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Mporpamma omcumnnuHel "Oenosoe obweHune"; 38.05.01 "OkoHoMumyeckas 6e30nacHoOCTb".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy oucuunnvHel paspaboTan(a)(n) 3aMecTuTens AUPEKTopa NO BOCNUTATENBHOM 1 coumanbHoi pabote Kapacuk
E.A. (ampektopat NYS®d, MIHCTUTYT ynpaBneHunsl, SKOHOMWKM 1 chrHaHCOB), elena-karasik2012@yandex.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
OK-5 CNOCOBHOCTLIO K paboTe B KONNEKTBE, Koonepauum ¢ Konneramu, K

NpeaynpeXaeHuto N KOHCTPYKTUBHOMY paspelleHnto KOHPNUKTHBIX CUTyaumin B
npouecce NPoeccroHanbHo AesSTENBHOCTM

OK-7 CMOCOBHOCTBIO K IOrMYECKOMY MbILWIEHWIO, aHanuay, cuctematusaum, o6o6iweHwio,
KPUTUYECKOMY OCMbICIEHUIO MHADOPMALIMK, TOTMYECKU BEPHO, apryMEeHTMPOBAHO U
SICHO CTPOWTL YCTHYIO U NMCbMEHHYIO peyb, BECTU NONEMUKY U LUCKYCCUU

MNnK-44 CMOCOBHOCTbIO OCYILECTBAATL AOKYMEHTALMOHHOE 0BecneyeHmne ynpasneHyeckom
[neaTenbHoCTH

O6yyatolmiics, 0OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JonxeH 3HaTb:

OMUCBLIBAET NCUXONOMMYECKME U HPABCTBEHHBIE MOCNEACTBUS KOH(PNKTOB, LECTPYKTVUBHYIO U KOHCTPYKTUBHYHO POJb
KOHCPNIMKTOB B OpraHM3auum

Ha3blBaeT OCHOBbI Be€eHNd OeN0BbiX Neperosopos, opraHnsaunmn coBelaHnin n Kpyrnbix CTONOB

JonxeH ymeTtb:

nonb3yetcs cnocobamy paspelleHns KOHPNUKTHBIX CUTYaLUiA, COBPEMEHHBIMU TEXHONOrMSAMU 3GDCPEKTUBHOTO
BIMSHNS HA MHAMBUIYaNbHOE M FPYNnoBOe NOBELEHME B OpraHm3aumm

npuMeHseT OCHOBbI HAaY4HbIX Hpe,ElCTaBHeHMVI O CYLWHOCTH, OCO6eHHOCT9X, cneundomnke 1 Buaax KOMMYHUKaTUBHbIX
TEXHONOrniA B 1€M0BOM 00LeHK

OCYLLECTBNSAET Pa3nunyHble BULbl AENOBOV NEePenmnCcKn, OpraHn30BLIBAET AOKYMEHTALMOHHOE obecrneyeHne AenoBoro
0bLWeHns, peannsaumio 0EN0BON Nepenncku

JlonxeH BnaneTb:

CaMOCTOSITENbHO OPraHN30BbIBAET [OKYMEHTALIMOHHOE 06ecreyeHne LeNoBOro obWeHNs, CaMOCTOSATENBHO
OCYLECTBNSIET AEN0BYO Nepenmnucky

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oucumnnuHa (Mogynb) BkNtodeHa B pasgen "B1.B.[B.01.01 OucumnaunHbl (Mogynmn)" OCHOBHOM
npogoeccroHanbHol obpasosaTtenbHoi nporpaMmel 38.05.01 "SkoHoMUYeckast 6e3onacHOCTb (DKOHOMUKO-NPaBOBOE
obecneyeHne 3KOHOMUYECKON He3onacHoCTM)" 1 OTHOCUTCS K AUCLMIAMHAM MO BbiGopy.

OcBauBaetcs Ha 2 kKypce B 3 ceMecTpe.

3. 06bem aucuMnauHbI (MOAYNSA) B 3a4eTHbIX eAUHULLIAX C YKa3aHWeM KOIMYeCcTBa YacoB, BblAENEHHbIX Ha
KOHTaKTHYy0 paboTy obyuarouxcs ¢ npenopasarenem (No BUAAM y4e6HbIX 3aHATUIA) U Ha CAMOCTOSATENbHYHO
paboTy obyuatlomxcs

O6was TpynoeMKOCTb AUCLIMINNHBI COCTaBnsieT 3 3a4eTHbIX(ble) eauHuL(bl) Ha 108 yaca(os).

KoHTakTHas paboTta - 48 4aca(oB), B TOM 4ucne nekuuu - 20 yaca(oB), NpakTU4eckne 3aHsTus - 28 yaca(os),
nabopaTopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 60 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMNANHBI: 3a4eT B 3 CEMECTPE.

4. CopepxaHue OUCLUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAEeHHOro Ha
HUX KONIMYeCTBa aKkageMU4ecknx 4acoB U BUAOB y4ebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKUI NnaH KOHTaKTHON U CaMOCTOATENIbHOM paboTbl MO AUCLUNNINHE (MOAYIIO)
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Buabl 1 yachbl
KOHTaKTHOM paboThbl,
Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTnyeckumellabopaTtopHbie)
flekumu 3aHATUSA paboTbl
Tema 1. OCHOBHbIE XapaKTEPUCTMKM
nenosoro obuweHns. Jenosoe
1.|obweHre 1 ynpasneHve nMm. 3 4 4 0 10
O6ueHne Kak MHCTPYMEHT 0eNoBol
3TUKMN
Tema 2. CTpykTypa OEN0BOro
2. OBLeHMS 3 4 4 0 10
3.|Tema 3. [lenosble neperosopsl 3 3 4 0 10
Tema 4. Jln4HOCTb B OE10BOM
4. obLweHuN. 3 3 4 0 10
Tema 5. OTrka oenosoro obLlWeHNs 1
5. 3TUKET B OENOBOM 0OLWEeHNN 3 3 6 0 10
Tema 6. lokymMeHTaLMOHHOE
6. obecrneyeHne 0enoBoro obleHns 3 3 6 0 10
Toro 20 28 0 60

4.2 CopepxaHue aUCUUMINHLI (MOBYNSA)

Tema 1. OCHOBHbIE XapakTepucTtukKku genosoro obuweHus. denoBoe obuLeHue 1 ynpasjnieHue nm. O6uLeHune KaK
MHCTPYMEHT O0e10BOWN 3TUKU

OcHoBHbIE XapakTepucTrkn nenosoro obwenns. denosoe obweHune v ynpasneHue nm. ObweHne
Kak MHCTPYMEeHT nenoBoli aTukn KOMMyH/KaLmUs 1 KOMMyHUKaTWBHBIA npouecc. OblweHre Kak
coumanbHO-MCMXONOrmyeckas Kateropusi: KOMMyHUKATUBHBIA, MHTEPAKTUBHbIA 1 NePLENTUBHbINA

acnekTbl U MexaHu3Mbl. OCHOBHbIE XapaKTepMCTVKX OenoBoro obueHus. [enosoe oblleHne 1 yrnpasneHue um.
ObweHune

Kak MHCTPYMEeHT nenoBoli aTukn KOMMyHMKaLUs 1 KOMMyHUKaTUBHBIA npouecc. OblweHre Kkak
coumManbHO-MCMXONormyeckas Kateropusi: KOMMyHUKaTUBHbIA, UHTEPAKTUBHLINA U NepLenTBHbINA
aCneKkTbl U MEXaHW3Mbl.

Tema 2. CTpyKTypa BenoBoro obuieHus

BepbanbHble 1 HeBepbanbHble KOMMyHUKaumW. VX ponb B onTuMmuaauum obweHmnst A3bik kak
rNaBHbIA MHCTPYMEHT AENOBbIX KOMMYHMKaLMiA. Creumdmka s3bika AenoBoro oblweHns. A3bik, peyb,
Buabl, cTpykTypa, hopMbl M OyHKLIMKM fenioBoro obileHns. dtansbl Aenosoro obweHns. Ctunm un
BUIbI 06wWeHns. ScpdoekTbl 0biweHns. KommyHrkaTBHble 6apbepbl B 06weHun. CtpaTternm u
TakTuKK obweHns. CpeacTea obweHus. [lenosoii pasrosop u aoenosas 6ecena. Cnop, anckyccus,
nonemuka. CobecenoBaHue. ?Mo3arosoii wtypm?. ?Kpyrnelid cton?. [lenosble KOMaHAHbIE Urpbl.
LenoBoit cTunb 0bweHnsi. HaumoHanbHO-NCUX0Nornyeckmne Tunbl 4enoBoro obLweHusl.

Tewma 3. LenoBble neperosopbl

CoBpeMeHHble Moaxoabl K opraHm3aunm 3gEKTUBHOrO NeperoBopHOro npouecca. [NeperoBopHsbii
npoLecc Kak BUA LenoBoro obueHus: xapaktep, onpeneneHune Lenei, opraHmaauns. dranbl n
CTPYKTYpPHO-NOrmyeckas cxema neperosopHoro npouecca. Cneumnduka 3anad, pelwaembix Ha
npeaneperoBopHON, NEPEroBOPHON M NOCTNEeperoBopHon ctaaum. MeToabl U HaBbIKVM BEAEHUS
[1eNnoBbIX MepPeroBopoB. OTUHECKMNE U KYNbTYPHbIE KOMMOHEHTbHI COBPEMEHHbIX MEPErOBOPHbIX
TexHonoruii. Mpaewna, nomorarowue ybeants napTHepa no neperosopam. Creundpmyeckue
npaswna u nNpueMbl BEAEHNS NEPErOBOPOB B 9KCTPEMASbHBIX YCNOBUSIX.

Tema 4. JInuHoCTb B 0EeN10BOM 06LLEeHUM.

CouwanbHas posb NCUXoNorM4eckon Hayku: npobnemMsl 0CBOEHMS NCUXONOMMYECKUX NMOAXOLO0B B
ynpasneHuu. lNcuxonorns n Tpya. SKOHOMMYecKas, NpaBoBasi, NPodeccrnoHanbHas NCnxonorns.
Mognenv nonMTuy4eckon ncuxonorun: oeaepasnbHble U permoHanbHble acnekTbl. [cuxonornyeckme
eTepMMHaHTbl MOBEOEHUS NMYHOCTM B AeN0BOM obweHmn. Makpo- 1 Mrkpocpena B 4e/T0BOM
obueHnn. ApXeTurbl U COBECTb Kak Perynsitop noBeneHusl IMYHOCTH.

Tema 5. 3Tuka AenoBoro o6LeHNsI U 3TUKET B A,e/TOBOM 06LLLEeHUN
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OTuKa 0enoBoro 0blWeHNs: yHBEpCabHbIE 3TUHECKME M NCUXONOrMYeCcKme HOPMbI, MPUHLMMLI U
3aKOHOMEPHOCTU. DTUHECKUE HOPMbI 0BLLeHNS DTUYeckue NpobneMbl 1 ?BEYHbIE? MOpPaNbHbIE
Lmnemmbl 0enoBoli cpepbl. KopnopaTtneHas Mopanb U npaBmna aTUKU Aen0BOro obLeHms.
MpobnemMbl 0OCBOEHUSI CUCTEMbI COBPEMEHHBIX HOPM 1 MPUHLMMNOB AEN0BOro obweHns B Poccun.
Lenosble NpueMbl Kak BaxHas goopMa nogaepXaHns 1 passutrisa OenoBbiX OTHOWEHWIA. Buabl
LLENOBbIX MPUEMOB U MX OpraHn3auus, NPUHUMNGLI U NPaBuna COCTaBNEHUS MEHIO 1 nogbopa
HanuTkoB. NpaBuna noBeneHns 3a ctonoM. Vickycctso komnnumeHToB. Ctpoykcebl. [Npasuna
BPYy4YEHMS NOAAPKOB.

Tema 6. [ okyMeHTaUMOHHOE obecneyeHne [AenoBoro obLLeHus

J.oKyMeHTMpOBaHUe yrpaBneH4YecKol AesiTenbHOCT. [epeyeHb 1 xapakTepucTika TUNoBbIX
ynpaBneH4Yeckmx AokymeHToB. Oblme npasuna oopMneHns LoKyMeHToB. [JokyMeHTMpoBaHue
LenoBoro obLWeHnsi B cdpepe 9KOHOMUYECKON AesTenbHoCTW. [JokyMeHTaums oTaena kanpos
opraHm3auuun. CoBpeMeHHble TpeboBaHMs K HanMcaHuo pestoMe: BULbl, CTPYKTypa, CTunb. Jenosoe
oblweHmne 1 Npobnembl KOMMbOTEPU3aLMI OENONPOV3BOACTBA B 0CDUCE OpraHn3aLmm.

5. MNepeuyeHb yue6HO-MeTOOMYECKOrO 0b6ecnevyeHns 41 CaMOCTOSITeNIbHOW paboTbl 06y4aloLLLUXCS NO
AucUUIIMHe (MOAaYIHo)

CamocTosiTenbHas pabota oby4arolLyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocToSITENbHYIO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAMUTOPHYIO CaMoCTosITeNbHyto paboTy. CamocToaTenbHas paboTta obyyatowmxcst
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMbHbIX TEM (Pa3fenos) AUCLUMMNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 06yyarowmnecst YuTaroT u
KOHCMEKTUPYIOT y4eBHYI0, Hay4HYHO 1 CMPABOYHYIO MTEPATypPy, BbINONHSAT 3aJaHuUsi, HaNpaBNeHHbIe Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHunsauus caMocTosTenbHOl paboTbl 0By4aroLWMXCs PernaMeHTUpyeTcs HOPMaTUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEepaTypoii U 9NeKTPOHHBIMY 06pa3oBaTENbHBIMY PECYPCaMU, BKNIOYAS:

Mopsnok opraHM3aLummy 1 oCyLecTBIEHNS 0Dpa3oBaTenbHON AeaTENbHOCTH NO 06pasoBaTebHbIM NPOrpaMMam BbiCLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkasom MuHucTepcTBa obpasoBaHus U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin Pepepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLUMM CaMoCTOATENBbHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
denepanbHbI yHUBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTeNbHOMO yHpeXaeHNs
BbICLWEro npodeccroHansHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HOpPMaTuMBHbIE aKTbl KazaHckoro (an/IBOJ'I)KCKOFO) hbenepanbHOro yHmsepcureta

6. POHA, OLLEHOYHbIX CPEeACTB NO AUCLUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BK/IOYaeT OUEeHO4YHble MaTepuasibl, HanpaB/lieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCIE 3HAHWN, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TekKylwero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrectauumn.

B choHIe OUeHOYHBIX CPEACTB COAEPXUTCS Creayiowas HpopMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM pedynbTataM oby4eHus o JucunnivHe (Moaynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMSI OLIEHKM MO AMCUMNAVHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPencTBa;
- KpUTEpPUM OLIEHMBAHNS O KaXA0ro OLEeHOYHOro CPecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisiemMblie K 0ecTBUSM 0bydatowmxcs,
IEMOHCTPVPYeMbIM peadynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

®DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxoonTcs B rlpI/IJ'IO)KeHI/II/I 1k nporpamme oucumnianHbl (MO,EI,y}'IPO).

7. NepeyeHb nuTepatypbl, HEO6XOAMMON OIS OCBOEHUS OUCLUNUHBI (MOAynst)

OcBoeHVe gucUMNAUHBI (MOSYNS) NPeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbil.
NuTtepatypa MoxeT ObITb AOCTyMHA 00y4alowWwmuMcs B O4HOM U3 ABYX BAPUAHTOB (MO0 B 060MX N3 HKX):

- B 9/1EKTPOHHOM BMAE - Yepe3 3NEKTPOHHbIE BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHMM 3ak/to4eHHbIXx KDY aorosopos ¢
npasoobnanatensimu;

am PAEKTPOHHBH
Crpannua 513 9. BBl YHHBEPCHTET

S OEMALMGHHE AHATKTHHES AR CHCTEMA Ky



Mporpamma omcumnnuHel "Oenosoe obweHune"; 38.05.01 "OkoHoMumyeckas 6e30nacHoOCTb".

- B NeyatHoM Buae - B HayyHoih 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNbCcKM brneTam B COOTBETCTBUM C NMpaBunamy nonb3oBaHus HayyHol 6GnbnnoTekoii.
OnNeKTPOHHbIE N30aHUS OOCTYMHbI AUCTAHLUMOHHO 13 NtoB0i TOUKM Npu BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEeKTPOHHbIA yHMBepcUTeT". Mpu MCNONb30BaHMM NeYaTHbIX U3LaHWA BUHNNOTEUHbIN
ooHA AomxeH ObITb YKOMMIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
mMeHee 0,25 ak3emnnsapa) Kaxnoro U3 n3gaHuini OCHOBHOW NuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U NOMNONHUTENBHOM y4ebHOM nnTepaTtypbl, HEOOXOAUMON A1 OCBOEHNS AUCLUMMNAMHBI (MOoYNs),
Haxonmtcs B MNpunoxeHumn 2 k paboyeli nporpamMme AucLMNAvHblL. OH NOANEXUT OBHOBIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopoB K@Y ¢ npaBoobnapatensiMm anekTpOoHHbIX U3LAHWIA U NPU N3MEHEHM KOMMNNEKTOBAHNUS 0OHA0B Hay4Hoi
6ubnnotekun KoY.

8. MNepeueHb pecypcoB NMHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUSI AUCLMMNMNHBI (MOaYIIs)

Benywwuin noptan o kaoposoM MeHeoxmeHTe HR-MeHeaxmeHT - http://www.hr-journal.ru/
Bukunenuns: ceoboaHas sHuUmknoneaums - http://www.wikipedia.org/

XypHan "KADROVIK.RU" - https://panor.ru/magazines/kadrovik.htmi

XypHan "Pabota ¢ nepcoHanoM” - http://www.hr-journal.ru/

9. MeTogunyeckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIMHBI (MOAYNS)

Bup, pa6ot MeTtoauueckue peKoMeHpaLmm

nekunn B xoOe neKuMoHHbIX 3aHATUI CTYOEeHTYy HeobXxoAUMO BECTU KOHCMNEeKTnposaHmne y‘-le6HOFO martepunana.
O6pamaTb BHMMaHWe Ha KaTteropuu, oopMynnpoBKY, packpbiBalolwmne coaepXxaHue Tex Unm nHbix
SABNIEHUN 1 npoueccos. XenatenbHo ocTaBUTb B pa6oq|/|x KOHCMEeKTax nosns, Ha KOTopbiX AenaTtb
NOMETKN N3 peKOMeH,ElOBaHHOVI nmtTepartypsbl, 4ONONHAKOWME MaTepunan I'IpOCJ'IquaHHOI7I nekuuun, a
TakXe noavepkumeawowne OCO6yPO BAXHOCTb TEX NN UHbIX TEOPETUYECKNX NONOXEHWNIA.

npakTuyeckue | Mpu NoarotoBke K NPakTUHECKOMY 3aHATUIO CTYAEHTY HEOOX0AMMO NOBTOPUTL NPOALEHHBIN

3aHsATUA TEOPETUYECKINIA MaTepuan, npounuTaTtb nnTepaTypy Ans caMocTosTeNnbHOW paboTbl. BeinonHUTb
3a4aHvs BblAaHHble NpenogasateneM. 3afaHns MOryT BKIOYATb BOMPOCH! 4N1S NOArOTOBKY,
TECTOBblE 3a0aHus, 3a0a4n U KENChI, MPOYTEHNE N aHanu3 cTaTeil.

camocTog- | B xooe camMocTosaTEeNbHOM NOArOTOBKM M3YYNTh OCHOBHYIO NUTEpaTtypy, 03HaKOMUTLCS C
TenbHas IOMNONHUTENbHO NUTEepaTypolt, HoBbIMK Ny6nnkaunsiMm B Nneprmoamnydecknx nsganHmsx. Mpv atom
pabota y4yecTb pekoMeHaaummn npenogasartens n TpeboeaHust yuebHoli nporpammel. JlopabatbiBaTh CBOA
KOHCNEKT Nekummn, genas B HEM COOTBETCTBYIOWME 3anUcKy U3 nnTepartypbl, PEKOMEHL0BAHHOW
npenonasaTenem u NpeaycMoTPeHHON y4ebHOR nporpamMMoli.

3avet MN3yyeHune Kypca 3aBepliaeTcs 3a4eTOM. 3a4eT Kak oopMa NMpoOMEXYTOYHOrO KOHTPONS 1
opraHunsaunm oby4eHns Cny>XuT NpMeMoM NpPoBEPKU CTEMEHN YCBOEHUS y4ebHOro Matepvana u
NEKLUMOHHBIX 3aHATUI, Ka4ecTBa yCBOeHMS oby4atowmMmncst oTaenbHbIX pasaenos y4ebHow
MporpamMmbl, CCPOPMUPOBAHHbIX YMEHUI N HABLIKOB.

3ayeT NPoBOAUTCS YCTHO UM MUCbMEHHO MO PEWEHNIO NpenoaasaTens, B 06beme y4ebHol
nporpammbl. MNpenonaeatenb Bpaee 3a4atb JONONHUTENbHbIE BOMPOCHI, MOMOraowme BbiICHNTb
CTeneHb 3HaHW obyyatollerocs B npenenax y4ebHOro Matepurana, BBIHECEHHOMO Ha 3a4eT.

B nepuon noarotoeky k 3a4eTty obydatowmecs BHOBb 06pallatoTcs K NpoinaeHHoMy y4ebHomy
matepuany. lNpu 3TOM OHM He TONbKO 3aKPENStoT NoJSyHeHHbIe 3HAHMS, HO 1 NOMy4atoT HOBbIE.
MopnrotoBka obyvatowerocs k 3a4eTy BkoyaeT B cebs Tpu aTana:

- camocTosiTenbHas paboTa B Te4eHne npouecca 0by4eHus;

- HEMoCpPeACTBEHHAs NMOArOTOBKA B LHW, MPELECTBYIOWME 3a4ETy MO TEMAM Kypca;

- MOArOTOBKA K OTBETY Ha BOMPOChHI, cofepXxalmecs B bunetax/rectax (Mpy NMMCbMEHHOR chopMe
nposegeHns 3adveTa).

Nutepatypa ons NOAroTOBKU K 3a4eTy PEKOMEHAYeTCs NpenoaaBaTesnem.

10. MepeveHb MHGOPMaALMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30oBaTeNbHOro
npouecca no gucuuniuHe (MOAyno), BKNoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHns 1 MUHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONb3YEeMbIX NMPU OCYLLECTBNEeHU 06pa3oBaTebHOro npolecca no
AMCUMNAVHe (MoLynio), BKNoYas nepeyeHb NporpaMMHOro obecrnedeHns U MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMme AUCLMNNNHBI (MOOYNS).
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11. OnncaHue matepuanbHO-TeXHUYeckon 6a3bl, HEO6XOAUMOW ANs OCYLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npoLecca no gucuunanHe (Moayno)

MatepunanbHO-TEXHUYECKOE obecrneyeHue 06pasoBaTeanoro npouecca no gucumnnmHe (MoAynto) BKAOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelueHns ons caMOCTOATENBbHON paboThbl 0BYYaOWMXCS, YKOMMIEKTOBAHHBLIE CMELMANN3NPOBaHHOM Mebenbio (CTONbI 1
CTYNbS1) N OCHaLlEHHbIe KOMMbIOTEPHOW TEXHUKOM C BO3MOXHOCTbLIO MOAKNIOYEHMS K ceTn "MIHTepHeT" n obecnedyeHnem
LOCTyNa B 3NEKTPOHHYI0 MHCPOPMaLMOHHO-06pa3oBatenbHyto cpeny KdY.

YyebHble ayamTopun 0N KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIEKTOBaHHbIE CNELMANnM3nPOBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep v npuHTEp ONs pacneyaTky pa3naToyHbiX MaTepuanos.
MynbTuMeguiiHas ayoutopus.

12. Cpeﬂ,CTBa apgantauumumv npenopgasaHus ogucUMNNINHbI K I'IOTpeﬁHOCTilM 06y'-|a|ou.|.wxca UHBaNUOooOB U nuuy c
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300pP0OBbSA

Mpwn HeobxonmMocTy B 0bpazoBaTenbHOM NPOLECCE NPUMEHSIOTCSA Cnepytowmne MeToAbl U TexHonorum, obneryaioume
BOCNPUATE MHGOPMALLMK 0BYYAOWUMIACA MHBANULAMW U NIMLAMU C OFPAHUYEHHbBIMU BO3MOXHOCTSMU 300POBbS:

- co3daHune TEKCTOBOW Bepcun nto60oro HETEKCTOBOrO KOHTEHTA /sl ero BO3MOXHOIro npeo6pasoBava B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONna pasnnyHbIX nonb3oBaTenen;

- CO3[aHWe KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3nnyHbIX Buoax 6€3 noTepn AaHHbIX Unu CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwWwTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- co30aHne BO3MOXHOCTEN ansi 00y4atolmMXcs BOCNPUHUMATD OLHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX NCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLMIO BU3yanbHO, C HAPYLWEHUSIMU 3PEeHNs -
aynnanbHo;

- NPVYIMEHEHNe NPOrpaMMHbIX CPEACTB, obecneymBatoWmx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLUMMIMHON, 3a CHET aNlbTEPHATUBHbIX CNOCOOO0B, B TOM YMC/e BUPTYasibHbIX nabopaTopuii U CUMYNSLIMOHHBIX
TEXHONOMNIA;

- NpuMeHeHne ONCTaHUMOHHbIX o6pasoBaTer|be|x TEXHONOrnin ang nepegayv MHgopmauunn, opraHndauum pasnnyHbix
hopm I/IHTepaKTI/IBHOIZ KOHTaKTHOM pa60Tb| o6yqa|ou4erocsi C npenogaearenem, B TOM Hucne Beﬁl/lHapOB, KOTOpPbIEe MOryT
6bITb MCMONb30BaHbI OIS npoeeneHunsa BupTyanbHbIX NeKUMin ¢ BO3MOXHOCTbLIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, nposeneHmns ceMmHapoB, BbICTyNJIeHNA C AoKnagamm 1 3alTbl BbIMOTHEHHbIX pa60T,
nposeneHmns TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;

- MPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIMIA 41 OpraHnu3aummn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBenndeHne npoaoxXnTtenbHOCT caoadun 06y’-la}OLIJ,I/IMC$I nHBaNMOOM UNn NNUOM C orpaHM4eHHbIMMN BO3MOXKHOCTAMM
300p0BbSA hopM I'IpOMG)KYTOHHOVI arrectauumm no OTHOWEHUIO K YCTaHOBHeHHOIZ NPOAONIXUTENIbHOCTU NX Coa4vln:

- NMPOLONXNTENbHOCTM CAa4n 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON (POpMeE, - He Bonee yeM Ha 90 MUHYT;

- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAVUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOONMXMNTENIbHOCTU BbICTYMNeHNs 0Byyatowerocs Npu 3awmTe Kypcoeoi paboTbl - He Bonee 4em Ha 15 MUHYT.
Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHmnamm dFOC BO 1 yyebHbiM nnaHom no cneumanbHoctu: 38.05.01

"OKoHOMMueckas 6e3onacHOCTL" 1 cneumanuaauum "SKOHOMKKO-NPaBoBoe 0becrneyeHne 3KOHOMUYECKOM
6esonacHocTn".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B./1B.01.01 [enosoe obuieHne

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

CneumanbHocTb: 38.05.01 - SkoHoMMUYeckas 6e30NacHOCTb

Cneuvannsaums: SKOHOMWKO-NpaBoBoe obecneyeHne aKOHOMUYECKOK HesonacHoCTM
KBanudukaums BbinyCKHUKA: 9KOHOMUCT

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcHoBHas nuTeparypa:

1. DepessiHkuH, E.B. [lenosoe obweHwve: YuebHoe nocobve / E.B.[lepeBaHkuH. - 2-e usn., ctep. - Mocksa: dnvHTa:
WN3n-8o Ypan. yH-Ta, 2017. - 48 c. - ISBN 978-5-9765-3088-1. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/read?id=303626 (nata obpaueHus: 12.05.2021)

2. MBaHoBa, N. C. 31nka penosoro obweHus : yiebHoe nocobue / N.C. MeaHosa. - 3-e u3a., ucnp. u gon. - Mocksa :
NH®PA-M, 2020. - 168 c. - (Boicwee obpasosaHue: bakanaspuar). - ISBN 978-5-16-100057-1. - TekCT : 9NeKTPOHHBbINA. -
URL: https://znanium.com/read?id=350784 (nata obpauweHus: 12.05.2021)

3. Cnmopos, N. N. Oenosoe obueHure : ydiebHuk / M.1. Cupopos, M.E. MNytuH, N.A. KoHonnesa ; nog pen. npocp. MN.U.
Cupoposa. - 2-e n3g., nepepad. - Mocksa: MIHPPA-M, 2018. - 384 c. - (Boicwee obpasoBaHue: bakanaspuar). - ISBN
978-5-16-003843-8. - TekcT : anekTpoHHbIiA. - URL: https://znanium.com/read?id=372531 (nata obpauweHus:
12.05.2021)

4. TutoBa, /1.I'. Oenosoe obueHne: Yueb. nocobue ans CTyAeHTOB By30B, 00y4atolwmXCs Nno CreumnanbHOCTSIM 3KOHOMMKU
v ynpasnexus / J1.I. Tutosa. - Mockea: FOHUTU-OAHA, 2017.- 271 c. - ISBN 978-5-238-00919-3. - TekcT :
aneKkTpoHHbIA. - URL: https://znanium.com/read?id=341267 (naTta obpalieHus: 12.05.2021)

5. AkoBnesa,H.®. [enosoe obweHme : y4eb. nocobue. / H.d.Axkosnesa. - 2-e uag., ctep. - Mocksa: PJIMHTA, 2014. -
269 c. - ISBN 978-5-9765-1898-8 - TekcT : anekTpoHHbill // OBC 'KoHcynbTaHT ctygeHTa'. - URL:
https://www.studentlibrary.ru/book/ISBN9785976518988.html| (nata obpaueHus: 12.05.2021)

JdononHutenbHasa nuTteparypa:

1. Kpusokopa, E.W. [lenoeble kommyHrkauum: yuebHoe nocobve / E.N. Kpusokopa. - Mocksa: MH®PA-M, 2019. - 190 c. -
(Bbicwee obpaszosaHue: bakanaspuar). - ISBN 978-5-16-004277-0. - TekcT : anekTpoHHbiii. - URL:
https://znanium.com/read?id=354559 (nata obpaueHus: 12.05.2021)

2. MyHuH, A.H. Oenosoe obueHwe: kypc nekumii / A.H. MyHuH. - 3-e naa. - Mockea: ®JIMIHTA, 2016. - 376 c. - ISBN
978-5-9765-0125-6 - TekcT: anekTpoHHbI // OBC 'KoHcynbTaHT cTyneHTa’. - URL:
https://www.studentlibrary.ru/book/ISBN9785976501256.html| (aata obpaleHus: 12.05.2021)

3. Mankosa, O.B. enosbie kommyHrkauuun: yuebHuk / O.B. Mankoea. - Mocksa: By3osckuii yuebHuk: MIHOPA-M, 2020. -
160 c. - (Bbicwee obpasosaHue: bakanaspwar). - ISBN 978-5-9558-0301-2. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/read?id=359428 (nata obpaieHus: 12.05.2021)

4. Nukynesa, O.A. lNcuxonorus camonpeseHTaumm nmyHoctn: moHorpadoms / O.A. MNukynéea. - MOCKBA: MH®PA-M,
2020. - 320 c. - (HayyHast mbicnb). - ISBN 978-5-16-006926-5. - TekCT : anekTpoHHbIiA. - URL:
https://znanium.com/read?id=358176 (nata obpauweHus: 12.05.2021)
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B./1B.01.01 [enosoe obuieHne

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

CneumanbHocTb: 38.05.01 - SkoHoMMUYeckas 6e30NacHOCTb

Cneuvannsaums: SKOHOMWKO-NpaBoBoe obecnevyeHne aKOHOMUYECKOK HesonacHoCTy
Keanucukaums BbinyCKHUKA: 9KOHOMUCT

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANWYMU B ANEKTPOHHO-BMBNNOTEYHON cncTeme
"KOHCynbTaHT cTyAeHTa", LOCTYN K KOTOPOi NpegocTasneH obyyatowmmes. MHoronpoguibHbIA 06pas3oBaTtenbHblii
pecypc "KoHcynbTaHT cTyaeHTa" sBnsieTcs anekTpoHHon 6ubnuoteyHolt cuctemoii (36C), npepnocTasnstowein AoCTyn
uepes cetb VIHTepHeT Kk y4ebHO nnTepaType 1 [ONONHUTENbHBIM MaTepuanam, NpuobpeTeHHbLIM HA OCHOBAHWU NPSMbIX
LOroBopoB ¢ npaBoobnanatensimu. MoNHOCTbIO COOTBETCTBYET TPeboBaHNAM doefepanbHbIX FOCY AapCTBEHHbIX
06pasoBaTtebHbIX CTaHAAPTOB BbiCWEro 06pa3oBaHUs K KOMNNEKTOBAHWIO BBNNOTEK, B TOM YACIE ANEKTPOHHbIX, B
YyacTtn oopMUPOBAHNS POHOOB OCHOBHOW W AOMONHUTENBHOW NUTEpaTypbl.
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