Mporpamma aucumnnuHbl "OcHoBbl Aenonponseoactea”; 38.03.03 "YnpasneHue nepcoHanom”.

MUHWCTEPCTBO HAYKW U BbICLWETO OEPA30BAHUA POCCUNCKOW ©EOEPALIMN
PepnepanbHoe rocysapcTBeHHOEe aBTOHOMHOe 06pa3oBaTenbHOe y4pexaeHne Bbiclero obpasoBaHus
"KaszaHckui (MpuBonxckuin) goenepanbHbIi yHusepcuTet”

WNHCTUTYT ynpaBneHns, SkOHOMUKN 1 OUHAHCOB
LleHTp 6akanaepuarta PassuTue Tepputopuii

DE
wh PELe
+ ay

IbHOW AeATenbHocTH KoY

» 20 r

OANNCaHO 3N1EKTPOHHO-LMGDPOBOV NMOAMMUCHIO

I'Iporpamma ANCUUNNNNHDbI
OcCHOBbI 0en0npon3BoacTBa

HanpasneHue nogrotoeku: 38.03.03 - YnpaBneHve nepcoHanom
Mpodhunb NOAroToBKMW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudmkauus BeinyckHuka: bakanasp

dopma 0by4eHns: 04Hoe

SA3blk 0by4eHust: pycckuii

"on Hauana obyyeHus no obpasoBatenbHO nporpamme: 2021

- DAEKTPOHHEBH
Il YHHBEPCH T
AR £ OFMALMOHHO AHATVTAMECHAR CHICTEMA Ky



Mporpamma aucumnnuHbl "OcHoBbl Aenonponseoactea”; 38.03.03 "YnpasneHue nepcoHanom”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma aucumnnuHbl "OcHoBbl Aenonponseoactea”; 38.03.03 "YnpasneHue nepcoHanom”.

Mporpammy nucuunnuHel paspabotan(a)(vn) Bepywnii cneumnanmct Tepexosa T.A. (LEHTP CTpaTErmYeckux OLEHOK 1
NPOrHo30B, VIHCTUTYT ynpaeneHms, SKoHOMUKK 1 prHaHcoB), TATerekhova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
Orik-3 CnocobeH paspabaTbiBaTb M OCYLWECTBASTb MEPONPUATUS, HaNpPaBieHHbIe Ha

peanusauuio cTpaTernm ynpasneHns nepcoHanom, obecneunsatb ux
[lOKYMEHTALIMOHHOE COMPOBOXAEHUE 1 OLEHNBATb OPraHN3auUMOHHBIE U
coumanbHble NOCNEeACTBUS;

O6yyatolmiics, OCBOMBLUNA AUCLUMNNHY (MOOYNb):
JlonxeH 3HaTb:

OCHOBBbI NPaBUIbHOIO U rPaMOTHOIO COCTaBNIEHNSA 1 OCPOPMIIEHNS KaopOoBbIX U yrpaBneHYeCcKmx JOKYMEHTOB
OCHOBbI paspa6on<v| N BHeOpeHnAa KopnopaTtuBHbIX CTaAHOAPTOB B obnactu ynpasneHna nepcoHasiom

JonxeH ymeTb:

BECTU [eNonpon3BOACTBO B COOTBETCTBUM C AEACTBYIOWMMN HOPMATBHBIMU NPABOBLIMU aKTamu
MCNoNb30BaTh HOPMATVBHbBIE NPABOBbLIE akThl NPY BEAEHNW KaLPOBOro AEeNONpPoM3BOACTBA Y KOHTPONUPOBATh
WCMONHEHNE NOKANbHbIX HOPMATUBHBIX aKTOB, KaCalowWMXCcsa opraHnsaumm Tpyaa

HonxeH Bnagetb:

TEXHONOrMN aBTOMATM3UPOBAHHON 06paboTKM AOKYMEHTaLMM

LonxeH neMoOHCTpUpPoBaTb CNOCOBHOCTb U FOTOBHOCTD!

- 0CBaMBaTb TEXHOMNOMMM aBTOMATV3NPOBaHHON 06paboTKM LOKYMEHTaLWK;

- MCMONb30BaTb YHUULMPOBAHHbIE (POPMbI LOKYMEHTOB;

- OCYILECTBNATb XpaHeHNe, NONCK OOKYMEHTOB

2. Mecto aucumnnuHbl (Mopyns) B cTpyktype OMOIM BO

[aHHas oncumnnuHa (Moaynb) BkatodeHa B pasgen "B1.0.11 OucumnnnHel (Moaynn)" OCHOBHOM NpodbeccuoHansHom
obpaszoBatenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHue nepcoHanom opraHusaumm)" u
OTHOCUTCS K 06513aTENbHBIM ANCLUMIYHAM.

OcBauBaetcs Ha 1 Kypce B 2 CeMecCTpe.

3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONIMYEeCTBa YacoB, BblOe/leHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHATUIN) U HA CAMOCTOSITENIbHYIO
paboty obyuarowmxcs

Obwas TpyLoeMKOCTb AUCLMMAUHBI COCTaBNSET 4 3a4eTHbIX(ble) eanHuL(bl) Ha 144 yaca(os).

KoHTakTHas paboTa - 64 yaca(os), B TOM 4Yucne nekuum - 32 yaca(oB), npakTnyeckme 3aHsTus - 32 yaca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 yaca(os).

CamocTosiTenbHas paboTta - 26 4aca(os).
KoHTponb (3a4éT / ak3aMeH) - 54 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLUMNMUHBIL: 3K3aMEH BO 2 CEMECTPE.

4. CopepXxaHue oUCLUUNNUHBI (MOAYNSA), CTPYKTYPUMpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTBa akageMunyeckmx yacos v BuaooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa U TeMaTU4eCKui nNnaH KOHTaKTHOW M CaMOCTOsITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buabl u yachbl
KOHTaKTHOW paboThbl,

N Paspenbl oMcuunnHbl / Cemect X TPYAOEMKOCTb CamocTtosiTenbHas
monyns P (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl

. |Tema 1. Victopus passutus
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Mporpamma aucumnnuHbl "OcHoBbl Aenonponseoactea”; 38.03.03 "YnpasneHue nepcoHanom”.
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Mporpamma aucumnnuHbl "OcHoBbl Aenonponseoactea”; 38.03.03 "YnpasneHue nepcoHanom”.

Buabl n yachbl
KOHTaKTHOM paboThbl,
Paspenbl pucumMnavHebl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jekunm 3aHATUSA paboTbl
Tema 2.
OpraHn3aLnoHHO-pacnopsanTeNbHbIE
2. LOKYMEHTbI PekBuaunThbl 2 6 6 0 4
ohuumnanbHbIX JOKYMEHTOB
Tema 3. Oprannsaums pabortsl ¢
8. JOKYMEeHTaMun 2 8 8 0 4
Tema 4. Cuctematusaums u
4. XpaHeHne NOKYMEHTOB 2 6 6 0 4
Tema 5. OneKTPOHHbIN
5. LOKyMeHToo6opoT 2 4 4 0 4
Tema 6. KOHTpONb UCNONHEHUS
6. [OKYMEHTOB 2 6 6 0 6
Toro 32 32 0 26

4.2 CopepxaHue aUCUUMINHLI (MOBYNSA)
Tema 1. UcTtopusa passutusa genonpoussoncrsea B Poccum

Pa3enTne pokyMeHTauMoHHOro obecneyeHuns B peBHe BpeMeHa. Pumckuid neprog. Mepuoa OpeeHero ErvnTa.
Denonpounssoacteo AdpesHew Pycu. MNpukasHoi nepuog. Konnexckoe aenonponssonctso. MuHncTepckuin nepmoga.
CoseTckoe aenonponseoacTeo. [NocTpeBoNtOLUMOHHBIV NEpUog passuTUs Aenonpon3soacTeo. PassuTtne
nenonpoussonctea 8 CCCP

Tema 2. OpraHu3aLUOHHO-pacnopsiauTeNbHble AO0KYMEeHTbl PeKBU3UTbI 0chnLManbHbIX AOKYMEHTOB

OpraHn3aumnoHHble 0OKYMEHTbI. Buabl opraHM3aunoHHO-NPaBoBbIX LOKYMEHTOB. [pMepHas CTpykTypa HOpMaTUBHbIX
aKTOB: NMOMNIOXEHWS, yCTaBbl, MHCTPYKUMW. OCOBEHHOCTM NMOArOTOBKM U OCPOPMIIEHUSI OPraHN3aLUMOHHbIX JOKYMEHTOB.
OcHoBHble 3aaa4m Kaxaoro suga nokymeHta.Obwme TpeboBaHUst K OCPOPMIEHMIO YNPaBIEHYECKNX
(opraHM3aunMoHHO-pacnopsianTeNbHbIX) AOKYMEHTOB. BnaHkn gokymeHToB. MNpaBuna coctaBneHns 61aHKOB LOKYMEHTOB,
goopMaTMpoBaHne JoKyMeHTa (doopmathl Bymaru, pacrnonoxeHve pekenanto). CoctaB peKBU3MTOB (FrOCYNapCTBEHHbI
repb, repb cybbekTta, aMbnema opraHM3aumnn, TOBApPHbI 3HAK, KoL opraHvM3aumu, kog oopMbl JOKYMEHTa,
HavMeHOBaHWe opraHn3aumm u 1.4.).

Tema 3. OpraHusauus paboTbl C LOKYMEeHTamMu

OcHoBHble Npasunia opraHnsauny gokymeHToobopoTa B yupexaeHun. okyMeHToo60poT, NMOoHSATHE, OpraHn3aums.
OCHOBHblE XapaKTepuCTVKM LOKyMeHToobopoTa. ['aBHOe nNpaBuno opraHn3aummn OokymeHToobopoTa. KayectBeHHble
XapakTepucTukn gokymeHToobopota. Knaccudmkaumsi OKyMEHTONOTOKOB MO HaNpaBieHWIo 1 MO OTHOWEHUIO K
ynpasneH4yeckoMmy 06bekTy. OpraHusaums pabotbl ¢ gokymeHTamu. FOCT P 51141-98 [lenonpon3BoacTBo U apxXvMBHOE
neno.

Tema 4. Cuctematusaums U XpaHeHMe J,OKYMEHTOB

ApXxU1BHbIE OpraHbl, ocylecTansiowme obliee METOANYECKOE PYKOBOLACTBO. MNMonoxeHne O chenepanbHON apXMBHOW
cnyx6e P®. EFCLOOY. Tunosas nHcTpykums no genonpoussoactsy. FOCT. OcHoBHble npasuna paboTol
BE€OOMCTBEHHbIX apXvBOB. [lepeyHn [OKYMEHTOB C yKa3aHWEM CPOKOB XPaHEeHMS.

Cwnctematmsaums 0OKYMEHTOB Ha npeanpuatun. HomeHknatypa nen. Pernctpaums 4OKYMEHTOB C MOMOLLbIO
"HomeHknaTypbl gen". HymepaumoHHbIA NNCT-WwaxmaTka.

Tema 5. DneKTPOHHbIN J,OKYMEHTO060pOT

ONEeKTPOHHBI [OKYMEHTOOBOPOT, MCMONb30BAHUE COBPEMEHHBIX TEXHWHECKUX CPEACTB AJis [OKYMeHToobopoTa.
Basosble NOHATNA 1 TepMUHONOrnS. Y10 Takoe anekTpoHHas nognuck (OIT).

Me>xxkopropaTuBHbIli 06MeH 3NeKTPOHHbIMK AaHHbIMU. Enterprise Content Management (ECM).Katanor C3/1. Buaebl
9NEeKTPOHHOro fokyMeHToobopoTa. MpenmyliecTsa anekTPOHHOro LoKyMeHToobopoTa. 3anaqm CUCTEM 3NEKTPOHHOMO
LokyMeHToobopoTa. Kputepun Boibopa CUCTEMbI 3/IEKTPOHHOIO LOKyMeHToobopoTa

Tema 6. KoHTpONb UCMONTHEHUS [LOKYMEHTOB

CrpaHnua 5 13 10.




Mporpamma aucumnnuHbl "OcHoBbl Aenonponseoactea”; 38.03.03 "YnpasneHue nepcoHanom”.

lNpaBoBble akTbl, pernameHTupytowmne nenonpon3soactso. OCHOBHbIE HOPMATUBHBLIE aKTbl, PErynmpyowmne
LeSTENbHOCTb OpraHn3aumii Bcex popM cobCTBEHHOCTM B 0bnactu nenonpon3soacTea. PernameHtaums
JLOKYMEHTUPOBAHUS, OPraHM3aLum 1 TEXHONOMUK JOKYMEHTALMOHHOIrO 06ecrneyeHust ynpaBneHns: 3akoHoAaTeNbHoe
perynupoBaHue, cTaHaapTMaaums, paspabotka HOPMATMBHBIX 1 HOPMATMBHO-METOANYECKMX 1OKYMEHTOB
obulerocynapcteeHHoro aeictens. MK P® ? npuMeHeHne 0orosopa, 3akio4eHHOro B MMCbMEHHO hopMe,
LloBepeHHOCTH, TpeboBaHUS K CoLepXaHuo YcTaBa opraHm3aumnm, y4peauTensHoro Lorosopa, oopmMynsip Yyeka v 1.4.
®3 7?06 uHgopmMaumm, nHpopMaTusauum u 3awmute nHpopmaumn?. ®3 20 ByxranTepckoMm y4eTe? - CrNOLWHOW,
HenpepbIBHbIA 1 AOKYMEHTANbHbIN yYeT BCEX XO3SNCTBEHHbIX Onepauuii, npasmna ooopMNEHNS NEPBUYHbIX YYETHbBIX
LLOKyMeHTOB (cT.9). @3 ?06 akumoHepHbIx obiwectsax?, ?06 obwecTBax ¢ OrpaHNYEeHHON OTBETCTBEHHOCTLIO? -
NopsiiOK LOKYMEHTMPOBAHMS X festenbHocT. OCHOBbI 3akoHoaatensctea Pd ?06 apxusHoM cooHae PD?. d3 ?0
A3blkax HapoaoB PP?. ®3 706 ocHoBax rocynapCTBEHHOW cnyx6bi?. VicToprsa pernameHTaumm 0enonpov3BoncTBa.

5. MNepeyeHb yue6HO-MeTOQMYECKOrO 0obecnevyeHns OJiI CaMOCTOSITeNIbHOW paboTbl 06yyaloLLLUXCS NO
AucuUnInHe (MOAYIHO)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosITeNbHYIO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMocTosiTenbHyto paboTy. CamocToaTenbHas paboTa obyyatowmxcst
BK/OYAET Kak MOMHOCTbI0 CaMOCTOSITENIbHOE OCBOEHME OTLEMNbHbIX TEM (Pa3fenos) AUCLUMMNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaEMbIX BO BpeMsi ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyatowmecst YuTaroT u
KOHCMEKTUPYIOT y4eBHY0, Hay4YHYIO 1 CMPaBOYHYIO TMTEpaTypy, BbINONHSAOT 3a1aHusi, HanpaBNeHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHn3auus caMocTosTenbHOM paboTbl 0ByHaoWMXCsH PErNaMeHTUPYETCS HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYpPO U SNEKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCAMU, BKNIOYAS:

Mopsnok opraHM3aLummy 1 ocyLecTBIeHNs 06pa3oBaTenbHON AeaTenbHOCTY No 06pasoBaTefibHbIM NPOrpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteTa, NporpaMmmam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpenst 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 1. "O6
aKTVBM3aLUMM CaMoCTOATENBHONM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOIrO 06pasoBaTtensHoro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHEro pacnopsiaka henepanbHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuii) doenepanbHblii yHUBEpPCUTET"

JlokanbHble HopMaTMBHbIE akThbl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCLMUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKNtOYaeT oUeHO4YHble MaTepunasbl, HanpaBieHHble Ha NPOBEPKY
OCBOEHMS KOMMETEHUWN, B TOM YMCIE 3HAHWNA, yMeHVII71 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT OueHOYHble
cpencTea TeKylero KoOHTponda 1 oueHo4YHble cpenctea HpOMe)KyTOHHOIZ arrectauumn.

B dboHAae oLeHO4YHbIX CPeACcTB COAEPXMUTCS cneayowas nHgopmaums:

- COOTBETCTBME KOMNETEHLMIA NNaHUPYEMBIM pedynbTatam 06y4eHUs No LUCLUMNAMHE (MOLYNIO);

- KpUTEPUU OLEHNBaHNS CPOPMUPOBAHHOCTY KOMMETEHLIIA;

- MexaHu3M OopMUPOBaHNS OLIEHKW MO ANCUMMVHE (MOZYNio);

- onMcaHve nopsaka NnpUMeHeHns 1 Npouenypbl OLEHUBAHNS ANS KaX40ro OLEeHOYHOro CpeacTsa;
- KpUTEPUU OLIEHNBAHNA ONS KaXA0ro OLEHOYHOro CpencTBa;

- cooepXxaHune OLUeHO4YHbIX CpencTs, BKO4Yas TpGéOBaHVIﬂ, npenbsaBnseMble K OEencTBuam o6y'-|a|oumxcsl,
OEMOHCTpUpyembiM pe3ynbtaTaMm, 3a0aHns pasindHblX TUMOB.

DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 K nporpamme AUCLUNAUHBI (MOLYNIO).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAynst)

OcBoeHue ONCUNNNTIUHDBI (MO,EI,yl'IFl) npegnonaraet ndy4eHume OCHOBHOW 1 OOMNOMHUTENbHON yqe6H0|7| nmteparypbl.
Nutepatypa MoxeT ObITb JOCTYMHA 06yYaloWwmMMest B OOHOM M3 ABYX BapuaHToB (MMbo B 060UX N3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoit 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNnbckum bruneTam B COOTBETCTBUM C NMpaBunamu nonb3osaHus HayyHol 6GnbnnoTekoii.
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Mporpamma aucumnnuHbl "OcHoBbl Aenonponseoactea”; 38.03.03 "YnpasneHue nepcoHanom”.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBEAEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProcC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

IOKYMeHTbI - http://www.edou.ru/
Cuctema MapaHT - http://www.garant.ru/
Cwnctema KoHeynbTaHT - http://www.consultant.ru/

9. MeToguueckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)

Bup, pa6ot MeTtoauueckue peKoMeHpaLmm

nekumn Mepen kaxnon nekuuen npocMaTpmeatb paboyyto NporpaMmMmy AUCLMINHBI, YTO NO3BONUT
C9KOHOMWTb BPEMS HA 3anCbIBAHUE TEMBbI IEKLIUM, €€ OCHOBHbIX BOMPOCOB, PEKOMEHAYEMOIA
nutepatypbl. OCHOBHEIM MCTOYHUKOM MOLArOTOBKM K 3K3aMeHy (3a4eTy) SBNSIeTCS KOHCNEKT NEKLUIA.
YuebHblii MaTepuran B NeKunm LaeTcs B CUCTEMATU3MPOBAHHOM BUOE, OCHOBHBIE €r0 MON0XEHUS
LeTanvanpyoTcs, NOAKPennsatoTCS COBPEMEHHbIMM (DakTaMn 1 HOPMaTUBHOW MHApOpMaUmnen,
KOTOpbIE B CUNY HOBW3HbI, BO3MOXHO, €LUe He BOLWM B ONyBNMKOBaHHbIE NeYaTHbIE UCTOYHUKM.
MpaBUIbHO COCTABNEHHbI KOHCMEKT NEeKLUMA COAEePXUT TOT ONTUManbHbIi 06beM MHpopMaLmu, Ha
OCHOBE KOTOPOro CTYAEHT CMOXET NpenctaBuTb cebe Becb y4ebHblii Matepuan.

CnepnyeT TOYHO 3arMoMUHATbL TEPMUHBI 1 KaTEropum, NOCKOMbKY B MX OMPeaeneHnsix coaepxarcst
NPU3HaKK, NO3BONSAOWMNE YACHUTb UX CYLUHOCTb 1 OT/IMYUTD 3TU MOHSATUS OT APYrX.

B xone noaroToBKM K 9K3aMeHy (3a4eTy) cTydeHTam HeobxoanMo obpalate BHUMaHNE He TONbKO Ha
YPOBEHb 3arOMUHAHUS, HO 1 Ha CTENEeHb MOHUMaHWS! KaTeropuii U peanbHbIX PUANYECKMX Npobnem.
A 370 JoCTUraeTcs He NPOCTbIM 3ay4VBAHUEM, 8 YCBOEHMEM MPOYHbIX, CUCTEMATU3NPOBAHHBIX
3HaHWM, aHaNMTMYeCcKUM MblwneHneM. CneaoBaTtenbHo, HENOCPEACTBEHHAS MOLrOTOBKA K 9K3aMeHyY
(3a4eTy) BONMXHa B pa3yMHbIX MPOMOPLMSIX COYETaTb M 3aNoMUHaHKe, U MOHNMaHWe NPOrPaMMHOro
maTtepuana.

B 3T0OT Nepriol NonesHeIM MOXeT ObiTb 06LWEHVE CTYAEHTOB C NpenonasaTeNsiMy no JUCLUMVHE Ha
rPYNMoBbIX N MHAWBUAYANbHbLIX KOHCYNbTaLMSIX.

npaktTnyeckune PeKomeHnaumm Mo NOAroToBke K NpakTnyecknm (CeMI/IHapCKI/IM) 3aHATUSAM CTy,D,eHTaM cnepyert:

3aHATUSA MPUHOCUTbL C COBOI peKOMEHOBaHHYIO NpenonasaTenem nmrepaTypy K KOHKPETHOMY 3aHSTUIO; 0O
o4yepenHoro NpakTnyeckoro 3aHATUA No peKoMeHO0BaHHbIM NNTepaTypPHbIM: NCTOYHNKAM
npopaboTaTb TEOPETNYECKNIA MaTEpUar, COOTBETCTBYIOLWEN TEMbI 3aHATMS. STarnbl NOAroTOBKU K
NPaKkTN4eCKOMy 3aHATUIO: - OCBEXUTE B NaMATU TeopeTnyeckme ceeneHuns, noy4eHHble Ha nekumax n
B MpoLiecce camocTosiTeNbHOM paboTol, - noabepnTe HeOBX0AUMYIO YHEOHYIO U CNPaBOYHYIO
nuTepatypy (COOPHUKM copepXallue onmcaHne u METOANKY NPUMEHEHNS LMArHOCTUYECKUX METOAUK
1N cogepxallme onmcaHve ynpaxHeHuin). Ha npakTnyeckmx 3aHATUAX NPOBOAATCS NUCbMEHHbIE U
KOHTPONbHbIE paboThl, 06CYXAa0TCSA HayYHble LOKNaabl.

camocTosi- | CamocTosiTenbHas paboTa oby4arolyxcs BeIMOMHSETCS Mo 3a4aHNUI0 U NMPU METOANYECKOM

TenbHasl PYKOBOACTBE Mnpenofasatens, Ho 6e3 ero HemocpeacTBEHHOro y4acTusi. CamoctosTenbHas pabota

pabota noopasnensietcs Ha caMoCcTosTeNbHYO paboTy Ha ayaAUTOPHBIX 3aHATUSIX U HA BHeayAUTOPHYIO
camocTosiTeNnbHyto paboty. CamocTosTensHas pabota oby4atoWwmxcs BKIKOYAET KaK NMOIHOCTbIO
CaMOCTOSITENIbHOE OCBOEHUE OTLEMNbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BPeMsi ayanTopHoi paboTbl. Bo BpeMs camocTosiTeNnbHOM paboTsl
00yyatolwmecs YMTatoT U KOHCTIEKTUPYIOT Y4ebHYto, Hay4Hylo U CNPaBOYHYIO NUTepaTypy, BbINOMHSIOT
3aaHusi, HanpaBeHHbIEe Ha 3aKpern/ieHre 3HaHui U 0TPaboTKy YMEHWUI 1 HABBIKOB, TOTOBATCS K
TEKyLLEMY U MPOMEXYTOYHOMY KOHTPOJIIO MO AUCUMIIVHE.
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Mporpamma aucumnnuHbl "OcHoBbl Aenonponseoactea”; 38.03.03 "YnpasneHue nepcoHanom”.

Bup pabot MeTtoaunyeckue pekomeHaauum

aK3aMeH MoAroToBKy K 9K3aMeHy LienecoobpasHo HavaTtb C NIaHMpoBaHus U Noabopa HOPMaTNBHO-NPABOBbIX
WCTOYHMKOB U nuTepartypsl. [Mpexae Bcero cneoyeT BHUMATENBHO NepeYnTaTtb y4ebHyo nporpammy 1
NporpaMMHble BOMPOCh! N5l MOArOTOBKM K 9K3aMeHy (3a4eTy), 4Tobbl BblAENNTb U3 HUX HAUMEHee
3HakoMble. [lanee OONMXeH cnefoBath aTarn NOBTOPEHMSl BCero NporpaMMHoro matepuana. Ha aty
paboTy LenecoobpasHo oTBeCTV 6onbluyto YacTb BpeMmeHu. Crenytowmnm 3TanoMm siBnsieTcst
CaMOKOHTPO/b 3HAHMS M3Y4YEeHHOro MaTepmana, KoTopbli 3aKNo4aeTcsl B YCTHbIX OTBETax Ha
NporpaMMHble BOMPOChHI, BLIHOCKMMbIE Ha 9k3aMeH (3a4eT). Teauncbl 0TBeTOB Ha Hanbonee CNoXHle
BOMPOChI XXeNnaTenbHO 3anucathb, Tak Kak. B NPoLecce 3anuncy BKIYaTCs AONONHUTENbHbIe
MOTOpPHbIE Pecypchbl MaMsITH.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJNb3YEeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Moayno), BKJaouYas nepeyeHb NporpaMMHOro obecneyeHns U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, MCMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYEcKon 6a3bl, He0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLlecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0OYYaIOLWMXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebesnbio (CToMbI 1
CTYNbS1) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTn "VIHTepHeT" n obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 05is KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELManM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.

12. CpencrtBa apanTtauum npenogaBaHUs AUCLUMN/IMHBI K NOTPe6HOCTAM 06y4YaloLLuxcsi MHBaNnUAa0B U AL, C
orpaHu4YeHHbIMU BO3MOXHOCTSIMA 34,0POBbSI

Mpw HeobxoOMMoCTK B 06pa3oBaTeNibHOM NMPOLEcce NPUMEHSIOTCS creaytolme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUsTE NHpopMaLMK 0By4YaloWMMUCS MHBAIMAAMY U NNLAMW C OrPaHNYEeHHBbIMU BO3MOXHOCTSIMI 300PO0BbS:

- cO3[4aHve TeKCTOBOW BepcUM Nto6Oro HETEKCTOBOMO KOHTEHTA LS €r0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIE AN pa3fINYHbIX NOMb30BaTenei;

- CO3[aHVe KOHTEHTA, KOTOPbIV MOXHO NPeACTaBWTb B Pa3nnyHbIX Buaax 6e3 notepn AaHHbIX Unu CTPYKTYpbI,
npenycMoTPETb BO3MOXHOCTb MacwWTabupoBaHus TekcTa U nsobpaxeHuii 63 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO34aHne BO3MOXHOCTEW Ais 06y4atoWwmxcs BOCIPUHUMATL OLHY W Ty XXe MHAPOPMaUMio U3 pasHbIX MCTOYHMKOB -
HanpuMmep, TaK, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NoMyyYani MHOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
aynanbHo;

- MPUMEHEHNEe NPOorpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNINHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMyNSILMOHHBIX
TEXHONOIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA AN Nepeaayn MHGopMaLLMm, OpraHn3aLmm pasnuyHblx
hOPM NHTEPAKTMBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npernogasaTteneM, B TOM Yucne BebrHapoB, KOTopble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
LUCTaHUMOHHOIO 06y4YeHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C AOKNALaMU U 3aLMTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang opraHnsaumm oopM TEKYLLEro 1 NPOMEXYTOYHOro
KOHTPONA;

- YBENMYEHWE NPOLONIXNTENBHOCTMN caaun 06yyatoWwmMcs NHBANMAOM UK IULOM C OFPaHUYEHHbBIMY BO3MOXHOCT MU
300POBbS OOPM MPOMEXYTOYHON aTTECTaLMM MO OTHOLWEHMIO K YCTAHOBNEHHOW MPOLOMXUTENBHOCTUA UX CAAYM:

- NPOAOIXXUTENIbHOCTU CcOoa4n 3a4€Ta UM sK3aMeHa, nposoaonMoro B NUCbMEHHON oopme, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06yyatollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHON doopMe, - He
6ornee yeM Ha 20 MUHyYT;

- NPOOOIXUTENTIbHOCTU BbICTYNNEHUA 06yqa+ou4erocs1 npu 3awunTte KprOBOI7I pa60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTtaBneHa B cootTBeTcTBUM ¢ TpeboBaHnaMu GrOC BO 1 yyebHbIM nnaHom no HanpasneHuio 38.03.03
"YnpasneHune nepcoHanoM" n npocounto NOAroToBKM "YnpasneHme nepcoHanom opraHnsaumm’.
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Mporpamma aucumnnuHbl "OcHoBbl Aenonponseoactea”; 38.03.03 "YnpasneHue nepcoHanom”.

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.11 OcHoBbi genonpon3soacTsa

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasoBartenbHol nporpamme: 2021

OcHoBHas nuTteparypa:

1. OcHOBbI AenonpounsBoacTea : yuebHoe nocobve / A.M. Acannes, .1. MupoHoBa, E.A. Kocapesa, I".I". BykoBuu. - 2-e
usn., ncnp. v gon. - Mockea : MIH®PA-M, 2020. - 146 c. - (Bbiclee obpazoBaHue: bakanaspwar). - DOl 10.12737/24426.
- ISBN 978-5-16-015831-0. - TekcT : anekTpoHHbiii. - URL: https://znanium.com/catalog/product/1059311 (nata
obpaweHns: 10.04.2021).

2. Kynsies, H.H. VIHchopmauoHHblEe TEXHONOMMN B LOKYMEHTALMOHHOM obecrneqeHny ynpaBneHuns n apxmeHoOM aene :
yuebHuk ans Bysos / H.H. KyHsies, T.B. KonaopawoBa, E.B. TepeHTbeBa, A.I. ®abpunyHoB ; nog obw. pen.n.to.H., npod.
H.H. KyHsieBa. - M.: loroc, 2017. - 408 c. - (HoBas ctyneHueckas 6ubnuoteka) - ISBN 978-5-98704-786-6. - TekcT :
9neKkTpoHHbI. - URL: https://znanium.com/catalog/product/1015021 (nata obpaweHus: 10.04.2021).

JononHutenbHas nuteparypa:

1. KysHeuos, M. H. Oenonpon3sonctso : y4ebHo-cnpaBoyHoe nocobue / U. H. KyaHeuos. - 9-e nsa., nepepab. - Mockea :
Hawkos n K, 2020. - 405 c. - ISBN 978-5-394-03881-5. - TekcT : anekTpoHHbIii. - URL:
https://znanium.com/catalog/product/1093496 (nata obpaleHus: 10.04.2021).

2. Kabawos C.KO. DnekTpoHHOE NpaBUTENbCTBO. DNEKTPOHHDBIA LOKYMEHTOOHOPOT. TEPMUHLI U ONpeneneHns : y4eb.
nocobue / C.t0. Kabawos. M. : MTH®PA-M, 2017. 320 c. (Bbicee obpasosanve: bakanaepuar) -Pexum goctyna:
http://znanium.com/bookread2.php?book=809828(nata obpaleHus: 10.04.2021).

3. PazgopoxHsbiin A. A. [lokyMEHTUPOBaHMe yrnpasneHYeckor aestensHoctn: YuebHoe nocobne/Pa3nopoxHeiin A. A. -
M.: HALL MHDPA-M, 2016. - 304 c.: 60x90 1/16. - (Boicee obpasosaHue: bakanaspuart) (Mepennét) ISBN
978-5-16-011744-7 -Pexum goctyna: http://znanium.com/bookread2.php?book=542806(nata obpawerusi: 10.04.2021).

4.ManaceHko tO.A [enonpon3BoACTBO: LOKYMEHTaUMOHHOE obecneyeHue ynpaeneHus: YuebHoe nocobue / MNaHaceHko
0.A. - 3-e uaa. - M.:PIOP, NHDPA-M, 2016. - 112 c.- Pexum pocTtyna:
http://znanium.com/bookread2.php?book=542773(nata obpaweHus: 10.04.2021).

Bynat P.E. IlokyMeHTaumnoHHoe obecrneyeHne ynpaeneHms nepcoHanom: YuyebHoe nocobue/bynart P. E. - M.: HAL
NH®DPA-M, 2015. - 234 c.: 60x90 1/16. - (Bbiclwee obpasoBaHue: bakanaspuat) ISBN 978-5-16-010318-1-Pexum
noctyna: http://znanium.com/bookread2.php?book=488066(nata obpaiieHusi: 10.04.2021).
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.11 OcHoBbi genonpon3soacTsa

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

CtpaHuua 10 ns 10.




