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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

Mporpammy nucuunnnHebl paspaboTan(a)(n) LOLEHT, K.H. (aoueHT) Xanunosa T.B. (kadbenpa rocyLapCTBEHHOrO 1
MyHULUMNANbHOro ynpasneHns, VIHCTUTYT ynpaBneHns, 3KoHOMMKU 1 gouHaHcos), thalilova2004@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
MK-5 CnocobeH ocyLWecTBNATb aHaNN3 UCTOPUYECKUX TEHAEHLMIA 1 3aKOHOMEPHOCTE

NONUTUYECKOrO N COLMANbHO-9KOHOMUYECKOrO PasBUTUSA 1 afekBaATHO NCMNONb30BaThb
MHCPOPMALMOHHBIE, MELNIHBIE, MONNTUYECKUE TEXHONOTN U
COLManbHO-MHHOBALMOHHBIE MHCTPYMEHTBI PErYNVPYHOLLEr0 BO3LEACTBUS

YK-6 CnocobeH ynpaensTb CBOVM BPEMEHEM, BLICTPAUBATL 1 PEANU30BLIBATHL
TPaEKTOPUIO CaMopPa3BUTUS HA OCHOBE MPUHLMINOB 06pa30BaHNs B TEUEHME BCE
DKU3HN

Obyvarowmitcsi, OCBOMBWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

- CYLLHOCTb Kapbepbl, TUMbl U BUObI Kapbepbl, COAEPXaHUE 1 CYLWHOCTb Pa3NnyHbIX TEOPUI ynpaBneHms Kapbepon,
OCHOBHbIe 3Tarbl M NpobnemMbl KapbepHOro npoLecca ynpasneHua (cneunanucra);

- MPUHUMNbI 1 NpaBuna TaiM-MeHe4XXMEHTa, BO3MOXHOCTU X MPMMEHEHUS HA NPAaKTUKE NPy NOCTPOEHWN Kapbepsbl;

- NoAxoAbl N TEXHONOIMW MNNAHNPOBAHUSA N YyNpaBieHnsa KapbepHbIM MPOLIECCOM B OpraHax rocynapcTBeHHOM BnacTu,
0COBEHHOCTY CUCTEMbI YPABNEHNS KAPbepPOoi rocyAapCTBEHHbIX 1 MyHULMMANbHBIX CRy>Xalimx, NPakTUKN BHEOPEHMS!
COBPEMEHHbIX TEXHONIOMMIA ypaBneHNs Kapbepoii, OCHOBbI CENgd-MeHeaXMeHTa, HeobXxoAMMble NPV NPOEKTUPOBAHUN
opraHusaumoHHbIX AeNCTBUIA

JonxeH ymeTtb:

- IEMOHCTPVPOBATL CMNOCOBHOCTL aHaNM3MPOoBaTh Kapbepy 1 KapbepHbIii MPOLECce, ero atarnbl U oakTopbl,
OCYLWECTBNATL ANArHOCTUKY NINYHBIX Y MPOGIECCHOHANBHbIX XapaKTePUCTUK

- aHaNM3UPOoBaTb CMTYaLMIO C TOYKW 3PEHNSI pacnpeneneHns BpeMeHV npu NocTPoeHUn Kapbepbl, (0OPMUPOBaTh
peKoMeHaaLuy no MoBbIWEHNIO 3DIEKTUBHOCTI MCMONb30BAHUM BPEMEHHOIO pecypca

- aHanNM3npoBaTb CUCTEMY YNPaBNEHUS KAPbePOW rocyLaPCTBEHHbBIX U MyHULMNANBHbIX CyXalmX, MPUMEHSTb
TEXHOMOMMIO NNAHNPOBAHWS Kapbepbl Npy pa3paboTke NMYHOro NnaHa Kapbepbl U KapbeporpamMMmbl, pelwaTtb
npo6nembl, BO3HMKAIOLWME NPU NPOEKTUPOBAHUM OPraHN3aUMOHHOW AEATENbHOCTH

JlonxeH Bnanetb:

- HaBbIKaMU LIENOCTHOMO NOOX0Aa K aHanvay Kapbepbl rOCy0apCTBEHHOI0 ClyXalero, XxapakTepucTuk kapbepsbl,
B/IMSIIOWMX HA HEe (DAaKTOPOB, a TakXXe HaBblkaMy ONpPenensTb NPUYNHHO-CEACTBEHHbIE CBA3W MEXIY HUMMU;

- HaBbIKAMU Ha NPaKTVKe NPUMEHSTb MeTodbl aHanM3a 1 oueHKN acpdEKTUBHOCTM NCMONb30BaHNS BPEMEHHOro
pecypca npu NoCTPOEeHMN Kapbepbl;

- HaBbIKM aHanMaa KapbepHOro npoLecca, MeToamMu NnaHNpPoBaHUS Kapbepbl, HaBbiKaMu pa3paboTku 1
KOPPEKTUPOBKM KapbepHOro nnaHa

2. Mecto aucumnnuHbl (Mopyns) B cTpyktype OIMOIM BO

[aHHag oucumnnunHa (Mogynb) BktoveHa B pasaen "b1.B.05 OucuunnmHbl (Mogynm)" 0CHOBHOM NPOGIECCMOHANbHOW
obpasoBatenbHoli nporpammel 38.03.04 "lMocynapcTBeHHOE U MyHMUMNanbHoe ynpaeneHue (FocynapcTBeHHOe U
MYHULMNANbHOE ynpasneHune)" n 0THOCUTCS K BapMaTUBHOM YacTu.

OcBaunBaeTcs Ha 2 Kypce B 4 ceMecTpe.

3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYEeCTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHATUIN) U HA CAMOCTOSAITENIbHYIO
paboty obyuaromxcs

Obwas TpyR0eMKOCTb AUCLMMAUHBI COCTaBNseT 3 3a4eTHbIX(ble) eanHuL(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 48 yaca(os), B TOM 4Yucne nekuun - 24 yaca(oB), npakTnyeckme 3aHsaTus - 24 yaca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOSb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTosiTenbHas pabota - 60 yaca(os).
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

KoHTponb (3a4éT / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCUUMNHBIL: 3a4eT B 4 cemMecTpe.

4. CopepxaHue AuCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONIMYeCTBa aKkaaeMU4ecknx 4acoB U BUOOB yYebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTu4yeckuil nnaH KOHTaKTHON U caMOCTOATeNbHOM paboThbl NO AucCUUNIUHE (MOAYIIO)

Buabl u yachbl
KOHTaKTHOW paboTbl,

Pa3penbl oMcuunnHbI / X TPyA0EMKOCTb CamocTosiTeNnbHas
N moayns Cemectp (B yacax) pa6ota
MpakTuyeckuelaboparopHble
Jlekumn 3aHATUSA paboTbl

Tema 1. Tema 1. Kapbepa - kak
1.|dbeHOMEH CTUNSA XN3HU Yenoseka n 4 4 4 0 10
Kak coumasbHbIin NpoLecc

Tema 2. Tema 2. CoBpeMeHHbIe
2.|nogxoApbl K TUMNONOrnn Kapbep. 4 4 4 0 10
["feHOepHbIe acnekTbl Kapbepbl

Tema 3. Tema 3. KapbepHbiii
5 [TPOLIECC: HOPMbI 1 OTKNIOHEHMS Tema

"|4. MnaHupoBaHune kapbepbl 4 4 4 0 10

rocyapCTBEHHbIX Cly>Xallunx
Tema 4. Tema 4. lNMnaHnpoBaHue

4.|kapbepbl rocynapCTBEHHbIX 4 6 4 0 10
cnyxalwymx
Tema 5. Tema 5. Metoanka

5.lynpasneHus kapbepon 4 4 4 0 10
rocyapCTBEHHbIX CNy>Xallunx
Tema 6. Tema 6. TexHonorum

6. camoynpasneHns Kapbepoi 4 2 4 0 10
toro 24 24 0 60

4.2 ComepxaHue aucCUUMNIUHLI (MOBYNS)
Tema 1. Tema 1. Kapbepa - kak doeHOMEeH CTUISA XU3HU YesnioBeKa M KaK couuanbHbIf npouecc
Kapbepa - kak doeHOMEH CTUAS XN3HWN YenoBeka 1 Kak coumanbHbli NpoLecc

STuMonorns NoHATUs "kapbepa”. Kapbepa kak coumanbHblil npouecc. KapbepHas ctpaTterns - kak Metogonorndeckas
OCHOBa B NMOHUMaHKK NpoLecca Kapbepbl 1 Kak MeToq, NpoeKTMpPoBaHus counansHom cpepl. MNpuHLmMnbl KapbepHON
cTparternm n nux xapakrepucTuka.

OcHoBHbIe Noaxonbl K MogennpoBaHuio 6yp,ymero. BHyTpeHHI/Ie N BHEWHWEe NCTOYHNKKN U pecypcChl, obecneuvnBatolme
yCTOI7I‘-II/IBoe KapbepHoe pa3suTue.

Tema 2. Tema 2. CoBpemeHHble NoAxoabl K TUNONOrumn Kapbep. MeHaepHbie acnekTbl Kapbepsbl
CoBpeMeHHble Noaxoabl K TMNoNorun kapbep. 'eHaepHble acnekTbl Kapbepsl

Buabl kapbepbl. BepTukanbHa, ropnsoHTanbHas, LEHTPOCTPEMUTENbHAS Kapbepbl. BHyTpropraHusaumoHHas u
MeXopraHn3aLmoHHas kapbepa. CynepasaHTiopHas, aBaHTiopHas 1 ap. Tunonorus kapbepbl. Myxckas kapbepa.
XeHckas kapbepa. Myxckas n xeHckas kapbepbl: oblee n ocobeHHoe. MyXCcKo CTWNb yNpaBneHns, XeHCKWA CTuib
yrpaeneHus.

Tewma 3. Tema 3. KapbepHbiii npoLecc: HOpMbI M 0TKNOHeHUs1 Tema 4. NnaHupoBaHMe Kapbepbl rocyAapCTBEHHbIX
cnyxatumux

KapbepHbli npouecc: HOPMbl U OTKNOHEHUS

[MoHsTMe "KapbepHbIn npouecc”. dakTopbl, BAMAIOWME Ha KapbepHblr npouecc. KapbepHbii MHTepdenc: CoBMeLLeHNE 1
B3aMMOOENCTBME KAAPOBOM CTpaTernm opraHn3aumm n KapbepHon cTpaterum Yyenoseka. CoumnanbHble HOPMbI U
WHCTUTYTbI KakK perynatopbl kapbepbl. HopMa kapbepbl U KapbepHble OTKIOHEHWUS. TUMbl OTKNOHEHWIA B pa3BuTUn
Kapbepbl. PerynuposaHue kapbepbl: OCHOBHbIE LieNy opraHn3auun.

Tema 4. Tema 4. NMnaHnpoBaHMe Kapbepbl FOCYAapCTBEHHbIX CAyXaLluX

[MnaHmpoBaHme kapbepbl rocyAapCTBEHHbIX CNYXallnx

KappoBas ctpaTerms opraHmsauny U nnaHMpoBaHmne Kapbepbl nepcoHana. AHanms n oueHka KagpoBoro 1 KapbepHOro
noTeHuuana opraHmsaumm. PecypcHble BO3MOXHOCTU OpraHnsauumn ons passutus kapbepbl nepcoHana. lNnaHnposaHve
Kapbepbl KaK 3NIEMEHT CUCTEMbI YNPaBNEHNS NEPCOHANoM opraHm3aunm. KoHcynbTupoBaHue no npobnemam
yrnpaBneH4YeCKOoM Kapbepbl: MHAVBUOYabHbIE 1 06WWE KapbepHbIE MiaHbI.

CprKTypa KapbepHbIX NNaHOB. Peannsauns nnaHoB n Metoguk ynpaesneHuns Kapbep0|7|, OLLeHKN 1X aPIPEKTUBHOCTH.
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

OcobeHHOCTM Kapbepbl Ha rocynapcTBeHHONM cnyxbe.
Tema 5. Tema 5. MeTogumka ynpaBneHusi Kapbepow rocynapCTBeHHbIX CyXaLLmx
MeToamka ynpaBneHusl Kapbepoii rocyaapCTBEHHbIX CyXallmnx

YnpasneHue kapbepoii. 3aaaun NMHeRHbIX PyKOBOAUTENEN 1 KanpoBbix ClyX6 B ynpaBneHun Kapbepoi nepcoHana.
CospaHwve ycnosuin onsg camoynpasneHns kapbepoin B opraHnsauumn. @opmmnposaHne kapbepHoi cpeapbl. OueHka
KapbepHOro NoTeHUMana nepcoHana, MeTobl ero aktyanuaauuun. Kagposble TexHonoruy, obecrnednsarowme
ynpasneHue kapbepoii. PaboTta ¢ pe3epsoM kaapos. OpraHn3aums KOHKYPCHOMO BblABVXEHNS HA KapbepHble
JonmxHocTu. PoTauus nepcoHana kak KapbepHas TEXHONOrns.

Tema 6. Tema 6. TexHONOrUM caMmoynpasfeHUA Kapbepon
TexHonormm camoynpasneHust Kapbepon

KapbepHaﬂ cpena n MeTodbl ee OCBOEHUA. Kapbepr|e pecypcCbl 1 METOObI X HApaWNBaHUA. rlpI/IHLI,I/II'IbI NOCTAHOBKN
KapbepHbIX uenem n MetTobl CaMOOLEHKN KapbepHbIX BO3MOXHOCTEM. CDaKTOp ﬂpOCpeCCMOHaHbHOVI yBNEe4YeHHOCTH, ero
3Ha4YeHne B camoynpasneHnn Kapbep0|7|. Cnocobbl Pa3BUTUA KOHKYPEHTHbIX Ka4eCTB U NPOrHo3npoBaHnA
npoaBn>XeHuns. CamoopraHmsauM;l KapbepHOro pocra. TexHonormm npeononeHns KapbepHoro Kkpnusuca.

5. MNepeueHb yue6HO-MeTOAMYECKOrO obecnevyeHns s caMOCTosITeNbHOW paboTbl 06yyaloLLUXCS NO
AucuunnuHe (Moayso)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOOMYECKOM PyKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpencTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayaUTOPHBIX 3aHATUSIX U HA BHeayAUTOPHYIO caMocTosiTeNnbHyto paboTy. CamocToaTenbHas paboTa obyyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CaMOCTOSITE/IbHOE OCBOEHME OTAENbHbIX TEM (Pa3aenos) AUCUMUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyatowmecst YnuTaroT u
KOHCMEKTUPYIOT y4ebHyto, Hay4HYIO 11 CMPaBOYHYIO MTEpatypy, BbINONHAIOT 3aaHusi, HanpaeneHHble Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABbIKOB, FOTOBSTCS K TEKYWEMY U NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUNIUHE.

OpraHunsauusi caMocTosTenbHOM paboTbl 0ByHaoWMXCs PErNAMEHTUPYETCS HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYPOI U SNEKTPOHHBIMI 06Pa30BaTENbHBIMU PECYPCAMU, BKMOYAS:

Mopsaok opraHM3aumn 1 ocylecTBleHNs obpasoBaTenbHO AesaTenbHOCTY No o6pasoBaTtesibHbIM NPOorpaMMam BbICLIEro
obpaszoBaHus - nporpammam bakanaepuata, nporpamMmam crieuuanuteTa, NporpamMmmam MarucTpatypbl (yTBepXaeH
npvkaszom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauum ot 5 anpensi 2017 rona Ne301)

Mucbmo MuHucTepcTBa obpasosaHus Poccuiickon depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMoCTOATENBbHONM paboThl CTYAEHTOB BbICLIMX y4eOHbIX 3aBeneHUIA"

YcTaB cheaepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOrO obpasoBatensHoro yupexaeHns "KasaHckuin (MpuBonxckuii)
doenepanbHbii yHuBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka oeepansHOro rocy1apCTBEHHOr0 aBTOHOMHOMO 06pPasoBaTeNbHOMO YYpEX AeHNS
BbICLIEro NpocpeccmoHansHoro obpasosarus "KasaHckuii (Mpuonxckuii) doeaepanbHbiii yHUBEpCUTET"

JNokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkckoro) dpegepanbHoro yHmeepcuteTa

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCUUMNIMHE (MOAYNIO)

®DOHL OLIEHOYHbIX CPEACTB MO AUCUMNAUHE (MOAYNIO) BKIOYAET OLEHOYHbIE MaTEPUanbl, HANPaBNEHHbIE HA MPOBEPKY
OCBOEHWS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BKMIOYAET OLEHOUHbIE
CpeLcTBa TEKYLWEro KOHTPOMS 1 OLEHOYHbIE CPELACTBA NMPOMEXYTOUHON aTTecTaumm.

B ¢hoHIe OLeHOYHbBIX CPEACTB COAEPXUTCS cneayiolas MHpopMauums:

- COOTBETCTBME KOMNETEHLMIA NMNAHMPYEMBIM pe3dynbTatam 06y4eHUs No LUCLUMNANHE (MOLYNio);

- KPUTEPUM OLIEHMBAHNSA CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO AMCUUNAVHE (MOSYNIO);

- onucaHve nopsiaka NPUMEHeHWs U NpoLeaypbl OLEHMBAHNS LNS KaXA0ro OLEeHOYHOro CpeacTea;
- KPUTEPUM OLIEHMBAHNS LS KAXA0r0 OLEHOYHOro CPencTBa;

- coaepxaHume oueHO4YHbIX CpencTBs, BKKO4Yas TpeéoBava, npegbsaBndemMble K OEenCcTBuAM o6y'~|a|ou4|/|xcs|,
OEMOHCTPUPYEMbIM pe3yibTaTtaM, 3adaHns pa3/IndHbIX TUMOB.

®DOHL OLEHOYHbIX CPEACTB MO AMCUMNINHE HaxoauTcs B MpunoxeHun 1 kK nporpamme AUCLMNAUHBI (MOLYNHO).

7. MNepeyeHb nuTepaTtypbl, HEO6XOAUMOW AN OCBOEHUS AUCLMUIMIUHDBI (MOAYNS)

OcBoeHve gucumnnanHbl (Mooyns) npennonaraeT N3y4eHne OCHOBHOWM W AOMONHUTENbHOW y4ebHol nuTepaTtypsbl.
Nutepatypa MoxeT ObITb JOCTYMHA 06y4aloWmMMest B OOHOM M3 ABYX BapuaHToB (MMbo B 060UX N3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES3 3NEKTPOHHbIE BUBNMOTEYHBIE CUCTEMBI HA OCHOBAHMMW 3aktoueHHbIX KDY norosopos ¢
npasoobnagatensmu;

- B NeyaTHoM Buae - B HayyHoii 6ubnuoteke um. H.N. Nlobayesckoro. Obyyatowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNnbckum bruneTam B COOTBETCTBUM C NMpasunamy nonb3osaHust Hay4yHol 6nbnnoTekoii.

am PAEKTPOHHBH
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBEAEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProcC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

IT - cepsuc no novcky paboTbl U NOABOPY COTPYIHUKOB - Www. superjob.ru
AOMUHUCTPATMBHO-YNpasneHyecknii noptan - www.AUP.ru
CneuwnannsmpoBaHHsbiii cait ana HR-meHenxepos - www.hrm.ru

9. MeToguueckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)
Bup, pa6ot MeTtoauueckue peKoMeHpaLmm

nekunn B npouecce nekunn CTtyaeHT noJ1XXeH YCBOUTb 1 3aKOHCMEKTNpoBaTbh Ha3BaHNE TEMbI, y’-leéHbIX
BOMPOCOB N OCHOBHblE 6noku TeopeTn4eckoro matepuana, To eCtb, coefiaHHble npenonasarenem
TeopeTndeckmne nocbinkn (FVII'IOTe3bI), MX aprymeHTauunio n BbiBO4bl. B Chny4ae, eCnn Kakoe-nmbo
NoNoXeHne He COBCEM MOHATHO CTYAEHTY Unn npenctaensgaeTcsa Hegoctato4yHo Y6e,ﬂ,l/lTeﬂbelM,
LLenecoo6pa3Ho 3anaBaTtb npenonasartesito yTodH4ouWwme Bonpochl. Hannune Y CTyAeHTa KOHCNeKTa
nekumn obsizatensbHO. MaTepmanbl Nnexumnmn SBNSOTCS OCHOBOW NS MOATOTOBKU K npakTn4ecknm
3aAHATUSAM.

npakTnyeckune | OpraHnsauuns n3ydeHns UCUMMNIMHBI BKNOYAEeT B cebs:

3aHAaTUA - paboTy Ha NPaKTUYECKMX 3aHATUSX: OTBEThI HA TEOPETUYECKME BONPOCHI, TECTOBbLIE 3aA4aHNS 1
pelweHne 3a0a4-Kencos;
- MOAFOTOBKY K MPaKTUYECKUM 3aHSATUAM, )i Yero HeobXoaMMO NCNONb30BaTb PEKOMEHLYEMYIO
nutepartypy.
TemaTnKy 0OKNaAoB M BLICTYNNEHUA ONs KaxX A0 CTyOeHYeCKol rpynnbl npennaraet npenogasaTenb.
Joknagpl 1 BbICTYNNEHNS LONXHbI ObITb KPATKAMU, NTOFMYHBIMA 1 AEMOHCTPUPYIOLWMMU YPOBEHD
TeopeTudecknx 3HaHuin. [na noknaga orsoamtcs 10-12 MUHYT, a Ans BbiCTynNeHns 5-10 MUHYT.
MpenoaaBatenb OLEHUBAET y4acTue KaxXaoro CTyneHTa B paboTe ceMuHapa He TONbKO Mo LOKnagy,
BBICTYMNEHUIO UMM MO OTBETAM HA KOHTPOJIbHbIE BOMPOCHI, HO 1 C Y4ETOM BOMPOCOB, KOTOPbIE BblnK
3afaHbl Joknagymkam.
Takxe nNpenycMOTPEHO BbINONHEHWE Kelc-3ananuii. Obwas cxema paboTbl ¢ KEWCOM Ha aTane
aHannsa MoxXeT bbiTb NpencTaBneHa cneaylwmm o6pas3om: B NEPBYIO O4epeb CNeLyeT BbiSBUTb
KntoueBble NPOBNEMbI Keiica U NOHSTb, Kakne NMEHHO N3 NPEeLCTaBNEHHbIX JAHHbIX BaXHbl AN
pelleHns; BONTN B CUTYaLIMOHHbIA KOHTEKCT Keiica, ornpenennTb, KTO ero rnaBHbie 4encTByolme
nvua, otobpaTb MHEPOPMALNIO HEOOXOAUMYIO ANs aHaNN3a, UCCNefoBaTb CUMTyaLmto, pa3obpaTbcs B
cyTV Npobnem, NPeanoXnTb BO3MOXHbIE PelleHns U BbibpaTh nydylwee 13 Hux. Kelcbl 0CHOBbLIBAIOTCS
Ha peanbHOM PaKTUYECKOM MaTtepurane nnm xe npubnuxeHsl K peanbHol cutyaumun. Kputepnsmm
OLEHKW BbINOMHEHHOMO Kelc-3aiaHns SBnsoTCS:
1. Hay4HO-TeopeTn4eckuin ypoBeHb BbIMONHEHUS KEeNC-3a0aHNs U BbICTYNNEHMWS.
2. NonHoTa peleHuns kewica.
3. CTeneHb TBOpYECTBA 1 CAMOCTOSATENbHOCTU B MOAX0AE K aHaNn3y Kenca v ero peleHuio.
JokasatenbHoCcTb 1 y6eanTensHOCTb.
4. dopma nsnoxeHus mateprana (cBobogHas; CBOMMU CNOBaMm; rpaMOTHOCTb YCTHOM Mnu
NMCbMEHHO peyn) 1 Ka4ecTBo Npe3eHTauuu.
5. KynbTypa peuw.
6. MNonHoTa 1 BCECTOPOHHOCTb BbIBOAOB.
7. Hannune cobcTBEHHBIX B3rNan0B Ha Npobnemy.
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

Bup pabor MeTtoaunyeckue pekoMeHpauum
camocTtog- | Mpennonaraert:
TenbHas - BbINOMHEHME 3a4aHniA, BblAaBaeMblX MPenogaBaTenem rno Kax,aon TeMe CEMMHAPCKOro 3aHATUS;
pabota NHGOPMALIMOHHO-KOMMYHUKATUBHBIV aHann3 BblIbpaHHO coumnanbHO 3HAaYMMOi cuTyaumu,
NoAroToBKY [OK/1ana Mo akTyasnbHOW TEME U ero NPe3eHTaUMOHHYH0 3alUNTy Ha CEMUHAPCKOM
3aHATUN.

- NnocelleHne KOHCYNbTauuii npenoagasaTens B cnyvyae nponyckoB 3aHSTUI, HEYCNEBAEMOCTI UMK
BO3HUKHOBEHWS BOMPOCOB;

- TakxXe U3y4yeHne OCHOBHOM 1 OOMONMHUTENbHOW NUTepaTypbl ABnsieTcsl Hanbonee pacnpocTpaHEHHON
POPMOI1 CaMOCTOSITENbHOW PaboThl CTYAEHTOB U B NPOLIECCE U3YYeHUSI HACTosIWen ANCUNMIHGI
NPUMEHSIETCS NPU PaCCMOTPEHMU BCexX TeM. Pe3ynbTaThl aHanIM3a OCHOBHOM 1 OOMONHUTENbHOM
nnuTepatypbl B BUOE KOPOTKOrO KOHCMNEKTa OCHOBHbIX MOMOXEHWA TOW UK UHO paboThbl
doukeupytoTcs B paboyeit TeTpaau, Hanmyme KoTopoi y cTyaeHTa obs3atensHo.

3ayet MN3yyeHne ancumnnuHbl 3aBepliaeTcs 3a4eToM (B COOTBETCTBMU C y4eBHbIM NnaHom
06pasoBaTtenbHOl Nporpammbi).

3aueT CyXunT NPMEMOM NPOBEPKM CTEMEHUN YCBOEHUS y4eBHOro Mateprana y NeKLMOHHbIX 3aHATUN,
KayecTBa yCBOEHMS 0OyyaloWMMUCS OTOENbHbIX pasnenos y4ebHoh NporpaMMbl, CHOPMUPOBAHHBIX
YMEHWI 1 HaBbIKOB.

3ayeT NpoBOAMTCS MUCbMEHHO (N YCTHO) MO PeLeHnto npenoaasartens, B 06beme y4ebHoi
nporpammbl. MNpenogasartens Bnpaee 3anatb JOMNONHUTENbHbIE BOMPOCHI, MOMOralwme BbISCHUTb
CTeneHb 3HaHW obyyarollerocs B npenenax y4ebHOro Matepuana, BBIHECEHHOMO Ha 3a4eT.

B nepvion noarotoBku k 3a4eTy obyyarowmecs BHOBb 0bpallatoTcs K NpoinaeHHOMYy y4ebHoMyY
martepuany. [py 3TOM OHW He TONbKO 3aKPENASIOT NOMyHEHHbIE 3HAHMS, HO 1 NOMy4YaloT HOBbIE.
MopnrotoBka obyvatolerocs k 3a4eTy BkioyaeT B cebs Tpu aTana:

* caMocToaTenbHas paboTta B Te4eHme npouecca obyyHeHns;

* HEeMoCpeLnCTBEHHASA NOArOTOBKA B OHW, MPeAlecTByoWme 3a4eTy No TeMam Kypca;

* NOAroTOBKA K OTBETY HA BOMPOCHI, COAepXallmecs B bunetax/rectax.

10. MNepeyeHb MHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTenbHOro
npouecca no gucuunianHe (MOAyno), BKIOYasi nepedeHb NPorpaMMHOro obecneyeHnst 1 UHCOOpMaLMOHHbIX
CNpaBOYHbIX CUCTEM (MPU HEO06X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTOJb3YEMbIX NMPU OCYLLECTBEHM 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLYNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMNNVHBI (MOOYNS).

11. OnucaHune MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xooumon ons ocyuiecTB/ieHus 06pa303a1'enb|-|oro
npouecca no gucuuvrninHe (MO,IJ,an-O)

MatepunanbHO-TEXHUYECKOE obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwne KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAWUXCS, YKOMMNIEKTOBAHHBIE CMELNANU3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYeHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B aNEKTPOHHYIO MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamnTopun ons KOHTakTHOW paboTbl C MpenonasateneM, yKoMNnekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgaroyHbix MaTepuanos.

MynbTumeouitHasa ayoutopums.

12. Cpeﬂ,CTBa apgantauuv npenopgasaHusl oguCUNNMNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHun4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAoTCA cnegytowme Metonbl U TEXHONOrnu, obneryatouwue
BoCnpuaTne vmcpopmaumm O6y‘-IaIOLI.I,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHnM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- cO3aaHve TEKCTOBO BEpPCUM NOBOro HETEKCTOBOrO KOHTEHTA ANS €70 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE NS Pa3NNYHbIX NOfb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/i MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepu AaHHbIX Unn CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabrypoBaHus TekcTa u nsobpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- cO3aHvie BO3MOXHOCTE AJis 06y4atoLMxcsl BOCIPUHUMATb OLHY M Ty XXe MHPOPMaUMIO U3 PasHbIX UCTOYHIKOB -

HanpuMep, Tak, 4Tobbl LA C HapyWeHUSMI Cyxa NonyyYanu MHoPMaLUMIO BU3yanbHO, C HAPYLWEHUAMN 3PEHNS -
ayananbHo;
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- MPUMEHEHVEe NPOrpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILMOHHBIX
TEXHONOIIA;

- NMPUMEHEHWE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHM3aunm pasnmyHbIX
POPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbI ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS BCEX YHACTHUKOB
OUCTAHUMOHHOMO 06y4YeHUs!, NPOBELEHUS CEMUHAPOB, BBICTYMNEHUS C LOKNAnAMM 1 3alMThl BbINOMHEHHbBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6pa303aTeanb|x TEXHONOrnin ang opraHnsaumm oopM TeKYLLEro U NPOMEXYTO4YHOro
KOHTPONA;

- YBENNYEHME NPOLOMIKNTENIbHOCTU caaqm oby4atolmMMcst UHBaANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHMIO K YCTAHOBNIEHHOW MPOAONXUTENBHOCTU UX CHAYN:

- NIPOAONIXXUTENIbHOCTU COa4n 3a4éTa unm aK3ameHa, nposoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unu aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOLONXMNTENBHOCTU BbICTYMEHNS 0ByyatoLerocs Npu 3awmTe KypcoBoi paboTbl - He 6onee Y4em Ha 15 MUHYT.
Mporpamma coctaeneHa B cooTBeTcTBUU ¢ TpebosaHusMu ®IFOC BO 1 yuebHbIM NnaHoM no HanpasneHuo 38.03.04

"l"ocynapcTBEHHOE U MyHMUMMNANbHOE ynpaeneHne” n npoduio NoAroToBky ""ocyaapCcTBEHHOE U MyHULIMNAanbHoe
yrnpasneHue".
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

E£1.B.05 YnpaBneHne pa3BntneM Kapbepb! rocy[apCTBeHHOro
cryxatiero

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHve noarotosku: 38.03.04 - [ocynapcTeeHHoe 1 MyHULMNANbHOE ynpasneHme
Mpodpomnb noarotosku: [OCy0apcTBEHHOE Y MyHMUMNANbHOE YNpaBneHue
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcHoBHas nuTeparypa:

1. CoTHukoBa, C. U. YnpasneHune nepcoHanoMm: nenosas kapbepa: y4eb. nocobue / C./N. CoTHukoBa. - 2-e u3g., nepepab.
n gon. - M.: PUIOP : UHD®PA-M, 2018. - 328c. - (Bbicwee obpasosaHue). - DOI: https://doi.org/10.12737/11664. - ISBN
978-5-369-01455-4. - TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/937985 (nata obpalieHus:
18.06.2021). - Pexwum goctyna: no nognmcke.

2. 3axapos, H. J1. OpraHn3aunoHHoe NoBeAeHME rocynapcTBEHHbIX cnyxalwumx: Y4ebHoe nocobve / H.J1.3axapos. -
Mockea :HUL MHDPA-M, 2016. - 237 c. (Bbicluee obpazosaHue: bakanaspuart) (Obnoxka. KEC)ISBN
978-5-16-009613-1. - TekcT : anekTpoHHblIiA. - URL: https://znanium.com/catalog/product/557327 (nata obpaleHus
12.04.2020). - Pexxum goctyna: no noanucke

3. Ctapunog, 0. H. FocynapcTteeHHas cnyxba u cnyxebHoe npaso : y4eb. nocobue / KO.H. Ctapunos. - Mocksa : Hopma
: IHOPA-M, 2017. - 240 c. - ISBN 978-5-16-103963-2. - TekCT : anekTpoHHbIl. - URL:
https://znanium.com/catalog/product/763480 (nata obpaieHus 12.04.2020). - Pexum poctyna: no noanucke

4. 3aiuesa, T. B. YnpaeneHue nepcoHanom : yuebHuk / T.B. 3aliuesa, A.T. 3y6. - M. : N1, '®OPYM' : IHDPA-M, 2020. -
336 c. - (MpodpeccuoHanbHoe obpasoBaHue). - ISBN 978-5-8199-0262-2. - TekcT : aneKTpoHHbIN. - URL:
https://znanium.com/catalog/product/1044004 (nata obpaweHusi: 18.06.2021). - Pexwm goctyna: no noanucke.

5. YnpaBneHue nepcoHanom : yuebHoe nocobue / noa obw. pen. . . MuxainuHoii. - 3-e nag. - Mocksa :
M3partenbcko-toprosas kopnopaums 'Oawkos n K-, 2018. - 280 c. - ISBN 978-5-394-01749-0. - TeKCT : aNeKTPOHHbINA. -
URL.: https://znanium.com/catalog/product/1093149 (nata obpaweHuns: 18.06.2021). - Pexum goctyna: no nognucke.

6. byxankos, M. . YnpasneHune nepcoHanom : y4ebHuk / M. U. Byxankos. - 2-e usg., ucnp. n gon. - Mockea : UH®PA-M,
2019. - 400 c. - (Bbiclwee obpaszosaHue). - ISBN 978-5-16-003112-5. - TekcT : 3nekTpoHHbIi. - URL:
https://znanium.com/catalog/product/989389 (nata obpaileHns: 18.06.2021). - Pexxum pocTyna: no noanmcke.

JdononHutenbHaa nuteparypa:

1. MnkynbkuH, A.B. Cuctema rocyqapCTBEHHOMO yNpaBneHus: yHebHUK 5is CTYOEHTOB By30B, 00y4alowwmxcs no
cneumansHocTy 080504 'TocynapcTBeHHOe 1 MyHUUMnanbHoe ynpasnexue' / A.B. MukynbkuH. - 4-e uag., nepepab. u
non. - M. : tOHUTU-OAHA, 2017.- 639 c. - (Cepust '30n10T0M (POHA POCCUINCKUX y4ebHMKOB). - ISBN 978-5-238-01139-4. -
TekcT : anekTpoHHbI. - URL: https://znanium.com/catalog/product/1028611 (nata obpaueHuns 12.04.2020). - Pexum
[ocTyna: no nognucke

2. Kabawos, C. 0. OpraHnsaums MyHuLmMnanbHol cnyx6bl : y4ebHuk / C.1O. Kabawos. - 2-e u3g., nepepab. n gon. -
Mocksa : UH®PPA-M, 2017. - 391 c. + [on. matepuansl [9neKTpoHHBbI pecypc; Pexum goctyna: https://znanium.com]. -
(Bbicwee obpasosaHne: bakanaspuar). - www.dx.doi.org/10.12737/1719. - ISBN 978-5-16-100058-8. - TekcT :
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

E£1.B.05 YnpaBneHne pa3BntneM Kapbepb! rocy[apCTBeHHOro
cryxatiero

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHve noarotosku: 38.03.04 - [ocynapcTeeHHoe 1 MyHULMNANbHOE ynpasneHune
Mpodpomnb noarotosku: [OCynapcTBEHHOE Y MyHMUMNANbHOE YNpaBneHue
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHWe ancuMnInHbI (MOoyns) npeanonaraeT UCMnonb3oBaHne CneayolWero NPorpaMMHoro obecneyeHns u
VHPOPMAaLIMOHHO-CMPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-meToamyeckas nurepatypa ons AaHHOW ANCLMNANHBI UMEETCS B HANNYMK B 3NEKTPOHHO-6MBNNOTEYHOM cncTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYNHERILNX POCCUINCKMX YHEHBIX, PYKOBOAUTENEN rOCYapCTBEHHbIX OpPraHoB, Npenoaasarenei BefyLumnx By30B CTPaHsbl,
BbICOKOKBaNMULMPOBAHHbIX CNELManMCcToB B pasnnyHbix cgpepax busHeca. PoHnO 61bAmMoTeku cHopMUPOBaH C yHETOM
BCEX N3MEHEHNI obpa3oBaTenbHbIX CTaHAAPTOB W BKOYaET y4ebHuKN, yuebHble nocobus, yiebHo-MeToanYeCKme
KOMMneKchbl, MOHorpaduu, asTopedeparbl, Auccepraunm, 3HLUMUKNONEeANn, CRoBapu 1 CNPaBoOYHUKN,
3aKoHoJaTenbHO-HOPMaTMBHbIE AOKYMEHTbI, CrneLmnanbHbie Nepmoanyeckne n3naHns n n3naHus, Bbinyckaemble

nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHuua 10 ns 10.




