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Mporpamma ancumnnnHbl "HopmMaLmnoHHble TeEXHoNornm B ynpasneHun nepcoxHanom”; 38.03.03 "YnpasneHune nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy oucuunnuHel paspaboTan(a)(n) LOUEHT, K.H. (ooueHT) CtenaHosa KO.B. (kaghepa 9KOHOMUYECKOR TEOPUM 1
SKOHOMETPUKY, VIHCTUTYT ynpaBneHunsl, 3KOHOMWKM 1 chrHaHCOB), juliyas64@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-5 CnocobeH 1cnonb3oBaTb COBPEMEHHbIE MHADOPMALUMOHHbBIE TEXHONOMMN 1
NporpaMmHble CpeacTsa Npu peleHnn NPoeccoHarbHbIX 3aaay.

O6yyatolmiics, OCBOVBLUNA AUCLUMNNHY (MOOYNb):
JlonxeH 3HaTb:

- MIHCPOPMALMOHHbIE MPOLECCHI Y METOLNYECKNE OCHOBbBI MHGPOPMATU3ALIMN OEATENBHOCTA B CChepe ynpaBneHus
nepcoHanom,

- BO3MOXHOCTW aBTOMaTU3aLMUM CUCTEM YNPaBNEHNS MePCOHANOM AJiS PelleHnsl 9KOHOMMYECKMX 3aad,
- cnocobbl pelleHnst CTaHAAPTHbBIX 3a4a4 Ha OCHOBE MHPOPMALMOHHOM 1 BUbnuorpadnyeckoii KynbTypbi.
JonxeH ymeTb:

- pa6OTaTb C I/IHCpOpMaLI,I/IeIZ B rnobasnbHbIX I/IHCpOpMaLI,I/IOHHbIX CeTAaAX N ncnonb3oBaTb BO3SMOXHOCTU KOPNOpaTMBHbIX
I/IHq)OpMaLI,I/IOHHbIX ceTen ons NPUHATUA 060CHOBaHHOIO ynpasnieH4eCKoro peweHuns,

- MPUMEHSATb NporpaMMHble cpeacTea 06paboTki NHGOPMaLMK B yNpaBieHU NePCOHANoM C Y4eTOM OCHOBHbIX
TpeboBaHUi MHPOPMaLMOHHOK 6e30MacHOCTN.

JonxeH Bnanetb:

- HaBblkaMU NMPVMEHEHNS COBPEMEHHbIX TEXHUYECKMX CPEACTB 1 MHPOPMAaLMOHHBIX TEXHONOTUIA ANs peweHns 3anady
yrnpaeneHunsi NepcoHasnom,

- HaBbIKaMW MPOEKTUPOBAHMS MHIPOPMALMOHHBIX CUCTEM M C Y4ETOM OCHOBHbIX TPeBOoBaHW MHPOPMALIMOHHO
6e30nacHOCTH.

LonxeH 0eMoHCTpUPOoBaTb CNOCOBHOCTb M FOTOBHOCTb:!

2. Mecto aucumnnuHbl (Mopyns) B cTpyktype OIMOIM BO

[aHHas oncumnnuHa (Moaynb) BkAtoveHa B pasgen "61.0.06 OucumnnnHel (Mooynn)" OCHOBHOM NpodbeccrnoHansHom
obpaszoBatenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHue nepcoHanom opraHusaumm)" u
OTHOCUTCS K 0653aTENbHBIM ANCLUMIMHAM.

OcBauBaetcs Ha 1 Kypce B 1 cemecTpe.

3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLLAX C YKa3aHUEeM KONMYEeCTBa YacoB, BblOe/leHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUIN) U HA CAMOCTOSITENbHYIO
paboty oby4aromxcs

Obwas TpyLoeMKOCTb AUCLMMAUHBI COCTaBNSET 2 3a4eTHbIX(ble) eaMHML(bI) HA 72 Yaca(oB).

KoHTakTHas paboTa - 36 yaca(os), B TOM 4ucne nekuun - 18 yaca(oB), npakTunyeckme 3aHsTUs - 18 yaca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 yaca(os).

CamocTosiTenbHas paboTta - 36 yaca(os).
KoHTponb (3a4éT / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUNANHBI: 3a4eT B 1 cemecTpe.

4. CopepXxaHue oUCUUNNUHbI (MOAYNSA), CTPYKTYPMpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTBa akageMunyeckmx yacos v BuooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa U TeMaTU4eCKui nNnaH KOHTaKTHOW M CaMOCTOsITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)
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Buabl 1 Yyacbl KOHTaKTHOM PaboThbl, Camo-

MX TPYD0EeMKOCTb (B Yacax) cTosi-

N Paspenbl aMcumninHbl / Ce- [Nekuumn,lekunm Npaktu-|Mpaktn-fla6opa-flaopa-| T€Nb-
monyns MECTP| Bcero | B an. |4eckue |4eckue [TopHble|TOpHble| Has

c¢oopme [3aHsATUSA, B 3an. |paboTbl,| B 3n. pa-
Bcero |chopme| Bcero |chbopme | 6oTa

Bupbl 1 yacbl KOHTaKTHOM paboThbl, Camo-

UX TPYOO0EMKOCTb (B Yacax) cToNi-

N Paspensl aucuMnAnHbI / Ce- |Nekuuu,fekuum| MpakTu- Mpaktu-yla6opa-fa6opa- T€Nb-
monayns MECTP| Bcero | B an. |uyeckme |yeckue |TopHbie|TOpHble| Has

copme [3aHATUA,| B an. |paboTbl,| B an. pa-
Bcero |copme| Bcero |cpopme| 60Ta

Tema 1. DkoHOMUYeECKas nHgopmaums n

MHKPOPMAaLMIOHHbIE MPOLIECCHI B
1. OpraHu3aunoHHO - 9KOHO-MUYECKO cgoepe 1 2 0 2 0 0 0 4

Tema 2. IHbopMaLMOHHbIE TEXHONOT UK
5 i)aoHpHrvLTlxpOBaHMH, 06paboTkn 1 NpencTaBneHns 1 5 0 0 0 0 0 4

Tema 3. VIHpopMauUMOHHblE TeXHONOrnm
peleHns aK0-HOMUYECKNX 3aday cpencrsamum
s SNEKTPOHHbIX Tabnuy 1 2 0 2 0 0 0 4

Tema 4. VIHpopMauUMOHHbIE TEXHONOrNK
4 06paboTKM 9KOHOMUYECKOMN MHADOPMaLMK Ha 1 5 0 5 0 0 0 4
" locHoBe cnucka paHHbIX

Tema 5. VIHpopMaLMOHHbIE TEXHONOMMX 1
meToabl 06-paboTKM 9KOHOMUYECKO

5. [MHgopMauumn ¢ NoMoLLbIO 1 2 0 4 0 0 0 4
KOHCONMAMPOBAHHbIX U CBOAHbIX TabnuL

Tema 6. IHbopMaLMOHHbIE TEXHONOT UK
pelweHns 3aaay NporHo3npoBaHNs
6. CpeLCTBaMU SNEKTPOHHbIX TabnuL, 1 2 0 2 0 0 0 4

Tema 7. Vicnonb3oBaHne

2 (DO MAHWCHH ACIIMNT KR (MORIYHIH) 1 6 0 6 0 0 0 12
5%.1%&%_WQI’@%WWWEHH&H 1 MHcpOPMaLMOHHBIE NPOLLECCH) B OPraH aaauuoquo - 3KOHO-MUYECKOW

pRYRYEecKas nHpopMaums Kak 4acTb MHPOPMALMOHHPTO fgcypca godcTeagOCHOBHEpIE MOHATNS UHQPMATIKEE!
pHdYopmMaTn3aumu. MoHATNEe 3KOHOMUYECKON MHddpMaLm. OCOBeHHOCTM 1 CBOCTB@ SKOHOMMHYECKOI MHAOPMELMN.

Knaccudpmkaums akoHoMU4eckomn nHgpopmaumnm. CTpykTypa 9SKOHOMUYECKON MHGpopMaLun. TexXHONorns n MeToabl
06paboTku 3KOHOMMYECKOW MHGpopMaLmMmn. TexHonormieckuii npouecc 06paboTku SKOHOMUYECKOW UHCpOPMaLIMN.

Tema 2. UHdbopMaLMOHHBIE TEXHONOrMM doOpMUpPOBaHUs, 06paboTKn 1 NpencTaBeHNs JaHHbIX

MoHAaTMe cucTeMbl, MHPOPMALMOHHOM CMCTEMBI, aBTOMATU3NPOBAHHOW MHApOpMaLnoHHo cuctemsl (AUC).
Knaccudomkauns ANC no pasnmyHbliM npusHakam. [NoHaTMe aBToMaTtnanpoBaHHbIX MHGOPMALIMOHHBIX TEXHONOMUIA
(AUT). Knaccudpmnkaums aBToMaTmampoBaHHbIX MHGOPMaLMOHHBIX TEXHONOMMIA. Buabl MIHPOPMAaLNOHHbIX TEXHONOMMIA
(UT): T obpaboTtkm aaHHbIX, AT ynpaBneHus, UT aBTomatusauum odmca.

Tema 3. MH(’.bOpMaLIMOHHbIe TeXHONorum peLwleHns 3Ko-HOMU4YeCKmnxX 3agay cpencresamm 31eKTPOHHbIX Tabnuy,

OCHOBHbIE (PYHKLIMOHASIbHEIE BO3MOXHOCTU 3N1eKTPOHHOM Tabnuupl MS Excel. TexHonoru-yeckve aTtanbl co3naHuUs
TabnnyHoro aokymeHTa cpeacteamu MS Excel. CosnaHue pabodyeii kHuru. Pabota ¢ dpopmynamu. KonvposaHue
gpopmy. ABCOMNIOTHEIE 1 OTHOCUTENbHBIE CChINKM B doopMynax. Co3gaHne MHOroCTPaHUYHOro fLOKYMEHTa
3KOHOMMYECKOro xapakTtepa. Pexum rpynnmpoBaHuns pabounx nuctoB. icnonb3oBaHme BCTPOEHHbIX CDYHKLWA Ans
06paboTKM 9KOHOMUYECKO MHZDOpMaLK.

Lunarpamma Kak MHCTPYMEHT aHanm3a v CpaBHEHNS! faHHbIX NPV PELEHNN SKOHOMUYECKMX 3a8ay. OCHOBHbIE BUAbI
anarpamm. OCHOBHble anemMeHTbl gnarpamMM. Cnocobbl MOCTPOEHNS Ana-rpamm. PenakTvpoBaHue ouarpamm.
dopmMaTMpoBaHUE 1 NeYaTb uarpamm.

Tema 4. UHcpOpMaLMOHHbIE TEXHONOrMN 06paboTKn 3IKOHOMMYECKON MHdbOpMaLLMKM Ha OCHOBE CMUCKA AaHHbIX

CrpaHnua 4 n3 11.
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MoHsATUe cncka AaHHbIX. CTPYKTypa cnucka AaHHbIX. [paBuna cosnaHns cnucka AaHHbiX. Cnocobbl ounbTpauum
cnucka gaHHbIx. COPTUPOBKM crncka aaHHbIX. ABTOMaTn4eckoe NoaseieHe NTOroB B CMIUCKE AaHHbIX.
CTpyKTypupOBaH1e 1 rpynnmpoBKa JaHHbIX NPpY (OOPMUPOBaHNM UTOroB. PaboTa ¢ anemMeHTaMu CTPYKTYpbl crniMcka
JaHHbIX.

Tewma 5. MHCbOpMaLIMOHHbIe TexHonorum n metoabl 06-p360TKM 3KOHOMMYECKOM nHcpopMaLMm C NOMOLLbIO
KOHCONMNAUPOBaHHbIX N CBOAOHbIX Tabnuy,

MoHsATne KOHCOJ'II/I,D,I/IpOBaHHOI7I Tabnuubl. Cnocobbl koHconuaauum tTabnuu. MNMoctaHoBKa 9KOHOMUYECKOW 3aaaqn ons
pelweHnsa MeToaooM KoHconmoauumn. TexHonorms cosnaHus KOHCOJ'II/I,D,I/IpOB&HHOVI TabnuLbl METOI0M KOHCONUAaaLun no
PacnonoXxeHuto. TexHonorms co3naHus KOHCOI'II/IJJ,I/IpOBB.HHOVI Tabnuubl MEeToI0M KOHCONUAaALUUn No Kareropusm.

MoHsiTue ceoaHOW Tabnuubl. MakeT cBogHOM Tabnuubl. TeXHoNorus co3naHns ceonHol Tabnuupl. Cnocobbl 3MeHeHNs
CTPYKTYpbl CBOAHOW Tabnuubl. TexHonorns paboTbl ¢ uToramm B cBoaHol Tabnuue. CosaaHne cBoaHol Tabnmupbl,
pasbuToli Ha CTpaHWLbI.

Tema 6. UHchopMaLIMOHHbIE TEXHONOTUM peLLeHUs 3aaady NPOrHo3MpoBaHUs CpencTBaMmm 3NMeKTPOHHbIX Tabnu,

Cnocobbl NPOrHO3npoBaHus B anekTpoHHON Tabnuue MS Excel. Komanaa Monbop napametpa. icnonb3osaHue
KoMaHapl [onck peleHns ons peweHns onNTMMM3aUnoHHbIX 3a4a4 ynpasneHus. MNpuMeHeHre Tabnuu, NoacTaHOBKM
LaHHbIX 015 PeleHns 3aaa4 NporHo3mposaHns. Buapl Tabnuy noaAcTaHOBKM faHHbIX. AHANN3 AaHHBIX C NMOMOLLbIO
Lwncnetuepa cueHapmes.

Tema 7. Ucnonb3oBaHue NHGPOpMaLMOHHO-KOMMYHUKALMOHHBIX TEXHONOMMIA B CUCTEME YrpaB/eHns
nepcoHasnom

CucTeMbl noucka v nNony4YeHust MHPopMaLmm B CeTH VIHTEPHET B KOHTEKCTE KAaAPOBOMA paboTbl. DNEKTPOHHBIE CUCTEMBI
BELEHUs LoKyMeHTaumm no nogbopy nepcoHana. OcobEHHOCTU N OCHOBHBIE (PYHKLIMOHANbHbIE BO3MOXHOCTU CUCTEMBI
1C:3apnnata v ynpasneHue nepcoHanom. KopnopatueHble coumanbHbie CETU KakK MHCTPYMEHT MOBbIWEHUS
BOBJ/IEYEHHOCTY NepcoHana.

5. MepeyeHb yueO6HO-MeTOAMUYECKOrO O6ecneyeHus Ajisi cCaMoCTosiTeNbHON paboThl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTosiTenbHas pabota 0by4arolyxcs BeINOMHAETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpeACTBEHHOro y4acTns. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOSTENbHYI0 paboTy. CamocToaTenbHas paboTta obyyarowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENIbBHOE OCBOEHNE OTLEMbHBIX TEM (Pa3fenos) AUCLMMANUHBI, TakK 1 NpopaboTky Tem
(pa3penos), ocBaMBaEMbIX BO BPEMS ayanTopHOU paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0ByyatoWwmnecs YnuTarT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 11 CMIPABOYHYIO TMTEPATYPY, BbINONHAT 3aaHUs, HANPaBNEHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMMIUHE.

OpraHusauusi caMocToaTeNbHOM paboTbl 0Oy4alOWNXCA PernaMeHTMpyeTCsl HOPMaTUBHBIMU JOKYMEHTaMu,
yuyebHO-MeToANYEeCcKOon NUTepaTypoii N aNeKTPOHHLIMM 00pa30BaTeNbHbIMU Pecypcamm, BKoYas:

MopsiLoK opraHn3aumm 1 ocylecTBAEHNS 06pa30BaTeNbHON AeSTeNbHOCTM Mo 06pas3oBaTebHbBIM MPOrPamMMam BbICLIETO
06pasoBaHus - nporpammamM bakanaepuarta, nporpaMmmam crieumaniTera, nporpaMmmam MarmcTpatypbl (YyTBepXaeH
npukasom MuHucTepcTa obpasosaHus 1 Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin Pepepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKT1BM3aLUMM CaMoCToATENbHOM paboThl CTYAEHTOB BbICIMX y4eOHbIX 3aBEAEeHUIA"

YcTaB cheaepanbHOro rocyaapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTpPeHHEro pacnopsnka enepansHoro rocynapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOMo yypeXaeHns
BbicLero npodpeccmoHansHoro obpasosarus "KasaHckuii (MpuBonxckuii) doeaepanbHbili yHuBepcnTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkCcKoro) doeaepansHoro yHmBepcuteTa

MeToauyeckas paspaboTka "TexHonorus n Metoapl 06paboTkm 3KOHOMUYECKO MHCPOPMALIMM C MOMOLLbIO
KOHCONUAMPOBaHHbIX 1 CBOAHbIX Tabnuu" - http://libweb.ksu.ru/ebooks/2_12_3041.pdf

Moptan komnaHun 1C - http://1c.ru

YyebHoe nocobre ?UNHGopMaLIMOHHbIE TEXHONOMMWN B 3KOHOMUKE? -
http://libweb.kpfu.ru/ebooks/72-1EF/72_200_000883.pdf

6. POHA, OLLEHOUYHbIX cpencTts no gpucuvninHe (MOAyﬂIO)

®DOHL OLIEHOYHbBIX CPEACTB M0 AUCUMNAUHE (MOAYNIO) BKIOYAET OLEHOYHbIE MaTEPUanbl, HanpPaBneHHbIE HA MPOBEPKY
OCBOEHWS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/HOYAET OLEHOUHbIE
CpeLCTBa TEKYLWEro KOHTPOMS 1 OLEHOYHbIE CPELCTBA NMPOMEXYTOUHON aTTecTaumm.

B dpoHIe OLeHOYHbIX CPEACTB COAEPXUTCS creayiolas UHpopMaums:

- COOTBETCTBME KOMNETEHLMIA MNaHUPYEMBIM pedynbTatam 06y4eHUs No LUCLUMNAMHE (MOLYNio);

- KpUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXAHU3M (POPMUPOBAHMS OLEHKM MO AUCUUNAVHE (MOLYNIO);

- onucaHvie nopsiaka NPUMeEHeHWs U NpoLeaypbl OLEHNBAHNS LS KaXA0ro OLEeHOYHOro CpeacTea;
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- KpUTepmn oueHmBaHMAa ong Kaxnoro oueHo4YHoro cpencTea;

- cogepXaHue oLeHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsBisiemMbie K 0eCTBUSM 0ByHatowmxcs,
LEeMOHCTPVPYeMbIM pedynibTataM, 3aaHns PasnnyHbIX TUMOB.

DOoHLO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B I'Ip|/|no>KeH|/||/| 1K nporpamme gucunninHbl (MO,D,yJ'IIO).

7. MepeueHb nuTepartypbl, HEO6X0AMMOW OJ1 OCBOEHUS AUCLUMNHbI (MOAYNS)
OcBoeHWe aucumMnnmnHbl (MOoyNs) npeanonaraeT U3y4eHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaOWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9N1EKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3aktoYeHHbIX KDY norosopos ¢
npaBoobnapnarensamu;

- B MeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobadesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3oBaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHUMOHHO M3 NtoBol TOYKM Npv BBELEHMM 0BYYatoLLMMCS CBOErO NIorMHa 1 Napons
OT Nn4Horo kabnHeTa B cucTeme "ONeKTPOHHbIN yHuBepcuteT". MNpu NCnonb3oBaHUM NeYaTHbIX N3aaHnn GubNnMoTeYHbIin
ooHA AomKeH ObITb YKOMMIEKTOBaH UMK M3 pacyeTa He MeHee 0,5 aksemnnspa (ans obydyatowmxcs no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTepatypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nuTepaTypbl Ha Kaxaoro obydyarowerocs n3 yucna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO NI OCBOEHWUS AMCUMMNANHBI (MOOYNS),
HaxoauTcs B MpunoxeHnn 2 k paboyei nporpamMme aucumnivHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCIOBUIA
norosopoB KOY ¢ npasoobnanatensimy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHNM KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rnbnnotekn KPY.

8. MepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHON ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS BUCLUMNHBI (MOOYS)

BusHec & nHopmaLMoHHbIe TexHonorum - http://bit.samag.ru/

XKypHran 'BnsHec-VHopmatuka' - hitp://bijournal.hse.ru/

Hay4Hast anekTpoHHas 6ubnuoteka - http://elibrary.ru

OdomumanbHbii canT komnadmmn 'KoHcynbTaHT lMNnioc' - www.consultant.ru

Poccuiickoe obpasoBaHue: doeaepasnbHbiii 06pasoBaTtenbHblii noptan - http:/www.edu.ru

goenepanbHblii 0bpasoBaTenbHblii noptan ?9koHoMuka. Coumnonorusi. MeHeoXMeHT - http://ecsocman.hse.ru

9. Metoonueckue ykasaHus onsi o6yyaroLLMXCs NO OCBOEHUIO AUCLMIMIIMHBI (MOayNs)
Bug pa6ot MeToaounuyeckue peKkoMeHaaUum

nekumu Ha nekuMoHHbIX 3aHATMAX N3yHaloTCa TeopeTnyeckue BONpoChl ANCUMMNANHbI, MPUBOASTCS NPpUMeEphI
NPUMEHEHUS MHPOPMALMOHHBIX TEXHONOIMIA 1 CUCTEM NPY peLlleHnn NpodecCcmnoHanbHbIX 3aad,
pasbrparTcs NpMMepbl 3anay, KoTopble OyoyT pewarbcs Ha NPakTUYeCKux 3aHaTusix. MNoatomy
cnefyet 06paTtMTb BHUMaHUE Ha 0653aTeNnbHOCTb MNOCeLeHNs nekunii. XXneoe obLieHne ¢ NEKTOPOM,
BO3MOXHOCTb 3a4aTb CBOV BOMPOC W NOMyYNTb HEMELANEHHbIA OTBET, HE MOTYT ObiTb aAEKBATHO
3aMeHEHbI CAMOCTOATENBHBIM N3YYEHUEM OMOPHbBIX KOHCMEKTOB NEKUMA 1 y4eOHMKOB. BaxHbIM
3N1EMEHTOM CaMOCTOSTENbHOM paboThl CTyAeHTa ABNSETCS NOAroTOBUTENLHAS paboTa K

3P PEKTMBHOMY YCBOEHMIO MaTepunana nekunii. C Temamm nekumii MOXHO NpeLBapuTeNibHoO
03HaKOMUTbCS 06PATUBLLMCH K OMOPHBLIM KOHCNEKTaM NIEKLMIA, pa3MeLLeHHbIX B DNEKTPOHHOM
obpasoBaTenbHOM pecypce No amcumnnmHe. MNockonbky Kype HepaspbiBHO CBA3aH CO WKOMbHbLIM
KYPCOM MHCPOPMATUKW, B YACTHOCTW, C HANMYMEM HaYabHbIX HaBblkoB paboTbl B MS Excel, MS
Access, CTyaeHTy He0OX0OMMO NMOBTOPUTL COOTBETCTBYIOWME pa3aenbl WKONbLHOro kypca. MNepen
HayanoM NeKUMmn CTyAEeHT LOMKEH NpoaHann3npoBaTb MaTepuan u onpeaennTb ons cebs kak sicHble
MOMEHTbI, TaK 1 NepeyeHb Hanbonee CNOXHbIX U HEMOHATHbIX BOMpocoB. O6beM BOMPOCOB,
BK/IOYEHHbIX B 0653aTeNbHbIA MUHUMYM COLepXaHus o06pasoBaTenbHOM NporpamMmel, He0bXo0AMMOro
LLNS YCBOEHMS, [OCTATOYHO BENUK, NOSTOMY JIEKTOP HE MMEET BPEMEHM AN UX NoApoBbHOro
paccMoTpeHns B npeaenax nekuuii. Kpome 1oro, y CTyAeHTOB HET BPEMEHU HA 3an1Cb BCEro
matepuana nog aukToeky. Llenb nekuum ? 06bACHUTL (HO HE NPOAMKTOBATH) OCHOBHLIE BOMPOCHI
Tembl. [pu 3TOM NekTOp 0Cc0B0€E BHMMAHWE YOENSET TEMaM, HELOCTAaTOYHO NPEACTABNEHHBIM B
MCTOYHMKaX NUTEPATyphbl; a TakXe Hambonee CNoXHbIM KNo4eBbiM Npobnemam, Tpebyiowwmm
JOMNOMHUTENbHOrO PasbACHEHUS, B TOM YMC/e C NOMOLLbIO MPMMEPOB 9KOHOMUYECKOr0 Xapakrepa.
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Bup pabot MeTtoaunyeckue pekomeHaauum

npakTn4eckmne npaKTI/I'-IeCKVIe 3aHATUA ABNAIOTCA ayANTOPHbBIMU 3aHATUAMK, HA KOTOPbIX CTYAEHTbl NO4

3aHATNA PyKOBOOCTBOM Mnpenonasartenis BbIMONMHAKT NpakTn4eCckne 3anaHnsa Ha KoOMnbroTepax. CTWJ,eHTbI
TakXxe, nog pykoBoOACTBOM npenonasartens, OGCY)K,D,a}OT I'Ip06ﬂeMHbIe cutyaumm n oteeHaroT Ha
BOMPOCHI Nno |/|3yqaeM0|7| Teme. Ha NPaKTU4eCKMNX 3aHATUAX OCYLLECTBNAETCA KOHTPOb 3HaHWi
NONy4YeHHbIX CTYOAEeHTOM CaMOCTOATENbHO. MogrotoBka K NpPakTn4eCKoMy 3aHATUIO 3aKNO4aeTCs B
NOBTOPEHUN I'IpOI7I,£I,8HHOFO mMatepumana un TwatenbHOM BbINMOJIHEHUN CaMOCTOATENIbHbLIX OOMALWHNX
3a0aHuni. I'Ip|/| noaroToBke K NpPakTUN4eCkM 3aHATUAM CTYOEHT MOXET OnnpaTbCs Ha NEKUNOHHbIN
marepuan, y‘-leﬁHbIe nocobus no ancumnnunHe, 3ﬂeKTp0HHbII7I 06pasoBaTeanb||7| pecypc no
oncunnninHe, pekoMeHanyemblie MHTepHeT-pecprbl.

camocTos- | CamocTosiTenbHas paboTa CTy[eHTOB HanpaBneHa Ha N3y4eHne U NOBTOPEHNE TEOPETUYECKOMO

TenbHas mMatepuana u 3akpernneHne HaBblkoB paboTbl C NPOrpaMMHbIM 0becrnedyeHneM, Nosy4eHHbIX Ha

paboTa NpakTM4eCcKmx 3aHATUSAX. [apannenbHo ¢ n3ydeHneM TeopeTMyEecKoro marepmana CTyaeHTbl 4OMXHbI
BbINOMHSTb AOMAlUHME NMPaKTMYeckne 3aaHust (B YacTHOCTU, pelweHre 3aaaqy 06paboTku
9KOHOMMYECKOW nHghopmaumm cpeacteamm npoueccopa MS Excel). CtyneHTam, He nmerowmm
6a30BbIX 3HAHWI WKOMBHOMO Kypca MHGPOPMATUKK, a TakKe OTCTAIOWMM Ha NPaKTUYECKNX 3aHSATUSX,
PEKOMEHOYETCA CaMOCTOSTENbHO MOBTOPHO BbINOMHATb KOMMbIOTEPHBIE 3a4aHNS, pacCMaTpuBaeMble
Ha NPaKTUYECKMX 3aHATUSIX. DTO NO3BONMT 3aKPENWTb HABLIKM NPaKTUHECKoin paboTbl Ha
KomnbloTepe. Ponb AaHHON 0OPMbI CaMOCTOSITENbHON PaboThl B MOBbIWEHUN 3HAHWUI 0BYHaloWMNXCS
BECbMa 3PPEKTMBHA. 3a0aHNs N1 METOONYECKME MaTEPUanbl AN CAMOCTOSTENBHOMO 3aKpenneHms
MPONAEHHOro MaTeprana CogepXxarcs B 3aNeKTPOHHOM 0bpa3oBaTenbHOM pecypce No AUCLMMInHE, a
TakXe B MPakTUYeCKUX 3a0aHnsx, BblAaBaeMbIx NpenogaBsatenem Ha npakTnieckmx 3aHatusx. Mpm
BO3HUKHOBEHMM 3aTPYOHEHUIA B U3y4EHNN TEOPETUYECKOTO N MPAKTUYECKOro Marepuana B Te4eHue
ceMecTpa CTyAEHTbl MOMyT MOCEWaTh NPEaYCMOTPEHHbIE KOHCYbTauMm, NPOBOANMbIE
npenogasaTenem aHHON OUCLUMMAVHDI.

3avert Tekywas pabota oueHvBaetcsi B 50 6annos 3a cemecTp. VitoroBas coopma koHTpons - B 50 6annos.
WNtoroeas cymma 6annos no AMCUMNIMHE CKNaabiBAeTCs U3 CyMMbl 6annos, HabpaHHbIX Ha
NPaKTUYECKUX 3aHATUSX U MONyYeHHbIX Ha 3a4éTe. CyMMapHO No ANCLMMAMHE MOXHO nony4nTb 100
6annoB. VIToroeoi goopMoii KOHTPONS No AMCUMMINHE ?VIHGOPMAaLMOHHbIE TEXHONOrMIN? ABNSeTcs
3a4éT. 3a4ET NPOBOANTCS B KOMMbIOTEPHOM ayautopun. B kaxnom 6unete Ha 3a4éte copepXxutcs
O[VIH TEOPETUYECKIM BOMPOC U OAHO NPaKTU4YecKoe 3aiaHune, BbiNMONHSEMOE Ha KOMMbIOTEpE.
MoAaroToBKy K 3a4éTy cneflyeT HauMHaTh C NepBoro OHS 0by4eHus. MNaBHOe B Takoi NOArOTOBKE -
yMeHVe nNpaBuibHO OpraH1M3oBaTh CBOK paboTy ? He NponyckaTb NEKUMOHHbIE 1 MPakTUYeckme
3aHATUS 1 0643aTeNbHO BbIMONHSATL CAMOCTOSTENbHY0 paboTy. Mpy NoAroToBke K 3a4eTy
HeobX0AMMO OnMpaTbCsl, MPEXAe BCEero, Ha NEKUMOHHbIA MaTepuan, Ha 3alaHus, BbINONHSAEeMble Ha
NPaKTUYECKUX 3aHATHSX, & TakXe Ha peKOMeHdyeMble UCTOYHVKM nuTepatypbl. B npouecce
MOLrOTOBKM BbISIBNISIOTCS BONPOChI, MO KOTOPbLIM HET MOSIHOV YBEPEHHOCTW B UX MOHUMaHMUK, MO0
OTBET He COBCEM siceH. Takoro Tvna Bonpockl CTYAEHT MOXET YyTOYHUTL Y Npenoaasatens Ha
KOHCYyNbTaluum, KoTopasi NPOBOAMTCS Nepes 3a4EToM.

10. MepeuyeHb MHCGPOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Moaynio), BKJaoUYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
CcnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, CMONb3YEMbIX MPU OCYILECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHnun 3 k paboyei nporpaMMme OUCLMMNWHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYecKon 6a3bl, He0O6X0AMMOW AN OCYLUEeCTBNeHUsi o6pa3oBaTe/ibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4Yeckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKntoYaeT B cebs
cnenyrolne KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0B6YYaAIOWMNXCS, YKOMMNIEKTOBAHHbIE CreLnannanpoBaHHoi Mebesbio (CToMbI 1
CTY/bs) ¥ OCHALEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MIOHEHUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 0SS KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIe CNELManm3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

KomnbloTep 1 NnpuHTEp ons pacneyaTkn pa3naToyHbix MaTepuanos.
MynbTvMeauiiHas ayautopus.
KoMnbloTepHbIii Knacc.

12, Cpeﬂ,CTBa apgantauumumv npenopgasaHusi oguCcUNNNIUHDbI K I'IOTpeﬁHOCTFlM 06y'-|a|ou.|.|nxc5| UHBaNUOoOB U nNuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA
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rlpl/l Heobx0aMMoCT B o6pa305aTean0M npouecce NpuMeHsATCA cnegywme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATME UHPOopMaLnUn O6y'-Ia}OLI.I,I/IMI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BepCUM NtoBOro HETEKCTOBOMO KOHTEHTA LS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIe A1 pa3fnYHbIX NOfb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/Iﬂ TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeTb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- co30aHne BO3MOXHOCTEN Osi 06yHalowWmMXcs BOCMNPUHUMATD O4HY W Ty XXe MHCDOPMALMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHUSIMX CriyXa Noslydany UHGOPMaLMIo BU3yabHO, C HAPYLWEHUSIMW 3peHNs -
ayaunarnbHo;

- MPUMEHEHVEe NPOorpaMMHbIX CPencTs, obecrneynBaroWmx BO3MOXHOCTb OCBOEHMS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNOHHBIX
TEXHONOIIA;

- NPVMEHEHNe ANCTaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOIWIA Ons nepenayy MHGOPMaUmn, opraHn3auun pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThl 0by4atowerocs ¢ npenonasatenem, B TOM Yucie Be6UHaApOB, KOTOPbLIE MOTYT
ObITb UCMONb30BaHbI AJ1sl NMPOBEAEHNS BUPTYaNbHbIX IEKLMA C BO3MOXHOCTHI0 B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 0by4eHusl, NpoBeneHNsI CEMUHAPOB, BBICTYMIEHNS C AOKNAAaMy U 3aWnTbl BbINOIHEHHbIX paboT,
NpOoBeEeHNS TPEHVHIOB, OPraHM3aLmmn KONEKTUBHOW paboThl;

- MPUMEHEeHNe ANCTaHUMNOHHbIX 06pa3oBaTenbHbIX TEXHONOMMIA AN OpraHn3auUmMm opM TEKYLEero 1 NPOMEXYTOYHOro
KOHTpONS;

- YBENNYEHME NPOLOMIKXNTENIbHOCTU caaqm oby4atowmMcst MHBaANUOOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSIMI
300p0oBbS (POPM NPOMEXYTOYHOM aTTecTaumnn N0 OTHOWEHMNIO K YCTAHOBNEHHOM MPOAONXUTENBHOCTUN NX COaYN:

- MPOAOMXNTENBHOCTN cAayn 3a4éTa UNKM aK3aMeHa, NPOBOAMMOro B MUCbMEHHO dopMme, - He Bonee yeM Ha 90 MUHYT;
- NPOONMXMNTENIbHOCTN MOAFOTOBKM 06y4yatowerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee yem Ha 20 MUHYT;

- MPOAOMXNTENBHOCTU BbICTYNEHNS 0By4atolwerocs npu sawmute KypcoBoi paboThl - He 6onee Yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu IrOC BO 1 yyebHbIM nnaHom no HanpasneHuto 38.03.03
"YnpasneHue nepcoHanomM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumn’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

51.0.06 VIHgbopmaLmoHHbIe TEXHONOrMY B yripaBieHnm
repcoHanom

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcHoBHas nuTeparypa:

1. MHdpopmaTtmka 2015: YuebHoe nocobve / Anekcees A.I1. - M.:CONOH-Mp., 2015. - 400 c.: ISBN 978-5-91359-158-6 -
Pexwum goctyna: http:/znanium.com/catalog/product/872431

2. NHdpopmaTrka 1 MHOPMaLMOHHbIE TEXHONOMMK B NPOdhecCUoHanbHom aesatenbHocTu: Y. 2: KoMnbloTepHble
TEXHONOrMM B NPOhECCUOHANBHOW AeaTenbHocTh coTpynHukoB YNC MpakTtukym / O3epckuin C.B., Exosa O.H. -
Cawmapa:Camapckuii topmamndecknin tHCTuTyT ®CUIH Poccun, 2014. - 142 c.: ISBN 978-5-91612-084-4 - Pexum
noctyna: http://znanium.com/catalog/product/939548

3. lHdhopmaLMoHHbIE cncTeMbl B 3KOHOMMKE / TuTopeHko M.A., - 2-e nsa. - M.:lIOHUTN-OAHA, 2015. - 463 c.: ISBN
978-5-238-01167-7 - Pexum poctyna: http://znanium.com/catalog/product/872661

4. lHchopMaUMOHHbIE TEXHONOMMKM B chHaHCoBO-6aHkoBckol copepe / BoosnH B.M., Cypkosa J1.E. - M.:Jawkos n K,
2018. - 304 c.: ISBN 978-5-394-01213-6 - Pexxum goctyna: http://znanium.com/catalog/product/450752

5. Kncenes, I'. M. IHGbopMaLMOHHBbIE TEXHONOMMW B 3KOHOMKKE 1 ynpaBneHnn (agochekTeHas pabota B MS Office 2007)
[OnekTpoHHbIf pecypc] : YyebHoe nocobue / . M. Kucenes, P. B. BoukoBa, B. V. CacpoHoB. - M.:
M3partenbcko-toproeas kopnopaums 'Oawkos n K-', 2013. - 272 c. - ISBN 978-5-394-01755-1.
http://znanium.com/bookread2.php?book=415083

6. KoMnbloTepHblin npakTkyM no kypcy 'MHdgopmaTtumka' : y4eb. nocobue / B.T. Beapyuko. ? 3-e usga., nepepab. n gon. ?
M. : O '®OPYM' : UHOPA-M, 2017. ? 368 c. : un. + [lon. matepmanbl [ONeKTPOHHbIN pecypc; Pexum goctyna
http://www.znanium.com]. ? (Bbiclwee obpazoBaHue). - Pexxum goctyna: http://znanium.com/catalog/product/756204

7. MHoro uudpp. AHanua 6onblmx AaHHbIX Npu nomowm Excel / ®@opman O.; Mep. ¢ aHrn. Cokonoeoii A. - M.:AnbnvHa
Mabn., 2016. - 461 c.: 84x108 1/16 (Obnoxka) ISBN 978-5-9614-5032-3 - Pexum poctyna:
http://znanium.com/catalog/product/551044

8. OcHosbl paboTbl B Microsoft Office 2013: YuebHoe nocobue / A.B. KyauH, E.B. Hymakosa. - M.: ®@opym: HL
NH®PA-M, 2015. - 160 c.: 70x100 1/16. - (Bbicwee obpasoBaHue). (obnoxka) ISBN 978-5-00091-024-5
http://znanium.com/bookread2.php?book=495075

JononHuTtenbHas nuteparypa:

1. BoosuH, B. M. MIHpopMaLIMOHHbIE TEXHONOTUM B HANOroobn0XeHNW [ONekTpoHHbIN pecypc] : MpakTukym / B. M.
BooswuH, J1. E. CypkoBa. - 2-e n3ga. - M.: Hawkos n K, 2014. - 248 c. - ISBN 978-5-394-01923-4. - Pexum goctyna:
http://znanium.com/catalog/product/430585

2. NHdpopmaumnoHHble TexHonormum B counanbHon cpepe / Macymosa C.E., - 4-e n3ga. - M.:Jawkos n K, 2017. - 312 ¢.:
ISBN 978-5-394-02236-4 - Pexxum pgoctyna: http://znanium.com/catalog/product/414979

3. MIHgpopMaumoHHble TEXHONOTK B ynpasneHun, oby4eHnn, npaBooxpaHUTenbHon aestensHocTu: Matepvans
KOHpepeHumm (cbesna, cumnosunyma) / babkuH A.A. - Bonorpa:BUM3 dCUH Poccum, 2016. - 157 c.: ISBN
978-5-94991-346-8 - Pexxum poctyna: http:/znanium.com/catalog/product/898948

4. Ncnonb3osaHwe npunoxeHns MS Excel ansa mogennposaHvs pasnuyHbix 3adad: lNpakTtnyeckoe pykoBOACTBO /
Kunbanwos B.O. - M.:COJIOH-Ip., 2015. - 156 c.: ISBN 978-5-91359-145-6 - Pexum goctyna:
http://znanium.com/catalog/product/902226

5. NunyHuos, KO.T. MpuknafgHele NporpamMmMHble NPOAYKThl AN 9KOHOMUCTOB. OCHOBbLI MHPOPMALIMOHHOMO
MOLEennpoBaHus [ONeKTPOoHHbIA pecypc] : yueb. noc. / H0.M. JlunyHuos; nog Hayy. pen. npod. M.W. Jlyrayesa. - M.:
MpocnekT, 2014. - 252 c. - ISBN 978-5-392-17845-2. http://znanium.com/bookread2.php?book=534275

6. TeopeTtuyeckne ocHoBbl MHpopmaTukm / LlapesP.10., MNMynkosA.H., CamapnHB.B. n ap. - KpacHosp.: C®Y, 2015. - 176
c.: ISBN 978-5-7638-3192-4 - Pexwum pgocTtyna: http://znanium.com/catalog/product/549801

7. Llapes, P.1O. MiHdpopmaTtuka 1 nporpaMmmnpoBaHune [SnekTpoHHbIin pecypc] : y4ed. nocobue / P. 1O. Llapes, A. H.
Mynkos, B. B. CamapuiH, E. B. MbinbHrKoBa. - KpacHosipck : Cub. cpenep. yH-T, 2014. - 132 ¢. - ISBN 978-5-7638-3008-8
- Pexum poctyna: http:/znanium.com/catalog.php?bookinfo=506203 - Pexum poctyna:
http://znanium.com/catalog/product/506203
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Mporpamma ancumnnnHbl "HopmMaLmnoHHble TeEXHoNornm B ynpasneHun nepcoxHanom”; 38.03.03 "YnpasneHune nepcoHanom".

8. OkoHoMm4yeckasa be3onacHocTb: YuebHoe nocobue / H.B. MaHoxuHa, M.B. Monos, H.M. KonaouH, N.9. XapnaH; Mog
pel. H.B. MaHoxuHolii - M.: HALL MHDPA-M, 2014. - 320 c.: 60x90 1/16. - (Bbicwee obpasoBaHue: bakanaspuar). (n)
ISBN 978-5-16-009002-3, 500 ak3. http://znanium.com/bookread2.php?book=417929
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Mporpamma ancumnnnHbl "HopmMaLmnoHHble TeEXHoNornm B ynpasneHun nepcoxHanom”; 38.03.03 "YnpasneHune nepcoHanom".

lMpunoxerve 3

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

51.0.06 VIHgbopmaLmoHHbIe TEXHONOrMY B yripaBieHnm
repcoHanom

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpasnenune nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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