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Mporpamma ancumnnuubl "Mevxonorus ynpasneHns”; 38.03.03 "YnpasneHne nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma ancumnnuubl "Mevxonorus ynpasneHns”; 38.03.03 "YnpasneHne nepcoHanom".

Mporpammy oucuunnmHel paspaboTtan(a)(n) noueHt, 6/c (noueHT) Coipanoes [.B. (kadenpa ynpasneHus
yenoseyeckMMy pecypcamu, IHCTUTYT ynpasneHns, 3KOHOMUKN 1 couHaHcos), DVSyradoev@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-1 CnocobeH NpUMeHsITb 3HaHUS (Ha NPOMEXYTOYHOM YPOBHE) 9KOHOMUYECKOI,

OpraHvM3aumnoHHON, ynpaBneH4ecKom, COLUNONOrnyeckomn 1 NCMXonornyeckom Teopun,
POCCUIACKOro 3aKOHOAATENBbCTBA B YACTU paboThbl C NEPCOHANOM MpPU PeLIEHUN
npogoeccnoHasnbHbIX 3a8ay;

YK-9 CnocobeH ncnonb3oBaTb 6a30Bble 4ePEKTONOrMYeckme 3HaHNs B coLManbHOM 1
npodpeccnoHanbHol cgepax

Obyuvarowumitcsi, OCBOMBWNIA AUCLUUNAUHY (MOSYb):

JonxeH 3HaTb:

ncuxonormyeckme ocobeHHOCTH npouecca B3aMOAENCTBUS C BHEWHMMUN OpraHn3aumnsiMm
JonxeH ymeTb:

opraHn3oBbIBaTb PaboTy C BHEWHMMI OpraHM3aunsaMm 1 BolbpaTb KOHKPETHbIE TakTUYECKMEe NPUEMbl B MpoLecce
B3aMMOLENCTBNS, MPUMEHSTb NCUXONOrMYECKNE METOOB! ANS PEWEHNS 3a4a4 B CUCTEME YNPAaBNEHUS COBPEMEHHbIX
opraHusauun

JlonxeH Bnanetb:

HaBblkaMy opraHmn3aunn pa60Tb| C BHELWHMMW OpraHn3aumnsamm n aHann3oMm CXeM B NPOLIECCE B3aUMOLENCTBUSA C
BHEWHMN opraHn3aunsamm

2. Mecto gucuunnuHbl (Moayns) B cTtpyktype OMOIM BO

JaHHaa oucumnnuHa (Mogynb) BkntodeHa B pasgen "61.0.25 OucumnnuHbl (Mogynu)" OCHOBHOM NPOGIECCUOHASBHOA
obpaszoBartenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHne nepcoHanom opraHMsaumm)” u
OTHOCUTCS K 00653aTENbHBIM ANCLUMIMHAM.

OcsauBaetcs Ha 3 Kypce B 5 cemecTpe.

3. O6bem gucuunanHbl (MOAyNs) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYecTBa YacoB, Bbloe/IeHHbIX Ha
KOHTaKTHyI0 paboTy obyuyaloLmuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyualomxcs

O6was TpynoeMKoCTb ANCLMMNHBI coCcTaBnsieT 3 3a4eTHbIX(ble) eanHm(bl) Ha 108 yaca(oB).

KoHTakTHasi paboTa - 48 yaca(oB), B TOM 4Ynucne nekuun - 24 yaca(oB), npakTnyeckme 3aHsTus - 24 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSTENLHOW paboThl - 0 yaca(os).

CamocTositennHas pabota - 60 yaca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS AUCLUMNANHBI: 3a4eT B 5 cemecTpe.

4. CopepXxaHue auCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONM4YecTBa akageMU4ecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buapbl 1 yachl
KOHTaKTHOW paboTbl,
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Mporpamma ancumnnuubl "Mevxonorus ynpasneHns”; 38.03.03 "YnpasneHne nepcoHanom".

Buabl n yachbl
KOHTaKTHOM paboThbl,
Paspenbl oucumnnnHbl / MX TPYAO0EMKOCTb CamocTtosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jekunm 3aHATUSA paboTbl
Tema 3. JIM4HOCTb Kak cybbekT
8. npoLecca ynpasneHus 5 4 4 0 12
Tema 4. [Ncuxonorunyeckme MeToabl
4. nccnengoBaHus NMMYHOCTU 5 6 6 0 12
Tema 5. OcobeHHOCTV MPUMEHEHUS
NMCMXONOrMYeCckMx METOLOB B
5. YCNOBUSIX COBPEMEHHbIX 5 4 4 0 12
opraHusaumi
MToro 24 24 0 60

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)
Tema 1. Ncuxonorus ynpasneHns Kak HayKa

XapakTepucTrKu NCUXONornm yrpasneHnsl Kak Hay4YHON OMCUWMNVHLI, e MeCTO B CUCTEME Hayk 06 ynpaBneHun
nepcoHanom. MNpeamMeT 1 06beKT Ncrxonorum ynpaeneHus. Lienn, 3agauun n metombl ncuxonorum ynpaeneHus. O63op
npobnem, pelwaembix B COBPEMEHHbBIX OpraHu3aLnsix NoCPeACTBOM annapata ncuxonoruv ynpasneHus. Lkonsl Hay4Horo
yrnpaeneHus.

Tema 2. CTpyKkTypa u 0co6€HHOCTU NpoLiecca yrnpaB/ieHUst

MoHsTME NpoLecca ynpasneHns; CBOMCTBA NpoLecca ynpasneHns; cofepXxaHue npoLecca ynpasneHus; atanbl
npoLiecca ynpasneHns; cTagun npouecca ynpasneHns; ponb ynpasnsowero BO3AeCTBNS B NPOLEecce ynpaBieHus;
non non

MOCTOSIHHbIE BO3L4ENCTBUS; nepunoagnyeckmne BO3OENCTBUSA; NOHATUSA: "OencTeue", "Bo3aencTene”, "s3ammoaencrene”;
HanpaeBneHns n Tunbol BO30ECTBUSA; NICTOYHMKWN BO3OENCTBUS B npouecce ynpasneHus.

Tema 3. JluuHoCTb Kak cy6bEKT NpoLecca ynpasnieHUs

JInyHoCTb 1 npodpeccuoHanbHas oeaTtenbHOCTb. OT1ansl npodgpeccroHanbHOro CTaHOBNEHUS NUYHOCTW. JIn4yHOCTb N ee
caMoakTyanm3auus. HDOC*JGCCI/IOHaﬂbHaH caMmoakTtyanmadaumsa NN4YHOCTU. S-koHuenumsa: nonosas, reHoepHas 1
npogoeccuoHanbHas NOeHTUYHOCTb INYHOCTMU. JNlnyHoCTbL B Kpuauce. OMoumnoHanbHas cgoepa NMMYHOCTU:
np06neMb|caMoperyn9u,v|V|. Bonesas perynauna nM4HOCTH. |_|0Tpe6HOCTHO-MOTVIBaLI,I/IOHHaFI cgoepa NUYHOCTW.
Mcuxonorus cnocobHocTeit.Mecuxonorus pykoBoOOUTENA.

Tewma 4. Ncuxonoruyeckne MeToabl UCCNenoOBaHUS JINYHOCTU

MeTonobl uccnenoBaHus 1 Pa3BUTUA NNYHOCTW. MeToaonku onarHocTukm nu4HocTu. lNcuxonormnyeckoe
KOHCYNbTUpPOBaHME 1 ncmxotepanmda NnM4HOCTHN. LleHHOCTV 1 1 uccnepoBaHne, oueHKa KapbepHbIX
OpI/IeHTI/IpOB.,D,I/Iq.)q.)epeHLI,I/IaLI,I/IFI MeTon0B nccnenoBaHMs NMMYHOCTU NO CcoOoepXaHUIO. MeToqbl N3y4eHns NNYHOCTN.
I'Ipo6r|eMa Knaccudgomkauum MeToooB U3yYyeHUs IMYHOCTU B MCUXONOruu.

Tema 5. OcobeHHOCTU NMPUMEeHeHNs nNncuxonornyecknx MeTogoB B yC/I0OBUAX COBPEeMEeHHbIX opraHuaauMﬁ

lMcmxonornyeckune BOMPOCHI noucka n 0T60pa cneumanucTtoB. CoumnanbHO-NCUXonormiyeckne ocobeHHOCT KOMaHaHOM
pa6OTbI B COBPEMEHHbIX opraHmn3auunsx. Mcuxonornyeckne 0cobeHHOCTM ynpaeneHna tanaHtamn. lMcuxonornyeckue
I'|p06ﬂeMbI, CBS3aHHbIE C aTTecTaunei, OLeHKOM n nepeo6yqu|/|eM nepcoHana. CounanbHo-Ncuxonormyeckme MeTodbl u
TexHonornm ynpasneHums OpFaHI/I3aLI,I/IeI7I

5. MNepeueHb yue6HO-MeTOAMYECKOrO 0becnevyeHns s CaMOCTosITeNbHOW paboTbl 06yyaloLLLUXCS No
AucuunnuHe (Moayso)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U NMPU METOOMYECKOM PyKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota nogpasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayaUTOPHBIX 3aHATUSX U HA BHeayaUTOPHYIO caMocTosiTeNnbHyto paboTy. CamocToaTenbHas paboTa obydyatowmxcst
BK/tOYAET Kak MOMHOCTbI0 CaMOCTOSITE/IbHOE OCBOEHME OTAENbHbIX TEM (Pa3aenos) AUCUMUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0Byyatowmecst YnuTaroT u
KOHCMEKTUPYIOT y4ebHyto, Hay4HYIO 1 CMPaBOYHYIO MTEpatypy, BbINONHAIOT 3aaHusi, HanpaeneHHble Ha 3aKpenneHne
3HaHW 1 O0TPabOTKy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUNIUHE.

OpraHunsauusi caMocTosTenbHOM paboTbl 0ByHaOWMXCS PErNAMEHTUPYETCS HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYPOI U SNEKTPOHHBIMY 06Pa30BaTENbHBIMU PECYPCAMU, BKMOYAS:

Mopsaok opraHM3aumm 1 ocylecTBieHNs 0bpasoBaTenbHON AeaTenbHOCTH No 06pasoBaTefibHbIM NPOrpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieyuanuteTa, NporpaMmmam MarucTpatypbl (yTBepXaeH
npvkaszom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauun ot 5 anpensi 2017 rona Ne301)

Mucbmo MuHucTepcTBa obpasosaHus Poccuiickon depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 1. "O6
aKTMBM3aLMM CaMoCTOATENBbHON paboThl CTYAEHTOB BbICLIMX Y4eOHbIX 3aBeneHUIA"
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Mporpamma ancumnnuubl "Mevxonorus ynpasneHns”; 38.03.03 "YnpasneHne nepcoHanom".

YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTPeHHEro pacnopsaka enepansHOro rocynapCTBEHHOMO aBTOHOMHOMO 06pa30BaTeNbHOMO yHpEXaeHNs
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HOpPMaTunBHbIE aKTbl KazaHckoro (an/IBOﬂ)KCKOFO) hbenepanbHOro yHmeepcureta

6. POHA, OLLEHOYHbIX CPEeACTB NO AUCLUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BKIOYAET OUEeHO4YHble MaTepualibl, HanpaB/iEeHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCIE 3HAHWIA, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OueHOYHbIe
cpencTea TeKylero KoOHTponAa 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrecrtauumn.

B ¢hoH e OUeHOYHbIX CPEACTB COAEPXUTCS Creayiolas uHpopMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM peadynbTatam 0by4eHus Mo AUCUUMNvHe (MoLynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (DOPMUPOBAHWSI OLIEHKYM MO AMCUMNVHE (MOAYNIO);

- onucaHve Nopsiaka NPUMEHEHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOr0 CPencTBa;
- KpUTEepPUM OLIEHMBAHNS O KaXA0ro OLEeHOYHOro CpeacTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMble K 0ecTBUSM 0Oydatowmxcs,
IEeMOHCTPVPYeMbIM pe3dynbTaTtaMm, 3aaHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxoonTcs B rlpI/IJ'IO)KeHI/II/I 1k nporpamme oucumnninHbl (MO,EI,y}'IPO).

7. NepeueHb nuTepatypbl, HEO6XO0AUMMON OJ1S1 OCBOEHUS OUCLUNUHBI (MOAynst)
OcBoeHVe aucUMNAUHBI (MOSYNS) NPeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoXeT ObITb AOCTYMHA 00yyalowWwmuMcs B O4HOM U3 BYX BApPUaHTOB (M60 B 060MX N3 HKX):

- B 9/1EKTPOHHOM BUAE - Yepe3 3NEKTPOHHbIE BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHMM 3ak/to4eHHbIXx KDY aorosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNbCKM brneTam B COOTBETCTBUM C NMpaBunamy nonb3oBaHus HayyHol 6GnbnnoTekoii.

OneKTPOHHbIE N30aHUA OOCTYMHbI AUCTAHLUMOHHO 13 NoB0 TOUKM NpW BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEeKTPOHHbIA yHMBepcUTeT". Mpu MCNONb30BaHUM NeYaTHbIX U3naHWi GbNNOTEYHbIN
hOHL [OMXKeEH BblTb YKOMMNEKTOBAH MUK 13 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no rocC 3++ - He
meHee 0,25 sk3emMnngapa) Kaxooro n3 n3gaHunini OCHOBHOM nuTepatypbl n He meHee 0,25 ak3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs 13 yucna nuu, 0LHOBPEMEHHO OCBaMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOAMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonomutcs B MNpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OBHOBNEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMMNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMUHBI (MOOYIS)

Psyera.ru: 'ymaHuTapHo-npasoBon noptan - https:/psyera.ru
LwupekTop no nepcoHany: NpakTUYeCKUn XypHan rno ynpasneHuIo 4enoBevyeckMmn pecypcamum - https://www.hr-director.ru
Onutapuym - https://elitarium.ru

9. MeTognueckme ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOAYNS)
Bup, pa6ot MeTtoauuyeckme peKoOMeHpaLmm

nekumu nepen Kaxaoin nekumei npocmMatpmeate paboyyto NporpaMMy LUCLUMAMHBI, 4TO NO3BONNT
C3KOHOMUWTb BPEMS HA 3aNMCbIBAHUE TEMBI NIEKLINW, €€ OCHOBHbIX BOMPOCOB, PEKOMEHLYEMOIA
nutepatypbl. OCHOBHbIM UCTOYHUKOM MOLrOTOBKM K 9K3aMeHy (3a4eTy) SABMSETCS KOHCNEKT NEKLUIA.
YuebHblii MaTepuran B Nekuum LaeTCs B CUCTEMATU3NPOBAHHOM BUOE, OCHOBHBIE EF0 MONOXEHUS
LeTanvanpyoTcs, NOAKPENNAOTCS COBPEMEHHBIMM (DAaKTaMn U HOPMATUBHOW MHADOPMaUMEN,
KOTOpbIE B CUNY HOBW3HbI, BO3MOXHO, ELUE HE BOWW B ONyBNMKOBAHHBLIE NEYaTHbIE UCTOYHUKMN.
MpaBunibHO COCTABNEHHBI KOHCMEKT NEKLMA COLEPXUT TOT ONTUMaNbHbIA 06bEM MHCpOPMaLK, HA
OCHOBE KOTOPOr0 CTYAEHT CMOXET npenctaBuTb cebe BeCb y4ebHbI Matepuan.
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Bup pabot MeTtoaunyeckue pekomeHaauum

npakTuyeckue | PekomeHaaumm no NnoaroToBke K NpakTUYecKnM (CEMMHAPCKMM) 3aHaTuam CTyaeHTam cnefyet:

3aHATUSA MPVYHOCKTbL C COBOV PEeKOMeH4O0BaHHYI0 NpenonaBaTenem nuTepartypy K KOHKPETHOMY 3aHSTUIO; A0
04epeHOro NPakTUYECKOro 3aHATUS N0 PEKOMEHA0BAHHbBIM TIMTEPATYPHbLIM: UCTOYHUKAM
npopaboTaTb TEOPETUYECKUI MaTepUan, COOTBETCTBYIOWEN TEMbl 3aHATUS. Tanbl NOATOTOBKU K
NPaKTU4YECKOMY 3aHSITUIO: - OCBEXMUTE B NaMsTV TEOPETUYECKIE CBEAEHNS, MONYYEHHbIE Ha NeKLUUSX U
B NpoLecce caMocTosTeNbHO paboTbl, - noabepute HEO6X0AMMYIO YHeBHYI0 U CNPaBOYHYHO
nutepaTtypy (C60pHMKM codepXalme onncaHne n MeToauky NPUMEeHeHNs AUarHoCTUYECKX METOANK
UM coflepXallne onvcaHve ynpaxHeHu).

camocTosi- | CamocTosiTenbHas paboTa obyyarowwmxcs BeIMOMAHSETCS N0 3a0aHNI0 U MPU METOANYECKOM
TenbHas PYKOBOLCTBE MpenofasaTens, Ho 6e3 ero HemocpeacTBEHHOrO yyacTus. CamoctosTensHas paboTta
pabota NoLpa3nenseTcs Ha CaMoCTOATENbHYIO PpaboTy Ha ayAUTOPHBIX 3aHATUSIX U HA BHEAYANTOPHYIO
camocTosiTenbHyto paboty. CamocTosTenbHas pabota 0by4atoWwmxcs BKIKOYAET KaK NMONHOCTbIO
CaMOCTOSATENbHOE OCBOEHWE OTAENbHbBIX TEM (Pa3Aenos) AUCUMMMHDBI, Tak U NpopaboTky TeMm
(pa3penos), ocBaMBaeMbIX BO BPeMsi ayanTopHoi paboTbl. Bo BpeMsi camocTosiTeENnbHOM paboThl
006yyaloLLMecs YNTAIOT U KOHCMEKTUPYIOT y4ebHYI0, Hay4YHYIO U CMPABOYHYIO TMTEPATYPY, BbIMOMHSOT
3a[aHuns, HanpaBneHHbIe Ha 3aKpenieHne 3HaHuii 1 0TPaboTKy yMEeHUI 1 HaBbIKOB, FOTOBSITCS K
TEeKyLWeMy 1 NPOMEXYTOYHOMY KOHTPOSIO MO AUCLMMIVHE.
CamocTosiTenbHas pabota; - nonbop pekoMeHL0BaHHON NMTepaTyphbl; - COCTaBNeHNe nnaHa paboThl,
B KOTOPOM OMpeaensitoTCsl OCHOBHbIE NMYHKTbI MPeAcToswWwer noarotoskn. CoctaBneHve nnaHa
OUCLMNAVHMPYET W NOBbIWAET OPraHM30BaHHOCTb B paboTe.

3avert MoAroToBKy K aK3aMmeHy (3a4eTy) Heobxoaumo LenecoobpasHo HavaTb C NnaHMpoBaHus 1 noadopa
HOPMaTMBHO-MPABOBLIX UCTOYHWUKOB U NUTepaTypbl. [pexae Bcero cneayet BHAMATENbHO NepeynTaTh
y4eBHyto NporpamMmy 1 NporpamMmMHbIe BOMPOCHI ANsi MOATOTOBKU K 9K3aMeHy (3a4eTy), YToObl
BbIOEMUTb N3 HUX HaMMeHee 3HakoMble. [lanee NOMXeH cnefoBath aTan NoBTOPEHWs BCEro
nporpaMmMHoro matepvwana. Ha aty pa6oty uenecoobpasHo 0TBeCTH BOMblUyo YacTb BPEMEHU.
Cneqy'owym aTarnoMm sSBsSieTCs CaMOKOHTPOb 3HAHWS M3Y4eHHOro MaTepuana, KoTopblil 3ako4aeTcs
B YCTHbIX OTBETax Ha NpPOorpaMMHble BOMPOCHI, BEIHOCUMMbIE Ha 9K3aMeH (3a4eT). Teancbl 0TBETOB Ha
Hambonee CNoXHblE BONPOCHI XenaTteNbHO 3anuncathb, Tak Kak. B MPOoLecce 3anucy BKIYaoTCs
LOMONTHUTENbHbIE MOTOPHbLIE PECYPChI NaMSTH.

10. NMepeyeHb MHCGOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Mooyno), BKJaouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, MCMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa30BaTENBHOO NpoLecca no

OUCUMMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue maTtepuanbHO-TEXHUYECKOM 6a3bl, HEO6XOAUMOW ANs OCYLLECTB/IeHUs OOpa3oBaTenbHOro
npouecca no gucuunnuHe (Moayno)

MaTepuanbHo-TexHN4YeCKoe obecneyeHne 06pa3oBaTenbHOrO NpoLecca no LUCLUMIMHE (MOYNio) BKIOYAET B cebs
cnepytowme KOMMOHEHTbI:

MoMelueHunst ons caMoCToSATENbHOM paboThl 0BYYaOWMXCS, YKOMMIEKTOBAHHbIE CMELMann3npoBaHHoOM Mebenbio (CToNbl 1
CTYNbsl) N OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTBIO NOAK/OUEHUS K ceTu "MIHTepHeT" 1 obecneyeHnem
[lOCTyNa B 3NEKTPOHHYI0 MHADOPMaLMOHHO-06pa3oBatefbHyto cpeny KDY.

YyebHble ayamMTopun 4SS KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIe CNeLManm3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpyHTEp Ona pacneyartku pasgartovyHbix Matepuanos.

MynbTuMeguiAiHas ayautopus.

12. CpencrtBa apanTtauum npenogaBaHUs AUCLUNIMHBI K NOTPe6HOCTAM 00y4YaloLLuxcsl MHBaNWAa0B U AL, C
orpaHu4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoaMMOCTK B 0Opa3oBaTeNibHOM NPOLEcce NPUMEHSIOTCS creaytolwme MeTodbl 1 TexHonorum, obneryarowme
BOCMpUSTE NHpopMaLMKN 0By4YatoWmMMNCs MHBANIMAAMI U NLAMW C OFPaHNYEHHBbIMU BO3MOXHOCTSIMU 3[00PO0BbS:

- cO3[4aHne TEKCTOBOW BepcUM No6Oro HETEKCTOBOrO KOHTEHTA LS €0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTMBHBLIE (POPMbI, YO0OHbIE ANS PA3NNYHbIX NONb30BaTENEN;

- CO3[aHVe KOHTEHTA, KOTOPbIV MOXHO NPeACcTaBnTb B pa3nnyHbIX Buaax 6e3 notepn AaHHbIX U CTPYKTYpPbI,
npenycMoTPeTb BO3MOXHOCTb MaclWTabupoBaHus TekcTa U nsobpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUsi KOHTEHTOM C KnaBuaTyphbl;
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- co30aHne BO3MOXHOCTEN ansi 06y4atolmMXCs BOCMNPUHUMATD OHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLUIO BU3yarnbHO, C HAPYLWEHUSIMU 3PEeHNs -
aynnanbHo;

- NMPUMEHEHNE NPOrPaMMHbIX CPEACTB, 06ECMNEYMBAIOLWMX BOSMOXHOCTb OCBOEHNS HABBIKOB 1 YMEHWIA, (hOPMUPYEMbIX
OUCUMMN/MHON, 3a CYET anbTepHATMBHBIX CMOCOBO0B, B TOM YMCNE BUPTYanbHbIX 1abopatopuii U CUMyNSILMOHHBIX
TEXHONOMNIA;

- NPYMEHEHNEe ANCTaHUMOHHbIX 06pa30BaTENbHbIX TEXHONOIMIA ANs Nepefayn UHGOPMaLUMK, OpraHn3auum pasnnyHbIX
POPM UHTEPAKTUBHOW KOHTaKTHOI paboThl 0byyarowerocs ¢ npenonasatenem, B TOM Yicne BebUHAPOB, KOTOPbIE MOTYT
ObITb MCMONMb30BaHbI 1S NPOBEAEHNS BUPTYaNbHbIX NTEKLMIA C BO3MOXHOCTHI0 B3aUMOIEACTBUS BCEX YHACTHNKOB
LMCTaHUMOHHOro 06y4eHmns, NpoBeeHNS CEMUHAPOB, BBICTYMIEHNS C AOKNAAaAMM U 3aWUTLI BEIMONHEHHbIX PaboT,
NPOBEEHNS TPEHVNHIOB, OPraHM3aLmmy KONNeKTUBHOM paboThl;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMMIA 41 OpraHn3aLumMmn oopM TEKYLLETO U MPOMEXYTOYHOMO
KOHTpONS;

- YBENNYEHME NPOLONXKUTENBHOCTU cAaqm 0byyatolMcs UHBANNAOM UK NINLOM C OFPaHNYEHHBIMU BO3MOXHOCTSMU
300p0BbS (POPM MPOMEXYTOYHON aTTecTaumm No OTHOLWEHWIO K YCTAHOBNEHHON NPOOOIXUTENBHOCTU UX CAAYN:

- NPOLONXNTENbHOCTM CAauM 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHOW (POpME, - He Bonee yeM Ha 90 MUHYT;
- NPOLONXMNTENBHOCTN MOAFOTOBKM 0Byyatowerocs K 0TBETY Ha 3a4éTe UNM aK3aMeHe, MPOBOAUMOM B YCTHOW hopMe, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowWerocs npu 3awmnte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootTBeTcTBMU ¢ TpeboBaHnamMm ®rOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpaBneHue nepcoHanom" 1 npocunnio NoAroToskM "YnpasneHne nepcoHanoM opraHmsaumm”.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 7 ns 9. Bl YHH

AR 5 AN LM O



Mporpamma ancumnnuubl "Mevxonorus ynpasneHns”; 38.03.03 "YnpasneHne nepcoHanom".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.0.25 lNcuxonorns ynpasneHus

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcHoBHas nuTeparypa:
1. OcTpoBckuit 3. B. MNcuxonorus MeHegxmeHTa: YuebHoe nocobue / 3.B. OcTpoBckuin; DHAHCOBLIV YHUBEPCUTET NpU
MpasuTtenbctBe Poccuiickoin ®enepaumn. - M.: Bysosckuit yuebHuk: HALL MIHD®PA-M, 2014. - 240c...- URL:
http://znanium.com/catalog.php?bookinfo=428132(nata obpaweHuns: 10.04.2021).
2. KysbMuHa, E. . [lenoBas KynbTypa v ncuxonorus ynpasneHus : yuebHoe nocobue / E. . KyabmuHa, H. B. Bybunkosa.
- 3-e n3g., ctep. - Mocksa : PJIMIHTA, 2020. - 250 c. - ISBN 978-5-9765-2436-1. - TekcT : aneKTpoHHbIiA. - URL:
https://znanium.com/catalog/product/1149669 (nata obpaweHusi: 10.04.2021).
3. Kopones, J1. M. lMcuxonorus ynpaeneHns : yuebHoe nocobwe / J1. M. Kopones. - 7-e n3ga. - MockBsa :
Mspartenbcko-toprosas kopnopaums 'Jawkos un K-, 2019. - 184 c. - ISBN 978-5-394-03265-3. - TeKCT : aNeKTPOHHbIN. -
URL.: https://znanium.com/catalog/product/1091128 (nata obpauweHus: 10.04.2021).

JdononHutenbHaa nuteparypa:
1. MaHgenb, b. P. Mcuxonorus ynpasneHusi. MogynbHbIi Kypc : yuebHoe nocobve anisi CTyLEHTOB BCEX YPOBHEN
0by4eHus / b. P. MaHgenb. - 2-e usg., ctep. - Mockea : ®JIMHTA, 2020. - 254 c. - ISBN 978-5-9765-2439-2. - TekcT :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1149675 (nata obpaweHus: 10.04.2021).
2. l'ypesuu M. C. Meuxonorusi: Yuebruk / M.C. M'ypesnu. - 2-e nag. - M.: HALL MIH®PA-M, 2015. - 332 c...- URL:
http://znanium.com/catalog.php?bookinfo=452129 (nata obpauweruns: 10.04.2021).
3. 3axaposa, J1. H. Mcuxonorusi ynpaeneHus : yiebHoe nocobue / J1. H. 3axaposa. - Mocksa : Jloroc, 2020. - 376 c. -
(HoBas yHuBepcutetckas 6ubnuoteka). - ISBN 978-5-98704-499-5. - TekcT : anekTpoHHbIii. - URL:
https://znanium.com/catalog/product/1213703 (nata obpauweHus: 10.04.2021).
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.0.25 lNcuxonorns ynpasneHus

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvatowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyneHTa" SBNSeTCS 3NeKTPoHHON BrubnunoTtedHoin cuctemoit (36C), npepoctasnsatowel 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nnutepaType 1 OONOAHWUTENbHBIM MaTepunanam, NpuobpPeTeHHbIM Ha OCHOBaHWUW NPSIMbIX
[oroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FOCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
YyacTn oopMnpoBaHns POHO0B OCHOBHOM 1 AOMONHUTENBHOW NUTEPATypbl.
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