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IMporpamma quctmumias! "Teopus 1 npakTrka nudposoro odyuenus'; 44.03.05 "INegarorudeckoe odpasoBanue (C AByMs MpopHIsIMI
MTOJITOTOBKH)".

Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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IMporpamma quctmumias! "Teopus 1 npakTrka nudposoro odyuenus'; 44.03.05 "INegarorudeckoe odpasoBanue (C AByMs MpopHIsIMI
MTOJITOTOBKH)".

IIporpaMmy AUCHUTUTMHEL pa3padoTaii(a)(u): JOoIeHT, K.H. (moueHTt) Ycrun [1L.H. (kadenpa odmieii ncuxomnoruu, UHCTHTYT
TICUXoJioruu U oopaszosanust), Pavel. Ustin@kpfu.ru

1. IlepeyeHb MIIAHNPYEMBIX Pe3yJIbLTATOB 00YUEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ INIAHUPYEeMbIMHI
pe3yabTaTamu ocsoenust OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIWIUTUHY (MOJYJIb), JOJIKEH 001a1aTh CJICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIeTeHIIN npuodperaeMon KOMIeTeHIINH
OIIK-2 CriocoOeH y4acTBOBaTh B pa3pabOTKe OCHOBHBIX U JIOTIOJIHUTEIbHBIX 00pa30BaTEIbHBIX

porpamm, pazpabarbiBaTh OTIEbHBIE UX KOMIIOHEHTHI (B TOM YHCJIE C UCIIOIB30BAHUEM
MH(POPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA)

VK-1 CriocoOeH OCYIIECTBIIATh TOUCK, KPUTHUYECKUH aHATN3 1 CUHTE3 MH(OPMAIUK, TIPUMEHSITh
CHICTEMHBII TIO/IXO[] [JIs1 PEellIeH sI TOCTaBJIEHHbIX 33/1a4

OO6yyarnmmuiicss, OCBOUBIINI JUCHUIUIAHY (MOIYJIb):
IoyokeH 3HATh:

- OCHOBHBIE 3aKOHOMEPHOCTH CO3AaHUS U (DYHKIIMOHMPOBAHUSI OCHOBHBIX MH(POPMAIIMOHHBIX MPOLIECCOB B chepe
00pa3oBaHus;

- OCHOBHI TOCYJAPCTBEHHOU TIOJIUTHKY B 00JIaCTH UH(OPMATUKU;
- METOJIbI M CPEJICTBA MOKMCKA, CUCTEMATH3alK U 00pabOTKK MH(OPMAIVH.

JloKeH yMeTh:
- IPUMEHSATh COBPEMeHHble MH(DOPMALMOHHbIE TEXHOJIOTUH [U1s1 TOUCKA U 00padOTKU

uHpopmarmu, oOpMIICHHS JOKYMEHTOB U IIPOBEIEHNUS CTATUCTHYECKOTO aHAIN3a
UH(POPMALIUHL.

JloJI’KEH BIIAJETh:
- HaBbIKamMK cOopa u 06paboTKU MH(POPMAIMHI, UMEIOIIEH 3HAUCHUE B MEIarOrUYeCKOM 1T IbHOCTH.

JIOIDKGH AE€MOHCTPUPOBATDb CIIOCOOHOCTh Y TOTOBHOCTb:

paboTaTh ¢ KOMIBIOTEPOM, HAXOJUTh U NepepadaThiBaTh MH(OPMALHIO C UCIIOIB30BAHUEM
COBPEMEHHBIX TEXHOJIOTUI.

2. MecTo nucuumiuHbl (MoayJas) B ctpykrype OIIOII BO

Hannas aucuurimHa (MoayJb) BKoueHa B pasaen "®TI.N.01.01 dakynbTaTuBHBIE TUCIATUIUHBL" OCHOBHON
nipocheccuoHaNTbHOM 00pa3oBatesibHOM mporpammbl 44.03.05 "Tleparormyeckoe odpasoBaHue (C IByMst IPOUIISIMU MTOJATOTOBKH)
(HavaspHoe 0Opa3oBaHyie U MHOCTPAHHbIN (aHTJIMHACKUI) A3bIK)" U OTHOCUTCS K (paKyJIbTATUBHBIM JAUCIUTUTAHAM.

OcBauBaercs Ha 2 Kypce B 3 ceMecTpe.

3. O6beM qUCHATLIMHBI (MOYJIsI) B 3a4€THHIX € JHHAIAX ¢ YKa3aHHEM KOJNYeCTBAa YacOB, BbIJeJEeHHBIX HA
KOHTAKTHYI0 pa6oTy o0yJaromuxcs ¢ npenogaparejeM (0 BUIaM y4eOHBIX 3aHATHI) M HA CAMOCTOSITEJIbHYIO
padoTy odyvaromuxcsi

O6m1ast TpyIOEMKOCTh OUCIATUTMHEI COCTaBIIsIeT | 3a4eTHHIX (bie) enuHuUI(b) Ha 36 Jaca(oB).

KonrtaktHas padora - 19 yaca(oB), B TOM 4KCIIe JIeKIIUK - 8 yaca(oB), mpakTUUeckue 3aHATHs - 10 yaca(oB), 1a00paTOpHbIE
padoTthi - 0 yaca(oB), KOHTPOJIb CAMOCTOSITEJILHOM padoThl - 1 yaca(os).

CamocrositenbHast padoTa - 17 gaca(oB).
Kontpons (3auér / s3x3amen) - 0 yaca(oB).
dopMa MPOMEKYTOTHOTO KOHTPOJIST TUCIIUILUIMHEL: 3a49eT B 3 ceMecTpe.

4. Conep:xanue QUCHHIUINHBI (MOAYJsI), CTPYKTYPHUPOBaHHOE N0 TeMaM (pa3/iejiaM) ¢ yKa3aHHeM OTBEJIEHHOT0 Ha
HHX KOJIHYECTBA aKaJeMHYECKHX YaCOB U BHOB YU4eOHBIX 3aHATHI

4.1 CTpykTypa 1 TeMaTH4eCKHIi IVIAaH KOHTAKTHOW M CAMOCTOATEJbHOH PAa60ThI 0 AVCHHILIHHE (MO/IYJIIO)
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Buasl u yachl KOHTaAKTHOI PadoTHI, Camo-
HX TPYA0EMKOCTh (B Yacax) CcTOS-
N Pazmeant qucuumimnnb / Ce- Iexmun,Texmmu|lIpakTu-[IIpaktu-/Iadopa-/Iadopa-| Teab-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | YyecKHe |TOpPHBIE |TOpPHbIe | Hasd
¢dopme BaHaTHsA,| B 3J. |[pabdoThL,| B3I pa-
Bcero | cdopwme | Bcero | ¢popme | 00Ta
1 Tema 1. [Tonstue nungopmanun. OnepanioHHbIe 3 2 0 3 0 0 0 4
CHCTEMBI.
Tema 2. TekcToBblE pEIAKTOPHI U U3AATENILCKUE
2. |cuctemsl. Pegakrop MS WORD. 3 2 0 2 0 0 0 4
Tema 3. DnexTpoHHsle TabmuibL. [Iporpamma MS
3. EXCEL. 3 2 0 3 0 0 0 4
4. Tema 4. C03J1aHHe npe3eHTauuii. ITIporpamma MS 3 2 0 2 0 0 0 5
Power Point.
Toro 8 0 10 0 0 0 17

4.2 Coaep:xaHue JUCHUILIMHBI (MOYJIs1)

Tema 1. IloasiTne nadopmanuu. OnepanuoHHbIe CHCTEMBL.

[ousarue napopmanuu. Onepanyu ¢ JTaHHBIMHA.

KomupoBaHre qaHHBIX TBOMYHBIM KOJOM. KoprpoBaHue 1ieNbIX U JeWCTBUTEIBHBIX YHCEIL.
KomnpoBanue TeKCTOBBIX JaHHBIX. KopmpoBaHue LenbIX U AeUCTBUTENbHBIX urces. KommpoBaHue
rpapUIecKuX JJaHHBIX U 3BYKOBOW MH(popMarwu. OrepalioHHbIE CUCTEMBI: KJTACCHI OTIEPAIIMOHHBIX
cructeM, cpepsl UX TPUMEHEHN ], OCHOBHBIE (DYHKIMY OTIEPAITMOHHBIX CUCTEM.

Tema 2. TekcToBble peJaKkTOPHI U H37aTeJabcKue cncremMbl. Pegakrop MS WORD.
1. OcHoBHbIe MpueMbl paboThI ¢ JokyMeHTamu B MS Word: co3anue 10KyMeHTa.

2. BBoJ, peJakTHpOBaHUE U PELIEH3UPOBAaHHE TEKCTA.

3. ®opmaTrupoBaHue JOKYMEHTA.

4. CoxpaneHuie 1 (pOpMaThl TIOKyMEHTA.

5. Ileyats ¥ IPOCMOTP JOKYMEHTA.

6. [Tpuembl 1 cpelicTBa aBTOMATU3AIMK Pa3padOTKU IOKYMEHTOB: CTUJIU, CTPYKTYpa JIOKYMEHTa,
1a0JIOHBL.

7. TaOyasaTOpHI.

8. Padora ¢ tabiuiiamu B MS Word.

9. Pabora ¢ nuarpammamu B MS Word.

10. Pabora ¢ Hagnucsamu.

11. PaboTa ¢ KOJIOHKaMH.

12. Pabora c rpaduueckumu oobektamu B MS Word.

13. ABTOMaTHUECKOE CO3aHUE COACPKAHMS (3ar0JIOBKH Pa3INYHBIX YPOBHEH).

14. Habop maTteMaTiuecKux (hopMyIL.

Tema 3. Daexrponnsie Tadunpl. Ilporpamma MS EXCEL.

DJ1eKTPOHHBIE TAOIHIIBI, UX (PYHKIIMOHATbHBIE BOZMOXHOCTH U MIPUHIIUITB PA0OThI, KOHKPETHbIE
[pUMEpBL.

MS EXCEL:

. Boruricrienust B TaGunax JaHHbIX .

. DieMeHTapHasi COPTUPOBKA JAHHBIX.

. 'pacuyeckoe mpescTaBiicHUe JAHHBIX TAOJHII.

. Pabora ¢ quarpamMmamu.

. Ucnionb30BaHue pUCYHKOB B AUArpamMMax.

. Pabora co cninckamu. CopTrpoBKa.

~N N L AW N =

. Ucnonb3oBanue puibTpoB.
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8. Pabora ¢ hopmynamu 1 (pyHKIUAMHU.

9. Jlornueckue BbIpaXKeHUI.

10. AGCOJTIOTHBIE Y OTHOCUTEJTHHBIE CCBUTKU.
11. TpexMepHbIE CChUIKU.

12. KoHconmpanus JaHHBIX.

13. Co3anue CBOIHON TaOIULIBL.

14. ®ynximsa "ECJIN". [IpoBeneHne aHanu3a JOKyMEHTA.
15. ITa60HBI.

16. 3ammra siYeek, JIUCTOB U pabOYMX KHHT.
17. TaOuuLB! TOACTAHOBOK.

18. Ananu3 "yto-ecau".

19. Pabora co cuenapusimu. [louck perreHuii.
20. ba3wl nannbix B Excel.

Tema 4. Co3nanue npe3enranuii. [Iporpamma MS Power Point.

[NousTHE Mpe3eHTanuH.

Ipunoxenue MS PowerPoint: (pyHKIIMOHAJIbHBIE BO3MOKHOCTU U MIPUHIIUIIBL PAOOTHI, KOHKPETHBIE
TIPUMEPBIL.

. Haznauenue npunoxenus MS PowerPoint.

. OcHOBHBIE 27IeMeHTH HHTeperica.

. Mcnionp30BaHKe CripaBOYHOI CHCTEMBI.

. [lonsiTue cnaipaa, Npe3eHTalyN.

. daiinoBble onepanyy.

. Makersl.

. Cozpanue quarpamm U rpaduKoB Ha craije.
. T'unepcepiikm.

O 0 9 N Lt B W N~

. Pabota co 3ByKOM.
10. Pa6ora ¢ daiinamu rpadpuueckoil aHUMALUH.

5. IlepedyeHb y4eOHO-METOIUUECKOTO 00€eCIeYeHHA 1A CAMOCTOSTEJbHOM PadoThl 00yUJalommUXcs Mo
JUCHUNUIIHE (MOLYJII0)

CamocrosTenbHast paboTa 0Oy4aroIUXCs BHIOIHAETCSA MO 33IaHHI0 U IPH METOAMYIEeCKOM PyKOBOJICTBE MPENoaBatess, Ho 6e3
€ro HemocpeACTBeHHOro ydacTus. CamocTosATeNbHasA paboTa Mofpa3eNnsaeTcs Ha CaMOCTOATENbHYIO0 pabOTy Ha ay IUTOPHBIX
3aHATUAX U HA BHEAYUTOPHYIO CAMOCTOSATENbHYI0 paboTy. CamocTosTe bHAs paboTa 0OYUaIOIHXCS BKIIIOYAET KaK MOJTHOCTBIO
CaMOCTOSATEJIbHOE OCBOEHUE OTAEbHBIX TeM (pa3ieioB) AUCHUILUIMHEL, TaK U IPOPabOTKY TeM (pa3IeioB), OCBANBAEMBIX BO
BpeMs ayJUTOPHOM paboThl. Bo BpeMms camocTosTeIbHON paboThl 00yYalolyecs YUTAIOT U KOHCIEKTUPYIOT YUeOHYI0, HayYHYIO
Y CIIPaBOYHYIO JIUTEPATYPY, BHITIOJHSIIOT 3a/IaHUs1, HATIPABJICHHBIE Ha 3aKperlieHNe 3HAHUIA 1 OTPaOOTKY YMEHUI 1 HaBBIKOB,
TOTOBSTCS K TEKYILEMY M IIPOMEKYTOYHOMY KOHTPOJIIO IO AUCLUILIVHE.

OpraHu3alys CaMOCTOSITETIbHON padOThl 00YYAIOIIMXCS perJlaMeHTHPYETCsl HOPMATHBHBIME JIOKyMEHTaMHU,
y4eOHO-METOMYECKOH JTUTepaTypOil M SIEKTPOHHBIMU 00PAa30BATEIbHBIMK PECypCaMu, BKIIOYASL:

INopsnok opraHU3anMK U OCYIIECTBIEHNs 00pa30BaATEIbHON JeATeIbHOCTH M0 00pa30BaTeIbHBIM IIPOrPaAMMaM BBICILIETO
00pa3oBaHus - MporpaMMam OakajaBpuaTa, porpaMMaM CelMaIuTeTa, porpaMMaM MarkucTpaTyphl (YTBEpKIEH MPUKa30M
MuHucTepcTBa HAyKH U Bhiciiero odpaszoBanus Poccuiickoii ®enepanyu ot 6 anpesst 2021 roga Ne245)

IMncemo Munucrepersa obpaszoBanust Poccuiickoit @eneparim Nel14-55-996un/15 ot 27 nosi6pst 2002 r. "OO6 akTHBU3AIMI
CaMOCTOSITEJIBHOW paOOThI CTY/IEHTOB BHICIIMX YYeOHbBIX 3aBe/leHuiT"

VYcraB (penepanbHOro rocyJapcTBEHHOTO aBTOHOMHOTO 00pa3oBatesibHOro yupesxaenus "Kazanckuii (ITpuBomkckmii)
(penepaypHbIil yHUBEpCUTET"

[paBuia BHyTpeHHETO pacnopsiaka (enepaibHOro rocyJapcTBEHHOTO aBTOHOMHOTIO 00pa30BaTeIbHOTO YUPEKAECHUS BBICIIETO
npopeccroHanbHOTO 00pazoBanus "Kazanckuii (ITpuBomkckuii) dheiepaibHbIA YHUBEPCUTET "

JlokanpHble HopMaTHBHBIE akThl KazaHckoro (ITpuBosskckoro) deaepaabHOro yHUBEpCUTETa

Excel 2010 B mpumepax. YuebHoe nmocodue - http://kpfu.ru/docs/F154316488/Excel_2010.pdf

MS PowerPoint 2010 B npumepax. Yue6noe nocodue - http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf
Word 2010 B mpumepax. Yue6Hoe mocodue - http://kpfu.ru/docs/F1363895552/Word_2010.pdf
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6. ®oH/ OLIEHOYHBIX CPEICTB MO JUCIHHUILINHE (MOIYJII0)

q)OH,H OLCHOYHBIX CPEACTB M0 JUCHUILIMHE (MOIIyJIIO) BKJIIOYAET OLICHOYHBIC MATEPUAJIbl, HAIIPABJICHHBIC HA IIPOBEPKY OCBOCHUS
KOMHCTCHHHﬁ, B TOM 4YUCJIE 3HaHPII>i, yMeHI/Iﬁ 1 HaBBIKOB. q)OHJl OLICHOYHBIX CPEACTB BKIIOYACT OLUEHOYHbIC CPEACTBA TEKYLIETO
KOHTPOJIAA U OHEHOYHbIE CPEACTBA HpOMe)KyTO‘-IHOfI aTTeCTalluu.

B ¢oHIe OLIEHOUYHBIX CPEACTB COAEPKUTCA CeAyloIas HHPOpMaLu:

- COOTBETCTBHE KOMIIETCHLINI IUIAHUPYEMbIM pe3yJIbTaTaM 00yJYeHHs M0 JUCHUIUTIHE (MOIYJIO);

- KpUTEpHHU OLIEHUBAHUS C(DOPMUPOBAHHOCTH KOMITETEHITUA;

- MEXaHU3M (POPMHUPOBAHHSI OLIEHKH 110 AUCHHMILIMHE (MOJLYJIO);

- OIIMCaHKe NOPsAKA TPUMEHEHHS U ITPOLeAyphl OLIEHUBAHMUS U151 KaXKA0r0 OLEHOYHOTO CPelCTBa;
- KpUTEPUH OLICHUBAHHUS VTSI KAXKI0r0 OLICHOYHOIO CPelICTBa;

- cofiepXaHUe OLIEHOUHBIX CPEICTB, BKJII0Uas TpeOOBaHMUs, MPEAbSIBISIEMbIE K ISHCTBUSIM 00YUaIOIINXCsl, IEMOHCTPUPYEMbIM
pe3yibTaTam, 3aJaHus Pa3IUIHBIX TUIIOB.

(DOH,H OLICHOYHBIX CPEACTB M0 JUCHUILIIMHE HAXOOUTCS B HpI/II[O)KCHI/II/I 1x nporpaMmme JUCHUITIMHDBI (MOHyJ’I]O).

7. IlepeyeHnb JUTEPaTYPhI, HEOOXOAMMON JJIsI 0CBOEHHUSI U CIUILIUHBI (MO 1yJisl)
OcBoeHue TUCIUIUTHBL (MOJIYJIsl) TIPEAINoJiaraeT u3yuyeHue OCHOBHOM U JIONIOJIHUTEIbHOUM yueOHoM nteparypsl. Jlutepatypa
MOXKET OBbITh IOCTYIHA 00YYAIOIIMMCsI B OTHOM U3 JIBYX BAPUAHTOB (JIMOO B 0O0UX M3 HUX):

- B 9JICKTPOHHOM BHU/JIE - YEPE3 DJICKTPOHHBIE OMOIMOTEUHbIE CUCTEMBI HA OCHOBAHUHM 3aKT0YeHHBIX KOY AOroBOPOB C
HpaBOO6HaﬂaTeHﬂMI/I;

- B eyatHoM Buzie - B Hayunoii 6ubimoteke um. H.M. Jlo6aueBckoro. O0yyaromuecst HoayyaoT y4eOHyIo JIUTepaTypy Ha
abOHEMEeHTe 0 YNTATEIbCKUM OMJIETaM B COOTBETCTBHH C NPABHJIAMU I0JIb30BaHKs HaydHo# OMOIMOTEKON.

DJIeKTPOHHBIE U3aHUSI JOCTYITHBI AUCTAHIIMOHHO U3 JII000H TOUKH MPY BBEAEHUU 00YYaIOIIMMCsI CBOETO JIOTHHA U [apoJisi OT
JIMYHOTO KabuHeTa B cucteMe "DNeKTpOHHBIA yHUBepcuTeT" . [Ipn HCronb30BaHNM MTeYaTHBIX U3aHUN OMOIMOTEYHbIN (hOHT
JIOJKEeH OBITh YKOMILJIGKTOBaH MU U3 pacueta He MeHee 0,5 sk3emiuisipa (st odyvatomuxcst mo ®I'OC 3++ - He menee 0,25
9K3EeMIUIAPA) KakI0ro U3 U3JaHUIl OCHOBHOM uTepaTyphl U He MeHee 0,25 sK3eMIuIsApa AOMOIHUTENBHON IUTepaTypsl Ha
KaX10r0 00y4YaloIerocsi U3 Yrcia Jinil, OHOBPEMEHHO OCBaMBAIOIINX JaHHYIO AUCHUILUINHY.

INepevyeHb OCHOBHOH M IOTIOJHUTENIBLHON Y4eOHON IUTEpaTyphl, HEOOXOIUMOM [T OCBOSHUS JUCLMIUIMHBI (MO/YJIsT), HAXOAUTCS
B [Ipunoxennu 2 k paboyeil mporpaMme AUCHUILTAHBL. OH MOAJIEXHUT OOHOBJICHUIO IPH M3MEHEHUH! YCIIOBHIA JoroBopos KOV ¢
paBoodIagaTe MK SJIEKTPOHHBIX M3JaHUA U IPH U3MEHEHNH KOMILTeKToBaHus (poHaoB HayuHoii Onbmroreku KOY.

8. IIepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHHKAIMOHHOM ceTn "IHTepHET'', HE00X0 MMBIX IJIsI
OCBO€EHHUS JUCIUIINHBI (MOTyJIsT)

MNud-Excel - http://kpfu.ru/docs/F154316488/Excel_2010.pdf
Nug-T'ycena - http://znanium.com/bookread.php?book=406040
Nud-Kaiimun - http://znanium.com/bookread.php?book=224852
Nnd-Kapuesckwuii - http://kpfu.ru/docs/F1363895552/Word_2010.pdf
Nud-Penorona - http://znanium.com/catalog.php?bookinfo=204273

9. MeTO,Z[I/I‘[eCKI/le YKazanua aJid Oﬁy'—la]O]J.(l/IXCﬂ 0 0CBOCHHUIO NTUCITUIIJINHbI (MOZ(yJIﬂ)

3AE
Crpanuna 6 u3 11. Bl YHH




IMporpamma quctmumias! "Teopus 1 npakTrka nudposoro odyuenus'; 44.03.05 "INegarorudeckoe odpasoBanue (C AByMs MpopHIsIMI

MTOJITOTOBKH)".

Bujg paéor

MeToanuyeckue peKOMeHIalu

JICKOKU

B Xoy1e IEKIMOHHBIX 3aHATHI BECTH KOHCIIEKTUPOBaHKe yuyeOHoro Marepuasa. ObpamiaTh BHUMaHe Ha
KaTeropuu, (hopMyJIMPOBKHU, PACKPHIBAIOINE COAEPKaHUE TEX UM UHBIX SIBJICHUI U IPOLIECCOB, HAyUHbIE
BBIBOJIBI U IIPAKTHUECKHME PEKOMEHAALNH, TTOJIOKUTEIBHBIN OMBIT B OPaTOPCKOM UCKyccTBe. JKenaTeabHo
OCTaBHUTh B paO0OUYMX KOHCIIEKTAX MOJIs, HA KOTOPBIX JeJIaTh TIOMETKH U3 PeKOMEH/I0BaHHOM JINTEpaTyphl,
JOTIOJTHSIIONIHE MaTeprall MPOCITyIIaHHON JIEKIMH, a TAK)Ke TO{YePKHUBAIOIIIE 0COOYI0 BaXKHOCTh TEX WJIM MHBIX
TEOPETHUUYECKUX MOJIOKEHUIA. 3a1aBaTh MPENoJaBaTelI0 YTOYHSIONIE BOIPOCHI C LIENIbI0 YACHEHUS TEOPETUYECKUX
TMOJIOXKEHWH, pa3pelleHus CIIOPHBIX CUTyaluil. B xo/ie moAroToBKY K ceMUHapaM U3y4UTb OCHOBHYIO JIUTEPATYpY,
O3HAKOMUTHCSI C JOTIOJHUTEILHOM JINTEPATy PO, HOBBIMY MyOIMKAIMSMY B IEPUOANYECKUX M3IaHUSX:
JKypHanax, razerax u T.4. [Ipy 3ToM yuecTb peKOMeHAaIMy Mperno/iaBaresst 1 TpeOoBaHus y4eOHON POrpaMMBl.
JlopabaTbiBaTh CBOW KOHCIIEKT JIEKIMH, Ie/asi B HEM COOTBETCTBYIOIIME 3aITMCH U3 JINTEPATYPHI,
PEKOMEH/I0BAaHHOM Ipero/iaBaTesieM U IpelyCMOTPEHHOH y4eOHo# rporpaMMoit. [ToaroToBUTh Te3UCH 1151
BBICTYIUICHUH 110 BCEM Y4eOHBIM BOIPOCaM, BBIHOCUMBIM Ha MpaKTHYecKoe 3aHsATHe. ['0TOBsICh K HOKIaLy Win
pedepaTUBHOMY COOOLIEHHIO, 00paIlaThCs 32 METOAUYECKOI IOMOIIBIO K Npenojasaresno. CocTaBUTh
TUIaH-KOHCTIEKT CBOETO BHICTYIUIeHUs. [IpoymMaTh mpuMepsl ¢ Lesblo 00ecrieueH st TECHON CBS3M U3ydaeMoun
TEOPUH C peasIbHOM KM3HbI0. CBOEBPEMEHHOE M KAUECTBEHHOE BBITIOJIHEHHE CAaMOCTOSITEIbHOM paboTh
6azupyercsi Ha COOJIOIEHNH HACTOSIIIMX PEKOMEHJALNI 1 N3YyYeHUH PEKOMEHIOBaHHOH JiTeparypbl. CTyIeHT
MOJKET JIOTIOJTHUTh CIIMCOK KCIIOJIb30BAHHON JIUTEPATyphl COBPEMEHHBIMU HICTOYHUKAMHU, HE MTPEACTABJICHHBIMU B
CIUCKE PEKOMEHI0BAHHOM JINTEPATyphl, U B JaJbHEHIIEM HCIIOJIb30BaTh COOCTBEHHBIE IOArOTOBJIEHHBIE YUeOHbIE
MaTtepuasbl IIPY HaMMCAaHUM KYyPCOBBIX M AMITIOMHBIX padoT. [IpenopaBaresib MOXKET peKOMEH0BATh CTyAeHTaM
clieflytolyie OCHOBHbIE (DOPMBI 3anycy MH(GOPMALIUK: TUIaH (IIPOCTOM U pa3BEPHYTHIN), BBITUCKH, TE3UCHI.
Pe3ynbraThl KOHCIIEKTUPOBAHUS MOTYT OBITh ITPE/ICTABIIEHBl B pa3M4HbIX popmax. [Tnan - aTo cxema
MIPOYMTAHHOTO MaTepHaa, KpaTKuid (MM MogpoOHbIA) epeueHb BOIIPOCOB, OTPAXKAIOIINX CTPYKTYPY U
OCJIeI0BaTeIbHOCTh MaTepyaa. I1oapoOHO cocTaB/IeHHBIH IIaH BIIOJIHE 3aMEHSET KOHCIIEKT.

KoHcnexT - 3710 crucTeMaTU3upOBaHHOE, JIOTMYHOE U3JI0)KEHHEe MaTepualla UCTOYHMKa. Pa3myaoTes yeTsipe Tumna
KOHCHEKTOB: [11aH-KOHCTIEKT - 3TO pa3BepHYTHIN JeTATM3UPOBAHHBIN TUIaH, B KOTOPOM JOCTATOYHO TOIPOOHBIE
3aMUCH IPUBOAATCA MO TeM IMyHKTaM IIJIaHa, KOTOPbIE HYKJAI0TCA B MOSACHEHUH. TeKcTyalIbHBII KOHCTIEKT - 3TO
BOCIIPOM3Be/IeHNe HanboJiee BaKHbIX MOJIOKEHNUH 1 (hakTOB UCTOYHUKA. CBOOOJHBIN KOHCIIEKT - 3TO YETKO U
KpaTko c(hopMyIMpOBaHHbIE (M3JI0KEHHBIE) OCHOBHBIE ITOJIOKEHHS B pe3yJIbTare IJTyOOKOTO OCMBICIIMBAHUS
Marepuaja. B Hem MOryT mpucyTCTBOBaTh BHIITMCKH, IUTATHI, TE3UCHI; YaCTh MaTepUaia MOXET OBbITh
NpeJcTaBlieHa TIaHOM. TeMaTU4YecKUil KOHCTIEKT - COCTaBJISIETCS] HA OCHOBE U3YyUEeHHUs Psiia UICTOYHUKOB U IaeT
6oJiee WM MeHee UCUEPIIBIBAIOIINIA OTBET 110 KaKOH-To cxeme (BOIpocy)

IMPaKTUYIECKUE
3aHATHA

Mertoauyeckue yKazaHust K JaOOPATOPHBIM M MPAKTHYECKUM pab0TaM JOJIKHBI OOECIIeUrTh Peaan3aluio
rOCYJapCTBEHHBIX TPEOOBAHMI K MUHIMYMY COOEPKAHHsI M YPOBHIO IIOATOTOBKYU BBITYCKHUKOB. OHHU TOJKHBL
OBbITh pa3pabOTaHBI [0 BCEM JUCHUILIMHAM [T 00SI3aTENIbHBIX JIAOOPATOPHBIX M MPaKTUYeCKuX padot. [Tpu
pa3paboTKe METOAMYECKUX yKA3aHHUil PEeroaBaTesib UCIOJb3YeT pabodyio IPOrpamMMy O COOTBETCTBYIOIICH
JMCHUIUIMHE. BINONHEeHEe CTyIeHTaMU JTaO0PaTOPHBIX U MPAKTUUECKUX paboT HAMPAaBJIEHO Ha: 0000IIeHUe,
CHCTEMATH3AIIMIO, YIITyOJIeH e, 3aKPEIUICHHUE [TOIyYeHHBIX TEOPETUUECKHX 3HAHUI [0 KOHKPETHBIM TeMaM
JWCHUIUTNH; (POPMUPOBAHUE YMEHHI IPUMEHSTD [OJIyYCHHbIE 3HAHUS Ha MPAKTHKE, PEaH3aliIo ¢ANHCTBA
MHTEJUICKTYAIbHON U IPAKTHIECKOH ISITEIbHOCTH; PA3BUTHE HHTEIUICKTYAIbHBIX YMEHHUIT: aHATMTUYECKHX,
MPOEKTHPOBOYHBIX, KOHCTPYKTUBHBIX U [p.; BHIPAOOTKY, IPK PEIICHHUH IOCTABICHHBIX 32434, TAKUX
poheCCHOHANTBHO ? 3HAYMMBIX KAYEeCTB, KAK CAMOCTOSTENIbHOCTh, OTBETCTBEHHOCTh, TOYHOCTD, TBOPUYECKAs
MHULMATHBA.

Crpanyua 7 u3 11.
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Bujg paéor MeToanuyeckue peKOMeHIalu

CaMOCTOsI- CamocrositenbHas padota crynenTa (nanee - CPC) - 310 Buj yueOHOH NesTeTbHOCTH, IPeJHASHAYCHHBIN [T
TeJbHasI padoTa | MPUOOpEeTeHHs] 3HAHKIA, HABBIKOB M YMEHUH B 00beMe M3y4aeMOl JUCIUILUIAHBI, KOTOPBII BHITOTHSIETCS
CTYJICHTOM WHAWBUIYaTbHO U MpEeAIoJiaraeT akTUBHYIO POJIb CTYJICHTA B e¢ ITAHNPOBAHNH, OCYIIECTBICHUU U
koHrpoiie. C BeeneHneM PI'OC HoBoro nokonenus pojab CPC 3HauMTeNbHO BO3PACTAET, MOCKOJIBKY CyObeKTHAs
TIO3UIIUST O0YYAIOIIErocs sIBJISIeTCs IJIABHBIM YCJIOBAEM (POPMHUPOBAHHUS OITBITA MTPAKTUIECKON JICATEIHHOCTH U Ha
€ro OcHOBe - oBJafeHus KomreTeHpsamu. CPC HampaBieHa Ha IOATOTOBKY CHEIUAJTICTA, CIIOCOOHOTO K
TIOCTOSTHHOMY TIpo(ecCHOHATBHOMY pocTy. CaMOCTOSITENILHBIN TPY/I Pa3BUBAET TaKKe KayecTBa, Kak
OPraHU30BAaHHOCTb, TUCIUILTHHAPOBAHHOCTD, BOJIIO, YIIOPCTBO B JIOCTHKEHUH MIOCTABJIEHHOM 11eJT1, BHIPa0aTHBAET
yYMEeHHe aHAJTM3UPOBATh (DAKTHI U SIBJICHUSI, YIUT CAMOCTOSITEIbHOMY MBIIIUICHHIO, YTO IPUBONT K PA3BUTHIO U
cosnanuio coocrBenHoro MaeHust, CBOFV B3risino. Ocobast pos CPC oTBOAUTCS B CHCTEME 3a0YHOTO
00pa3oBaHus1, 4TO TpeOyeT pa3pabOTKH YeTKOTO METOJMUYECKOr0o 00eCTieYeHHs TAHHOTO BHIA JESITEIbHOCTH.
OCHOBHBIE IIeJTH CAMOCTOSTEIILHON PadOTHI CTYJCHTOB: - CHCTEMATHU3AITNH U 3aKPETUICHHS TTOJTyYeHHBIX
TEOPETHUYECKIX 3HAHUI U MPAKTUIECKUX YMEHUH CTY/ICHTOB; - YIIIYOJICHUS U PACIIIUPEHUS TEOPETUISCKUX
3HAHWI; - (POPMUPOBAHUS YMEHUI HCIIOIL30BaTh HOPMATUBHYIO, TPABOBYIO, CIIPABOYHYIO TOKYMEHTAIIUIO U
CIIEIUAJIBHYIO JIUTePaTypPy; - pPA3BUTHSI TO3HABATEIIFHBIX CIIOCOOHOCTEH Y aKTUBHOCTH CTY/ICHTOB: TBOPYECKON
VHUIIMATUABBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH Y OPTraHU30BaHHOCTH; - (DOPMHUPOBAHKS CAMOCTOSITETbHOCTH
MBIIIIEHUS, CIOCOOHOCTEN K CaMOPa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CAMOPEATU3AIINH; - PA3BUTHS
HCCIIeIOBATEIbCKUX YMeHU. CaMoCTosATeNIbHAS Pa0d0Ta CTYAEHTOB SBJISETCS 00s13aTeIbHOM JUTS KaXKJI0TO
CTYJICHTA U ONpe/ieNisieTcs] y9eOHBIM TUTAHOM 10 BCeM UCIUILTHHAM 00pa30BaTeIbHON MporpaMmel. B yueOHOM
Tporiecce By3a BBICIISIOT Ba BUJIA CAMOCTOSITESIBHOW pabOTHL: - ayIUTOPHAS, T.€. CAMOCTOATENIbHAS PadOTa MO
JIWICIIVTITMHE BHITOJTHSIETCS] HA YIeOHBIX 3aHATHIX ITOJT HETTOCPEACTBEHHBIM PYKOBOJICTBOM IPETojaBaTesis U Mo
€ro 3aJ1aHUI0; - BHEAYUTOPHAS, T.€. CAMOCTOSITeJIbHAsI padOoTa BHIIOJTHSIETCS CTYICHTOM IO 3a/IaHHI0
TIperojiaBaTeisi, Ho 6e3 ero HermoCPeICTBEHHOTO yJacTHsl.

3a4eT T'OTOBUTBLCS K 3a4eTy HEOOXOMMO TOCIIEI0BATENBHO, C yYETOM KOHTPOJIbHBIX BOIIPOCOB, pa3pab0TaHHbIX
BeJIyIIMM MpenoaBatesem Kadeapsl. CHavaa cieyeT onpeesiuTh MECTO KaX/I0ro KOHTPOJIBHOTO BOIIPOCa B
COOTBETCTBYIOILIEM pa3jiesie TeMbl YUeOHOM MPOrpaMMBl, a 3aTeM BHUMATEJILHO IPOYUTATH U OCMBICIIUTh
PEKOMEH/I0BaHHbIe Hay4YHble PabOThI, COOTBETCTBYIOLIME pa3/e/ibl PEKOMEHIOBAHHbIX Y4eOHUKOB. [Tpu aTOM
TOJIE3HO JIeNIaTh XOTsI Obl CaMble KpaTKUE BBIIUCKY U 3aMeTKU. PaGoTy HaJl TEMOI MOXHO CUMTATD 3aBEPIICHHOM,
€CJIM Bbl CMOKETE OTBETUTh Ha BCE KOHTPOJIbHBIE BOIIPOCH U IATh OIpe/ie/ieHNe OHITHUI 0 U3y4YaeMOoil TeMe.
Ji1s1 obecriedeH st MOJTHOTHI OTBETA Ha KOHTPOJIBHBIE BOITPOCH! U JIYUIIIErO 3alIOMUHAHHSI TEOPETHUYECKOrO
Marepuaa peKOMeHyeTCsl COCTAaBIISITh IJIaH OTBETa HA KOHTPOJIbHBIN BOIPOC. DTO MO3BOJMUT CIKOHOMUTH BPEMsI
JUIs1 TIOATOTOBKY HETOCPEICTBEHHO MEPE/] 3a4eTOM 3a CUeT 0OpallieHHsl He K JIMTEpaType, a K CBOUM 3aIlkCsIM.
[pu nMoAroToBKe HEOOXOAUMO BBISIBIISIT HAKOOJIEE CIIOXKHbIE, AUCKYCCHOHHbBIE BOIPOCHI, C TEM, YTOObI OOCYIUTh
UX C TpernojiaBaresieM Ha 0030PHbIX JIEKIIUAX U KOHCYJIbTalusIX. Heslb3si OrpaHUuMBAaTh MOJTOTOBKY K 3a4eTy
MIPOCTHIM MTOBTOPEHUEM U3YUYeHHOro Matepuaia. HeoOxoqumMo yriyOuTh ¥ paciiupuTh paHee MpuoOpeTeHHbIe
3HAHMS 34 CYET HOBBIX MIIEH U MOJIOKEHHH.

10. ITepeyenb nHQOPMAIMOHHBIX T€XHOJIOTHIA, HCIOJIb3yEeMbIX MPH OCYIIECTBJIEHHN 00Pa30BaTeJLHOT0 MPoIecca
o TUCHHILIIHE (MOIYJII0), BKJIHYAs MepedeHb MPOrpaMMHOro odecnedeHnst 1 HH(pOPMAMOHHBIX CIPAaBOYHbBIX
cucTeM (IpH HEO00XO0JUMOCTH)

[NepeueHb MHPOPMAIIMOHHBIX TEXHOJIOTUH, UCIOJIb3YEMBIX ITPY OCYLIECTBIEHUH 00pa30BaTEIbHOTO MPOLEcca MO JUCIMILIIHE
(Momyn0), BKJII0Yas MepedeHb MporpaMMHOro odecrieueHus: 1 MH(MOPMALIMOHHBIX CIIPABOYHBIX CUCTEM, MPEACTABIIEH B
[punoxenuu 3 k paboueil mporpamme JUCHHUIUIAHBI (MOYJIST).

11. Onucanne MaTepuaIbHO-TEXHHYECKOM 0a3bl, HEOOXO0 MO JJIsI OCYIIECTBJIEHHs 00Pa30BaTeJbLHOT0
npoiuecca no JUCIHUILINHE (MOIYJII0)

MaTepI/IEU'[LHO—TCXHI/I‘{CCKOC obecrieueHne 06pa30BaTe.III)HOFO mpomnecca 1no AIMCHUIinHe (MO)lyIIK)) BKJIIOYAET B ceOs cienymomue
KOMITIOHCHTHI:

IMomelneHust 47151 CAMOCTOSITENIBHOM paboThl 00YYaIOIMXCsI, YKOMIUICKTOBAHHBIE CIICIMATN3UPOBAHHON MeOelIbIo (CTOJIBI U
CTYJIbsI) M OCHAIIIEHHbIE KOMITBIOTEPHOM TEXHUKOM C BO3ZMOKHOCTBIO MOAKIIIOUeHNUs K ceTr "MHTepHeT" u obecriedyeHreM JocTyra
B 9JIEKTPOHHYI0 MH(POPMAIIMOHHO-00pa3oBaTelbHyIo cpeny KOY.

VueOHble ayAUTOPUY AJIsI KOHTAKTHOM padoTHI ¢ IIpernojaBaTeseM, YKOMIUIEKTOBAaHHbIE CIELUATN3MPOBAHHON MeOebio (CTOIbI
Y CTYJIbSI).

Kommnblotep u npuHTEp U1 paclevyaTky pa3JaTOYHbIX MaTEPHUAIOB.
MynpTUMeaniiHas ayAUTOPUSL.
KomrbloTepHBIi Kitacc.

SAEKTPOHHBH
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12. CpeacrBa ajjantanuu npeno aBaHus JUCHUILIMHLI K MOTPEOHOCTAM 00yUYalonUXCsl HHBAJIU0B U JIHI C
OrpaHUYeHHbIMH BO3MOKHOCTSIMH 3/10P OBbSI

HpI/I H€O6XO,HI/IMOCTI/I B O6paSOBaTCHLHOM nponecce MpuMEHAITCA CIICAYIoIUE METOAbl U TEXHOJIOTMU, 06H€I‘anOHII/IC
BOCIIpUsTUC I/IH(I)OpMaL[I/II/I O6y'~IaIOIHI/IMI/ICH HWHBAJIMAAMU U JIMIAMU C OI'PAaHTYCHHBIMUA BO3MOKHOCTAMUA 3J0POBbA:

- CO3/J]aHKe TEKCTOBOW BEPCUHM JIIDOOTO HETEKCTOBOTO KOHTEHTA JIJIsl €0 BO3MOXKHOTO MPe00pa3oBaHusl B albTepPHATHBHBIC
(bopmbl, yIOOHBIE 1711 Pa3IMYHBIX MTOJIb30BaTENIEH;

- CO3JaHME€ KOHTCHTA, KOTOpLIf/i MOJKHO PEACTABUTL B PA3JIMYHBIX BUAX 0e3 NOTEPHU JAHHBIX UK CTPYKTYPBI, IPEAYCMOTPETh
BO3MOXKHOCTb MaCIHTa6I/IpOBaHI/I${ TEKCTa U H306pa)l(€HHﬁ 6e3 NOTEPH Ka4eCTBa, MPEAYCMOTPETb JOCTYITHOCTb YIIPABJICHUA
KOHTCEHTOM C KJIaBUATYyPbI;

- CO3/IaHMe BO3MOXKHOCTEN [J1s1 00yUaIOIMXCsl BOCHIPHMHUMATD OJIHY U Ty ke MH(OPMALIMIO 13 Pa3HbIX HCTOYHUKOB - HAIIpUMeEp,
TaK, YTOOBI JIMLIA C HAPYIIEHMSAMH CIIyXa MOJTy4Yald MH(HOPMALMIO BU3YaIbHO, C HAPYLLEHUAMH 3PEHUS - ayIHaJIbHO;

- IPUMEHEHUEC MTPOIrpaMMHBIX CPEJICTB, 066CHC‘II/IBaIOI_[II/IX BO3MOXHOCTb OCBOCHUA HABBIKOB U yMeHHfI, Q)opanyeM},Ix
,HI/ICHI/IHJII/IHOﬁ, 3a CUET AJIbTEPHATUBHbIX CHOCO6OB, B TOM 4MCJI€ BUPTYaJIbHbIX J'Ia60paTOpPIfI 1 CUMYJIAAIIMOHHBIX TeXHOJ’[OFHfI;

- IpMMEHEeHNe JUCTAHIIMOHHBIX 00pa30BaTebHbIX TEXHOJIOIMH AJIs Nepefau MHGOPMALMY, OPraHu3aLy pa3IndHbIX (hOopM
MHTEPAKTUBHON KOHTAKTHOM paboThl 00YYaIOLIErocs ¢ MpernojaBaTeieM, B TOM YHicie BEOMHAPOB, KOTOPbIE MOTYT OBITh
UCIIOJIb30BaHBI JUIsl IPOBE/ICHU S BUPTYAJIbHBIX JIEKLIUI C BO3MOKHOCTBIO B3aUMOJEHCTBHSI BCEX YIaCTHUKOB JUCTAHLIMOHHOTO
00y4eHus1, IPOBEeJEHNUsI CEMUHAPOB, BBICTYIUIEHHS C JOKJIAIAMU U 3aIlUTHI BHIIOJTHEHHBIX PaOOT, MPOBEASHNUS TPEHUHIOB,
OpraHM3aLUK KOJUIEKTUBHON paboThI;

- IPUMEHEHUEC TUCTAHIIMOHHBIX 06paBOBaT€J'[bHLIX TEXHOJIOTUI I OpraHnu3aiun (I)OpM TEKYHIEro U NpoMeKyTOYHOT'O
KOHTPOJIA;

- YBEJIMYEHUE TIPOJOJIKUTEIBHOCTH CIaul 00YYaIOIIMMCsl MHBAIUIOM MJIM JIMLOM C OTpAaHUYEHHBIMUA BO3MOKHOCTSIMHU 310POBbS
¢opm rmpome:xyTOUHOI aTTECTAIMH [0 OTHOLIEHUIO K YCTAHOBJIEHHOW MPOIOIKUTEIBHOCTH UX CAAYM:

- IPOAOJIKUTEIbHOCTU CAa1n 3auéTa Win 9K3aM€Ha, IIPOBOAMMOIO B MMCbMEHHOMI Cl)OpMe, - He Oostee uem Ha 90 MMHYT;

- IPOJIOJKUTEIPHOCTH MOATOTOBKHM 00YYAIOIIErocst K OTBETY Ha 3a4éTe WM SK3aMeHe, IPOBOJANMOM B YCTHOM (popme, - He
6osiee yem Ha 20 MUHYT;

- IPOJIOJIKUTENIBHOCTY BBICTYILIEHUSA 00Y4alolIerocs Ipy 3aliuTe KypcoBoi paboThl - He OoJiee ueM Ha 15 MUHYT.
ITporpamma cocraBieHa B cootBeTcTBUM ¢ TpedoBanusaMu GPI'OC BO u yuyeOHBIM I1aHOM 110 HanpasieHuio 44.03.05

"[lenarornyeckoe oopa3oBaHue (C ABYMs NpoUIAMHU MOArOTOBKM)" 1 npocduimio noarotoBky "HavansHoe oOpa3oBaHue U
MHOCTPaHHbIN (aHTJIUACKMIT) A3BIK".
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
DT/.N.01.01 Teopus u npaxmuxa yugposozo ooyueHus

IlepeyeHs JurepaTypbl, He0OX0UMOI ISl 0CBOEHHUS JUCIUILUITHHBI (MO /TyJjIs1)

Hanpagnenne moaroroku: 44.03.05 - INeparornyeckoe odpasoBanre (C IBYMs IPOQGUISIMU ITOATOTOBKHU)
[podunb noproroskn: HauanbHoe 06pazoBaHne U MHOCTPAHHbIN (AHIIMACKHIA) S3bIK

Kpanu¢ukanus BeITyCKHUKA:_OaKanaBpp

dopma 0OydeHust: 0UHOe

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana oOyueHus1 Mo odpa3oBatesibHON nporpamme: 2021

OcHoBHas JuTepartypa:

1. Mndopmaruka: YueOnuk / B.A. Kaiimun; Munucrepcrso oopasoBanusi P®. - 6-e uza. - M.: UTHOPA-M, 2010. - 285 c.
-(Boiciee obpaszoBanme). ISBN 978-5-16-003778-3. - Tekcr : anekrponHsii. - URL:
//http://znanium.com/bookread.php?book=224852 (nara odpamenus: 14.07.2020). - Pexxum goctyna: mo HOANHCKeE.

2. Microsoft Word, Excel, Access, A3sik HTML 1151 cTyieHTOB ryMaHUTapHbIX (haKy/IbTEeTOB: y4eOHO-METOIMUECKOe ITocoore
/JI.'Y. Baxtuesa, H. X. HacblpoBa. - Kazans: M3x1-Bo Kazanckoro ynusepcuteta, 2011. -84 c. - Tekcr : anekTpoHHbIil. - URL:
http://old.kpfu.ru/f9/bin_files/nasyrova!202.pdf (gata obpamenus: 14.07.2020). - Pesxxum nocryna: cCBOOOIHBIN.

3. deporora, E. JI. Mndopmaruka: Kypc nekuuii. Yuebnoe nocodue / E.JI. denotoBa, A.A. Pemoros. - Mocksa : U]
OOPYM: UHOPA-M, 2011. - 480 c.: un.; . - (Boiciee obpazoBanue). ISBN 978-5-8199-0448-0. - TekcT : 371€KTPOHHBIIA. -
URL: https://znanium.com/catalog/product/204273 (aata obpammenus: 14.07.2020). - Pexum gocrymna: 1o nogmmcke.

4. NUnopmarmka, aBTOMaTU3MPOBAHHbIE MH(OPMAIIMOHHbIE TEXHOJIOTUH U cucTeMbl: YueOHuk / B.A. I'Bo3zeBa. - M.: U]
®OPYM: HULL UH®PA-M, 2015. - 544 c.: ui.; 60x90 1/16. - (ITpocpeccronansroe obpazoBanue). (neperier). ISBN
978-5-8199-0449-7.- Tekcr : anexktponnsiid. - URL: http://znanium.com/bookread.php?book=492670 (nara obpaieHus:
14.07.2020). - Pexxum foctyna: 1o mojimcke.

5. T'ycena, E. H. Indopmatuka [dnextponnsiii pecypc] : Yued. nmocod. / E. H. I'yceBa u ap. - 3-e u3n., crepeorurt. - M. :
®munTa, 2011. - 260 c. ISBN 978-5-9765-1194-1. - Tekcr : anektponHsii. - URL:
http://znanium.com/bookread.php?book=406040 (nata obparmenus: 14.07.2020). - Pexxnm gocryna: 1o mommcke.

6. CrenanoB, A.H. Indopmatuka: yueOHoe nocodue 4jisi CTyASHTOB By30B, 00y4YaloIMXcsl 10 TYMaHUTAPHBIM 1
COIIMATIbHO-9KOHOMUYECKMM HarpaBieHusM U crienpanbHocTsM / A. H. CtenaHoB. - 5-e u3n. - Mocksa [u ap.] : [Tutep, 2007
(CTI6. : Ievarnstit aBop um. A. M. T'opbkoro). - 764 c. : ui., tadin.; 24 cm. - (Yuebnuk st By3oB).; ISBN 5-469-01348-0 (B
nep.)

HomnoJHuTeJIbHASI JUTEpaTypa:

1. Anekcees, A.Il. Mngopmaruka 2015: yue6noe nocodue / Anekcee A.Il. - M.:COJIOH-IIp., 2015. - 400 c.: ISBN
978-5-91359-158-6. - Tekcr : anekrponnsiii. - URL: http://znanium.com/bookread.php?book=872431 492670 (narta
obpamenusi: 14.07.2020). - Pexxum ocTyna: mo noAmucke.

2. Kapuesckuii, E.M. Word 2010 B npumepax. Yue6noe nocodue / E.M. Kapuesckwuii, I.E. ®umunmos, U.A. ®umnmosa. -

Kazanb. 2011. -125 c. - Teker : anexrponnsiii. - URL: http://kpfu.ru/docs/F1363895552/Word_2010.pdf (zata obpamenust:
14.07.2020). - Pexwum goctymna: CBOOOIHBIMA.

3. Kapuesckuii, E.M. Excel 2010 B npumepax. Yue6Hoe nocodue / E.M. Kapuesckuit, .E. ®ununmnos, M. A. ®ununmosa. -
Kazans. 2011. - 105 c. - Tekcr : anexrponnsiii. - URL: http://kpfu.ru/docs/F154316488/Excel_2010.pdf (mara obparenus:
14.07.2020). - PexxuM JtocTyna: cCBOOOAHBIN.

4. Kapuesckuii, E.M. Access 2010 B mpimepax. Yue6Hoe nocodue [internet] / E.M. Kapuesckuit, U.E. ®wmimmos, U.A.
®wmrnmoga. - Kazans. 2011. - 140 c. - Tekcr : anekrponnsiid. - URL: http://kpfu.ru/docs/F1448756111/Access_2010.pdf
(mata oopamenus: 14.07.2020). - Pexum moctymna: CBOOOIHBIN.

5. Konioxos, B.M. MS PowerPoint 2010 B npumepax. Yue6Ho-metoanueckoe nocooue / B.M. Konioxos, 11.B. Konioxos. -
Kazanckuii penepansubiii yausepcuteT, 2014. - 45 c.- Tekcr : anexTpoHHsIil. - URL:
http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf (nara o6pamenwus: 14.07.2020). - Pexxum nocryna:
CBOOOIHBIM.
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IMporpamma quctmumias! "Teopus 1 npakTrka nudposoro odyuenus'; 44.03.05 "INegarorudeckoe odpasoBanue (C AByMs MpopHIsIMI
MTOJITOTOBKH)".

Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)
DT/.N.01.01 Teopus u npaxmuxa yugposozo ooyueHus

IIepevyens nH( OPMAMUOHHBIX TEXHOJIOTHIl, HCI0JIb3YE€MBIX /IJISI 0CBO€EHHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 0OecneyeHns1 U HH(OPMAIMOHHBIX CHPABOYHBIX CHCTEM

Hanpagnenne moaroropku: 44.03.05 - [Neparormyeckoe odpasoBanre (€ IBYMs IPOGUISIMU ITOATOTOBKH)
[podunp noxroroskn: HauanbHoe 06pazoBaHne U MHOCTPAHHbIN (AHIIMACKHIA) SI3bIK

Kpanuukanus BeITyCKHUKA:_OaKanapp

dopma obydeHust: 0UHOe

SI3bIK OOyUEeHMS: PYCCKMiA

Ton Havana oOyueHus Mo oOpa3oBatesibHON nporpamme: 2021

OcBoeHye JUCLUIUIHBL (MOYJIs1) MIPeAoaraeT HCIOJIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CHCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ains Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUTUIMHBI UMEETCS! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiieH ooydaommmest. 95C "ZNANIUM.COM" conep:xuT Npou3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUYEHBIX, PyKOBOJUTEJIEH FOCY JapCTBEHHBIX OPTraHoB, MperoAaBaTesiel BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3IuuHbIX cpepax 6uzHeca. Ponp 6ubmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAH/IAPTOB 1 BKJIIOYAET YIeOHNKH, YUeOHbIe TOCOOuSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONENH, CIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIaJIbHbIE TIEPHOINYECKUE U3AaHUS U U3aHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanust (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1jisl JaHHON AUCLMIUIMHBI UIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-ONOINOTEYHON CHCTEMe
WznarenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9bC NUzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT U31aTesibcTBa "JaHp" ¥ ApYrUX BeIyIIUX U3[aTeIbCTB YUeOHOM JIMTEpaTyphl, a TAKXKE SJIEKTPOHHbIE
BEPCUM MEPUOANIECKUX U3AaHUN 10 €CTeCTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM Haykam. 9BC U3narenscta "Jlanp"
obecrieynBaeT AOCTYI K HAYYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM 110 MAKCUMAJIbHOMY KOJIHMUYECTBY
NpoUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.
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