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Mporpamma gucumnnuHel "denosoe nucbmo"; 45.03.02 "JluHrencTmka".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnuHel "denosoe nucbmo"; 45.03.02 "JluHrencTmka".

Mporpammy oucumnnuHel paspaboTan(a)(1) ctapwwuii npenogaeatens, 6/c Wuranoesa ®.d. (Kadenpa Teopun 1 npakTukn
nepesona, Beicwas wkona nHoCcTpaHHbIX A3bIKOB 1 nepesoaa), FFShigapova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MnK-11 CNOCOBHOCTbIO OCPOPMAATL TEKCT NMEPEBOLA B KOMMbIOTEPHOM TEKCTOBOM peaakTope

O6yyatolmiics, OCBOVBLUNA AUCLUMNNHY (MOOYNb):

JlonxeH 3HaTb:

3Harb:

- 6a3oBble TPeboBaHUS K [eI0OBOMY MMCbMY Ha aHrIMACKOM S3bIKe;

- MPUEMbI CTPYKTYPMPOBaHUS MUCbMEHHbIX BbICKa3blBaHWUIA;

- TEXHOMNOIMIO CTPYKTYPUPOBAHWUS OE0BOro N akaaeMNYecKoro TeKcTa;

- OCHOBHble 0CODEHHOCTM [ENOBOr0 AUCKYPCA B PYCCKOM Y U3YyYaeMbIX UHOCTPAHHBIX SA3blKax

JonxeH ymeTb:

- OMepUpoBaTh YaKTMHECKO NHApOpMaUMeN, BbiBMpaTb COOTBETCTBYHOLYIO CTPYKTYPY NMCbMa U anroputM AencTsaus;

- NOrN4eckn nocnenoBartenbHO U3NOXUTb NHGOPMALINIO, NPeacTaBUTb OnpeneneHHyo TO4KY 3peHus,
apryMeHTMpoBaThb CyLWEeCTBYIOWWE TOYKN 3PEHUSA U U3NTOXUTb CBOKO, CPaBHUTb U CONOCTaBUTb PaKTbl, MHEHUS U
npennonoXxeHuns;

- cobntogatb COOTBETCTBYIOWMIA CTUb MUCHMA;
- MCNOMb30BaTb OnpeneneHHble S3blIKOBble CPECTBa;
- penakTupoBaTb TEKCT

JlonxeH Bnanetb:

- HaBblkamMu pedpnekcun: nomcka owmnbok 1 aHann3a cobCTBEHHOTO TEKCTA;

- BNafeTb KynbTypoWi MbllIEeHWsl, CNOCOBHOCTBIO K aHanuay, 0606WweHno nHopMaumm, NocTaHoBKe Lienei u Bbibopy
nyTen UX AOCTUXEHWS!, BNaaeTb KyNbTypPOi YCTHOW 1 MMCbMEHHON peyun;

- BNAAeTb KOTHUTUBHO-LUCKYPCUBHBIMW YMEHWSIMM, HANPABNEHHBIMU HA BOCMPUSITAE U MOPOXAEHNE CBA3HbIX
MOHOMOMMYECKMX U ONANOrMYECKMX TEKCTOB B YCTHOM U MUCbMEHHON chopMax;

- BnageTb 0COBEHHOCTSMM opmumnanbHoro, Hel7|TpaJ'IbHOF0 M HeohmumanbHOro perucTpoB obueHNs.

JonxeH AeMOHCTpUpPoBaTb CNOCOBHOCTb U FOTOBHOCTD!
JleMoHCcTprpoBaTh CNOcoBHOCTb Y FTOTOBHOCTb:

- - IPUMEHATb pe3ynbTaTbl OCBOEHUA ONCUUNNNHDBI B I'Ipoq:)eCCI/IOHaJ'IbHOIZ nedaTenbHOCTW.

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OMOIM BO

HaHHas gncuunnuHa (Mogynb) BkatodeHa B pasgen "61.B.[B.05.02 OucumnaumHel (Mogynm)" OCHOBHOW
npodpeccroHanbHoi obpasoBatenbHoi nporpamMmbl 45.03.02 "JTMHrBMCTMKA (HE NPELyCMOTPEHO)" N OTHOCUTCS K
AMCLMMIMHaM Mo Bblbopy.

OcBaunBaeTcs Ha 2 Kypce B 4 ceMecTpe.

3. O6beM AUCUMNMJINHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHULLax ¢ yKka3aHMeM KosinyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUaam yd4ebHbIX 3aHATUN) U HA CaMOCTOSITENIbHYIO
paboty obyuaromxcs

O6was TpyL0EMKOCTb ANCLIMNANHBI COCTABASET 2 3a4eTHbIX(blE) eAnHWL(bI) Ha 72 yaca(oB).

KoHTakTHasi paboTa - 36 4aca(oB), B TOM Yncie nekuun - 0 4yaca(oB), mpakTudeckme 3aHaTus - 36 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 36 4aca(os).
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Mporpamma gucumnnuHel "denosoe nucbmo"; 45.03.02 "JluHrencTmka".

KoHTponb (3a4éT / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCUUMNHBIL: 3a4eT B 4 cemMecTpe.

4. CopepxaHue AuCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONIMYeCTBa aKkaaeMU4ecknx 4acoB U BUOOB yYebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTu4yeckuil nnaH KOHTaKTHON U caMOCTOATeNbHOM paboThbl NO AucCUUNIUHE (MOAYIIO)

Buabl u yachbl
KOHTaKTHOW paboTbl,

Pasnenbl gucumnnuHebl / MX TPy AOEMKOCTb CamocrosiTenbHasi
N moayns Cemectp (B yacax) pa6ota
MpakTuyeckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
1 Tema 1. Writing CVs and cover letters 4 0 6 0 5

‘land motivation letters.

Tema 2. Routine Business
transactions: enquiries and replies.

2. Order Letters. Acknowledgment 4 0 4 0 4

Letters. Refusal Letters.

Tema 3. Routine Business
3.|transactions: Letters of Apology. 4 0 4 0 4
Letters of Appreciation.

Tema 4. Secreterial and
4.|Administrative Correspondence: 4 0 4 0 4
Invitatins; Arranging Accommodation

Tema 5. Personnel: Letters of

5 Application 4 0 4 0 4

6./Tema 6. Personnel: References 4 0 4 0 5
Tema 7. Creative and Persuasive
Documents: Writing Complaint

£ Letters and Answers To Complaint 4 0 4 0 5
Letters.
Tema 8. Creative and Persuasive

8. Documents: Reports. Proposals. 4 0 6 0 5
NToro 0 36 0 36

4.2 CopepxaHue auCUUMIUHBI (MOBYNS)
Tema 1. Writing CVs and cover letters and motivation letters.

Why is it important to build relationships: both orally and in writing. Challenges non-native speakers experience. Seven
key factors to building good relationships. Sentence Construction matters. Punctuation. Business Writing Basics. Ten
steps to good business writing. How to make a brilliant CV? What makes a brilliant motivation letter?

Tema 2. Routine Business transactions: enquiries and replies. Order Letters. Acknowledgment Letters. Refusal
Letters.

Guidelines to write an Enquiry. Requests for Catalogues and price lists. General Enquiries and Replies. useful
Expressions. Follow up letters. Request Letter Writing Tips

The letter must be formal and proper respect, and gratitude must be shown to the person to whom the letter is being
addressed to.

The letter must not contain any error since it is an official letter. Hence it must be checked thoroughly after writing.
The letter must contain all the details about the thing which you are requesting.
The exact reason for your request must be mentioned in the letter.

The format of this form of request letter should be that the sender's information is placed on the recipient's information
before the content section.

The first paragraph states the purpose of the letter while the second lists relevant information and suggestions about the
purpose stated. End the letter courteously.

Tema 3. Routine Business transactions: Letters of Apology. Letters of Appreciation.

Guidelines to write an Order. Useful Expressions. What makes a good order? Guidelines to write a letter of apology.
Useful Expressions. What makes a brilliant letter of apology? Guidelines to write a letter of appreciation. Useful
Expressions. What makes a brilliant letter of appreciation? Sentence structure.

When writing a personal letter of apology...
1. Begin the letter by saying you're sorry.
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Mporpamma gucumnnuHel "denosoe nucbmo"; 45.03.02 "JluHrencTmka".

. Admit what you did wrong and take responsibility.

. Ask if there is any way you can help resolve the situation, and offer to do that.

. Reassure the other party that you will do your best to prevent the problem from happening again.

. Suggest meeting in a neutral place to apologize in person and start to rebuild the relationship.

. Apologize again to close the letter.

. Consider handwriting the letter instead of typing it on the computer and printing it, for a more personal feel.
. be sincere!

Tema 4. Secreterial and Administrative Correspondence: Invitatins; Arranging Accommodation

The format for secreterial and administrative correspondence. Your letter should use the proper business letter format.
Become familiar with the following format and be sure to use it when writing your letter.

Place your name, title, and address on the top left of the paper.

Place the date below this.

Put the person's name, title, and address below this.

Address the person appropriately. Start with "Dear Mr." or "Dear Mrs."

Have 1-inch margins around the paper and use single spacing. Don't indent, just use a double space in between
paragraphs.

Use an easy-to-read font such as Times New Roman or Arial, in 12-point font.
End with "Sincerely," then leave 4 lines so you can manually sign your name. Below this, type your name and title.
Tewma 5. Personnel: Letters of Application

Guidelines to write a letter of application. Useful Expressions. What makes a brilliant letter of applicaton? Sentence
structure.

A letter of application for a job.

1. Reason for writing:

I am writing to apply for the position/post of ...

| am writing to apply for the job you advertised in ...

I am writing in connection with the job advertisement in ...

0O NO Ok~ WD

2. Education/Qualifications:

| graduated from ... in ...

In secondary school | majored in ... (ex. -English and History-)
| hole a certificate/degree in ...

| have been working as ...

I am currrently (a student/employed) at ...

| have completed the following courses ...

| will graduate this year with ...(a Bachelor of Arts)

3. Work experience:

| have experience of ...

As my references show ...

| feel | have necessary qualities for this job because ...

[ am ... (ex. - friendly and hard-working-).

| am a motivated professional with a variety of skills and experience.
I would also like to add ...

4. Closing the letter:

I would be happy to attend an interview at any time convenient to you.
| am available for the interview ...

Please contact me if you have any queries at (0568292974).

If you have any questions, please call me at ...

| enclose a ... (CV/my references).

I look forward to meeting you /hearing from you soon.

Thank you for reviewing my letter and my enclosed CV.

Yours faithfully/Yours sincerely
Tema 6. Personnel: References

Guidelines to write a reference. Useful Expressions. What makes a brilliant letter reference? Sentence structure. What to
include in a reference letter: contact information and greeting, salutation, introduction, body overview, 2-4 paragraphs,
letter closing, signature. Recommendation Letter Length, Format, and Font
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Mporpamma gucumnnuHel "denosoe nucbmo"; 45.03.02 "JluHrencTmka".

Tema 7. Creative and Persuasive Documents: Writing Complaint Letters and Answers To Complaint Letters.

Guidelines to write a letter of complaint. Useful Expressions. What makes a brilliant letter of complaint? Sentence
structure.

LETTER OF COMPLAINT USEFUL PHRASES

? | am writing to complain about...

? | am writing to express my concern about the fact that...

? | must complain in writing about...

? | feel | must complain to you about...

? | wish to complain in the strongest terms about...

? | must insist that you...

? | must urge you to...

? | am writing to inform you of an apparent error in your records...

COMPLAINT - other useful phrases

? Poor standard of service/slow service

? No accommodation/Travel delays/Rather rude staff

? Badly scratched/dented wrapping/packaging

? To claim/demand for a refund

? Defective/faulty goods/defective item/machine

? The... may need replacing

? To restore an item to full working order...

? | am enclosing the broken radio in this package; please send me a replacement..
? | am returning ... to you for correction of the fault/for inspection/repair/servicing

? | am asking for/l wish to get a replacement

? You said that ... | feel sure there must be some mistake as | am sure that...
COMPLAINTS - ending

? | do not usually complain, but, as an old customer, | am sure you will be interested in
my comments.

? We look forward to dealing with this matter without delay.

? | feel that your company should consider an appropriate refund.

? | would be grateful if you would send me a complete refund as soon as possible
? We feel there must be some explanation for (this delay) and expect your prompt reply.
? Will you please look into this matter and let us know the reason for ...

? Thank you for your assistance.

? | look forward to hearing from you at your earliest convenience.

? | am returning the damaged goods/items... and shall be glad if you will replace them.
? Please look into this matter at once and let me know the delay.

? Please check your records again.

? Thank you for your cooperation in correcting this detail...

| wish to draw your attention to...

| would suggest that...

| suggest that immediate steps be taken.

| wish to complain about...

| look forward to a prompt reply and hope that you will take into
consideration...

| am really dissatisfied with...

Tema 8. Creative and Persuasive Documents: Reports. Proposals.

The plain English guide to writing reports. Parts of the report. Memorandum report. Stand-alone report. A longer
Proposal

Having a Pre-Defined Structure. Having Independent Sections. Reaching Unbiased Conclusions. Tips on Being Concise
in Your Writing .Tips on Being Objective in Your Writing.

This example business report presents the four essentials that every business report should include:

Terms of Reference
Terms of reference refer to the terms on which the business report is written.
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Mporpamma gucumnnuHel "denosoe nucbmo"; 45.03.02 "JluHrencTmka".

Procedure

The procedure describes the method that was used to collect data for the report.
Findings

The findings describe the data or other important information the report produced.

Conclusions
Conclusions are drawn on the findings which provide reasons for recommendations.

Recommendations
The recommendations are specific suggestions made based on the conclusions of the report.

Read the short example business report and follow the tips below. Teachers can print these examples for use in class in
lessons using sound teaching writing strategies.

Reports: Example Report

Terms of Reference

Margaret Anderson, Director of Personnel has requested this report on employee benefits satisfaction. The report was to
be submitted to her by 28 June.

Procedure

A representative selection of 15% of all employees were interviewed in the period between April 1st and April 15th
concerning:

Overall satisfaction with our current benefits package

Problems encountered when dealing with the personnel department

Suggestions for the improvement of communication policies

Problems encountered when dealing with our HMO

Findings

Employees were generally satisfied with the current benefits package.

Some problems were encountered when requesting vacation due to what is perceived as long approval waiting periods.
Older employees repeatedly had problems with HMO prescription drugs procedures.

Employees between the ages of 22 and 30 report few problems with HMO.

Most employees complain about the lack of dental insurance in our benefits package.

The most common suggestion for improvement was for the ability to process benefits requests online.

Conclusions

Older employees, those over 50, are having serious problems with our HMO's ability to provide prescription drugs.
Our benefits request system needs to be revised as most complaints concerning in-house processing.
Improvements need to take place in personnel department response time.

Information technology improvements should be considered as employees become more technologically savvy.
Recommendations

Meet with HMO representatives to discuss the serious nature of complaints concerning prescription drug benefits for
older employees.

Give priority to vacation request response time as employees need faster approval in order to be able to plan their
vacations.

Take no special actions for the benefits package of younger employees.

Discuss the possibility of adding an online benefits requests system to our company Intranet.
Important Points to Remember

A report is divided into four areas:

Terms of Reference- This section gives background information on the reason for the report. It usually includes the
person requesting the report.

Procedure- The procedure provides the exact steps taken and methods used for the report.
Findings- The findings point out discoveries made during the course of the report investigation.
Conclusions- The conclusions provide logical conclusions based on the findings.

Recommendations- The recommendations state actions that the writer of the report feels need to be taken based on the
findings and conclusions.

Reports should be concise and factual. Opinions are given in the "conclusions" section. However, these opinions should
be based on facts presented in the "findings".

Use simple tenses (usually the present simple) to express facts.
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Mporpamma gucumnnuHel "denosoe nucbmo"; 45.03.02 "JluHrencTmka".

Use the imperative form (Discuss the possibility ..., Give priority ..., etc.) .

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi cCaMoCTosITeNbHON paboThl o6yyaroLuxcs no
AucuunnuHe (Moaynio)

CamocTositenbHas pabota 0by4arolyxcs BbINOMHSETCS Mo 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpeLCcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
AyLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHY0 paboTy. CamocTosTenbHas paboTta obydyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPeMs ayanTopHol paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyatoWwmnecs YnuTarT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BINONHAT 3a4aHUs, HANpPaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPaBOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMMIUHE.

OpraHnsauus caMocTosTenbHol paboTbl 0By4arolWmxcst pernameHTpyeTcs HopMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-MeToANYECKON NMTepaTypoii U 3N1eKTPOHHBIMI 06pa3oBaTebHbIMI Pecypcamu, BKoYas:

MopsiLoK opraHn3aumm 1 ocylWeCTBAEHNS 06pa30BaTeNbHON AeSTENbHOCTM Mo 06pas3oBaTeNbHBIM MPOrPaMMam BhICLIETO
0bpasoBaHus - nporpammam bakanaspuarta, nporpaMmmam crieumaniTera, nporpaMmmam MarmcTpatypbl (YyTBepXaeH
npukasom MuHucTepcta obpasosaHus 1 Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasoBaHus Poccuiickoin @enepauum No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CaMOCTOATENbHON paboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeaeHMA"

YcTaB heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHero pacrnopsiaka goefepanbHOro rocy1apcTBeHHOr0 aBTOHOMHOMO 06pas3oBaTebHOMO yYpexaeHns
BbICLLEro npodpeccuoHanbHoro obpasoeaHus "KasaHckuii (Mpusonxckuii) doeaepanbHbili yHUBEpPCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doeaepanbHoOro yHmBepcuteTa

6. DOHA OLEeHOYHbIX CPeACcTB MO AUCUUNIUHE (MOLYNI0)

®DOHLI OLIEHOYHbBIX CPEACTB MO AUCUMUNINHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/THOHYAET OLEHOYHbIE
CPEeLCTBA TEKYLEro KOHTPOMS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTO4HOM aTTecTaumm.

B cboHAe OLEHOYHbIX CPEeACTB COAEPXNTCS cnemytowas nHopMaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMbIM pe3ynbTataM 06y4eHus Mo SUCLUMNINHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMNETEHLMIA;

- MEXaHU3M (POPMUPOBAHMS OLIEHKIM MO ANCUUMNIVHE (MOZYNIO);

- onrcaHve nopsaaka NPUMEHEHNs 1 NpoLleaypbl OLEHNBAHNS ANS KaXA0ro OLEHOYHOro CPeAcTBa;
- KpUTEPUM OLIEHNBAHNSA NS KX 00 OLEHOYHOrO CPEeaCTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsBisiemMbie K 0eCTBUSM 0ByHatowmxcs,
LEeMOHCTPVPYeMbIM pedynibTaTaM, 3aaHns pasnnyHbIX TUMOB.

DOoHLO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B I'Ip|/|n0>KeH|/||/| 1K nporpamme gucunninHbl (MO,D,yJ'IIO).

7. NMepeyeHb nuTepatypbl, HEO6X0AUMON ANl OCBOEHUSI AUCLMNINHBI (MOAYNS)

OcBoeHMe ancLMnnnHbI (MOoYNs) NpeanonaraeT U3y4yeHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 9N1EKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3akoYeHHbIXx KDY norosopos ¢
npaBoobnagnarensamu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobadesckoro. Obyyatowmecs nony4aroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo yuTaTenbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3oBaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLUMOHHO M3 NtoB0l TOYKM Npv BBELEHMM 0BYYatoLLMMCS CBOEro NIorMHa 1 napons
OT NIMYHOrO KabuHeTa B cucteme "ONeKTPOHHbIA yHUBepcuTeT". Mpu MCNOoNb30BaHWMKN NevYaTHbIX M3aaHUn BBNNOTEYHbI
ooHA AomKeH ObITb YKOMMIEKTOBaH UMK M3 pacyeTta He MeHee 0,5 akaemnnspa (ans obydvatowmxcs no ProcC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTepatypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nuTepaTypbl Ha Kaxaoro obydyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMONHUTENBHON Y4eBHOM nuTepaTypbl, HEOBXOAUMO NI OCBOEHWUS AMCUMMNANHBI (MOSYNS),
HaxoauTcs B MpunoxeHnu 2 k paboyei nporpamMme aucumnivHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCIOBUIA
norosopoB KOY ¢ npasoobnanatensimu aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWM KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.
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8. NepeyeHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUSI AUCLIMMIUHDbI (MOOYNA)

British Council Learn English - https://www.learnenglish.britishcouncil.org
English language Help Desk - http://site.uit.no/english/writing-style/letters/
The Writing Centre. University of North Carolina - https://writingcenter.unc.edu/tips-and-tools/business-letters/

9. MeToguyeckue ykasaHusi gisi 06yyaroLLLUXCA MO OCBOEHUIO AUCLUNUHBI (MOAYNS)
Bup, pa6ot MeTtoauueckue peKoMeHpaLumm

npakTuyeckme | B kauecTBe NOAroTOBKY K 3aHATUIO CTyAEHTaM HEOOXOAMMO BHUMATENBHO NPOYMTaTh OCHOBHOM 1

3aHATUSA LOMONHUTENbHbIA TEOPETNYECKUI MaTepran, NPOBEpPss 3Ha4YEHNE HE3HAKOMbIX TEPMUHOB B
rnoccapum no TemMe 1 neyvaTtHbIX U ANEKTPOHHbIX NEKCUKOrpadonyeckmx pecypcax. B xone noarotosku
K MPaKTUYECKUM 3aHSATUSM U3Y4UTb OCHOBHYIO NUTEPATYPy, 03HAKOMUTLCS C LOMONHUTENBHOM
nuTepatypoii. Mpu 3TOM y4ecTb pekoMeHaumMmn npenonasatens u TpedboBaHms y4ebHOoR Nporpammel.
MoAaroToBUTL B TE3UCHO (DOPME OCHOBHbIE NMYHKTLI CBOErO Nepeckasa TeKCTA OCHOBHOIO U
LLOMONHNTENBHOrO TEOPETUHECKOro MaTteprana 4ns UCnofb30BaHNUS BO BpeMs 06CYXXAeHNS B rpynne,
a TaKkXe N5l KOHTPONS YPOBHS 3HAHWIA, TPAAULIMOHHO OPraHM3yemMoro B Havane cnepywero
3aHATMS. [OTOBSACH K Boknagy unu pecpepaTvBHOMY COOBIWEHNIO (MO ONpPeneneHHbIM TEMam Kypca),
obpawarbcs 3a METOLMYECKON NOMOLLbIO K Npenoaasatento. CoCTaBnTb NaaH-KOHCNEKT CBOEro
BbICTYNNeHUs. MNoAroToBUTb UNNOCTPATUBHbIA, MyNbTUMELNAHBIA MaTepuan. CBOEBPEMEHHOE U
Ka4yeCTBEHHOE BbIMOIHEHNE CAMOCTOATENBHOM paboThl 6a3npyeTcs Ha COBNOAEHUN HACTOAWMX
pekoMeHAaLMA N N3y4EHUN PEKOMEHAOBAHHOW NuTepatypbl. CTYAEHT MOXET LOMOMNHWUTb CMMCOK
MCMNONb30BAHHOI NUTEPATYPbl COBPEMEHHBIMU UCTOYHUKAMU, HE NMPEACTaBNEHHbIMU B CMIUCKE
PEKOMEHAOBAHHOM NUTEPATYpbl, U B AaNbHERLWEM NCMONb30BaTb COOCTBEHHbBIE NMOArOTOBNEHHbIE
y4yebHble Matepmansi.

camocTosi- | Bo BpeMsi caMocTosiTenbHOM paboTbl PEKOMEHAYETCS M3YYnTb U Bbly4nTb hpasbl, NCMONb3YEMbIE NPK
TenbHas HanucaHun genosbix NuceM. PekomeHayetcsa nsyuntb sample letters of application, apology,
pabota complaint Ha pekomeHayeMbIx caTax. PekoMeHayeTca n3yymTb pasnnyHbie BUAbl 3a8aHunii Ha
mMexayHaponHbix ak3ameHax (FCE, CAE, BUSINESS PRELIMENARY, BUSINESS VANTAGE).

3ayer [Mpw NnoaroToBke K 3a4eTy Nocne n3y4eHns OCHOBHOIO M JOMONHUTENBHOrO Matepuana no Teme
Heobx0OMMO N3Y4MTb NPE3EHTALMIO 1 BbIMONHUTL OCTalbHble 3a4aHusl, HanpaBneHHbIe Ha NPOBEPKY
NpakTUYeckmx HaBblkoB. TWaTeNbHO N3y4nUTb rnoccapuii no Teme, obpalasi BHUMaHWe He TONbKO Ha
nepeBo CNOB U BbIPaXXEHUIA, HO 1 Ha UX onpeneneHne, a Takxe NpUMepbl ynotpebneHns, B3sTole N3
TeKCcTa NeKuun U ayTeHTUYHbIX TONKOBbLIX CNOBapei. BolyduTb cnosa (BbipaxXeHus) n caenatb
ynpaxHeHusl Ha 0TpaboTKy akTUBHOro cnoBaps (Bokabynspa) no teme. B cnydae 3atpynHeHns ¢
KakuMu-nmbo rpaMMaTmyeckuMm siBneHnsiMmn, obpatnTbecs 3a pasbsSCHEHNSAMM K CNPaBOYHOM
nutepatype (References) nnn npenogaeatento. . Obpawasicb 3a KOHcynbTaumei, HeobxoaMmo
XOPOLUO NpoaymMaTb BOMPOChl, KOTopble TpebytoT pasbscHeHus. MNpuHATb yyacTne B coopyme. Mpu
Heobx04MMOCTM BOCMONb30BATLCS NevYaTHbIMU UK OTKPLITEIMU MyNbTUMEONA UCTOYHUKAMN.

10. NMepeyeHb MHCGOPMALMOHHBIX TEXHOJOIMIM, UCMOJb3YEeMbIX NMPU OCYLLECTBIIEHUN 06pa30BaTe/IbHOro
npouecca no gucuuniavHe (Moaynio), BKaloUYas nepeyeHb NporpaMMHOro obecrneyeHns U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHMI 06pa3oBaTENbLHOrO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NPorpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MNpunoxeHun 3 k paboyeit nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnncaHue matepuanbHO-TeEXHUYeckon 6a3bl, HE06XOANMOW ANs OCYLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npouecca no gucuunianHe (Moaynto)

MaTtepuanbHo-TexHu4Yeckoe obecneyeHre o6pasoBaTenbHOro NpoLecca no AucumnavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MomelweHnst onsi caMoCcTOSTENbHON paboTbl 0ByHatoWMXCs, YKOMMNNEKTOBAHHbIE CrieLMann3npoBaHHoi Mebenbio (CTonbl 1
CTYNbs1) M OCHaLIEHHbIe KOMMbIOTEPHOW TEXHUKOI C BO3MOXHOCTbLIO MOAKNIOYEHNs K ceTu "MIHTepHeT" n obecnedyeHnem
[0CTyna B 3NEeKTPOHHYI0 MHGOPMaLMOHHO-06pa3oBaTtenbHyto cpeny KOY.

YyebHble ayamMTopun 0Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIEKTOBaHHbIE CNELMANnM3nPOBaHHON Mebenbio
(cTonbl N CTYNbS).

KomnbioTep 1 NpuHTEp ONst pacneyaTtky pasaaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayoutopusi.
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12. Cpe.u,cma ajantauumumv npenogasaHus auCcUNNMIUHBbI K ﬂOTpeﬁHOCTﬂM 05yl-lal0Ll.l,VIXCSI UHBaANUOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPOBbSA

Mpw HeobxoomMMocTK B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS creaytolwme MeTodbl 1 TexXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMK 0By4YatoWwmMMncst MHBaNIMAAMI U NNLAMW C OFPaHN4YEeHHBIMU BO3MOXHOCTSIMU 300PO0BbS:

- co3aaHne TEKCTOBOW BEpCUmn NtoBoro HeTEKCTOBOrO KOHTEHTA [/ ero BO3MOXHOro npeoépaaoBaHM;l B
anbTepHaTuBHbIE POPMbI, y,El,06HbIe ONg pasnnyHbIX Nonb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBWTb B Pa3nnyHbIX Buaax 6€3 notepn AaHHbIX U CTPYKTYpbI,
npenycMoTPeTb BO3MOXHOCTb MacwTabupoBaHus TekcTa U nsobpaxeHuii 6e3 notepm kayecTea, NpeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO34aHne BO3MOXHOCTEW AN 06y4atoWwmxcs BOCIPUHUMATL OLHY U Ty Xe MHPOPMaLMio U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NonyyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHNS -
aynmnanbHo;

- MPUMEHEHNE NPOrpaMMHbIX CPeACTB, 0b6ecrneynBatowmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVCLMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii u CUMYNSILMOHHBIX
TEXHONOINIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA 4N Nepeaayn MHGopMaLMm, OpraHn3aLm pasnuyHblx
hOPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYanbHbIX NEKLUA C BO3MOXHOCTbIO B3aMOLENCTBUS BCEX YHACTHUKOB
LUCTaHUMOHHOIO 06y4eHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C AOKNALaAMU U 3aLMTbI BbINOAHEHHBIX paboT,
NpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NMPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOTMA AJis OpraHnu3aunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBenndeHne npononxXmnTenbHOCTh coayn O6y‘-la}OLIJ,VIMC9| nHBANMOOM N NNULIOM C orpaHU4eHHbIMN BOSMOXHOCTAMA
340p0BbA CpOpM npomexyTquon arTrectTaunm no OTHOWEHMIO K yCTaHOBJ'IeHHOl7| npoaOIXNTENIbHOCTUN NX cOa4vun:

- NPOOONXNTENbHOCTU caa4vun 3a4é€Ta UM sK3aMeHa, nposoanMoro B NUCbMEHHOM oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOOOIXUTENIbHOCTU BbICTYNNEHNA 06yqa+ou4erocs1 npu 3awunTte KprOBOI7I pa60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTtaBsneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GIrOC BO 1 yyebHbIM nnaHoM no HanpasneHuo 45.03.02
"JInHremcT1Ka" 1 Npocounio NOAroToBKM "He NpeayCcMOoTPeHo".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[1B.05.02 Lenosoe nucbsmo

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune noarotosku: 45.03.02 - JIMHrenctmka

Mpodounb NOArOTOBKMW: HE NPEAYCMOTPEHO

KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

"on Havana obyyeHns no obpasosBaTensHoi nporpamme: 2019
OcHoBHas nuTeparypa:

1.Psbuesa, H. K. Hay4Hasi pe4b Ha aHrnincKoM si3bike: PyKOBOACTBO MO Hay4HOMY M3noxeHuto. Cnosapb 060poToB 1
co4eTaeMocTu obweHay4Hol nekcukn. HoBbli cnoBapb-CNpaBoYHMK aKTUBHOTO TMa (Ha aHrMACKOM S3bIKe)
[OnexTpoHHbI pecypc] /H. K. Psibuesa. - 6-e usg., ctep. - M. :®dJIMHTA, 2013. - 598 ¢ Pexum gocTyna:
http://znanium.com/bookread2.php?book=462975

2.. A Complete Guide to Modern Writing Forms. CoBpeMeHHble gpopMaThl MMCbMa B aHIIMICKOM si3bike: YuyebHuk / A.HO.
MoneHoBsa, A.C. Yucnoga. - M.: UHOPA-M: AkanemueHTp, 2012. - 160 c.: 60x88 1/16. - (Bbiclee obpazosaHme). (0)
ISBN 978-5-16-005155-0 Pexum noctyna: http://znanium.com/bookread2.php?book=235606

3.ABnoHuHa J1. H.IncbMeHHbIe paboTbl Hay4Horo ctuns: YyebHoe nocobue/AsgoHuHa J1. H., M'ycesa T. B. - M.: ®opym,
HUL MH®PA-M, 2017. - 72 c.: 60x88 1/16. - (Bbicwee obpasosaHue) (Obnoxka) ISBN 978-5-91134-670-6. Pexumm
noctyna:http://znanium.com/bookread2.php?book=563093

JdononHutenbHaa nuteparypa:
1.Anekcarngposa J1. U.
Muwem acpcpekTmeHO = Write effectively: YuebHo-meToanyeckoe nocobue / AnekcaHpposa J1.U., - 2-e usga. - M.:®dnuHTa,
Hayka, 2016. - 184 c.: 60x88 1/16 ISBN 978-5-9765-0909-2. Pexum
noctyna:http://znanium.com/bookread2.php?book=247747
2.MN'padhp Ox
Kak nucatb y6enmtensHo: VickyCcCTBO apryMeHTaLmm B Hay4HbIX 1 Hay4HO-NonynsipHbix paboTax / Mpadocp 1.,
BupkeHwTaiiH K. - M.:AnbnvHa Mabn., 2016. - 258 c.: ISBN 978-5-9614-4648-7. Pexum
noctyna:http://znanium.com/bookread2.php?book=913593
3. BoHpapesa /1. B.

"ocynapcTBEHHOE yNpaBfieHne: aHrMnCcKniA ans akagemmnyeckux uenei: YuebHoe nocobue/J1.B.boHoapesa,
T.B.BaneHteir, C.B.3umuHa, 2 nzg. - M.: HALL UH®PA-M, 2015 - 230 c.: 60x90 1/16 - (BO: bakanaepwuart) (lepennért)
ISBN 978-5-16-010077-7, 500 ak3. Pexum goctyna:http://znanium.com/bookread2.php?book=469813
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[1B.05.02 Lenosoe nucbsmo

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue noarotosku: 45.03.02 - JIMHrencrmka

Mpodounb NOArOTOBKMW: HE NPEAYCMOTPEHO

KBanngpukaumst BeinyckHUKa: bakanasp

dopma 0by4eHus: o4Hoe

S3bIk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2019

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CrpaHnua 12 ns 12.




