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Mporpamma omcuunnmHbl "OgrCHblIE TEXHONOTMKN B YNPaBNeHUM Ka4eCcTBOM npoaykuum n ycnyr"; 27.03.02 "YnpaBneHne ka4ecTsom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma omcuunnmHbl "OgrCHblIE TEXHONOTMKN B YNPaBNeHUM Ka4eCcTBOM npoaykuum n ycnyr"; 27.03.02 "YnpaBneHne ka4ecTsom".

Mporpammy oucuunnuHel paspabotan(a)(v): ctapwuii npenogasatens, 6/c BopoHuos [.M1. (kadenpa ynpasneHus
kayecTBOM, VIHxeHepHbIn nHectutyT), DPVoroncov@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTtaeMoi KOMNETEeHLUN
OriK-6 CnocobeH paspabaTbiBaTb M MPUMEHSATb aNrOPUTMbI U MPOrpaMMHbIE MPUNOXEHUS
NS pEWEHNs MPaKTUYECKUX 3aaay Lndposm3aumm B 0bnact npogeccmoHanbHoml
nesaTenbHoOCTU
MNMK-6 BeneHve ydeta n coctasnieHne 0THETOB O AeATENbHOCTU OpraHM3aumm no

cepTudpnkaumny npoaykKuum (ycnyr)

nK-7 Pa3paboTka aneMeHTOB CUCTEMbI LOKYMEHTOOBOPOTA B OpraHm3aumm,
chopmynmpoBka TpeboBaHWi K COLEPXAHNIO N MOCTPOEHUID TEXHNYECKOW U
OpraHn3auUrMoHHO-PaCNOPAANTENBHON JOKYMEHTALUMM

O6yyatolmiics, 0OCBOVBLUNA AUCLUMANHY (MOOYNb):
JonxeH 3HaTb:

TepMWHbI 1 ONpeaeneHnst 4enonpPou3BOACTBA. Buabl LOKYMEHTOB, MX KNAacCUMKaLIMIO, YHUOUKALUS 1
cTaHmapTusaumio.

JonxeH ymeTb:

COCTaBWTb PE3IOME C LIEMbIO NOMyYEHNs LOMXKHOCTM NHXeHepa No KayecTsy
obpaboTatb AaHHbIX U3 pestome (peweHus ABBYY u op.).

JlonxeH BnaneTb:

COBPEMEHHbIMN TEXHONOIMAMK ONng NoBblWEeHUA NPON3BOANTENDBHOCTU TPpyda COTPYOHNKOB;

MeTofamu paclWmpeHns Meana- 1 TEeNeKOM NpoCTPaHCTBa 3a npegensl opurca, 3awmuTtsl 1 6e30MacHOCTM
KOpMopaTUBHOW MHCpopMaLmn.

LonxeH neMOHCTpUPOBaTb CNOCOBHOCTb U FOTOBHOCTD!
- MPUMEHSITb OCPUCHbBIE TEXHONOMMN B YNPABNEHUM KAYECTBOM MPOSYKLMWN W YCIyT;
- MPVMEHSITb OCHOBHbIE NMPUKIaAHbIE NMPOrPaMMHbIE CPEACTBA U MHGPOPMAaLMOHHbIE TEXHONOMN;

- OCYLLECTBNSATL BeAeHNE HEOBXOANMO [OKYMEHTALMM MO CO3AAHMI0 CUCTEMbI 0BECMEYEHUS Ka4eCTBa 1 KOHTPONIO ee
3(PPEKTMBHOCTAN K CO30aHUNIO KOPMOPATUBHbIX CaNTOB;

- NPUMEHSITb METOAbI YBENNYEHMNS MOCELLAEMOCTN KOPIOpPaTUBHbIX CaliToB;
- NMPUMEHSITb CXeMY (POPMUPOBAHNS OBIECTBEHHOrO MHEHUSI CETEBOrO COOBLWECTBA.

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OIMOIM BO

HaHHas oncuunnuHa (Moaynb) BkatodeHa B pasgen "61.8B.1B.03.01 OucumnamHel (Mogynm)" OCHOBHOW
npodpeccroHanbHoi obpasoBatensHoi nporpamMmbl 27.03.02 "YnpasneHne kadecTsoM (YrnpasneHue ka4ecTsom)" u
OTHOCUTCS K AUCLIMINANHAM MO BbIOOPY.

OcBaunBaetcs Ha 1 Kypce B 2 ceMecTpe.

3. O6beM AUCUMNMNMJIUHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHULLax ¢ yKka3aHMeM KosimyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUAaMm yd4ebHbIX 3aHATUN) U Ha CaMOCTOSITENIbHYIO
paboty obyuarowmxcs

O6was TpynoeMKOCTb AUCLMINANHBI COCTaBASET 3 3a4eTHbIX(ble) eauHmML(bl) Ha 108 yaca(os).

KoHTakTHas paboTa - 36 4aca(oB), B TOM yucne nekuuu - 18 yaca(oB), NpakTMyeckne 3aHsTus - 18 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CaMOCTOSITENbHOW paboThl - 0 yaca(os).
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Mporpamma omcuunnmHbl "OgrCHblIE TEXHONOTMKN B YNPaBNeHUM Ka4eCcTBOM npoaykuum n ycnyr"; 27.03.02 "YnpaBneHne ka4ecTsom".

CamocTositenbHas paboTta - 72 yaca(os).
KoHTponb (3a4€t / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMANHBI: 3a4€T BO 2 CEMEeCTpe.

4. CopepxaHue AUCLUNANHBI (MOAYNS), CTPYKTYpPUpOBaHHOE No TeMaM (pa3paenam) ¢ ykadaHMeM OTBeAEHHOro Ha
HUX KONMYeCTBa aKkageMU4yeckux 4acoB U BUAOB yYe6HbIX 3aHATUIA

4.1 CTpyKTypa 1 TematM4yeckuii niaH KOHTaKTHOM U CaMOCTOSITe/IbHOW PaboThbl N0 AUCLUNAUHE (MOBYNIO)

Buabl 1 yacbl KOHTaKTHOM pPaboThbl, Camo-
MX TPYAO0EMKOCTb (B Yacax) crosi-
N Paspenbl aucumMnivHbl / Ce- [Nekuun,Jlekumu|MpakTu-Mpaktu-la6opa-la6opa- Tenb-
monayns MECTP| Bcero | B an. | 4Yeckume |4yeckue [TopHble|TOpHble| HasA
copme [3aHsATUSA, B 3an. [paboTbl,| B an. pa-
Bcero |chopme| Bcero |cbopme | 6oTa
1. [Tema 1. VicTopusa genonponssoncTtsa 2 2 0 0 0 0 0 4
Tema 2. OBonoumsa KOMMbOTEPU3aLUnn
2. MpeanpUATMIA 2 2 0 0 0 0 0 4
Tema 3. OBonoUMS 0OUCHOTrO NPOrPaMMHOro
3. obecneyeHus 2 2 0 0 0 0 0 4
Tema 4. KopnopaTvBHbIii CalT 1 nyTn ero
4. NPOIBIXEHNS 2 2 0 0 0 0 0 4
5. |Tema 5. E-mail-paccbinka 2 2 0 0 0 0 0 4
Tewma 6. [MnaHmpoBaHue 1 paumoHanbHas
6. |[opraHnsaums pabotsl ¢ MHopMaLmeN 2 2 0 0 0 0 0 4
Tema 7. MNnaHnpoBaHne paboyero BpemeHu
7. CoTpyaHIKa 2 2 0 0 0 0 0 4
8. Tema 8. besonacHas pabota B ogouce 5 5 0 0 0 0 0 4
9. Tema 9. KoHTponb Aoctyna Kk nHopmaumm 5 5 0 0 0 0 0 4
10.|Tema 10. CocTtaBneHue pesiome 2 0 0 2 0 0 0 6
Tema 11. [JokymeHTaums npu npveme Ha
11. pabory 2 0 0 2 0 0 0 6
12. Tema 12. CocTaBneHue 6usHec-nnaHa 5 0 0 4 0 0 0 6
13, Tema 13. Mowuck napTHepoB no busHecy 5 0 0 4 0 0 0 6
Tema 14. PaspaboTka oopMbl ONPOCHKKA B
14. Google.Docs 2 0 0 4 0 0 0 6
Tema 15. AkTyanbHble BONPOCHI OPUCHbIX
15. TEeXHONOMIA 2 0 0 2 0 0 0 6
Toro 18 0 18 0 0 0 72

4.2 CopepXxaHue gucLUNNUHbI (MOayns)
Tema 1. UcTopus penonponssoncTsa

TepMurHbI U ONpeneneHVsl enonpoM3BoaACcTBa. DBONOLNS NeNonpon3BoacTBa. IcTopusi pa3Butns cucTeMmbl
rocynapcTBeHHOro aenonpovaeoacTtea B Poccun. Buapbl nokymeHToB. MoHsITHE 0 nokymeHTe. Knaccudoukaumst
JOKYMEHTOB. YHM(pVKALMS 1 cTaHaapTM3aumus NoKyMeHToB. TpadgoapeTsl 4oKyMeHTOB. BnaHk, ero coctaBHble YacTu.
MoHsiTe pekeuamTa. MakcumanbHbin Habop pekBuanToB. Oblre npasuna opopMIeHUs MaWMHOMUCHBIX PaboT u
cnyxebHbIx AoKyMeHToB. CnyxebHble MMCcbMa: CONpPOBOAUTENBbHOE, MHAPOPMaLMOHHOE, MMCbMO-U3BELLEHME,
rapaHTuiiHoe. Cnyxe6Hble 3anuckn: noknanHas, obbsicHuTenbHas. Cnpaeka, cBoaka. AKT. [LJomKHOCTHAs MHCTPYKLMS.
WNHcTpykums. Mpukas. PacnopsixeHue. CTaHnapTusaumns B 06nacti 1enonpovus3BoacTBa.

Tema 2. BONOLUA KOMMbIOTEPU3ALUM NPe[NpUATAIA

Otanbl pa3sutna IT MHPaCTPYKTYpbI: OT LEHTpannm3oBaHHon 00 NHTepHeT-KOMMboTUHra. CUCTeMbl NakeTHoM
06paboTtku (1950-€ r). MHoroTepmmHanbHble cucTembl (1960- e rr. n no3dxe). MosisneHue rnobaneHbix ceTei. MNepsble
nokanbHble cetn. CospaHne ctaHOapTHbIX TEXHONOMMA nokanbHbIX ceTei. NlokanbHble (LAN), ropoackue (MAN) n
rno6anbHele (WAN) ceTw.

Tema 3. BonouMsi OPUCHOrO NPOrpaMMHOro obecrneyeHus
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Mporpamma omcuunnmHbl "OgrCHblIE TEXHONOTMKN B YNPaBNeHUM Ka4eCcTBOM npoaykuum n ycnyr"; 27.03.02 "YnpaBneHne ka4ecTsom".

CoBpeMeHHble TeHAeHUMM. I3BECTHbIE MPOM3BOAUTENW NPOrPaMMHOro obecneyeHuns (nmetowwme 06bEMBI Npoaax bonee
10 munnuoHos gonnapos): Microsoft, Lotus, Novell, Borland, Computer Associates n gpyrue. lNpuknagHbsie nporpammbi.
TekcToBble peaakTopbl. dnekTpoHHble Tabnuubl. CpeacTtBa cosnaHus npeseHtauumii: Microsoft Office PowerPoint
(BxoauT B naket Microsoft Office); OpenOffice.org Impress (Bxoamt B naket OpenOffice Office.org); Google
MpeseHTauuu; AppleKeynote (Bxoout B naket iWork). HTerpupoBaHHble 0MCHbIE NakeTbl aBTOMATU3NPOBaHHbIE
paboume mecTa. CnCTEMbI aBTOMATU3NPOBAHHOMO NpoekTupoBaHus (CAMP) onsg yepyeHns 1 KOHCTPYUPOBAHUS;
9KOHOMUYECKME Nporpammbl- Byxrantepckue, oMHaHCOBOro aHanu3aa, 6a3bl AaHHbIX; OPUCHbIE NPOrpPamMMmbl -
opraHaiaepbl, NEPeBOAYMKU, CNIOBAPW; KOMMNbIOTEPHbIE UMPbl, 00yYaloLWmMe NPorpamMMmbl, ANEKTPOHHBLIE CMPABOYHUKM 1
T.O.

Tema 4. KoprnopaTUBHbIA CanT M NyTU ero NpoaBuXeHUs

Llenn cospaHuns kopnopaTrBHbIX CANTOB - YBENMYEHNE NOBEPUS CO CTOPOHbI NMOTEHUMaNbHbIX NoTpebutenei,
NnapTHEPOB, MHBECTOPOB U 3aKa34MKOB C POCTOM YBENMYEHNS NOCEWAEMOCTM cainTa. Cxema chopMUPOBaAHUS
06LWeCcTBEHHOr0 MHEHNS CeTeBOro cooblecTsa. Paspensl Ha BHYTPEHHEM KOpriopaTnBHOM caiiTe. KOHTEHT
KopriopatusHoro canta. KopnopaTveHblil CTUib; AMHOOBPA3HbIA OU3aiiH; NOrOTWM; SNEMEHTLI MHGPOrpachrku. 3aaayum
KoprnopaTtuBHoro canta. Metoapl NpoaBuXeHus.

Tema 5. E-mail-paccbinka

E-mail - paccbinka kak MHCTPYMEHT anst paboTbl ¢ MOTEHUMaNbHbIMU KnneHTamu. Co3naHne nucem onst e-mail -
paccbinku. Opranmsauns nognuckun. dopmmposaHue ctunsa e-mail - paccbinkn. OCHOBHblE BO3MOXHOCTU cepBuca
email-paccbinok. E-mail - paccbinka un 06bi4HbI cnam. SMM Ha choHe e-maiil - MapkeTrHra. 9gPeKTUBHOCTb PACChHINKY.
Brobl paccbinok.

Tema 6. MnaHupoBaHue U paunoHanbHas opraHu3auus paéoTbl ¢ MHOpMauuen
Muccusi komnaHuu. Buabl nnaHnposaHus. FofoBoi nnaH. PaunoHanbHbii noaxon k o6paboTke 1 oOMeHy

nHdopmaumen. CkoponeyataHune. PaunoHanbHoe BnageHne ooucHbiMM NporpamMmmamm. PaunorHanbHoe YTeHue:
CKOpOYTEHVe 1 BbiBopoyHoe YTeHune. PaunoHanbHoe obleHre No aneKTPOHHON no4Te 1 TenedoHy. MNpuymnHbl notTepu
paboyero BpeMeHu.

Tema 7. MnaHupoBaHue pabouyero BpeMeHU COTPYAHMKA

MnaHnpoBaHne paboyero BPeEMeHN COTPYAHMKA: BUOLI/MPUHLIMMNBI MI1aHNPOBaHNS, NokasaTtenn kayecTea paboTbl (B TOM
yncne COOTHOLEHNE MUCCUM MO KOPMNOPaTUBHbLIM U MEPCOHAaNbHBIM LIeNIIM COTPYAHMKA, paumoHanbHas paboTa ¢
nHpopmaumeit n ap.). MNpuHunn MNapeto "CooTHoweHue 80:20", npuHumnn ABC, nnaHmpoBaHue "60:40", nprHuun
NPUOPUTETHOCTMW, MPUHLUMUMN BPEMEHHbBIX HOPM, U Ap. TEXHNKW paunoHanbHoi paboTbl ¢ MHGOPMaLMEid.

Tema 8. Be3sonacHasi pa6ora B odouce

MprynHbl BO3HUKHOBEHUS Npobnem ¢ NT-6e3onacHOCTbO. 3HAYMMOCTb pasnuyHbix Nnpobnem UT-6e3onacHOCTN.OCHOB
VHCPOPMAaLMOHHOM 6e30nacHOCTU. DNEMEHTbI KPUITOrPacOMyeckol 3awmnTbl Hopmaumn. MNMoHAThE LndpoBbIX
cepTnchmKaToB, 0BLWMiA MexaHU3M paboTbl ANEKTPOHHOM LudpoBoi nognucy. KoHdpmaeHumanbHoCTb 1 6e30MacHOCTb
pabotbl B Web; ycTpoiicTBa, KOHTPONUpytoWwme AOCTYN K 3NEKTPOHHBIM XpaHUAMLWaM NHGOpMaLIMy (TOKEHDI,
cMapT-KapThl). Briometpunyeckuii KOHTponb goctyna. Kpatkas nHgopmaums o Bupycax u gpyrmx BpeaoHOCHbIX
nporpammax, cpeacTeax 60pbbbl C HUMU - aHTUBMPYChI, BpaHaMayapbl. Npobnema cnama; nepcoHasnbHble U
KopropaTtuBHble cpencTea 60pbbbl ¢ NOTOKOM cnama. Mpobnembl NCNONb30BaHWS HENULIEH3NOHHOIO NPOrPaMMHOrO
obecneyeHuns, OTBETCTBEHHOCTb 3a JaHHbIE NPaBoHapyLeHus. ViHble npobnembl ons paboTsl B 0gonce: OTCyTCTBME
CO/IHEYHOro cBeTa, CMHAPOM "KOMMbIOTEPHOrO 3peHns”, AeuLUnT CBEXero Bo3ayxa, CUHAPOM 3ansCTHOro KaHana u
TUNOBbIE TPABMbI.

Tema 9. KoHTponb gocrtyna K uHchopmauum

Mpobnema HecaHKLMOHMPOBAHHOMO AocTyna. CheumnanbHbIX CPeACcTBa OrpaHNYeHNs UN pasrpaHnyeHns LocTyna:
cpencTsa orpaHuyeHns usnyeckoro AOCTyna; cpeacTea 3awmTbl 0T HECaHKLIMOHMPOBAHHOro AOCTYNa Nno CeTu.
BupTyanbHble yacTHble cetu. [porpamMmHble cpeacTea KoHTpons goctyna. KomnnekcHas 3awmra (Hanp., KoMmnnekcHas
3awmTa nHopmaumm Ha 6ase annaparHbix WUAPaTopos, 1 T.4.). CpencTsa KOHTPONS AoCTyna K JoKymeHTam B MS
Office. KoHtponb goctyna k Web-pecypcy. AnnapaTHble cpeacTsa KOHTPONs focTyna (Hanp., KOHTPOonb focTyna K
KOMMbIOTEPY C MOMOLLBIO CNeLManbHOro annapatHoro Moayns, u ap.). buometpuyeckne cpeacTsa KOHTPONS JocTyna.

Tema 10. CocTaBneHue pestome

CocTaBneHve pesoMe C LIeNbio NoNyYeHns LOMXKHOCTM NHXeHepa no kadecTry. ObpaboTka faHHbIX U3 pe3tomMe
(pewexunst ABBYY u ap.). BecnnatHble u nnatHble cepBuchl ynydlweHmns pestome (CV Duck v ap.). TunuyHble owmnbku,
0COOEHHO 3aMeTHble AN AOMKHOCTU UHXEHepa No KAYeCTBY MM CONOCTABUMbIX: HECTPYKTYPUPOBAHHOE PE3IOME,
CMeLUEHUNE S3bIKOB; HENPAaBMUIbHOE OCHOPMIIEHNE CMIUCKOB MU UX OTCYTCTBUE; OWMNOKM B HANMCAHUW TEXHOMOTUIA,
OpPenMBOPKOB, CTAHAAPTOB U T.4.; 3asBNEHWE O BNafeHUN PoaHbIM S3blKOM "B COBEpLIEHCTBE" 1 Np.

Tema 11. [loKyMeHTaLus Npu npueme Ha paborty
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Mporpamma omcuunnmHbl "OgrCHblIE TEXHONOTMKN B YNPaBNeHUM Ka4eCcTBOM npoaykuum n ycnyr"; 27.03.02 "YnpaBneHne ka4ecTsom".

HopmaTtumeHo-npaBoBas 6a3a. Mnaebl 10 u 11 TK PO - pernameHTaums 3aknioyeHns TpyLoBOro Aorosopa - nopsaok,
oopMa, cofepxaHue, otaensHble Bonpockl. Ctatbs 66 TK PO - obiwme nonoxeHus o Tpynosoin kHuxke. MoapobHo
nopsiaok 3anonHeHus: MNMoctaHosneHne Mpasntensctea PP ot 16.04.2003 N 225 "O TpynoBbix KHUXKax" (BMECTE C
MpaBunamu BeAEHNS 1 XPaHEHNS TPYLOBbIX KHUXEK, U3rOTOBNEHNS 6N1aHKOB TPYLOBON KHUXKM 1 06eCneveHns numm
paboTtonarteneit) B pen. ot 19.05.2008 n MNoctaHoBneHne MuHTpyna Poccum ot 10.10.2003 N 69 "O6 yTBEpXAeHNM
MHCTpyKLMM NO 3aN0STHEHNIO TPYAOBbIX KHUXEK". YHUMULUNPOBAHHbIE (DOPMbI NEPBUYHON YYETHOM OOKYMEHTaumuu no
yyeTy Tpyla v ero onnartbl (B TOM YCNE Nprkas o npueme Ha paboTy, nMyHas kaptoyka paboTHUKA U MHbIE OOKYMEHTbI)
no MoctaHoBneHuto MockomcTata Poccum ot 05.01.2004 N 1. O6s13aTeNbHbI NakeT LOKYMEHTOB COrnacHo ctatbun 65
Tpynosoro Konekca Poccuiickoin @enepaummn. 3anonHeHne N T-2 "JlnyHas kapToyka paboTtHuka". bnaHk. Cnncok
JLOKYMEHTOB L1115 Npuema Ha paboTy, KOTopble AOMXEH NOArOTOBUTL paboTtoaaTtenb: nprkas o npueme Ha pabory.
Cnucok [OKYMEHTOB Npuv NpreMe Ha paboTy: npasuna BHYTPEHHErO TPYLAOBOrO pacnopsaka; npasuna XpaHeHus 1
NCMONb30BaHNs NEPCOHANbHbIX AaHHbIX; NONOXeHWe 06 onnate Tpyaa; AOMXKHOCTHAS MHCTPYKLINS; KONNEKTUBHBIIA
noroeop. [NepcoHanbHble faHHble cornacHo cT. 3 denepanbHOro 3akoHa ot 27.07.2006 € 152-d3 "O nepcoHanbHbIX
JaHHbIX" 1 06paboTka NepcoHanbHbIX faHHbIX. OpraHnsauns yyeta n XpaHeHUs NePCOHaNbHbBIX JaHHbIX.

Tema 12. CoctaBneHue 6usHec-nnaHa

CocTtaBneHve busHec-nnaHa Ans CMoAENMPOBaHHOM opraHm3aumnn. Tunonorum pybpuk / pasnenos buaHec-nnaHa.
KntoueBble 0COBEHHOCTU OCHOBHbIX pasnenos. O6wuii aHann3 CywecTByOWMX NporpamMm 1 online-cepemcos ans
co3naHusi Bu3Hec-NNaHoB, PMHAHCOBLIX Moaenel, B ToM yncne: Project Expert; Microsoft Office Project; Welcom Suite;
Artemis; "Business Plan PL"; "COMFAR";"AnbT-UHBecT"; "E-planificator"; "BPE24"; "BP-Start"; AOC "Buptbu-lnax", n
ap.

Tema 13. Mouck napTHepoOB No 6usHecy

CocTaBneHve cnucka canToB no noucky 6usHec-napTHEPOB.

PaspaboTka kputepues Boibopa NoTeEHUMANbHbIX BU3HEC-NAPTHEPOB.

CocTaBneHve crnucka noTeHumanbHbIx 6U3HecC NapTHEPOB B COOTBETCTBUM C pa3paboTaHHbIM GU3HEC-NNAHOM 1
KpuTepusiMm Bbibopa. CaMocTosATeNbHbIA MOUCK NapTHEPOB No 6U3HeCy: ABa KOYEBbIX HanpasBneHns nomcka
OU3HEeC-NapPTHEPOB: OHNAaMH (MHTEPHET-pecypchl) U odonaliH (MeponpusaTus). CneunannanposaHHbie Beb-pecypcsbl.
BursHec-thopyMbI; 0OCKM 00 BSBNEHWIA; coLManbHble CeTh; TeMaTuyeckne oopyMbl; 6norv npennprHuMaTeneil;
oTpacnesble BbICTABKW, KOH(pepeHLnmn; G1u3Hec-ceMuHaphbl; BrUsHec-nHKybaTopbl; cneunannanpoBaHHbie 6usHec-naTu,
npeseHTaLumn 1 Be4epuHKIn; bnaroTBopuTeNbHOCTb; CBETCKAas XU3Hb U x066u, 1 op.

Tema 14. Pa3paboTtka doopMbl onpocHuka B Google.Docs

PaspaboTtka cpopMbl onpocHuka B Google.Docs, BKoYalowWmii Bce BO3MOXHbIE TWMbl BOMPOCOB, MO 04HOMY BONPOCY Mo
Kaxnor teme (9) + 0auMH BOMNPOC Mo Matepuanam nekumin

OnpocHukn Google.Docs, nx BO3MOXHOCTU 1 Lenu ncnonb3osanus. BoamoxHoct GOOGLE copm.

Monb3a Google dopm. Kaxaas gpopma B Google dopmax npeacrtaensiet coboii Beb-cTpaHuLy, Ha KOTOPO
pasmeliaeTcst aHkeTa unm kem3. Bee, 4To HyXHO Anst paboTbl -UMeTb akkayHT B Google. YTo MOXHO caenaTb C NOMOLLbIO
Google ®opM: oHnaH-perncTpaLnio Ha MeponpusiTe; oHNanH-ncenenosaHue; cbop cdouabeka; 6pudp; nocosaHve 1 T.
I. Yem ynobHbl Google ®opMbi:

MpocTtoTa B ucnonb3osaHuun. [ocTynHocTb 24/7. dopma xpaHuTcs B obnake.

NHonemayanbHoe odoopMmneHue. BecnnatHocTb. Cam cepsuc HGecnnatHblid. MobunbHocTb. Google PopMbl
afanTmpoBaHbl Nog MobunbHble yeTpolicTa. [MOHATHOCTD.

Tema 15. AKTyanbHble BONPOCbl OCPUCHbIX TEXHONOMUN

CoBpeMeHHbIE TEXHONOMMW ANS NOBbIWEHNS NPON3BOAUTENBHOCTY TPy Aa COTPYAHUKOB.
PacwupeHve megna- n Tenekom NpocTpaHcTBa 3a npenensl oduca.

CospaHune KopnopaTneBHOro BUPTYanbHOro Nosib30BaTeNbCKOro MPoCcTpaHCTBea.
ObnayHble TEXHONOrMU/BUPTYaNN3aLUms.

KoHTponnpoBaHHbIA OCTYN K KOPNOPaTUBHbLIM OaHHbIM.

3awmTa n 6e30MacHOCTb KOPNOPaTUBHOM MHADOPMALIMN.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi CaMoCTosITeNbHON paboThl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTosiTenbHas pabota oby4arolmxcs BbINOMHSETCS N0 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLcTBEHHOro yyacTus. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
AyLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO caMoCcTosTeNbHYto paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BKNOYAET Kak MOMHOCTbIO CAMOCTOSITENBHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANUHLI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaeMbIX BO BPeMsi ayanTopHoi paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyatowmnecs YnutaroT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHuUs, HanpaBneHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSIO MO AUCLMMNUHE.

OpraHnsauus caMocTosTenbHol paboTbl 0By4arowWmxcsl pernameHTpyeTcs HopMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MEeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMI 06pa3oBaTebHBIMU PECYpcaMu, BKOYAS:
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Mopsnok opraHM3aLummy 1 oCyLecTBIEHNS 0Dpa3oBaTenbHON AeaTENbHOCTY NO 06pasoBaTebHbLIM NPOrpaMMam BbiCLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkaszom MuHMcTEpPCTBA Haykm 1 Bbicwero obpasoBaHus Poccuiickoin @enepauun ot 6 anpens 2021 rona Ne245)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTVBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX y4EOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
denepanbHbI yHUBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO yHpeXaeH s
BbICLEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HopMaTMBHbIE akThl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKIOYaEeT OLUEeHO4YHble MaTepuasibl, HanpaB/ieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWNA, B TOM YMCIE 3HAHWN, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TekKylero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrectauumn.

B choHLe OLEeHOYHBIX CPEACTB COAEPXUTCS Creaytolas uHpopmMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM peadynbTatam oby4eHus o JucUnnivHe (Momynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMS OLIEHKYM MO AMCUMNVHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPeacTBa;
- KpUTEpPUM OLIEHMBAHNS 015 KaXA0ro OLEeHOYHOro CpecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMble K 0ecTBUSAM 0bydatowmxcs,
IEMOHCTPVPYeMbIM peadynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxogonTcs B an/IﬂO)KeHI/IVI 1k nporpamme oucumnnnHbl (MO,EI,yJ'II'O).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAyNst)
OcBoeHVe aucuMNAUHLI (MOSYNS) NpeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoxeT ObITb AOCTYMHA 00yyalowWwmuMcs B O4HOM U3 BYX BapUaHTOB (M160 B 060MX N3 HKX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe no YynTaTenbCckmuM buneTam B COOTBETCTBUM C npasmnamm nNonb3o0BaHUA Hay'-|H0|7| 6nbnroTekoii.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM Npu BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEKTPOHHbIA yHMBepcUTeT". Mpun MCNONb30BaHMM NeYaTHbIX U3LaHWA BUBNNOTEYHbIN
ooHA AomxeH ObITb YKOMMNIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxooro n3 n3gaHnini OCHOBHOWM nuTepatypbl n He meHee 0,25 sk3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON OJ1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonutcs B MNpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLMMNIINHBI (MOaYIIs)

Nocynapcteo busHec IT - hitp://www.tadviser.ru/
NHdpopmaLmoHHoe obecnedeHne manoro 6usHeca - hitp:/pivot-table.ru/
MHdopmaLmoHHble TexHonorum - http:/technologies.su/avtomatizaciya_ofisa

Caiit no ogPUCHbLIM TEXHONOTUAM -
http://cognist.net/211/%D0%B1%D1%83%D0%B4%D1%83%D1%89%D0%B5%D0%B5-%D0%B2-%D0%BA%D0%BE%D0%E

®dopym no IT TexHonorusam - http://citforum.ru/ofis/ofis96/105.shtml

9. MeTognueckue ykasaHusl oisi 06y4aroLLLMXCA MO OCBOEHMUIO AUCLUM/IMHBI (MOAYNS)

CrtpaHnua 7 na 11.
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Bup pabot MeTtoaunyeckue pekomeHaauum

nekumm OCHOBHbIM UCTOYHUKOM MOAFOTOBKM K TEKYLNM 3aHATUSAM, a TakXe K 3a4eTy/aK3aMeHy SBNSieTCs
KOHCMEKT NeKuuin, y4ebHbIi MaTepuran B HeM [aeTcs B CUCTEMATU3MPOBaHHOM BUAE, OCHOBHbIE ero
MONOXEHNS AeTan3npyTCs, NOAKPENNSIOTCS COBPEMEHHbIMU (pakTaMu U HOPMAaTUBHOIA
VHdOpMaUVen, KOTopble B CUY HOBM3HbI, BO3MOXHO, €lle He BCe BOLW/N B Ony6iMKoBaHHbIe
nevaTHble UCTOYHMKN. MpaBUIbHO COCTABNEHHbI KOHCMEKT NeKLIMA COOePXUT TOT ONTUMaNbHbINA
06beM UHpopMaLK, Ha OCHOBE KOTOPOro CTYEHT CMOXET NpencTaBnTb cebe B LieNloM Becb
y4ebHbIn MaTepuan.

npakTudeckme | ean doopM paboTbl ¢ 0ByHaoWMMUCS peannayemMblXx Ha MPaKTUYECKUX 3aHATUSIX MO LaHHOW

3aHATUS OVCLMMMIVHE UMEIOT TakKXe NPUMEHEHUE:
- NOArOTOBKA U 3aWmnTa NMMCbMEHHbIX JOMALHUX (aHaNnMTMYeckrx) paboT, B TOM YUCE KOMEKTUBHbBIX
(ManbiMu rpynnamMu), ¢ NocnenyowmM KoNNeKTUBHLIM 06CyXAeHeM B doopMaTe BOMPOCOB 13
ayouTopun 1 0TBETOB BLICTYMNAOWMX MO NpeAcTasnsiemMol pabote. Mopsaaok v anropyuTtMm TeKyWmx
MPaKTUYECKMX (aHANUTUYECKNX) paboT, B TOM YMCNE BbIMOMHAEMbIX B ayAnTOpUn, 06bI4HO
HEOOHOKPATHO 1 MO3NEMEHTHO Pa3bsCHAETCS NPenoaBaTeneM Ha 3aHATHsX, C 0653aTeNbHbIM
KOHCMeKTMpoBaHueM. [Npu BbINoNHeHNM paboT no paspaboTke pasnnyHbIX JOKYMEHTOB
nnaHMpoBaHns obyyatowmmes NpefocTaBnseTcs onpeaeneHHas ceobona B Bolbope TpebyeMmbix
napameTpoB, a CPeamn OCHOBHbIX KPUTEPMEB Ka4ecTBa UCMONTHEHNS MTPUOPUTET MEIOT NONIHOTA U
cogepXaTtenbHOCTb NPYBOAUMOI apryMeHTaummn, ¢ y4eTOM Hannyims HeobxoAMMOro CrpaBo4YHOro
(CChINOYHOro) MHCTPYMEHTapUs, BKOYast TOYHbIE CCbINIKM HA COOTBETCTBYIOWYIO U aKTyanbHY0
HOPMaTUBHO-TEXHUYECKYIO LOKyMeHTaumio. OgopMieHre OoMalHNX NMMCbMEHHbIX
paboT peannayeTcsi COrnacHO BblAaHHbIM TPeboBaHNAM, a 0653aTeNbHBIM PEKBU3MTaMMN BbICTYMNAOT
0CPOPMSIEHHBIV TUTYMBbHbBIA NNCT, 3aKJTFOYEHNE, CIMCOK MCMOMb30BaHHbBIX MCTOYHMKOB M UTEpaTyphbl
cornacHo TpebosaHusm FOCT;
- NOLArOTOBKA U 3awWwmTa KOIEKTUBHBIX MPe3eHTaumnii (ManbiMy rpynnamm), ¢ nocneayowmm
KOMNEKTMBHbLIM 06CYXAEeHMEM B chopMaTe BOMPOCOB M3 ayAUTOPMM 1 OTBETOB BbICTYNAOWMX MO
npeLcTaBnsieMoin Teme. B naHHOM cnyyae npenycMaTtprBaeTcs BO3MOXHOCTb ONpeneneHHoro
YTOYHEHNS TEMbI B COOTBETCTBMM C BbICKa3aHHbIMU MOXENaHNsAMU NOAroTaBIMBAIOWMX TEMY.
OcdhopmreHre ykasaHHbIX paboT peannsyeTcsl CorfnacHo BbloaHHbIM TpeboBaHMsIM, a 06513aTeNbHbIM
PEKBU3NTaMM BbICTYNAOT OCDOPMNEHHbBIV TUTYNbHBIA INCT, 3aKN0YEHNEe, CMUCOK UCMOSIb30BAHHbIX
WCTOYHMKOB W NTepatypbl. BBuay BO3MOXHOM Heo6x0aMMoCTuH, NosicHuM: a) Mpennonaraetcst
MOCTOSIHHASA BblAa4a Ha NPOTSXKEHWUN OANTENbHOCTM BCEro Kypca 3aiaHunin (HanpvMep,
hOpPMYNMPOBOK TEM) C NPELOCTABNEHNEM/3ALLNTON 3aTEM
Ha 3aHATUAX OaHHbIX 3a4aHuiA, B TOM YMC/e B KONINEKTUBHOM GoopMe, Hanpumep, B BUOE
npeseHTaumnin, 0653aTenbHO - TPOBNEMHO CPOPMYNMPOBAHHbIX, TO €CTb NMPELNOoNaraoLwmx kak
MUHMMYM 0Bsi3aTenbHoe Hannyme 060CHOBAHUSI CBOETrO MHEHMSI, A4Jis Yero 4O TOro CTyAeHTaMm
HeobxoLMMO onpeneneHHOe 03HAKOMIIEHVE C CYLLECTBYIOWMMU PasNMyYHbIMU B3rnsAaMu, NpoBeaeHme
MUHMManNbHbIX PacyeToB, 1 T.4.

camocTtosi- | OcBoeHuWe Kypca noapasymeBaeT He TONbKO OBafeHNe TeopeTUYECKUM MaTepunanoM, Ho 1
TenbHas nonyyYeHne onpeaeneHHbIX MPakTUYeCKUX HaBbIKoOB Ans 6onee rnybokoro NOHUMaHUS Pasnenos Ha
pabota OCHOBE pelleHns NpeanaraemMbix KecoB, 3a8ay 1 NPUMepoB, a Takxe pa3suTme abcTpakTHOro

MBILWNEHUS U CMOCOBHOCTM CaMOCTOSTENbHO [0Ka3blBATh YTBEPXKAEHUS.

CamocTosiTenbHas paboTa npeanonaraeT BbiMONHEHWE foMallHUX paboT. [MNpakTuyeckre 3anaHus,

BbIMONHSIEMbIE B @yAUTOPMU, NPpeaHa3HavYeHbl 418 ykasaHus oblwmx MeToL0B pelleHns 3anad

ONpeLeneHHOoro T!na 1 Nx aNeMeHToB. 3aKpPenuTb 1 Pa3BUTb HABbIKU MOXHO NKLb B pe3dynbTarte

CaMOoCTOSITENbHOW PaboThl.

Kpome Toro, camoctosatensHas pabota BKNoYaeT NOATOTOBKY K 9K3aMeHy (3a4eTy), Ans Yero 3apaHee

npenocTaBnsoTCS (MPUMEPHbIE) BOMPOCHI Kypca 1 NPOBOAATCS KOHCYNbTaUMW, BKAOYaoWwme

NPOSICHEHWNE Kak pernameHTa 3adyeTta/ak3ameHa, Tak 1 acnekToB CoAepXaHus, peKOMeHIyeMmbixX

¢popmaTtoB OTBETOB, U Ap.

3aver 3ayeT HaueneH Ha KOMMIEKCHYH NPOBEPKY OCBOEHUS ANCLMNMIMHBI. 3a4€T NPOBOAUTCS B YCTHON Unu
MMCbMEHHO goopMe Mo buneTtam, B KOTOPbIX COAEPXaTcsl BOMPOCHI (3a4aHuns) Mo BCEM TeMaM Kypca.
Obyyatowemycst naétcst Bpemsi Ha noarotoBky. OLeHMBAeTCs BnafeHne MaTtepuanom, ero CUCTEMHOe
OCBOEHWeE, CMOCOBHOCTb MPUMEHSIT HYXXHbIE 3HAHWS, HABLIKW U YMEHMS MPY aHann3e npobsieMHbIX
cUTyaumin n peweHnn npakTn4eckKnx 3agaHuin.

10. MepeveHb MHGOPMaLMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30oBaTeNbHOro
npouecca no gucuunIuHe (MOAyno), BKAoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHns 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONb3YEMbIX NMPU OCYLLECTBNEHM 06pa3oBaTebHOro npolecca no
OUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns U MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMme OUCLMNNVHBI (MOZYNS).
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11. OnucaHue MarepuanbHO-TeXHMYecKon 6a3bl, He06X0AMMOW AN OCYLUEeCTBNeHusi o6pa3oBaTe/ibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucumnIvHe (Moaynio) BKtoYaeT B cebs
cnenyrolne KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0BYYaAIOWMNXCS, YKOMMIEKTOBAHHbIE CreLmnann3npoBaHHoi Mebesbio (CTonMbI 1
CTY/bS) ¥ OCHALEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3N1eKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun ONns KOHTaKTHOW paboThl C MpenonaBatenem, yKOMNIeKTOBaHHbIE CNeLManM3npoBaHHo Mebenbio
(cTonbl 1 CTYNbS).

KoMmnbloTep 1 NpuHTEp 4N pacrneyatku pa3aaToyHbix MaTepranos.

MynbTMeguiiHas ayautopus.

KomnbioTepHsbI knacc.

12. Cpeﬂ,CTBa apgantauumumv npenopgasaHus ogucUMNNINHbI K I'IOTpeﬁHOCTilM 06y'-|a|ou.|.wxca UHBaNUOooOB U nuuy c
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300pP0OBbSA

Mpwn HeobxonmMocTy B 0bpazoBaTenbHOM NPOLECCE NPUMEHSIOTCSA Cnepytowmne MeToAbl U TexHonorum, obneryaioume
BOCNPUATE MHGOPMALLMK 0BYYAOWUMIACA MHBANULAMW U NIMLAMU C OFPAHUYEHHbBIMU BO3MOXHOCTSMU 300POBbS:

- co3daHune TEKCTOBOW Bepcun nto60oro HETEKCTOBOrO KOHTEHTA /sl ero BO3MOXHOIro npeo6pasoBava B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONna pasnnyHbIX nonb3oBaTenen;

- CO3[aHWe KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3nnyHbIX Buoax 6€3 noTepn AaHHbIX Unu CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwWwTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- co30aHne BO3MOXHOCTEN ansi 00y4atolmMXcs BOCNPUHUMATD OLHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX NCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLMIO BU3yanbHO, C HAPYLWEHUSIMU 3PEeHNs -
aynnanbHo;

- NPVYIMEHEHNe NPOrpaMMHbIX CPEACTB, obecneymBatoWmx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLUMMIMHON, 3a CHET aNlbTEPHATUBHbIX CNOCOOO0B, B TOM YMC/e BUPTYasibHbIX nabopaTopuii U CUMYNSLIMOHHBIX
TEXHONOMNIA;

- NPVYMEHeHNe ONCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOTMIA ANs Nnepefadn MHGOPMaLUK, OpraHn3auun pasnmnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThkl oby4atolerocs ¢ npenoaasartenem, B TOM Yucne Be6UHaApOB, KOTOpble MOryT
ObITb UCMONb30BaHbl sl NPOBEAEHNUS BUPTYaNbHbIX NTEKLMA C BO3MOXHOCTbIO B3aUMOIEACTBUS BCEX Y4AaCTHNKOB
IMCTaHUMOHHOIo 06y4yeHusl, NpoBeleHsl CEMUHAPOB, BbICTYMNNEHNS C AOKNaaamy 1 3aWuTbl BbINONHEHHbIX paboT,
NpPOoBeIeHNs TPEHVHIOB, OpraHM3aLmmn KONNeKTUBHOW paboThbl;

- PVIMEHEHNEe ONCTAaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIWIA O OpraHM3aummn GOOPM TEKYILETo 1 MPOMEXYTOYHOMO
KOHTPONS;

- yBENNYeHne NPOoOONXNUTENbHOCTY caa4ym oby4atolMMcst UHBANUOOM UK NINLOM C OrPaHNYeHHbIMU BO3MOXHOCTSMI
3[10p0Bbs DOPM NMPOMEXYTOYHON aTTECTALIMMN MO OTHOLWEHWIO K YCTaHOBNEHHOW NPOAONXUTENBHOCTY UX CAAYN:

- NPOLOMXMNTENbHOCTU caa4m 3a4éTa UM sK3aMeHa, MPOBOAMMOro B MMCbMEHHON chopMme, - He Bonee 4eM Ha 90 MUHYT;
- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAVUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatoLwerocs npu 3awmnte KypcoBoi paboThbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cooteeTcTBMU ¢ TpeboBaHnamm ®FOC BO n yuyebHbiM nnaHom no Hanpasnenuto 27.03.02
"YnpasneHune ka4ecTsoM" 1 NPOOUI0 NOAroTOBKM "YnpasneHne Kka4ecTsom".
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