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CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy nmcuunnnHebl paspabotan(a)(vn) LoueHT, K.H. WakmpbsiHoBa A.W. (kadpenpa ynpaBneHns YenoBevyecknumu
pecypcamu, VIHCTUTYT ynpaBneHmns, 9KOHOMUKK 1 donHaHcoB), AlShakiryanova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUn npuobpeTaeMoi KOMNETeHLMK
nK-2 CnocobeH ocyLwecTBNATb NOMCK, NpuBneYeHmne, nogdop 1 otbop nepcoHana

O6yyatolmiics, OCBOVBLUNA AUCLUMNNHY (MOOYNb):
JlonxeH 3HaTb:

3HaTb NPOECCMOHANBHYIO TepMUHONOrMio 13 TK Pd; nctouHmnku nHgpopmauum o pabote 1 nx 0COBeHHOCTH;
NPOOYKTUBHbBIE NMPUEMBI 11 CNOCOObI 3PEKTVBHON KOMMYHMKALIMW B MPOLIECCE TPYLOYCTPOWCTBA; OCHOBHbBIE 3Tarbl
Kapbepbl; TWMbI U BUAbI NPOECCHOHANbHBIX KAPbep; NpaBuna agantaumnm Ha pabodem MecTe, 3akpenneHHbix B TK

JonxeH ymeTb:

YMeTb faBaTtb apryMeHTUPOBAHHYIO OLEHKY CTENeHU BOCTpeboBaHHOCTY CBOEl NPodpeccm unm crneumanbHOCTU Ha
pbIHKE TpyLa; apryMeHTUpoBaTh LienecoobpasHoCcTb NCMNONb30BaHNS 9NEMEHTOB MHADPACTPYKTYPbI A4S novcka
paboTbl; 3aa4aBatb KPUTEPUU NS CPABHUTENBHOMO aHanuaa uHgopMaumm anst NPUHSTAS PelweHns o NoCTyNNeHnn Ha
paboTy; COCTaBNsATb CTPYKTYPY 3aMeTOK ANis oukcauuy B3anMoL4eiCTBUS C NOTEH-UManbHbIM paboToaaTtenem;
COCTaBNATb PE3IOME C YHETOM creundukm paboTonatens

HonxeH BnageTb:

BnageTtb MeTogamu aHanusa v nomcka MHGOopMaLmMm O pbiHKe Tpyaa; TEXHONOrMSMM NoMcKa BakaHCWi;
TEXHONOrMAMU agantaunm B COOTBETCTBUM C TpyaoBbiM KogekcoMm Poccuiickon ®enepauun

LonxeH neMoOHCTpUPOBaTb CNOCOBHOCTb U FOTOBHOCTD!

LLEMOHCTPYPOBATh CNOCOBHOCTb Y FOTOBHOCTb NPUMEHSATH METOLbI, MHCTPYMEHTbI U TEXHONOTUM aHanmaa v noucka
VHCOOPMaLIMM O PbIHKE TPyAa; TEXHONOrMSAMN MONCKA BaKaHCUIA; TEXHONOrMAMKU afantauum B COOTBETCTBUM C
TpynosbiM Kogekcom Poccuiickon denepaumm

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OMOIM BO

HaHHas gncuunnuHa (mogynb) BkatodeHa B pasgen "61.B.B.07.01 OucumnnmHel (Mogynm)" OCHOBHOW
npogoeccroHanbHol obpasosaTtenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpasneHne nepcoHanom
opraHusaumm)" n 0THOCMTCS K ANCLUMNMHAM Mo Bblbopy.

OcBavBaeTcs Ha 4 Kypce B 7 CEMECTPE.

3. O6beM AUCUMNMJINHDI (MO,IJ,ynSl) B 3a4eTHbIX eanHMUax C ykasaHueM KonimyecTea 4acoB, BblOe/iIeHHbIX Ha
KOHTaKTHYI0 paboTy obyuyatoLmxcs ¢ npenogasarenem (Mo Buaam yuebHbIX 3aHATUIN) U HA CAMOCTOSITENIbHYIO
paboty obyuaromxcs

O6was Tpyn0eMKOCTb AUCLIMIMINHBI COCTaBASET 4 3a4eTHbIX(ble) eauHuL(bl) Ha 144 yaca(oB).

KoHTakTHas paboTta - 64 4aca(oB), B TOM yucne nekuuu - 32 yaca(oB), NpakTMyeckne 3aHsTus - 32 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 80 yaca(os).
KoHTponb (3a4ét / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS ANCLUMANHBI: 3a4€T B 7 CEMECTPE.

4. CopepXaHue OUCLMMINHDBI (MOAYNs), CTPYKTYPUPOBaHHOE MO TeMaM (pa3genam) ¢ ykasaHMeM OTBEA,EeHHOro Ha
HUX KONMYECTBa aKaf,eMMYeCcKMX YacoB U BUAOB YYEOHbIX 3aHATUN

4.1 CTpyKTypa 1 TeMaTM4yeckuii niaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboThbl N0 AUCLUNAUHE (MOBYNIO)
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Buabl 1 yachbl
KOHTaKTHOM paboThbl,
Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl
Buaobl u yachbl
KOHTaKTHOW paborThbl,
Paspenbl oncumnnnHbl / UX TPyAO0EMKOCTb CamocrositTenbHas
N Moayns Cemectp (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. PbiHOK Tpyda u ero
1'KaTeropV||/| 7 12 10 0 24
42¢ RESARIL Adayns
é’. ﬂTeanoéaTb n MeTouonF(r pyns) 7 10 10 0 26
Tema 1 K TRYAG v ero KaTeropvwl
PIHOK W d@ ﬁB%’é‘?r Wﬁlua Budsl O@pac OTWER!- FBIHOYHPE PaBHQBECHE. UII/IHI/IMaH:Ha 3apgpoTHast
nnatg: uapa\JU|na71 gt pPyaoHab-TPYAa: uu,u,cvu. TBHC—TP) ,r':v,u'y'\.,Tpui\;'luTEy.r pu¢lcbbil‘lil‘l. Kpa IVIquu\alJ,i/'lrl ATRac
npocpeﬁﬁonosue npodpeccuu n Boimnpatoline npoddecaym. KomnetgsrHoCcTHpI noaxpa. KoMpeTeHumig® yCnoBmsix
rnobgnpsaumu

Tema 2. HPOQDGCCVIOHaHbHaﬂ AeATeNIbHOCTb 1 MeTOoA0/10Ins Noucka pa607b|

MpodpopvieHTaums. Kesanudpukaums. Kapbepa. Buabl kapbepbl. Mogenu kapbepbl B 3aBUCMMOCTUA OT CKOPOCTY 1
xapakTepa nponsuxeHusi. Cnocobbl novcka pabotbl. Pestome. Buabl peaiome. Mpasuna noucka paboTsi.
CobecenosaHve. Buabl cobecenosaHmii. Mouck paboTbl Yepes MIHTepHeT. MNMouck paboTbl Yepes rocyaapCTBeHHbIE
LIEHTPbI 3aHSTOCTMW 1 MPOBOAVMbBIE UMW SIPMAPKU BAKaHCUIA

Tewma 3. TpypnoBas apanTtauus

Apantauuns. Buaobl agpantauuu. rlepBI/ILIHaH M BTOPUYHasA anantauus. VcnbiTatensHblii CpPOK. OueHka cTeneHun
a0anTMpoBaHHOCTU. I'IcmxocpmsmonormquKaﬂ afjanTtaums. 9KoOHOMUYeckas 1 counanbHas agantaums. Ycnosus Tpyaoa.
Bo3MoXHOCTK aganTtauum B 3aBUCUMOCTW OT NcmxoTuna. Agantauns cnyxatuux, paéoqu n ynpasieHUeB.
HOpMaTI/IBHbIe CPOKM agantauunn.

5. MepeueHb yue6HO-MeTOANYECKOro o6ecrneyeHUs Ojisi caMocTosTeNlbHOW paboTbl 06yyaroLLMXcs No
AucuunnuHe (MoayIto)

CamocTosiTenbHas paboTa 00y4atolmMXCs BbINOMHASTCS Mo 3aAaHNI0 1 NPY METOANYECKOM PYKOBOACTBE Mpenoaasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha caMocTosiTeNbHYO paboTy Ha
ayIMNTOPHbIX 3aHSATUAX U Ha BHEayOUTOPHYIO CaMOCTOSTeNbHYo paboTy. CaMmocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MONIHOCTbIO CaMOCTOSITENbHOE OCBOEHME OTOENbHbIX TEM (pasnenos) AUCUUMINHLI, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHoM paboThl obydatowmecs YATaroT 1
KOHCMEKTUPYIOT y4ebHyo, Hay4yHyIo 1 CMPaBOYHYIO NNTepaTypy, BbIMONHAIOT 3a0aHusl, HanpasieHHble Ha 3aKkpenneHne
3HaHWiA 1 0TPabOoTKY YMEHW 1 HaBLIKOB, TOTOBSTCS K TEKYLIEMY M MPOMEXYTOYHOMY KOHTPOMO MO AMCUMUMMHE.

OpraHn3auus caMocTosTenbHOM paboTbl 0ByHaOWMXCSH PErNAMEHTUPYETCS HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYPO U SNEKTPOHHBIMY 06Pa30BaTENbHBIMU PECYPCAMU, BKNOYAS:

Mopsaok opraHM3aummn 1 ocyLecTBleHNs 0bpasoBaTenbHON AeaTenbHOCTH No 06pasoBaTefbHbIM NPorpamMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteTa, nporpammam MarucTpatypbl (yTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin denepauun ot 5 anpensi 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoit depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 1. "O6
aKTVBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOIrO o6pasoBaTtensHoro yupexaeHus "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka henepanbHOro rocyapCTBEHHOO aBTOHOMHOMO 06pa30BaTENBHOMO YHPEXOEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (MprBonxckuid) doenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akThbl KasaHckoro (IpuBonxckoro) goenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCLUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucumnnnHe (MO,EI,yJ'HO) BKMKOYaeT OLeHOYHble MaTepualbl, HAnpaBneHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCE 3HAHWNA, yMeHVII;I M HaBblkoB. POHAO OLEHOYHbIX cpencTs BKNO4YaeT OUeHO4YHble
cpenctea TeKkylero KOHTponsa 1 oueHo4YHble cpenctea I'IpOMe)K)/TO‘-IHOIZ arrectauumn.

B gooHOE OLEHOYHBIX CPEACTB COAEPXMUTCS Cneaywas uHgopMaums:
- COOTBETCTBME KOMMETEHLMIA MNaHnpyeMbiM pesynbtatam 0bydeHns no AucumnivHe (Moaynio);
- KPUTEPUU OLEHNBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

KETPOHHBH
BEPCPITET

AOHHO AHATVTAHECHAR CHTTEMA Ky
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- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUMNIVHE (MOZYNIO);
- onucaHve nopsiaka NPUMEHeHUs 1 Npoueaypbl OLEHMBAHNS LN KAXA0ro OLEHOYHOro CPeacTBaa;
- KpUTEPWM OLIEHMBAHNS LS KaXA0r0 OLEeHOYHOro CPeacTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisemMble K 0eCTBUSM 0ByHatowmxcs,
LEMOHCTPVPYeMbIM peadynibTaTaM, 3aaHns PasnnyHbIX TUMOB.

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B I'Ip|/|n0>KeHv||/| 1k nporpamme gucunninHbl (MO,D,yJ'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUMNMUHBI (MOAyNst)

OcBoeHMe aucuMnnnHbI (MOoyNs) npeanonaraeT U3y4yeHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 9N1eKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3akoYeHHbIX KDY norosopos ¢
npaBoobnagarensamu;

- B meyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YnTaTenbCckum 6uneTam B COOTBETCTBMU C NMPaBunamu nonb3oBaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHble U3AaHNS AOCTYMHbI OMCTaHUMOHHO M3 NtoBoI TOYKM Npv BBELEHMM 0OYYatoLLMMCst CBOEro fIorMHa 1 napons
OT Nn4Horo kabnHeTa B cucTeme "OnNeKTPOHHbIN yHuBepcuteT". MNpu NCnonb3oBaHUM NevaTHbIX N3aaHun GubnnMoTeYHbIin
ooHA AoKeH ObITb YKOMMIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTeparypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nmuTepaTypbl Ha Kaxaoro obyyatowerocs U3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOW U OOMONHUTENBHOM y4eBHOM NnTepaTypbl, HEOBXOAMMON AJ1s1 OCBOEHNS OUCLMMAVHBI (MOOyns),
HaxonomTcs B MpunoxeHun 2 kK paboyel nporpamMme AncumnavHel. OH NOANEXUT OBHOBIEHMIO NPV U3MEHEHUN YCITOBUIA

norosopoB KOY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHNM KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS BUCLUMNNHBI (MOOYS)

https://www.hr-director.ru - dodekTnBHOE TPYLOYCTPONCTBO - http://www.psynavigator.ru/afisha.php?code=761

OdomumanbHbivi canT MexayHaponHol opraHusaumm Tpyaa - http://www.ilo.org/global/lang--en/index.htm -
OdomumanbHbivi canT MexayHaponHor opraHusaumm Tpyaa - http://www.ilo.org/global/lang--en/index.htm - KapbepHoe
passuTue - https://hbr-russia.ru/karera

OeKTMBHOE TPYOOYCTPONCTBO - http://www.psynavigator.ru/afisha.php?code=761 - ocomumanbHblit cant
MuHucTepcTBa Tpyha v coumanbHoro passutus PO - http://www.rosmintrud.ru

9. MeTogunueckme ykasaHusi oisi 06y4aroLLLMXCS MO OCBOEHUIO AUCLUN/IMHBI (MOAYNS)
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Bup pabot MeTtoaunyeckue pekomeHaauum

nekumm TemaTuka, OCHOBHOE coAepXaHne NeKuuin u NpakTU4eckKnx 3aHATui npeacrasneHo B suae YMK.
ConepxaHue, opMbl KOHTPONS U MaTepuarnsl No caMocTosiTenbHol pabote npeactaeneHsl B YMK.
CTyneHTy, KOTOPbI n3y4yaeT NpeacTaBneHHyo OUCUMNIMHY, ONS YCNEeWHOoro n3y4yeHms Heobxoammo:
- nocewaTb NEKLMOHHbIE 3aHATUSA C LEeNbio NOMYyYEeHUS 3HAHUIA NO OCHOBHbLIM TEMaM AMUCUUMIVHbI
'OhhekTUBHOE TPYAOYCTPOWCTBO';

- N3y4aTb TEPMUHONOMUIO, YNIOTPEONSIEMYIO NEKTOPOM;

- OCYLLECTBNATb NOArOTOBKY K NPAKTUYECKUM 3aHATUAM, UCNONb3ys pekoMeHayemyto B YMK
nuteparypy;

- nsi 6onee rnybokoro 0CBOEHMUS! ANCLMNIMHBI HE06X0AMMO YAENsiTb BHUMAHNE N3Y4YEeHNIO
pekoMeHayeMoin npenogasaTenem OONONHUTENBHOM NUTEPaTypbl N0 ANCLUMINHE.

PaboTa ¢ neKUMoHHbIM MaTepranoM BKo4aeT OBa OCHOBHbIX 3Tana: KOHCNEKTUPOBaHME NeKUUi 1
nocnenyouyto paboTy Hag NEKUMOHHLIM MaTeprasnom.

Mo KoHCNeKTUPOBaHMEM NoApa3yMeBatoT COCTABNEHNE KOHCNEKTA, T.€. KPaTKOro NMCbMEHHOr0
N3N0XEHNs coaepXaHns 4ero-nnbo (YCTHOrO BbICTYMNEHMS - peyn, nekumm, noknamna u T.n. unm
NMUCbMEHHOMO NCTOYHMKA - AOKYMEHTA, CTaTbM, KHUIK 1 T.1.). MeToauka paboTbl npu
KOHCMEKTMPOBAHUN YCTHbIX BbICTYN/IEHWIA 3HAYMTENBbHO OTNMYaEeTCs OT MeToAunKK paboTbl Npu
KOHCMEKTMPOBAHNM MUCbMEHHBIX NCTOYHMKOB. KOHCMEKTUPYS NMUCbMEHHbIE MCTOYHUKKN, CTyoeHT
MMeET BO3MOXHOCTb HEOLHOKPATHO NPOYUTaTb HYXHbIA OTPLIBOK TEKCTA, MOPA3MbICIUTL Ha O HAM,
BbIAENNTb OCHOBHbIE MbICNM aBTOPA, KPaTKo ChopMynmnpoBaTth 1X, a 3aTeM 3anucartb. [pu
HeobXx0OUMOCTM OH MOXET OTMETUTb U CBOE OTHOLEHME K 3TOI ToYke 3peHns. Cnywas Xe nekuuio,
CtyneHT 6onbluyto YacTb KOMMeKca ykasaHHbIX Bbllwe paboT [oMXKeH oTKnaapliBatb Ha Opyroe Bpems,
CTPEMSCH UCMONb30BaTh KaX Ay MUHYTY Ha 3arnncb NEKLMW, a HEe Ha €€ OCMbICIIEHME - AN 3TOr0 yXe
He ocTaeTcs BpeMeHU. [103ToMy Npu KOHCNEKTUPOBAHUN NEKLIMA PEKOMEHAYETCS Ha KaX 40N
CTpaHuLe oTAensaTb Nons Ans Nocneaywmx 3anmcen B LONOMHEHNE K KOHCMEKTY.

3anucas Nekuuo UK COCTaBMB ee KOHCMEKT, He cnelyeT ocTaBnsTb paboTy Hald NEKUNOHHbIM
mMartepuanom 40 Havana noAroTOBKU K 3a4eTy.

npakTnyeckue | Mporpammoii npedycMOTPeHbl Takne 3afaHuns, Kak Npe3eHTauus, nucbMeHHas paboTa, nenosas urpa

3aHAaTUA . MNonHoe oceoeHve ancumnvHbl "SPdEKTUBHOE TPYAOYCTPOWCTBO' HE NPEACTABASETCH BO3MOXHbIM
6e3 akTMBHOI paboTbl HA NMPAKTUYECKMX 3aHATUSX, MPOSBASIOWENCS B OTBETAX HA BOMPOCHI,
NoAroToBke 1 HanucaHun scce. CogepxaHue npegnaraemoro YMK CTpyKTypuMpoBaHO Takmum
06pasoMm, 4To CTyLEeHT MOXET ONepaTUBHO HANTU HEOBXOAMMbIE METOAMNYECKUE YKA3AHUS U
pekoMeHaaLmn.

camocTosl- | Heobxonmmo npomenatb kak MOXHO paHblie Ty paboTy, KoTopasi CONpoBOXAAET KOHCMNEKTMPOBaHME
TenbHasl MUCbMEHHBIX NCTOYHMKOB 1 KOTOPYHO HE yaanocb chenaTb BO BPEMS 3anucy NEeKLUK, - MPOYeCcTb CBOU
pabota 3anucy, paclwngpoBaB OTAENbHbIE COKPAlLEHNs, MPoaHann3nMpoBaTb TEKCT, YCTAHOBUT NIOrMYeckne
CBSA3M MEXJY ero a/ieMeHTaMmu, B psiie Cly4yaeB nokasaTtb UX rpadouyecku, BolAENUTb MaBHbIe MbICN,
OTMETUTb BOMPOCHI, TpeBytoLMe [ONONHUTENbHON 06paboTkK, B HACTHOCTU, KOHCY/bTaLum
npenonaeartens. CTyeHTy peKOMEHA0BAHO YAENsiTb BHUMaHNE CaMOCTOSITENIbHOM NOArOTOBKE MO
npenmeTy, ninaH caMoCTOSITENIbHOM NOATrOTOBKN.

3aver OcBoeHue y4ebHOro Kypca 3aBepluaeT BbiNONHEHWE UTOrOBOM paboTbl B COOTBETCTBUM C
TpeboBaHMAMMN 1 METOANYECKMU PEKOMEHOALMSAMY Kadpeapbl, COAEPXAWNMICS B
yuebHO-MeTooUYECKOM KoMrnekce. MNpu naydeHnn gucumnivHbl CTyAeHTbl UCMOMb3YIOT B MOHOM
06beMe oupakTUYecKne matepuanbl, COgepXallnecs B y4ebHO-METOANYECKOM KOMIIEKCE MO
LUCUMMNNHE.

CTyLeHT [onXeH ObiTb FOTOBLIM K Pa3NMYHbIM (DOPMaM KOHTPONS MO caMoCTOSTENbHOW paboTe,
M3y4rB NPELNoXEHHbIE TEMbl 1 BONPOChl. B npouecce camocTosATenbHo paboTbl BaXXHOE BHUMAHME
OTBOIMTCS HABbIKY U YMEHUIO MOMb30BATHCS CNPABOYHBIMU M3AAHUAMU; KOHCNEKTMPOBATD U
pedbepmpoBaTh CreLnanbHyo nMTepaTypy v AaBatb HEOHXOAMMbI KOMMEHTaPWiA; CyMMUPOBATb U
aHaNM3npoBaTb CBEAEHNS U3 PA3NNYHBIX UCTOYHUKOB.

10. MepeveHb MHGOPMaLMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 0O6pa30oBaTeNbHOro
npouecca no gucuunIuHe (MOAyno), BKAoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHus 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTIONb3YEMbIX NMPU OCYLLECTBNEHU 06pa3oBaTebHOro npoLecca no
OUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns N MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMe OUCLMNNVHBI (MOOYNS).

11. OnucaHne matepuanbHO-TEXHUYECKON 6a3bl, HEO6X0,AMMOW ANS OCYLLLECTBNEHUs 06pa3oBaTe/ibHOro
npotecca no aucuunInHe (Mogynio)
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Mporpamma oucuunnmHbl "SdhdpekTmBHOE TpynoycTpoincTeo"; 38.03.03 "YnpaeneHne nepcoHanom".

MatepuanbHO-TeXHU4ECKOEe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yNo) BKAKYAET B cebs
cnenywouwme KOMMOHEHTDI:

MoMelueHmMst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMIEKTOBAHHbIE CNeLMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbs1) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO NOAK/O4EHUs K ceTu "MIHTepHeT" 1 obecneveHnem
[OCTyna B 3NEKTPOHHYI0 MHAPOPMaLMOHHO-06pasoBatefbHyio cpeay KdY.

YyebHble ayamMTopun ons KOHTakTHOW paboTbl C MpenonaBateneM, yKOMNIeKkTOBaHHbIE CneLmanM3npoBaHHol Mebenbio
(cTonbl 1 CTYNbS).

KomnbloTep v npuHTep Ans pacnedvarky pasnatoyHbix MaTepuanos.

MynbTumeouitHas ayoutopums.

KomnbloTepHbIli knacc.

12. Cpe.u,cma ajantauumm npenogasaHus oauCcUNNMNIUHBbI K nmpeﬁnocmm 06yl-|a|ou.|,v|x09| UHBaANUAOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPO0BbSA

Mpw HeobxoomMMocTy B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS cleaytowme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMKN 0By4yatoWwmMMncst MHBANIMAAMI U NNLAMW C OFPaHNYEHHBIMU BO3MOXHOCTSIMI 300PO0BbS:

- co3aHne TEKCTOBOW BepCumn Nto60oro HeTEKCTOBOrO KOHTEHTA [/l ero BO3MOXHOIo I'Ip806pa3OBaHVIFI B
anbTepHaTuBHbIE DOPMBI, y,D,06HbIe ONg pasnunyHbIX NoNb30BaTenen;

- CO3[aHVe KOHTEHTA, KOTOPbI MOXHO NPEeACTaBUTb B Pa3NNYHbIX BuLax 6€3 noTepn AaHHbIX U CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabupoBaHus TekcTa U nsobpaxeHuii 63 noTepm kayecTsa, NpeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUSI KOHTEHTOM C KNaBuaTypbl;

- co3aaHne BO3MOXHOCTEN ans o6yqa+oumxc;| BOCMPUHUMATb OL4HY U TY Xe MHhopMaumio U3 pasHblX MICTOYHUKOB -
HanpuMmep, Tak, y10bbI NULA C HapyweHnamu cnyxa nony4anm MHoOpMaLnio BU3yanbHO, C HAPYLLEHNAMU 3PEHUS -
ayonanbHo;

- NPVIMEHEHNEe MPOrpaMMHbIX CPEACTB, 06ecnevMBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OVCLUUMIVMHOM, 3a CHET aNlbTepHaTUBHbIX CMOCOO0B, B TOM YMC/e BUPTYasbHbIX nabopaTopuii U CUMYNSILMOHHbIX
TEXHONOIA;

- NPVYMEeHeHNe ANCTaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMIA NS nepeaayy UHGOPMaLmW, opraHn3auuy pasinyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOM paboThl 0byyatowerocs ¢ npenonasatenem, B TOM Yucie BebUHapoB, KOTOpbIE MOTyT
ObITb MCMONb30BaHbI OISl NPOBEAEHNS BUPTYaNbHbIX IEKLMIA C BO3MOXHOCTBIO B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 0by4eHusl, NpoBeLeHNsi CEMUHAPOB, BBICTYMNEHNS C AOKNaAaMM U 3aWmThl BbINONHEHHbIX paborT,
NpoBeeHNs TPEHVNHIOB, OpraHM3aLmmn KONNeKTUBHOM paboThl;

- MPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIMIA [Jis OpraHnu3aLunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBENNYEHME NPOLONMXKNTENIbHOCTN caaqm oby4atolwmMMcst UHBANNLOM UN SINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMU
3[10pOBbS (OOPM NPOMEXYTOYHON aTTecTaLmmn No OTHOWEHWIO K YCTAHOBAEHHOM NPOLOIXUTENBHOCTY UX CAAYN:

- NMPOLONXNTENbHOCTM CAa4M 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON ¢hopMe, - He Bonee yeM Ha 90 MUHYT;

- NPOAONXNTENbHOCTM NOAroTOBKM 06ydatollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOOOIXNTENBbHOCTU BbICTYNNIEHUA 06y'-|a+ou4erocs:| npu sawuTe KprOBOVI pa6OTbI - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnsamm ®FOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpaBneHue nepcoHanom” n npodounio NoAroTosky "YnpasneHne nepcoHanoM opraHmsaumm”.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[]B.07.01 SgbgpekTBHOE TPYOOYCTPONCTBO

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasoBartenbHol nporpamme: 2021
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1. Pa3Bntne noteHumMana cotTpynHUKoB: MNpogeccrnoHasnbHble KOMNeTEHUUN, TMAEPCTBO, KOMMYHMKaUuK: Y4ebHoe
nocobue / MiBaHoea C.B., bonnoroes 1., bopyaHuHoBa 3., - 5-e uaa. - Mockea :AnbnuHa Mabn., 2016. - 279 c...- URL:
https://znanium.com/read?id=107782( nata obpaiieHns 10.04.2020)

2. YnpaBneHve nepcoHanom opraHmsaumnn: YuebHuk / Kubarnos A.5., batkaesa W.A., ViBaHosckasi J1.B.; MNog pen.
Kunbarosa A.5., - 4-e uaa., non. n nepepad. - M.:HULL UHDPA-M, 2016. - 695 c. TekcT : anekTpoHHbIi. - URL:
http://znanium.com/bookread2.php?book=551362(aata obpaleHus: 10.04.2020).

3. KnbaHog, A. 4. YnpaBneHue TpyooyCTPOMCTBOM BbIMyCKHUKOB BY30B HA PbiHKE Tpyada : MoHorpadms / A.S. KnbaHos,
0.A. Omutpmesa. - Mocksa : UHDPA-M, 2019. - 250 c. + [on. matepuanbl [SnekTpoHHbIN pecypc; Pexum goctyna
http://new.znanium.com]. - (Hay4Has mbicnb). - www.dx.doi.org/10.12737/3855. - ISBN 978-5-16-009815-9. - TekcrT :
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3[10p0Bbs: COOPHNK HOPMATUBHBIX MPABOBbIX LOKYMEHTOB, METOANYECKMX N MHCPOPMALMOHHbIX MaTepuanos / O. A.
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https://znanium.com/catalog/product/929901 (nata obpaieHus: 10.04.2020).
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[]B.07.01 SgbgpekTBHOE TPYOOYCTPONCTBO

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvatowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyneHTa" SBNSeTCS 3NeKTPoHHON BrubnunoTtedHoin cuctemoit (36C), npepoctasnsatowel 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nnutepaType 1 OONOAHWUTENbHBIM MaTepunanam, NpuobpPeTeHHbIM Ha OCHOBaHWUW NPSIMbIX
[oroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FOCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
YyacTn oopMnpoBaHns POHO0B OCHOBHOM 1 AOMONHUTENBHOW NUTEPATypbl.
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