 OLEHOYHOro CPEeaCTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisiemMbie K 0eCTBUSM 0ByHatowmxcs,
LEeMOHCTPMPYeMbIM pe3dynibTaTaM, 3aaHns PasnnyHbIX TUMOB.

DOoHLO OLEHOYHbIX cpencTs no gucunninHe HaxoanTcs B I'Ip|/|n0>KeH|/||/| 1K nporpamme gucunninHbl (MO,D,yJ'IIO).

7. NMepeyeHb nuTepatypbl, HEO6XOAUMON ANl OCBOEHUSI AUCLUNINHBI (MOAYNS)

OcBoeHWe aucuMnnmnHbI (MOoyNs) npeanonaraeT n3y4yeHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MoXeT BbiTb BOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 9N1EKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3aktoYeHHbIXx KDY norosopos ¢
npaBoobnagnarensamu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobadesckoro. Obyyatowmecs nony4aroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3oBaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHUMOHHO M3 NtoBol TOYKM Npy BBELEHMM 0BYYatoLLMMCS CBOErO NIorMHa 1 napons
OT NIMYHOrO KabuHeTa B cucteme "ONeKTPOHHbIA yHUBepcuTeT". Mpu MCNOoNb30BaHWMKN NevYaTHbIX M3aaHun BbNNOTEeYHbI
ooHA AomKeH ObITb YKOMMIEKTOBaH UMK M3 pacyeTta He MeHee 0,5 akaemnnspa (ans obydvatowmxcs no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTeparypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nuTepaTypbl Ha Kaxaoro obydyatowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANUCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMONHUTENBHON Y4eBHOM nuTepaTypbl, HEOBXOAUMO NI OCBOEHWUS AMCUMNNHBI (MOOYNS),
HaxoauTcs B MpunoxeHnn 2 k paboyei nporpamMme aucumnivHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCIOBUIA
norosopoB KOY ¢ npasoobnanatensimu aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWM KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

am PAEKTPOHHBH
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8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNIINHBI (MOAYIIS)

WHdhopmaumoHHo-npaBoBoi noptan [apaHT - http://www.garant.ru/
NCIC KoHcynbTaHT Mntoc - http://www.consultant.ru)

HayuyHas anekTpoHHas 6ubnuoteka - http://elibrary.ru/defaultx.asp
cant MuH®duna PO - www.minfin.ru

OB6C ZNANIUM.COM - www.znanium.com

9. MeToguueckue ykasaHusl oisi 06y4aroLLMXCS MO OCBOEHMUIO AUCLUMN/IMHBI (MOOYNS)
Bupg pa6ot MeTtoauyeckme peKoMeHoaumm

nekuuu Tema 2. TlpodpeccroHanbHbI Byxrantep 1 ero KOMNeTeHLUn B AE0BOM aAMUHUCTPMPOBAHNN'
3anaHve 1.

CocTaBuTb JOMKHOCTHYIO MHCTPYKLMIO FNaBHOrO Byxrantepa yCnoBHOM opraHv3auum, Belbop
BapuaHTa 3a4aHns OCyLLEeCTBASETCS MO AaHHbIM Tabnuubl 2.1.

MeToan4eckue ykasaHus no BbINOHEHNIO 3a0aHust 1

MoproToBKa OOMXKHOCTHOW UHCTPYKUMK, doopMa KOTOpoii paspabaTtbiBaeTcsl B COOTBETCTBUN C
TpeboaHusimm FTOCT P 6.30-2003, ocywecTBAsSIeTCS B BUAE Chedytolei nocnenosatenbHOCTH
OencrTeun:

- NOArOTOBKA NpeaBapuTeNbHOro BapuaHTa TekcTa JOMKHOCTHOM NHCTPYKUMM Ha OCHOBaHNM
TpeboBaHUi HENOCPEACTBEHHOrO PYKOBOAMNTENS 9KOHOMMYECKOro cybbekta n KBannukaumoHHOro
CrpaBOYHMKA JOMIXKHOCTEW ChyXalmx;

- COornacoBaHne NPoeKTa OOIKHOCTHOM UHCTPYKUMM C PYKOBOOMTENSIMU NoapasneneHuii,
B3aMMOOENCTBIE C KOTOPLIMI ByneT BO3MOXEHO Ha rMaBHOro Byxrantepa, U ¢ PyKOBOOMTENEM
3KOHOMMYECKOro cybbekTa;

- YTBEPXAEHME JOMKHOCTHOM MHCTPYKLUMM PYKOBOAUTENEM SKOHOMUYECKOro CybbekTa;

- 03HaKOM/IeHNE C OONIXXHOCTHOW UHCTPYKLUMEN HEeNOCPeACTBEHHO paboTHUKaE, MPUCTYNAaoLWero K
paboTe Ha onuMcbIBaeMol OOMKHOCTH.

B [ONXHOCTHOW MHCTPYKUMM OOMXKHbI 6bITb NPEeoyCMOTPEHbI creayowne pasaens: obwme
NonoXxeHus, 06s13aHHOCTU paboTHMKA, NpaBa paboTHUKE, OTBETCTBEHHOCTb PaboTHMKA.

npaktuyeckme | Tema 4. 'OpraHnsaums 1 HoOpMUPOBaHUE TPyAa YHETHOMO NepcoHana akoHOMMYeckoro cybbekTa'
3aHATUNSA 3anaHue 2.

1.1. Ha ocHoBaHMM AaHHbIx Tabnuubl 2.2 1 HopMaTyBa Harpy3ku Ha 0AHOIO paboTHMKA NPOM3BECTU

pacyeT HeobX0AMMOro KoNMYecTBa nepcoHana byxrantepun ycnoBHOro Npeanpusitus, Belbop

BapuaHTa 3afaHunsl OCyLLEeCTBNSIeTCS Mo AaHHbIM Tabnuubl 2.1.

CnpaBoyHasi UHghopMaLms: HopMaTMB Harpysku Ha 1 paboTHMKA B YCNOBUSIX aBTOMATU3NPOBAHHOM

06paboTtku nHdpopmauum cocTasnsieT 800 TpaH3aKLUMA (MO3ULIMIA B LOKYMEHTAX).

1.2. Mo pe3ynbTaTtaMm NpoBeaAEHHbIX PacHeToB caenaTh BblBOAbI 06 YKOMMIEKTOBAHHOCTY Byxrantepmm

1 paspaboTatb HE0OX0AMMbIE NPELNOXEHNS MO YBENNYEHMIO (YMEHbLEHNIO) KONNYecTBa PpaboTHMKOB,

nepepacnpeneneHnio Harpy3ku y4eTHoro nepcoHana.

camocTosi- | Tema 5. 'CTtaHmapTbl 3KOHOMMYECKOro CybbekTa No opraHu3auun 4okymeHToobopoTa B Byxrantepun'
TenbHas 3anaHue 3.
pabota CocTaBnTb rpadomk LOKyMeHToobopoTa YyCNoBHOro NpeanpusaTis, Bolbop BapraHTta 3anaHus
OCYyLWeCTBNseTCA Mo AaHHbIM Tabnuubl 2.1.
MepeyeHb OKYMEHTOB A1 BLINOMHEHUS 3a0aHNs MO BapyaHTaM NpuBeneH B Tabnuue 2.3.

3ayet MeToauyeckne ykasaHus Mo BbINONHEHMIO 3a8aHus 3

Mpadouk pokyMeHToo6opoTa JOMKEH PErnaMeHTMPOBaTh OBMXEHWE NePBUYHbIX JOKYMEHTOB B
OyxranTepckoMm yyeTe: co3gaHue Unm nosyYeHre ot ApYrux sSKOHOMUYECKMX CyObekToB, NPUHATUE K
yyety, obpaboTka, nepenada B apxus.

PaboTy no cocTaeneHuto rpagorika AOKyMeHTo060poTa opraHnayeT rnaeHbii Byxrantep,
yTBEepXAaeTcs rpadovk AOKYMEeHToo060poTa NprKasoM PyKOBOOMTENS 9KOHOMUYECKOro cybbekTa.
Mpadouk gokyMeHToobopoTa Heob6X0AMMO OCPOPMUTb NMUCbMEHHO B BUAE CXEMbl UK NepeyHsi paboT
no co3aaHuio, Npoeepke 1 06paboTke NOKYMEHTOB, BbINOMHAEMbIX KaXAbIM NoapasaeneHmem
YCNIOBHOIO NPeanpusTus, a TakxXe BCEMW UCMONHUTENSIMU C YKa3aHMeM UX B3aUMOCBSI3N 11 CPOKOB
BbINONIHEHNS paboT.
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10. NMepeyeHb MHCGPOPMALMOHHBIX TEXHONOTMI, UCMOJIb3YEMbIX MPU OCYLLECTBIIEHUN 06Pa30BaTE/IbHOrO
npouecca no gucuuninHe (Moaynio), BKOUYas nepeyeHb NporpaMMHOro obecneyeHus U MHGOOPMAaLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALIMOHHBIX TEXHOMOMUIA, UCTONb3YEeMbIX NMPU OCYLLECTBNEeHU 06pa3oBaTebHOro npoLlecca no
OMcUMNAVHe (MoLynio), BKNoYas nepedeHb NporpaMMHOro obecrnedeHns N MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMme OUCUMNNNHBI (MOOYNS).

11. OnncaHue maTepuanbHO-TeXHUYecKkon 6a3bl, HEO6XOANMMOW ANs OCYLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npoLecca no gucuunavHe (Moayno)

MaTtepuanbHo-TexHU4Yeckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucumniavHe (Moaynio) BkntoyaeT B cebs
cnenyowme KOMMOHEHTbI:

MoMelueHns ons caMOCTOATENBbHON PaboThbl 0BYYaOWMXCS, YKOMMNEKTOBAHHbIE CMELMANN3NPOBaHHOM Mebenbio (CTONbI 1
CTYNbS1) N OCHaLlEeHHbIe KOMMbIOTEPHOW TEXHUKOM C BO3MOXHOCTbLIO MOAKNI0YEHMS K ceTu "MIHTepHeT" n obecnedyeHnem
LOCTyNa B 3NEKTPOHHYI0 MHCDOPMaLMOHHO-06pa3oBatenbHyto cpeny KdY.

YyebHble ayamnTopun ons KOHTaKTHOW paboThl C MpenonaBaTeneM, yKoMNnekToBaHHble cneumanianpoBaHHoi Mebenbio
(cTonbl 1 CTYNbA).

KomnbtloTep n NpyHTEp 08 pacnedyaTku pa3nartoyHbix MaTtepuarnos.

MynbTumeouitHas ayoutopums.

KomnbtoTepHsbIi knacc.

12. CpencrtBa apanTtaumm npenogaBaHUsl GUCLUM/IMHBI K NOTPe6HOCTAM 00y4YaloLLUXcsi MHBaNMA0B U NNL, C
OrpaHUYeHHbIMU BO3MOXHOCTSIMU 34,0POBbSI

rlpl/l Heobx0aMMOCTHN B 06paaoBaTean0M npouecce NpuMeHsaTCa cnegyowme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATUE UHPopMaLnUm o6yqa+ou1|/|Mv|csa nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHne TEKCTOBOW BepCUM NtoBOro HETEKCTOBOMO KOHTEHTA LIS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YO0OHbIe A1 pa3fnYHbIX NOfb30BaTene;

- CO30aHNEe KOHTEHTAa, KOTOprI\/'I MOXHO NpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycmoTpeTb BOSMOXHOCTb MaCLIJTaél/IpOBaHI/IH TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4ectea, NpenycMoTpeTb
OOCTYMNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[4aHne BO3MOXHOCTEW AJis 06y4atoLWmxCsl BOCMIPUHUMATL OLHY U Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHIKOB -
Harnpumep, Tak, 4Tobbl LA C HAPYLWEHNUAMU Cyxa NONMyYani MHGOPMALLMIO BU3YalibHO, C HAPYILEHWSIMU 3PEHUS -
ayananbHo;

- MPUMEHEeHNe NPorpaMMHbIX CpencTs, obecrneynBatoWmx BO3MOXHOCTb OCBOEHNS HAaBbIKOB 1 YMEHUIA, (DOPMUPYEMbIX
OVCLUMNMNHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuin u CUMyNSLNOHHBIX
TEXHONOIIA;

- MPUMEHEHVE OUCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOIUIA AN1s Nepeaayn MHGopMaLum, opraHM3aunm pasnmnyHbIX
(hOPM MHTEPAKTNBHOM KOHTAKTHOW paboTbl 0ByyarolWerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb MCNONb30BaHbI A5 MPOBEAEHNS BUPTYAbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS| BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4YeHUs!, NPOBELEHUS CEMUHAPOB, BBICTYMIEHUS C LOKNALAMU U 3aALMTbI BEINOSHEHHBIX paboT,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NPYMEHeHNe AUCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHOMNOIMA NS OpraHM3aummn goopM TEKYILEro 1 NpoMeXyTOYHOro
KOHTPONS;

- YBENNYEHME NPOLOIXNTENIbHOCTYU caaqm oby4atolwyMcst UHBANUOOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTaHOBIEHHOW NMPOAONXUTENBHOCTY UX CHAYN:

- NPOOONIXXUTENNIbHOCTU CcOoavn 3a4éTa nnmn aK3ameHa, nposBoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNUTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unn aK3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee 4yeM Ha 20 MUHYT;

- NPOOOIXUTENNbHOCTN BbICTYNNEHNA 06yqa+ou4eroc9| npun 3awunTte KprOBOI7I pa6OTbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnsaMu GIrOC BO n y4ebHbIM nnaHom no HanpasneHuto 38.03.01
"OkoHoMYKKa" 1 Mpodonno noarotoekm "OueHka 6rsHeca n puckos".
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lMpunoxerne 2

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/.[0B.01.06.01 Lenosoe aaMUHUCTPUPOBAHNE U
COBPEMEHHbIE yHETHbIE MHGDOPMALIMOHHbLIE CUCTEMb]

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenue noagrotoeku: 38.03.01 - SkoHOMUMKA

Mpogounb noarotoBkn: OueHka 6usHeca n prUckos
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcHoBHas nuTeparypa:

1. ManaceHko, K0. A. [lenonponsBoacTBO: 4OKYMEHTALMOHHOE 0becrneyeHune ynpaeneHus: YuebHoe nocobve /
tO.A.MaHaceHko . - 3-e usa. - Mockea: PUOP: MIH®PA-M, 2016. - 112 ¢. - (Bbicliee obpasosaHue: bakanaspuar). - ISBN
978-5-369-01054-9. - TekcT: anekTpoHHbIi. - URL: https://znanium.com/catalog/product/542773 (naTta obpalieHus:
10.04.2021)

2. ONeKTPOHHBIA foKyMeHToobopoT 1 obecneyeHne bBeaonacHocTn ctaHaapTHeiMu cpencTeamMn WINDOWS: yuebHoe
nocobue / J1.M. EBpokmmoBa, B.B. KopsibkuH, A.H. MbinbkuH, O.I'. LBeukosa. - Mockea: KYPC, 2019. - 296 c. - ISBN
978-5-906923-24-0. - TekcT: anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/1001864 (nata obpalleHus:
10.04.2021)

3. KoHgpakos, H. N. Byxrantepckuii y4eT (oHAHCOBBIV U ynpaBneH4yeckuid): yuebHuk / H.M. Konapakos. - 5-e usg.,
nepepab. n gon. - Mockea: MH®PA-M, 2018. - 584 c. - (Beicwee obpasosaHue: bakanaspuar). - ISBN
978-5-16-103117-9. - TekcT: anekTpoHHbIi. - URL: https:/znanium.com/catalog/product/966174 (nata obpaweHus:
10.04.2021)

JdononHutenbHaa nuteparypa:

1. Byxrantepckoe neno: YuyebHoe nocobue / H0.N.Curnpos, A.N.TpybunuH, M.C.PuibsiHuesa v ap.; Mog peg.
I0.U.Curnposa v gp. - 2-e nsg., nepepab. u gon. - Mocksa: MH®PA-M, 2014. -208c. - (Bbiclwwee obpa3oBaHue:
Bakanaspuar). - ISBN 978-5-16-006587-8. - TekcT: anekTpoHHbIf. - URL: https://znanium.com/catalog/product/398482
(nata obpatweHns: 10.04.2021)

2. Kptokosa, H. M. [JokyMeHTUpoBaHWe ynpaBneH4eckoi nestensHoctun: YuebHoe nocobue/ H.M.Kptokosa . - Mocksa:
NH®DPA-M, 2019. - 268 c.: - (Bbiciuee obpa3oBaHue: bakanaspuart). - ISBN 978-5-16-003134-7. - TEKCT: aNEKTPOHHBbINA. -
URL: https://znanium.com/catalog/product/991955 (nata obpaiieHusi: 10.04.2021)

3. YueTHO-aHanMTuyeckas MHGOpMaLnoHHas cocTasnsiolas cbanaHcupoBaHHOrO pPas3BMTUS KOMMEPYECKON
opraHmsauuun: moHorpadpus / B. A. MaHsesa, B. A. lNuckyHos, V. B. ®ponosa [u 4p.]. - 2-e nag., ctep. - Mocksa:
DJINHTA, 2017. - 214 c. - ISBN 978-5-9765-2695-2. - TekCT: anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/1089850 (nata obpauweHusi: 10.04.2021)
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lMpunoxerve 3

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/.[0B.01.06.01 Lenosoe aaMUHUCTPUPOBAHNE U
COBPEMEHHbIE yHETHbIE MHGDOPMALIMOHHbLIE CUCTEMb]

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpasnenue noagrotosku: 38.03.01 - SkoHOMUMKA

Mpogounb noarotoBkn: OueHka 6usHeca 1 prUckos
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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