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Mporpamma amcumnamHel "Mcrxonoro-neaarorniyeckoe ConpoBoXAeHNe ANCTaHUMOHHOro obpasoBaHus”; 44.03.05 "Meparormyeckoe
obpasoBaHue (C AByMS NPOCMIsSIMU MOLrOTOBKM)".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma amcumnamHel "Mcrxonoro-neaarorniyeckoe ConpoBoXAeHNe ANCTaHUMOHHOro obpasoBaHus”; 44.03.05 "Meparormyeckoe
obpasoBaHue (C AByMS NPOCMIsSIMU MOLrOTOBKM)".

Mporpammy oucumnnuHel paspaboTan(a)(m): LOUEHT, K.H. (aoueHT) YcTuH M.H. (kadgenpa obuweir ncuxonorum, MHCTUTYT
ncuxonorumn n obpasosaHust), Pavel.Ustin@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
Orik-2 CnocobeH yyacTBoBaTh B pa3paboTke OCHOBHbIX 1 AOMONHUTESNbHbIX

06pasoBatenbHbIX NPOrpamMm, paspabarbiBate OTAENbHLIE UX KOMMNOHEHTHI (B TOM
HMcne ¢ NCNoNb30BaHWEM UHDOPMALMOHHO-KOMMYHUKALIMOHHbBIX TEXHONOrWiA)

YK-1 CnocobeH oCyLeCcTBNATL NMOUCK, KPUTUYECKWA aHanmMa 1 CMHTE3 MHbopMaLuuu,
NPUMEHSATb CUCTEMHBIA MOAXOA, A5 PEWEeHNs NOCTaBNeHHbIX 3a8ad

Obyqarowmitcs, OCBOMBWNIA AUCUUNAUHY (MOSYb):
JonxeH 3HaTb:

- OCHOBHbIE 3aKOHOMEPHOCTU CO3AaHUS U PYHKLIMOHUPOBAHUS OCHOBHbIX MHOPOPMALIMOHHBIX NMPOLIECCOB B cdpepe
obpasoBaHus;

- OCHOBbI FOCYLAPCTBEHHOM NONMTUKK B 061acTh NHDOPMATUKM;
- MeTolbl ¥ cpeacTBa novcka, cuctematmaaumm 1 obpaboTky UHpopMaLmm.

JonxeH ymeTtb:

- NPUMEHSTb COBPEMEHHbIE MHADOPMALIMOHHBIE TEXHONOMUK A5 noncka 1 06paboTku
VHgOopMaLMKM, 0DOPMNIEHMS OKYMEHTOB M MPOBEAEHUS CTATUCTUYECKOrO aHannsa
MHdopmauunu.

JlonxeH BnaneTb:
- HaBblkamu cbopa 1 06paboTky MHGOPMaLNK, UMEIOLE 3HAYEHe B NeAarornyeckol AeaTenbHOCTH.

LonxeH 0eMoHCTpUPOoBaTb CNOCOBHOCTb M FOTOBHOCTb:!

paboTaTb C KOMMbIOTEPOM, HAX0ANTb U NepepabaTtbiBaTb MHGOPMALUMIO C UCMONb30BAHNEM
COBPEMEHHbIX TEXHONOTUIA.

2. Mecto aucuunnuHbl (Moayns) B cTpyktype OMOIM BO

JaHHag oucumnnunHa (Mogynb) BkntodeHa B pasaen "®T.N.01.02 dakynbTaTUBHbIE ANCLMMANHBI" OCHOBHOM
npodpeccroHanbHoi obpasoBatensHoit nporpammbl 44.03.05 "Meparorudeckoe obpasoBaHue (C ABYMS NPOHUISMU
noarotoeku) (HayansHoe o6pasoBaHme 1 UHOCTPAHHbIA (aHFMNIACKMIA) S3bIK)" 1 OTHOCMTCS K .

OcBaunBaeTcs Ha 2 Kypce B 4 ceMecTpe.

3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYeCcTBa YacoB, BblOeNIeHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHATUI) U HA CAMOCTOSITENIbHYIO
paboty obyuaromxcs

Obwas TpynoeMKOCTb AUCLMUMAUHBI cocTaBnsieT 1 3aueTHbix(ble) enmHuL(bl) Ha 36 Yaca(os).

KoHTakTHas paboTa - 19 yaca(os), B TOM 4ncne nekuun - 8 yaca(os), npaktndeckme 3aHatus - 10 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CaMOCTOSITENbHOW paboThl - 1 yaca(os).

CamocTtositenbHas pabota - 17 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOrO KOHTPONS ANCLUMNIVHLIL: 3a4eT B 4 CEMECTpE.

4. CopepXxaHue OUCLUNNUHbI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX Konnm4yecTBa akageMunyeckmx yacos v BugoB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa 1 TeMatM4yeckuin niaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOBYNIO)
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Mporpamma amcumnamHel "Mcrxonoro-neaarorniyeckoe ConpoBoXAeHNe ANCTaHUMOHHOro obpasoBaHus”; 44.03.05 "Meparormyeckoe
obpasoBaHue (C AByMS NPOCMIsSIMU MOLrOTOBKM)".

Buabl 1 Yyacbl KOHTaKTHOM PaboThbl, Camo-

MX TPYD0EeMKOCTb (B Yacax) cTosi-

N Paspenbl aMcumninHbl / Ce- [Nekuumn,lekunm Npaktu-|Mpaktn-fla6opa-flaopa-| T€Nb-
monyns MECTP| Bcero | B an. |4eckue |4eckue [TopHble|TOpHble| Has

c¢oopme [3aHsATUSA, B 3an. |paboTbl,| B 3n. pa-
Bcero |chopme| Bcero |chbopme | 6oTa

Bupbl 1 yacbl KOHTaKTHOM paboThbl, Camo-
UX TPYOO0EMKOCTb (B Yacax) cToNi-
N Paspensl aucuMnAnHbI / Ce- |Nekuuu,fekuum| MpakTu- Mpaktu-yla6opa-fa6opa- T€Nb-
monayns MECTP| Bcero | B an. |uyeckme |yeckue |TopHbie|TOpHble| Has
copme [3aHATUA,| B an. |paboTbl,| B an. pa-
Bcero |copme| Bcero |cpopme| 60Ta
Tema 1. [NoHaTue nHpopmauuw.
1. OnepauunoHHble CUCTEMBI. 4 2 0 3 0 0 0 5
Tema 2. TekcToBble peaakTopbl U
2. [uapartenbckne cuctemsl. Pegaktop MS 4 2 0 3 0 0 0 2
WORD.
32 Tema 3. OnekTpoHHble Tabnuubl. MNMporpamma 4 5 0 3 0 0 0 5
4
Te_w%@" gsvvegr? 8 BBﬁ%‘?Iﬁﬂ”wﬁjﬁ?M@NNﬁe CUCTEMDI2 0 1 0 0 0 5
TURATVIC VIHWUPIVIGLI,VIVI \JIIC}JGLI,VIVI O LArrpIivivl.
KoglfposaHne naHHbIX ABOMYHBLIM kKogoM. KoanposaHue LenbiBu agici@utgnoHb ungcen.0 0 0 17
UHVIPUDGHVIC ITCTRUTUDDIA LARADIA. KU,I.I,VI}JUDGI‘IVIU UCTIJIDIA VI ,I.I,CI‘/‘IUIDVI I'CTIDADIA AVIUTIT. K\.HVI}JUDG ViT

rpagon4yecknx gaHHbIX 1 3BYKOBOI7I nHpopmMaunm. OﬂepaLI,I/IOHHbIe CUCTEMbI: KftaCCbl onepaunOHHbIX
CUCTEM, ccpepb| X NpuMeHeHns, OCHOBHbIE prHKLI,I/IVI onepaunoOHHbIX CUCTEM.

Tema 2. TekcTOBblE penakTopbl U nsparenbckue cuctemol. Pegakrop MS WORD.
1. OcHOBHbIe NpreMbl paboTbl ¢ nokymeHTamu B MS Word: coznaHne nokyMeHTa.

2. Bog, penakTnpoBaHmne 1 peLeH3mpoBaHue TekcTa.

3. dopmMaTMpoBaHNE OOKYMEHTA.

4. CoxpaHeHue n hopMaTtbl LOKYMEHTA.

5. MNeyaTtb 1 NPOCMOTP LOKYMEHTA.

6. MpreMbl 1 cpencTBa aBToMaTU3aLUM pas3paboTkn LOKYMEHTOB: CTUNW, CTPYKTYpa LOKYMEHTa,
wabnoHbl.

7. TabynsTopbl.

8. Pabora ¢ Tabnuuamu 8 MS Word.

9. Paborta ¢ guarpammamu B8 MS Word.

10. PaboTa ¢ Hagnucsamu.

11. Pabota c KonoHkamum.

12. Paborta ¢ rpagouyeckmumum obbvektamm B MS Word.

13. ABTOMaTU4ECKOE co3aaHne coaepXaHus (3aronoBkn pasnunyHbIX YpOBHEN).

14. Habop matematmyeckmx oopmyii.

Tema 3. BnekTpoHHbIe Tabnuubl. Mporpamma MS EXCEL.
OneKTPOHHbIE TabnuLLbl, X (PYHKLLIMOHANbHbBIE BO3MOXHOCTU U NPUHLUMIbLI paboTbl, KOHKPETHbIE
npvMepbl.

MS EXCEL:

. Bolumcnenus B Tabnmuax JaHHbIX .

. OnemeHTapHas CoOpTMPOBKA AAHHbIX.

. [padprueckoe npencTasneHve faHHbIX Tabnu.
. Pabota ¢ onarpammamu.

. Ncnonb3osaHwe pncyHKOB B gnarpammax.

. Pabota co cnvckamu. CopTupoBka.

. Ncnonb3osaHwe comnbTpos.

. Pabota ¢ chopmynamu n qoyHKLMSIMU.

. Jlornyeckue BbipaxeHusl.
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10. ABCONIOTHBIE U OTHOCUTENBHBIE CChINKN.
11. TpexmepHble CCbInku.

12. KoHconnpauunsa naHHbIX.

13. CosnaHue cBoaHoi Tabnumubl.

14. dyHkung "ECJIN". MpoBeneHne aHann3a OOKYMEHTA.
15. WabnoHbi.

16. 3awmTa syeek, NMMCTOB 1 Paboumx KHUT.
17. Tabnuupl NOLCTaHOBOK.

18. AHanu3 "4to-ecnun”.

19. Paborta co cueHapusmu. MNMouck peleHuii.
20. basbl paHHbIx B Excel.

Tema 4. Co3paHue npe3eHTtaumit. Mporpamma MS Power Point.

lMoHATME NpeseHTaumm.

MpunoxeHne MS PowerPoint: goyHKLMOHaNbHbIE BO3MOXHOCTU M NPUHLMILI PaboTbl, KOHKPETHbIE
npvmepbl.

1. HasHnaueHue npunoxenns MS PowerPoint.

2. OCHOBHbIE aneMeHTbl nHTepdenca.

3. Ncnonb3oBaHve cnpaBoYHON CUCTEMBI.

4. MNoHATre cnanpa, npeseHTaumm.

5. darnnosble onepauunu.

6. MakeTbl.

7. Co3gaHue omuarpamm 1 rpadoukoB Ha crnainge.
8. Mvnepccbinku.

9. PaboTa co 3ByKOM.

10. PaboTa ¢ dpaitnamu rpagouyHeckor aHmMaumu.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi CaMoCTOATEeNbHON paboTbl o6yyatoLMxcs no
AucuunnuHe (Moaynio)

CamocTosiTenbHas paboTa o0y4atolmMXcs BbINONHASTCS Mo 3a0aHWI0 1 NPY METOAMYECKOM PYKOBOACTBE Mpenoaasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHast pabota noapasnensieTcs Ha caMocTosiTeNbHYO paboTy Ha
ayIVNTOPHbIX 3aHSATUAX U Ha BHEayOUTOPHYIO CaMOCTOSTeNbHYo paboTy. CamocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MOMHOCTbIO CaMOCTOSTENbHOE OCBOEHWE OTAENbHbIX TEM (pasnenos) AUCLUUMNANHLL, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHol paboThl 0bydatowmecs YATaroT 1
KOHCMEKTUPYIOT y4ebHYI0, Hay4yHYIo 1 CMPAaBOYHYIO NMNTEpaTypy, BbIMONHAIOT 3a4aHusl, HanpasieHHble Ha 3aKkpenneHne
3HaHWIA 1 0TPabOoTKY YMEHW 1 HaBbIKOB, FOTOBSATCS K TEKYLIEMY M MPOMEXYTOYHOMY KOHTPOMO MO AMCUUMIMHE.

OpraHunsauusi caMocTosTenbHO paboTbl 0ByHaroWMXCs PErnaMeHTUPYeTCs HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-MEeTOANYECKON NMTEepaTypoii U SN1eKTPOHHBIMI 06pa30BaTENbHBIMU PECYPCaMU, BKOYAS:

Mopsiook opraHn3aumu n ocylecTBAeHNs 0bpa3oBaTenbHON NesTenbHOCTM No 06pasoBaTebHbBIM MPOrpamMMam BhICLIETO
0bpasoBaHus - nporpammam bakanaspuarta, nporpammam creumaniTerta, nporpamMmam MarmctTpatypbl (yTBepXaeH
npukasom MuHucTepcTBa Hayku 1 Bbicllero obpasosaHus Poccuiickoin Depepaunm ot 6 anpens 2021 rona Ne245)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Ne14-55-996uH/15 ot 27 Hos6ps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON PaboTbl CTYAEHTOB BLICILMX Y4EOHbIX 3aBefeHMNA"

YcTae cheaepanbHOro rocynapcTBeHHOr0 aBTOHOMHOrO obpasoBaTtenbHoro yupexaeHuns "KasaHckuin (MpuBonxckuii)
doenepanbHbii yHuBepcuTet”

MpaBmna BHyTPEHHErO pacnopsaka oefepansHOro rocy1apCTBEHHOrO aBTOHOMHOMO 06pasoBaTeNbHOMO yYpeX AeH s
BbICLIEro NpocpeccmoHansHoro obpasosarus "KasaHckuii (MpuBonxckuii) doeaepanbHblii yHuBepCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkCcKoro) doeaepanbHoOro yHmeepcuteTa
Excel 2010 B npumepax. Y4ebHoe nocobue - http://kpfu.ru/docs/F154316488/Excel_2010.pdf

MS PowerPoint 2010 B npumepax. YuebHoe nocobue -
http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf

Word 2010 B npumepax. YyebHoe nocobue - http://kpfu.ru/docs/F1363895552/Word_2010.pdf

6. POHA, OLLEHOYHbIX CPEeACcTB NO AUCLUUINIMHE (MOAYNIO)

DOoHLO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BK/IOYaEeT OLUEeHO4YHble MaTepualsibl, Hanpae/ieHHbIE Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCIEe 3HAHWIA, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OueHOYHbIe
cpencTea TeKylero KOHTponda 1 oueHo4YHble cpenctea I'IpOMG)KyTO'-IHOI7I arrecrtauumn.
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B dhoHIe OLeHOYHbIX CPEACTB COAEPXUTCS creayiolas uHpopMaums:

- COOTBETCTBME KOMNETEHLUIA MNaHMPYEMBIM pe3dynbTatamM 06y4eHUs No LUCLUMNAMHE (MOLYNIO);

- KpUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMWS OLEHKM MO AMCUUNAVHE (MOLYNIO);

- onucaHve nopsiaka NPUMEHeHWs U NpoLeaypbl OLEHNBAHNS LS KaXA0ro OLEeHOYHOro CpeacTBa;
- KPUTEPVMN OLIEHMBAHNS LS KAXA0r0 OLEHOYHOro CPencTBa;

- coaepXxaHune oueHO4YHbIX CpencTBs, BKOYas TpeéoBava, npegbsasnsaeMble K OEenCcTBuAM 06y‘-laIOLIJ,I/IXCSI,
OEMOHCTPUMpPyeEMbIM peayibTataM, 3adaHns pas3/indHbIX TUMOB.

®DOHLI OLEHOYHbIX CPEACTB MO AMCUMNINHE HaxoanTcs B MpunoxeHun 1 K nporpamme AUCLMANAUHBI (MOLYNHO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANSi OCBOEHUS AUCLUMN/IHBI (MOAYNS)

OcBoeHue gucumnanHbl (Moayns) npeanonaraeT M3yYeHne OCHOBHOW U [OMNONHUTENbHOW y4eOHOM nuTepaTypbl.
Nutepatypa MoxeT ObiTb AOCTYMHa 0by4aloWwmnMcs B 0AHOM U3 ABYX BapuaHToB (MO0 B 000UX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPE3 3NEKTPOHHbIE BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkntoueHHbIX KDY norosopos ¢
npaeoobnanatensamu;

- B NeyaTHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyatowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNbckum buneTam B COOTBETCTBUM C NMpasunamu nonb3osaHust HayyHol 6ubnnoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI OMCTAHUMOHHO 13 NtoBON TOYKM NpY BBELEHMM 0OYYaIOLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOrO KabuHeTa B cUCTEME "ONEKTPOHHBIA yHUBepcUTeT". Mpr MCNONb30BaHMK NEYaTHBIX M30AHUA BBNNOTEYHBbI
POHA, OOMKeEH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nMTepaTypbl Ha Kaxaoro obyyarwerocs n3 ymcna nuL, 0LHOBPEMEHHO OCBaUBAIOWMNX OAHHYIO ONCLMMNNHY.

MepeyeHb OCHOBHO 1 NONONHUTENBHON Y4ebHOM NMTepaTtypbl, HEOOXOAUMOI 4N OCBOEHUS AMCUMNANHBLI (MOayns),
HaxoauTcs B MpunoxeHun 2 k paboyei nporpamMme aucumnivHbl. OH NOANEXMT OOHOBNEHWIO NPU N3MEHEHWM YCNIOBUIA
noroeopoB KDY ¢ npasoobnanatensiMu aNeKTPOHHbLIX U34aHWUIA U NPU N3MEHEHMM KOMMNEKToBaHUS (ooHaoB Hay4yHoi
onbnuortekn KPY.

8. NepeyeHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONSA
OCBOEHUSI AUCLIMMIUHDbI (MOOYNA)

NHp-Excel - http://kpfu.ru/docs/F154316488/Excel_2010.pdf
WHp-Tycesa - http://znanium.com/bookread.php?book=406040
NHd-KanmuH - http://znanium.com/bookread.php?book=224852
NHp-Kapuesckuia - http://kpfu.ru/docs/F1363895552/Word_2010.pdf
Nudp-PepoTosa - http://znanium.com/catalog.php?bookinfo=204273

9. MeToguyeckue ykasaHus gisi 06yyaroLLLUXCA MO OCBOEHUIO AUCLUNUHBI (MOAYNS)
Bup, pa6ot MeTtoauueckue peKoMeHpaLmm

nekumu N3yyeHne aucumnnuHbl TpebyeT CUCTEMATUYECKOrO 1 NOCNEA0BATENbHOrO HAaKOMNEHUS 3HAHWA,
cnefoBaTenbHO, NPOMYCKW OTAENbHbIX TEM HE NO3BONSAIOT rNybOKO OCBOWUTL NPeAMET. VIMEHHO
MO3TOMY KOHTPOJb HaL CUCTEMATUYECKON paboToi CTyAEHTOB BCErna HaxoauTCs B LEHTPE BHUMAHUS
kagpenpbl. CTyneHTaM He0OX0AMMO: - Nepen Kax 10 nekumen npocmaTpusatb pabouyo nporpammy
OMCUMNINHBI, YTO MO3BOANT COIKOHOMUTbL BPEMS HA 3anuCbiBaHNE TEMbI NEKLUN, €€ OCHOBHbIX
BOMPOCOB, PEKOMEHAYEMOV NUTEPATYpPbI; - HA OTAENbHbIE NEKLMM NPUHOCUTL COOTBETCTBYIOWNIA
mMatepuan Ha ByMaxHbIX HOCUTENSIX, NPEACTABNEHHbLIA NEKTOPOM Ha nopTane Wnm NpUCnaHHbIA Ha
?9NEeKTPOHHBIA NOYTOBLIM AWKMK Fpynnbl? (Tabnuupl, rpadrku, cxemsl). [JaHHbll Matepuan byner
OXapakTepun3oBaH, MPOKOMMEHTNPOBAH, JOMOMHEH HEMNOCPEACTBEHHO Ha NekLmMn; - Nepen o4epeLHow
nekumen HeobxoAMMO MPOCMOTPETL MO KOHCNEKTY MaTepuan npenblayleni nekumu. MNpu
3aTpyOHEHMsX B BOCMPUSATAN Matepuana cnenyet obpaTuTbCs K OCHOBHbLIM TMTEPATYPHbIM
ncToyHMkaM. Ecnu pasobpatbesi B Matepumane onste He yoanoch, To obpatntechb K NekTopy (no
rpacovky ero KoHCynbTauuin) nam K npenogasartento Ha NpakTM4eckux 3aHaTnsx. He octaensiite
?6enbIx NSATEH? B OCBOEHUW MaTepuana.

3AE
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Mporpamma amcumnamHel "Mcrxonoro-neaarorniyeckoe ConpoBoXAeHNe ANCTaHUMOHHOro obpasoBaHus”; 44.03.05 "Meparormyeckoe
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Bup pabor

MeToaouyeckme pekomeHoauum

npakTn4eckmne
3aHATNA

MeToanyeckue ykasaHusi K nabopatopHbIM 1 NPaKTUYECKUM paboTaM OoNXHbl o6ecnednTb
peannsauuio rocyapcTBeHHbIX TpeboBaHUA K MUHUMYMY COAEPXaHUS U YPOBHIO NOArOTOBKM
BbIMYCKHNKOB. OHU [0MXHbI 6bITh pa3paboTaHbl N0 BCeM aucumnanuHam ans 06a3aTenbHbiX
nabopaTopHbIX U NpakTU4ecknx padoT. Mpu pa3paboTke METOAMNYECKUX YKa3aHWUI NpenoaasaTeb
ncnonbayeT paboyyto NporpamMmy no COOTBETCTBYIOWEN aMcumunnHe. BoinonHeHne cTyneHTamm
nabopaTopHbIX U NPakTUYecKnx paboT HanpaBneHo Ha: oboblleHre, cuctemaTmusaumnto, yrnybneHuve,
3aKpenneHne Nony4yeHHbIX TEOPETUYECKUX 3HaHWI N0 KOHKPETHLIM TeMaM OMUCLUMIVH;
POPMMPOBaHME YMEHW NPUMEHSITb MONYYeHHbIE 3HAaHUS Ha NpakKTUKe, peanns3aumnio eanHcTea
WHTENNeKTyanbHOW 1 NpaKkTUYecKon OesTeNbHOCTU; Pa3BUTUE UHTENNEKTYaNbHbIX YMEHWIA:
aHaNMTMYECKMX, NPOEKTUPOBOYHbIX, KOHCTPYKTUBHbIX 1 OpP.; BbIpaboTKy, MpU pelleHn NocTaBNeHHbIX
3a4a4, Takux NPodpeccrmoHanbHO ? 3Ha4YMMbIX Ka4ecTB, KaK CaMoCTOATENbHOCTb, OTBETCTBEHHOCTb,
TOYHOCTb, TBOPYECKas UHULMATMBA.

camocTos-
TeNbHas
paboTa

CamocTosiTenbHas pabota ctyneHTa (nanee - CPC) - a10 BUL y4ebHon nesiTenbHoCTH,
npeLHa3HaYeHHbI 0N NPMOBPETEHNS 3HAHNIA, HABBIKOB 1 YMEHWI B 06 bEME N3yHaeMoii
OVCLUMNNHBI, KOTOPbIA BBIMONHAETCS CTYAEHTOM MHAVBMAYANbHO Y Npeanonaraet akTUBHYO porb
CTyOeHTa B ee nNnaHnpoBaHuK, ocywecTtsneHun n koutpone. C seegeHnem ®IOC HOBOro nokoneHms
ponb CPC 3HaunTenbHO Bo3pacTaeT, MOCKOMbKy CyObekTHasi N0O3MLmMs 06yyatoWwerocs sSBnseTcs
rNasHbIM YCNOBUEM (DOPMMPOBAHUS OMbITa MPAKTUYECKOW OeATeNbHOCTM U HA ero OCHOBE -
oBnaneHuns komneteHumsimu. CPC HanpaBneHa Ha NoAroTOBKY CheumanmcTa, cnocobHoro K
NMOCTOSIHHOMY NpogoeccmoHanbHOMy pocTy. CaMoCTOSITENbHbIA TPYA Pa3BMBaET Takue KavecTsa, Kak
OpPraHM30BaHHOCTb, AUCLMNIMHNPOBAHHOCTb, BOMIO, YNIOPCTBO B AOCTUXEHUW NOCTaBNEHHON Lienu,
BblpabaTtblBaeT yMEHNE aHANN3MPOBaTb (PaKThbl U SIBNEHNS, Y4UT CAMOCTOSTENbHOMY MbIWNEHNIO, H4TO
NPUBOANT K Pa3BUTUIO U co3aaHuo cobcteeHHoro MHeHusi, CBOFV Barnsigo. Ocobast pons CPC
OTBOAMTCS B CUCTEME 3a04HOrO 06pa3oBaHust, 4To TpebyeT paspaboTKy YETKOro METOANYECKOrO
obecreyeHuns faHHoro Bmaa aestenbHocT. OCHOBHbIE LeN CaMOCTOSITENBHOM paboThbl CTYAEHTOB: -
crMcTeMaTmM3aumm 1 3aKpenneHns nonyyeHHbIX TEOPETUHECKMX 3HAHMIA N NPaKTUYECKMX YMEHWI
CTYLEHTOB; - yrnybneHns n paclumpeHns TEOPETUHECKMX 3HAHWI; - POPMNPOBAHUS YMEHUIA
MCNonb3oBaTb HOPMaTMBHYIO, MPABOBYIO, CNPABOYHYI0 OOKYMEHTAUMIO U CheuunanbHyo nuteparypy; -
Pa3BUTUS NO3HABATENbHbIX CMOCOBHOCTEN 1 aKTUBHOCTM CTYAEHTOB: TBOPHECKOW MHULMATMBDI,
CaMOCTOSTENIbHOCTUN, OTBETCTBEHHOCTM U OPraHW30BaHHOCTHY; - OPMUPOBAHNS CAMOCTOATENbHOCTU
MbIlLAEHMS, CNOCOBHOCTEN K CaMOpPasBUTHIO, CaMOCOBEPLLEHCTBOBAHUIO 1 caMopeanv3auuu; -
pa3BUNTUSA UCCNELOBATENbCKUX YMeHMA. CamocTosTenbHas paboTta CTyOEHTOB SBASETCS
00s13aTeNbHON ANs KaXLOr0o CTyAeHTa U onpenensieTcs y4ebHbIM NnaHoM Mo BCEM SUCLMMNINHAM
0bpasoaTtenbHOl nporpammel. B yyebHoM npolecce By3a BblOENOT 4BA BUAA CAMOCTOSTENbHO
paboTbl: - ayAMTOpHas, T.e. caMoCcTosTeNbHAs paboTta No AMCUMNANHE BBIMOMHAETCS Ha y4eBHbIX
3aHATUSX NOL, HENOCPEACTBEHHBIM PYKOBOACTBOM Npenofasartens v no ero 3afaHuio; -
BHeayaMTOpHas, T.e. caMOCTosATeNbHas paboTa BbIMONHAETCS CTYAEHTOM MO 3a4aHWio
npenogaeartens, Ho 6e3 ero HeNoCPEACTBEHHOIO y4acTus.

3a4ver

[floTOBUTBCSH K 3a4veTty HeobxoanMo nocnegosare/ibHO, C y4E€TOM KOHTPOJIbHbIX BOMPOCOB,
pa3pa60TaHHb|x BeOyLWnM npenogasarteneM kadenpbi. CHavana cnepnyet onpenenntb MECTO
KaXanoro KOHTpoibHOro Bonpoca B COOTBETCTBYOLWEM pa3aene Tembl yqe6H0|7| nporpammbl, a 3aTem
BHMMaTeNbHO NpPoO4YnNTaTb N OCMbICNINTb PEKOMEHOOBAHHbIE HAYy4YHbIE pa6OTbI, cooTBeTCTBYyOWMe
pasnenbl pekoMeHOoBaHHbIX y‘-leéHI/IKOB. I'Ip|/| 9TOM NMONe3Ho Aenartb XoTs Obl caMble KpaTkue BbINMNCKN
N 3aMeTKn. Pa60Ty Hal TEMOW MOXHO cymnTaTb 3aBepLIJeHHOI7I, €CNnn Bbl CMOXeTe OTBETUTb Ha BCe
KOHTPONbHbIE BONPOCHI 1 OaTb onpeneneHune MOHATUIA MO |/|3yqaeM0|7| Teme. [lns obecneyeHus
NONHOTbI OTBETA HA KOHTPOJIbHbIE BOMPOCHI 1 Niydlero 3anoMmMHaHn4a TeopeTnyeckoro martepumana
pekoMeHOyeTCAa COCTaBNATb M1iaH OTBETA Ha KOHTpOJ'IbeII7I BOMpoOC. 9T0 NO3BONIUT CIKOHOMUTb BpemA
Onda noarotoBkn HenocpencTeBeHHO nepen 3a4eToM 3a cHeT 06pau4eH|/|9| He K nutepartype, a K CBOUM
3anncsam. I'Ipvl NnoOroToBke HeobXxoAMMO BbISIBNSTL Hanbonee CNOXHble, OUCKYCCUOHHbIE BOMPOCHI, C
TEeM, yT0bbI O6CWJ,I/ITb MX C npenonasartesieM Ha O630prIX nekunax n KOHCynbTaumsx. Henbas
orpaHmydmeaTtb NOAroToBKy K 3a4eTy NpoCTbiM NOBTOPEHNEM N3YHEHHOrO Matepumana. Heobxonnmo
er'IY6I/ITb N pacwmnpunutb paHee I'Ipl/l06peTeHHbIe 3HaHUS 3a CYET HOBbIX UOEN N NONOXEHUA.

10. MepeyeHb MHCGOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Mooyno), BKJaouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHbIX
CcnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYILECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHnn 3 k paboyei nporpaMMme OUCLMMNNHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYecKon 6a3bl, He0O6X0AMMOW AN OCYLUEeCTBNeHUsi o6pa3oBaTe/ibHOro
npouecca no gucuunnuHe (Moayno)
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Mporpamma amcumnamHel "Mcrxonoro-neaarorniyeckoe ConpoBoXAeHNe ANCTaHUMOHHOro obpasoBaHus”; 44.03.05 "Meparormyeckoe
obpasoBaHue (C AByMS NPOCMIsSIMU MOLrOTOBKM)".

MatepuanbHO-TeXHU4ECKOEe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yNo) BKAKYAET B cebs
cnenywouwme KOMMOHEHTDI:

MoMelueHmMst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMIEKTOBAHHbIE CNeLMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbs1) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO NOAK/O4EHUs K ceTu "MIHTepHeT" 1 obecneveHnem
[OCTyna B 3NEKTPOHHYI0 MHAPOPMaLMOHHO-06pasoBatefbHyio cpeay KdY.

YyebHble ayamMTopun 1S KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMNIeKTOBaHHbIe CNeLmanm3npoBaHHon mebenbo
(CcTONbI W CTYNbS).

KomnbloTep v npuHTep Ans pacnedvarky pasnatoyHbix MaTepuanos.
MynbTumeouitHas ayoutopums.
KomnbloTepHbIli knacc.

12. Cpe.u,cma ajantauumm npenogasaHus oauCcUNNMNIUHBbI K nmpeﬁnocmm 06yl-|a|ou.|,v|x09| UHBaANUAOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPO0BbSA

Mpw HeobxoomMMocTy B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS cleaytowme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMKN 0By4yatoWwmMMncst MHBANIMAAMI U NNLAMW C OFPaHNYEHHBIMU BO3MOXHOCTSIMI 300PO0BbS:

- co3aHne TEKCTOBOW BepCumn Nto60oro HeTEKCTOBOrO KOHTEHTA [/l ero BO3MOXHOIo I'Ip806pa3OBaHVIFI B
anbTepHaTuBHbIE DOPMBI, y,D,06HbIe ONg pasnunyHbIX NoNb30BaTenen;

- CO3[aHVe KOHTEHTA, KOTOPbI MOXHO NPEeACTaBUTb B Pa3NNYHbIX BuLax 6€3 noTepn AaHHbIX U CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabupoBaHus TekcTa U nsobpaxeHuii 63 noTepm kayecTsa, NpeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUSI KOHTEHTOM C KNaBuaTypbl;

- co3aaHne BO3MOXHOCTEN ans o6yqa+oumxc;| BOCMPUHUMATb OL4HY U TY Xe MHhopMaumio U3 pasHblX MICTOYHUKOB -
HanpuMmep, Tak, y10bbI NULA C HapyweHnamu cnyxa nony4anm MHoOpMaLnio BU3yanbHO, C HAPYLLEHNAMU 3PEHUS -
ayonanbHo;

- NPVIMEHEHNEe MPOrpaMMHbIX CPEACTB, 06ecnevMBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OVCLUUMIVMHOM, 3a CHET aNlbTepHaTUBHbIX CMOCOO0B, B TOM YMC/e BUPTYasbHbIX nabopaTopuii U CUMYNSILMOHHbIX
TEXHONOIA;

- NPUMEeHeHne OUCTaHUNOHHbIX 06p330BaTeJ'IbeIX TEXHONOrnn ang nepegayn I/IH(pOpMaLI,I/II/I, opraHu3aumnmn pasnnyHblx
(*)OpM I/IHTepaKTI/IBHOIZ KOHTaKTHOM pa6OTbI oéyqalomeroc:ﬂ C npenonasartenem, B TOM 4nucne Be6I/1HapOB, KOTOpble MOryT
ObITb MCMONb30BaHbI A5 nposeneHnsa BnpTyanbHbIX NeKUMn ¢ BO3MOXHOCTbLIO B3aUMOOENCTBUS BCEX y4aCTHUKOB
AONCTaHUMOHHOIo 06y‘-leHI/19|, nposeneHns ceMmnHapos, BbICTyNNeHUsA ¢ okKnagamm 1 3alnTbl BbINONMHEHHbIX pa60T,
nposeneHns TpeHNHros, opraHmn3aunn KONNEKTUBHOW paGOTbI;

- MPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIMIA [Jis OpraHnu3aLunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBENNYEHME NPOLONMXKNTENIbHOCTN caaqm oby4atolwmMMcst UHBANNLOM UN SINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMU
3[10pOBbS (OOPM NPOMEXYTOYHON aTTecTaLmmn No OTHOWEHWIO K YCTAHOBAEHHOM NPOLOIXUTENBHOCTY UX CAAYN:

- NMPOLONXNTENbHOCTM CAa4M 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON ¢hopMe, - He Bonee yeM Ha 90 MUHYT;

- NPOAONXNTENbHOCTM NOAroTOBKM 06ydatollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- MPOAOMXNTENBHOCTI BbICTYNNEHNS 0By4atowwerocs Npu 3awmute KypcoBoii paboThl - He 6onee Yem Ha 15 MUHYT.
Mporpamma cocTtaeneHa B cootBeTcTBMU ¢ TpeboBaHnamm @FOC BO 1 yyebHbiM nnaHom no HanpasneHuto 44.03.05

"Meparormyeckoe obpasoBaHue (C AByMS NpodounsMy NoaroToBkM)" U Npodpunto noarotToekn "HavyanoHoe obpasoBaHue
N MHOCTPAHHbIA (aHMIUACKNIA) A3bIK".

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY
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lMpunoxerne 2

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/L.N.01.02 lNcuxonoro-negarorn4eckoe conpoBOXAeHNe
ANCTaHUMOHHOro obpasoBaHus

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne noarotosku: 44.03.05 - MNepnarormyeckoe obpasoBaHue (C ABYMS NPodomMnsaMm NoaroTOBKM)
Mpogounb noaroToBkn: HayanbHoe 06pa3oBaHme N MHOCTPAHHbIV (AHIAMACKUIA) A3bIK

KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"on Havana obyyeHns no obpasoBatenbHoi nporpamme: 2021

OcHoBHas nuTeparypa:

1. HdpopmaTmka: YuebHuk / B.A. KaimuH; MuHncTepctBo obpasoBaHus PO. - 6-e nsg. - M.: MIH®PA-M, 2010. - 285 c.
-(Bbicwee obpasosaHve). ISBN 978-5-16-003778-3. - TekCT : anekTpoHHbI. - URL:
//http://znanium.com/bookread.php?book=224852 (nata obpaweHus: 14.07.2020). - Pexxum gocTtyna: no noanmcke.

2. Microsoft Word, Excel, Access, A3bik HTML ons ctyneHToB ryMaHuTapHbiX oakynbTeToB: y4ebHo-MeTonmyeckoe
nocobue / J1. Y. Baxtuesa, H. X. HacbipoBa. - KazaHb: M3a-8o KasaHckoro yHuBepcuteTa, 2011, -84 ¢. - TekcT :
anekTpoHHbIA. - URL: http://old.kpfu.ru/f9/bin_files/nasyroval202.pdf (nata obpawerus: 14.07.2020). - Pexum goctyna:
CBOBOLHbIN.

3. depoToBa, E. J1. iHdopmatmka: Kypc nekumii. Y4uebHoe nocobwue / E.J1. denoTtosa, A.A. PepoTos. - Mockea : N[,
DOPYM: UHDPA-M, 2011. - 480 c.: un.; . - (Beicwee obpasosaHue). ISBN 978-5-8199-0448-0. - TEKCT : 9NEKTPOHHBIA. -
URL: https://znanium.com/catalog/product/204273 (nata obpaiieHusi: 14.07.2020). - Pexxum nocTtyna: no noanucke.

4. IHcbopmaTuka, aBToMaTU3NPOBaHHbIE MHZOPMALIMOHHbBIE TEXHONOMMK 1 cucTeMbl: YuebHuk / B.A. I'Bo3pesa. - M.:
DOPYM: HNLL MHDPA-M, 2015. - 544 c.: un.; 60x90 1/16. - (MpodheccrnoHansHoe obpasosaHue). (nepennet). ISBN
978-5-8199-0449-7.- TekcT : anekTpoHHbIi. - URL: http://znanium.com/bookread.php?book=492670 (nata obpaleHus:
14.07.2020). - Pexwum pgoctyna: no noanmcke.

5. l'ycesa, E. H. IHghopMaTtuka [9nekTpoHHbI pecypc] : Y4eb. nocob. / E. H. lNycesa n ap. - 3-e nsga., ctepeotun. - M. :
®dnunHTa, 2011. - 260 c. ISBN 978-5-9765-1194-1. - TekcT : anekTpoHHbIn. - URL:
http://znanium.com/bookread.php?book=406040 (nata obpaweHuns: 14.07.2020). - Pexxum goctyna: no noanmucke.

6. CtenaHos, A.H. NHdopmaTturka: yiebHoe nocobue ons CTyaeHTOB By30B, 06yyatowmxcsi No ryMaHUTapHbIM U
coumanbHO-9KOHOMUYECKMM HanpasneHusiM 1 cneumanbHocTam / A. H. CtenaHos. - 5-e n3g. - Mockea [u ap.] : MNuTtep,
2007 (CN6. : MeyaTHbln gBop MM. A. M. Mopbkoro). - 764 c. : un., Tabn.; 24 cMm. - (Y4ebHuk ons Bysos).; ISBN
5-469-01348-0 (B nep.)

JononHutenbHas nuteparypa:

1. Anekcees, A.lN. NHdpopmaTrka 2015: yuebHoe nocobue / Anekcees A.T. - M.:COJIOH-Mp., 2015. - 400 c.: ISBN
978-5-91359-158-6. - TekcT : anekTpoHHbI. - URL: http:/znanium.com/bookread.php?book=872431 492670 (nata
obpaileHus: 14.07.2020). - Pexum pocTyna: no noanmcke.

2. Kapuesckuit, E.M. Word 2010 B npumepax. YuyebHoe nocobue / E.M. Kapuesckuit, U.E. dunnnnos, N.A. dununnosa. -
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Mporpamma amcumnamHel "Mcrxonoro-neaarorniyeckoe ConpoBoXAeHNe ANCTaHUMOHHOro obpasoBaHus”; 44.03.05 "Meparormyeckoe
obpasoBaHue (C AByMS NPOCMIsSIMU MOLrOTOBKM)".

lMpunoxerve 3

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/L.N.01.02 lNcuxonoro-negarorn4eckoe conpoBOXAeHNe
ANCTaHUMOHHOro obpasoBaHus

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHnne nogrotosku: 44.03.05 - MNepnarormyeckoe obpasoBaHue (C ABYMS NPodoMnsaMm NoaroTOBKM)
Mpogounb noaroToBkn: HayanbHoe 06pa3oBaHme N MHOCTPAHHbIV (AHIAMACKUIA) A3bIK

KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

"on Havana obyyeHns no obpasosBatenbHoi nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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