Mporpamma aucumnnuHbl "MocynapcTBeHHas U MyHMumnansHas cnyxo6a”; 38.03.04 "MocyaapCTBEHHOE Y MyHULMMNANBbHOE ynpasneHue".

MUHWCTEPCTBO HAYKW U BbICLWETO OEPA30BAHUA POCCUNCKOW ©EOEPALIMN
PepnepanbHoe rocysapcTBeHHOEe aBTOHOMHOe 06pa3oBaTenbHOe y4pexaeHne Bbiclero obpasoBaHus
"KaszaHckui (MpuBonxckuin) goenepanbHbIi yHusepcuTet”

WNHCTUTYT ynpaBneHns, SkOHOMUKN 1 OUHAHCOB
LleHTp 6akanaepuarta PassuTue Tepputopuii

DE
wh PELe
+ ay

IbHOW AeATenbHocTH KoY

EP '5.30
ﬂ{} KFIJ&’

» 20_r

OANNCaHO 3N1EKTPOHHO-LMGDPOBOV NMOAMMUCHIO

Mporpamma gUCUNNAUHLI
CocynapcTBeHHas 1 MyHULMNanbHas cnyx6a

HanpasneHue nogrotosku: 38.03.04 - TocynapcTBEHHOE M MyHULMNANBHOE YNpaBneHne
Mpodomnb NoAroToBkW: [0OCYy1apCTBEHHOE U MyHUUMNANBHOE YNpaBNeHne
KBanngoukaums eeinyckHuka: bakanasp

dopma oby4eHms: o4Hoe

S13bIk 06y4eHNs: pycckuii

"on Hayana oby4eHns no obpasoBaTenbHol nporpamme: 2021
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CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy nucuunnnHebl paspaboTan(a)(n) LOLEHT, K.H. (aoueHT) Xanunosa T.B. (kadbenpa rocyLapCTBEHHOrO 1
MyHULUMNANbHOro ynpasneHns, VIHCTUTYT ynpaBneHns, 3KoHOMMKU 1 gouHaHcos), thalilova2004@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
Orik-3 CnocobeH aHanM3npoBatb 1 NPUMEHSITb HOPMbI KOHCTUTYLIMOHHOTO,

A AMVHNCTPATUBHOIO M CnyXebHOro npasa B NpogeCcCHOHaNbHON AeATENbHOCTY;
MCronb30BaTh NPaBONPVMEHUTENBHYIO MPaKTUKY;

O6yyatolmiics, 0OCBOVBLUNIA AUCLUMANHY (MOOYNb):

JlonxeH 3HaTb:

- NPaBOBblE OCHOBbI (PYHKLIVOHUPOBAHWS rOCYAAPCTBEHHON 1 MyHULIMMANBHOW CIyX0bI;

- NPaBOBON CTATYC rOCYAaPCTBEHHBIX Y MyHULIMNANbHBIX CyXalmX;

- OCHOBHblE KafpOoBble MEPOMPUSITUAS U TEXHONOTUW FrOCY0APCTBEHHON M MyHULMMANBHON CryX0bI;

- obwme NpYHUMNbI NONCKa, aHanvMaa v UCNoNb30BaHNS HOPMATMBHbLIX W MPABOBbIX LOKYMEHTOB B CBOEA
npoeccrnoHanbHom AeaTeNbHOCTH

JonxeH ymeTtb:

- ONepupoBaTh NPaBOBbLIMU NMOHATUSMN;

- aHanM3npoBaTh 1 OLEHNBATb HOPMATMBHO-NPABOBY UHPOPMALMIO O FOCYAAPCTBEHHOM U MyHULIMNANBLHOM cnyx6e;

- MICNONb30BaTb HOPMATUBHO-NPAaBOBbIE OOKYMEHTbI, OTHOCALWMNECA K I'IpOCpeCCVIOHaJ'IbHOﬁ 0eAaTeIbHOCTU;
- HaXoAunTb N NPUMEHATb HY>XHble NMONoXeHNA 3aKOHOOaTeNbCTBa,

- OMEepPUPOBAaTh KATEropUsiML MO AUCLIMMNMHE, MPUHUMATD PELLEHUS 1 COBEPLIATL IOPULNYECKME AEACTBUS B TOUHOM
COOTBETCTBMU C 3aKOHAMW O rOCY4APCTBEHHON M MyHULMNanbHOM cnyxbax

JlonxeH Bnanetb:
- NPaBOBOM TEPMUHONOTMEN;

- HaBblkaMun paGOTbI C 3akoHoOaTe/NibHbiIMX U OPYTrMMN HOPMATUBHO-NPABOBbIMW OOKYMEHTAMU, OTHOCAWNMUNCA K
I'IpOC*)eCCI/IOHaI'IbHOI7I neAaTenbHOCTU, X COCTaBNeHNAa N aHannaa,

- HaBblKaMM NCNOJIb30BaHNA 3akoHOOATEIbCTBA NPU peweHnn npakTn4ecknx 3anad

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oucumnnuHa (Mogynb) BkntodeHa B pasgen "51.0.14 OucumnnuHbl (Mogynun)" OCHOBHOM NPOIECCUOHASBHOA
obpasosatenbHol nporpammbl 38.03.04 "MocynapcTBEHHOE U MyHULMNanbHoe yrnpaeneHue (FocynapcTBeHHOE U1
MyHULIMMNANbHOE yNpaBneHne)" n 0THOCUTCS K 06513aTeNbHbIM UCLIMIIMHAM.

OcBauBaetcs Ha 2 kKypce B 3 ceMecTpe.

3. O6bem gucuunanHbI (MOAyNs) B 3a4eTHbIX eAuHMLaX C YKa3aHMeM KONMYecTBa YacoB, BblaeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaroLmMxcs ¢ npenopasaresnem (Mo BMAaM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuarloLmxcs

O6was TpynoeMKOoCTb ANCLIMINHBI COCcTaBnsieT 3 3a4eTHbIX(ble) eanHuL(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 48 yaca(oB), B TOM 4Yncne nekuun - 24 yaca(oB), NpakTnyeckme 3aHsaTus - 24 yaca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 24 yaca(os).
KoHTponb (3a4éT / ak3ameH) - 36 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLUUMMUHBI: 3K3aMeH B 3 cemecTpe.

4. CopepxaHue OuCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3fgenam) ¢ yKkasaHMeM OTBeAEeHHOro Ha
HUX KONIMYeCTBa aKkaaeMU4ecknx YacoB U BUAOB y4ebHbIX 3aHATUI

4.1 CTpyKTypa U TeMaTU4eCKUi nnaH KOHTaKTHON U CaMOCTOATENbHOM paboThbl NO AUCLUNIUHE (MOAYIIO)

am PAEKTPOHHBH
Crpanuua 3 n3 10. Bl YHHBEPCHTET

S OFMALMOHHO AHATVTAHECHAR CATTEMA Ky



Mporpamma aucumnnuHbl "MocynapcTBeHHas U MyHMumnansHas cnyxo6a”; 38.03.04 "MocyaapCTBEHHOE Y MyHULMMNANBbHOE ynpasneHue".

Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl

Tema 1. Tema 1. Npeamer,
MEeTOL0M0rMs N OCHOBHbIE NOHATUS
1.|oucumnnuubl. ocynapcTBeHHas 3 2 2 0 2
cnyx6a Poccun: ctaHoBneHwe,
9BOSOLNS, YPOKN

Tema 2. Tema 2. ['ocynapcTBeHHas n

2.|MyHuMnansHas cnyxba 3apybexHbix 3 2 2 0 2
cTpaH
Tewma 3. Tema 3. ['ocynapcTeeHHas

3 cnyx6a B cucteMe poCCUNCKMX 3 > 5 0 5

‘(BnacTHbIX oTHOWEHWA. Buabl
rocyapCTBeHHO cnyx6bl PO

Tema 4. Tema 4. [lonxHoCTH

4 rocynapcTBeHHOM rpax.naHcKom 3
‘lenyx6bl. knaccudomkaums

LOMKHocTen. Peectp pomxHocTeln

Tema 5. Tema 5. MyHuumnanbHas
cnyx6a: noHsiTue, 3a8aqu,
5.|npyHUMMbI, NpaBoBblE OCHOBHI. 3 4 4 0 4
OcoB6eHHOCTUN MyHULMNANBHOM
cnyx6bl B Poccuiickoin depnepaumnm

Tema 6. Tema 6. HopmaTtusHble

6.|0CHOBbI MPOXOXAEHNS 3
‘[rocynapcTBeHHONM rpaxaaHcKom

cnyX6bl U MyHULMNANBHOW CIyXO6bl

Tema 7. Tema 7. YnpasneHve
7.[nepcoHanom Ha rocynapcTBeHHON n 3 4 4 0 4
MyHULIMMAnbHOW cnyx6ax

Tema 8. Tema 8. NlocynapcCTBEHHbIR U
8.|MyHVMUMNAaNbHBIA CryXauwmnia: 3 4 4 0 4
coumanbHblil U NpaBoBOK cTaTtyc

Tema 9. Tema 9. lNpoheccrmoHanbHas
3TVKa rocynapCTBEHHOMO 1
9. MyHUUMNanbHOro cnyxaltero 3 2 2 0 2

NToro 24 24 0 24

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)

Tema 1. Tema 1. I'Ipe.u.meT, MeTon40/10rms U OCHOBHbIE MOHATUA ONCLUUNJINHDbI. Focy.u.apCTBeHHasl cny)K6a Poccun:
CTaHOBJ/1eHue, 3BONIoUnsA, Ypokun

Oﬁ'beKT, npegMmeT, Metononoruns, uenm n aanadn ancumnnmHbl "Focyﬂ,apCTBeHHaﬂ n MyHMumnanbHas cny>K6a". MecTto n
pPonb yqe6H0|7| OVUCLUUNNNHBI B CACTEME NOArOTOBKMW, NEPEnoAroTOBKM N MOBbIWEHNS KBanudukaumm rocyjapCcTBeHHbIX U
MyHUUMNanbHbIX Cly>Xawnx. CouwnanbHas npupoana, CywHoCTb 1 0ocobeHHOCTU FOC)/,D,&DCTBGHHOVI n MYHMLLMHaHbHOIZ
CJ'Iy>K6bI KakK counanbHO-NMpaBoOBOro MHCTUTYTA.

OTanbl CTaHOBNEHNS U PA3BUTUS FOCYAAPCTBEHHOM M MyHUUMNanbHoi cnyx6bl B Poccun. MocynapcTBeHHOE
yrnpasneHve u rocynapcteeHHas cnyxba B Kuesckoit Pycu n MockoBckoM rocynapctee. Pechopma rocynapCTBEHHOMO
ynpaesnenus npu Metpe |. MonbiTka paunoHanusaumm poccuiickoi ctatckor cnyx6ol (M.M.CnepaHckuit). Mpasosoe
perynmpoBaHne 1 KOMMIEKTOBaHWE WTaToB rocynapcTBeHHol cnyx6bl Poccun no 1917 roga. Hepoctatku Lapckoi
rocynapcTBEHHON cnyx6bl.

Ocob6eHHOCTM NPaBOBOro PerynmpoBaHnst COBETCKOM rocyapCcTBeHHOM cnyx6bl. CoBeTckas NnapTuitHas HoMeHKnaTypa
1 rocynapcTteeHHas cnyxba. OTpuuartensHble YepThl COBETCKOM rocyaapcTBeHHoM cnyxobl. CoBpeMeHHas poccuiickas
rocynapcTBeHHas 1 MyHuUMnanbHas cnyxoa.

Tema 2. Tema 2. MocypapcTBeHHas U MyHULMNanbHas cnyx6a 3apy6eXHbIX CTpaH
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KoOHTUHeHTanbHas 1 aHrnocakcoHckas Tpaamuum opraHu3aunn n perynmpoBaHunsl rocy1apcTBeHHO cnyXobl.
"ocynapcTBeHHas U MyHuUMNanbHas cnyxba B Beoylwumx cTpaHax Mupa. KaapoBblli MEHEAXMEHT B CUCTEME
rocynapCTBEHHON 1 MyHMUMNANbHOW cnyX6bl 3apybexHblx cTpaH. MupoBasi npakTuka u poccuiickue npobnemo:
CpaBHUTENbHbIA aHanua. MNpobnembl aganTaumm 3apybexHOro onbiTa opraHnM3aumnm rocyaapCTBEHHON 1 MyHULMNANbHOM
cnyx6bl B Poccun.

Tema 3. Tema 3. NocypapcTBeHHas cnyx6a B cucTeMe pOCCUMCKUX BNAaCTHbIX OTHOLLIEeHUA. Buapl
rocypnapcTBeHHOM cnyXxobl Pd

locynapcteeHHas cnyxba Pd: BnacTHas cTpykTypa no MCMOMHEHMIO rOCYAAaPCTBEHHbIX MOMHOMOYUIA; OpraHM3aLuns
NpPogeccroHanbHbIX PaboTHNKOB CO CNELMMUYECKMI LENSIMU; COUMATbHBIA UHCTUTYT CO CBOEN CTPYKTYPOIA,
NpUHUMNamMm, goyHKUMSIMK, NpobnemamMmn cTaHoBNeHUs 1 pa3suTtus. Llenn, s3agaqm, npyuHLMNb 1 GoyHKLUN
rocynapcTBeHHon cnyx6el Poccuiickoin depepaunm. KOHCTUTYLIMOHHO-MPAaBOBbLIE OCHOBBI FOCYAAPCTBEHHON CNyX0bl.
3akoHbl P®D, HopmaTuBHble akThl MNpeanaeHTa n MNpasutensctea PO kak npaBoBble NCTOYHWKU FrOCY LAPCTBEHHOM
cnyx6bl. HopmMatuBHo-NpaBoBble akTel cybbekToB Poccuiickon denepauum o rocynapcTBeHHon cnyxoe.

locynapctBeHHas cnyxba kak cuctema. Knaccmdpmkaums BUAOB rocyaapcTBEHHOM cnyx6bl. "ocynapcTBeHHas
rpaxpaHckas cnyxba Poccuiickoit Pepepaunmn. DenepanbHas rocynapcTBeEHHAs rpaxaaHckas cnyx6ba u
rocynapcTBeHHas rpaxpaaHckas cnyxba cybbektoB Poccuiickon denepaunmn. BoeHHas cnyxba Pd. Ctatyc
BOeHHocnyxallero. MNpasooxpaHuTtenbHas cnyx6a Poccuiickoin denepaumu.

Tema 4. Tema 4. [LoNXHOCTU rocyAapCTBEHHON rpaxaaHCKoW cnyX6bl. knaccudomkauus ponxHocten. Peectp
AONMXHOCTEN

JonxHocTb rocy,uapCTBeHHon Fpa)K,D,aHCKOIZ CJ'Iy>K6bIZ ee I'IpaBOBOI7| cTaTtyC un cooepxaHue. JonxHocTHas CTPYKTYpa
Fpa)K,D,aHCKOIZ CJ'Iy)K6bI. KaTeFOpI/II/I n rpynnol LONMXHOCTEN FOCY,D,apCTBeHHOIZ Fpa)l(,ﬂ,aHCKOIZ CJ'Iy)K6bI. KnaccHble YnHbI.
nOpﬂ,D,OK NPUCBOEHNA N COXpaHeHUSA KNnaCCHbIX YAHOB. KBaJ'II/I(*)I/IKaLI,I/IOHHbIe Tpe6OBaHI/IFI K OONXHOCTSAM
FOCY,ElapCTBeHHOIZ Fpa)K,D,aHCKOIZ CJ'Iy)K6bI. A,D,MI/IHI/ICTp&TI/IBHbIVI N OONMXHOCTHOMN pernameHTbl.

PeecTp monxHOCTe rocyaapcTBEHHOM rpaxaHckon cnyxbesl Poccuiickoi denepaunn. PeecTp rocynapcTBeHHbIX
rpaxpaHckmx cnyxawmx Poccuiickon ®enepauun.

Tema 5. Tema 5. MyHuumnanbHas cnyx6a: NoHATUe, 3a4a4m, NPUHLUNBI, NPaBOBble OCHOBbI. Oco6eHHOoCTH
MyHULMNanbHou cnyx6bl B Poccuiickon depepauum

MyHuumnaneHas cnyxba kak Bug nybnvMuHoin cnyxobl. dtansl CTAHOBNEHUS MECTHOIO CaMoynpaBneHns v
MyHULMNANbHOR cnyxx6bl B Poccum. ICTOYHMKM NpaBOBOro perynnpoBaHust MyHUUmMnanbHoin cnyx6bl B Poccuriickol
denepaunn. PepepancHblii 3akoH "O MyHUUMnanbHow cnyxbe B Poccuiickoin Penepaummn”: obluias xapaktepucTumka.
MyHuumnansHas cnyx6a B MO r. KasaHb. MocynapcTeeHHas 1 MyHuuunanoHas cnyxba: obiee 1 ocobeHHoe.

Tema 6. Tema 6. HopmaTBHbIE OCHOBbI NPOXOXAEHMUS FOCYAapCTBEHHOW rpax,aaHCKoMn ciyXo6bl 1
MYHMLMNaNnbHON CnyX6bl

TexHonorus otéopa nvL Ha rpaxXAaHCKyo 1 MyHULMNanbHyo cnyx0y. MpaBo NocTynneHns Ha rocyAapCcTBEHHYIO 1
MyHULMMANbHYIO cnyxo0y. TpeboBaHus K n1uaM, NpeTeHayoWMM Ha OMXHOCTU rocyAapCTBEHHON 1 MyHULUNANbHOM
cnyx6bl. Oco6eHHOCTY NOCTYNNEHWS Ha roCy0apPCTBEHHYIO U MyHULMNANbHYIO CnyXo0y.

TexHONorns NPOXoXAEHUS rocyapCTBEHHOM rpaXaaHCKoM U MyHULUMNanbHOW cnyX6bl. ATTectaums.
KBanndgoumkauunoHHbiin sk3ameH. CnyxebHas nposepka. MoowpeHns n HarpaxneHns 3a rpaxaaHckyo cnyxoy.
CnyxebHas gucumnnuHa. Ctax rpaxaaHckoi cnyx6bl. CnyxebHoe BpeMs 1 BpeMs oTabixa. JJeHexHoe copepxaHue.

OcHoBaHus 1 nocneacTeus npekpaweHunsd rocy,uapCTBeHHon CJ'Iy)K6bI.

Tema 7. Tema 7. YnpaBneHue NnepcoHasIOM Ha Frocy4apCTBEHHOW U MyHULMNanbHOW cnyxo6ax
YnpaeneHne nepcoHanoM Kak KOMMOHEHT U MEXaHW3M peanuaaunn rocynapCTBeHHOM NOAUTUKA: OYHKLUKN, MEXaHN3MbI
1 TexHonorun. Hay4Hblin aHanms v NPorHo3npoBaHue KanpoBblX MPOLECCOB.

CTunb ynpaBneHYeckol AesTenbHOCT PYKOBOAUTENS: cCofepXaHune, nyTu ontumMmaaunm. COOTHOWEHNE eauHoHaqYanus
1 KONNErnanbHOCTW Kak OCHOBaHWe 4Nns knaccugukaummy CTUnel ynpaBneHyeckon 0esTenbHOCTW (aBTOPUTapHOCTD,
LEMOKPATU3M, nnbepannam).

depnepanbHble OpraHbl Mo BONpocam rocynapcTBeHHOM cnyx6bl. OpraHbl yNpaBneHns rocy1apCTBEHHON CryX6Hoii
cy6bekToB Poccuiickoin Depepaunn. Kagposas cnyxba annaparta opraHa rocy1apCTBEHHON BNacTu: cTatyc, qoyHKLUK,
HasHa4eHve, MyTu NOBbIWEHNS Ka4ecTBa paboTbl. JIn4HOe [eno rocynapcTBeHHOro Ciyxatero.

Pa3BnTne kapbepHOro npoLecca, OCHOBbLI €0 COLMANbHOMO U aAMUHUCTPATUBHO-NPABOBOIO PETYNMPOBAHUS.

KOHMNUKTBI MHTEPECOB HA rOCYAAPCTBEHHON 1 MyHMUMNanbHOM cnyxbe. MNpaBoBas 6a3a perynMpoBaHus TPyO0BbIX
KOHMPNINKTOB.

Tema 8. Tema 8. NlocynapCTBEHHbIM U MyHULUNANbHbINA CAyXallWiA: coluManbHbIA U NPaBOBOW cTaTyC

OnpepeneHne NOHATUIA "rocyfapCTBEHHBIV CnyXawmnin" n "MyHuuunanbHbid cnyxawuin". CoumnanbHO-NpaBoBOi CcTaTyc
rPaxnaHCKoro 1 MyHULMNanbHOro cnyxatlero. Mpaea 1 0653aHHOCTU, coLmanbHas 3allmTa U rapaHTum, OrpaHnyeHns n
3anpeTbl, 9KOHOMUYECKOe obecneyeHue. KOpranyeckas 0TBETCTBEHHOCTb rOCYAAPCTBEHHOIO U MyHULMNANBHOIO
cnyxaiiero: gucuunamHapHas, aaMMHNUCTpaTmMBHas, yronosHas, rpax.naHcko-npasosasi.

Tema 9. Tema 9. I'Ipocpeccuonaanaﬂ 9TUKa rocyaapctBeHHoOro u MyHMumMnanbHOro cayxatuero
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npO(*)eCCI/IOHaﬂbHaFI 3TUKa rocynapcCTtBeHHOro n MyHnunnanbHOro cny>xatero: COOTHOWEeHne OO0/XHOro 1 cyuero.
OcCHOBHbIE 3TUYECKNE NPUHUWMNbI 0eATENbHOCTU roCy0apCTBEHHOIro U MyHMUMNanbHOro cnyxatero. ,ﬂ,eTepMI/IHaLI,I/IFI
0eATe/IbHOCTU roCy4apCTBEHHOIO CiyXxallero BHeWHNUMN 3TU4ECKNMIN perynatopamm (o6u1,eqenose'-|e0|<|/|e Ll,eHHOCTI/I)
Mopalib KOHKPETHOIo counyma (rpynnosble HOprI) N BHYTPEHHUMN MEXaHN3MaMn camoperynaunm (CaMOCOBHaHI/Ie,
caMooLieHka MoTMBauum, oopmMupyowmne NMYHOCTHbIE HOprI). "KOpﬂOpaTI/IBHaﬂ" 3TKa YNHOBHUKA: NCTOKWN,
coumnanbHble nocnencTend, Nyt npeononeHmns

5. MepeyeHb yue6HO-MeTOQMYECKOrO 0becnevyeHns A1 CaMOCTOSITeNIbHOW paboTbl 06yyaloLLLUXCS NO
AucuUnInHe (MOAayIo)

CamocTosiTenbHas pabota oby4alolyxcs BeIMOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosITeNbHYIO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMocTosiTenbHyto paboTy. CamocToaTenbHas paboTa obydyatowmxcst
BK/OYAET Kak MOMHOCTbI0 CaMOCTOSITENIbHOE OCBOEHME OTLEMNbHbIX TEM (Pa3fenos) AUCLUMMNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyatowmnecst YuTaroT u
KOHCMEKTUPYIOT y4ebHY0, Hay4HYIO 1 CMPaBOYHYIO TMTEpaTypy, BbINONHSAOT 3aJaHusi, HanpaeNeHHbIe Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHn3auus caMocTosTenbHOM paboTbl 0ByHaoWMXCsH PErNaMeHTUPYETCS HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYpPO U SNEKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCAMU, BKNIOYAS:

Mopsaok opraHM3aLmm 1 ocyLecTBIeHNs 06pa3oBaTenbHON AeaTenbHOCTH No 06pasoBaTefibHbIM NPOrpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteTa, NporpaMmmam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTVBM3aLMM CaMoCTOATENBbHONM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIrO o6pasoBartensHoro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHErO pacnopsiaka henepansHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) doenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akThl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCLMUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKNtOYaeT oUeHO4YHble MaTepunasbl, HanpaBieHHble Ha NPOBEPKY
OCBOEHMS KOMMETEHUWN, B TOM YMCIE 3HAHWNA, yMeHVII71 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OueHOYHble
cpencTea TeKylero KoOHTponda 1 oueHo4YHble cpenctea HpOMe)KyTOHHOIZ arrectauumn.

B dboHAae oLeHO4YHbIX CPeacTB COAEPXMUTCS cneayowas nHgopmaums:

- COOTBETCTBME KOMNETEHLUIA NNaHUPYEMBIM pedynbTatam 06y4eHUs No LUCLUMNANHE (MOLYNIO);

- KpUTEPUU OLLEHNBaHNS CPOPMUPOBAHHOCTY KOMMETEHLIIA;

- MexaHu3M OopMUPOBaHNS OLIEHKW MO ANCUMNAVHE (MOZYNio);

- onMcaHve nopsaka NnpUMeHeHns 1 Npouenypbl OLEHUBAHNS ANS KaX40ro OLEeHOYHOro CpeacTsa;
- KpUTEPUU OLIEHNBAHNSA ONs KaXA0ro OLEHOYHOro CpencTBa;

- coaoep>XxaHune OLUeHO4YHbIX CpencTs, BKO4Yas TpGéOBaHVIﬂ, npenbsBnseMbie K OEencTBuam o6y'-|a|ou4v|xcs|,
OEMOHCTpUpyembIM pe3ynbtaTaMm, 3a0aHns pasindHblX TUMOB.

@DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 K nporpamme AUCLMUNAUHBI (MOLYNIO).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAynst)

OcBoeHue gucuMnauHbl (Moayns) npeanonaraeT U3yYeHrne OCHOBHOW U [ONONHUTENbHO y4ebHOM nuTepaTyphl.
NuTtepatypa MoxeT BbiTb AOCTYMHa 0by4atowmnMcs B 0AHOM U3 ABYX BapuaHToB (NM60 B 000MX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPES NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkntoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNnbckum bruneTam B COOTBETCTBUM C NMpasunamu nonb3osaHust HayyHol 6GnbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHLUMOHHO 13 NoB0i TOUKM NpW BBEAEHNM 00yHaIOLWMMCS CBOETO NOMMHA 1 Napornst
OT NNYHOrO KabuHeTa B cMcTEME "DNEKTPOHHbIA yHMBEpPCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BONNOTEUHBIN
POHL [OMKEH BblTb YKOMMNEKTOBAH MMM U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepartypbl U He MeHee 0,25 ak3emnnapa LOMNOMHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatolerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMINHY.

MepeyeHb OCHOBHOW U [OOMNONHUTENBHON y4eBOHON NTepaTtypbl, HEOOXOAMMON O/ OCBOEHUS AUCLMMNAVHBI (MOOyns),
HaxonmuTcs B MpunoxeHun 2 Kk paboyeli nporpamMme AuCUMNAMHbL. OH NOANEXUT OGHOBNEHMIO NPV U3MEHEHUW YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMu sanekTPOoHHbIX U3OAHWA U NPU N3MEHEeHM KOMNeKToBaHUsS ooHa0B Hay4Hoi
onbnuotekn KdY.
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8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNIINHBI (MOAYIIS)

OdprupmanbHbiin cant Focenyxba - www.gossluzhba.gov.ru.
OdomumanbHbii caiT MuHMcTEpCTBa TPyAa U coumanbHom 3awmTbl PO - www.mintrud.gov.ru
MopTan npaBoBoi HopmMauun Poccum - www.pravo.gov.ru.

9. MeToguueckme ykasaHusl oisi 06y4aloLLMXCA MO OCBOEHMUIO AUCLUN/IMHBI (MOOYNS)

Bug pa6ot

Meronuqecxuepekomeﬂnauuu

nekuummn

B npouecce nekuun obyyarowmincs ONXKeEH YCBOMTb U 3aKOHCMNEKTMPOBATL HA3BAHME TEMBI, y4E€BHbIX
BOMPOCOB 1 OCHOBHblE BNIOKM TEOPETMHECKOrO MaTepuana, To eCTb, CAENaHHbIe NPENoaaBaTenem
TEOPETUYECKIME MOCHIIKK (rMNOTE3bl), X apryMeHTauUmMio 1 BbiBOAbl. B crnyyae, ecnu kakoe-nnbo
MONOXEHWE HE COBCEM MOHSTHO UK NPELACTaBNSETCA HEOOCTATOYHO YOeanTenbHbIM, LenecoobpasHo
3a4aBatb NPenoaaBatenio YToUHsoWMe BONpockl. Matepuanbl Nekuun SBASOTCS OCHOBOMN LS
MOLFOTOBKM K MPaKTUYECKNM 3aHSTUSM.

npakTnyeckmne
3aHATUNA

Llenb ceMnHapckmx 3aHATWIA - akTUBM3aumMst paboTbl 0Byyatowmxcst No N3y4eHuio y4ebHoin
avcumnnnvHel. CBoe 0bydYeHne B CEMMHAPCKUX 3aHATUSIX 0Byyatolmitcs peanmayeT NocpencTBoMm
BbICTYMN/IEHNA C OOK1a40M, Npe3eHTauneit no TeMam CEMNMHAPCKMX 3aHATUIA, BbIMONHEHNS TECTOB U
paboT, NOAroTOBKYM rnoccapus u T.4.

Tematunky 0OKNanoB W BbICTYNNEHWIA ANS KaXA0A CTyOeHYeCKOW rpynnbl npegnaraet npenonasatens.
Jloknanbl 1 BICTYNNEHNS AONXHbI ObITb KPATKMMMW, NOrMYHBIMUA U LEMOHCTPUPYIOLLMMY YPOBEHD
TeopeTnyeckux 3HaHmin. nsa noknaga otsogutcs 10-12 MyuHyT, a Ans BbiCTynneHns 5-10 MUHyT.
MpenopaBatenb oLeHUBAET yHacTue kaxaoro obyyatouerocs B pabote cemmHapa He ToMbKO Mo
Joknagny, BbICTYNNEHNO UK No OTBETaM Ha KOHTPOJbHbIE BOMPOCHI, HO U C Y4E€TOM BOMNPOCOB,
KoTopble Obiny 3afaHbl foknanyvkam.

KomnnekcHoe nayyeHne obyyaiollMmUcsl OCHOBHOMO COAepXaHWsl OMCLUUMNWHBI Npeanonaraet
oBnafeHve matepuanamu nekuuii, y4ebHnKoB 1 y4ebHbIx Nocobuii, TBopHecKyto paboTy B xone
npoBefeHns NPakTUY4eCcKnx 3aHATUI, a TakXe ueneHanpaseHHy0, CUCTEMaTMYEeCKY0 AeATeNnbHOCTb
MO CaMOCTOATENbHOMY 3aKPENEHNO, Yrny6neHnio N pacluMpPeHnto 3HAHWA BaHHOW OUCUMMINHDI.

camocTos-
TenbHas
paboTa

NayyeHmne yuebHo nutepatypbl siBnsieTcs Hambonee pacnpocTpaHEHHOW DOPMOI CAMOCTOSTENbHO
paboTbl 0ByHaKoIWMXCS U B MPOLECCE N3YHEHNS HACTOSWEN ANCLUMIVHBI MPUMEHSETCS Npu
paccMoTpeHnn Bcex TeM. Pesynbtathl aHanvaa nutepatypbl B BUAE KOPOTKOr0 KOHCMEKTa OCHOBHbIX
MONOXEHWI TON Unu nHoW paboTbl hUKCHpyLOTCS B paboyel TeTpaam, Hanm4umne KOTopor y
obyyatouerocs ob6s13aTensHo.

9K3aMeH

MN3yyeHne ancuUMnInHbI 3aBepliaeTcsl 3K3aMeHoM (B COOTBETCTBUM C y4eOHbIM MiaHoM
06pa3oBaTe/bHON NporpamMmbl). IK3aMeH Cy>XUT NPUEMOM NPOBEPKMN CTEMEHUN YCBOEHMUS y4ebHOro
maTepuana v NeKLMOHHbIX 3aHSATWIA, Ka4ecTBa YyCBOEHMS 0ByyaloWwmnMMCst OTAENbHbIX Pa3aenoB
y4yebHOl Nporpammbl, CPOPMMPOBAHHBIX YMEHWUI 1 HABBIKOB.

3a4eT C OLEHKON NPOBOAMTCS NCbMEHHO MO PELIEHMIO NperogasaTens, B 06beMe yuebHoi
nporpammbl.

B nepuon noarotoBku k ak3ameHy obyyaiowmecsi BHOBb obpalialoTcs K NpoiaeHHOMY y4e6HOMyY
maTtepuany. MNpn 3TOM OHM He TONBbKO 3aKPENASIOT NOoMyYeHHble 3HaHUS, HO 1 MOMy4arT HOBbIE.
MoaroToBka obnyyarowerocs K ak3ameHy BKnoyaeT B cebsi Tpu atana:

* camocTosTenbHasi paboTa B Te4eHue npouecca 0byyeHns;

* HenmocpenCTBEeHHas MOArOTOBKA B AHU, MPEALEeCTBYOWME 9K3aMeHy No TeMaM Kypca;

* NOAroToBKa K OTBETY HA BOMPOChI, cCofepXallmecs B bunetax/recrax.

10. NMepeyeHb MHPOPMALMOHHBIX TEXHONOIMIA, UCMOJIb3YeMbIX MPU OCYLLLEeCTBIEHUM 06pa3oBaTeNibHOro
npouecca no gucuunauHe (MOOyno), BK/IOUasi nepedeHb NPorpamMMHOro obecneyeHmst 1 UHGOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO06X0AMMOCTH)

MepeyeHb NHOPOPMALIMOHHBIX TEXHOMOI WA, MCMONb3YEMbIX NMPU OCYLLECTBNEHNN 00pa3oBaTeNbLHOro NpoLecca no
LMCLMMNMHE (MOOYNIO), BKNOYAs NePeYeHb NPOrpPamMMHOro 06ecneyeHns 1 MHPOPMALMOHHBIX CIPABOYHBIX CUCTEM,
npencTasneH B MpunoxeHunn 3 k paboyei nporpamme AUCUUNAUHBI (MOLYNS).
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11. OnucaHue MarepuanbHO-TeXHMYecKon 6a3bl, He06X0AMMOW AN OCYLUEeCTBNeHusi o6pa3oBaTe/ibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucumnIvHe (Moaynio) BKtoYaeT B cebs
cnenyrolne KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0BYYaAIOWMNXCS, YKOMMIEKTOBAHHbIE CreLmnann3npoBaHHoi Mebesbio (CTonMbI 1
CTY/bS) ¥ OCHALEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3N1eKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun ONns KOHTaKTHOW paboThl C MpenonaBatenem, yKOMNIeKTOBaHHbIE CNeLManM3npoBaHHo Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 npuHTEp Ons pacnedatky pa3naToyHbix MaTepuanos.
MynbTumMeouiiHas ayoutopums.

12. CpencrtBa apanTtaumm npenogaBaHUs AUCLUN/IMHBI K NOTPe6HOCTAM 00y4YaloLLuXcsi MHBaNUA0B U AL, C
orpaHU4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

I'Ipvl Heobxo0aMMoCTn B o6pa305aTean0M npouecce npuMeHATCAa cnegytowme Metonbl U TEXHONOrnu, obneryatouime
BOCMpUATME UHPOopMaLUK 06y'-|a}OLIJ,I/IMI/IC$I MnHBanngamn n nuuamm ¢ orpaHM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- co30aHne TEKCTOBOW BEPCUM NtoBOro HETEKCTOBOIrO KOHTEHTA AJ1si er0 BO3MOXHOM0 NpeobpasoBaHus B
anbTepHaTVBHbIE POPMbl, YO0OHbIE AN pa3fnyHbIX NOMb30BaTene;

- CO30aHNEe KOHTEHTAa, KOTOprVI MOXHO NpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMmoTpeTb BOSMOXHOCTb MaCLIJTa6I/|pOBaHVIﬂ TeKCTa un |/|306paer|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeTb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- cO34aHVe BO3MOXHOCTEW A5 06y4atolwmxcsl BOCIPUHUMATL OLHY M Ty XXe MHPOPMaLMIOo U3 PasHbIX NCTOYHMKOB -
HarnpuMmep, TaK, 4Tobbl LA C HAPYLWEHNUAMU CyXa NOMyYani MHGOPMALLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
aynanbHo;

- MPUMEHEHVEe NPorpaMMHbIX CPencTB, obecrneynBatoWmx BO3MOXHOCTb OCBOEHMSI HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNOHHBIX
TEXHONOIMIA;

- MPUMEHEHWE OUCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHn3aunm pasnmnyHbIX
POPM NHTEPAKTUBHOM KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOTYT
6bITb MCNONb30BaHbl ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
LUCTAHUMOHHOIO 06y4eHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C AOKNALAMU U 3aLNTbI BbINOAHEHHBIX paboT,
NpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NPVYMEHeHNe ONCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMIA NS OpraHM3aLmmn GOoPM TEKYILEro 1 MPOMEXYTOYHOMO
KOHTPONS;

- YBENNYEHME NPOLOMIKXNTENIbHOCTU cAa4m oby4atowmMMcst UHBANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW MPOAONXUTENBHOCTY UX COAYN:

- NIPOAONIXUTENIbHOCTU COoa4n 3a4éTa UM aK3ameHa, nposoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atolerocs K 0TBeTy Ha 3a4éTe Unn aK3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOLONXMNTENBbHOCTU BbICTYMEHNS 0ByyatoLerocs npu 3awmTe KypcoBoi paboTbl - He 6onee Y4em Ha 15 MUHYT.
Mporpamma coctaeneHa B cooTBeTcTBUU ¢ TpebosaHmsmMu ®IFOC BO 1 yuebHbIM nnaHoM no HanpasneHuo 38.03.04

"l"ocynapcTBEHHOE U MyHMLUMMNANbHOE ynpasneHne” n npounio NoAroToBky ""ocyAapCTBEHHOE U MyHULIMNAanbHoOe
yrnpasneHue".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.0.14 N'ocynapcTBeHHas N MyHULMNanbHas cryxéa

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHve noarotosku: 38.03.04 - [ocynapcTeeHHoe 1 MyHULMNANbHOE ynpasneHme

Mpodpunb noaroToBkM: [ocynapcTBEHHOE M MyHULMNANLHOE YNpaBneHne
Keanndpvkaums BbinyckHrka: 6akanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasoBartenbHol nporpamme: 2021
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https://znanium.com/catalog/product/912481 (pata obpalueHus : 25.03.2021). - Pexum goctyna: no noanucke

3. KysskuH, 0. M. MocynapctBeHHasa n MyHuumnanbHas cnyxoéa : yaebHuk / 0. M. KysskuH, A. A. EpmoneHko. - Mockea
: MIH®PA-M, 2021. - 284 c. - (Bbiclee obpasosaHue: bakanaspuar). - ISBN 978-5-16-015235-6. - TeKCT : 3NEKTPOHHbIIA.
- URL: https://znanium.com/catalog/product/1232421 (nata obpatweHus: 21.03.2021). - Pexxum goctyna: no noanucke.

4. PoccuHckuid, b. B. AopMuHucTpaTmeHoe npaeo : y4ebHuk / B.B. PoccuHckwia, FO.H. Ctapwnos. - 5 e n3g., nepecmortp. -
Mocksa : Hopma : MIH®PA-M, 2017. - 576 c. - ISBN 978-5-16-102822-3. - TekcT : anekTpoHHbIl. - URL:
https://znanium.com/catalog/product/760335 (aata obpalueHus : 25.03.2021). - Pexum goctyna: no noanucke

5. Ctapunog, 0. H. FocynapcTteeHHas cnyxba u cnyxebHoe npaeo : y4eb. nocobue / KO.H. Ctapunos. - MockBsa :
Hopma : MIHOPA-M, 2018. - 240 c. - ISBN 978-5-91768-701-8. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/945328 (nata obpaiweHusi: 21.03.2021). - Pexxum poctyna: no noanucke.

JdononHutenbHaa nuteparypa:

1. Kabawos, C. lO. MNocynapcteeHHas cnyxba: 0CHOBHble 3Tanbl Pa3BUTUSI Kak HayKu U npodgoeccun ot [peBHero mMupa
[0 Havana XX Beka : y4ebHoe nocobue / C. tO. Kabawos. - Mocksa : MIHDPA-M, 2020. - 286 c. - (Bbiclee obpa3oBaHue:
Bakanaspwuar). - ISBN 978-5-16-005747-7. - TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1044519
(nata obpatweHuns: 21.03.2021). - Pexwum goctyna: no noAnmcke.

2. Kabawos, C. HO. YperynupoBaHue KOHpANKTA UHTEPECOB U NPOTUBOAENCTBUE KOPPYNUMM Ha FpaxXAaHCKol v
MyHUUMNanbHol cnyxbe: Teopus 1 npaktuka: Y4ebHoe nocobue / Kabawos C.1O. - Mocksa :HUL MH®PA-M, 2015. -
192 c. (Bbicwee obpasosaHue: bakanaspuar). - ISBN 978-5-16-004278-7. - TekcT : aneKTpoHHblit. - URL:
https://znanium.com/catalog/product/490058 (nata obpateHus : 25.03.2021). - Pexum gocTyna: no noanmncke

3. Cepexko, T. A. 3TvKa rocynapCTBEHHOM 1 MyHuumnanbHou cnyx6bl / Cepexko T.A. - Mocksa :HULL MHDPA-M,
2016. - 309 c.ISBN 978-5-16-105222-8 (online). - TekcT : anekTpoHHbIn. - URL:
https://znanium.com/catalog/product/636207 (gata obpaueHus : 25.03.2021). - Pexum goctyna: no noanucke

4. YepHsaeckuin, A. I'. CnyxebHoe npaso: Y4ebHuk / HepHasckuin A.l". - Mockea : HALL MIHDPA-M, 2016. - 376 c.
(Bbicwee obpasosaHue: bakanaepuat) ISBN 978-5-16-011930-4. - TekcT : anekTpoHHbIl. - URL:
https://znanium.com/catalog/product/542568 (nata obpaieHus : 25.03.2021). - Pexum gocTyna: no noanucke

5. lWamapoBa, I'. M. MocynapcTBeHHas n MyHuumnanbHas cnyxo6a : y4ed. nocobue / .M. lamapoea, H.M. Kypwneea. -
Mocksa : UHDPA-M, 2018.- 208 c. - (Bbicliee obpasosaHve: bakanaepuart). - www.dx.doi.org/10.12737/2903. - ISBN
978-5-16-009653-7. - TekcT : anekTpoHHbiiA. - URL: https://znanium.com/catalog/product/950079 (nata obpalieHus:
21.03.2021). - Pexwnm goctyna: no nognmcke.
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Mporpamma aucumnnuHbl "MocynapcTBeHHas U MyHMumnansHas cnyxo6a”; 38.03.04 "MocyaapCTBEHHOE Y MyHULMMNANBbHOE ynpasneHue".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.0.14 N'ocynapcTBeHHas N MyHULMNanbHas cryxéa

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHve noarotosku: 38.03.04 - [ocynapcTeeHHoe 1 MyHULMNANbHOE ynpasneHme
Mpodpomnb noarotosku: [OCy0apcTBEHHOE Y MyHMUMNANbHOE YNpaBneHue
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHuua 10 ns 10.




