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Mporpamma gucumnnunHbl "YnpaeneHne nepcoHanom: NpoekTHbI noaxon"; 38.03.03 "YnpasneHme nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnunHbl "YnpaeneHne nepcoHanom: NpoekTHbI noaxon"; 38.03.03 "YnpasneHme nepcoHanom".

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. (noueHT) Opbesa O.B. (kadenpa ynpasneHus YenoBe4ecknumm
pecypcamn, IHCTUTYT ynpaBneHns, 3KOHOMUKKN 1 onHaHCoB), oksanavladi@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
MK-1 CnocobeH paspabaTbiBaTb M peann3oBblBaTh KaLPOBYO MONUTUKY OpraHM3aumm

O6yyatolmiics, OCBOVBLUNA AUCLUMNNHY (MOOYNb):
JlonxeH 3HaTb:

MHCTPYMEHTbI OLLeHKW NepcoHana KoMaHobl npoeKkTa
Teopun ynpaeneHuns KOMaHgom NnpoeKkTa, NHCTPYMEHTbI 1 MeTO bl OLLEHKW nepcoHana

JonxeH ymeTtb:
paspabatbiBaTb OLEHKY NepcoHana koMaHabl npoekTa
OpraHn30BbIBaTh OLEHKY KOMaHAbl MPOEKTa, MPUMEHSET METOONOMMIO OLEHOYHbIX NpoLenyp

JlonxeH Bnanetb:

HaBblkaMn OpraHn3auny 1 NPOBEAEHNS aTTecTaumm nepcoHana

HaBblkaMmn NPOBEOEHMS OLLEHKN KOMaHObl NPOeKTa, C y4eTOM PONein B KOMaHAe npoekTa
JlonxeH neMoHCTprpoBaTb CNOCOOHOCTb Y FOTOBHOCTb:!

MNK-1.1-1 ObnapaTb 3HaHUAMN OCHOB pa3paboTku U peannsaunm KaapoBoi NOUTUKM OpraHn3auun, MPUMEHATb
Ka[poBOe MNaHUPOBaHNE Ha NpPakTVKe

2. Mecto aucumnnuHbl (Mopyns) B cTpyktype OIMOIM BO

HaHHas gucuunnuHa (Moaynb) BkAodeHa B pasgen "61.8B.10B.04.02 OucumnamHel (Mogynm)" OCHOBHOW
npocdpeccroHanbHon obpasoBatensHol nporpamMmbl 38.03.03 "YnpasneHue nepcoHanom (YnpasneHvwe nepcoHanom
opraHmnsauum)" n OTHOCUTCS K AMCLMMMHAM No BbIGOpY.

OcBauBaeTcs Ha 3 Kypce B 5 cemecTpe.

3. 06beM gucuMnnHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYECTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHATUIN) U HA CAMOCTOSITENIbHYIO
paboty obyuaromxcs

Obwas TpyL0eMKOCTb AUCLMMAUHBI COCTaBNSET 4 3a4eTHbIX(ble) eanHuL(bl) Ha 144 yaca(os).

KoHTakTHasi paboTa - 64 yaca(os), B TOM 4Yucne nekuum - 32 yaca(oB), npakTnyeckme 3aHsTus - 32 yaca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSTENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas pabota - 80 yaca(os).
KoHTponb (3a4éT / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMANHBI: 3a4eT B 5 cemecTpe.

4. CopepXxaHue OUCLUUNNUHbI (MOAYNSA), CTPYKTYpPUMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONTMYecTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nNnaH KOHTaKTHOW M CaMOCTOsITENbHON paboThl N0 AUCLMNNIUHE (MOAYNIO)

Bupabl n yacbl
KOHTaKTHOW paboThbl,
Paspenbl aucunnivHbl / UX TPYAOEMKOCTb CamocTtositTenbHas

N Monyns CemecTp (B yacax) pa6ota

MpakTuueckuelaboparopHble

Jlekumn 3aHATUSA paboTbl
Tema 1. OcHOBbI ynpasneHns

1'npoeKTaM|/| 5 10 10 0 30
2.|Tema 2. Ponu B npoekTe 5 10 10 0 30
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Mporpamma gucumnnunHbl "YnpaeneHne nepcoHanom: NpoekTHbI noaxon"; 38.03.03 "YnpasneHme nepcoHanom".

Buabl n yachbl
KOHTaKTHOW paboThbl,
N Pa3.u,em:;:I g;l;:#:nnuubl / Cemectp nx T[()g.ﬂ.gg:)l(()ocrb ca"°,%2%’g§,"""a"
e P | pagortr |
3. IgggKiiéanaBneHme nepcoHanom 5 12 12 0 20
toro 32 32 0 80

4.2 CopepxaHue AUCUUMIUHLI (MOBYNS)
Tema 1. OCHOBbI ynpaB/iieHUs NpoeKTammn

MeTon npoekTHOM featenbHOCTU. Llenn npoekTnposaHms. NpoekTHbIA Noaxon Kak cpeacTso v npeamer. [MpoekT.
MpuaHakm npoekta. OCHOBHbIE OTNNYNS NPOEKTOB OT ONEPaLMOHHON AeATeNbHOCTM. [PoeKTbl 1 NPOrpamMMmbi.
Oc0b6eHHOCTUN ynpaBneHns pa3nnyHbiMU TUNammn NPoekToB. CoaepXaHne 1 aTanbl NPOEKTHON AedaTenbHOCTU. Tekylee
COCTOSIHME U MUPOBbIE TEHIEHLMUN B 06NaCTW yNpaBneHNs MPOEKTHON AesaTensHOCTU. MpoekT kak 06beKT ynpaBneHus.
OcobeHHOCTUM NpoekTa Kak obbekTa ynpasneHus. Knaccmdprkaums npoektos. "OTKpbIThie" 1 TpaauLMOHHbIE NPOEKTHI.
XKuaHeHHbIN Lmkn npoekTa. [MprHUMNbl opraHn3aumm ynpasneHns NpoekToM. lpouecchl u oyHKLUW ynpasneHus
npoektamun. lHmumauus n ctapt npoekra

Tema 2. Ponu B npoeKkTe

CybbekTbl ynpaBneHus npoektamu. Y4acTHUKM NpoekTa. AHanma cTeinkxonaepos npoekta. Komanaa npoekra. Komanna
ynpasneHus npoekToM. [poekTHble ponu. OpraHn3aunoHHas CTpykTypa. Buabl opraHn3aumoHHbIX CTPYKTYP.
DyHKUMOHaNbHas, NPOEKTHAas 1 MaTpuyHas CTPyKTypbl. MpuHLMnbl BiGopa opreTpykTypbl. OpraHn3aumMoHHas
cTpykTypa npoekTa. Komanga npoekta. CTpykTypa KomMaHabl npoekTa. [MpoekTHble ponu. 3akasymk NpoekTa.
®yHKUMOHAaNbHbIN (TexHUYecknin) 3akasyuk. Kypatop (cnoHcop) npoekTta. AoMUHUCTpATOp npoekTa. Ldpyrne npoekTHbie
ponu.

Tema 3. YnpasneHue nepcoHasnom npoekra

®dopmuposaHne komaHabl npoekta. KoHuenumsa T.E.A.M. Ctagun pa3sutmsa npoekTHON KoMaHAabl. JlnaoepcTso B
npoekTe. YCTaHOBOYHOE COBELaHNe Nno NpoekTy. YrnpaBneHme KOMMyHuKaunsiMm npoekTta. KOMMyHUKaUNOHHbIE
b6apbepbl Ha NpoekTe. BepbanbHble n HeBepbanbHble KOMMYHUKaUMK. YNpaBneHne oopManbHbIMU 1 HEGOPMabHBIMU
KOMMyHuKauusamu. MNMnaH ynpasneHns kommyHukaumamm. Coselarus Ha npoekTte. OnTumanbHas NeprMoanyHOCTb
coBelaHnin Ha npoekTe. OpraHuaauns adPekTMBHOro coselwaHns. PacnpeneneHune poneii B coBeLaHmm.

5. MepeyeHb yue6HO-MeTOAMYECKOrO 0becnevyeHns O4JiI CaMOCTOSITeNIbHOWU paboTbl 06yyaloLLLUXCS NO
AucuUnInHe (MOAayIo)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U NMPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosITeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMocTosiTeNnbHyto paboTy. CamocToaTenbHas paboTa obydyatowmxcst
BK/OYAET Kak MOMHOCTbI0 CaMOCTOSITENIbHOE OCBOEHME OTLE/NbHbIX TEM (Pa3fenos) AUCLUMMNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyarowmecst YnuTaroT u
KOHCMEKTUPYIOT y4ebHY0, Hay4HYIO 1 CMPaBOYHYIO TMTEpaTypy, BbINONHAT 3aJaHusi, HanpaBNeHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHnsauus caMocTosTenbHOM paboTbl 0ByHaloLWMXCs PErNaMeHTUPYETCS HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEpaTypOii U SNEKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNOYAS:

Mopsaok opraHM3aLumm 1 ocyLecTBIeHNs 06pa3oBaTenbHON AeaTenbHOCTY No 06pasoBaTefbHbIM NPOrpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieyuanuteTa, NporpamMmmam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin @enepauun ot 5 anpens 2017 rona Ne301)

Mucbmo MuHucTepcTea obpasosaHus Poccuiickoin Pepepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTVBM3aLMM CaMOCTOATENBHONM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIrO 06pasoBaTtensHoro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHEro pacnopsaka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuii) coenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCLUMUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKNtOYaeT oUeHO4YHble MaTepunasbl, HanpaBieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCIE 3HAHWNA, yMeHVII71 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT OueHOYHble
cpencTea TeKylWero KoOHTponda 1 oueHo4YHble cpenctea HpOMe)KyTOHHOIZ arrectauumn.

B ¢hoHLe OUeHOYHbBIX CPEACTB COAEPXUTCS Creayiolas UHpopMaums:
- COOTBETCTBME KOMMETEeHUUI NNaHMpyeMbIM pedynbTatam oby4eHus o JucUmnivHe (Moaynio);
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- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO AUCUMNAVHE (MOSYNIO);

- onucaHve nopsiaka NPUMEHeHWs U NpoLeaypbl OLEHMBAHNS LNS KaXA0ro OLEeHOYHOro CpencTea;
- KPUTEPUM OLIEHMBAHNS LS KAXA0r0 OLEHOYHOro CPeacTBa;

- coaepxaHume oueHO4YHbIX CpencTBs, BKKOYas TpeéoBava, npegbsaBndaemMble K OEenCcTBuAM 06yqa|ou4v|xcsl,
OEMOHCTPUpPYEMbIM pe3yfibTaTtaM, 3adaHns pas3/indHbIX TUMOB.

®DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoauTcs B MpunoxeHun 1 Kk nporpamme AUCLMUNAUHBI (MOLYNHO).

7. MNepeyeHb nuTepaTtypbl, HEOOXOAUMOW AN OCBOEHUS AUCLMUIMINUHDBI (MOAYNS)

OcBoeHue gucumnauHbl (Moaynsl) npeanonaraeT M3ydeHne OCHOBHOW U [ONONHUTENbHOW y4ebHOM nuTepaTyphl.
NuTtepatypa MoxeT BbiTb AOCTYMHa 0by4atowmnMcs B 0AHOM U3 ABYX BapuaHToB (NM60 B 000UX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPES 3NEKTPOHHbIE BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkntoueHHbIX KDY norosopos ¢
npaeoobnanatensmu;

- B NeyaTHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyatowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNnbckum bruneTam B COOTBETCTBUM C NMpasunamy nonb3osaHust HayyHol 6nbnnoTekoii.
OnNeKTPOHHbIE N30aHUS BOCTYMHbI UCTAHLUMOHHO 13 MoBOI TOUKU NpW BBEAEHNM 00YyHaIOLWLMMCS CBOETO NOMMHA 1 Napornst
OT NNYHOTO KabuHeTa B cMcTeMe "ONeKTPOHHbIA yHMBepcuTeT". Mpu MCNoNb30BaHMK NeYaTHbIX U3LaHW GONMOTEYHbIN
POHL [OMKeEH BblTb YKOMMNEKTOBAH MM 13 pacyeTa He MeHee 0,5 akaemnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyaiouerocs 13 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMIIHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHON y4ebHOM nnTepaTtypbl, HEO6XOAMMON AJ1St OCBOEHUS AUCLMMAMHBI (MOoyns),
HaxonmTcs B MpunoxeHun 2 k paboyeli nporpamMme AncUMnavHbl. OH NOANEXUT OBHOBEHMIO NPV U3MEHEHUW YCITOBUIA

noroeopoB KDY ¢ npaBoobnagatensiMu aNeKTPOHHbLIX U34aHWUIA U NPU U3MEHEHMM KOMMNEKTOBaHUS (ooHAoB Hay4yHoi
onbnuotekn KPY.

8. NepeyeHb pecypcoB NHCGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX oM
OCBOEHUSI OUCLIMMIUHDbI (MOOYNA)

Bnor no ynpaeneHunio npoektamu - - www.onlineprojects.ru
KoHcynbTaHT nntoc - http://www.consultant.ru/online
lMpoekTHOE ynpasneHue - - http:/iteam.ru/publications/project/

9. Metoonueckue ykasaHus onsi o6yyaroLLMXCs NO OCBOEHUIO AUCLMIMIIMHBI (MOayNs)

Bup pabot MeTtoaunyeckue pekomeHpauum

nexkuuu B xo4e NeKUMOHHbIX 3aHSATUI BECTU KOHCNEKTMPOBaHUe y4ebHoro matepuana. ObpalaTb BHUMaHue
Ha karteropuun, QOPMYIMPOBKY, PacKpbIBaKOWME COAEPXAHNE TEX U UHbIX ABJIEHWNIA U MPOLIECCOB,
Hay4Hble BbIBOObI N NPaKTUYECKNE pekOMeHaauunu, nonoXuTebHbIA ONbIT B OPaTOPCKOM UCKYCCTBE.
XenatenbHo ocTaBuTb B paboymx KOHCMEKTax Nons, Ha KOTopbIX AenaTtb NOMEeTKN 13
peKkoMeH00BaHHOM

nuTepaTypbl, AONONHSOWME MaTepman NPOCNyWaHHOK Nekuun, a Takxe nogyepkuearolme ocobyto
BaXXHOCTb TEX UNN UHBIX TEOPETUYECKMX NONOXEHWNA. 3afaBaTtb NpenonaBaTtento yTouyHsawme
BOMPOCbI C LIe/Ibl0 YACHEHUS TEOPETUYECKMX MONMOXEHWI, paspeLweHns CNopHbIX CUTyauuni.

npakTnyeckme | PekomeHnaumm no NoAroToBKe K MPaKTUYECKUM (CEMMHAPCKNUM) 3aHaTnaM CTyaneHTam cnenyert:

3aHATUNSA MPUHOCUTbL C COBOI peKoMeHLOBaHHYIO NpenonasaTenem nurepaTypy K KOHKPETHOMY 3aHSTUIO; 4O
o4yepenHoro NPakTn4eCckoro 3aHATUA No peKoMeHn0BaHHbIM NNTepaTypHbIM: NCTOYHNKAM
npopaboTaTb TEOPETNYECKUIA MaTepuas, COOTBETCTBYIOIWE TEMbI 3aHATMS. DTanbl NOAr0TOBKU K
NpPaKkTN4eCKOMy 3aHATUIO: - OCBEXUTE B NAMATU TeopeTnyeCkme ceeneHuns, nony4yeHHble Ha nekumax n
B NpoLecce caMoCToATeNbHON paboThl, - Noabepute HEOBXOANMYIO yHEOHYIO 1 CMIPaBOYHYHO
nuTepatypy (CO0pHMKM comepxalume onncaHne n MeToamnky NPUMEHEHUst ANarHoCTUYECKUX MeToamK
UNn cofepXallve onvcaHve ynpaxHeHun).
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Bup pabot MeTtoaunyeckue pekomeHaauum

camoctosi- | CamocTosTenbHas pabota oby4aroWwmxcs BoINONHAETCS MO 3a4aHN0 U NPy METOANYECKOM
TenbHas PYKOBOLCTBE Npenofasarens, Ho 6e3 ero HenocpeLCcTBEHHOrO yyacTus. CamoctosTensHas pabota
paboTa nonpasnensieTcsl Ha caMoCcTosITeNbHYO paboTy Ha ayOUTOPHbLIX 3aHATUSIX U HA BHEayAUTOPHYIO
camocTosiTeNnbHyto paboTty. CamocTosiTenbHasi pabota obydatowmxcs BKNoYaeT Kak NnofHOCTbIo
caMoCTosITENIbHOE OCBOEHWE OTAENbHbIX TEM (pa3aenoB) AUCUUMNHDI, Tak U NpopaboTKy TeM
(pazpenos), ocBanMBaeMbIX BO BpEMS ayauTOPHOI paboTbl. Bo BpeMsi camocTosiTenbHON paboTol
obyyatowmecs YNTarT U KOHCMIEKTMPYIOT y4ebHYI0, Hay4HYO U CNPaBOYHYO NUTEpaTypy, BoIMONHSIOT
3afaHuns, Hanpas/eHHbIE Ha 3aKpenneHne 3HaHuin 1 oTpaboTKy YMEHWA 1 HABbIKOB, FOTOBATCS K
TEKYLWEMY U MPOMEXYTOYHOMY KOHTPOSIO MO AUCLUMANHE.
CamocTtosTenbHas paboTa; - nonbop pekoMeHa0BaHHOM NNTepaTypbl; - COCTaBneHne nnaHa paboThbl,
B KOTOPOM OMNpeaensitoTcsl OCHOBHbIE NMyHKTbI NpeacToswen noarotoekn. CoctaeneHne nnaHa
OUCUMNNIMHUPYET U NOBbIWAET OPraHN30BaHHOCTL B paboTe.

3ayet MonrotoBky K aKk3aMeHy (3a4eTy) Heobx0aMMO LienecoobpasHo Ha4aTb C MNAHMPOBaHKs 1 nonbopa
HOPMaTMBHO-MPABOBbIX UCTOYHMKOB U nuTepatypbl. Mpexae Bcero cneayet BHUMATENBHO NepeynTaTb
yuebHyto MporpamMmy 1 NPorpaMMHbIE BOMPOCH! A5 MOArOTOBKM K 3K3aMeHy (3auyeTy), 4Tobbl
BbIAENNTb N3 HUX HAaUMeHee 3HaKoMble. lanee fLONXEH cnefoBaTth aTarn NOBTOPEHUS BCETO
nporpammHoro matepuana. Ha aty paboty uenecoobpasHo oTBecTy H0MbLYIO YACTb BPEMEHN.
Cnenytolmm 3TanoM SIBNSETCS CAMOKOHTPOSb 3HAHUS N3YHEHHOro MaTepmana, KoTopblii
3a-KNYaeTCs B YCTHbIX OTBETAX HA NPOrPaMMHbIE BOMPOCHI, BLIHOCMMbIE HA 9K3aMeH (3a4eT). Tesuchl
OTBETOB Ha HaMbonee CNoXHble BOMPOCHI XenaTenbHO 3anmcathb, Tak Kak. B MpoLecce 3anmcu
BK/OYAIOTCS LOMOMHUTENbHBIE MOTOPHbBIE PECYPCHI NaMSATH.

MpennoxeHHas MeToAvKa HEMOCPEACTBEHHOW NMOATOTOBKY K 3a4E€Ty MOXET ObITb U U3MeHeHa. Tak,
LNs CTY[EHTOB, KOTOPbIE CHATAIOT, YTO OHW YCBOWMW NPOrpamMMHbIii Matepran B rnofHOM obbeme 1
YBEPEHbI B MPOYHOCTY CBOMX 3HAHWIA, [OCTATOYHO BErNoro NoBTOPeHNs yuebHOro Mmatepumana.
OCHOBHOE BpEMS OHW MOTYT yAenuTb yrinybneHHOMy N3y4eHUo OTAENbHbIX, HAMOOoNee CNOXHbIX,
LNCKYCCVOHHbIX Npobnem.

Nutepatypa ons NoAroTOBKU K 9K3aMeHy (3a4eTy) obbl4HO pekoMeHayeTcs npenonasatenem. OHa
Takxe MoxeT bblTb ykazaHa B NporpaMme Kypca 1 y4ebHO-MeETOANYECKMX NOCOOMSIX.

OpHO3HAYHO cKkasatb, KaKMM MMEHHO Y4eBHMKOM HYXHO NMoNb30BaThCs LSl NOArOTOBKU K 9K3aMEHY
(3ay4ety), Henb3s, NOTOMY YTO YH4EOHUKM MULLYTCS Pa3HbIMKM aBTOpPaMm, NPeACTABASIOLMMA CBOHO,
MHOr LA OTINYHYIO OT OPYruX, TOYKY 3PEHUS MO PasnMyHbIM Hay4HbIM Npobnemam. MNoaTomy ans
MONHOTBLI y4ebHOI MHPOPMAaLIMU 1 ee CPABHEHWS Nydlle NCMONb30BaTh HE MEHEe ABYX Y4EBHMKOB
(y4ebHbIx nocobuit). CTyneHT cam Brpase NpuaepXuBaTbcs Noboi 13 npeacTaBneHHbIX B y4ebHMKax
TOYEK 3PEHUS MO CMOPHOM Npobneme (B TOM YMCNE OTANYHOM OT NO3MLUMK NPenoaaBatens), Ho Npu
YC/IOBMM 0OCTATOYHOW Hay4yHOR aprymeHTaumnm.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIONMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTenbHOro
npouecca no gucuunanHe (MOAyno), BKOYasi nepedeHb NPorpaMMHOro obecneyeHnst 1 UHCOOpPMaLMOHHbIX
CNpaBOYHbIX CUCTEM (MPU HEO06X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYILECTBEHU 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMe AUCLMMNNHBI (MOOYNS).

11. OnucaHue MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heob6xooumon ons ocyuiecTB/ieHus 06paaoBaTeanoro
npouecca no gucuuvrninHe (MO,IJ,yﬂI'O)

MatepunanbHo-TeXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAWUXCS, YKOMMNIEKTOBAHHBIE CMELNANN3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
JOCTyna B 3NEKTPOHHYIO MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamnTopun ons KOHTakTHOW paboThl C MpenonaBateneM, yKOMNIekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3gaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayautopus.

12. Cpeﬂ,CTBa apgantauuv npenopgasaHusl oguCUNNMNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAIMU 300P0OBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCA cnegytowme MeTonbl U TEXHONOrnn, obneryatouwue
BocCnpuaTne vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:
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- co3daHune TEKCTOBOW Bepcun nto6oro HETEKCTOBOrO KOHTEHTA /s ero BO3MOXHOIro npeo6pa303ava B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONna pasnnyHbIX nonb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3NnyYHbIX Buoax 6€3 noTepn AaHHbIX UK CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MaclWwTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- co30aHne BO3MOXHOCTEN ansi 00y4atolmMXcs BOCNPUHUMATD OLHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX NCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLMIO BU3yarnbHO, C HAPYLWEHUSIMU 3PEeHNS -
aynvanbHo;

- NPVYIMEHEHNe NPOorpaMMHbIX CPEACTB, obecneymBatoLWmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLUMMNIMHON, 3a CHET aNlbTePHATUBHbIX CMOCOOO0B, B TOM YMC/e BUPTYasibHbIX 1abopaTopuii U CUMYNSILIMOHHBIX
TEXHONOMNIA;

- NPVYMEHeHNe ANCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMI Ans nepefadn MHOPMaLUK, OpraHn3auunn pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThbl obydatolerocs ¢ npenoaasartenem, B TOM Yucne Be6GUHapoB, KOTOpble MOryT
ObITb UCMONb30BaHbl NS NPOBEAEHUS BUPTYaNbHbIX IEKLIMA C BO3MOXHOCTbIO B3aUMOIECTBUS BCEX Y4aCTHNKOB
IMCTaHUMOHHOro 06y4yeHmsl, NpoBeIeHNsl CEMUHAPOB, BbICTYMNNEHNS C AOKNaAamy 1 3aWuTbl BbIMONHEHHbIX paborT,
NpPOoBeIeHNS TPEHVHIOB, OpraHM3aLmmn KONNeKTUBHOW paboThbl;

- NPYIMEHEHNEe ANCTAaHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIWA O OpraHM3aummn GOOPM TEKYILEro 1 MPOMEXYTOYHOMO
KOHTPONS;

- YBENMYeHne NPOoOONXNTENbHOCTU caa4ym oby4atolMMcst UHBANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSMI
3[10pOBbs DOPM NPOMEXYTOYHOR aTTECTALIMMN MO OTHOLWEHWIO K YCTaHOBNEHHOW NPOAONXUTENBHOCTU UX CAAYN:

- NPOLOMXMNTENbHOCTU caa4m 3a4éTa UM sK3aMeHa, MPOBOAMMOro B MMCbMEHHON hopMme, - He Bonee 4eM Ha 90 MUHYT;
- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowwerocs npu 3awmnte KypcoBoi paboThbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamm ®rOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpaBneHue nepcoHanom" n npocunio NoAroTosky "YnpasneHue nepcoHanoM opraHmsaumm”.
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K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[1B.04.02 YnpaBsneHue nepcoHanoM: rnpoeKTHbIN noaxon

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasoBartenbHol nporpamme: 2021

OcHoBHas nuTeparypa:

1. MiBaHoBa C.B. Pa3suTne noteHumana coTpyLHuKoB: NpodeccunoHanbHbie KOMNeTeHUMM, IAepCTBO, KOMMyHMKaumnm/
WeaHoBa C.B., Bongoroes L., BopuaHuHosa 3 - 5-e uzn. - M.:AnbnuHa Mabn., 2016. - 279 c¢.- URL:
http://znanium.com/bookread2.php?book=917619(nata obpaueHus: 10.04.2020).

2. Bacosckuin, 1. E. SxoHoMnyeckas oueHka nHsectuumin: YuebHoe nocobue / J1.E. Bacosckuin, E.H. Bacosckas. -
Mockga : HALL UHDPA-M, 2014. - 241 c. (Bbicwee obpasosaHue: bakanaspuat). ISBN 978-5-16-009915-6. - TekcT :
aneKkTpoHHbI. - URL: https://znanium.com/catalog/product/461896 (nata obpaweHusi: 10.04.2020).

3..BopoHuHa, J1. H. OcHoBbl ynpaBneHust npoektamu: YuebHoe nocobue / bopoHnHa J1.H., Cenyk 3.B., - 2-e uag., ctep. -
Mockea :®PnuHTa, 3p-8o Ypan. yH-Ta, 2017. - 112 ¢. ISBN 978-5-9765-3048-5. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/945857 (nata obpatweHus: 25.04.2020

4.YnpasneHve npoekTamu : yuebHuk / nog pen. H.M. ®nnmumoHosoii, H.B. MopryHosoii, H.B. PoguoHosoii. - Mockea :
NHDPA-M, 2019. - 349 c. - (Bbiclwee obpasosaHue: bakanaspuar). -
www.dx.doi.org/10.12737/textbook_5a2a2b6fa85002.17424197. - ISBN 978-5-16-013197-9. - TekCT : aN1EKTPOHHbINA. -
URL: https://znanium.com/catalog/product/997138 (nata obpaweHus: 25.04.2020

5.AHTOHOB, . 1. YNpaBneHne npoektamu opraHnsaumm : yuebnuk / .. AHToHoB, O.I1. MiBaHoBa, B.M. TymuH. - Mockea
: MIH®PA-M, 2020. - 244 c. - (Boicwee obpasoBaHue: bakanaspwar). - DOI
10.12737/textbook_5a03fa3bd86424.97179473. - ISBN 978-5-16-013132-0. - TekcT : anekTpoHHbIii. - URL:
https://znanium.com/catalog/product/1124349 (pata obpaueHus: 25.04.2020). -

JononHutenbHasa nuTteparypa:

1. YnpaBneHvne nepcoHanoM opraHn3auum: TEXHONOrMy ynpasneHus passnuTtriem nepcoHana : yuebnuk / O.K. MuHesa,
WN.H. AxynxaHosa, T.A. Mopaacosa [u gp.] ; nog pea. O.K. MunHeson. - M. : UH®PA-M, 2017. 160 c. (Bbicwee
obpasosaHue: bakanaspuar). URL: http://znanium.com/catalog/product/780502 ( naTta obpauieHus: 10.04.2020)

2.Jlewesa, N. A. OcHoBbl ynpasneHuns npoektamu : y4eb. nocobue / U. A. lewesa, 3. B. CTpaxosud ; Beiclwas wkona
meHenxmeHTa CI6IY. - CaHkT-MeTepbypr : Boicwas wkona meHeaxmeHTa, 2011. - 96 c. - ISBN 978-5-9924-0059-5. -
TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/493092 (nata obpateHus: 25.04.2020).

3.Monos, 0. N. YnpaeneHne npoektamu : y4ed. nocobue / FO.N. Monos., O.B. SAkoseHko. - Mockea : MIHDPA-M, 2019. -
208 c. - (YuebHuku ons nporpammsl MBA). - ISBN 978-5-16-002337-3. - TekcT : aneKTpoHHbIi. - URL:
https://znanium.com/catalog/product/983557 (pata obpaueHus: 25.04.2020). 4.Coonstta, A. HO. YnpaeneHue
MpPoeKTamy B KOMMAHUW: METOLONONMS, TEXHONOrMK, NMpakTvka [QnekTpoHHbIn pecypc] : yuebHuk / A. HO. CoonsTTa. -
Mocksa : MockoBckuit (OUHAHCOBO-NPOMBIWNEHHBIN YHUBEPCUTET 'CrHeprus', 2012. - (Akapemusi 6usHeca). - ISBN
978-5-4257-0080-3. - TekcT : anekTpoHHbiiA. - URL: https://znanium.com/catalog/product/451379 (nata obpalieHus:
25.04.2020).
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nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.
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