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Mporpamma aucumnnuHbl "VIHpopmaumnoHHble TexHonorumn"; 44.03.03 "CrneumanbHoe (Bedpektonornyeckoe) obpasosaHue”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma aucumnnuHbl "VIHpopmaumnoHHble TexHonorumn"; 44.03.03 "CrneumanbHoe (Bedpektonornyeckoe) obpasosaHue”.

Mporpammy nucuunnuHel paspabotan(a)(n) nHxeHep MpyHuc M.J1. (otoen obpasosaHus MO, NHCTUTYT Nncmnxonorum um
obpasosaHus), MLGrunis@kpfu.ru ; npodgoeccop, a.H. (npodpeccop) Kupunosa I".W. (kadenpa neparornkm Boiclwe
wkonbl, MIHCTUTYT ncmxonorum u obpasosanus), gikirilova@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBLWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnafaTth CneayowmnmMy KOMNEeTEHUUAMU:

LWndop PaclumndppoBka
KOMMeTeHLuun npuobpeTaeMor KOMNETEHLUN
Orik-2 CnocobeH yyacTBoBaTh B pa3paboTke OCHOBHbIX 1 AOMONHUTESNbHbIX

06pasoBatenbHbIX NPOrpamm, paspabarbiBate OTAENbHLIE X KOMMNOHEHTHI (B TOM
HMcne ¢ NCNoNb30BaHWEM UHDOPMALMOHHO-KOMMYHUKALLMOHHbBIX TEXHONOrMiA)

O6yyatolmiics, OCBOMBLUNA AUCLUMANHY (MOOYNb):

JlonxeH 3HaTb:

-OCHOBHblE 3aKOHOMEPHOCTW CO34aHNS 1 (DYHKLMOHNPOBAHNS OCHOBHbBIX MHPOPMALMOHHbIX
npoLieccos B ccpepe 06pasoBaHus;

-OCHOBbI rOCYJapPCTBEHHOM MNOANTVKM B 061acTv MHOPMAaTUKK;

-MeToAbl U CpeacTBa noucka, cuctematunsaumm n o6pabotku nHopmaLmu.

JonxeH ymeTb:

-NPUMEHSTb COBPEMEHHbBIE MH(POPMALIMOHHBIE TEXHONOTUK ANS nouncka n 06paboTku
VHpopMaLmn, 0OPOPMIEHNS SOKYMEHTOB U NPOBEOEHMS CTaTUCTUYECKOro aHannsa
VHgopmauun.

HonxeH snagertb:

-HaBblkammn cbopa 1 06paboTkm NHOPMALIMK, UMEIOLLE 3HAYEHWE B NeAarormieckol AesTenbHOCTy.
JlonxeH BeMOHCTPMpPOBaTbh CNOCOBHOCTL Y FOTOBHOCTb:

paboTaTtb C KOMMbIOTEPOM, HAX0ANTb 1 NepepabartbiBaTtb MHGOPMALMIO C UCMONb30BAHNEM
COBPEMEHHbIX TEXHOMOINIA.

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oncumnnmHa (mogynb) BkNtodeHa B pasgen "61.0.01.07 OucumnaunHbl (Mogynun)" OCHOBHOM NPOECCUOHANBHOW
obpaszoBatenbHoi nporpammel 44.03.03 "CrneumnanbHoe (oedpektonornyeckoe) obpasosanue (Jloroneams)" n oTHOCUTCS K
06513aTeNbHBIM AUCLMUNANHAM.

OcBauBaetcs Ha 1 kypce B 1 cemecTpe.

3. 06bem aucumMnanHbI (MOAYNSA) B 3a4eTHbIX eAUHULLAX C YKa3aHWeM KOIMYeCcTBa YacoB, BblAENEHHbIX Ha
KOHTaKTHYy0 paboTy obyuaroLuxcs ¢ npenopasarenem (N0 BUAAM y4e6HbIX 3aHATUIA) U HAa CAMOCTOSATENbHYHO
paboTy obyuatlomxcs

O6was TpynoeMKOCTb ANCLMNANHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHWL(bl) Ha 72 yaca(oB).

KoHTakTHas paboTa - 8 yaca(oB), B TOM 4ncne nekumm - 0 yaca(oB), NpakTMYecKne 3aHATUS - 8 Yaca(oB), nabopaTopHble
paboTbl - 0 4aca(oB), KOHTPO/b caMocToATENbHOM paboThbl - 0 yaca(os).

CamocTositenbHas paboTta - 60 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS ANCLMMNANHBI: 3a4eT B 1 ceMecTpe.

4. CopepxaHue OUCUUNNUHBI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3genam) ¢ yKkasaHMeM OTBeAEeHHOro Ha
HUX KONUYeCTBa aKkageMU4yecknx 4acoB U BUAOB y4ebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCcKui nnaH KOHTaKTHOW M CaMOCTOSITEeNbHON paboTbl MO AUCLMNNMHE (MOAYNIO)
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Mporpamma aucumnnuHbl "VIHpopmaumnoHHble TexHonorumn"; 44.03.03 "CrneumanbHoe (Bedpektonornyeckoe) obpasosaHue”.

Buabl n yachbl
KOHTaKTHOM paboThbl,
Paspenbl pucumMnavHebl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jekunm 3aHATUA paboTbl
Buabl n yachbl
KOHTaKTHOW paborThbl,
Paspnenbl AucUUNInHbI / UX TPYA0EMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. TekcToBblE peaakTopbl 1
1.|n3patenbckue cnctemol. Pegakrtop 1 0 2 0 15
MS WORD.
Tema 2. KoHTeHT aHanua. Mownck
2. nctoyHmkos. PaboTa ¢ nutepatypoil. 1 0 2 0 15
Tema 3. CoBmecTHas paboTa B
3.|onpocHoi doopme. ONeKTPOHHbIE 1 0 2 0 15
Tabnuupl.
4.2 Co imm@mmmﬂa«mwa)
Temp 1 CPERESER c . .
eMay] n%f;’(% mn%%os cﬁE glfaﬁaTem:cKwe cuctemel. Renaktap MS WORD. o 15
TeKCTa AATGRTE S TRRRE pe,ﬂ,aKTOpr n3naTenbckme CUCTEMbI, UX Has3HavYgHne un
BO3MOXKHOCTW. Pedaktop MS WORD: (DyHKLWOHAIBHEIE BO3MOSKHOCTA VI MPVHLMTEl pabOTEl, KOHKPETHLIE NPUMEPDI
Nonto1¥8RTE cepuio ZIOKyMEHTOB (BbmeneHmef B nokymenTe) sagenerned onuck), Pa6ot& ¢ 6onbipnm nokydeHTOM,
anl CHLCTHVIC N C,LI,VIHUIVIy \.puplvlaly, paolvlcn\a IR Iq, UrjiabJICThavIC.

Tema 2. KoHTeHT aHanu3. NMouck nctouHukos. PaboTta ¢ nutepartypon.

MoprotoBka k Scce. HasBaHme,akTyanbHOCTb. Micnonb3yemble B Ha3BaHWM 6a30BblE TEPMUHBI: OTpaxarowuii cepepy UT,
nemjarornyeckyto cgoepy , MHaMBMIOyanbHbl nHTepec. [na kaxaoro TepMvHa Aatb: onpeneneHne, cCbinka Ha MCTOYHUK
13 KOTOPOro B3STO onpeneneHune, Hambonee 6nm3kne KNoYeBble CNoBa (ABa-TPU TEPMUHA), TEPMUH Ha aHrNMACKOM
A3blKe.

Tema 3. CoBmecTHasi pabota B onpocHou cpopme. NEKTPOHHbIEe TabnuLbI.

CosapaHue obuwero onpocHUKa rno nccnemyemor npobnematuke. PaboTta B pexume uccnenoBatenst U PecrioHaeHTa.
OneKTPOHHbIe TabnuLLbl, X (PYHKLIMOHANbHbBIE BO3MOXHOCTU M NPUHLUMIbLI paboTbl, KOHKPETHbIE NpuMepbl. Kakne
3aBMCMOCTIM nNony4mnnun no pe3ynbtartam onpoca. ,D,I/Ial'paMMbI. Nx TpakToBKa. Kakne BAapnaHTbl CaMble NonynsapHble,
Kakme OTHOCUTENNbHO penkune 1 nodemy.

Tema 4. Co3paHue npe3eHTauuu. CoBMeCTHOE penakTupoBaHue u pedhnekcus no UTOroson Tabnuue,
My6nukauusa B 6nore.

CospaHve npeseHTtaummn. COBMECTHOE pelakTUPOBaHWE U pedonekcusi no nTorosor Tabnuue, Mybnukauns B 6rore.

AKTyal’IbHOCTb, 3a 4eM npmnxoaonTcs Habnonatb npun peweHunn aTon I'Ip06ﬂeMbI, YTO BaXXHO BbIAICHUTb. Kakune
OononHnTenbHble BOMPOCHI HE peLleHbl N BO3HUKAKOT B NOCeNHEE BpeM4A. Baw NpPOorHo3 no nccnenoBaHMIo JaHHoMn
I'IpO6l'IeMbIZ 4TO BbIACHEHO, 4TO OCTANOCh Y3HaTb. KakK 3TO MOXHO BbIACHATDb.

5. MepeyeHb yue6HO-MeTOAMUYECKOr0 06ecneyeHus Ajisi caMoCcTosiTeNbHON paboTbl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTosiTenbHas pabota 0by4arolLyxcs BoIMOMHAETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLcTBEHHOro y4acTns. CamocTosiTenbHas pabota nogpasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTeNbHYt0 paboTy. CamocToaTenbHas paboTta obydyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenos) AUCLMUNAUHBI, Tak 1 NPopaboTky Tem
(pa3nenos), ocBaMBaEMbIX BO BPEMS ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyarowmecs: YutaroT u
KOHCMEKTUPYIOT y4eBHYI0, Hay4HYHO 1 CMIPABOYHYIO MTEPATYPY, BbINONHSAT 3a4aHUsl, HANpPaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.
OpraHunsauus caMocTosTenbHol paboTbl 0By4arolwmxcs pernameHTpyeTcs HopMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-MeToaNYECKON NMTepaTypoii U 3NeKTPOHHBIMI 06pa3oBaTe/bHbIMU Pecypcamu, BKIoYas:

Mopsnok opraHM3aummn 1 oCyLecTBIEHNS 06pa3oBaTeNnbHON AeATENbHOCTH NO 06pasoBaTebHbLIM NMPOrpamMMam BbiCLIErO
obpa3oBaHus - nporpammam bakanaepuara, nporpamMmam crieumanuteTa, nporpammam MarucTpatypbl (YTBepXaeH
npvkasom MuHucTepcTBa obpasoBaHus U Hayku Poccuiickoin ®@enepauun ot 5 anpens 2017 ropa Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin Pepepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTVBM3aLUMM CaMoCToATENbHOM paboTbl CTYAEHTOB BbICWIMX y4eOHbIX 3aBEaEeHUIA"

YcTaB theaepanbHOro rocyaapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"
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Mporpamma aucumnnuHbl "VIHpopmaumnoHHble TexHonorumn"; 44.03.03 "CrneumanbHoe (Bedpektonornyeckoe) obpasosaHue”.

MpaBuna BHyTPEHHEro pacrnopsaka goeepansHOro rocy1apCTBEHHOrO aBTOHOMHOMO 06pasoBaTebHOMO y4pex aeHNs
BbICLIEro npodpeccmoHansHoro obpasoBaHus "KasaHckuii (Mpusonxckuii) doeaepansHblii yHuBeEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doegepanbHoOro yHmeepcuteTa
Excel 2010 B npumepax. Y4ebHoe nocobue. - http://kpfu.ru/docs/F154316488/Excel_2010.pdf

MS PowerPoint 2010 B npumepax. YuyebHoe nocobue. -
http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf

Word 2010 B npumepax. YdyebHoe nocobue. - http://kpfu.ru/docs/F1363895552/Word_2010.pdf

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BKIOYaeT OLUEeHO4YHble MaTepualibl, HanpaB/ieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCE 3HAHWN, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TekKylwero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrectauumn.

B choHLe OUeHOYHBIX CPEACTB COAEPXUTCS creayiolas HpopMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM peadynbTatam 0by4eHus Mo JMcUMnavHe (Moaynio);

- KPUTEPVM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMS OLIEHKM MO AMCUMNAHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPeacTBa;
- KpUTEPUM OLIEHMBAHNS O KaXA0ro OLEeHOYHOro CPecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMblie K 0ecTBUSM 0bydatowmxcs,
IEMOHCTPVPYeMbIM peadynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxoonTcs B an/IﬂO)KeHI/IVI 1k nporpamme oncumnnnHbl (MO,EI,yJ'II'O).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNVHBI (MOAynst)
OcBoeHVe aucuMNAUHLI (MOSYNS) NpPeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoxeT ObITb AOCTYMHA 00yyalowWwmuMcs B OOHOM U3 BYX BapUaHTOB (M160 B 060MX N3 HKX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyaTHoM Buae - B HayuHon 6ubnunoteke um. H.U. Jlobadesckoro. Obyyatowwmecs nony4aroT y4ebHyio nutepatypy Ha
aboHeMeHTe Mo YuTaTeNnbckum buneTam B COOTBETCTBMU C NpaBuiamu nonb3oBaHus HaydHol 6ubnmoTekoi.

OneKTPOHHbIE N30aHUS AOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM Npu BBEAEHNM 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEKTPOHHbIA yHMBepCUTeT". Mpu MCNONb30BaHMM NeYaTHbIX U3naHWn BUHNNOTEUHbIN
ooHA AomxeH 6bITb YKOMMIeKToBaH UMK M3 pacyeTa He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 sk3eMnngapa) Kaxaooro n3 n3gaHnini OCHOBHOM nuTepatypbl 1 He meHee 0,25 sk3emnngapa AONONHUTENbHON
nuTepaTtypbl Ha Kaxaoro obyyatowerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOM y4eBHON NTepaTtypbl, HEOOXOAMMON OJ1 OCBOEHUS AUCLMMNAVHBI (MOOyns),
HaxonmuTcs B MNpunoxeHun 2 Kk paboyel nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHOM ceTn "UHTepHeT"', He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNINHBI (MOAYIIS)

UHdo-Excel - http://kpfu.ru/docs/F154316488/Excel_2010.pdf
WHdp-Tycesa - http://znanium.com/bookread.php?book=406040
NHd-KanmuH - http://znanium.com/bookread.php?book=224852
UHp-Kapuesckuii - http://kpfu.ru/docs/F1363895552/Word_2010.pdf
NHd-PepoTosa - hitp://znanium.com/catalog.php?bookinfo=204273

9. MeTognueckue ykasaHusi oisi 06y4aroLLLMXCS MO OCBOEHUIO AUCLUM/IMHBI (MOAYNS)
Bupg pa6ot MeTtoauuyeckme peKoOMeHpaumm

npakTnyeckmne | Mpu NoaroToBke K BbINOMHEHMIO NMUCbMEHHbIX paboT obyyatoweMycs peKOMEHOYETCS NOBTOPUTb BECb
3aHsATUA TEOPETUYECKNI MaTepUan no COOTBETCTBYIOWMM TEMAM C BbISBNIEHNEM K/HOHYEBbIX TEOPETUHECKMX
acnekToB 1 Npobnem, NpopaboTKoi LOMOMHUTENBHOrO MaTepuana no Temam. Jlydwemy noHUMaHU
TEopeTU4eCcKoro matepuana aucumnnuHbl 6yaet cnocobcTBoBath pa3bop neTtanei onpeneneHui,
BbIBOAA YTBEPXAEHUIA, BbISIBNEHNE B3AVMOCBSA3EN MeX Ly ONpeneneHNsIMY, YTBEPXAEHNSMN 1
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cBoncTBaMu O6'beKTOB, n3yyaemblx B gucumninHe.
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Bup pabot MeTtoaunyeckue pekomeHaauum

caMocTosl- | BaxHbIM acneKkToM Mo 0CBOEHUIO AMCLUMVHbI SBASETCS NNaHOMEePHOE BbiNOMHEHNE BCEX OCHOBHbIX
TenbHas 1 OONOMHUTENbHbIX 3a0aHuUi npenogasartens. [ns noarotoBKM K MpoMeXyTo4HOMY KOHTPO/O
pabota obyyaroleMycsl peKOMeHLyeTCs COCTaBUTb NnaH npouecca NoAroToBKY, BKAoYatolweh nsyyexue,
MOBTOPEHME, CUCTeMaTM3aLMIo, normdyeckyto o6paboTky MaTepuana, aHann3 nony4eHHom
MHpopMaLIMEl C BbiSIBIEHWEM BO3MOXHbIX CNEACTBUN 1 HESABHbLIX CBOMCTB 06 beKTOB, COCTABEHNEM
CNMUcKa BO3MOXHbIX JOMOMHUTESNbHbIX BOMPOCOB U 3aaHWii, NOArOTOBKY K BbIMONHEHMWIO
NpakTUYeckmx 3aaad no TeMam AUCLUMANHBI.

3avet lMpumepHbIe BOMPOCH K 3a4eTy.

1. TekcToBbIE N TMNEPTEKCTOBbIE PEAAKTOPbI, UX Ha3HAYeHUe 1

BO3MOXHOCTMW.

2. PepakTop MS WORD: chyHKLIMOHANbHbIE BO3MOXHOCTY 1 NPUHLMMBLI paboTbl.

3. Pabota ¢ 6onblWwmM LOKYMEHTOM, NMPUBELEHNE K €LMHOMY hOpMaTy, pasmeTka TeKCTa, OrnaBneHue.
4. Moparotoeka k Scce. HassaHue,akTyanbHOCTb.

5. Vicnonb3ayemble B Ha3BaHun Scce 6a3oBble TEPMUHBI: oTpaxatowuii cgpepy VT, neaarornyeckyto
cdpepy , MHAMBUAOYANbHbIA MHTEPEC.

6. Kak Bbibpatb onpeneneHne, kak 0poOpMUTb CChINIKY HA UCTOYHWK U3 KOTOPOro B3STO ONpemeneHue.
7. MpoaemMoHcTpupoBaTh Boibop Hanbonee HAN3KMX KIOYEBBIX CIOB (OBA-TPU TEPMUHA).

8. Kak HanTn TepMUH Ha aHrMACKOM A3blKe.

9. MosicHNTb X0 co3naHus obLero onpocHMKa No nccnenyemoi npobnemaTuke.

10. PaboTtac goopMoii B pexxume UccnenoBatensi U pecrioHaeHTa.

11. OnekTpoHHbIE Tabnuubl, UX PYHKLMOHANBHLIE BO3MOXHOCTU U NMPUHLMMLI PaboThbl, KOHKPETHbIE
npumepsl.

12.Kakne 3aBMcMMOCTV NONyYnAn No peadynbTaTam onpoca.

13. Ounarpammsl. Vix TpakToBka. Kakue BapuaHTbl caMble NonynspHble, Kakue OTHOCUTENbHO peakue 1
noyemy.

14. OcHoBHblE NMpasufa co3aaHus npeseHTauuu.

15. Kakas uenb 1 cpencTea COBMECTHOMO PeAakTMpoBaHus U pedonekcmm no NToroeoi Tabnuue.

16. Kak coenatb nybnvkauuio B 6nore.

10. MepeuyeHb MHCGPOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Moaynio), BKJaoUYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
CcnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, CMONb3YEMbIX MPU OCYILECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHnun 3 k paboyei nporpaMMme OUCLMMNWHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYecKon 6a3bl, He0O6X0AMMOW AN OCYLUEeCTBNeHUsi o6pa3oBaTe/ibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4Yeckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKntoYaeT B cebs
cnenyrolne KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0B6YYaAIOWMNXCS, YKOMMNIEKTOBAHHbIE CreLnannanpoBaHHoi Mebesbio (CToMbI 1
CTY/bs) ¥ OCHALEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MIOHEHUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 0SS KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIe CNELManm3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

KomnbloTep 1 NnpuHTEp ons pacneyaTkn pa3naToyHbix MaTepuanos.
MynbTvMeauiiHas ayautopus.
KoMnbloTepHbIii Knacc.

12, Cpeﬂ,CTBa apgantauumumv npenopgasaHusi oguCcUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUOoOB U nNuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CrpaHuua 7 ns 11. Bl YHH
rlorlyfos

ARl | AL O



Mporpamma aucumnnuHbl "VIHpopmaumnoHHble TexHonorumn"; 44.03.03 "CrneumanbHoe (Bedpektonornyeckoe) obpasosaHue”.

rlpl/l Heobx0aMMoCT B o6pa305aTean0M npouecce NpuMeHsATCA cnegywme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATME UHPOopMaLnUn O6y'-Ia}OLI.I,I/IMI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BepCUM NtoBOro HETEKCTOBOMO KOHTEHTA LS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIe A1 pa3fnYHbIX NOfb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/Iﬂ TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeTb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- co30aHne BO3MOXHOCTEN Osi 06yHalowWmMXcs BOCMNPUHUMATD O4HY W Ty XXe MHCDOPMALMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHUSIMX CriyXa Noslydany UHGOPMaLMIo BU3yabHO, C HAPYLWEHUSIMW 3peHNs -
ayaunarnbHo;

- MPUMEHEHVEe NPOorpaMMHbIX CPencTs, obecrneynBaroWmx BO3MOXHOCTb OCBOEHMS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNOHHBIX
TEXHONOIIA;

- NPVMEHEHNe ANCTaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOIWIA Ons nepenayy MHGOPMaUmn, opraHn3auun pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThl 0by4atowerocs ¢ npenonasatenem, B TOM Yucie Be6UHaApOB, KOTOPbLIE MOTYT
ObITb UCMONb30BaHbI AJ1sl NMPOBEAEHNS BUPTYaNbHbIX IEKLMA C BO3MOXHOCTHI0 B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 0by4eHusl, NpoBeneHNsI CEMUHAPOB, BBICTYMIEHNS C AOKNAAaMy U 3aWnTbl BbINOIHEHHbIX paboT,
NpOoBeEeHNS TPEHVHIOB, OPraHM3aLmmn KONEKTUBHOW paboThl;

- MPUMEHEeHNe ANCTaHUMNOHHbIX 06pa3oBaTenbHbIX TEXHONOMMIA AN OpraHn3auUmMm opM TEKYLEero 1 NPOMEXYTOYHOro
KOHTpONS;

- YBENNYEHME NPOLOMIKXNTENIbHOCTU caaqm oby4atowmMcst MHBaANUOOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSIMI
300p0oBbS (POPM NPOMEXYTOYHOM aTTecTaumnn N0 OTHOWEHMNIO K YCTAHOBNEHHOM MPOAONXUTENBHOCTUN NX COaYN:

- MPOAOMXNTENBHOCTN cAayn 3a4éTa UNKM aK3aMeHa, NPOBOAMMOro B MUCbMEHHO dopMme, - He Bonee yeM Ha 90 MUHYT;
- NPOONMXMNTENIbHOCTN MOAFOTOBKM 06y4yatowerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee yem Ha 20 MUHYT;

- MPOAOMXNTENBHOCTU BbICTYNEHNS 0By4atolwerocs npu sawmute KypcoBoi paboThl - He 6onee Yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu IrOC BO 1 yyebHbIM nnaHom no HanpasneHuto 44.03.03
"CneunanbHoe (aegoektonornieckoe) obpasosaHue" 1 npocpuo noarotoekm "foronenmns”.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.01.07 VlHgbopMaLmOHHbIe TeXHONormmn

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne noarotosku: 44.03.03 - CneuvanbHoe (Oedektonornyeckoe) obpasoBaHne
Mpodounb nogrotosku: Jloroneoms

KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: 3a04HOE

SA3bik 0by4eHmns: pycckuii

"on Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2019

OcHoBHas nuTeparypa:
1. MHdpopmaTmka: YuebHuk / B.A. KaitMuH; MuHncTepcTBo 06pasosarus PO. - 6-e usn. - M.:
NH®DPA-M, 2010. - 285 c.
//http://znanium.com/bookread.php?book=224852

2. Microsoft Word, Excel, Access, A3bik HTML onsg cTyneHToB ryMaHuTapHbIX goakynbTeTOB:
yuyebHo-MeToanyeckoe nocobve / J1. Y. Baxtuesa, H. X. Hacbiposa. - KasaHb: M13a-80 KasaHckoro
yHuBepcuteta, 2011. -84 c.

http://old.kpfu.ru/f9/bin_files/nasyrova!202.pdf

3. Mngpopmatmka: Kypc nekuuin. YuebHoe nocobue / E.J1. depoTosa, A.A. depoTos. - M.: N1
DOPYM: MHDPA-M, 2011. - 480 c. http://znanium.com/catalog.php?bookinfo=204273

4. VIHghopMaLMOHHblE TEXHONOMMM B MeHeXMeHTe: YuebHuk / . IT. Aknepos, A. B. CmeTaHuH, U. A. KoHonnesa. -

M.: UH®PA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. - (Bbiciuee obpa3zosaHue). (nepenneT, cd rom) ISBN
978-5-16-005001-0, 1000 aka.

http://znanium.com/bookread.php?book=221830

5. IHdpopmaTrka, aBTOMaTU3NPOBaHHbIE MHGDOPMALIMOHHBIE TEXHONOM MK 1 cucTeMbl: Y4ebHuk / B.A. 'Bosgesa. - M.: N[,
DPOPYM:

HUL MHDPA-M, 2015. - 544 c.: un.; 60x90 1/16. - (MpogeccrnoHansHoe obpasosaHue). (nepennet) ISBN
978-5-8199-0449-7.

http://znanium.com/bookread.php?book=492670

6. Nycesa, E. H. IHdopmaTtuka [OnekTpoHHbI pecypc] : Y4eb. nocob.
/ E. H.T'ycesa u gp. - 3-e uag., crepeotvn. - M. : ®nuHTa, 2011. - 260 c. URL:
http://znanium.com/bookread.php?book=406040

7. CtenaHos, A.H. MHdopmatuka: ydebHoe nocobue ons CTyOeHTOB BbICWMX YHeOHbBIX 3aBeAEHW,
00y4alowWwmnxcs no ryMaHNTapHbIM 1 COLMANbHO-39KOHOMUYECKMM HANPaBNeHNsIM U CNeLNanbHOCTAM /
A. H. CtenaHoB.?5-e nag..?CankT-lMetepbypr [u ap.]): Mutep, 2007.

JdononHutenbHasa nuteparypa:
1. MHdpopmaTtuka 2015: YyebHoe nocobue / Anekcees A.T. -
M.:CONOH-Mp., 2015. - 400 c.: ISBN 978-5-91359-158-6
http://znanium.com/bookread.php?book=872431

2. Kapuyesckuin E.M. Word 2010 B npumepax. YyebHoe nocobue [internet] / E.M. Kapuesckuii, U.E.
dunmnnnos, N.A. dununnosa. - Kasaxb. 2011. -125 ¢.

http://kpfu.ru/docs/F1363895552/Word_2010.pdf

3. Kapuesckuit E.M. Excel 2010 B npumepax. YyebHoe nocobue [internet] / E.M. Kapuesckuii, U.E.
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dununnos, N.A. dununnosa. - KazaHb. 2011. - 105 c.
http://kpfu.ru/docs/F154316488/Excel_2010.pdf

4. Kapuyesckuin E.M. Access 2010 B npumepax. YuebHoe nocobume [internet] / E.M. Kapuesckuii, U.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 140 c.
http://kpfu.ru/docs/F1448756111/Access_2010.pdf

5. KoHtoxos B.M. MS PowerPoint 2010 B npumepax. YuebHo-MeToan4eckoe nocobue [internet] /
B.M. KoHtoxos, U.B. KoHioxoB. - KazaHckuin cbenepanbHblil yHusepcuteT, 2014. - 45 c.
http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.01.07 VlHgbopMaLmOHHbIe TeXHONormmn

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnne noarotosku: 44.03.03 - CneuvanbHoe (Oedektonornyeckoe) obpasoBaHue
Mpodounb nogrotosku: Jloronenms

KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2019

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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