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IMporpamma auctmuinas "VH(pOpMaIoHHbIe TEXHOJIOTHH B TpodeccroHanbHol aesrtensHocTu''; 44.04.01 "Tlegarornveckoe obpazoBanue”.

Conep:xanue

1. TlepeueHb IMIAHUPYEMBIX PE3YJIbTATOB OOYUYEHHUS 110 AUCHUIUIMHE (MOYJI0), COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTaATaMU
ocsoenus OIIOIT BO

2. Mecro pucuuruidasl (MoayJist) B crpykrype OITOIT BO

3. O0beM AUCLMIUTHHBL (MO/YJIsI) B 3a9YETHBIX €OUHULIAX C YKa3aHHEM KOJIMIECTBA YacOB, BbIICICHHBIX HA KOHTAKTHYIO paboTy
00yUaIIMXCs C TpernoaBareseM (1o BuiaM YUeOHbIX 3aHSATUN) ¥ HA CAMOCTOSITENIbHYI0 paboTy 00y4YaloIIuXcst

4. CopeprkaHue TMCUMIUTMHBL (MOJIYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesam) ¢ yKa3aHHeM OTBEJEHHOrO Ha HHX
KOJIMYECTBA aKaJEMUUYECKUX YacOB M BUIOB YUEOHbBIX 3aHATHIA

4.1. CTpyKTypa ¥ TeMaTUYECKHI IJIaH KOHTAKTHOW U CAMOCTOSTEIbHOM pabOThI MO TUCIUILTHHE (MOJIYJII0)

4.2. CopepxaHuie AUCIUTLTAHBI (MOJTYJIs1)

5. TlepeueHpb yueOHO-METOAMUYECKOTO 00eceYeHH s /ISl CAMOCTOSATEIbHOM paboThl 00YYAOIIMXCS O JUCIUILTMHE (MOJYJIIO)

6. ®OH/1 OIIEHOUHBIX CPEACTB MO AUCIUILTIHE (MOYJTIO)

7. TlepeueHb UTEPaTyphl, HEOOXOJUMOM [J151 OCBOCHHS JUCHUILIMHBL (MOYJIs1)

8. IlepeueHnb pecypcoB HH(POPMAIIOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "VIHTepHeT", HEOOXOAUMBIX TSI OCBOCHUS AUCLIATUTAHBI
(Mopyns)

9. Meroauueckue yKazaHusi JUist 00Y4YaOIUXCsl TI0 OCBOESHUIO JTUCIMIUTUHBI (MOJIYJIs1)

10. Iepeyenb HMPOPMALIMOHHBIX TEXHOJIOTHIA, UCTIONB3YEMbIX MTPU OCYIIECTBIEHUH 00pa30BaTe/IbHOTO MpoLiecca 1o
JMCLUILIMHE (MOJYJII0), BKJIIOUAs MepedeHb MPOrpaMMHOro oOecrieveHrst 1 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM (TIpH
HEOOXOJUMOCTH)

11. Onucanue MaTepuaibHO-TEXHUYECKOUN 0a3bl, HEOOXOIUMOM JIIsl OCYILECTBIEHHS 00pa30BaTeIbHOTO MPOIIecca Mo
JUCLIUIUIAHE (MOAYJIIO)

12. CpeactBa agantanyy npenojaBaHust AUCHUIUIMHBL (MOAYJIs) K TIOTPEOHOCTSIM 00YYaIONIMXCsl UHBAJIMIOB U JIUL] C
OrpaHMYCHHBIMU BO3MOKHOCTSIMU 3[J0POBBS

13. ITpunoxenue Nel. PoHJ OLIECHOUHBIX CPEICTB
14. Tpunoxenune No2. [lepeueHsb uTepaTypbl, HEOOXOAUMOM /ISl OCBOSHUSI TUCHMIUIUHBI (MOJ1YJIs1)

15. TIpunoxenue Ne3. IlepeyeHs HH(MOPMALIMOHHBIX TEXHOJIOTUIA, UCMIOJIBb3YEMBIX AJI1 OCBOEHHS JUCLMILIAHBI (MOAYJIA),
BKJIIOYAsI TIepeveHb IIPOrpaMMHOT0 oOecriedeHHs 1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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IMporpamma auctmuinas "VH(pOpMaIoHHbIe TEXHOJIOTHH B TpodeccroHanbHol aesrtensHocTu''; 44.04.01 "Tlegarornveckoe obpazoBanue”.

IporpamMmy aucimIuHEL pazpadorai(a)(u): mpodeccop, O.H. (mpodeccop) Binacosa B.K. (kadenpa HauambHOTO 00pa3oBaHus,
WuctutyT nicuxosnoruu u oopasopanus), Vera.Vlasova@kpfu.ru ; crapimii npenogaearesns, 6/c Meanos [1.B. (kacdenpa
HavaJbHOTO 00pa3oBanusi, IHCTUTYT ricuxosoruu 1 odpasosanus), DiVIvanov@kpfu.ru

1. IlepeyeHb MIAHNPYEMBIX Pe3yJIbLTATOB 00YYEHHs MO JUCIHHUILIAHE (MOIYJII0), COOTHECEHHBIX ¢ IVIAHUPYEeMbIMHI
pe3yabTatamu ocsoenusi OIIOII BO

OO6yyarnImuiics, OCBOUBIINE QUCIUIUTUHY (MOIYJIb), JOJIKEH 001a1aTh CIICAYIONMMA KOMITETCHITASIMU:

Mudp PacuudpoBka
KOMIeTeHIIN npuodperaeMon KOMIeTeHIINH
OIIK-8 CriocoOeH POeKTUPOBATh MEAarornyecKylo JesiTeIbHOCTh HA OCHOBE CIEIMAIbHBIX HAYYHbIX

BHAHUI1 ¥ pe3yJIbTaTOB UCCIEAOBAHUI

VK-4 CriocoOeH PUMEHSITh COBpeMEeHHbIe KOMMYHUKATHBHBIE TEXHOJIOTUH, B TOM YHCIIE Ha
MHOCTPaHHOM(BIX) sI3bIKE(ax), IUIsl aKaJEMUIECKOro U MPOPEeCCHOHAILHOTO B3aUMOJIECTBUS

OO6yuarnmuiicss, OCBOUBIINI JUCHUTUIAHY (MOIYJIb):

HoyokeH 3HATh:

-OCHOBHbBIE 3aKOHOMEPHOCTH CO3JaHus U (PYHKIIMOHUPOBAHKSI OCHOBHBIX MH(POPMAIIOHHBIX
TIPOIIeCCOB B chepe 00pa3oBaHuS;

-OCHOBBI TOCYJAPCTBEHHOM MOJMTHKH B 00J1aCTH UH(POPMATHKH;

-MEeTOJIbl ¥ CPEJICTBA MTOUCKA, CUCTEMATH3AIHI U 00paOOTKU HH(POPMAIHH.

HoykeH ymeTh:
-TIPUMEHSATHh COBPEMeHHbIE HH(OPMAITMOHHBIE TEXHOJIOTHH JUTS TIOUCKA W 00pabOTKH
uH(popMaLuH, opopMIIeHHsI JOKYMEHTOB 1 IIPOBEAEHHS CTATUCTUYECKOTO aHAIN3a

“H(pOpMaLIVN.

JlomxeH B1aaeTh:

-HaBbIKaMH cOopa 1 00padOTKK MH(pOPMALIIK, UMEIOIIEN 3HaUeHHE B TIeJarornyecKou JesITelIbHOCTH.

JloJkeH 1eMOHCTPUPOBATh CIIOCOOHOCTb M TOTOBHOCTb!
paboTaTh ¢ KOMIBIOTEPOM, HAXOUTh M NiepepadaThiBaTh MH(OPMALMIO C UCTIOIB30BAHUEM

COBPEMCHHBIX TEXHOJIOTHA.

2. MecTto nucuumiuHbl (MoayJas) B ctpykrype OIIOII BO

HanHas aucuuruinHa (MoayJb) BKJIoueHa B pasaen "b1.0.03.05 ducnumnaunasl (Moaysm)" OCHOBHOM MpodhecCHOHATBHON
obpasoBaresbHO# mporpammbl 44.04.01 "Tleparoruueckoe odpazosanue ([legarorvika u rMcUxoJI0rys Ha4aJIbHOTO 00pa3oBaHus)"
1 OTHOCHUTCH K oOs3arenpHoi yactu OITOIT BO.

OcBauBaercs Ha 1 kypce B 1 cemectpe.

3. O6beM qUCHATLIHMHBI (MOYJISI) B 32a4€THHIX € JHHAIAX ¢ YKa3aHHEeM KOJNYeCTBAa YacOB, BbIJeJEeHHBIX HA
KOHTAKTHYI pa6oTy o0yJaromuxcs ¢ npenogaBarejeM (0 BUIaM yU€OHBIX 3aHATHI) M HA CAMOCTOSITEJbHYIO
padoTy obyuarommxcs

O6m1ast TPyIOEMKOCTh AUCIATUTMHBI COCTABIISIET 2 3a4eTHHIX (bie) eMUHUI(bI) Ha 72 Jaca(oB).

KonraktHast padota - 23 yaca(oB), B TOM 4KCIie JIeKLUH - 4 yaca(oB), mpakTuueckue 3aHsaTus - 0 yaca(oB), 1abopaTopHbie
padotsl - 18 yaca(oB), KOHTPOJIb CAMOCTOSITENIbHOM paboThl - 1 yaca(oB).

CamocrositenbHast padoTa - 49 yaca(oB).
Kontpons (3auér / s3x3amen) - 0 gaca(oB).
dopMa MPOMEKYTOTHOTO KOHTPOJIST TUCIIUTLIMHEL: 3a4eT B 1 ceMectpe.

4. Conep-xanue QUCHUIUINHBI (MOIYJs1), CTPYKTYPUPOBaHHOE M0 TeMaM (pa3jiejiaM) ¢ yKa3aHHeM OTBEJIEHHOr0 Ha
HHX KOJIHYECTBA aKAJeMHYECKHX YaCOB U BHIOB YU4eOHBIX 3aHATHI
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4.1 CTpykTypa 1 TeMaTH4eCKHIi IVIaH KOHTAKTHOW M CAMOCTOSTEJbHONH PA6OThHI 0 AVCHHUIINHE (MO/IYJIIO)

Bujbl 1 yachl KOHTAKTHOI PadoTHI, Camo-
HX TPYA0EMKOCTh (B Yacax) CcTOS-
N Pa3znennl iucuununns: / Ce- |Texmun,VIexnun|IIpaxTu-[IIpakru-JIadopa-Iagopa-| TeJb-
Mo ayJist MECTP| Bcero | B3J. | 4YecKHe | Yyeckue |TOpHbIe |TOpHbLIe | Hasd
¢ opme BanaTus,| B 3J. [pabdoThL,| B3I pa-
Bcero | cgopwme | Bcero |¢popme | 00Ta
1. Tema 1. ITonsatue nadopmarmu. OneparioHHbIe 1 1 0 0 0 3 0 9
CHCTEMBI.
Tema 2. TekcTOBBIE peTaKTOPHI M U3JATEIBCKIE
2. |cuctemsl. Pegakrop MS WORD. 1 1 0 0 0 5 0 15
Tema 3. Dnextponnsle Tadmuibl. [Iporpammsr MS
3. EXCEL. 1 1 0 0 0 5 0 15
4. Tewma 4. Qo3naHHe npe3eHtauuil. [Iporpammsr MS 1 1 0 0 0 5 0 10
Power Point.
MToro 4 0 0 0 18 0 49

4.2 Cogepskanne qUCIHUATLIHHBI (MO TyJIs1)

Tema 1. Ilousitne nuadopmanuu. OnepanuoHHbie CHCTEMBI.

[Nousatue nundopmanuu. Onepauuu ¢ JaHHBIMU.

KomnpoBanre qaHHBIX TBOMIHBIM KoJoM. KoarpoBaHue 1iebIX 1 JeHCTBUTETBHBIX YHCEeTT.
KopaupoBaHue TeKCTOBBIX JaHHBIX. KognpoBaHue HeNbiX ¥ JeUCTBUTEbHBIX unces. KomupoBaHue
rpapUIecKuX JaHHBIX U 3BYKOBOU MH(popMarwn. OrepallioHHbIe CUCTEMBI: KJTACCHI OTIEPAIIMOHHBIX
cucteM, cpepsl UX TPUMEHEHH ], OCHOBHBIE (DYHKIMY OTNIEPAIIMOHHBIX CUCTEM.

Tema 2. TekcToBble peJakTOPHI U H37aTeJbcKHe cucTemMbl. Pegakrop MS WORD.
1. OcHoBHBIE MpreMbl paboThI ¢ JokyMeHTamu B MS Word: co3ianue JOKyMeHTa.

2. BBon, penakTMpoOBaHUE M PELIEH3MPOBAHNE TEKCTa.

3. dopmatupoBaHuE JOKYMEHTA.

4. CoxpaHeHue U (pOpMaThl IOKyMEHTA.

5. IleyaTp ¥ IPOCMOTP AOKYMEHTA.

6. [Ipuembl 1 cpelIcTBa aBTOMATH3AIMK Pa3padOTKU JIOKYMEHTOB: CTUJIM, CTPYKTYpa JIOKYMEHTa,
11a6JI0HBI.

7. TaGysITOPHL.

8. Pabora ¢ tabiuiiamu B MS Word.

9. Pabora ¢ quarpammamu B MS Word.

10. Padora ¢ HaanucsaMu.

11. Pabora ¢ KOJIOHKaMu.

12. Pa6ora ¢ rpaduueckumu oobektamu B MS Word.

13. ABTOMaTHUECKOE CO3/IaHUe CONEPKaHUsI (3aroJIOBKM Pa3fIMUHbIX YPOBHEN).

14. Habop mateMaTu4ecKux (hopMyIL.

Tema 3. aexrponnbie Tadaunbl. [Iporpamver MS EXCEL.

DJIeKTPOHHBIE TAOJUIIBI, UX (PYHKIIMOHATIbHBIE BOZMOXHOCTH U MPUHIIUITB pA0OThI, KOHKPETHbIE
[IPUMEPBIL.

MS EXCEL:

1. Bolunciienusi B Ta0JIMIIAX JAHHBIX .

2. DyieMeHTapHasi COPTUPOBKA JAHHBIX.

3. I'paduueckoe npeacraBieHre JAHHBIX TaOHII.

4. Pabora c qparpaMMamy.

5. Vicnionib30BaHME PUCYHKOB B IMarpaMmax.

6. Pabota co cnirickamu. CopTHpOBKa.
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7. Ucnionb3oBaHue (DUIBTPOB.

8. Pabota ¢ opmyaamu U (PyHKIUSIMH.

9. Jlornueckue BbIpaKEHUS.

10. AGCOMOTHBIE ¥ OTHOCUTEIBHBIE CCHIIKH.
11. TpexMepHbIe CCBUIKU.

12. KoHconumanus JaHHBIX.

13. Co3gaHue CBOAHOM TaOJIHUIIBI.

14. ®ynxkuusa "ECJIN". [IpoBeaeHue aHanu3a JOKYMEHTA.
15. ITa6n0HbI.

16. 3ammura siueek, JTMCTOB U pabOUYMX KHHT.
17. Tabnuiip! MOACTAHOBOK.

18. Anamu3 "yro-ecmm".

19. Pa6ora co cueHapusmu. [Touck pereHuii.
20. baswl manabIX B Excel.

Tema 4. Coznanne npe3enranuii. [Iporpamvelr MS Power Point.

ITonsaTe npe3eHTauuu.

[punoxenne MS PowerPoint: (pyHKIIMOHAJIbHBIE BO3MOKHOCTH U TIPUHIMUIIBI PAOOTHI, KOHKPETHBIE
TIPUMEPBL.

. Haznauenwne npunoxennss MS PowerPoint.
. OcHOBHBIE 3JIeMEHTHl HHTeperica.

. Mcrionp3oBaHKe ClIpaBOYHOM CHCTEMBI.

. IlonsTue cnaiina, npe3eHTaLMN.

. Maxkersl.
. Co3panue auarpaMm u rpauKoB Ha cramje.
. I'unepcepLiku.

1

2

3

4

5. daitnoBbIe Oneparnym.
6

7

8

9. Pabora co 3ByKOM.

1

0. Pabota c aitiamu rpadpuueckoil aHMMAIVH.

5. IlepeuyeHb y4eOGHO-METOIHIECKOrO 00ecedeHHsI JJIsI CAMOCTOSTENbHO PadoThI 00yJAIOIUXCS M0
JUCHUILINHE (MO/LYJII0)

CamocrosiTesbHas padoTa 00yYAIOIIMXCS BHIIOIHSETCS MO 33IaHUI0 U IPH METOOUYECKOM PYKOBOJCTBE MperofaBaTes, HO 6e3
€ro HEeroCPeACTBeHHOro yyactust. CamocTosiTeNbHast padoTa MOAPa3AeNseTCs] Ha CAMOCTOSITE/IbHYI0 paboTy Ha ayAUTOPHbIX
3aHATHUSX U HA BHEAYIUTOPHYIO CAMOCTOSITENbHYI0 paboTy. CaMocTosATe bHAS padoTa 00YYAIOIIMXCS BKIIOYACT KaK MOJHOCTHIO
CaMOCTOSITEJIbHOE OCBOEHHE OTIEJbHBIX TeM (Pa3/esioB) JUCHMIUIMHB, TaK U TPOPadOTKY TeM (pa3JiesioB), OCBAUBAEMbIX BO
BpeMsl ayIUTOPHOM padoThl. Bo BpeMst caMOCTOSITeNIbHOM paboThl 00yJaIOIIUecs] YATAIOT U KOHCIIEKTUPYIOT YUeOHYI0, HAyYHYIO
Y CIIPABOYHYIO JIUTEPATYPY, BBIIONHSIIOT 3a1aHHUs1, HATIPABJICHHbIC HA 3aKpEeIlIeHUe 3HAHUI 11 OTPaOOTKY YMEHUIA M HABBIKOB,
TOTOBSTCS K TEKYIEMY M TPOMEKYTOUYHOMY KOHTPOJIO 10 JUCIUIUIMHE.

OpraHu3anys caMOCTOSTEIbHON padoThl 00yYAIOIIKMXCS perJaMeHTHPYETCs HOPMaTHBHBIMU IOKyMEHTaMHU,
y4eOHO-METONYECKOH IMTepaTypoOil ¥ SJEKTPOHHBIMI 00Pa30BATE/IbHBIMK PECYPCaMHU, BKIIIOYASL:

INopsok opraHu3aluK 1 OCYIIECTBICHHS 00pa30BaTEIbHOM AeSATEIbHOCTH IO 00pa30BaTEIbHBIM ITPOrpaMMaM BBICIIIETO
o0pa3oBaHus - IporpaMmam OakajiaBpuara, mporpaMmMam ClielMajIuTeTa, IporpaMMaM MariucTparypsl (YTBEpKIEH MPUKa30M
MunucTepcTBa HayKu 1 BhIciero oopaszoBanus Poccuiickoit @eneparyu ot 6 anpesst 2021 roga Ne245)

IMucemo MunuctepcerBa odpaszoBanust Poccuiickoit ®enepann Nel14-55-996un/15 ot 27 nosi6pst 2002 r. "OO6 akTHBU3aAIMI
CaMOCTOSITEJILHOW paOOThI CTY/IEHTOB BHICIIIMX YYeOHbIX 3aBe/ieHuit"

VYcraB (peaepanbHOro rocyJapcTBEHHOTO aBTOHOMHOTO 00pa3oBaresibHOro yupesxaenus "Kazanckuii (ITpuBomkckmii)
(penepanbHbd yHUBEpCUTET"

[paBuia BHyTpeHHEro pacrnopska (efepaabHOro rocy1apcTBEHHOr0 aBTOHOMHOTO 00Pa30BaTeNIbHOTO YUPEKJEHHs BBICLIIETO
npogeccuoHabHOro oopazoanus "Kazanckuit (IpuBosnkckuil) (peaepaibHblil yHUBEpCUTET"

JlokanbHble HopMmaTuBHBIE akThl Kazanckoro (ITpuBoskckoro) deaepaibHOro yHUBEpCUTETa

6. ®oH/] OLIEHOYHBIX CPEJICTB MO JUCIHUIINHE (MOIYJII0)

Crpanyua 5 u3 11.




IMporpamma auctmuinas "VH(pOpMaIoHHbIe TEXHOJIOTHH B TpodeccroHanbHol aesrtensHocTu''; 44.04.01 "Tlegarornveckoe obpazoBanue”.

(DOHH OLICHOYHBIX CPEACTB M0 JUCHUILIMHE (MOILyJ'IIO) BKJTIOYAET OLICHOYHBIE MAaTEPpUAJIbl, HAIIPABJICHHLIC HA IIPOBEPKY OCBOCHUS
KOMHCTCHHI/IfI, B TOM 4YUCJIE 3HaHHﬁ, yMeHI/Iﬁ 1 HaBBIKOB. (DOH,H OLICHOYHBIX CPEJACTB BKIIOYACT OLUEHOYHbIE CPEACTBA TEKYIIETO
KOHTPOJIA U OUEHOYHbIE CPEACTBA HpOMe)I(yTO‘{HOﬁ aTTeCTalluu.

B ¢onIe 01IeHOYHBIX CPENICTB COAEPKUTCS CeayoIas HHPOPMaIH:

- COOTBETCTBHME KOMIIETEHIIMH TUIAHUPYEMbIM pe3yJibTaTaM 00y4eHHsI 110 AUCIUITIMHE (MOJIYJIO);

- KpUTepHH OLIEHUBaHUS c(DOPMUPOBAHHOCTH KOMITETEHITHA;

- MeXaHU3M (pOPMHUPOBaHUSI OLIEHKH MO JUCHUILIMHE (MOJIYIIO);

- OMHCaHMe MOpsIIKa IPUMEHEHUS 1 POy PHI OIIEHIUBAHUS TS KKIOTO OLICHOYHOTO CPECTBa;
- KpUTEPHH OLIEHUBAHHUS /ISl K&XKJI0TO OLIEHOYHOT'O CPeJICTBa;

- COACPIKAHMC OLECHOYHBIX CPEACTB, BKJIIOYAA TpC6OBaHI/IH, MMPEABbABIIACMBIC K HeﬁCTBHHM o6yqa101m/1xcs{, AEMOHCTPUPYEMBIM
pe3yjibTaTaM, 3alaHUA pa3JINYHbIX TUIIOB.

DoHJI OLIEHOUHBIX CpE€ACTB 1O AUCHUIIMHE HAXOUTCA B HpI/II[O)KeHI/II/I 1k nporpamMmmMe JUCHUITTTMHBI (MOIlyIIIO).

7. IlepedeHnb JATEPATYPHI, HEOOXO0JUMOM JJIST O0CBOEHHS N CIUILINHBI (MO TyJIs)
OcBoeHre TUCITUTUIMHBL (MOYJISI) TIpeIoiaraeT u3y4eHrne OCHOBHON M JOTIOTHUTEILHON yueOHO! muTepaTypsl. JlutepaTtypa
MOKeET OBbITh JIOCTYITHA OOYYAIOIIUMCS B OTHOM U3 JIBYX BAPUAHTOB (JIUOO B 0OOUX U3 HUX):

- B 9JIEKTPOHHOM BHJIE - Yepe3 K TPOHHbIE OMOIMOTEUHbIE CHCTEMBI Ha OCHOBAHHH 3aKTi0YeHHbIX KPY 10oroBopos ¢
npaBoobJIaaaTes sIMu;

- B eyatHoM Bujie - B Hayunoit 6ubimoreke um. H.M. Jlo6aueBckoro. O0yvarolnuecs: HoaydyaoT y4eOHyIo JTUTepaTypy Ha
abOHEeMeHTe MO YMTATeIbcKUM OMJIeTaM B COOTBETCTBHU C NPAaBMJIaMU T10JIb30BaHKs HayuHoi GMOIMOTeKOM.

DIeKTPOHHBIE U3[AHUS AOCTYIHBI AUCTAHLIMOHHO U3 JI00OH TOYKM NPU BBEJCHUN 00YUAIOIIMMCS CBOETO JIOTUHA U [ApoJisl OT
JIMYHOTO KabuHeTa B cucteMe "DNeKTPOHHBIH yHUBepcuTeT" . [Ipu HCronb30BaHNM MTEYATHBIX U3aHUN OMOIMOTEUHbIN (hOHT
JIOJDKEeH OBbITh YKOMILUIEKTOBAaH UMHU U3 pacuera He Menee 0,5 sk3emiuisipa (uist ooydaonmxcs o PI'OC 3++ - He menee 0,25
9K3eMIUIAPA) KaKIOr0 U3 U3JaHUI OCHOBHOM JIUTEpaTyphl 1 He MeHee 0,25 9K3eMIuIsApa JOMOIHUTENBHON JIUTepaTypsl Ha
KQ)XJI0ro 00y4aloLIerocsi U3 4ucia JiMl, OAHOBPEMEHHO OCBAMBAIOIIMX JAHHYIO JUCLUIUINHY.

[lepeueHb OCHOBHOI M OTIOJHUTEIBHON YUeOHOM TMTEpaTypbl, HEOOXOIMMON JIIsI OCBOSHUS JUCIIAIUIMHBL (MOJLYJIs), HAXOAUTCS
B [Ipmnoxenun 2 k paboueii mporpamMme JUCHMIUIMHBL. OH MOUIEXUT OOHOBJIEHHUIO ITPY U3MEHEHUH yCIoBUi 1oroBopoB KOV ¢
IpaBOOOJIaJaTe I AMU JIEKTPOHHBIX U3/1aHUH U ITPU U3MEHEHNN KOMIUTeKToBaHus oHoB Hayunoit 6momiorexn KOV,

8. IIepeuenn pecypcoB HH(OPMATHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH ""MIHTepHET'', HE0OX0AMMBIX IJIsI
OCBOEHHUS JUCIHILINHBI (MO TyJIsT)

Nnp-EXCEL - http://kpfu.ru/docs/F154316488/Excel_2010.pdf
Nud-T'ycesa - http://znanium.com/bookread.php?book=406040
Nud-Kaitmus - http://znanium.com/catalog/product/504525

9. MeToauuecKHe YKa3aHUA A 00yUaIOMMXCA 10 0CBOESHUIO JUCIHHUILIAHBI (MOXyJIsI)

Bujg paéor MeToanuecKrue peKoMeHIanun

JIeKLIUN Mertoauyeckue yKazaHusi K JJaOOpaTOPHBIM M MPAKTHYECKUM Pab0TaM JOJIKHBI 00ECIIeUTh pean3aluio
rOCyIapCTBEHHBIX TPEOOBAHUIT K MUHUMYMY COAEP/KAHHUS U YPOBHIO MOATOTOBKY BBITYCKHUKOB. OHU JOJIKHBI
OBbITb pa3paboTaHBbI [0 BCEM JUCHMILIMHAM JUIsl 00SI3aTENIbHBIX JIA0OPATOPHBIX M MPaKTU4ecKux padot. [Tpu
pa3paboTKe METOAMYECKUX YKa3aHUI [TPEroIaBaTelb UCIOIb3yeT paboUyI0 IPOrpaMmy 110 COOTBETCTBYIOIIEH
JMCLIUILIMHE. BINONHEHE CTyIeHTaMu J1aOOpaTOPHBIX U MPAKTUUECKUX paboT HAMpPaBJIEHO Ha: 0000IIeHUe,
CHCTEMATH3aIIMIO, YIITyOJIeH e, 3aKPEIICHHUE [TOIyYSHHBIX TEOPETUUESCKHX 3HAHUI [0 KOHKPETHBIM TeMaM
JWCLUIUTNH; (POPMUPOBAHUE YMEHHUI IPUMEHSATD MOJIyYSHHbIE 3HAHUS HA MPAKTHKE, PeaM3alliio eAUHCTBA
MHTEJUIEKTyJIbHON U IPAKTUYECKOM JEsATENbHOCTH; Pa3BUTHE UHTE/UIEKTyIbHBIX YMEHUI: aHATUTHICCKHUX,
IPOEKTUPOBOYHBIX, KOHCTPYKTHBHBIX U JIp.; BHIPAOOTKY, IIPY PEILIEHNH [TOCTABJICHHbBIX 33124, TAKKUX
1popeCCHOHANBHO ? 3HAYMMBIX KAYeCTB, KAK CAMOCTOSITEJIBHOCTh, OTBETCTBEHHOCTh, TOYHOCTb, TBOPYECKAsI
MHULIMATHBA.

SAEKTPOHHBH
Crpanuna 6 u3 11. Il YHHBEPCHTET

ARl s DFMALMOHHD AHATYTAHEC AR SACTEMA Kb



IMporpamma auctmuinas "VH(pOpMaIoHHbIe TEXHOJIOTHH B TpodeccroHanbHol aesrtensHocTu''; 44.04.01 "Tlegarornveckoe obpazoBanue”.

Bujg paéor MeToanuyeckue peKOMeHIalu

nadoparopHeie | CamocrositenbHast pabota cryaeHTa (nanee - CPC) - 3To Buj1 y4eOHOM IeATeIbHOCTH, TIpeIHA3HAUCHHBIN TS

padoThI IpUOOpETeHU s 3HAHWH, HABBIKOB 1 YMEHUI B 00beMe U3y4YaeMOl IUCIUTUTIHBI, KOTOPBIA BHITOTHSACTCS
CTYIEHTOM HMH/IMBHIYaJIbHO W MIPEAIOoNaraeT akTHBHYIO POJib CTYJIEHTA B e IUIAHWPOBAHWUH, OCYIIECTBIICHUH U
koHrpoiie. C BeeneHneM PI'OC HoBoro nokonenus pojab CPC 3HauMTeNbHO BO3PACTAET, MOCKOJIBKY CyObeKTHAs
TIO3UIMST 00YYAIOIIEerocs sSIBJISAETCS IJIABHBIM YCJIOBHEM (pOPMHUPOBaHMSI ONbITa TPAKTUYECKOH AeATEeIbHOCTH U Ha
€ro OCHOBe - OBJIa/ieHns1 komnereHmssMu. CPC HanpasJieHa Ha MOATOTOBKY CIEIMAINCTA, CIOCOOHOTO K
MIOCTOSITHHOMY TTpodhecCHOHAILHOMY pocTy. CaMOCTOSITENIBHBIIA TPy pa3BUBAaeT TaKMe Ka4ecTBa, Kak
OPraHU30BaHHOCTb, AUCIUIUIMHAPOBAHHOCTD, BOJIIO, YIIOPCTBO B JIOCTHKEHHUHU ITOCTABJIEHHON LIEJN, BHIpaOaThIBaeT
yYMEeHHe aHAJTM3UPOBATh (DAKTHI U SIBJICHUSI, YIUT CAMOCTOSITEIbHOMY MBIIIUICHHIO, YTO IPUBONT K PA3BUTHIO U
cosnanuio coocrBenHoro MaeHust, CBOFV B3risino. Ocobast pos CPC oTBOAUTCS B CHCTEME 3a0YHOTO
o0pa3oBaHusl, YTO TpedyeT pa3pabOTKU YETKOTO METOJUMUYECKOTro 00ecedeHHsl JaHHOTO BU/Ia JEeSITENIbHOCTH.
OCHOBHBIE LIeJI CAMOCTOSITEILHOW pabOThI CTY/IEHTOB: - CUCTEMATU3alMK U 3aKPETUICHHUST TIOJTy YeHHBIX
TEOPETHUYECKIX 3HAHUI U MPAKTUIECKUX YMEHUH CTY/ICHTOB; - YIIIYOJICHUS U PACIIIUPEHUS TEOPETUISCKUX
3HAHUH; - (POPMHUPOBAHUS YMEHUH UCTIOIF30BaTh HOPMATHBHYIO, TPABOBYIO, CIIPABOYHYIO JOKYMEHTAIMIO 1
CIIENMAIIBHYIO JINTEPATYPY; - PA3BUTHUSI MIO3HABATENILHBIX CIOCOOHOCTEN M aKTUBHOCTH CTY/IEHTOB: TBOPUYECKON
VHUIMATHBBI, CAMOCTOSTEIbHOCTH, OTBETCTBEHHOCTH ¥ OPraHU30BAaHHOCTH; - (POPMHPOBaHMUS CAMOCTOSITEbHOCTH
MBIIIUIEHU 1, CTIOCOOHOCTEN K CaMOPa3BUTHIO, CAMOCOBEPIIEHCTBOBAHHIO M CAMOPEAIN3AINK; - PAa3BUTHS
HcceIoBaTeNNbCKUX yMeHuid. CaMocTosiTesIbHas paboTa CTYIEHTOB SIBJISIETCST 00s13aTeNIbHOM /151 KakJOro
CTyZIeHTa U OIpeJessieTcsl y4eOHBIM TUIAaHOM I10 BCEM MCIMIUIMHAM 00pa30BaTesIbHON NporpamMMsl. B yue6HOM
TpoLiecce By3a BHIAESIOT JIBa BUJIA CAMOCTOSITEIbHOW pabOThL: - ayJUTOpHAsl, T.€. CAMOCTOSITeNIbHASI paboTa 110
JVCLIUIIMHE BBHIOJHSETCS Ha YUeOHBIX 3aHATUSIX TO0]1 HEMOCPEACTBEHHBIM PYKOBOACTBOM IPEToaBaresis 1 Mo
€ro 3a/IaHUI0; - BHEAYIUTOPHAs, T.€. CAMOCTOsITeJIbHAsI pab0Ta BHIIOJIHAETCS CTYJEHTOM 10 3aaHHIO
Tperno/jaBaresisi, Ho 6e3 ero HenoCpeJCTBEHHOTO YUacTHs.

CaMoCTOSI- B mporiecce n3ydeHus Kypca OTBOOUTCS BpeMsl Ha CAMOCTOSITENIbHYIO paboTy CTYIeHTaMU METOAUYECKOTO
TeJbHas padoTa | obecredeHus AJ1si paboThI ¢ IETbMH JOIIKOJIBHOIO BO3pAcTa M Ha MOCIIeYIOIIYI0 ero npeseHranuo. [Ipu
OpraHM3alMK JAHHOTO BHJa paOOTHI CTYIEHTOB HEOOXOAMMO OPUEHTUPOBATh MCIOJb30BaTh Bo3MoxHOocTH VKT,
JOCTYIHBIX 00pa30BaTeIbHBIX PeCypcoB. i CTyAEHTOB, BIaJEIOIIMX TEXHUKON NPOrpaMMHUPOBAHUS U A3BIKAMH
MIPOrpaMMHUPOBaHHST HEOOXOAUMO NPEJIOKUTD 3aJaHUs Ha pa3pabOTKy 00yJaloIKX IPOrpaMm, SJeKTPOHHbIX
pecypcos.

3a4er I'oTOBUTECS K 3a4eTy HEOOXOUMO TIOCIIEI0BATEBEHO, C YYETOM KOHTPOJIBHBIX BOIIPOCOB, pa3paboTaHHbIX
BeIyLUM IpenoaaBaTeneM Kadeapel. CHavasa cieyeT onpeaesuTh MeCTO Kak/I0ro KOHTPOJIBHOTO BOIIpOca B
COOTBETCTBYIOILIEM pa3jiesie TEMbl YUeOHOM POrpaMMBl, a 3aTeM BHUMATEJIbHO IPOYUTATH U OCMBICIIUTh
PEKOMEH/I0BaHHbIE Hay4YHbIe PabOTHI, COOTBETCTBYIOLIME pa3/esibl PeKOMEHJOBaHHbBIX Y4eOHUKOB. [1pu aTOM
TIOJIE3HO JIeNIaTh XOTsI Obl caMble KpaTKWe BBIIMCKY M 3aMeTKU. PaboTy Hall TeMOi MOXHO CUMTaTh 3aBEPLICHHOM,
€CJIM BBl CMO’KETE OTBETUTh Ha BCE KOHTPOJIbHBIE BOIIPOCH! U AaTh ONpe/eIeHUe MOHATHI 0 U3y4aeMol TeMe.
Jl1s1 obecriedeHust MOTHOTHI OTBETAa Ha KOHTPOJIBHBIE BOITPOCH! U JIYUIIIEro 3aIIOMUHaHHSI TEOPETHUECKOTO
MaTepHajga peKOMEHAYETCsl COCTABIIATh [UIaH OTBETA HA KOHTPOJIBbHBINA BOMPOC. DTO MO3BOJIUT CIKOHOMUTh BpeM
JUIs1 TIOATOTOBKY HETIOCPE/ICTBEHHO TIepe]] 3aUeTOM 3a CUeT 0OpallieHHst He K JINTEpaType, a K CBOUM 3aIlvCsIM.
[pu nmoAroToBKe HEOOXOANMO BHISIBJISATH HAKOOJIEE CIIOKHbIE, AMCKYCCHOHHBIE BOIPOCH, C TEM, YTOOBI 0OCYIUThH
UX C TIperoiaBaresieM Ha 0030 PHBIX JIEKIHSX U KOHCYJIbTalusIX. Hesb3st orpaHUuMBaTh MOATOTOBKY K 3a4eTy
TIPOCTHIM NTOBTOPEHHUEM U3yUYeHHOTro Marepuaia. Heo6xoqumo yriryOuTh ¥ paciMpuTh paHee MPUOOpeTeHHbIE
3HaHUA 3a CYET HOBBIX UEH U MOJI0XKEHUH.

10. IIepeyeHs HH( OPMAMOHHBIX TE€XHOJIOTHIi, HCIOJIb3yEeMBIX IIPH OCYII€eCTBJEHHH 00Pa30BaTeJbHOr0 NMpoecca
no JUCHHILIHHE (MO/IYJII0), BKJIIOYAs NepevYeHb MPOrpaMMHOro odecnedeHns 1 uH( OPMAIUOHHBIX CIIPABOYHBIX
cucrTeM (IIpH HEOOXO0JUMOCTH)

INepeueHs HHPOPMALIMOHHBIX TEXHOJIOTHH, UCIIOJb3yEMBIX IIPH OCYLIECTBICHHN 00pa30BaTEILHOTO IPOLiecca 10 JUCHUIIIHE
(MOZyJII0), BKJIIOYAS MTepedeHb MPOrpaMMHOr0 obecrieueHns 1 MH(POPMAIIMOHHBIX CITPABOYHBIX CHCTEM, ITPEe/ICTaBIIeH B
[punoxennu 3 k pabovelt mporpaMme TUCITUTUIMHBL (MOIYJIS).

11. Onncanne MaTepuaJIbHO-TEXHUYECKOM 0a3bl, HEOOX0JUMOIT /IJIsI 0CYI[EeCTBJIEHUSI 00Pa30BaTEJILHOTO
npouecca no JUCHAILINHE (MOIYJII0)

MaTepI/IEUH)HO-TeXHI/I‘ICCKOC obecrieueHne O6pa30BaTCIII)HOI‘O mnmponecca 1no AMCuUIIinHe (MOJIy)IIO) BKJIIOYAET B ce0s ciaeaymomue
KOMIIOHCHTHI:

[NomemeHust 4151 CaMOCTOSITEIbHOM paboThl 00YYAIOIIMXCsl, YKOMIUIEKTOBAaHHBIE CIIEIIMATM3UPOBAHHON MeOEJIbIo (CTOJIbI 1
CTYJIbs1) ¥ OCHAIIIEHHBIE KOMITBIOTEPHO!N TEXHUKOW C BO3ZMOKHOCTBIO MOAKIIIOUeHus1 K ceTr "MHTepHeT" u obecrieyeHreM JocTyra
B 9JICKTPOHHYI0 HH(OPMAITMOHHO-00pa3oBaTe/bHylo cpeny KOV,

Vue6Hble ayAMTOPUH TSI KOHTAKTHOM paboTHI ¢ MpernojaBaTesieM, YKOMIUIEKTOBAHHbIE CTIeHUATU3MPOBAHHON MeOebio (CTOJIbI
U CTYJIbS1).
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KowmrbloTep 1 iprHTEp AJIs paciedyaTKy pa3JaTOYHbIX MaTepuasioB.
MynbTUMeniHAS 8y AUTOPHSL.
KommnbloTepHblii KJtacc.

12. CpencrBa aganramuy npenoaaBaHusl JHCIHIUIMHBI K MOTPEeOHOCTIM 00yUJaomuxcs HHBAJINI0B ¥ JIHIL ¢
OrpaHHYeHHBIMH BO3MOJKHOCTSIMHU 3/I0POBbSI

HpI/I HeO6XOZlI/IMOCTI/I B O6pa3OBaTeHLHOM mpouecce MpUMEHAIOTCA CIICAYIOIME METOIbl U TEXHOJIOIMH, 06ﬂ€F‘{aIOH_II/IC
BOCITPUATHE I/IHCl)OpMaI_[I/II/I O6y‘{a}OHlI/IMI/ICH HWHBAJIMAAMU U JIMIAMU C OI'PAaHUYEHHBIMU BO3MOKHOCTAMU 3J0POBbA:

- CO3/J]aHKe TEKCTOBOW BEPCUHM JIDOOTO HETEKCTOBOTO KOHTEHTA [IJIsl €0 BO3MOXKHOTO MPeo0pa3oBaHusl B albTePHATHBHBIC
(opmbl, yIOOHBIE /1S PA3IMYHBIX MTOJIb30BATENCH;

- CO3/]aHKe KOHTEHTa, KOTOPBI MOXHO MPECTaBUTh B Pa3IMYHBIX BUAX Oe3 MOTepH JAAHHBIX WU CTPYKTYPHI, PEIyCMOTPETh
BO3MOKHOCTb MaclITaOMpOBaHMs TEKCTA U M300pakeHuit 6e3 MoTepu KayecTBa, MpelyCMOTPETh JOCTYITHOCTD YIIpaBJIeHHS
KOHTEHTOM C KJIAaBUATYPBI;

- CO3/IaHMe BO3MOKHOCTEH ISl 00YYAaIOIIMXCsl BOCHPHHUMATD OJIHY ¥ Ty ke MH(MOPMALIMIO 13 Pa3HbIX HCTOYHUKOB - HAIIpHMep,
TaK, YTOOBI JINLA C HAPYIICHUAMH CJTyXa MOJTy4Yaad HH(POPMALMIO BU3YaJIbHO, C HAPYIICHUSMH 3PEHUS - ayJUAIbHO;

- IPUMEHEHHE MPOrPaMMHBIX CPE/ICTB, 00ECIIEYMBAIOIINX BO3MOKHOCTh OCBOCHHS HABBIKOB U YMEHHH, (POPMUPYEMBIX
JMCLIMIUIMHOM, 32 CYET AJIbTEPHATUBHBIX CIIOCOOOB, B TOM YHMCJIe BUPTYaJIbHBIX JJAOOPATOPHUI U CUMYJISILIMOHHBIX TEXHOJIOTHH;

- IPUMCHEHUC JUCTAHIIMOHHBIX 06pa3OBaTCHbeIX TEXHOJIOTUI UL Tiepeiaviun I/IH(I)OpMaHI/II/I, OpraHu3alvu pa3janvHbIX (bOpM
HHTepaKTI/IBHOﬁ KOHTaKTHOM pa6OTI)I 06yqa10mer0051 C IpernogaBarejieM, B TOM 4UCJIE BC6I/IHapOB, KOTOPBIC MOT'YT OBITH
HCIOJIb30BAaHbI JId NPOBEACHUA BUPTYAJIbHbIX JIeKHI/Iﬁ C BOBMOJXHOCTBIO BSaHMOHCﬁCTBHH BCEX YYACTHUKOB JUCTAHINMOHHOI'O
O6y‘ICHI/IH, MMpOBEACHUA CEMUHAPOB, BBICTYIUICHUA C JOKJIalaMU U 3allIUTHI BBITTIOJTHECHHBIX pa60T, MMpoBEACHUSA TPCHUHI'OB,
OpraHu3anuun KOJIJIEKTUBHOMR pa6OTI>I;

- IPUMEHEHHe JIUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH Il OpraHu3alyy opM TEKYIIEro U MpoMeKyTOUYHOro
KOHTpOJIS;

- YBEJIMYCHUE TPOAOJLKUTEIIbHOCTU CIaYn O6y‘laIOHII/IMCH HWHBAJIMAOM WJIA JIMLIOM C OI'PaHUYCHHbIMU BO3MOKHOCTAMUA 3J0POBbA
(I)OpM HpOMC)KyTO‘-IHOﬁ aTTeCTAalluU 110 OTHOIICHUIO K YCTaHOBHGHHOﬁ MMPOAOJIKUTEIIbLHOCTU UX CAAYN:

- MIPOJOJIKUTENIBHOCTY CAA4M 3a4€Ta WM 9K3aMeHa, POBOAMMOrO B MMCbMEHHOM (hopMme, - He Oosee yeM Ha 90 MUHYT;

- MPOIOJIKUTETBHOCTHY TIOATOTOBKYU 00YYAIOIIErocst K OTBETY Ha 3auéTe WM 9K3aMeHe, IIPOBOJIMMOM B YCTHOM (hopMme, - He
6osee yem Ha 20 MUHYT;

- IPOZIOJIKUTENBHOCTH BBICTYIIEHUS 00Yy4aloLIerocst Ipy 3aliyTe KypcoBoi paboThl - He OoJiee yeM Ha 15 MUHYT.

Iporpamma cocrariieHa B cootBeTcTBuu ¢ TpedoBanusiMu PT'OC BO u yueOHbIM 1u1aHoM 1o Harpasienuio 44.04.01
"Tleparoruueckoe odpa3zoBaHue" 1 Maructepckoit nporpamme "Ilegarorvka u NCUXOJIOTHs HAYATBHOTO 00pa3oBaHus".
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Tpunoosicernue 2
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)

F1.0.03.05 Hngpopmauuonmvie mexronrozuu 8 npogheccuonanNbHotl
OesimeavHOCHU

IlepeyeHs JuTepaTypbl, HE0OX0UMOI JIsl 0CBOEHHUS JUCIUILITHHBI (MO TyJis1)

Hanpagsnenne nmoaroropku: 44.04.01 - Ieparornyeckoe o6pa3oBaHue

IMpocunb nogroroBky: Ilearoruka v NCUXoJI0rus HAYAILHOTO 00PA30BAHNS
KBanmdukanys BbIITyCKHAKA: MarucTp

dopma obydeHust: 0UHOe
SI3bIK OOyUEeHMS: PYCCKMiA
Ton Havasa 00yueHus1 mo oOpa3oBaTesibHOMN nporpamme: 2021

OcHoBHas JuTepartypa:

Kaiimun, B. A. ngopmaruka: yue6nuk / Kaiimun B. A. - 6-e u3n. - Mocksa : HUL] UIH®PA-M, 2015. - 285 c. (Bricuiee
obpaszoBanue: bakanaspuar) ISBN 978-5-16-010876-6. - Tekcr : anektponHsiid. - URL:
https://znanium.com/catalog/product/504525 (nara oopamienus:: 15.06.2021). - Pexxum goctyna: 1o moJImcKe.

Microsoft Word, Excel, Access, I3tk HTML 151 CTyIeHTOB r'yMaHUTapHBIX (haKyJIbTETOB: y4eOHO-MEeTOANUEeCKOoe nocodue /
JI. Y. Baxtuesa, H. X. Hacebipoa. - Kazans: M3xn-Bo Kazanckoro yausepcutera, 2011. -84 c. - Teker: anekrponnsiid. - URL:
http://old.kpfu.ru/f9/bin_files/nasyrova!202.pdf (nara odpamenus: 05.04.2020). - Pesxum goctyna: cBOOOIHBI.

®eporona, E. JI. Undopmaruka: Kype nekuuii. yaebHoe nocodue / E.JI. ®enoroa, A.A. Penotos. - Mocksa : 1[I POPYM:
NHOPA-M, 2011. - 480 c.: nx.; . - (Beiciee oopasoBanue). ISBN 978-5-8199-0448-0. - Texcr : anekTpoHHsIid. - URL:
https://znanium.com/catalog/product/204273

(mara obpamenus: 15.06.2021). - Pexum ocTymna: Mo MoAIucKe.

Axniepos, U. I'. MudopMalMoHHbIe TEXHOJIOTUM B MeHemkMeHTe: yueOHuk / VI.I'. Akniepos, A.B. CmeranuH, . A. KoHoriesa.
- Mockga : UTHOPA-M, 2012. - 400 c. + CD-ROM. - (Boicuiee o6pa3zoBanue). ISBN 978-5-16-005001-0. - Tekcr :
anekTpoHHBIA. - URL: https://znanium.com/catalog/product/221830

(mata oopamenus: 15.06.2021). - Pexum rocTyma: 1mo moJmckKe.

I'Bo3neBa, B. A. MHdopmaTrka, aBTOMaTH3MpOBaHHBIE MH(POPMALIMOHHBIE TEXHOJIOTMH U cUCTeMBbI: yueOHuK / ['Bo3nesa B.A. -
Mocksa N POPYM, HULI UHDPA-M, 2015. - 544 c. ISBN 978-5-8199-0449-7. - Tekct : anekTponHbiid. - URL:
https://znanium.com/catalog/product/492670

(mara obpamenus: 15.06.2021). - Pexum gocTyrma: Mo MOAIUCKE.

I'ycesa, E. H. Undopmaruka : yuedHoe nocodue / E. H. I'yceBa u sip. - 3-e u3s., crepeorun. - Mocksa : ®sunta, 2011. - 260 c.
- ISBN 978-5-9765-1194-1. - Tekcr : anexktponHslid. - URL: https://znanium.com/catalog/product/406040

(mata oopammenus: 15.06.2021). - Pexxum ocTyna: 1mo mnoJmcke.

JomnoJHUTEIbLHAS IUTEPATypa:

Anexcees, A. I1. Undopmarnka 2015: yaedHoe nocodue / AnekceeB A.I1. - Mocksa :COJIOH-IIp., 2015. - 400 c.: ISBN
978-5-91359-158-6. - Tekcr : anexTpoHHsIi. - URL: https://znanium.com/catalog/product/872431 (nara obpaeHusi:
15.06.2021). - Pexum goctyna: 1o MOIIKCKE.

Kapuesckuiit E.M. Word 2010 B npumepax. yuedHoe niocodue [internet] / E.M. Kapuesckuii, .E. ®wmimnrios, U.A.
Oununmnosa. - Kazane. 2011. -125 c. - Tekcr: anektponnsiid. - URL: http://kpfu.ru/docs/F1363895552/Word_2010.pdf (nata
obpamenusi: 15.06.2021) - Pexum poctyra: CBOOOIHBIN.

Kapuesckwuii E.M. Excel 2010 B npumepax. yue6Hoe rocodue [internet] / E.M. Kapuesckuii, I.E. ®unumnros, N.A.
Oununmnosa. - Kazane. 2011. - 105 c. Tekcr: anextponssiit. - URL: http://kpfu.ru/docs/F154316488/Excel_2010.pdf (gara
obpamenusi: 15.06.2021) - Pexum poctyrma: cBOOOAHBIN.
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Kapuesckuii E.M. Access 2010 B npumepax. yuebHoe rocooue [internet] / E.M. Kapuesckuii, I.E. ®ummmnmos, U.A.
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IMporpamma auctmuinas "VH(pOpMaIoHHbIe TEXHOJIOTHH B TpodeccroHanbHol aesrtensHocTu''; 44.04.01 "Tlegarornveckoe obpazoBanue”.

Tpunoosicenue 3
K paboueii npozpamme OUCUUNAUHbL (MOOYASL)

F1.0.03.05 Hngpopmauuonmvie mexronrozuu 8 npogheccuonanNbHotl
OesimeavHOCHU

Ilepevyens nH( OPMAMHOHHBIX TEXHOJIOTHI1, HCIOJIb3YEeMBIX /IJISI 0CBOEHUS JUCHUILUIHHBI (MOIYJIs), BKIIOYAsI
nepevyeHb NPOrpaMMHOrO 00ecneyeHns1 U HH(POPMAIMOHHBIX CIPABOYHBIX CHCTEM

Hanpagsnenne nmoaroroku: 44.04.01 - Ieparormyeckoe o6pa3oBaHue

IMpocunb nogroroBku: Ilearoruka v ncUXoJI0rus HAYAJILHOTO 00PA30BAHNS
KBanmdukanus BbITyCKHAKA: MarucTp

dopma oOydeHust: 0UHOe
SI3bIK 0OyUEeHMS: PYCCKMIA
Ton Havasa 00yueHus1 o oopa3oBaTesibHON nporpamme: 2021

OcBoeHye JUCLUIUIMHBL (MOYJIs1) IPeAoaraeT HCIO0JIb30BaHKE CIEAYIOIIEro IPOrpaMMHOrO 00ecreueH s 1
MH(POPMALIMOHHO-CITPABOYHBIX CUCTEM:

Oneparmonnas cucrema Microsoft Windows 7 Ipodeccnonansaast wim Windows XP (Volume License)

IMaket ocucHoro nporpammuoro odecrneuenust Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI umu Adobe Acrobat Reader DC

Kaspersky Endpoint Security ams Windows

Y4ebHO-MeToqruecKas JIMTepaTypa Uit JaHHOW JUCIUIUIMHBI UMEETCs! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMe
"ZNANIUM.COM", noctyn k kotopoii npenocrasiien ooydaommmest. D5C "ZNANIUM.COM" conep:xuT npon3BeaeHHs
KPYIMHENIINX POCCUIICKUX YUEHBIX, PyKOBOJUTEJIEN FOCYy JapCTBEHHBIX OPTraHoB, MperoAaBaTesield BeIyIUX By30B CTPaHsbI,
BBICOKOKBAJIM(PUIIMPOBAHHBIX CIIEMAJIMCTOB B pa3uuHbIX cpepax 6uzHeca. Ponp 6ubnmmorekn chopMrpoBaH C yIeTOM BCEX
M3MEHEHNI 00pa30BaTeNIbHBIX CTAHAAPTOB 1 BKJIIOYAET YIeOHUKH, YUeOHbIe TOCOOMSs, yUeOHO-METOANYECKHE KOMILIIEKCHI,
MoHorpacuu, aBTopedeparTsl, JUCCEPTALUN, SHIUKIONEINH, CIIOBAPH U CIIPABOYHNKH, 3aKOHOAATEIbHO-HOPMAaTUBHBIE
JOKYMEHTHI, CIIeLIAaJIbHbIE TIEPHOINYECKUE N3aHU U U3JaHN, BHITyCKaeMble M3/1aTeIbCTBaMU By30B. B HacTosiee BpeMs
3BbC ZNANIUM.COM cooTBeTcTBYyeT BCeM TpeOoBaHUSIM (hefiepalIbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHJAPTOB
Bhiciiero oopasoanusi (PI'OC BO) HOBOTO MOKOJICHUSI.

VuebHO-MeToanYeCcKas IUTepaTypa 1l JaHHON AMCLMIUIMHBI MIMEEeTCs] B HUIMYMH B 3JIeKTPOHHO-OUOINOTEYHON CHCTEME
WznatenscrBa "Jlanp" , mocTyn K KOTOpo# npepocTanieH ooydaonmmcs. 9bC Uzparenscta "JlaHp" BKIOYaeT B ceOst
3JIEKTPOHHBIE BEPCUU KHUT M31aTesbcTBa "JIaHp" ¥ APYrUX BeIyIIUX U3[aTebCTB YUeOHOM JIMTEpaTyphl, a TAKKE JIEKTPOHHbIE
BEPCUM MEPUOANIECKUX U3AaHUN 10 €CTECTBEHHBIM, TEXHUYECKUM 1 ryMaHuTapHbeIM HaykaMm. 9BC UznarenscrBa "Jlanp"
obecrieynBaeT AOCTYI K HAyYHOMH, y4eOHOM JIMTepaType ¥ HayYHBIM IEPUOIMYECKUM U3aHUAM 110 MAaKCHMAJIbHOMY KOJIHMUYECTBY
NpoUIBHBIX HAIPABJIEHHUH ¢ COOTIOAEHNEM BCEX aBTOPCKHUX M CMEKHBIX TPaB.

Vu4ebHO-MeToqMuecKast IMTepaTypa JUist JAHHOW JUCIUIUIMHBI UMEETCs! B HAJIMYUH B 3JIEKTPOHHO-OMOIMOTEYHON CHCTEME
"KoHcybTaHT cTyzieHTa", JOCTYII K KOTOPOH MpeaocTaBiieH odyyatomumcsi. MHOronpouibHbI 00pa3oBaTesIbHbIN pecypc
"KoHcy bTaHT cTyzieHTa" SIBJISIETCS 3IeKTPOHHOM 6ubmoreynoit cucremoit (5C), npenocTaBisionieil JOCTyII Yepes3 ceTh
WuTepHeT K y4yeOHOM JIMTepaType U IONOIHUTEIbHBIM MaTepranam, IIPHOOPETEHHBIM Ha OCHOBaHUH ITPSIMBIX IOTOBOPOB C
ripaBooOagaressiMu. [10JHOCTBIO COOTBETCTBYET TPEOOBAHUAM (peaepatbHBIX TOCYIapCTBEHHBIX 00pa30BaTE/IbHBIX CTaHIAPTOB
BBICIIIEr0 00pa30BaHMUsI K KOMIUIEKTOBaHHIO OMOIMOTEK, B TOM UKCIIE 3JIEKTPOHHBIX, B YacTH (popMUpoBaHus (POHI0B OCHOBHOM
U JIOTIOJTHUTEJILHOM JIUTEepaTyphl.
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