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Mporpamma ancumnnuHbl "Moaenun adpdpekTnBHoM aeatensHoctn"; 40.04.01 "lOpucnpyaeHums".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma ancumnnuHbl "Moaenun adpdpekTnBHoM aeatensHoctn"; 40.04.01 "lOpucnpyaeHums".

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. Hukndooposa 3.I". (kadpenpa obuero MeHeaxmeHTa, MIHctutyTt
ynpasneHusl, 3koHoMukn u cprHaHcos), EGNikiforova@kpfu.ru ; ctapwwuii npenogaeatens, K.H. [MpbiryHosa M.U.
(kadbenpa oblwero MeHeXMeHTa, IHCTUTYT ynpaBneHus, SKOHOMUKU 1 prHaHcoB), Mariya.Prygunova@tatar.ru ;
JIOLLEHT, K.H. (BoueHT) YcTmHoB A.9. (kadpenpa obuwero MeHeaxmeHTa, VIHCTUTYT ynpaBneHusl, SKOHOMUKM 1 (OUHAHCOB),
AEUstinov@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUst No QUCLUNINHE (MOJYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTth cneayowmnmMy KOMNeTEHUUAMU:

LWndop PacwumndppoBka
KOMMeTeHuun npuobpeTaeMor KOMNETEHLUN
YK-1 CnocobeH ocyLWecTBNATb KPUTUYECKUIA aHann3 NpobnemMHbIX cuTyaumii Ha OCHoBe

CUCTEMHOr0 Noaxona, BolpabatbiBaTb CTPATErM0 OENCTBUIA

YK-6 CnocobeH onpenenstb 1 peann3oBblBaTb NPUOPUTETHI COOCTBEHHON NEATENBHOCTM
1 cnocobbl ee COBEPLEHCTBOBAHNS Ha OCHOBE CaMOOLIEHKM

Obyqarowmitcs, OCBOMBWNIA AUCUUNAUHY (MOSYb):
JonxeH 3HaTb:

OCHOBHbIE METOIbl KPUTUYECKOro aHannaa; MeTogonoruo CUCTEMHOro NoAX0aa; CoAepXaHne OCHOBHbIX
HanpasneHnn PUNOCOGCKO-NPABOBOW MbICV OT APEBHOCTU 40 COBPEMEHHOCTM

MeToOoNKN CaMOOLIEHKW, CAMOKOHTPOIA U CaMOopa3BuUTSA C NCNOoNb30BaHWEM NMOoaOxXon0B 3,EI.ODOBbeC6epe)KeHI/Iﬂ

JonxeH ymeTb:

pewaTb 3ana4u COBCTBEHHOIO TMYHOCTHOMO U MPOCECCHOHANBHOMO Pa3BUTHS, ONPEaENsTh U Peanv3oBbiBaTh
NMPUOPUTETbI COBEPLIEHCTBOBAHNS COBCTBEHHON NEeSTENbHOCTU

NPUMEHATb METOONKN CaMOOLIEHKN N CAMOKOHTPONA
BbIABNATb ﬂpOﬁﬂeMHble CuUTyauunn, ncnonb3ysa MeTonbl

aHanusa, cuHTe3a 1 abCTPaKTHOrO MbIWIEHNS; OCYLWECTBNATb NMOUCK PeweHunii NpobaeMHbIX CUTyaumnin Ha OCHOBE
DelCTBMIA, 3KCMEepMeHTa 1 ONnbITa; NPON3BOANTb aHaNWU3 SBEHUN

1 06pabaTbiBaTh NOMYYEHHbIE PE3YNbTATHI; ONPEnENsTh B paMkax BbiIGpaHHOro anroputMa BOnpoch
(3amaun), nognexaive nanbHelwel paspaboTke npegnaratb cnocobbl MX peweHns;
(POPMMPOBATb U aPryMEHTUPOBAHHO OTCTaNBaTb COOCTBEHHYIO MO3ULIMIO MO PA3NNYHbIM
npobnemam counococoun npasa

JHonxeH Bnagetb:

TEXHONOIrMAMnM N HaBblkaMn yrnpasneHns CBOE No3HaBaTelbHON OEATENbHOCTbIO U €€ coBeplweHCTBOBAHUA Ha
OCHOBE CaMOOLUEHKN, CaAMOKOHTPONA 1 NPpUHLUMNOB caMoo6pa303aH|/|9| B TEYEHME BCEN XMN3HU, B TOM YMCIe C
MCcnonb30BaHNEM 3,u0pOBbec6eperarouw|x nooxonos n Metogounk

TEXHOMOMMSIMU BbIXO4a U3 MPOBNEMHbIX CUTYaLWiA, HaBblkaMu BbIPaboTku cTpaterum LeicTBui;

HaBblKaMu KPUTMYECKOro aHannsa; OCHOBHbIMU NPUHLMNaMn ornocodpcko-npasoBOro MbllneHns,
HaBblkaMu prnocogocko-npaBoBOro

aHanusa coumarnbHblX, MPUPOOHbLIX U F'YMaHUTAPHbIX SBNEHWNIA; HaBblkaMn BeOeHUS ONCKYCCUU U MONEMUKMN

JonxeH OEeMOHCTpMpoBaTb CrNoCOBHOCTb M FOTOBHOCTb:

2. Mecto aucumnnuHbl (Moayns) B cTpyktype OMNoOIM BO

JaHHaa oucumnnmHa (Mogynb) BkntodeHa B pasaen "51.0.06 OucumnnunHbl (Mogynu)" OCHOBHOM NPOGIECCUOHASBHOA
obpasoBatenbHoii nporpammel 40.04.01 "IOpucnpyneHums (MexayHapoaHas 3awmTta npae Yenoseka)" h OTHOCUTCS K
06s3aTeNbHbIM AUCUMNANHAM.

OcBauBaetcs Ha 1 Kypce B 2 ceMecTpe.
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3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYeCcTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUI) U HA CAMOCTOSAITENIbHYIO
paboty obyuaromxcs

Obwas TpyLoeMKOCTb AUCLMUMAUHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHuUL(bl) Ha 72 Yaca(oB).

KoHTakTHasi paboTa - 12 yaca(os), B TOM 4ucne nekuun - 4 yaca(os), npakTndeckne 3aHaTus - 8 yaca(os), nabopatopHblie
paboTbl - 0 yaca(oB), KOHTPOSb caMocTosITENbHOM paboThl - 0 yaca(os).

CamocTositensHas pabota - 56 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
Dopma NPOMEXYTOUHOIO KOHTPONS AUCLIMIMMHLIL: 3a4€T BO 2 CEMECTE.

4. CopepXxaHue OUCLUNNUHbI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTtBa akageMnyeckmx yacos v BuaooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOOYNI0)

Buabl 1 yachl
KOHTaKTHOW paboTbl,
N Pa:a.lJ.enb“:I on:;#:nnwubl / Cemecrp nx T?gﬂ-ggr)'(()ocm Camo;ra%sg;nbﬂan
PoxunfTPaKsecKneflaGoparopiee

1';/rr?;>4:|3;11é:?;MOHaanble monenu 5 > > 0 14
2. -I\Ill-gr:ﬂzx.(l;llchTzsﬁ:'-lil%CeTﬂmnpVIFlTVIF!X P® 2 2 2 0 14
3 sgormamoorye o 2 | o : 0 14
4. 'rl]'qeal\;l]e;1 gér?éﬁtHOCTb Performance > 0 5 0 14

toro 4 8 0 56

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)

Tema 1. HaunoHanbHble Mogenu ynpasneHus

HauunoHanbHble Moaenu ynpaeneHns

TpaHchopmaums 0bWwmx NPUHLMNOB YNPAaBAEHNS B HALUMOHAbHBIX MOLENSX MEHEAXMEHTA.
OCHOBHble 0COBEHHOCTV aMEPUKAHCKOM MOAeNU yrpasnieHusi.

Cneundovka 3anagHo-eBpONEenckon MOLENN MEHEAXXMEHTA.

Cneumndpnyeckne ocoBeHHOCTM SINMOHCKOM 1 H0XHO-KOPENCKOM MOAENN MEHELXMEHTA.

Tema 2. . Oco6eHHOCTM MeHe O XXMeHTa Ha npeanpuaTuax P®

Oc06eHHOCTN MEHEXXMEHTA Ha NpeanpusaTusx P®

STanbl pa3BuTNA MEHeOXMEHTa B COBpeMeHHOI7I Poccuu: ot KPU3NCHOro yrnpaBneHnsa K MEHEOXMEHTY Pa3BUTUA.
OcHoBHbIE (hakTOpbl, BAMSIOWME HA 0COBEHHOCT MEHeAXMeHTa P®.

OcCHOBHble NPo6neMbl CTpaTErnyeckoro 1 onepaTMBHOrO ynpasneHns Ha POCCUACKNX NPeanpuaTusX.
BcTtpaveaHme poccuiickoi Mogen MEHEIXMEHTa B rnobanbHyio MOAeNb yNpaBieHns.

Tema 3. Isontouus ynpasneHust achheKTMBHOCTbIO

SBsonoumns ynpasneHust 3peKTMBHOCTbIO

YnpaeneHne acppekTUBHOCTLIO NPUCYTCTBYIOT B TpakTaTte "CyHb LI3bl MickyccTBO BOMHBI".
YnpasneHvne no UHCTPYKUUSIM.

YnpasneHue no uensm.

Performance management.

Ob6ocHoBaHneakTyansHoct Performance management (PM) cerogHs.

Ponb cuctembl oueHku gesatenbHocTu B cucteme PM

VIHCTpYMEHTbI MOCTaHOBKM HaMPSXEHHbIX Lener no kputepusm SMART.

Tema 4. CywHoctb Performance management
CywHocTtb Performance management

Kak npasunbHo nepesoantcs TepMuH "performance”.
Yrto cnenyeT noHMMaTb NoL 30dEKTUBHOCTbIO.
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Linkn ynpaeneHns adodekTUBHOCTbIO.
YpoBHU ynpasneHns adekTNBHOCTbLIO.

Cwncrtema Performance management.
Otanbl Performance management

5. MNepeueHb yue6HO-MeTOAMYECKOr0 obecnevyeHns s caMOCTosITeNbHOW paboTbl 06yyaloLLUXCS NO
AucuunnuHe (Moayso)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOOMYECKOM PyKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota nogpasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayIUTOPHBIX 3aHATUSIX U HA BHeayaUTOPHYIO caMocTosiTeNnbHyto paboTy. CamoctoaTenbHas paboTa obydyatowmxcs
BK/tOYAET Kak MOMHOCTbI0 CaMOCTOSITE/IbHOE OCBOEHME OTAENbHbIX TEM (Pa3aenos) AUCUMUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0byyatowmecst YnuTaroT u
KOHCMEKTUPYIOT y4ebHyto, Hay4HYIO 1 CMPaBOYHYIO MTEpatypy, BbINONHAIOT 3aaHusi, HanpaeneHHble Ha 3aKpenneHne
3HaHW 1 OTPabOTKy YMEHUIA U HABbIKOB, FOTOBATCS K TEKYWEMY 1 NMPOMEXYTOYHOMY KOHTPOSIO MO AUCLUNIUHE.

OpraHnsauusi caMocTosTeNbHOM paboTbl 0ByHaoWMXCS PErNAMEHTUPYETCS HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYPOIi U SNEKTPOHHBIMY 06Pa30BaTENbHBIMU PECYPCAMU, BKOYAS:

Mopsaok opraHM3aumn 1 ocyLecTBleHNs obpasoBaTenbHON AesaTenbHOCTY No o6pasoBaTefibHbIM NPOrpaMMam BbICLIEro
obpaszoBaHus - nporpammam Hakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (yTBepXaeH
npvkaszom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauum ot 5 anpensi 2017 rona Ne301)

Mucbmo MuHucTepcTBa obpasosaHus Poccuiickon depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 1. "O6
aKTVBM3aLMM CaMoCTOATENBbHONM paboThl CTYAEHTOB BbICLIMX Y4EOHbIX 3aBeneHUIA"

YcTaB chefepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIrO obpasoBatensHoro yupexaeHns "KasaHckuin (MpuBonxckuii)
doenepanbHbIi yHuBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka oeepansHOro rocy1apCTBEHHOrO aBTOHOMHOMO 06pasoBaTeNbHOMO yYpeX AeH S
BbICLIEr0 NpocpeccmoHansHoro obpasosarus "KasaHckuii (Mpuonxckuii) doeaepanbHbiii yHUBEpCUTET"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkckoro) dpegepanbHoro yHmBepcuteTa

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCUUMNIMHE (MOAYNIO)

®DOHL OLIEHOYHbIX CPEACTB MO AUCUMNAUHE (MOAYMIO) BKIOYAET OLEHOYHbIE MaTEPUanbl, HANPaBNeHHbIE HA MPOBEPKY
OCBOEHWS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/HOYAET OLEHOYHbIE
CpeLcTBa TEKYLWEro KOHTPOMS 1 OLEHOYHbIE CPELACTBA NMPOMEXYTOUHON aTTecTaumm.

B ¢hoHIe OLEeHOYHbBIX CPEACTB COAEPXUTCS cneayiolas MHpopMauums:

- COOTBETCTBME KOMNETEHLMIA NNAHUPYEMBIM peldynbTatam 06y4eHUs No LUCLUMNAMHE (MOLYNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXAHU3M (POPMUPOBAHMS OLEHKM MO AUCUMNAVHE (MOLYNIO);

- onucaHve nopsiaka NPUMEHeHWs U NpoLeaypbl OLEHMBAHNS LNS KaXA0ro OLEeHOYHOro CpeacTea;
- KPUTEPUM OLIEHMBAHNS LS KAXA0r0 OLEHOYHOro CPeacTBa;

- coaepxaHume oueHO4YHbIX CpencTBs, BKOYas TpeéoBava, npegbsaBndaemMble K OEenCcTBuAM o6y'~|a|ou4|/|xcs|,
OEMOHCTPUMPYyEMbIM pe3yibTaTtaM, 3anaHns pas3/indHbIX TUMOB.

®DOHL OLEHOYHbIX CPEACTB MO AMCUMNINHE HaxoauTcs B MpunoxeHun 1 Kk nporpamme AUCLMNAUHBI (MOLYNHO).

7. MNepeyeHb nuTepaTtypbl, HEO6XOAUMOW AN OCBOEHUS AUCLMUIMIUHDBI (MOAYNS)

OcBoeHue gucumnauHbl (Moayns) npeanonaraeT M3ydeHne OCHOBHOW U [OMNONHUTENbHOW y4ebHOM nuTepaTyphil.
NuTtepatypa MoxeT ObiTb AOCTYMHa 0by4alowmnMcs B 0AHOM U3 ABYX BapuaHToB (60 B 000UX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPES 3NEKTPOHHbIE BUBNMOTEYHBIE CUCTEMBI HA OCHOBAHMMW 3akntoueHHbIX KDY norosopos ¢
npaeoobnanatensmu;

- B NeyaTHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyatowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNbckum bruneTam B COOTBETCTBUM C NMpasunamy nonb3osaHust Hay4yHol 6nbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI LUCTAHUMOHHO 13 MoBOI TOUKM NpuW BBEAEHNM 00YyHaIOLWLMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOTO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHMBepcuTeT". Mpu MCNoNb30BaHMM NeYaTHbIX U3LaHW 6ONNOTEYHbIN
POHL [OMKEH BblTh YKOMMNEKTOBAH MM 13 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MmeHee 0,25 ak3emnnsapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatouerocs 13 ymcna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMTIINHY.

MepeyeHb OCHOBHOM 1 OOMNONHUTENBHON Y4eBOHOM NMTepaTtypbl, HEO6XOAUMOI 4N OCBOEHUS ANCUMNANHGI (MOayNs),
HaxoauTcs B MpunoxeHun 2 k paboyei nporpamMme aucumnivHbl. OH NOANEXMT OBHOBNEHWIO NPU N3MEHEHWM YCIOBUIA
noroeopoB KDY ¢ npaBoobnagatensiMu aNeKTPOHHbLIX U34aHWUI 1 NPU N3MEHEHM KOMMNEKTOBaHUS (ooHAoB Hay4yHoi
onbnuotekn KPY.

am PAEKTPOHHBH
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8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNIINHBI (MOAYIIS)

Henosas npecca. CaliiT conepXunT orpoMHOE KONMYECTBO CTaTel, kacatowmxcs 6usHeca - http://www.businesspress.ru - -
http://www.businesspress.ru

Caiit "KopnopatuBHbIii MeHeXMeHT". [pencTaBneH NomHblin apxme XypHana "MeHeoxmeHT B Poccuu 1 3a pybexxom”,
nybnukaumm, ceMmHapsbl N0 MEHeLXMeHTY - http://www.cfin.ru - - http://www.cfin.ru

DdepnepanbHblii noptan "dkoHomuka. Couuonorns. MeHenxmeHT". ConepXunT 60nbloe KONMYECTBO NUTEPATYPSI,
WHTepHeT pecypcos, Nporpamm no TpéM npenmeTam, BbIHECEHHbIM B Ha3BaHme caita. - http://ecsocman.edu.ru -
http://ecsocman.edu.ru

9. MeToguueckme ykasaHusi oisi 06yyaroLLMXCA MO OCBOEHMUIO AUCLUMN/IMHBI (MOOYNS)
Bupg pa6ot MeTtoauyeckue peKoOMeHoaumm

nekumm B xone NeKLMOHHbIX 3aHSATWI BECTU KOHCTNEKTUPOBaHWe y4ebHoro matepuana. Obpalats BHUMaHME
Ha kareropuu, opMynnMpoBKK, packpbiBatolwme cogepxaHne Tex Unm NHbIX sBfeHnii 1 NpoLeccos,
Hay4Hble BblIBOAbI W MPakTUyeckne pekoMeHaauunm, NonoXnTenbHbIA OnblT B OPaTOPCKOM NUCKYCCTBE.
XenatenbHo 0CTaBnTb B paboumnx KOHCMEKTax MNosisl, Ha KOTOPbIX AenaTb NMOMETKN 13
pekoMeHOoBaHHOM NMTeparypbl, OMONHAKWME MaTepman npocnywaHHon nekumu, a Takxe
nogyepkmBaoLLme 0cobyto BaXKHOCTb TEX U UHBIX TEOPETUYECKMX NMONOXEHN. 3a8aBaTb
npenogasaTento yTO4HAOLME BOMPOCHI C LieNbio YSICHEHNS TeOPEeTUYECKUX MONOXEHWIA, paspeLleHns
CMOPHbIX CUTyaLmni

CrpaHnua 6 13 10.




Mporpamma ancumnnuHbl "Moaenun adpdpekTnBHoM aeatensHoctn"; 40.04.01 "lOpucnpyaeHums".

Bup pabot MeTtoaunyeckue pekomeHaauum

npakTuyeckme | BaxHol coOCTaBHOM YacTbio y4ebHOro npouecca B By3e SIBNSIOTCA CEMUHAPCKME U NMPaKTUYeckme
3aHATUS 3aHATMS.

CeMuHapckre 3aHSTUS NPOBOASTCS rNaBHbIM 06pa3oM No 06WECTBEHHbIM HaykaM 1 LpyruM

AncuunamHam, Tpebyolwmm Hay4HO-TeOPETUYECKOro 0606LLEeHNS NNTEPATYPHBIX MCTOYHUKOB, U

nomoratoT obyyarowmmes rnybxe ycBouTb y4ebHbIN MaTepuan, npuobpecTy HaBbIKU TBOPYECKON

paboTbl HAL LOKYMEHTaAMU U NEPBONCTOHHUKAMM.

MnaHbl cCeMUHAPCKMX 3aHATUI, NX TEMATKKA, PEKOMEHLyeMas nuTeparypa, Lenb 1 3aaaym ee

n3y4yeHunst cooblalnTcs NpenoaaBaTenemM Ha BBOAHbIX 3aHATUSX MU B METOANYECKUX YKa3aHMSX No

JaHHOW aucumnauHe.

Mpexae 4eM NPUCTYNUTb K U3YHEHNIO TEMbI, HE0OX0AMMO MPOKOMMEHTNPOBATL OCHOBHbLIE BOMPOCHI

nnaHa cemuHapa. Takol noaxon npenofasaTens nomoraeT obyyarowmmes ObICTPO HAXOAUTL HYXXHbIN

Martepman kK KaxaoMy U3 BOMpPOCOB, He 3a[ePXMBASCb HA BTOPOCTEMNEHHOM.

HaurHas noaroToBky K CEMUHAPCKOMY 3aHSTUIO, HEOOX0AMMO, Npex e BCero, ykasatb obydyarowmmes

CTpaHuLLbl B KOHCMEKTE Nekuuid, pasaensl y4ebHNKOB 1 y4ebHbIX MocobuiA, 4TOObI OHM NOAYYMIU

oblee npencTaBneHe 0 MECTE M 3HAYEHUM TEMbI B U3y4aeMOM Kypce. 3aTem cneayet

pekoMeHA0BaTb MM NopaboTaTb C AOMONHUTENBHOM NUTEPATYPOiA, cienatb 3anucu no

PEKOMEHA0BAHHBIM UCTOYHMKAM.

MonroToBka K CEMMHAPCKOMY 3aHSTWIO BK/KOYAET 2 aTana:

111 - opraHM3auUnOHHbIN;

201 - 3akpenneHune n yrnybneHne Te0PETUIECKNX 3HAHNIA.

Ha nepBom aTane obyyatowwmitcs nnaHMpyeT CBOK CaMOCTOSTENbHYO paboTy, KOTopas BKIOYaeT:

- YSICHEHUWE 3a4aHNs Ha CaMoCTosTENbHYO0 paboTy;

- nonbop pekoMeHA0BaHHOM NMTEepaTypsbl;

- cocTaBneHve nnaHa paboThbl, B KOTOPOM OMPEeLenstoTCS OCHOBHbIE MYyHKTbI NPEACTOSAWEN

MOArOTOBKMU.

CocTaBneHune nnaHa AMCUUMNIMHUPYET 1 NOBLIWAET OPraHM30BaHHOCTb B paborTe.

Bropoii aTan Bknto4aeT HEMNOCPELCTBEHHYIO MOArOTOBKY 00yyatolerocs K 3aHaTu0. HaunHatb Hazo ¢

N3y4eHnsi PEKOMEHO0BAHHOW NuTepaTypbl. Heo6x0AMMO MOMHUTb, YTO Ha NEKLMU 0ObIYHO

paccMaTprBaeTCs He BECb Matepuarn, a Tonbko ero YacTtb. OctanbHas ero 4acTb BOCMONHSAETCS B

npoLecce caMocToATeNbHOM paboThl. B cBA3n ¢ aTuM paboTa ¢ peKoMeHL0BaHHON nuTepaTtypoi

obsazatensHa. Ocoboe BHUMaHWe Npu 3ToM HeobxoaMMo 0b6paTTb Ha CoLepXaHNe OCHOBHbIX

MONOXEHWIA 1 BbIBOLOB, 00 bSICHEHME SABNEHUIA U (DAKTOB, YSICHEHUE NPAKTUYECKOrO NMPUNOXEHNs

paccMaTprBaeMbIX TEOPETUYECKUX BOMPOCOB. B npouecce aT1oil paboTbl 06yyarowmiics AOnXeH

CTPEMUTLCS MOHSATb 1 3aMOMHUTb OCHOBHbIE MOIOXEHMWS paccMaTprBaeMoro Matepuana, npumepsl,

NOSICHSAOLWME €ro, a Takxe pasobpaTtbCs B UANIOCTPATMBHOM Matepuane.

3akaHumBaTb NOAroTOBKY CleayeT COCTaBIeHMEM NnaHa (KOHCMeKTa) No n3y4yaemMomy matepuany

(BOMpocy). 910 NO3BONSET COCTaBUTL KOHLEHTPUPOBAHHOE, CXAaToe NPeACcTaBNeHne No n3yvyaembimM

BOMpOCaM.

B npouecce NoArotoBky K 3aHATUSM PEKOMeHOyeTcsl B3auMHoe 06CyXAeHne Matepuana, Bo Bpems

KOTOPOro 3aKpennsoTCs 3HaHNS, a Takxe NprobpeTaeTcs NpakTuKa B U3NOXEHNN Y Pa3bsSCHEHNN

MONyYeHHbIX 3HAHWIA, pa3BNBaETCS PeYb.

Mpn HeobxoomMmocTy cnepyeT obpallaTbes 3a KOHCYNbTaumel kK npenonasartento. as Ha

KOHCynbTaumo, He06X0AMMO XOPOLIO NPOAyMaTh BOMPOCHI, KOTOpbIe TPEOYIOT pa3bACHEHMSI.

B Hauane 3aHaTMs obyyatowumecs non PyKOBOACTBOM npenonasatens 6onee rnyboko OCMbICIMBAOT

TEOPETNYECKME MONOXEHNS MO TEME 3aHSATUS, PACKPbLIBAIOT U 0O bACHSOT OCHOBHbIE MOIOXEHMS

nybnmnyHoro BeICTynneHus. B npouecce TBOPYECKOro 06CyXAeHNS 1 ANCKYCCUM BbipabaTbiBaloTCS

YMEHMS 1 HaBbIKW UCMONb30BaTh NPMOBPETEHHbIE 3HAHUS AJ1S PA3NNYHOMO POLA 0PaTOPCKOW

LesiTeNbHOCTY.

3anucy MMeT NEPBOCTENEHHOE 3HAYEHNE A1 CaMOCTOSATENbHOW paboThl obydyatowmxcs. OHu

MOMOratoT NMOHSTb MOCTPOEHME N3YHaeMOro Matepuana, BolAeUTb OCHOBHbIE MONOXEHUS,

npocnennTb NX NOTMKY U TEM CaMbIM MPOHUKHYTb B TBOPYECKYI0 nabopaTtoputo aBTopa.

BeneHue 3anuceli cnocobcTByeT NpeBpalLeHNIO YTEHMS B aKTUBHbIA NpoLecc, Mobunnsyet, Hapsay

CO 3PUTENBHOW, U MOTOPHYIO NaMSITh.

€caMmocTos- | 9T MeToamYeckme pekoMeHaaunm packpbiBaloT PEKOMEHOYEMbIA PEXUM 1 xapakTep pasfinyHbIX
TenbHas B1LOB y4ebHol paboThbl (B TOM YMCNE CAMOCTOATENBHOM paboThl HAL PEKOMEHLOBAHHOM
pabota nMTEepaTypoii) C y4eTOM crneumndukm BoibpaHHon 0By4atowwmMMes O4HOM OOPMbI.
MN3y4eHne ancumnnunHbl cnedyet HauymHatb ¢ NpopaboTky HacToswel paboyel nporpamMmel, ocoboe
BHVMMaHue, yoenss uensm n 3agadam, CTPYKType U cogepXaHuio Kypca.
O6yyarowwmmes pEKOMEHIYETCS N3y4aTb PEKOMEHOyEMYIO yHebHYI0 nuTepaTypy no AMCUUNIVHE,
HeobxooMMyto Anst adpdekTMBHOM paboThbl HA BCEX BUAAX Ay AUTOPHBIX 3aHATUIA, a TaKXe Ans
CaMOCTOSTENBHON PaboThbl MO U3YHEHWIO AUCLIMMVHDI.
YcnewHoe 0CBOeEHME Kypca npeanonaraeT akTBHOE, TBOPYECKOE y4acTie obyyatowerocs nyTem
nnaHoOMepPHOW, MOBCEAHEBHON paboThl.

AEKTPOHHBH
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Mporpamma ancumnnuHbl "Moaenun adpdpekTnBHoM aeatensHoctn"; 40.04.01 "lOpucnpyaeHums".

Bup pabot MeTtoaunyeckue pekomeHaauum

3a4eTt Moarotoeka K 3a4veTy ABndeTCa 3akKMo4YNTENIbHbIM 3TAaNOM U3y4eHUSa OUCUNNNINHDIL. B npouecce
NOArOoTOBKWM K 3a4€eTy BbIABNAOTCA BONPOCHI, NO KOTOPbIM HET YBEPEHHOCTN B OTBETE NGO HEMOHSATHO
KaK BbIMOJIHAETCA NpakTn4eckoe 3anaHune. JaHHble BOMPOCbI MOXXHO YTO4YHUTDL Y nNpenogaBartend Ha
KOHCYNnbTauUuuKn, KOTOopas nposognTcsa nepen 3a4eTom

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJNb3YEeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Moayno), BKJaouYas nepeyeHb NporpaMMHOro obecneyeHns U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
LUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NPOrpaMMHOro obecrneyeHns n MHGOPMALIMOHHBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyeit nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYECcKon 6a3bl, HE0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITeNbHOM PaboThl 0OYYaIOLWMNXCS, YKOMMIEKTOBaAHHbIE CreLmnannanpoBaHHoi Mebesnbio (CToMbI 1
CTYNbS) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTn "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 0Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIEKTOBaHHbIE CNELMAnM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.

12. CpencrtBa apanTtauum npenogaBaHUsl AUCLUMN/IMHBI K NOTPe6HOCTAM 06y4YaloLLuxcsi MHBaNUA0B U AL, C
orpaHu4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoOMMoCTK B 06pa3oBaTeNibHOM NMPOLEcCe NPUMEHSIOTCS creaytolme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUSTE NHpopMaLMK 0By4YaoWMMUCS MHBAIMAAMY U NNLAMW C OFPaHN4YEeHHBbIMU BO3MOXHOCTSIMIA 300PO0BbS:

- cO3[4aHve TeKCTOBOW BepcUn NiobOro HETEKCTOBOMO KOHTEHTA LS €r0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIE AN pa3fINYHbIX NOMb30BaTenei;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3nnyHbIX Buaax 6e3 notepn AaHHbIX Unu CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MaclWTabrpoBaHus TeKcTa U n3obpaxeHuii 63 notepm kayecTea, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO34aHne BO3MOXHOCTEW ais 06y4atoWwmxcs BOCIPUHUMATL OLHY U Ty XXe MHPOPMaLMIo U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NonyyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
aynanbHo;

- MPUMEHEHNEe NPorpaMMHbIX CPencTB, obecrneynBatoWmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNNHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILMOHHBIX
TEXHONOIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMA AN Nepeaayn MHGopMaLIMm, OpraHn3aLmm pasnuyHblx
POPM NHTEPAKTMBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npernofasaTteneM, B TOM Yucne BebHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
LUCTAHUMOHHOIO 06y4YeHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C AOKNALaAMU U 3aLMTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang opraHnsaumm oopM TEKYLLEro U NPOMEXYTOYHOro
KOHTPONA;

- YBENMYEHWE NPOLONIXNTENBHOCTMN caaun 06yyatoWwmMcs NHBANMAOM UK IULOM C OFPaHUYEHHbBIMY BO3MOXHOCT MU
300POBbS OOPM MPOMEXYTOYHOW aTTeCTaLMM MO OTHOLWEHMIO K YCTAHOBNEHHOW NPOLOMXUTENBHOCTUA UX CAAYM:

- NPOAOIXXUTENIbHOCTU CcOoa4n 3a4€Ta UM sK3aMeHa, nposoaonMoro B NUCbMEHHON poopme, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOOOIXUTENTIbHOCTU BbICTYNNEHUA 06yqa+ou4erocs1 npu 3awunTte KprOBOI7I pa60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTtaBneHa B cootTBeTcTBUM ¢ TpebosaHuaMu GrOC BO 1 yyebHbIM nnaHoM no HanpasneHuo 40.04.01
"lOpucnpyneHums” n marmcTepckon nporpamme "MexayHapoaHas 3awmra npas yenoseka”.
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Mporpamma ancumnnuHbl "Moaenun adpdpekTnBHoM aeatensHoctn"; 40.04.01 "lOpucnpyaeHums".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.06 Mogenn agpgbeKTnBHON AeSTENLHOCTN

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne nogrotosku: 40.04.01 - KOpucnpyneHums

Mpochunb noarotoskun: MexaoyHapogHas 3awmra npas Yenoseka
KBanucukaums BbinyCKHUKA: MarmcTp

dopma 0byyeHus: 3a04HOE
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasoBartenbHol nporpamme: 2021

OcHoBHas nuTeparypa:
1. Mexos, W. C. Teopns MeHeLXMEHTA : UCTOPUS YNPaBNEHYECKOW MbIC/IN, TEOPUS OpraHM3aunn, opraHn3aumoHHoe
noeeneHue : y4ebHuk / Mexos W. C. - HoBocmbupck : N3p-8o HITY, 2016. - 703 ¢. (Cepust 'YuebHukm HI'TY') - ISBN
978-5-7782-2802-3. - TekcT : anekTpoHHbIN // OBC 'KoHcynbTaHT cTyneHTa' : [cainT]. - URL :
https://www.studentlibrary.ru/book/ISBN9785778228023.htm| (nata obpaweHus: 19.05.2021). - Pexum goctyna : no
noanucke.

2.MuxankuHa, E. B. OpraHn3aums npoekTHon aestensHocTu: yuebHoe nocobue / MunxanknHa E.B., Hukmtaesa A.1O.,
Koconanosa H.A. - PocTos-Ha-IoHy:M3natensctBo IODY, 2016. - 146 c.: ISBN 978-5-9275-1988-0. - TekcT :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/989958 (nata obpaueHns: 19.05.2021).- Pexxum goctyna: no
noanucke.

3.®PepnopuyeHko, C. H. NckyccTBo NOnMTNYECKOro MeHeaxmeHTa: moHorpadoms / depopyerko C.H. - Mockea :HUL
NH®PA-M, 2017. - 300 c. (Hay4yHas mbicnb)ISBN 978-5-16-105088-0 (online). - TekcT : anekTpoHHbin. - URL:
https://znanium.com/catalog/product/881458 (nata obpaiweHusi: 19.05.2021).- Pexxum pgoctyna: no noanucke.

JononHutenbHas nuteparypa:
1.MoTawesa, I". A. YnpaBneHue npoekTamm (NMPOEKTHbIA MEHELXMEHT) : y4uebHoe nocobue/ I".A. MoTawesa. - MockBsa :
NHDPA-M, 2018. - 224 c. + Hon. matepuansl - ISBN 978-5-16-102874-2. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/930921

(nata obpaweHuns: 19.05.2021). - Pexwum goctyna: no noAnuvcke.

2. bappaxos, A. I". Teopust MeHeoxmeHTa: IcTopmsa ynpaBneH4ecKoi MbICv, TeOpUs OpraHM3aunn, opraHn3aumoHHOe
noeeneHue: yiebHoe nocobue / A.I'. dappaxos. - Mocksa : HALL UIHDPA-M, 2016. - 272 c. (Bbicliee obpasoBaHue:
Bakanaspwuar) ISBN 978-5-16-009073-3. - TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/538741
(nata obpaweHuns: 19.05.2021).- Pexum goctyna: no noLnucke.

3.Xoxnosa, T. IN. OpraHnsauunoHHoe nosegeHne (Teopus MeHeoxmeHTa: OpraHm3aunoHHoe noseneHue). MNpakTnkym:
yuyebHoe nocobue/T.MN.Xoxnosa - M.: Maructp, HAL UHDPA-M, 2019. - 256 c.:- (Bakanaspuar). - ISBN
978-5-16-103059-2. - TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/1010061 (nata obpalleHus:
19.05.2021).- Pexum gocTyna: no noanncke.
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.06 Mogenn agpgbeKTnBHON AeSTENLHOCTN

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnne nogrotosku: 40.04.01 - KOpucnpyneHums
Mpochunb noarotoskun: MexayHapogHas 3awmra npas Yenoseka
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2021

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows
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